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1 O6wme nonoxeHuda

JumnomHas paboTa - 3TO CaMOCTOSITENbHAas TBOpYecKass paboTa CTyAEHTa,
[IOKa3bIBAIOLIAsl IOJHOTY €ro 3HAHWH, YMEHHE NPUMEHSTh UX IPU PELICHUM LEJNOro psaa
IIPOU3BOJICTBEHHBIX BOIIPOCOB, BO3HUKAIOIIMX IIPU BBIMOJIHEHUH pa0dOThI, CTENIEHb TEXHUUYECKON
U OpPraHHU3allMOHHOW MOATOTOBIEHHOCTH K Oynyleid crenualbHOCTH.

CryneHT JoJDKeH CBOOOJHO I10JIb30BAThCs HAYYHOM U CIIPAaBOYHOM JIUTEpaTypoi,
IPOSIBJIATh MHUIIMATUBY, BHOCUTb B JMIJIOMHYIO pabOTy »3JIEMEHThl HOBOTO, HCHOJb3Ys
MepeoBOM OTEYECTBEHHOW U 3apyOexHoW omnbIiT. [lumiomHas paboTa J0DKHA HMMETh
aKTyaJIbHOCTb, HOBU3HY U IPAKTUYECKYI0 3HAYMMOCTb.

K nuniomHoO#l paboTe IOMycKaroTCsl CTYJAEHTHI, MOJHOCTHbIO BBIMOJHUBIINE Y4EOHBIN
IUIaH IO BCEM BHJIaM TEOPETUYECKOTO U MPOU3BOICTBEHHOTO OOyUYEHHUS.

PabGora Hang npoekTOM [O0JDKHA CHOCOOCTBOBAaTH CUCTEMAaTH3alMM M 3aKPEIICHUIO
MTOJTY4YEHHBIX CTY/ICHTAMH 3HAHUW U YMEHUM.

[lepuo TUIIIIOMHOTO MPOEKTUPOBAHUS COCTOUT U3 HECKOJIBKHX 3TAIlOB!

- BBIOOP U 3aKpeIIeHHE MeCTa IMPEeATUINIOMHON MPAKTHKY;

- BBIOOP U 3aKpeIIeHHe TeEMbI TUIUIOMHON pabOThI;

- pa3paboTka U yTBEpKJICHHE 3a/laHus Ha TUIJIOMHYIO paboTy;

- cobop Marepuana s JUIJIOMHOM paboOThl HAa NPEIOPUSITHUH 1O MECTy
MIPOXOXKICHHUS TPAKTUKH;

- Hanucanue u 0(hOPMIICHHE TUTIIIOMHOU pabOTHI;

- Mpe/IBapuTeNIbHas 3a1uTa paboThl;

- BHEIIIHEE PELICH3UPOBAHNE PabOTHI;

— 3allMTa Ha 3aCEAaHNH TOCYIaPCTBEHHOMN dK3amMmeHarmoHHo komuccuu (I"9K).

IenssMu HanMcaHMs U 3aIIUTHI JUINIOMHON PaOOTHI SBIISIOTCSL:

- CUCTeMaTH3alus, 3aKpeIUIeHNe U paclIupEeHUe TEOPETUYECKUX 3HAHUN U MPAKTHYECKUX
HaBBIKOB B 00JIACTH 3€MEIbHO-UMYILECTBEHHBIX OTHOLICHUH;

- pa3BUTHE HAaBBIKOB CAMOCTOSITEIbHOI'O HAYYHOTO aHalIu3a U 0000IIeHNs MaTeprana;

-BBIACHEHME  CTENEHHM IOJTOTOBIEHHOCTH  BBIIYCKHHUKOB K  CaMOCTOSITEIbHOM
IIPAKTUYECKOH AEATEIIHOCTHU B chepe 3eMenbHO-UMYLIECTBEHHBIX OTHOIIECHHUH;

BbinmonHenne AMNIOMHOW paboThl SABISETCA 3aBEPUIAIOIIMM  ATAllOM IOJATOTOBKU
CIELIUAIUCTOB IO 3€MEIbHO-UMYILIECTBEHHBIX OTHOLIEHHUSM.

Jl1s1 yCHEIHOTrO BINOJIHEHHS JUINIOMHOM paboThl CTYAEHTY HEOOXOIUMO:

- UMETH INTyOOKHE 3HaHMs B 00JIACTH 3€MEJIbHO-UMYILECTBEHHbBIX OTHOLIEHUH;

— yMeTb HCHOJIb30BaTb COBPEMEHHbIE KOMIIBIOTEpHbIE TEXHOJOIMM B IpoLEecce
BBITNOJIHEHUS UCCIIEJOBAaHUHN U 0(POPMIICHUS JUIIIOMHON paboThI;

— CTPEeMHUThCS K OKAa3aHUIO T[IOMOIIM OpraHu3aldyd, Ha KOTOPOM MpPOXOIUT
IpeJIMIUIOMHAs PAaKTUKAa U MaTepualibl KOTOPOH HCMOJIb3YIOTCS IPU HAMCAHUU JUIIJIOMHON
paboTHI;

—  cBO0OO/IHO OPUEHTHPOBATHCS MPU NOA00pPE pa3IMUHbIX UCTOYHUKOB MH(OpMALK U
yMeTh paboTaTh CO CIIEHAIbHON JINTEPaTypOii;

— yMeThb JIOTUYHO M HaydyHO OOOCHOBAHHO (OPMYIUPOBATH TEOPETUUYECKUE U
MPAKTUYECKHE PEKOMEH ALK, PE3YJIbTaThl aHAJIN3a U MEPONPUSATHS 10 UX BHEIPEHHUIO;

—  KBWIM(UIMPOBAHHO O(GOPMIATH AUIUIOMHYIO paboTy M TpaduuecKuil marepuali,
WJUTIOCTPUPYIOIINM COAEpKAHUE.

O0beM BpeMeHHU Ha HallMCaHHWE TUIUIOMHOM paboThI U ee 3alIUTy COCTaBIIsAeT 6 HEIelb,
U3 HUX:

- TO/ITOTOBKA BBIMYCKHOW KBaIM(PUKALIMOHHOH paboThl (qUIIIOMHas paboTa) —

4 gemenw;

- 3aI[UTa BBIMTYCKHON KBaTM(PUKALMOHHON paboThI (IuIIOMHast paboTa) —

2 Hellenu.



3ammra BKP mnposomgurcs Ha otkpbiToM 3aceganuu ['OK. 3ammra BbImyckHON
KBAJTM(HUKAIIMOHHON Pa0OThI (IIPOJOJKUTEIBHOCTD 3aIUTHl 10 45 MHUHYT) BKIIOYAeT JOKIAJ
crynenta (ae 6onee 10-15 MunyT), yTenue ot3biBa pykoBoautens (IIpuoxxenue 1) u peneHsuu
(ITpunoxenue E), BOMpockl 4ieHOB KOMUCCUH, OTBETHI CTyIeHTa. MOXKET OBITh MPEAYCMOTPEHO
BBICTYIUIEHUE PYKOBOJUTEIS BBITYCKHOM PadOTHI, a TAKXKE PELEH3EHTA.

2 TemaTuka gUnNnoMHbIx paboT

Temarnka OUINIOMHBIX PaOOT OMpENeNsieTcs B COOTBETCTBUM C Y4EOHOM IUTAHOM W
nporpaMmaMu ydeOHBIX Monyieid mo cnenmainbHocTH 21.02.05 3emensHO-UMYIIECTBEHHBIE
OTHOIICHHSL.

CryneHTaM TNpenoCTaBiseTCs MPaBO BBHIOOPA TEMBI TUIUIOMHOW PabOTBI C Y4E€TOM HX
npo(hecCHOHAFHBIX HMHTEPECOB, a TAaKKe XapakTepa padOThl MPEICTOSIIEro MPOXOKICHUS
MPEIMTUIOMHON MPAKTUKHA B KaYECTBE CIIEIHAIIUCTA, UCXOJIS U3 YTBEPIKICHHOTO IMEPEYHS TeM
JTUTUIOMHBIX pa0oT.

Br160p TeMBbI TUIUIOMHOM paboTHI MpeanoaraeT MoJHY CaMOCTOSTEIFHOCTh CTY/ACHTA
U TpeOyeT BAYMUYMBOTO TOJX0J]Ia, TITYOOKOTO OCO3HAHHS aKTyaJlbHOCTH W30paHHOW TEMBI, ee
TEOPETUYECKOT0 U MpakTHueckoro 3HadeHus. CBoOona BbIOOpa TEMBbl JUILUIOMHONW pPaOOTHI
MO3BOJISIET CTY/ICHTAM PEeaTi30BaTh WHAWBUIYaIbHBIC HAYYHBIC U IO3HABATEIIHHBIC HHTEPECHI.

Ecmm Tema aurmioMHON pabOTHI TIPEUIOKEHA CTYJIEHTOM, TO €e (JOPMYJIMPOBKA JTOJDKHA
OBITh JIAKOHMYHOW, HE JOMYyCKAIOUIEH pa3IMuuii B TPAKTOBKE OCHOBHBIX IMOHSATHH M YETKO
OTpaXkaTb HaIlPaBJICHUE UCCIIEA0BATEILCKUX UHTEPECOB CTYCHTA.

N30panHas Tema TUIIIIOMHOM pabOTHI 3aKperuisieTcs 3a cTyaeHToM npukazoM BI'VIOC u
W3MEHEHUIO B IPOLIECCE BBIMOJHEHUS JUIJIOMHON paboThl HE MOAIEKHUT. Tema JUIIIOMHON
paboTHI OTpaXkaeTcs Ha TUTYJILHOM JIUCTE pabOTHI (Tpuiokenue b).

[locne yTBepkIeHUS TEMbl TUIUIOMHOW PaOOTHI CTYIEHT IMOJY4aeT OT PYKOBOAUTENS
3a/laHle€ Ha JUIUIOMHYIO paboTy mo yrBepkiaeHHou (opme (mpunoxxkenue b). 3amanue Ha
JTUIIOMHYIO paboTy CIIY>KMT OCHOBOM IS COCTABJICHHS TJIaHA AUIIJIOMHOM pabOTHI.

[Mnan pgurmuioMHOM pabOThI COCTABISETCS CTYACHTOM CaMOCTOSITEIbHO Ha OCHOBE
CUCTEMAaTH3alMH UMEIOIINXCS TEOPETUUYECKUX 3HAHUM, U3YUYEHHUS CHEIHAIbHOMN JUTEepaTyphl U
JIPYrUX MCTOYHUKOB UHGOpMallMU, a TaKkKe CIPaBOYHO, HOPMATHBHOW U MPaBOBOM
JOKYMEHTAIMH 10 N30paHHO TeMe.

3 TpeboBaHUA K coaepXaHuo MNNOMHON paboThbl

[[I/IHJ'IOMHEIH pa60Ta MMpeaACTaBIIACT coOoi HCIIOCTHYIO, JIOTHYCCKU BBICTPOCHHYIO
3aBCPUHICHHYKO CTYACHYCCKYIO y‘le6HO'I/ICCJ'IeI[OBaTeHBCKYIO pa60Ty, B KOTOpOﬁ JOJI2KHBI OBITh
YCTKO C(I)OpMy.]'II/IpOBaHI)I npo6neMa N OCHOBHBLIC 3aJa4yM HCCIICOO0BAHMHA, 000CHOBaHA
AKTYaJIbHOCTb BLI6paHH01>i TEMBbI, U3JIOKCHBI CTCIICHb HU3YUCHHOCTHU HpOGJ’ICMH, COCTOSAHUE €€
HCCJICIJ0BaHusA, BBICTpPOCHA cucreMma 3HAHUM CYIIHOCTU PICCJ'ICI[y@MOfI Hp06J'IeMBI,
C(I)OpMyJ'II/IpOBaHBI OCHOBHBIC  TCOPCTHYCCKUC  IIOJIOKCHUSA, TMPAKTHUYCCKHUEC  BbIBOABI U
PCKOMCHAAINH.

B COOTBCTCTBHH C Tpe6OBaHH51MI/I K pe3yibTaTaM OCBOCHUA OCHOBHOH
HpO(beCCHOHaHBHOf/'I 06p330BaTCHBHOﬁ mporpaMmbl CIICHUAJIMCT IO 3EMCIIBHO-UMYIICCTBCHHBIM
OTHOIICHHUAM  OOJDKCH O6HaI[aTL ONPCACIICHHBIMU HpO(I)CCCI/IOHaHBHLIMI/I u 06H_II/IMI/I
KOMIICTCHIUAMHU, COOTBCTCTBYIOIIIMMU OCHOBHBIM BUAM HpO(I)CCCHOHaHBHOﬁ JACATCIIBHOCTH (HO

0a30BOIi IOJATOTOBKE).



PesynbTaThl OCBOGHMSI M TOHHMMAHHUS MPO(PECCHOHANBHBIX W OOIUX KOMIIETECHIMN
JOJDKHBI HATH OTpayKeHHE B AUIIIOMHOMN padoTe.

OO0u1re KOMIETEHINH:
OK1 IloHuMaTh CYIIHOCTh ¥ COLMAIBHYIO 3HAYMMOCTh CBOEH Oyaymiei mpodeccuu, MposBIsATh
K HEM YCTOMYUBBIN UHTEPEC.
OK2 Amnanu3upoBaTh COLMATIBHO-’KOHOMHUYECKHE U MOJIUTUYECKHE MPOOJIEMBbl U IPOLECCHI,
HCIO0JIb30BAaTh ~ METOJbl T'yMaHWTAapHO-COLIMOJOTMYECKUX HAyK B  pa3MYHbIX  BHUJAAX
npo(hecCHOHATFHON U COMATIBHOM I TETLHOCTH
OK 3 Opranu3oBbIBaTh CBOIO COOCTBEHHYIO JAESATEILHOCTD, ONMPEACIIATh METOIBI U CIIOCOOBI
BBITIOJTHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX d(P(PEKTHBHOCTH M KAYECTBO
OK 4 Pemiats npo6sieMbl, OLIEHUBATh PUCKU U IPUHUMATh PELLICHUS B HECTAHJAPTHBIX
CUTYaIUSIX.
OK 5 OcymiecTBasiTh HOUCK, aHAIU3 U OLIEHKY UH(DOpMAIK, He0OX0JUMOMN ISl TOCTAaHOBKH U
penieHus npodeccuoHalbHbIX 3aa4, MPo(hecCHOHaTIBLHOTO U TMYHOCTHOTO Pa3BUTHSL.
OK 6 PaboTaTh B KOJUIEKTHBE M KOMaHe, 00ecrieuynBaTh ee criodeHne, 3pPpeKTuBHO 00maThCs
C KOJIJIEraMH, pyKOBOJICTBOM, TOTPEOUTENSIMHU.
OK7 CamocToaTensHo ONpeAenaTh 3a1aun npoGecCUuOHaATBHOTO M JTUYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMO0OOpa30BaHKUEM, OCO3HAHHO IJIAHUPOBATh MOBBIIIEHNE KBATU(UKALUN
OK 8 BbITh TOTOBBIM K CMEHE TEXHOJIOTHH B ITPO(hecCHOHAIBHOM IeATeIbHOCTH.
OK9 VBaxuTenbHo U OEpeKHO OTHOCUTHCS K MCTOPUUYECKOMY HACIEAMIO U KYJIbTYPHBIM
TPaJULUsAM, TOJIEPAHTHO BOCIIPUHUMATDH COLIMATIbHBIE U KYJIbTYpPHBIE TPAIUIUH.
OK 10 CoOmosiaTh mpaBuiia TEXHUKH 0€30MMaCHOCTH, HECTH OTBETCTBEHHOCThH 332 OPTaHH3AIIHIO
MEpPOTIPHUATHI 10 0OecreueHnto 6e30MacHOCTH TPy /a.

[IpodeccronanbHbIe KOMIIETEHITNH:
BIIJI 1 YnpaBneHnue 3eMelIbHO-UMYIIIECTBEHHBIM KOMIIJIEKCOM:
IIK 1.1. CocTaBnsaTh 3eMeNbHBIN OaaHC paiioHa.
[IK 1.2. TlogrotaBiuBarh JOKYMEHTALIMIO, HEOOXOAUMYIO JUIS PUHATUS YIPAaBIEHYECKHX
pEILIEHUH 10 SKCIUTyaTalluk U Pa3BUTUIO TEPPUTOPHUIA.
IIK 1.3. T'OoTOBUTh NpPEmIOKEHUS TIO0 OINPEACICHUI0 SKOHOMHYECKOW 3(PdeKkTuBHOCTH
WCI0JIb30BAHUS UMEIOLIETrOCs HeIBUYKUMOTO UMYIIIECTBA.
IIK 1.4. YuacTBOBaTh B MPOEKTUPOBAHHM W AHAJIU3€ COLIMAJIBLHO-dPKOHOMUYECKOTO Pa3BUTHUSA
TEPPUTOPUH.
[IK 1.5. OcyiecTBiasiTh MOHUTOPUHT 3€MEJIb TEPPUTOPHH.
BIIJI 2 OcymecTBieHne KaIacTpOBBIX OTHOIICHHIA:
[IK 2.1. BbINOJIHATE KOMIUIEKC KaJaCTPOBBIX MPOLEAYP.
[IK 2.2. OnpenensiTe KalaCTPOBYIO CTOUMOCTb 3€MEJIb.
[1K 2.3. BBIMOIHATH KaAaCTPOBYIO CHEMKY.
[IK 2.4. OcymiecTBIATh KaJaCTPOBBIM U TEXHUYECKUHN YUeT 0O0bEKTOB HEABHUKHUMOCTH.
[IK 2.5. ®opmupoBaTh KaJacTpOBOE JIEIO.
BI1/] 3 Kaprorpado-reoaezndeckoe cOMpOBOKICHUE 3eMebHO-UMYIIIECTBEHHBIX OTHOIIICHHIA:
I1K 3.1. Bemonuate paboThl O KapTorpago-reoe3ndeckoMy 00ecreueHII0 TEPPUTOPUH,
co3aBaTh rpaduueckue MaTepHabl.
1K 3.2. Mcnonp30BaTh roCyAapCTBEHHBIE I€0I€3MUECKUE CETH U UHBIE CETH JJIs MPOU3BOACTBA
KapTorpado-reoe3ndeckiux padoT.
1K 3.3. Mcnionp30BaTh B MPaKTHUECKON A€ATEILHOCTH T€OMH(POPMAIIUOHHBIE CHCTEMBI.
I1K 3.4. Onpenenars KOOpAUHATHI TPAHUI] 3€MENBHBIX YJaCTKOB M BBIYUCIIATH UX MJIOLIA/IH.
[1K 3.5. BEIMOTHATH MPOBEPKY U FOCTUPOBKY T'€0IE3NIECKUX MTPUOOPOB U HHCTPYMEHTOB.
BIIJ] 4 Onpenenenre CTOUMOCTH HEJBUKHUMOTO UMYIIIECTBA!
IIK 4.1. OcymecTtBasate cOop 1 006pabOTKy HEOOXOJUMON M JO0CTaTOYHOM HMHpopMaruu 06
00BEKTE OIICHKH U aHATOTHYHBIX 00BEKTaX.



IIK 4.2. IIpou3BOIUTH pacueThl MO OICHKE OOBEKTa Ha OCHOBE MPUMEHHMBIX MOJXO/J0B U

METOJIOB OLICHKH.

I[IK 4.3. O6o06mars pe3ynbTaTbl, MNOJy4YeHHBIE TMOAXOJaMH, M JaBaTh OOOCHOBAaHHOE

3aKJIIOUCHHE 00 UTOTOBOI CTOMMOCTH 0OBEKTA OLICHKU.

IIK 4.4. PaccunTblBaTh CMETHYIO CTOMMOCTh 3/IaHUM U COOPYKEHHMH B COOTBETCTBUH C

JNEUCTBYIOUIMMU HOPMaTHUBaMU U IPUMEHSIEMBIMU METOIUKAMU.

[1K 4.5. KnaccupunupoBath 37aHAS M COOPYKEHUS B COOTBETCTBUU C MIPUHATON THITOJIOTHEH.

I[IK 4.6. OdopMisTh OLEHOYHYIO JOKYMEHTAIlMIO B COOTBETCTBHH C TpEOOBaHUAMU
HOPMAaTUBHBIX aKTOB, PETYIMPYIOIIUX IPABOOTHOLIEHUS B 3TOH o0nactu

4 CTpyKTypa AUNSIOMHoOM paboThbl

JurnoMHast paboTa JoJDKHA BKITFOYATh CIIEIYIONINE JIEMEHTHI:

- TUTynbHBIN JIHCT;

— Conepxanue;

- Baenenue;

- OCHOBHYIO 4acCTh;

— 3akimodyeHue;

- CIHCOK HCTOYHHKOB;

- [Ipunoxenue.

O6pa3zer; opopmIteHUs COACPIKAHUS TTPUBEJICH B IPUIIOKEHUH [

TexcT nunuomMHoOM paboThl Bcerja HAYMHAETCSA C BBEACHHUSA, B KOTOPOM 0OOCHOBBIBAETCS
aKTyaJlbHOCTh BBIOpAHHOW TEMBI HCCJIEIOBaHMs, IIOCTAHOBKA KOHKPETHOH MpoOiIeMbl,
dbopmynupyercs yenb pabOThI U UCCIEAOBATEIBCKUE 3a0auu. 3MIECh Ke ONPeAeNsaeTcsl 00BEKT U
MpeIMET UCCIIEJOBAHMUS.

OO0s13aTeNbHBIM ~ aTpUOYTOM  HMCCIIEIOBAaHUSl  ABJIAETCS  KpaTKas  XapaKTepUCTUKa
HCIO0JIb3YeMbIX UICTOYHUKOB U JIUTEPATYpPHI [0 U3ydaeMoil mpodiaeme. O630p HCTOUHUKOB MOKET
OBITh ClIeJIaH MO TEeMAaTUYECKOMY WJIH MpeAMeTHOMY NpuHImIy. OH J0JKEH coAepKaTh OLEHKY
TOYKH 3PEHUSI aBTOPa U COOCTBEHHOE OTHOILIEHUE CTY/IEHTAa K aHAIU3UPYEMOH JTUTepaType.

Jlanee packpblBaeTcsi CTPYKTypa JAUIJIOMHOW pabOThl M JaeTcs XapaKTepUCTHKA
HCIOJIb3YeMbIX HCCIEA0BATEIbCKUX METO/IOB.

CogepxaHueM OCHOBHOM dYacTh JUIUIOMHOM pabOThl SBJSIETCS TEOPETHUECKOE
OCMBICJICHHE MPOOJIeMbl U H3JI0KEHHE SMIIUPHUECKOTO U (PAKTHUYECKOro MarepHualia 1o Teme
HCCIIeIOBAHUSL.

Kaxnas crpykrypHas yacTh paOOThl MMEET CBO€ Ha3BaHHE, OTpaXKalollee COAEpIKaHHE
M3JIaraeéMoro B Hell Marepuaiia.

Pazmenst gumiiomMHON pabOTBl JODKHBI OBITH COpa3sMEpHBI JPYr JpYry, Kak IO
CTPYKTYPHOMY JECTICHHIO, TaK U 10 00BbEMY M3J1araeMoro Marepuara.

OcHoBHast 4acTh pabOThI MOKET COAEPKATh MIUTFOCTPATUBHBIN WU IIUGPOBOI MaTepual.
Bri6op dhopMbl mpenocTaBieHHs] HIUTFOCTPATUBHOTO MaTepHala (Taliuil, Juarpamm, rpaQukos,
CXeM M MpOo4Y.) 3aBUCHUT, TJIABHBIM 00pa3oM, OT LIENH U XapakTepa TeMbl JAUITIOMHON paOOTHI.
OpnHako crneayeT YYMTHIBaTh, YTO JIIOOOW WIUTIOCTPATHBHBIA MaTepuan, TOMEIICHHBIH B
OCHOBHYIO YacThb paboOThl, [OJKEH HECTH MaKCUMYM TIOJIe3HOH wuH(opManuu, ObITh
AQHAIMTUYECKUM U PAaCIoNiaraThCsi HEMOCPEICTBEHHO TMOCIE TEKCTa, B KOTOPOM O HEM
yIOMHUHaeTCs Brepsble. [Ipu 3TOM Kaxaas Tabnuia Ui PUCYHOK JIOJKHBI UMETh 3aT0JI0BOK.

3aKiII0ueHUe COJEPKUT (OPMYITHPOBKY BBIBOJOB, MOJTYYEHHBIX B XOJE BBIMOTHEHHUS
JTUTUIOMHOM paboThl. 3/1eCh, KaK MPaBUIO, CyYMMHUPYIOTCS PE3YJIbTaThl OCMBICTICHHS M3y4eHHOM
TEMBI, JefaeTcs 0000IIeHne, U Tal0TCs PEKOMEHIAIINH 110 PENICHUI0 U3ydeHHOU mpobaemsl. [1o
BO3MOHOCTH B 3aKIIOYCHHH OMpPENENSIeTCs HayyHas HOBHM3HA M MPAKTHYECKas 3HAYUMOCTH
HCCIIeIOBATENIbCKON pabOThl, a TakKe OCHOBHBIE HAIPaBJICHHs JAbHEUIIET0 MCCIEeTOBAaHUS B



9TOi oOnactu 3HaHWH. OObEM 3aKIIIOYCHUS MPHUMEPHO JOJDKEH OBITh paBeH 00bEeMy BBEACHUS
JUIIJIOMHOM paboThI.

Crucoxk  HMCHOJB30BAaHHBIX  MCTOYHMKOB  BKJIIOYAE€T HOPMATHBHBIE  MCTOYHMKH,
JUTEpaTypy, Marepuaibl ¢ cailToB MHTepHeTa W T.A., UCHOJIb30BaHHBIE CTYJIEHTOM B XOJ€
MOJITOTOBKH U BBITIOJIHEHUS KypCOBOM paboThI (mpuioxenue B).

B xoHue numniomMHOM paboThl JAlOTCS NPUJIOKEHUS, HA KOTOPbIE ENAIOTCS CCBUIKHU B
TeKcTe. Bce npuioKeHus OOJDKHbI MMETh CBOM MOPSAIKOBBIM HOMep. Kaxaoe mnpuioxeHue
JIOJI’KHO OBIThH BBINOJHEHO HA OT/IE€IbHOM JIUCTE.

[IpwioxkeHust MomemarT MOocie CHUCKAa MCTOYHUKOB U JIMTEPATypbl B MOPSAKE HX
YIOMHMHAHUS B TeKcTe. B 3amaHHble 00bEeMbl AUIJIOMHONH pabOThl 00BEM MPUIIOKEHHS HE
3aCYUTHIBAETCS.

5 TpeboBaHusa K 0dOpMNEHNI0 ANNNOMHON paboThl

Otan opopMIIeHHS NTUIUIOMHON pPa0OTHI SIBIISIETCS HE MEHEE BaXKHBIM, YeM OCTaJIbHEIE,
TaKk KaKk Ha 3TOM J3Tare CTYJASHT JOJDKEH HE TOJBKO CBECTH BCE MATEpHAaJbl MO JIUILIOMHON
paboTe B €AMHBIN TIOKYMEHT, HO U 0POPMUTH pabOTy B COOTBETCTBUU C TPEOOBAHUSAMU.

K odopmiennto uuctoBoro BapuaHTa MAMIUIOMHOM pabOThl MPHUCTYHAIOT MOCIe
YCTpaHEHUS] 3aMEUaHHWW PYKOBOJHUTENS,, BHECEHUSI COOCTBEHHBIX JOMOJHEHUH M HM3MEHEHHI.
[Ipn sTOM cCliegyeT mpoBepuTh, HET JU B paboTe MpoOenoB B M3JI0KEHWHU U apryMEHTalluH,
YCTPaHUTh CTHJIMCTUYECKHE TOTPEIIHOCTH, TPOBEPUTh TOYHOCTH IHTAT W  CCHUIOK,
MPaBHIBHOCTh MX O(GOpMIICHHs, 0OpaTUTh BHUMaHHE Ha HANWCAaHWE YHCIUTEIBHBIX U T. ]I
PaboTta odopmisiercs B cooTBeTcTBUHM ¢ TpeboBanusmu ctanaapra BI'YDC CTO 1.005-2015
(T'’IE HAXOOUTCHA: caiit BI'VDC- 6ubimoTeka — Mojab30BaTeIsIM - MpUMEPHl 0(QopMIICHHS
CIIMCKA MCIO0JIb30BaHHOM uTeparyphl). Heobxoaumo, utoOb1 paboTa Obli1a aBTOPCKON HE MEHEeE,
gyeM Ha 60%.

LenenanpasienHas 3aBepiiatomniasi paboTa ¢ TEKCTOM XapaKTepu3yeT OTBETCTBEHHOCTD
CTYIEHTA 3a MpeACTaBIsIEMbIi MaTepuar.

[Ipn BomonHeHun TekcTta nokymenta Ha IIK cinemyer cobOmrogath crieayromiue
TpeOOBaHUS:

- mpudt Times New Roman, pazmep (kermw)— 12, cTuip (HauepTaHuE)— OOBIUHBIMH,
1BET MpUdTa— YEPHBDIi;

- BBIpaBHMBaHHWe— TIO0 IIUPHHE, KpacHas (mepBas) crpoka (orctym) — 1,25 cm;
MEKCTPOYHBIN HHTEpBaI— 1,5;

- ABTOMATHYECKU TIEPEHOC CIIOB

- Crpanuliibl JOKyMEHTa ClielyeT HyMepoBaTh apabckuMu nudpamu, cobI01ast CKBO3HYIO
HyMEpAaIIo 0 BCEMY TEKCTY, BKIItOUasi mpuiioxkeHus. Homep cTpaHuIbl MPOCTaBISAIOT B IPABOM
BEpPXHEM yIIy 0€3 TOUeK U YePTOUEK.

TUTynbHBIA JHCT BKIIOYAIOT B OOILIyI0 HyMepalui CTpaHull AokymeHTa. Homep
CTpaHUIIbl Ha TUTYJIBHOM JIMCTE, HE MPOCTABIISIOT.

CTpyKTypHOMY 3JIEMEHTY JOKYMeHTa «3aJlaHhe» HOMEp CTPaHMIbl HE MPHUCBAUBACTCA.
Ono nomeniaercs B JOKyMEHTE MOCIIE0BATENBHO 110CIe TUTYJIBHOTO JIUCTA U B
«CopeprxaHue» He BKIHOUAIOTCS.

WnmocTtpanuu ¥ TabauUIbl, pPaCHOI0KEHHbIE HA OTAETIBHBIX JIUCTAX, BKIIOYAIOT B OOIIYIO
HyMmepanuto ctpanul BKP.

Wnmoctpanuu 1 Tabnuiuel Ha jguctax ¢dopmara A3 u 0Oosiee YUUTHIBAIOT Kak OJIHY
cTpaHuily. B 3ToMm cityyae oHM JOTKHBI OBITH CIIOKEHBI MIIM pa3pe3aHbl 0e3 yiiepoa /i yTeHus
1o ¢opmara A4 W TMOMeNIEHbl B MPUIOXKEHHE, €CIIM pacledaToK MHOTO; €ClId Majo —
JIOITyCKAaeTCsl pacroiaraTb HEMOCPEACTBEHHO B TEKCTE MOCIIE IEPBOTO YIIOMUHAHUS O HUX.
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[Ipy BBINOJHEHWH AOKYMEHTa HEOOXOOMMO cOOMIONaTh PaBHOMEPHYIO IUIOTHOCTD,
KOHTPACTHOCTh M YETKOCTh M300paKeHUs M0 BCeMy AOKYMEHTY. JInHuM, OyKBBI, IU(PBI U 3HAKU
JOJIKHBI OBITh Y€TKHE, HE PACTUIBIBIITHECS.

Onevarku, OMUCKU U TpadUIecKre HETOYHOCTH JOIMYCKACTCS WCIPABIATH MOTIHCTKOM
WIM 3aKpallMBaHUEM Oeol KpacKoll M HAaHECEHMEM Ha TOM K€ MECTE HCIIPaBIEHHOI'O TEKCTa
(rpadmky) MaIIMHOMMCHBIM CIIOCOOOM WJIM YEPHBIMH YEPHUJIAMH, TACTOH WM TYIIBIO —
PYKOIIHCHBIM CIIOCOOOM.

[ToBpexaeHus: JIMCTOB TEKCTOBBIX JOKYMEHTOB, MOMapKU W CIIEbl HE IOJIHOCTHIO
YIJIEHHOTO MPEKHETO TeKCTa (TpadMKH) HE JTOTYCKAIOTCH.

damunuy, Ha3BaHUS YYPESKICHUN, OpraHu3anui, GupM, Ha3BaHUE H3JCIUNA U ApYyrue
MMEHAa COOCTBEHHBIC MPUBOIAT Ha SI3bIKE OpuUTrHHaNa. [lomyckaercst TpaHCIUTEpUpPOBATh UMEHA
COOCTBEHHBIE M TIPUBOJMUTH Ha3BaHHWS OpraHW3allUi B TEPEBOJEC Ha S3BIK JIOKYMEHTa C
noOaBjeHueM (IIpy MEPBOM YIIOMHHAHUH) OPUTMHAIIBHOTO Ha3BaHUS.

CoxkpalieHre pycCKuX CJIOB H CII0BOCOUYeTaHMi B TokymeHTe — mo ['OCT 7.12-93.

TUTYAbHBIH JHMCT SBISETCS MEPBBIM JHCTOM JIUIUIOMHOM paboThl, MpPEAIIEeCTBYIOIIUM
OCHOBHOMY TEKCTY.

Pa3mepsl mosnen e ke, 4To U Il TEKCTOBOTO JTOKYMEHTA.

TUTyaBHBIN JTUCT BBITIOTHSAETCS TEM K€ CITIOCOOOM, YTO M BECh JOKYMEHT.

B o0miem ciaydae Ha TUTYJIBHOM JIMCTE MOTYT OBITh pa3MeEIleHbl CIeyIONne PEKBU3UTHI
(cBenenus):

1- nHaumeHoBaHue yupeaurens ynuepcutera (Muno6pnayku Poccun);

2— Ha3BaHWE y4COHOTO 3aBEJICHUS;

3— HauMEHOBaHHUE KOJIIEKA;

4—rpud yreepxaenus — aiis1 BKP, KkypcoBBIX U TUIIIOMHBIX padoT;

5— HaMMEHOBaHHE IOKYMEHTA;

6— HanMeHoBaHHE (TeMa) paboThI,

71— uudp;

8— dhammust aBTOpA;

9— nomKHOCTD, yueHasl CTeNeHb, y4eHOe 3BaHue, GaMuinis pyKOBOAUTEIIS;

10— nmomKHOCTB, ydeHasl CTENeHb, YYeHOE 3BaHue, (haMuiIus HOPMOKOHTpOJepa — Mpu
HaJIU4MH;

11— penienszeHt

12— ropoa v 101 BEIIOJIHEHHSI paOOTHI.

Pacnonoxenre peKBU3UTOB HA TUTYJIBHOM JIMCTE IPUBEICHO B IPHIOKEHUU A

TpebdoBanusi kK 0pOpMIIEHNIO PEKBU3UTOB

PexBu3uthl 1-3 BBIMOTHAIOT MPONUCHBIMU OyKBaMH. PEeKBU3UTHI IpyT OT Apyra
OT/AEISAIOT YBETUYEHHBIM UHTEPBAJIOM;

PexBuzur 4 «'pud yrBepxkaenus». CnoBo «YTBEPXKJIAIO» numyr nponucHbIMU
OykBamu, Oe3 kaBblueK. COCTaBHbIE YaCTH PEKBH3UTA, COCTOSIIUE M3 HECKOJIBKUX CTPOK,
MeyaTaroT Yepe3 OMHAPHBIA MEXCTPOUYHbIA UHTEPBAJ, & CAMU COCTABHbIEC YACTU OTHAECISAIOT JAPYT
OT Jpyra MOJIyTOPHbIM MEXKCTPOUYHBIM MHTEpPBAJIOM. BbIpaBHUBaHHE CTPOK — IO JIEBOMY Kparo
30HBI pPEeKBHU3UTA. JlOmycKaeTcsi HEHTPUPOBATh CTPOKHM OTHOCUTEIBHO CAMOW JUIMHHOW CTPOKH
PEKBU3HTA.

DneMeHThl JAaThl MPHUBOJAT apabckumu nudpamMu B OAHONW CTPOKE B CIEAYIOIIEH
MOCJIEI0BATENbHOCTHU: JIEHb MecAlla, Mecsl, rod, Hanpumep: naty 10 anpens 2004 r. ciemyet
opopmiats 10.04.2004;

PexBuzur 5 «HaumeHoBaHHMEe JOKYMEHTa» BBITIONHSIOT MPOMUCHBIMH OyKBamu,
Hanpumep, «JJUITJIOMHAS PABOTA».

PexBusutr 6 «HammeHoBanue (Tema pabOTHI)» BBIMOIHSIOT CTPOYHBIMU OyKBaMU, mepBast
MPONUCHAS;

Cnesa oaHa oA apyroi npuBoasTcs 3anucu «CTyIeHT» U T.J., COTJACHO MPUIOKEHUIO
b, cipaBa — wHUIMANE U (aMHUIUYU JINII, TIOANKCABIINX PabOTy, OCEPEANHE CTABUTCS JTHYHAS



MOJMUCH U JIaTa MoAnucanus padotsl. [loanucu u AaTel MOANMCAHUS TOIHKHBI OBITH BHITIOJHEHBI
TOJIBKO YEPHBIMH YEPHUIIAMH UJIU TYLIBIO.

JIOJIKHOCTH, YYEHbIE CTEIEHH, YUYEHbIE 3BaHUS PYKOBOJUTENIEH, KOHCYJIbTAHTOB, €CIH
[1€4aTalTCs B HECKOJBKO CTPOK, TO BBIIOJHSIOTCS YepPEe3 OJMHAPHBINA MEKCTPOUYHBIN HHTEPBAJL.

PexBusut 12. OnHOM CTPOKOH ¢ MPOMUCHON OYKBBI MPUBOAMTCS Ha3BaHWE rOpoJa U rof
BBINIOJIHEHUS pab0oThl. ClI0Ba «TOPOI» U «TO» HE MUIILYTCS, 3HAKU IIPETMHAHUS HE CTABATCA.

[Ipu BBIOTHEHUHU TUTYIBHOTO JMcTa ¢ npuMeHeHueM [IK pexkomenayercs ucnoab30BaTh
OCHOBHOU pa3mep (keruib) mpudta 12—14: PekBU3UT 6 PEKOMEHIyeTCs BBITIOIHATH pa3MepoM
(xernem) mpudra 24, pekBU3UT 7 — pazmepom 18, pekBusutsl 8, 9 — pazmepom 20-22.

Bce pexkBU3UTBI, 3a MCKIIIOUEHUEM PEKBU3UTA O, BBINOJHAIOTCS CUMMETPUYHO (110
HeHTpy) 6e3 ab3amHoTo OTCTYIA.

Ecnu Ha TUTynpbHOM JHCTE HE pa3MellaloTcs BCEe HEOOXOIMMBbIE MOIMHUCH (3alHcH),
JIOTTYCKAEeTCsl MIEPEHOCUTh UX HA CIEAYIOIIHM JIUCT.

CoaepikaHue BKJIIOYAaeT BBEACHHWE, HAWMEHOBAHMSI BCEX pa3JelioB, MOJpa3feiioB,
MIYHKTOB (€C/IM OHM MMEIOT HaUMEHOBAaHME), 3aKJIIOUEHHUE (BBIBOJIbI), CIIMCOK MCIOJIb30BaHHBIX
HMCTOYHUKOB M HAMMEHOBAaHHWE MNPUIOKEHHH C YyKa3aHHMEM HOMEpPOB CTpaHMI, C KOTOPBIX
HA4YMHAIOTCS 3TU AJIEMEHTHI JOKYMEHTA.

Copep:aHue BKIIOUaOT B 00IIee KOJUYECTBO JINCTOB TEKCTOBOTO IOKYMEHTA.

CnoBo «CopepkaHue» 3alliChIBAIOT B BHJE 3arojioBKa (CUMMETPHYHO TEKCTy 03
ab3a1Horo OTCTYIA) C MPONUCHOM OyKkBHI (puioxenue ).

HaumenoBaHnus, BKIIIOUEHHBIE B COJIEP)KaHME, 3aIIMCHIBAIOT CTPOUYHBIMU OyKBamMH, KpOMe
MepBOi MPONUCHOM OYKBBI, C a03ala, ¢ yKa3aHueM HOMEPOB pa3/esioB, MOAPA3/IENOB, TYHKTOB.
Ecnu 3aronoBok paznena, mojapaszena COCTOMT M3 HECKOJbKUX CTPOK, TO CIEAYIolas CTpoKa
BBITIOJTHSIETCS TIOJ] IEPBOI OYKBOU MpeABIAYIEH CTPOKH 3arojoBKa. MeXCTPOYHBIN HHTEPBAJI, B
3TOM Clly4ae, PaBeH €IUHUIIE.

B conepxanum aumioMHOM paboOTHl (MPOEKTa) MODKHBI OBITH TIEPEUMCIICHBI BCE
MIPUIIOKEHUS C YKa3aHUEM UX HOMEPOB U 3ar0JIOBKOB.

B «Conepxanuey» He BKIIOYAIOT JHUCT 3a7aHus Ha paboTy, aHHOTamuio (pedepar).

3arosnoBku «BBenenue», «3akmoueHue», «CHUCOK MCHOJIb30BAHHBIX MCTOYHHKOBY,
«IIpunosxeHune» HauUMHAIOT NUCATh HA YPOBHE NE€PBOIl OYKBbI HAMMEHOBAHUS pa3zeia.

Hudpsl, ob03HayUaroImKMe HOMEpPa CTPaHUL (JIMCTOB), C KOTOPbIX HAYMHAETCS pa3Aei WM
HoJIpa3iel], CeayeT pacnojaraTb Ha paccTossHUM 10 MM OT Kkpas JucTa, coOiroas pa3psAHOCThb
udp. CI0BO «CTp.» HE IMHUILIETCH.

Mexy HauMEHOBaHHMEM pa3jiela M HOMEPOM CTPaHHUIBI MOKHO  BBIIIOJHSATH
3aI10JIHUTENb, HAlIpUMEp, TOUKH.

IlepeHochl cOB B 3arosioBKax He JOMYCKarTCsA. Eciau 3arojioBOK COCTOMT M3 JIBYX
IPEUIOKEHUH, UX Pa3eNAI0T TOUKOM.

IIpu nepeHoce 3arojioBKa Ha BTOPYIO CTPOKY IepBasi OykBa BTOPOM CTPOKU pa3MelaeTcs
110J1 IepBOM OYKBOH MepBO CTPOKH. MeXCTPOUHBIN UHTEPBAJ B 3TOM Clly4ae — OJMHAPHBIIL.

3aronoBku «3aganue», «AnHHoTauus (Pedepar)», «Conepxkanuey, «BpeneHuer,
«3axmmoueHue», «CIMcoK UCIOIb30BAHHBIX HCTOUHUKOB) BBIIOJIHAIOT CHMMETPUYHO TEKCTY (110
LEHTpY) 6e3 ab3alHOTO OTCTYIA C MPONUCHON OYyKBbI O€3 HyMepalHH.

ITpu ucnons3oBanuu I1K 3arosioBku pasznenoB cienyer BHINOIHATH mpudToMm Arial Chyr,
CTUJIb (HauepTaHue) 0ObIYHBIH, pa3mep (kerib) — 14; noapasaenos — mpugdrtom Arial Cyr, cTuib
(HauepTanue) — oObIUHBIN, pazmep — 13; myHkToB — mpudrom Times New Roman Cyr, cTuib
KUPHBIN, pazmep 12; Tekct nokymenta — mpudrom Times New Roman Cyr, cTuib — 0ObIYHBIH,
pasmep 12.

IIpn BbmmonHenun nokymeHnta Ha IIK paccrosiHMe Mexay 3arojloBKOM pasiena |
3aroJI0OBKOM TMojpaszena — aBa uHrepnaia (12 mor).

PaccrostHue Mexay 3arojloBKOM pasfena M TEKCTOM, €CJIM 3aroJIoBOK MoJpaszena
OTCYTCTBYET — JBa uHTepBana (12 mr).

PaccrostHue Mex 1y 3aroJoBKOM NOJpa3/iena H TEKCTOM — OJIMH HHTepBa (6 mT).



Paccrosinre Mexay TEKCTOM U 3arojIOBKOM CIEAYIONIEro Mojpasjena — JBa MHTepBajia
(12 o).

Kaxx b1 CTpYKTYPHBIN 3JIEMEHT, KaXKIbIH Pa3esl TEKCTOBOIO JTIOKYMEHTA CIEAYeT
HaYUHATh C HOBOTO JIUCTA (CTPAHUILBI).

3aroI0BKH IMOAPa3/eNiOB, MYHKTOB, MOAMYHKTOB HE JIOJDKHBI BBIIOJHATHCS B KOHIIC
JUCTA, HEOOXO0IMMO, YTOOBI 32 HUMH CJICJIOBAJIO HECKOJIBKO CTPOK TEKCTA.

Pazgen noimkeH 3akaHYMBATHCA TEKCTOM, MOCJIEIHUN JIUCT paszzesia JAOHKEH ObITh
3aroJIHeH MUHUMYM HaIlOJIOBUHY.

B Tekcre He nomyckaercs:

- TPUMEHSITH 000POTHI PA3rOBOPHOM PEUH, TEXHUIIU3MBI, IIPOPECCHOHATU3MBIL;

- MPUMEHSATH JUIsl OJTHOTO M TOTO K€ MOHATHS HAyYHO-TEXHUYCCKHE TEPMHUHBI, OJIM3KHE
0 CMBICTY (CHHOHHMBI), a TAK)K€ HHOCTPAHHBIC CJIOBA U TEPMUHBI TP HAJTMYUHA PAaBHO3HAYHBIX
CJIOB ¥ TSPMHUHOB B PYCCKOM SI3BIKE;

- TMPUMEHSTH MPOU3BOJILHBIE CJIOBOOOPA30BAHNS,

- TMPUMEHSATh COKpAIICHHS CJIOB, KPOME YCTAHOBJCHHBIX TIPABHJIAMHU PYCCKOM
opdorpadmu,  COOTBETCTBYIOIIMMH  TOCYJApCTBEHHBIMH  CTaHJapTamMH,  a TaKKe
YCTaHOBJICHHBIMU B JJAHHOM JIOKYMEHTE;

- cokpamiaTh 0003Ha4YCHHs €AUHUI] (PU3NUECKUX BEITUYHH, €CIIM OHH YMOTPEOISIOTCS
6e3 mudp, 3a UCKITIOYCHUEM €TMHUIl PU3NUECKUX BEJIMYHUH B TOJIOBKaX U OOKOBUKAX TAOJIHIl U B
pacindpoBkax OyKBEHHBIX 0003HAYEHHM, BXOAMINX B (GOPMYJIBI U PUCYHKH.

NiumocTpanmuu, 3a HCKIIOYECHUEM WILTIOCTPAIlMN MPUIIOKEHUM, CIIeTyeT HyMepOBaTh
apabckumu 1udpaMu CKBO3HON HyMepaluei B mpejesiax Bcero JoKymeHTa. Eciu pucyHok oiuH,
TO OH 0003HauaeTcst — Pucynok 1

Ha Bce mimocTpanuu A0KHBI OBITH JaHBI CCHUIKU B AUILIOMHOM paboTe.

[Ipu ccpikax Ha WLTIOCTPALMK CIIEAYET MUCATh «... B COOTBETCTBUU C PUCYHKOM 2» MPH
CKBO3HOM HYMEpAallMM U «... B COOTBETCTBUU C PHUCYHKOM 1.2» mpu HyMepauuu PUCYHKa B
npenenax pasjaena.

Tabmuipl, 3a UCKIIOYEHHWEM TaOJIMIl TPUJIOKEHUH, CIIEIyeT HyMEpOBaTh apaOCKUMHU
nudpaMu CKBO3HOM HyMepallued, TouKa B KOHIIe HOMEpa He CTaBUTCS, HarpuMmep, Tadmura 2

Hazpanue Ttabnuupl, mpu €ro HaIWYHUH, JOJDKHO OTpaXaThb €€ COJiep)KaHue, ObITh
TOYHBIM, KpaTkuM. Ha3BaHue TaObIuIbl ceayeT oMelaTh Haj Tabiuiei cieBa

Ha Bce TabGnumpl 10JKHBI OBITH CCBUIKM B JokyMeHTe. [Ipu cchuike cieayeT mucaTh
CIIOBO «TabNuIa» C yKa3aHHEM ee HoMepa, Hampumep, «...B Tabnuue 2.1». BwicoTa cTpok
TaOJIMIBI TOJDKHA OBITH HE MeHee 8 MM.

Tabnuiy ¢ OGONBIIMM KOJUYECTBOM CTPOK JOMYCKAeTCsl MEPEHOCUTh Ha APYroil JHCT
(ctpanunyy). Ilpu nepeHoce yactu TaOnuIbl Ha APYroi NUCT (cTpaHuUIly) cioBo «Tabmunay, ee
HOMEp U Ha3BaHHE (3ar0JI0BOK), €CIIM OHO €CTh, YKa3bIBAIOT OJMH pa3 CclieBa HaJl EPBOM 4acThIO
tabnuubl. Haxg apyrumu gactsmu numryt ciioBo «lIpogomkenne Tabmuiby U yKa3blBalOT HOMEP
tabnuupl, Hanpumep — I[lpomomkenue tabmuubl 1. B Kaxaoi 94acTu MOBTOPSIIOT TOJOBKY
TaOJIULIBIL.

Cnmcok MCHOJb30BAHHBIX MCTOYHMKOB JIOJDKEH COJEpXkaTh MEpEeYeHb HMCTOYHUKOB,
WCIOJIb30BAHHBIX TIPU BHIOTHEHUH paboThl. CBeeHHsT 00 MCTOYHUKAX CIEAYeT pacrojiarath B
MOPSIIKE TIOSIBIICHUSI CCBHIJIOK HAa UCTOYHUKM B TEKCTE JOKyMEHTa (CKBO3Has HyMepauus Ui
BCET0 JIOKYMEHTa), HyMepOoBaTh apaOCKUMU u@pamMu 6e3 TOUKH U MUcaTh ¢ a03alHOTO OTCTYyIa
(ITpunoxenue /).

Kaxxnomy MCTOYHHKY B CIMCKE MPHCBAUBAETCS MOPSIKOBBIA HOMEp, KOTOPBIA Jaercs
eMy TIpU TIepBOM ynoMmuHaHuU. [Ipu nanbHEWIMX cChUIKaxX Ha JAHHBIA HUCTOYHUK B IOKYMEHTE,
HOMEpP HE MEHSIETCH.

OO6s13aTenbHBIE AIEMEHTHI OUOTHOTPaPUUECKOTO ONTMCAHUS KHUTH:

- (avunus u wuHUIUMANBl aBTopa. PamMuiuio (MMs) OJHOTO aBTOpa MPHUBOISAT B
MMEHUTENBHOM Tajexe. [Ipu Hanmuymm IBYX M TPEX aBTOPOB, KaK MPABHIIO, YKA3bIBAIOT UMS
nepBoro. Eciu aBTopoB deTkipe u 6oiiee, haMUIUK HE YKa3hIBAIOT;



- MOJIHOE HAa3BaHUE KHUTH;
- MECTO U3JaHUS;

- U3JIaTENIbCTBO;

- TOJ M3/aHUS;

- KOJIMYECTBO CTPAHHMII.

Bce naHHBIE O KHHUTE pasfensioTcss B OMOIMOrpaguyeckoM ONMHMCAaHUHM YCIOBHBIMHU
pa3enuTeNbHBIMU  3HaKaMH (TOYKa, THpEe, JABOeTouHe). bubnuorpaduyeckoe omnucaHue
WHOCTPAHHBIX W3JIAHUN TPUBOAUTCS Ha SI3BIKE MOJTMHHUKA.

B mnpuiokeHusiX TMOMEMIAIOT MaTepUall, JOTIOJHSIONIMA TEKCT JUIIIOMHON paboThI,
KOTOPBIA NIPH BKIIOYCHUH B OCHOBHYIO YacTh 3arpoOMOKIai Obl TEKCT, HapUMeEDp, rpauuecKkuii
Marepua, TabJuIlbl 00JIBIIOTO opMaTa, pacueThl, ONMMCAHUS TPUOOPOB, ONMHUCAHUE AITOPUTMOB
U Iporpamm 3ajad, pemaemblx Ha OBM, u T.1. 4 [Ipunoxkenus Moryt ObITh 00s3aT€IbHBIMU U
MH(}OPMaLMOHHBIMH.

NudopManiioHHble TMPUIIOKEHUS] MOTYT OBITh PEKOMEHIYeMOT'0 U CIPaBOYHOTO
Xapakrepa.

B Texcre nmummomHOM pabOThI Ha BCE TPWIOKEHUS JOJDKHBI OBITH JIaHBI CCHUIKH.
[IpunoxkeHus pacrnosararoT B HOPSIKE CCbUIOK Ha HUX B TEKCTE JOKYMEHTA.

Kaxnoe mpuiiokeHrne AOKHO HAYMHATHCS C HOBOM CTpaHUIBl (JIUCTA) C yKa3aHHEM
HaBepxXy ImocepeAuHe cTpaHulpl cioBa «llpunoxkeHue», mMogq HUM B CKOOKax  JuIs
0053aTeNbHOTO MPUJIOKEHHS MHUIIYT CIOBO «00s3aTenbHOe», a A WH(GOPMALMOHHOTO —
«PEKOMEHIYEMOE» UITU «00S13aTEIBHOE.

[Ipunoxxenusi 0603HAYAIOT 3arIaBHBIMH OyKBaMHU PYCCKOTO anaBuTa, HauMHas ¢ A, 3a
UCKIoueHneM Oyks E, 3, U, O, 4, b, bl, b. [ocre crnosa «[Ipunoxenue» creayer OyKBa,
0003HayaroIas ero nociae10BaTeIbHOCTb.

Ecnu B pabote ogHO mpuiioxkeHue, oHo o0o3Havaetcs «[Ipunmoxenue Ay.

@opmynbl, WUIIOCTPAllMM, TaOJNULbI, TOMEIIaeMble B MNPUJIOKEHUS, JIOJDKHBI
HyMepOBaThCsl apaOCKUMU LH(pamMu B Mpenenax KaxIaoro MpUIoKeHHs ¢ 100aBlIeHUEM Mepen
KKJIBIM HOMEpOM o00O03HaueHus NpwiIokeHus, Hanpumep: (opmyna (A.1), Pucynox Bb.3,
Taobmuia B.1.

[IpunoxkeHust JOKHBI HMMETh OOIIYI0 € OCTalbHOW YacThIO JAUIJIOMHON paboTh
CKBO3HYIO HyMEpaIlHIO CTPAHUII, €CJIU OHU COCTaBJISIIOT OOIIMIA TOM C TEKCTOBBIM JOKYMEHTOM.

K pabote 00s13aTeTbHO TPUKIIAIBIBAOTCS:
1. CnopaBka 0 MPOXOXKJICHUH MPOBEPKH pabOTHI HA YHUKAJIBHOCTh TEKCTa (CIpaBKa Ha
AHTHUILJIATHaT)
2. DnexkTpoHHas Bepcusi pabOThI, 3aMMCaHHAs Ha TUCK
3. JlBa mycThix (haitna B KOHIE pabOThI ( AJIsI pa3MEIICHUS] B HHUX OT3bIBA PYKOBOIMUTEIIS,
PELICH3HH, CIIPAaBKU Ha YHUKAIBHOCTh TEKCTA, JMCKA C AJIEKTPOHHOM BepcHel paboThI



Ipunoxenune A

(cnpaBouHOE)

MUHUCTEPCTBO OBPA3OBAHUS U HAVKH POCCUMCKOU ®EJIEPALIN

BJIAJIMBOCTOKCKUI I'OCYJJAPCTBEHHBI YHUBEPCUTET
OKOHOMUKU U CEPBUCA

KOJUIE/K CEPBUCA U IU3AHA

(LLlugp 12)

JOITYIIEHA
K 3aIlHATe
JupekTop Koemka
_ J.B.Ky3neuos
(Lugp 12)

(LWucpp 24)

JIAITJIOMHAA PABOTA

OHpC,Z[CJIGHI/IG CTOUMOCTH HCIABHKUMOI'O UMYIICCTBA

YCIIOBHOE

HalMEHOBAHHUE
MIPOrpaMMBbl

CryneHt

PykoBonurens

(LLugpp 20)
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/'

umdp CTyIeHTa,
HOMEp
3a4ETHOW KHUKKHU

MpUKasa
Ha
YTBEPXKI,
TeM

HopmoxoHntpoitep,

npeaceaareiib
MK 310

Penensent

Bimagusoctox 20

ugp 20)
/" / h

f

HOPSIIKOBBI
it HoMep
JOKYMEHTa

\

KOJI TIOKyMEHTa
(ouroMHas
pabota)

HOMep 110
HpHKa3y

Srayk E.H (LLlugpp 12)

I1.B.lIBanos

(Lugp 12)



Ipunoxenue b
(pexomeHnayemoe)
H1EeBAs CTOPOHA JNCTA
MUHUCTEPCTBO OBPA3OBAHUS U HAVKH POCCUMCKOU ®EJIEPALTN

BJIAJIMBOCTOKCKUI I'OCY JAPCTBEHHbII YHUBEPCUTET
OKOHOMUIKU U CEPBUCA

KOJUIE/K CEPBUCA U JU3AHA

PACCMOTPEHO

Ha 3acelaHuM YTBEPXAIO
IMK 3am. aupektopa o YP
« » 20 A.T.bonnaps
[Ipeacenarens [IMK « » 20 T.

JAJAHUE

Ha BBINTYCKHYI0 KBAJTU(PUKANUOHHYIO padoTy (IUNJIOMHYI0 padoTy)

CrneuunanabHocth 21.05.02 3emesibHO-UMYyIIECTBEHHbIE OTHOIIIEHHSI

Tema:

Cpok crmauum 3aKOHYCHHOU PabOThI « » 20 r
CryneHT rpymnmsl (0140

PykoBourens OUO

Bmagusocrok 20



THad CT H HCr

[Tepeuens mouIeKaNINX pa3pabOTKE 3a/1a49/BOTPOCOB:

[Tepedens rpaduueckoro/ MWILTIOCTPATUBHOTO/ MMPAKTUYECKOTO MaTeprasa

Pekomennyembie MHGOPMALMOHHBIE HCTOYHUKHI

JlaTa BpI1auu 3a/1aHus « » 20 1.
PykoBoaurenpb (moamuce)
3ajiaHue PUHSIT K UCTIOJHEHUIO € » 20 I.

(mOaMUCH CTY/IEHTA)




IIpunoxenue B

(pexomeHnayemoe)
CopepxaHue
Brenenne
1 HopwmaruBHO-1paBoBas 0a3a MEKTPOHHOTO TOKyMEHTOO0OpOTa
2 Hcropus co3maHus U pa3BUTHUS SJICKTPOHHBIX JTOKyMEHTOB
3 DNeKTpOHHBII JOKYMEHT
3.1 Opranu3zanus XxpaHeHHs IIEKTPOHHOTO TIOKYMEHTA U €T0 UCIIOJIb30BaHUE
3.2 YcraHOBJEHHUE JOCTYMA K MMankam C IPyroro KOMIbIOTepa
4 OobecrnieyeHre COXPAaHHOCTH JIEKTPOHHBIX IOKYMEHTOB
4.1 becniepeboiiHO€E NIEKTPOTIUTAHNE
4.2 TleproIMIHOCTD PE3EPBHOTO KOTIMPOBAHUS
4.3 PaboTa aHTHBHPYCHBIX MTPOTPAMM 10 3aIIUTE IEKTPOHHBIX TOKyMEHTOB
5 DNeKTpOHHBINA JOKYMEHTOOO0POT
6 XpaHeHHue MEKTPOHHBIX JOKYMEHTOB
6.1 Cpoku xpaHeHus
7 DneKTPOHHBIN apXHUB
7.1 OpraHu3zanus 3JeKTPOHHOTO apXuBa JOKYMEHTOB. OYHKIIUU CHCTEM
3akiroueHue

Crmcok HCIIO0JIb3YCMbIX HCTOYHHUKOB



[Ipunoxenue I'
(cnpaBouHOE)

Cnncok ncrnosib30BaHHbIX UCTOYHNKOB

1. PemernukoBa, A. Opranuzauus CciayKObl JTOKYMEHTAIlMOHHOTO OOecTeueHus
ynpasnenus (JJOY) // Cexperapckoe meno. 2006. Ne 1. - C. 12-15.

2. KameneBa E.M. Cuyx6a JIOY: HamMmMeHOBaHHWE, CTPYKTypa U OIpEACICHHE
Yucnennoctu / Jlemonmpou3BoACTBO M JOKyMeHTOOOOpoT Ha mupeamnpustud. - 2006. - Ne7
[DnexTpoHHBIH pecypc]. — Pexxum nocrtyna: // delo-press.ru.

3. Ynosuk A. B. Opranmzanusi paGoTel CIyXOBbl JOKYMEHTAIIMOHHOTO OOECIeUYeHUs
ynpasiieHus [DneKTpoHHbIN pecypc]. — Pexum nocryna: //cde.osu.ru

4. Ynosuk A. B. Opranuzamusi paboThl CIyXkObl JTOKYMEHTAIIHOHHOTO OOECTIeYeHUS
yrpasieHus [DneKTpoHHbIi pecype]. — Pexxum mocryma: //cde.osu.ru

5. Vnoeuk A. B. Opranmszanus paOoThl CIyKObI TOKYMEHTAIIMOHHOTO OOECTICUCHHUsI
ynpaBieHus [DneKTpoHHbIN pecypc]. — Pexum nocryna: //cde.osu.ru

6. bepesuna H.M. Cospemennoe nemnomnpousBoactBo/ JI. JIeicenko, E.I1. Boposmosa.-
N3n-Bo [Murep, 2008. - 224 c.

7. Uactpykuus mo aenonpou3BoAactBy BI'YOC, 5 anpens 2012 r. Ne 444

8. Munwuep b.3. Teopust opranmszanuu «Opranu3anus U TEXHOJIOTUH
JOKYMEHTAI[HOHHOTO 0OeCIeueH e ypaBieHus» [ DIeKTpoHHbIH pecypc]. — Pexxum goctyma
http://www.bibliotekar.ru/deloproizvodstvo-1/119.htm

9. SukoBas B.®. Opranuzanus cinyx0bl JOKyMEHTAIlMOHHOTO obecredeHus / CexpeTrapb-
pedepent — 2005. - Nel [DnekTponHsIit pecypc]. — Pexxum pocryma: / www.profiz

10. T'anmaxoB B.B. Cekperapp-pedepeHT Bricoko# kBamuduranuu. Opranuszanus

CeKpeTapckoro jaena. 2-¢ usa. - M.: Academia, 2010.


http://www.bibliotekar.ru/deloproizvodstvo-1/119.htm

[Ipunoxenue /|

(cnpaBouHOE)
OT3bIB
Ha JUIUIOMHYIO paboTy
CrynenTa(kxn) TPYIIIBI
CIELNAJILHOCTH KOJUIE/Ka cepBuca U au3aniHa OenepaabHOro

roCyJapCTBEHHOI'O OI0/PKETHOrO 00pa30BaTEIbHOIO YUPEKICHHS BBICILIEr0 00pa30BaHus
«BnaguBOCTOKCKHN rOCYAAPCTBEHHBIM YHUBEPCUTET SKOHOMUKH U CEPBUCA»
Ha remy

IIOJIHOC Ha3BaHUE TEMbI COIJIaCHO IIpUKa3zy

BrimyckHast kBamupuKanmoHHas padoTa COAEPKUT NOSICHUTEIHHYIO 3aIUCKY Ha
CTpaHHMIIAX, JepTexei, IIAKaTOB.
COAEPKXAHUE OT3bIBA
PykoBouTe h TOKEH H3JI0KUTH B OT3BIBE:
— cBezieHus 00 akTyanbHOCTH TeMbl BKP;
— 0COOCHHOCTH BHIOPaHHBIX MAaTEPUAIOB ¥ MOJYYCHHBIX PENICHUH (HOBH3HA HCIIOJB3YEMbIX
METOJIOB, OPUTHHAIILHOCTH TIOCTABJICHHBIX 33124, YPOBEHD UCCIIEA0BATEIILCKOM YacTH ),

— COOTBETCTBHE MPOEKTA 3aJaHUI0 U TEXHUYECKUM TPEOOBAHUSIM;

— noctonHcTBa U HegocTtaTku BKP;

- OTHOIIIeHHE o0yyaromierocs K BoimoHeHn0 BKP, cTenens ero caMmocTosTenbHOCTH;

— BIIQZICHHE METoJaMH cOopa, XpaHeHHs W 00paboTku MH(pOpMaluu, MPUMEHSIEMBIMU B
cdepe ero mpodeCCHOHABHON NeTEIHLHOCTH,

— YpPOBEHb OCBOECHHS OOIMMX W MPOPECCHOHATBHBIX KOMIICTCHIINM, 3HAHUS, YMEHUS
o0ydJaromerocs mpoJAeMOHCTPUPOBaHHBIE UM TIpH BbITloJiHeHUH BKP

— MpaKkTU4ecKyro 1eHHocts BKP;

— OIIEHKY MOATOTOBJICHHOCTH CTYJAEHTA, WHUIIMATUBHOCTH, OTBETCTBEHHOCTH H
CaMOCTOSITEIBHOCTH TIPH PACKPBITHU TIPOOIIEM U pa3pabOTKH MPEITIOKESHHUH 10 UX PEIICHUIO;

— coOnroficHue MpaBWJI M KadecTBa O(OPMIICHHUS TEKCTOBOM 4YacTH, TpadUuecKod YacTH
BKP;

— YMEHHME CTyAEeHTa paboTaTb C JIUTEPATypHBIMH HWCTOYHHMKAMH, CIPABOYHHUKAMHU H
CIOCOOHOCTB SICHO M YETKO M3JIaraTh MaTepua;

PykoBomuTens noimkeH naTh OOIIyr0 OlLeHKY BhimojiHeHHOW BKP (oTiwuno, Xoportmo,
YIOBJETBOPUTEIIBHO, HEYAOBJIETBOPUTEIBHO PyKOBOAMTENb [1€7a€T BBIBOJ O BO3MOKHOCTH
(neBo3morkHOcTH) Aonmycka BKP k 3amuTe.

PykoBonurens BKP

(haMunust, UMsl, OTYECTBO, yUCHAsl CTENCHb, 3BaHHE, JOJDKHOCTD

[[aTa IToanuce PYKOBOAUTECIIA, 3aBEPCHHAA [ICYATHIO
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