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MeToauueckue PEKOMEHIAUHA IO HAITUCAHUTIO petl)epaTa

Pedepar — 310 KpaTkuii 0030p MaKCUMaJIBHOTO KOJMYECCTBA
JNOCTYIHBIX MyONMUKalUi 1O 3aJlaHHOM TeMe, C DJIEeMEHTaMH
COMOCTaBUTEIILHOTO  aHallM3a  JIAHHBIX  MAaTepUAIOB U C
MOCJICTYIOIIUMU BBIBOJIAMHU.

I[Ipu npoBenenun o0030pa  JOJDKHA  HPOBOAMTHCS U
uccheoBaTeNbckas paboTra, HO O0BEM €€ OrpaHMueH, TakK Kak
AQHATM3UPYIOTCST YK€ CHACTaHHBIC TPEIBIIYIIUMU HUCCIIC0BATEIIMHU
BBIBO/IBI U B CBSI3U C HEOOIBIITUM 00BEMOM JaHHOU (POpPMBI pabOTHI.

Temsr  pedeparoB comepxaTcsi  KOHTPOJIBHO-OIIEHOYHBIX
CpeICTBaxX JUIsS MPOBEACHUS TEKYIIErO KOHTPOJSI M MPOMEKYTOUHOH
arrectaruu 1o y4yeOHoi mucnmmumiHe OIL06  beszomacHocTh
KU3HEJCATCIILHOCTH POTrPAMMBI TIOJITOTOBKH KBAaJTHU(UITUPOBAHHBIX
pabounx u ciyxamux 43.01.02 [Tapukmaxep.

Lenbto Hanucanus pedepaToB sIBISIETCA:

pPa3BUTHE Y CTYICHTOB HAaBBIKOB OMOIHMOTpaduuecKkoro momcka
HEO0OXO0MMOM TUTEPaTyphl (Ha OyMaKHBIX HOCUTENISX, B DJIEKTPOHHOM
BHJIC);

pa3BUTHE HAaBBIKOB KOMIIAKTHOTO W3JI0’KEHUS MHEHHSI aBTOPOB
U CBOETO CYXKICHHMsI 110 BBIOPAHHOMY BONPOCY B MUCBMEHHOU (hopme,
IPaMOTHBIM SI3bIKOM U B XOPOILIEM CTHUJIE;

pHOOpeTeHne HaBbIKA IPAMOTHOTO O(OPMIICHHUS CCBHIJIOK Ha
UCIOJIb3yeMble UCTOYHUKHU, MPABUIBHOIO IUTHPOBAHHUS aBTOPCKOIO
TeKCTa.

OcHoBHbIE 331a4U CTY/ICHTA MpU HaNUcaHUM pedepara:

C MaKCHMAaJbHOW TMOJHOTON WCIOJIb30BaTh JIUTEPATypy IO
BBHIOpAaHHOW TeMe (Kak pPEeKOMEHIyeMylo, TaK ¥ CaMOCTOSITEIbHO
MOoA00OpaHHYI0) IS MPABUIIHLHOTO MMOHUMAaHHSI aBTOPCKOW TIO3UIIHH;

BepHO (0e3 NCKaXKeHUS CMBICIIA) TIepelaTh aBTOPCKYIO MO3HUITHIO
B cBOeH pabore;

YSICHUTH 71 ce0sl M W3TOKUTh MPUUYUHBI CBOETO COTJIACHUS
(Hecornacusi) ¢ TEM WM UHBIM aBTOPOM TI0 JaHHOH Mpobieme.

TpeGoBaHwms K COAEpKAHUIO:

MaTepual, UCIOJBb30BAHHBIN B pedepare, TOKEH OTHOCHTCS



CTpPOTO K BEIOPaHHOM TEME;

HEOOXOJIMMO H3IIOKUTh OCHOBHBIC ACTHEKTHI MPOOJIEMBI HE
TOJIBKO TPAMOTHO, HO U B COOTBETCTBMU C TOM WM HHOW JIOTHKOM
(XpOHOJIOTHYECKOM, TEMAaTUYECKOU, COOBITUAHON);

pedepar OJDKEH 3aKaHYMBATHCS TIOJBEJACHHEM HTOTOB
MPOBEACHHOM PabOTHI.

Crpykrypa pedepara

1. Hauunaetcs pedepar ¢ TUTYJIBHOTO JIMCTA.

2. 3a TutynbHBIM JIucToM cienyer Coaepxanne. Conepikanue
— 9TO0 TWaH pedepara, B KOTOPOM KaXJAOMY pas3ieiy IOJDKECH
COOTBETCTBOBATH HOMEP CTPaHUIIBI, HA KOTOPOW OH HAXOUTCS.

3. Tekct pedepara. OH nenmuTcsi Ha TPH YacTU: BBEJICHUE,
OCHOBHAsI 4acTh U 3aKJIFOUYCHUE.

a) BBenenue — pazaen pedepara, MOCBSIIEHHBIN MOCTAHOBKE
npoOIeMbl, KOTOpast Oy/IeT paccMaTpUBaTLCS U 0OOCHOBAHUIO BHIOOPA
TEMBI.

6) OcHOBHas 4YacTb — O3TO 3BEHO paldOTBhl, B KOTOPOM
MOCJIEIOBATENIbHO pacKphiBaeTcs BblOpaHHas TeMa. OCHOBHAsl 4acTh
MOXKET OBITh MPEJCTaBIICHA KaK LEIbHBIM TEKCTOM, TaK U pa3jesieHa
Ha riaBbl. [Ipyu HE0OX0oAMMOCTH TeKCT pedepara MOKET TOTOTHATHCS
WUTIOCTpALUsIMU, Ta0IulaMu, rpapuKamMu.

B) 3aKiO4YeHHE — JaHHBIA pas3nen pedepara JODKEH ObITh
MPEJICTaBJICH B BHUJEC BBIBOJIOB, KOTOpPHIE TOTOBATCS HAa OCHOBE
MOATOTOBJICHHOTO TEKCTa. BBIBOABI TOMKHBI OBITH KPAaTKUMH U
YETKUMHU.

4. Cnucok UCHOJBb30BAaHHBIX MCTOYHHMKOB. B MaHHOM crucke
HA3bIBAIOTCA KaK T€ UCTOYHHUKH, Ha KOTOPBIE CChUIAETCS CTYIACHT MPH
MOJrOTOBKe pedepara, Tak U BCE MHBIE, U3yUYEHHBIE UM B CBSA3H C €r0
NOAroTOBKOM. B paboTe NOKHO OBITH MCHOJIB30BAaHO HE MEHEe O
Pa3HbIX UCTOYHUKOB.

OObeM U TexHHYeCKHe TPeOOBAHUS, TIPEIBSIBIISIEMbIC K BBIIIOTHEHHIO
pedepara



O0bem paboThl 10JKEeH OBITh, KaK MpaBuio, He MeHee 20 U He
6osee 25 crpanull. PaboTa 10pKHA BBIOJIHATHCS Yepe3 MOTYTOPHBIN
uHTepBan mpudrom Times New Roman 12, pazmepsl ocTaBisieMbIx
noJieid: nesoe - 30 MM, ipaBoe - 10 MM, HIkHee - 20 MM, Bepxaee - 20
MM. CTpaHMIIbI JOJKHBI ObITh IPOHYMEPOBAHBI.

Paccrosinne mexay Ha3BaHMEeM 4acTu pedepara WM TIaBbl U
MOCIIEIYIOIUM TEKCTOM JIOJDKHO OBITH paBHO 12 mT. AG3aIHbIi OTCTYyI
pasen 1,25 cm.

[Ipy 1wMTHpPOBaHWMU HEOOXOAMMO COOIONATH  CIEIYIONINE
MpaBHia:

TEKCT IUTAThl 3aKIIOYAeTCs B KaBBIUKA W TMPHUBOJHUTCSA 0e3
W3MEHEeHHH, 0e3 MPOW3BOJILHOTO  COKpAlleHHs  IUTHPYEMOTO
(dbparmenTa (MPOMyYCK CIOB, MPEITIOKEHUN WU ab3areB JA0MyCKaeTCs,
€ClIi He BIJIeYeT HCKaXeHUs Bcero (QparmMenra, U o00O3HAYAETCS
MHOTOTOYHEM, KOTOpPOE€ CTaBUTCS Ha MECTE€ IIpoImycka) u 0e3
HCKa)KEHUS CMBICIIA;

KaXxas LUTaTa JOJDKHA CONPOBOXAATHCS CCBUIKOM Ha
WCTOYHHUK, Oubnuorpaduyeckoe OMUCaHUE KOTOPOTO  JIOJDKHO
MIPUBOJUTHCS B COOTBETCTBUHU C TpeOOBaHUSIMH OMOIMOTpaduuecKux
CTaHJApTOB.

Pecdepat nomkeH ObITh cJaH Ul IPOBEPKU B YCTAHOBJICHHBIN
CPOK.



MeToauyeckne peKOMEHIAUMH M0 COCTABJIEHMIO MPe3eHTalHil B
Microsoft PowerPoint

[Ipezenranust gaeT BO3MOXKHOCTh HArJISIAHO MPEICTABUTH
WHHOBAIIMOHHBIC WJICH, Pa3pabOTKU U TUIAHBI. YdYeOHasl Mpe3eHTaIus
MIPEJICTABIISIET COOOM Pe3yabTaT CAaMOCTOSITEIILHOM PabOTHI CTYICHTOB,
C TIOMOIIBI0 KOTOPOM OHU HAIJISIHO JACMOHCTPUPYIOT MAaTepUaIbl
MyOJMYHOTO BBICTYIICHUS TEpEe]] ayIMTOPHUEH.

Komnerotepnast mpesenTausi — 310 (aida ¢ HeoOXOIUMBIMU
MaTepuagaMi, KOTOPBIM COCTOMT U3 MOCIIEIOBATEIbHOCTH CIAiI0B.
Kasx b1t cnaiig coiepuT 3aKOHYSHHYIO 110 CMBICITY HHGOPMAITHIO, TaK
KaK OHA HE IMEPEHOCUTCS Ha CIEAYIOLUMN ClaiJ aBTOMATHYECKH B
OTJIMYKE OT TEKCTOBOTO IOKyMeHTa. CTy/IEeHTY — aBTOPY NMPe3eHTAIUH,
HEOOXOMMO YMETh PaCTIpeeNIITh MaTepuall B Ipeaeinax CTPAHUIIBI U
TPaMOTHO pa3MeliaTh OT/AeNbHbIE O0OBEKTH. B 3TOM eMy momosker
1enblii Habop TOTOBBIX OOBEKTOB (IMUKTOTpamMM, TE€OMETPHYECKHUX
(buryp, TEKCTOBBIX OKOH H T.]I.).

beccriopHbIM ~ OCTOMHCTBOM  TpPE3€HTALUU  SBIISETCS
BO3MOJKHOCTB MPU HEOOXOTUMOCTH OBICTPO BEPHYTHCS K JIFOOOMY W3
paHee MPOCMOTPEHHBIX CIAWIOB WM OYyKBajIbHO Ha XOAY H3MEHUTh
MOCJIEIOBATEILHOCTD U3JI0XKEeHUsI Martepuaina. [IpesenTanus momoraer
CaMOMY BBICTYIAIOIIEMYy HE 3a0bITh TJIaBHOE UM TOYHEE DPACCTABUTh
aKIIEHTHI.

OpnHOM M3 OCHOBHBIX MPOTPaMM JUIsl CO3JJaHMsI TPE3EHTAINil B
MHUPOBO# TpakTUKe sBiIsgeTcs mnporpamma PowerPoint kommanuu
Microsoft.

CTpyKTypa npe3eHTanuu

VYaepxuBaTh aKTHBHOE BHUMAaHME CIylIaTeneid MOXKHO He
6onee 15 MuHYT, a, ClIeJOBATENbHO, MPH CPEIHEM pacueTe BPEeMEHH
npocMoTpa — 1 MHMHyTa Ha claiil, KOJUYECTBO CIaiI0B HE JTOJDKHO
IpeBbIaTh 15-TH.

IlepBblii craiia nmpe3eHTaluu JOHKEH CoJlepkKaTh TeMy paboThl,
(dbamMuIuIo, UM M OTYECTBO MCIIOJHHUTENS, HOMEp y4eOHO



TpYIIBL, a Takke (paMUINio, UMsI, OTYECTBO, JAOJDKHOCTh U YUCHYIO
CTENEHb MPENOIaBaTeNs.

Ha BTopoMm crnaiine menecooOpa3HO MNpPENCTAaBUTH 1EIb U
KpaTKO€ COoJiepKaHUe MPE3CHTaLUU.

[locnenyromue cnaiiapl HEOOX0IUMO Pa3OUTh Ha pa3zeiibl
COTJIACHO MYHKTaM IIaHa paOOoThlI.

Ha 3akmrounTenbHBIN Clal BEIHOCHTCS caMO€ OCHOBHOE,
IJIaBHOE U3 COJICpKaHUS MPE3CHTALUU.

Pexomenanum no oopmiieHuIo Mpe3eHTalui B
Microsoft Power Point

JI1st BU3yanbHOTO BOCHIPHATHS TEKCT Ha ClaiaxX mpe3eHTaIuu
JIOJKEH OBITH HE MeHee 18 nT, a 17151 3aroJIOBKOB — He MeHee 24 TIT.

Maketr mnpe3eHTaluu AODKEH OBITh OQOpMIIEH B CTPOTOU
nBeToBoii ramme. MOoH HE JOMKEH OBITH CIUIIKOM SIPKUM HIIA
necTpbiM. TEKCT MOMKEH XOPOoIIo YuTaThea. OJTHU U T€ K€ DIEMEHTHI
Ha pa3HbBIX claiaax JOJKEH ObITh OJHOTO I[BETA.

[IpocTtpancTBo cnaiiga (dKpaHa) JODKHO OBITH MaKCHMAaJIbHO
WCIIOJIb30BaHO, 3a CYET, HAIPUMEp, YBEIUUYCHHUST MaciiTaba pHUCyHKa.
KpomMe Toro, mo BO3MOXHOCTH HEOOXOIUMO 3aHHMATh BEPXHUE V4
IJIOIIAM Clialiia (dKpaHa), MOCKOJIbKY HIDKHSIS 4acTh KpaHa IUIOXO
MPOCMATPUBACTCS C MOCIETHUX PSAIOB.

Kaxnapiii cnalii OJOKEH cozepxarh 3arojoBok. B koHie
3aroJI0BKOB TOYKA HE CTABUTCS. B 3arojoBkax JOJDKEH OBITH OTpakKeH
BBIBOJI M3 IPEJICTaBIICHHONW Ha ciaiiae uHpopManuu. OdopmieHue
3aroJIOBKOB 3arjaBHbIMU OyKBaMH MOKHO HCIOJb30BaTh TOJBKO B
clly4ae UX KpaTKOCTH.

Ha cnaiine cnenyetr nomemars He Oosiee 5-6 cTpok u He Ooee
5-7 cnoB B mpemniokeHWU. TeKkcT Ha claifax JOJDKEH XOPOIIo
YHUTAThCS.

[Ipu noGaBiIeHUH PUCYHKOB, CXE€M, TUarpaMM, CHUMKOB 9KpaHa
(CKpHMHIIIOTOB) HEOOXOJMMO TPOBEPUTH TEKCT ATHX DIIEMEHTOB Ha
Hannuue omubok. Heo0XoaumMo mpoBepsTh MPaBUIBHOCTh HATTUCAHHUS
Ha3BaHWH ynul, GaMUINii aBTOPOB METOJHK U T.1.



Henb3st meperpyxaTh ciaiiipl aHUManMOHHBIME 3P PeKTaMmu —
9TO OTBJIEKAET CIyLIATEJIEH OT CMBICIOBOIO coaepxkaHus ciannaa. s
CMEHBI CJIali/I0B UCTIOJIB3YITE OJIMH U TOT K€ aHUMAITMOHHBIH YPPEKT.

HOp?II[OK W IIPUHLOUIIBI BBIITOJIHCHUA KOMHI:IOTGpHOfI npe3cHTallun

Ilepen  co3manueM  mpe3eHTAIlMM  HEOOXOJAMMO  YETKO
OTPENENUThCA C 1EeJIbI0, CO3[aBaeMOM Ipe3eHTalllH, IOCTPOUTH
BCTYIUICHHE H CHOPMYIUPOBATh 3aKIIOUYCHHE, TPHUIACPKUBATHCS
OCHOBHBIX 3TAIOB U PEKOMEH/IYEMBIX TPUHITUTIOB €€ CO3IaHMUSI.

OcHoBHBIE 3Tanbl PabOTHI HAJl KOMITBIOTEPHOMN MPE3eHTAIUEH:

1. Crnanupyiite oOmuii BUA Npe3eHTaluu 10 BbIOpaHHOU
TeMe, ONUpPasCh Ha COOCTBEHHBIC pPa3pabOTKH W PEKOMEHIAINN
MIPETIOIaBaTEIS.

2. Pacripenienure MaTepuan mo ciaiaam.

3. OtpemakTupyite U 0hOPMHUTE CIIANIBI.

4, 3anaiite emMHOOOpa3HBIM aHUMAIIMOHHBIN dMGEKT s
JI€MOHCTpALIMU MPE3EHTAIIH.

5. [Iporonure TOTOBBIM BapHaHT Nepe IEMOHCTPALMEH C
L[EJIbIO BBISIBIICHUS OLTHOOK.

6. Hopaboraiite MIPE3CHTALINIO, eciu BO3HUKJIIA
HE00X0IUMOCTb.

OCHOBHBIC IIPUHOUIIBI BBIIIOJTHCHUA U ITPCACTABIICHUA KOMHBIOTCpHOﬁ
MMpE3CHTAlluK1

o IOMHHTE, YTO KOMIIBIOTEpPHAs TMPE3CHTAIMsS HE
npeHa3HaueHa I aBTOHOMHOT'O MCIIOJIb30BaHHsI, OHA JOJDKHA JIUIIh
MOMOTAaTh JOKJIAMYMKYy BO BPEMs €r0 BBICTYIUICHHS, TMPABHILHO
paccTaBIATh aKIEHTHI;

o HE YCIIOKHSHTE MPE3CHTAIMI0 U HE TMeperpyxkaiTe ee
TEKCTOM,  CTaTUCTHYECKUMH  JIaHHBIMU W rpaduyeckuMu
M300paxeHUSIMU;



. He yuraiite TekcT Ha ciaiigax. Y cTHasd peubI0KIaIuMKa
JOJDKHA ~ JOINOJIHATH,  ONMCHIBaTh, HO  HE  II€PECKa3blBaTh,
MIPEJCTABICHHYIO Ha ClIaiiax HH(OPMAITHUIO;

J Jaiite  BpeMs  ayIUTOPUM  O3HAKOMUTHCSA C
nHpopManKei KaXJI0ro HOBOTO ciaiija, a y)Ke MOoCJe JTOro JaBaTh
CBOM KOMMEHTapHUM I[OKa3aHHOMY Ha 3KpaHe. B mpoTuBHOM ciyuae
BHHMMaHUE ciylaTesneid OyeT paccenBarbes;

. nemaiite nepepbiBbl. He crnemyer TopomuTees
JEMOHCTpalmend nocneayrwomero ciaiga. [lo3Bonpre ciymarensm
OAyMaTh U YCBOUTH UH(OPMAIIHIO;

J MpeIIoKUTE  pPa3laTOYHbI  MaTepuan B KOHIIE
BBICTYIUIEHHUS, €CJH 3TO HeobxonuMo. He aenaiite aToro B Havaie win
B CepeIuHe JOKIaaa, T.K. BCe BHUMaHHE JOJKHO OBITh IPUKOBAHO K
BaM U K 9KpaHy;

J 00s3aTeNIbHO  OTPENAKTUPYHTE TMPE3EHTALUI0 Tepes
BBICTYIUICHUEM I0CJI€ IPEABAPUTEIHLHOTO MPOCMOTPA (pPENeTHIINH).
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