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1 OBIIIAS XAPAKTEPUCTHUKA TPOT'PAMMBI YYEFHOU JUCITATLIMHBI

1.1 MecTO TMCUHMIJIMHBI B CTPYKTYP€e OCHOBHO 00pa30BaTe/ibHOI NMPOrpaMMbl
VYuebnas nuctumanaa OI'C3.03 MHOCTpaHHBIH S3bIK B MPO(PECCHOHATBHOMN 1eATEIIbHOCTH
ABIIIETCS 00S3aTENPHOM YacThbl0 TYMAHHUTApPHOTO M COLHUAIbHO-dKOHOMHUYECKOTO IIMKIIA
IPUMEPHON OCHOBHOM o00pa3zoBaTenbHOM mporpamMMmel B coorBercTBUHM ¢ @PI'OC 1o
crienanbHOCTH 38.02.01 DKOHOMMKA U OYXTaNTePCKU y4eT (110 OTpacisim).
1.2 leap n niianupyemble pe3yJIbTaThl 0CBOCHUS! AU CHHUIIIMHBI

[Io uroramMm ocBOeHHUS AMCHUUIUIMHBI, OOyYaromuecs MOJKHBI MPOJAEMOHCTPUPOBATH
pe3ynbTaThl 00ydeHus, COOTHeCEHHbIE ¢ pe3ynbraramu ocBoeHust OOII CIIO, npuBencHHbBIE
B TaOIHUILE.

Kon Dopmy/IMpOBKA

KOMIIeTeHIIMH KOMIETEHIHHA 3HaHusA, yMeHUs

OK 02 Hcnonb3oBath YMeHusl: onpenenarh 3aJaud ISl IOMCKa
COBPEMEHHBbIE  Cpe/ACTBa | MHPOPMALIMKU; ONpEAEsATh Heo0XOAUuMbIe
MIOMCKa, aHaJM3a U | ICTOYHUKKA HH(OpMAIMK; TUIAHUPOBATH
MHTEPIIPETALUU npouecc IIOMCKa; CTPYKTYpUPOBAaTh
H(popmauuu U | IOy4aeMyl0o  WHGOPMALMIO;  BBIICIATH
MH(pOPMaLMOHHbIE HaunOosee 3HaYUMOE B IepeyHe
TEXHOJIOTUHI st | ’HPOPMALMK;  OIICHWBATh IMPAKTHYECKYIO
BBITIOJIHEHUS 3a/1a4 | 3HaYMMOCTh pE3yJIbTaTOB IIOKCKa;
npodeccuoHanbHOM 0(opMIISTh pe3ynbTaThl MOUCKA
JESATEIIBHOCTH 3HaHusA: HOMEHKJIaTypa WH(POPMAIMOHHBIX

HCTOYHUKOB, PUMEHSEMBIX B
npogecCuOHaIbHON NesITeIbHOCTH; TPUEMBI
CTPYKTypupoBaHus uHpopManuu; ¢Gopmar
oopmienus pE3yJIBTaTOB MIOMCKA
nH(popManuu.

OK 09 ITonb3oBaTbes Ymenus: [IPUMEHSATH cpencTBa
npodeccuoHanbHOM MH(}OPMALIMOHHBIX TEXHOJIOTUN U1
JOKyMEHTaluen Ha | pemieHus  Mpo(ecCHOHANBHBIX  3ajad;
rocy/1apCTBEHHOM U | UCIIOJIb30BaTh COBPEMEHHOE MPOTrpaMMHOE
MHOCTPaHHOM SI3bIKax obecrieucHue;

3HaHMA:  COBPEMEHHBIE  CPEICTBA U
ycTpoiicTBa MH(OpPMATU3ALMU; MOPAIOK HX
NPUMEHEHHUs U IporpaMMHOe oOecrieueHue
B IIpo(heccroHaIbHOM 1eATeTbHOCTH

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI

2.1 O0beM yueOHOM JMCUUILIMHBI U BUbI Y4eOHOH padoThI

Buj yueOHoi padoThl

O0BbeM yacoB

O0beM 00pa30BaTeJIbHON POrpaMMbl Y4eOHOM AUCHUTIIMHBI 110
B TOM YHCJIE:
— TPAKTHYECKUE 3aHITUS 56
— caMOCTOsITeNIbHas paboTa 54

— KOHCYJIbTallUU

— TNPOMEXYTOYHas aTTecTaiys — nupdepeHInpoBaHHbIN 3a4eT




2.2. TemaTnyecKMii IJIAH U coJepkaHue YUeOHOH qucuunInubl « MHOCTPaHHBIH A3BIK B MPO(ecCHOHAIBLHOM 1eATeJTbHOCTH

HaumeHoBaHue Conep:kanue ydeOHOro marepuaja u Gopmbl opranuszanum aesitreJbHocTH | O0bem | Koabl
pa3iesioB U TeM o0yyarommxcst B KOMIIeTeHI Ui,
yacax | (popMHPOBAHHIO
KOTOPBIX
crocoocTByeT
3J1eMEeHT
NPOrpamMMbl
1 2 3 4
Paznen 1. Hcnosb30BaHHe MHOCTPAHHOTO SI3bIKA B MOBCEIHEBHOM KM3HH U OK 02, OK 09
npodeccHoHAIbLHOM 1eATeJIbHOCTH
Tema 1.1. Conep:xxanue yueOHOro MaTepuaJia: 3
BeankoOpuranus 1.JIexcudeckuil Matepual 1o TeMe:
- reorpauuecKoe MoJI0KEHNE
- COCTaB COEIMHEHHOTO KOPOJIEBCTBA
- JlJonnon
- KOPOJIEBCKAsl CEMbs
2. 'pammaTHyeckuii MaTepuai:
- BpeMeHa aHTJIMICKOro r1arojia; ¢OpMbl aHTJIMHCKOTO TIIarojia
Tema 1.2. Coaep:xxanue yueOHOIro MaTepuaJia: 2
Komnsbrorepsi 1.JIexcudeckuili MaTepual o TeMe:
- KOMITBIOTEP
- HHTEpHET
- COIMAJIbHBIE CETH
2.I'paMMaTu4ecKuil MaTepua:
- Passive Voice
Tema 1.3. Copaepxxanue y4eOHOIro MaTepuaJa: 2




Oopa3oBanue 1.JIekcuueckuii MaTepua 1o TemMe:

- cuctema obpazoBanus B Poccun

- cuctema obpaszoBanus B BenukoOpuranuu
- cuctema obpazoBanus B CLIIA

- KpyIHEHIue YHUBEPCUTEThI

- pOJIb AHTJIMHCKOTO SI3bIKA

2.I'paMmaTHyYECKU MaTepua:
- YCJIOBHBIE MTPUIATOYHBIE

Tema 1.4. Coaep:xanue yueOHOro MaTepuaJia:
Mos Oynymas 1.JIexcuueckuii MaTepuai mo Teme:
npodeccust - npodeccun

- IpohecCHOHANBHBIC KauecTBa
- U3BECTHBIE JIFOJH B ITpodeccuu
- MOsI CIIeHATbHOCTD

- BBEJICHHUC B CIICIIMAJIBHOCTDH

2.I'paMMaTn4ecKuil MaTepua:

- TepyHIUN
Tema 1.5. Coaepxxanue y4eOHOro MaTepuaJa:
YcrpoiicTBo Ha padoTy 1.JIexcuueckuii MaTepuani mo TeMe:

-1preM Ha paboty
- COCTaBJICHUE PE3IOME;
-COMPOBOJUTEIHHOE MHUCHMO.

2.I'pammaTyeCcKnii MaTepua:
-BpPEMEHA aHTIIMHACKOrO IJ1arona.

Tema 1.6. Conep:xanue yueOHOro MaTepuaJia:

JlesoBoe odmenune 1.Jlekcnueckuii MaTepHal Mo TeMe:
- IeJIOBOM ITUKET

- JIeJIOBast TIepercKa

- IEPETOBOPHI C TAPTHEPOM

- cITy)keOHOE COBEIIaHue




2.I'paMmaTHYECKUI MaTepUal:
- IPUATOYHBIC JOMOJHUTEIbHBIC Tocie | Wish

Tema 1.7. Conep:kanue y4eOHOT0 MaTepHuaJia:

IKOHOMHUKA v
1.JIexcuueckuii MaTepuai mo Teme:

- DKOHOMHUYECKas cucreMa Poccuu
- DKOHOMHYECKasl cucTemMa Bennkoopuranuu
- skoHoMmmueckas cucrema CILITA

2.I'paMmaTHyYeCKU MaTepua:
- NH(UHUTUBHBIE 0OOPOTHI

Tema 1.8. Coaep:xanue yueOHOro MaTepHaJia:

Menex:xMeHT v
1. Jlexcuueckuii Matepua Mo TeMe:

- MCHCIDKMCHT IIPCAITPHUATHA

2.I'pamMMaTuyeckuii MmaTepua:
- ”HOUHUTUB WK TepYHAUN

Conep:xaHue y4eOHOro MaTepuaJa:

1.JIexcuueckuii MaTepuani no Teme:
- OyXranrepckuii yyer

- 0aHKOBCKas cCUCTeMa

- (puHaHCHI, NEHE)KHOE OOpaleHre
- BAJTIOTHBIC OTNIEpaIlin

- HAJIOTH, HAJIOr000JI0KEHUE

- KpeIuT

- ayuT

- CTAaTUCTHKA

- OyxranTepckasi OT4YeTHOCTh

Tema 1.9.
Bbyxranrepckuii yuer

2.I'pammaTyeCcKnil MaTepura:
- IpUYaCTHE

CamocrosiTesibHas padoTa:

BBITIOJIHCHUE TPAMMATHYECKUX U JICKCUYECKUX YNPAXKHEHUU IO MPOUJIECHHBIM
TeMaM; YT€HHE TEKCTa, OTBEThl Ha BOIPOCHI, BHIMIOJIHEHUE 3anaHus «BepHo-
Hesepno-Her B TekcTe»; onucarh 3KOHOMUYECKYIO cuctemy Poccum; coctaBuTh




PE3OMCE; AOKJIaA IO TEME «3BecTHEIC JIFOAU B HpO(i)GCCI/II/I».

Pa3zgen 2

Hcnoan3oBanue HHOCTPAHHOI'O fi3bIKA B npocbeccuona.nbnoifl HECATCJIBbHOCTH

OK 02, OK 09

Tema 2. 1 A career in
accountancy

Coneprkanue y4eOHOro MaTepuaa
['ne TpeOyrotcs Oyxranrepa?

[TpakTUyeckue 3aHsATHS

1. Yrenue razeTHON myOIUKALIUU.
2. OTBETHI Ha BOMPOCHI

3. CocraBieHHe OIpeIeIICHU

Tema 2.2 Who needs

Coneprxanue yueOHOTO MaTepualia
UYrto BXOJIUT B 00s13aHHOCTH Oyxranrepa?

[IpakTrueckue 3aHATHS

ntants?
accountants 1. AynupoBanue «5 xouy ObITh OyXranrepom»
2. I'pammatuka: CriocoObI BRIpKEHUS OYIyIIETO BPEMCHH.
Tema 2.3 What do Coneprkanue yaeOHOTO MaTepraia

accountants do?

ITpodeccun, cBsi3aHHbIe ¢ OyXraaTepuei.

[IpakTrueckue 3aHATHS
1. Yrenue u 3arnoyiHeHHE aHKETHI IJIs1 COMCKATEISL.
2. AymupoBanne «CobeceoBaHue»

Tema 2.4 Jobs in
accountancy

Cogepxanue yaeOHOTo MaTepuana
ITpodeccun, cBsizanHble ¢ Oyxraiarepuent 2.

[IpakTueckue 3aHATHS
3. UreHue 1 3alI0JHEHUE aHKETHI JUI COUCKATEIS.
4. AynupoBanue «CobeceoBaHne»

Tema 2.5 What makes a
good accountant?

CogepxaHue yaeOHOTO MaTepuana
KauecTBa 1 HaBbIKK 171 pabOTHI B cepe Oyxrantepuun

[TpakTHyeckue 3aHATHS

1. PaGoTa c akTUBHBIM CJIOBAapEM: Ka4ecTBa, YMEHHs U HaBbIKU.

2. 'pammaTuka: OtpurarenbHble MIPUCTABKHU. ITpunararenbHble C
IPOTHBONOJIOKHBIM 3HAUCHUEM.

Tema 2.6 Was it a good
conference?

CopepxaHue yaeOHOTO MaTepuaa
Kondepennun u npe3eHTanum




[TpakTyeckue 3aHATHSA

1. AyaupoBanue «Ha xonpepeHum»

2. PaboTa ¢ akTUBHBIM CIIOBapeEM.

3. 'pammaruka: IIpocroe npomeamiee Bpems.

Tema 2.7 Calculations

Conepxkanue yaeOHOro MaTepuasa
MaremMaTnuyeckue 3HaKu

[IpakTuueckue 3aHATUS

1. Urenune maTeMaTHYECKUX 3HAKOB.

2. AynupoBanue «UteHue Gpopmysn U IpUMEPOB»
3. I'pammaTuka: YnucaurenpHbIC.

Tema 2.8 A tax return

Cogepxanue yueOHOro MaTepuana
HajsoroBbie BBIYETEI

[IpakTrueckue 3aHATHS

1. AynupoBanue «HanoroBbie BEIYETHI»

2. Pabora c iekcukoit

3. I'paMMaTnyeckuii MpakTUKYM MO BpEMEHaM riaroia

CamocrosiTesibHasA padora:

BBITIOJTHEHUE JIEKCUYECKMX W TpaMMaTHUECKHUX YHIPaKHEHUH MO MPONHIAECHHBIM
TEMaM., 3allOJJHECHUE aHKEThl H YCTHOC BBICKA3bIBAHHUC II0 TEMC «MO?I
ouorpacdus»; HamucaTh COOCTBEHHBIE OTBETHI Ha BOIPOCHI aHKETHI, HAIMUCATh
pe3roMe; TICKCHIECKUE YITPOKHEHUS 10 TeMe «byxranrepus.
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Paszgen 3

The changing world of economics

OK 02, OK 09

Tema 3.1 The changing
world of economics

Coneprkanne yaeOHOT0 MaTepuana
HN3MeHeHus B 0AHKOBCKOM CUCTEME.

[IpakTueckue 3aHATHS

1. Yrenue tekcta «/3MeHeHus: B 0AaHKOBCKOW CUCTEME)
2. Pabora ¢ JIeKCHKOIA.

3. I'pammaruka: Hacrosiiee coBepiiieHHOE BpeMs.

Tema 3.2 Finance
companies

in

Coneprkanue y4eOHOr0 MaTepraa
JleHexHbIil 060pOT

[IpakTueckue 3aHATUS
1. PaGora c onpeneneHusIMH




2. Aymuposanue «Pagnonnrepsbio co CtuBom J[>xo6coM»
3. KonndecTBeHHbIe Hapeuusl.

Tema 3.3 The income
statements

CopeprxaHue yaeOHOro Marepuasa
CBenenns 0 JoXoaax

[TpakTrdeckue 3aHATUS

1. Yrenue nokymMeHTa O 10XOAAX.

2. Pabota c J1IeKCcuKOil.

3. 'pammatuka: MogaabpHBIE II1aroibl CO 3HAUCHHEM IPEOI0KEHHUSI.

Tema 3.4 The cash flow
statement

Cogepxanue yueOHOro MaTepuana
OTyYeT 0 IBMKEHUHU JICHEKHBIX CPE/ICTB.

[IpakTrueckue 3aHATUS

1.YreHue otueToB OaHKa

2. Pabora c nmekcukoi

3. I'pammaruka: [IpunaTounble npeIoKeHHs] IPUYUHBI U pe3ysbTaTa.

Tema 3.5 Taking care of
corporate clients

Coneprkanue yaeOHOro MaTepuana
KopnopatuBHbIe KJIHEHTHI.

[IpakTrueckue 3aHATUS

1. AynupoBanue «PaboTta ¢ KOpIIOPaTUBHBIMH KIHEHTAMU)
2. Pabora ¢ IeKCHKOH.

3. I'pammaruka: YcnoBHBIE PEIOKEHNS 2 TUTA.

Tema 3.6 Bankruptcy

Coneprkanue y4eOHOT0 MaTepuana
bankpoTcTBO

[IpakTueckue 3aHATHS
1. PaGora ¢ akTUBHOM JIEKCUKOH.

2. I'pammaruka: [IpocToe mpomesiiee BpeMs WM HACTOSIIIEE COBEPIICHHOE.

Tema 3.7 Economic
change

CopepxaHue yaeOHOTO MaTepHualia
N3MeHeHus: B 5)KOHOMUKE

[IpakTuueckue 3aHATUS

1. YUrenue tekcra «3MeHEHNST B DKOHOMHUKEY
2. Pabora ¢ 1eKCUKOIA.

3. Urenue rpadukos.

CamocrosiTesbHast padora:
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Brimonaenue I'paMMaTH4Y€CKUX M JICKCHYECKUX ynpamHeHI/Iﬁ 1o HpOﬁHCHHBIM
TEMaM; IIpOCaylIaTh TCEKCT M HAIMCaTh SUMMary; ommcarb CBOM JOXOJbI,
COCTAaBUTH BOIIPOCHI JJIs1 MHTCPBBIO, OIMUCATh l"pa(i)I/IK.

Pa3zgen 4

Business English for Accounting

OK 02, OK 9

Tema 4.1 Formal style

CopeprxaHue yaeOHOro Marepuaa

Knume, rpammaThdeckue U JIEKCUYECKUE
O(HUIATEHO-1EJI0BOTO CTHIISA,

OCHOBHBIE OTJINYHS.

CANHUIBI XAPAKTCPHLIC  JIA

[TpakTudeckue 3aHATHS

Urenne u aHaau3 KOPPECIOHIEHIMU C OMNpEACNICHUEM MPUHAJICKHOCTH K
CTHIIIO.

CocraBiieHu€e U OOBITPHIBAHUE CUTYAIMI HUCIIOIB30BaHUS OPUIIUATBHO-IEIOBOTO
CTHJIS B PEANIbHBIX WJIM MaKCHUMAaJIbHO MPUOIMKEHHBIX K PEaTbHBIM YCIOBHSIM.

Tema 4.2 Writing
memos, e-mails and notes

CopepxaHue yaeOHOro Marepuara.

[TpakTrueckue 3aHsATHS
IIpakTUKyM B COCTaBJICHUH Pa3JIMYHBIX BUJOB JEJIOBOM MEPEIUCKH.

Tema 4.3 Describing
graphs and charts

Coneprkanne yaeOHOro MaTepuana
Knue nyist mpe3eHTanum MaTepraios.

[IpaBuiia ureHus rpaduKoB U JUarpamm.
CocTtaBieHue 1 pe3eHTalui (PUHAHCOBBIX OTYETHOCTEH.

CamocrosiTesibHasA padora:

BBIMIOJIHEHUE JIEKCMYECKUX M TPaMMATHYECKUX YINPAXKHEHUU MO MPONUIECHHBIM
TE€MaM; COCTaBJICHUE TUAJIOTa; COCTaBJICHUE NePUHUIINN 11O TIPONUIECHHBIM TEMaM;
onrcanue rpaduka.

12

IIpomexyTouHas
arrecranus
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3 YCJIOBUSA PEAJIM3AIIMU ITPOTPAMMBI YYEFHOM JIUCITATIIMHBI
3.1 MaTepuajibHO-TEXHHYECKOE o0ecrneyeHne
Jis  peanuzanud  TPOrpaMMBbl  Yy9€OHOW JUCIMIUIMHBI MPEAYCMOTPEHO HAIHYUE
CJIEIYIOIIUX CIEeIMATbHBIX TOMEIICHHIA:
KabuHeT HHOCTpaHHOTO sI3bIKa (JTUHTa(OHHBIN KAOWHET)
OcHoBHOE 000pyI0BaHUE:
Jlocka nmoakarHas;
Mynberumeaniineiii KomiiekT (mpoektop Casio XJ-V2, skpan Lumien Eco Picture);
[Tapra yueHnueckasi JBOWHAS;
Croun npenogaBaTerns;
Crym.
[IporpamMMHoe obecrieueHue:
Microsoft Windows 10Pro OEM2.
Office ProPlus 2010 Russian Acdmc.

KaOuHeT HHOCTPaHHOTO SI3bIKa
OcHoBHOE 000py/10BaHUE:!

Komonku Logitech 5.1 Z-906;
Haymnuku Sanako SLHO7,
[Tepconanbubiii komusioTep Lenovo ThinkCentre;
Crou;

Crym;

Tenesuzop LG 42LN540V.
[TporpammMHoOe oOecrieucHHeE:
Microsoft Windows 10Pro OEM 2.
Office ProPlus 2010 Russian Acdmc.

3.2 UudopManuoHHoe odecriedeHne peaju3aluu MPorpaMmbl

JUis  peanm3anuu TporpaMMbl  ydeOHOro mpeamera OuOmmoreunblii ¢oux BBIY
YKOMILJIEKTOBAH NEYaTHBIMH U AJIEKTPOHHBIMU U3JaHUSIMHU.

OOyuaromuecss W3 YWCIa WHBAJIUAOB U JIMI] C OTPAHUYECHHBIMH BO3MOKHOCTSIMH
3I0pOBbs OOECTIeUeHbl NMEYaTHBIMU U (WJIH) AIEKTPOHHBIMU 0Opa30BaTENIbHBIMU PECypcaMu B
dbopMax, amanTHPOBAHHBIX K OTPAHUYCHUSIM X 37]0POBBSI.

OcHoBHas JiMTEpaTypa:

1. AHrnuiickuii si3pIK 17151 9KoHOMKCTOB (B1-B2) : yueOHHMK ¥ MpakTUKYM JJIsl BY30B /
T. A. bapanoBckas [u 1ap.]; oTBeTcTBeHHBIH pemaktop T. A. bapanoBckas. — 3-¢ W31,
nepepab. u gom. — Mocksa: WM3marensctBo FOpaiit, 2023. — 421c.— (Boicmiee
obpazoBanue). — ISBN 978-5-534-15097-1. — Tekct : snexTpoHHbI // OOpa3oBaTenbHas
wiatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510883

2. Jleuerko, B. B. AHIIMiCKHI S3bIK i1 SKOHOMHCTOB (A2-B2): yueOHHMK st
By30B / B. B. Jlesuenko, E. E. lonmranésa, O. B. MermiepsikoBa. — 2-¢ H31., UCIP. ¥ IOIL. —
Mocksa : U3natensctBo FOpaiit, 2023. — 408 c¢. — (Bricmee obpaszoBanue). — ISBN 978-5-
534-14780-3. — Texkcr : anexTpoHHBIN // OOpa3oBarenbHas miatdopma Opaiit [caiit]. —
URL.: https://urait.ru/bcode/511145

3. YBapos, B. 1. Aurnuiickuii s3bIK 1151 5koHOMHUCTOB (A2-B2). English for Business +
ayJIMO3anucH : y4eOHMK W TPAKTUKyM IS cpeaHero mpodeccroHanbHOro obpa3oBaHus /
B. U. YBapoB. — 2-¢ u3n., mepepad. u gom. — Mocksa : M3garensctBo FOpaiit, 2023. —
393 ¢c. — (IIpodeccuonanpHoe oOpa3oBanue). — ISBN 978-5-534-09824-2. — Tekct
AIEKTPOHHBIN /l OobpazoBatenbHas mwiardopma Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/511676

JlonotHUTeILHAS JTUTEPaTypa
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https://urait.ru/bcode/510883
https://urait.ru/bcode/511145
https://urait.ru/bcode/511676

1. Aurnmmiickuii sS3bIK U akagemuueckux neneit. English for Academic Purposes :
yaeOHoe mocobue s By30B/ T. A. bapanosckas, A. B.3axapoBa, T.b. Ilocnenoga,
10. A. CyBopoBa ; mon penakiueii T. A. bapaHoBckoit. — 2-¢ wu3a., nepepad. W Jom. —
Mocksa : M3natensctBo FOpaiit, 2023. — 220 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-13839-9. — Tekcr : anekTpoHHBIH // OOpa3oBarenbHas twuiardgopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/511748

2. KymmoBa, A. K. AHMIHIACKHIA S3bIK: YCTHBIN TIEPEBO/T : yueOHOE rocobue It By30B /

A. K. KymmoBa. — Mockpa : M3parensctBo  FOpaiit, 2023.— 182c.— (Beicmice
obpazoBanue). — ISBN 978-5-534-05344-9. — Tekct : snekrponHbi / ObOpazoBareinbHas
wiatpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/515186 (nata oOparieHus:
29.05.2023).

3. VYBapos, B. . Anrnuiickuii s3bik 1js sxkoHomuctoB (A2—-B2). English for Business
+ ayauo3amnucH : yueOHHUK M MPakTHKyM Ui By30B / B. WM. YBapoB. — 2-¢ u3a., mepepad. u
qnorn. — Mocksa : M3marensctBo IFOpaiit, 2023. — 351 c. — (Bsicmiee o0pa3oBaHue). —

ISBN 978-5-534-09049-9. — Texkct : anmekTpoHHbIi / OOpa3oBarenbHas miargopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/511466 (nara oopamenus: 29.05.2023).4. Hlnsxosa B.
A., I'epacuna O.H. Aurnmiickuii s3Ik 111 SkoHoMuUCTOB, M: JlamkoB u Ko, 2020, 220c.

DJIEKTPOHHBIE PecypcChI

1. Free Management Library, from http://managementhelp.org/

2. Investopedia, from http://www.investopedia.com/terms/c/customer-service.asp
3.MULTITRAN — unrepner cinoBaps (http://www. multitran.ru)

4.0nline Business Dictionary, from http://www.businessdictionary.com/
5.Wikipedia, http. //en.wikipedia.org

6.Wisegeek: clear answers for common questions, from http://www.wisegeek.com/
7.http://school-collection.edu.ru — ayano daiibt
8.www.britishcouncil.org/learnenglish

9.http://lessons.study.ru

10.http//english-language.ru DiekTpoHHbIH pecypc «AHIITUNACKHUIA 15 BCEX»
11.www.macmillan.ru

12.www.pearsonlongman.com
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4 KOHTPOJIb " OIEHKA PE3VJBTATOB OCBOEHUSI YYEBHOUM

TACIATIIAHBI

KOHTpoJIb U OLICHKAa OCBOEHUs NHUCLMIUIMHBI OCYIIECTBIIAECTCS IIPENOJABaTeNIeM B IPOLECCe
IPOBE/ICHUS NPAKTUYECKUX 3aHATUH, TECTUPOBAHMM, A TAK)KE BBINOJIHEHUS OOYyJaroIUMUCS
WHJVBHIyAJIbHBIX 33JJaHUI, IPOEKTOB, HCCIECIOBAaHUM.

Pe3yabTarnl 00yyeHus

Kpurepum ouenkn

MeToabI OIIEeHKH

B pesynbTaTe ocBOeHUs
JUCIUIUTMHBL 00y4aromuncs
JOJKEH 3HAMb .

HOMEHKJIaTypa
MH(POPMALMOHHBIX
WCTOYHUKOB, TIPUMEHICMBIX B
npodeccnoHaTbEHOM
NeSITeTbHOCTH; IPUEMBI
CTPYKTYpUPOBaHUS
nHpopManuu; dbopmar
oopmienus pe3yIbTaToB
MOKMCKa HHPOPMALIUU
COBPEMEHHBIE  CpEICTBA U

yCTpOWcTBa MH(OPMATH3AIINY;
IMOpAJOK HMX HNPUMCHCHHA H
porpaMMHoOe o0ecIieueHHe B
npodeccnoHaTEHOM
JIeSATEIbHOCTH.

BeimoniHeHHe  TECTOBBIX U
KOHTPOJIbHBIX 33JIaHHIA.

YMenue paboTaTh ¢ TEKCTOM Ha
UHOCTPaHHOM SI3BIKE co
cioBapeM u 0e3.

YMeHue U3BJIeKaTh U3 TEKCTa Ha
WHOCTPAHHOM  SI3BIKE  HYXHYIO
uHpopMaIuio.

TectupoBanue,
CaMOCTOSITeIIbHAsI
paboTa, yCTHBIN Ompoc,
paboTa Mo KapTOYKam,
Oecena,
MOHOJIOTHYECKasi peub,
JIHAJIOTH.

B  pesynprare = u3ydeHus
y4eOHOM TUCIUTUTAHBI
00yJarouics T0JDKEH

ymemp:
onpeAensATh  3ajaud s
MOUCKa UHpOpMaINH;
ONPEACIISThH HEO0OXOMMBIE
UCTOYHUKHU UHpOpMaINH;
IJIAaHUPOBATh nporecc
MIOUCKA; CTPYKTYpUPOBAaTh
IoJiyuaeMyro  MHGOpMaluio;
BBIJIENIATh HanOoJiee 3HaYMMOoe
B 1nepeyHe uHpopmanuy;
OLIEHUBATh IIPAKTHYECKYIO
3HAYUMOCTD pe3yabTaToOB
MIOUCKA; oopMIIATH
pe3yJIbTaThl TOMCKA,

IPUMEHSATh CpeIcTBa
MH(OPMALIMOHHBIX

TEXHOJIOTUH Ui pelieHust
npoeCCHOHANBHBIX  3aJ1ay;
HCIIOJIb30BaTh  COBPEMEHHOE

MporpaMMHOE 00ecIieueHue.

ITornmanne CcMbICIIa u
COoZep>KaHUsl BbICKA3bIBAaHUM Ha
AHTIINHACKOM SI3BIKE Ha
po¢eCCHOHAIbHBIC TEMBI.
(AyaupoBaHue)

ITonumanue coaepKaHus

JOKYMEHTAIlMd U WH CCTPYKIUH
HA aHTJIMICKOM SI3BIKE.
[TocTpoeHue BBICKa3bIBaHUS Ha
3HaKOMbIE  MPOQecCHOHANTbHBIE
TEMbl W  KOMMYHHKATHUBHAs
peakiuss ~Ha  CHUTyallun B
poQeCCHOHAIBLHON
NESTEIbHOCTH Ha aHTJIMHCKOM
SI3BIKE.

Hanucanme kpaTkux cooOuieHuit
Ha Npo¢eCCUOHATBHYIO TEMY.
3anoixHeHne JOKyMEHTAIluU Ha
AHTJIMHACKOM SI3BIKE.

KonTponbHas pabora,
CaMOCTOSTENbHAS
pabora,

[TepeBon npenoKeHUA
C aHTJIUMCKOro Ha
PYCCKHIA SI3BIK, TUAJIOT,
Oecena.
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JIist  OLIGHKW JOCTH)KCHUS 3aIUTAHUPOBAHHBIX PE3YIbTATOB OOYYCHHS M0 AUCIUILIINHE
pa3paboTaHbl KOHTPOJIBHO-OLICHOYHBIE CPEICTBA Ui MPOBEACHUS TEKYHIEro KOHTPOJIS U
MIPOMEKYTOUHOM aTTECTallMu, KOTOPbIE MPUJIAratoTcs K pabouei mporpaMmme JUCIUTIIMHBL.
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MHNHOBPHAYKHN POCCHUA
BJIAJJUBOCTOKCKHWI I'OCYJIAPCTBEHHbBIN YHUBEPCUTET

KOHTPOJIBHO-OUEHOYHBIE CPEJACTBA
JUISL IPOBEJEHUS TEKYIIETO KOHTPOJIS U MPOMEKYTOYHOU aTTECTALAN
10 Yy4eOHOM TUCITUILIINHE

OI'C3.03 NHocTpaHHBI# S3bIK B TPOPECCUOHATBHOM AESITEIHLHOCTH

IMporpaMmsbl IMOATOTOBKH CIICHHUAJIMCTOB CPCAHECTO 3BCHA

38.02.01 DxoHOMMKA K OyXTaNTEPCKHI yUeT (110 OTPACIISIM)

dopma 00yueHHUs: ouHas

Biagusoctok 2023
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KoHTponbHO-OLIEHOYHBIE  CpeACTBA Ui INPOBEACHUS TEKYILEro KOHTPOIS U
IpoMeXXyTouHOU arrectanuu no yueOHoi mucuurummae OI'CD.03 «MHOCTpaHHBIA S3bIK B
npodeCCHOHATILHON JIEATENILHOCTU» pa3padoTaHbl B COOTBETCTBUU C TpeboaHusMu PIOC
CIIO nmo cneumanbHoctn 38.02.01, DkoHOMHKAa W Oyxraiarepckwii ydeT (MO OTpacism),
YTBEP)KICHHOTO TmpukazoM MunoOpaayku P® ot 05.02.2018, Ne69, mnpumepHoit
00pasoBaTenbHON MTPOrpaMMoit, paboueii mporpaMMoi y4eOHOM TUCIIUILTAHEI.

Pazpaboruuk(u): E.A. Mopo3zosa, npenooasamens

PaccmoTpeno n 000peHo Ha 3aceJaHUH IUKIOBOM METOAMYECKON KOMUCCUU

ITporokon Ne 9 ot «22» mas 2023 r.

[Ipencenarens IIMK W A.J]. I'vcaxoea

[4
NnoonuchL
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1 O0mme cBeaenus

KonrtponbHo-onieHouHble cpeactBa (nanee — KOC) npenHazHauyeHbl A1 KOHTPOJIS M OLIEHKU
00pa30BaTEeNbHBIX  JIOCTH)KEHUH  OOydYaloOmIMXCsl, OCBOMBIIMX IpOrpamMmy y4eOHOMU
nucturnabl OI'CO. 03 MHOCTpaHHBIH S3BIK B TPO(ECCHOHATILHON e TEIbHOCTH

KOC BxmoyaroT B ce0si KOHTPOJIbHBIE MaTepHajbl JJsl MPOBEACHUS TEKYILEro
KOHTPOJISI YCIIEBAEMOCTH U IPOMEXKYTOYHOM aTTecTalud MO0 JAUCUUIUIMHE, KOTOopas
npoBoguTcs B ¢dopme auddepeHunpoBaHHOrO 3a4yéra (C HCIHOIB30BAHHWEM OLIEHOYHOTO
CPECTBA - YCMHbIU ONPOC 8 popMme 0mEemos Ha GONPOCHL OUNEMO8, YCMHbII ONpocC 8 popme
cobecedosanus, BbINOIHEHUE NUCbMEHHLIX 3A0AHUll U KOHMPONbHLIX pabom, OUKMAaHm,
00KIA0, MeCMUpPoBanue).

2 PacnpenesieHHe THIIOB KOHTPOJBHBIX 3aJaHM MO JJeMEHTAM 3HAHUN M
YMeHHUIi, KOHTPOJIMPYeMBbIX B Npolecce U3y4eHuns

Kon Kon
OK, IIK | pe3ynbTaTa HaumeHnoBanue pe3ynprata 00y4eHuUs
00y4eHus
Vi CriocoOHOCTb U3BJI€Yb HY)KHYIO HH(POPMALIUIO U3 MPOCITYIIAHHOTO
OK.02 COOOIIEHUSI.
OK.09 V2 CnocoOHocTh BecTu Oeceny O poiau  HMHGDOPMALMOHHBIX
TEXHOJIOTUI B N3YYE€HUH WHOCTPAHHOTO SI3bIKA.
V3 CocTaBisITh JUAIOrMUECKOE BHICKA3bIBAHNUE HA 33JaHHYIO TEMY.
V4 CriocoOHOCTh  OmucaTth CBOM MPO(ECCHOHATBHBIE W JIMYHBIC
Ka4yecTBa.
V5 CriocoOHOCTH COCTABIIATH M BECTH TUAJIOT ¢ OM3HEC-TTAPTHEPOM
v6 CriocoOHOCTh ~ cOCTaBJIATh  Heo(UIMaTIbHOE  HHCbMEHHOE
COOO0IIIEHNE.
3] CHOCO6HOCTE1 CTPOUTHh MOHOJIOTMYECKOE BbICKa3biBaHHe Ha 12-15
IpeJUI0KEHUI Ha 3aJIaHHYIO0 TEMY.
3 CrocoOHOCTh  MPaBWIIBHO  BOCIPOM3BOJAMTH  HHTOHALMOHHBIE
CHUHTarMbl.
33 CHOCO6HOC”£B y1'IOT}i)€6J'I$ITI> KJIUIIE JJs BEJEHUs YCTHOW W
NUCbMEHHOMN J1€7I0BOM KOMMYHUKAIUH.
34 CHOCO6HOCTVI> UCIIONIb30BaTh B AKTUBHOM  BOKaOysipe
JIEKCUYECKUI MUHUMYM I10 TEME.
35 CniocoOHOCTh YNTATh MHOSI3bIUHBIE TEKCTHI HA 3aJIaHHYIO TEMY.

3 CooTBeTCcTBHE OLIEHOYHBIX CPEACTB KOHTPOJIMPYEMBbIM pe3y/ibTaTaM 00y4YeHHs
3.1 CpencTBa, npuMeHsieMble /ISl OLlEHKH YPOBHS T€OPeTHYECKOii MOATOTOBKH

Kparkoe Kox HanmenoBanue oLleHOYHOTO
HauMEHOBaH
ye pasmena | pE3yi CpEJIICTBA U MPEACTABIECHUE €TO0
pasi [lokazarens oBnaneHU B KOC
(Monyxs) /| prata e3yJIbTaTaMu 00y4eHus
TCMBI 00yue pesy i Texkymmit ITpomexyTOuH
JTUCIUIIAH
oI HUS KOHTPOJIb as aTTecTanus
Pazpea 1
Tema 1.1. CnocoOHOCTh CTPOUTH YcTHBII onpoc
31 MOHOJIOTHYECKOe BbICKa3biBaHue | (1. 5.1, Bonpocs! | bunerl
Besnkoopu Ha 12-15 nmpennoxennii Ha 1-12)
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{O;Ia;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
pasi [Tokazarens oBnageHUs B8 KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
TaHUS 3aJJaHHYIO0 TEMY.
CriocoOHOCTb IPAaBUIIBHO
32 BOCIIPOW3BOJUTh HHTOHAIMOHHBIE 3amanue Nel
CUHTArMbl.
CnocoOHOCTb HCIOJIB30BATh B .
Jlekcuueckui
34 | akTUBHOM BOKaOyssipe 3amanue Nel
o IUKTaHT 1
JICKCUYECKHII MUHUMYM T10 TEME.
AyaupoBanue
CnocoOHOCTb U3BJIEYb HYKHYIO YIup
«Tpanuiuun .
Y1 | uadopMaIHiO U3 TPOCIYIIAHHOTO Section 5.1
Benukobputanu
COOOIIIEHUS
n»
CoCTaBISITh TUATOTHYECKOE JHuaior
Y3 | BeICKa3bIBaHHE HA 33JJaHHYIO «CoenunenHoe | bunerl
TEMY. KOPOJICBCTBO»
CniocoOHOCTH (POPMYITHPOBATH
Tema 1.2. 33 | MMICPATHBHBIC NPE/UIOKEHHS 1 YCTHBIN ompoc
KoMubiore MPEJIOKEHUS C HETUYHBIMU (n.5.1, Bompocsl
pbI dbopMamu Tarosna. 13-17)
Cnocobnocte Bectu Oeceny o | [lucemennoe
yy | pomn WH(POPMAITMOHHBIX | MOHOJIOTHYECKO | 3amanue 1.2
TEXHOJIOTHi1 B U3YYEHUHU | € BHICKA3bIBAaHUE
MHOCTPAHHOI'O SA3bIKA Teker
CnocoOHOCTh COCTABIIATH «KomrmbroTepsn»
VY6 | HeopuMaTbHOE TUCEMEHHOE
cooOLIeHHE.
CriocoOGHOCTh YMTaTh YcTHBIT onpoc
35 | MHOS3bIYHBIE TEKCTHI HA (n.5.1, Bonpocs! | 3ananue 2.1
3aJaHHYIO TEMY 18-23)
HaJIoT
CnocoOHOCTh CpaBHUBATH A
«O6pazoBaHue B
31 CHUCTEMBI 00pa30BaHUsI pa3HBIX buner2
CTDaH Poccnn n 3a
Tekct
Obpazoban CrocoOHOCTh YNTATh
e «O6pazoBaHue B
V2 | HHOS3BIYHBIE TEKCTHI U U3BJICKATH Tekcr 2
Benukobputanu
HEo0X0IUMYI0 HH(pOpMAITHIO >
AynaupoBanue
CrocoOHOCTh U3BJIEKATH HYKHYIO y2Ip
«O6pazoBaHue B .
Y1 | uHpOpMAIHIIO U3 YCTHOTO Section 5.2
Poccum n
cooOuieHus
3apy0exom»
CnocoOHOCTH pa3anyaTrh .
Tema 1.4. P Jlexcrueckwuit
34 | nexcudecKue eIUHUIIBI CO 3anganue No2
M N . | IMKTaHT2
os1 3HAYCHUEM Ha3BaHU npodeccuii
Oymymast Texct «Most
npodeccus V2 | CnocoOHOCT paboTaTh ¢ TEKCTOM buner3
Oymymias

19



Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HauMEHOBaH
ne pasnena | PE3yT CpEeZCTBa U MPECTaBICHUE €ro
(omyns)/ | prata [Tokazarens oBnageHUs B8 KOC
e3yJIbTaTaMu O0y4eHus .
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb as aTTecTaus
npodeccus»
31 CriocoOHOCTh COCTaBUTH PE3IOME
U COIPOBOJUTENLHOE MHUCHEMO it
anucaHue
Tema 1.5. CrocoOHOCTB OITUCATh CBOH Task 1
i Y4 | mpodeccruoHabHBIC U JTMYHBIE PE3IOME 1
Yerpoiicrs atecTRa COIPOBOIMTEITH
0 1 pasery CnocoOHOCTh MUcaTh pe3toMe HOTO fHepMa
u
V6 P 3amanue Ne6
COITPOBOJIUTENIHHOE MTUCHMO
CnocoOGHOCTh YIOTPEOIATh
33 KJIMIIE JJIS BEICHUs] YCTHOU 1 Hoxunan (11.5.2) Task 2
MUCHEMEHHOMU JIEIOBOM
Tema 1.6. KOMMYHUKaIUH
Tlesi0Boe 34 CriocoOHOCTH BECTH JIEIIOBBIE MuHu-1uanoru
oG Ienne MIEPETOBOPHI Huarnor
«Teneponnnrii | K/p 1
CnocoOHOCTh COCTaBIIATh U BECTH
V5 pasroBop»
Jiajor ¢ Ou3Hec-mapTHEPOM
CnocoOHOCTh HaXOUTh HYKHYIO | Teker
35 | uHdopmanuio B TEKCTE Ha «OKOHOMHUKa» buner4
npoecCHOHANIBHYIO TEMY
Tema 1.7. CriocoGHOCTD M3BJIEKATh HYXKHYIO | AyIUpOBaHHE
3amanus Ha
DKOHOMHUK Y1 | unpopmanuio u3 yCTHOro «B mupe .
a co00IEeHHs SKOHOMUKHU»
Tekct
V2 | CnocoGHOCTH paboTaTh C TEKCTOM | «DkoHOMHKA B | buner4
CIIA»
CnocoOHOCTh HaXOIUTh HYKHYIO
35 | undopmanuio B TeKCTE HA
Ipo(heCCHOHATIBHYIO TEMY Teker
CrocoOHOCTh HaXOIUTh «MenemxmMenT» | 3aganue Ne3
33 PO ECCUOHANIBHYIO JIEKCUKY B
Tema 1.8. TEKCTE U IPABUIIBHO €€
MeHeKMe ynoTpeOIsiTh
HT CnocoOHOCTh CTPOHUTH Huanor «Pabora
V3 | nuanoruyeckoe BhICKa3bIBaHUE HA | MEHEIKEpa» buners
TEeMy.
CrocoOHOCTb CTPOUTH [Ipezenrarus
V4 | MoHOIIOrHYECKO€E BBICKa3biBanne | (1M.5.2) buners
Ha TeMy
CnocoOHOCTh HaXOIUTh
Tema 1.9 Texkct «Benenune
7. po¢eCCHOHATIBHYIO JIEKCUKY B TectoBoe
33 OyXraaTepun»
Byxraiarepe TEKCTE U MPABUIIBHO €€ 3aganue 1
Kuii yuer yIoTpedIIsATh
35 | CnocoOHOCTh YNTaTh Texct «Benenue | K/p Ne2
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{Oe]an;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
pasi [Tokazarens oBnageHUs B8 KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
WHOSI3bIYHBIC TEKCTHI HA OyXranatepum»
3aJJaHHYIO0 TEMY
CriocoOHOCTD U3BIIEKATh HYKHYIO
AynupoBaHue
Y1 | undopmaruio u3 yCTHOTO K/p Ne2
«Bakancumn»
CO00IIeHUs
Paszngen 2
CriocoOHOCTD JaTh Orpe/esieHue .
npodeccuoHanbHBIM TEPMUHAM Jlexcuucckuit
34 p p IUKTAHT3 buietr6
Tema 2. 1 MOCPEACTBOM
A career 001IeYTOTPEOUTENBHOM JIEKCUKH
in CriocoOHOCT U3BJICKATh HY)KHYIO | AyIUpOBaHHE
accountan Y1 | uadopmaluio u3 yCTHOTO «Kapbepa 3ananue No4
cy co0011IeHUs Oyxrairepay
CnocoOHOCTh paboTaTh C TEKCTOM Texer «A
v2 career in 3amanue Ned
accountancy»
CriocoOHOCTh HAXO/IUTh
po(hecCHOHANBHYIO JIEKCUKY B Texer
33 p o y «Accountancy» | bumer7
TEKCTE U MPABUIIBLHO €€
Tema 2.2 ynotpeOsiTh
Who needs [ToHuMaTh OOIIMI CMBICI YETKO | AyJUpOBaHHE
accountants y] | MPOH3HECEHHBIX BBICKA3bIBaHUI «1 xouy ObITh | TecTOBOE
? Ha U3BECTHBIC TEMBbI Oyxraiarepom» 3a1aHue 2
(mpoeccroHasIbHBIE U OBITOBBIE),
Crioco6HOCTh paboTaTh ¢ TEKCTOM Texer TectoBoe
v2 p «Accountancy»
3ajaHue 2
CnocoOHOCTh YUTaTh TekcT «AHKera
35 | UHOS3BIYHBIE TEKCTHI HA COMCKATEIs» bunet8
3aJJaHHYIO0 TeM
Tema 2.3 Yo Y =
What do [TorrMaTh OONIUI CMBICIT YETKO AynmupoBaHue
MIPOM3HECEHHBIX BbICKA3bIBAaHUI «CobecenoBaHu
accountants | vy | MPoHsHece 3 & Sananue N5
do? Ha U3BECTHBIC TEMBI e»
' (mpoeccroHasIbHBIE U OBITOBBIE),
CriocoO6HOCTH OnucaTh CBOM 3anonHeHue
V4 | npodeccuoHanbHbIC U TUYHBIC AQHKETHI Ha 3amanue No5
KauecTBa COMCKaHHe
CrocoOHOCTh HaXOIUTh .
npodeccuoHanbH o JIEKCUKY B Texer «Jobs in
Tema 2.4 33 p yro y accountancyy buner9
. TEKCTEe U MPaBUIBHO €€
Jobs in
yHnoTpeosITh
accountanc
CriocoOGHOCTD JaTh OIpe/iesieHIe .
y npodeccuoHanbHbIM TEPMUHAM JlexcrreckHi
34 p P JTUKTaHT4 buner9
MOCPEJICTBOM
0011eyOTPEONTENHHOM JIEKCUKHU
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Kpatkoe

Kox HaunMeHnoBanue o1ieHOYHOTO
HauMEHOBaH
ne pasiena | PE3yn CPEIICTBA U MPEACTABIEHUE €TO
[Tokazarens oBnageHUs B8 KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
CriocoOHOCTDb CTPOUTH
Hwuanor
Y3 | nuanoruyeckoe BhICKa3bIBaHHE Ha
«Kapbepa»
TEMY.
bunet9
CrocoOHOCTh CTPOUTH JHoxian
Y4 | moHomoruueckoe BoickaszbiBanue | «lIpodeccuu B
Ha TEMY OyXrajaTepumn
CriocoOHOCTh HAXO/UTh Teker «What
Tema 2.5 33 1poeCCHOHATBHYIO JIEKCUKY B makes a good K/oNe 3
What TEKCTE M MPAaBUIILHO €€ accountant?» P
makes a YIOTPEOIISATh
good CnocoOHOCTh YNTATh Texcr «What
accountant 35 | MHOSA3BIYHBIE TEKCTHI HA makes a good K/pNe 3
? 3aJJaHHYI0 TEMY accountant?»
CnocoOHOCTh U3BJIEKATh HY)KHYIO | AyIMpOBaHUE
Y1 | uHpopmanuo U3 yCTHOro «CobecenoBanu | bunerl0
COOO0IIEHUS e2»
CrocoOHOCTh HaXOIUTh Texcr
33 po(hecCHOHANBHYIO JIEKCUKY B «Konogepenuuu | TectoBoe
TEKCTE U MPABUIILHO €€ » 3ajaHue 3
Tema 2.6 ynoTpedIIsTh
Was it a [Torumars OOIIHIT CMBICIT YETKO
o AyaupoBaHue
good MIPOU3HECCHHBIX BBICKA3bIBAHUI TectoBoe
ol VYl «Ha
conference” HA U3BECTHBIC TEMBI 3amaHue 3
KOH(pepeHIn»
(mpodeccroHanbHbIE U OBITOBBIE),
Tekct
CnocoOGHOCTh paboTaTh ¢ TEKCTOM
y2 «Kongepenuuu | 3aganue 7
»
CnocoOHOCTh HaXOIUTh Teker
npoecCHOHANBHYIO IEKCUKY B «MareMaTu4eck
33 pod Yo y bunerl1
TEKCTE U MPABUIILHO €€ ue 3HAKI»
yIoTpedIIsATh
Tema 2.7 Croco0OHOCTh ITOHUMATh OOIIHHA AyHPOBAHIE
Calculation CMBICTT YETKO MPOU3HECEHHBIX YD
o «YUrenne TecTtoBoe
S Vi BBICKA3bIBAHUM HA N3BECTHBIE
dbopmyn u 3ananue 4
TeMbI (IpohecCHOHATTbHBIC U
MIPUMEPOBY
OBITOBBIE)
Tekct
Crioco6HOCTh paboTaTh ¢ TEKCTOM TectoBoe
V2 «Maremarndeck
3aganue 4
Ve 3HAKI»
CnocoOHOCTh HaXOIUTh
po(ecCHOHANEHYIO IEKCUKY B Jlexcuueckuit
Tema 2.8 A 33 pod o y bunerl12
TEKCTE U MPABUIILHO €€ JTUKTAHTS
tax return
yIoTpeOIIsATh
CnocoOHOCTh MTOHUMATH OOTIIHIT AyanpoBaHHE«
A bunerl2
CMBICT YE€TKO POU3HECEHHBIX Hanorosrie
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{O;Ia;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
(M(?I[yﬁ}l) 7 | wrara [Toka3zarens oBiaaCHUS B8 KOC
€3yJbTaTaMu 00y4YCHUS .
I/I(;reIl/\I/IIII)JII - o0yue pesy i Texyrumii [TpomexxyTouH
A HH HUS KOHTPOJIb ast aTTecTanus
BBICKA3bIBAHUI HA U3BECTHBIC BBIUCTHI»
TeMbl (TpodeccuoHaIbHBIC U
OBITOBBIC)
V2 CrocoOHOCTh paboTaTh ¢ TeKCTOM | Teker «A tax TectoBoe
return» 3alaHueS
Pa3nen 3
CriocoOHOCTh HaXOIUTh Tekct
poeCCUOHATILHYIO JIEKCUKY B «3meHeHwus B
33 | mpod o y . K/p Ned
Tema 3.1 TEKCTEe U MPABUIBHO €€ OaHKOBCKOM
The ' yIOTPEOIISATh CHCTEMEY
. Tekct
changing CriocoOHOCTh YHTATh
«3MeHeHus B
world of 35 | MHOSA3BIYHBIE TEKCTHI HA " K/p Ne4
economics 3a/IaHHYIO TEMY OanKoBCKoi
CHCTEMEY
CriocoOHOCTh U3BJICKATh HY)KHYIO | AyIUpOBaHHE
V1 MH(OPMALIHIO U3 YCTHOTO «Economic 3amanue 8
cooOIeHus changes»
CriocoOHOCTh HAXO/UTh HYXXKHYIO | TekcT
35 | uadopmanmro B TEKCTE HA «Financial buner13
poeCCHOHATIBHYIO TEMY organisations»
AynupoBaHue
Tema 3.2 CriocoOHOCTPH M3BIIEKATh HYKHYIO YAUIp
. . «Pagnounrtepss | TecToBoe
Finance in Y1 | uadopmaiuio u3 yCTHOTO
) 10 co CtuBom 3ajaHue 6
companies coo0mIeH s
JlxoO6com»
CriocoOGHOCTb CTPOUTH
Hwnanor
V3 | nuanoruyeckoe BhICKa3bIBaHUE Ha buner13
«DUHAHCHI
TEMY.
CrocoOHOCTh HAXOIUTh TexkcT
po(heCcCHOHATILHYIO JIEKCHKY B «JlokyMeHTHI O
33 pod o Y Hloxy bunerl4
TEKCTEe U MPaBUIBHO €€ J0X0JIax)»
Tema 3.3 ynoTpeOasiTh
The inc.ome CriocoOHOCTh HaXOAUTh HY)KHYI0 | TekcT
statements 35 WH(}OpMaIHIO B TEKCTE Ha «doxymentor o | K/pNe5
po(hecCHOHABHYIO TEMY JOX0JIax»
Tekct
Cnoco6HOCTh paboTaTh C TEKCTOM
y2 «lokymentsl o | K/pNe5
JTOXO0JIaX»
CrocoOHOCTh HaXOIUTh
poPECCHOHATBHYIO JIEKCUKY B Jlekcuueckuit
Tema 3.4 33 pod o Y 3amanue 9
The cash TEKCTEe U MPaBUIBHO €€ JTUKTaHT 6
flow ynoTpeOIsTh
statement CrocoOHOCTh YUTATh Tekct «The cash
35 WHOSI3BIYHBIE TEKCTHI HA flow statement» | 3amanue 9
3aJJaHHYI0 TEMY
Y2 | Cnocobnocth paborath ¢ TekcToM | Tekcr «The cash | 3aganue 9
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{Oe]?Ia;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
paszt [Tokasarens oBnagcHUS B8 KOC
(moztyss) /| hrata e3yJbTaTaMu 00ydYCHHS
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JUACIIUILINH
bl HHUS KOHTPOJIb as aTTecTalus
flow statementy
Cnoco0HOCTh HAXOIUTh TekcT
po(ecCHOHATLHYIO JIEKCUKY B «Corporate
33 - bunerl5
TEKCTE ¥ MPABUIIBHO €€ clients»
Tema 3.5 YIOTPeOIIATh
Taking CrocoOHOCTh TOHUMATH OOIIHH
AynupoBaHue
care of CMBICTT YE€TKO TIPOU3HECEHHBIX «PaGoTa
corporate Vi BBICKA3bIBaHUI Ha N3BECTHHIC
. KOPIOPaTHBHBIM
clients TeMbl (IpoeccroHaNbHBIC 1
U KJIMEHTaMK)» 3amanue 10
OBITOBBIC),
TekcT
CriocoOHOCTh paboTaTh C TEKCTOM
y2 «Corporate
clients»
CnocoOHOCTh HAXOIHUTh Texer
poheCCHOHANBHYIO JIEKCUKY B
33 | Pod o Y «Bankruptcy»
TEKCTE ¥ IMPABHIIHO €€
ynoTpeOIsiTh
Tema 3.6 Cnooco0HOCTh IIOHUMATh OO Saganue 11
Bankruptcy CMBICJI Y€TKO IPOU3HCCCHHBIX AynupoBaHue
Vi BBICKA3bIBAHUI HA U3BECTHHIC «Bankruptcy»
TeMbl (podeccuoHaIbHbIE U
OBITOBBIC),
Crioco6HOCTh paboTaTh ¢ TeKcToM | Teker
V2 Samanue 11
«Bankruptcy»
CnocoOHOCTh naTh onpenenenue | Teker
34 po(ecCHOHATLHBIM TEPMUHAM «3menenns B | TectoBoe
MOCPEACTBOM SKOHOMUKE) 3aganue 7
Tema 3.7 00111eyOTPEOUTENHHOM JIEKCUKHU
Economic CriocoOGHOCTb CTPOUTH JHuainor
TecToBoe
change V3 JINAJIOTUYECKOe BhICKa3biBaHUE Ha | «O0CyxXIeHne saname 7
TEMY. rpaduKoBy
CriocoOGHOCTb CTPOUTH Hoxuan / TecToBoOE
V4 | MOHONIOTHYECKOE BHICKA3bIBAHUE | NIPE3EHTALIUS
3ajilanue 7
Ha TeMy
Paznen 4
CnocoOHOCTh HAXOIUTh .
po(hecCHOHANIBHYIO JIEKCUKY B Jlexcuccknit
33 p yro y JTUKTAHT/
TEKCTEe U MPABUIBHO €€
OTpeOIATh
Tema 4.1 AL
CnocoOHOCTh MUCATh U YATATh PaGora ¢
Formal 3aganue 6
stvle Y6 MUCHbMa, BECTHU MEPEMUCKY HA KOPPECIIOHICHIT
y WHOCTPAHHOM SI3BIKE ne (IYTeHue)
CrocoOHOCTb CTPOUTH
Hammcanne
Y4 | MOHOJIOTHYECKOE BHICKA3BIBAHIE
MHChMa
Ha TeMY
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Kparkoe Ko HanMmeHoBaHME OILIEHOYHOTO
HANMEHOBAH A
e pastena | pe3ya CPEIICTBA U MPEACTABIEHUE €TO
pas/t Ilokazarenn oBIageHUs B8 KOC
(vonyxn) /| prara e3yJabTaTaMH O0y4eHUs
TCMBI o0yue pesy i Texyrumii [TpomexxyTouH
JIUCLIUILINH
bl HUA KOHTPOJIb as aTTeCTallHs
CocraBienue
C110cOOHOCTEL COCTaBHUTH
pa3IMYHBIX
31 MMACEMEHHOE MOHOJIOTHYECKOE . | bumerl6
BHUIIOB JI€JIOBOI
BBICKA3bIBAaHHE
MIePEITUCKH
Tema 4.2 CocraBiienue
. Cr10cOOHOCTE OIKMCATh CBOU
Writing . Ppa3IMYHBIX
V4 npo¢eCCUOHANIbHBIC JCHCTBUS U . | Bamanue 12
memos, e- BHUJIOB JI€JIOBOH
. [MUCHBMEHHO UX U3JIOKUTH
mails and MEPEUCKU
notes CrocoOHOCTh MUCATh MUCHMA,
CocraBiieHuHu
BECTH TIEPEMUCKY Ha
pa3InYHBIX TecroBoe
Y6 | HHOCTPaHHOM SI3bIKE .
BHUJIOB JI€JIOBOH | 3amaHue 9
opUIHATIBHYIO U
MIEPEITUCKH
HEOPHUIHAIBHYIO.
Tema 4.3 CrocoOHOCTh HaXOIUTh
. npodheCCHOHAILHYIO JIEKCUKY B Jlexcuueckuit .
Describing 33 pod yio y Exit Test
TEKCTE U MPABUIIBLHO €€ IAKTAHTS
graphs and yIOTPEOIIATh
charts V4 CnocoOHOCTh CTPOUTH
MOHOJIOTHYECKOE BbICKa3biBaHue | [Ipe3enranuu Exit Test
Ha TeMy
3.2 CpencrBa, npuMeHsieMble 1JIs1 OLICHKH YPOBHSI IPAKTHYECKOH MOATOTOBKHU
Kparkoe Ko HaumeHnoBaHue 011eHOYHOI'O
HAaUMEHOBaH A
He pastena | pe3yl CpE/ICTBA U MPECTABIECHUE €TI0
pasit IToxa3aTens oBIIaJCHUS B KOC
(momyxs) /| erata e3yJabTaTaMH O0yUYEeHUS
TCMbI 00yue pesy i Texymmit [TpomexyTouH
JTIUCILIUTLINH
oI HUA KOHTPOJTb ast aTTeCTallns
Paznen 1
CnocoOHOCTh CTPOUTH
MOHOJIOTHYECKOE BBICKA3LIBAHUE N
31 . VYcraslii onpoc | bunerl
Ha 12-15 npeanoxxenuit Ha
(m. 5.1, Bompochl
3aJJaHHYIO TEMY. 1-12)
CnocoOHOCTH MpaBUIILHO
32 BOCIIPOU3BOJAUTH UHTOHALMOHHBIE 3aganue Nel
CUHTAarMsbl.
Tema 1.1. Cnoco0GHOCTh HCIIOIB30BATh B .
34 5 Jlekcnmueckuit 3 Nol
Besnko6pu AKTUBHOM B?Ka yIspe J— amanue Neo
R —— JIEKCUYECKUI MUHUMYM TIO TEME.
AvynupoBanue
CrocoOHOCTh U3BJIEYh HYKHYIO YAHp
«Tpanuuum .
Y1 | uHpOpMAIHIO U3 TIPOCITYIIIAHHOTO Section 5.1
Benukobputanu
COOOIIIEHUS
n»
CocCTaBisiTh THATIOTUYECKOE Hwnanor
V3 BBICKA3bIBAaHUE HA 33JIAHHYIO «Coenunennoe | bumerl
TEMY. KOPOJIEBCTBOY
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
Hp?gMae;{Oe]an;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
pasi [Tokazarens oBnageHUs B8 KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
CTeMH o0yue pesy i Texyrumii [TpomexxyToun
VCITUTUTHH
A HH HUS KOHTPOJIb ast aTTecTanus
CriocobHOCTh (hOpMYIHPOBATH
Tema 1.2. 33 | MMIICPATHBHBIE NPE/UIOKEHHS 1 YcTHBIN ompoc
KoMnbloTe IIPEAIOKEHUS C HEIIMYHBIMU (m.5.1, Bonpockl
phI dbopmamu riaroJia. 13-17)
MMOCOOHOCTh  BECTH ceny o | [Ilucbmenno
C 0 e Oece II €eHHOE
yy | pomn nH(POPMAITMOHHBIX | MOHOJIOTHYECKO | 3amanue 1.2
TEXHOJIOTHil B U3YYEHUU | € BHICKA3bIBAaHUE
MHOCTPAHHOI'O SA3bIKA Teker
CnocoOHOCTh COCTABIIATH «KomrmbroTepsn»
Y6 | HeoduIIMaThbHOE TUCHMEHHOE
CcOo0O0ILIEHHE.
CrocoOHOCTh YUTATh YCTHBIN ompoc
35 MHOS3bIYHBIE TEKCTHI HA (n.5.1, Bommpocer | 3amanue 2.1
3aJJaHHYI0 TEMY 18-23)
Hajor
CnocoOHOCTh CpaBHUBATH A
«O0pa3oBaHue B
31 CUCTEMBI 00pa30BaHMsl pa3HbIX bunet2
o Poccun u 3a
Tema 1.3. p pyOEKOM»
Tekct
Obpazoban CriocoOHOCTh YHUTATh
He «O06pasoBanue B
V2 | HHOS3BIYHBIE TEKCTHI U U3BJICKATH Tekcr 2
Benukobpuranu
HE00X0IUMYI0 HH(pOpMAIIHIO .
AyaupoBaHue
CrocoOHOCTh U3BJIEKATh HYKHYIO AP
«O0pa3oBaHue B .
Y1 | uHpOpPMAIHIIO U3 YCTHOTO Section 5.2
Poccun n
cooOu1eHus
3apy0eKOM»
CriocoOGHOCTh pa3nuyarh Texcmueckuii
Tema 1.4. 34 JIEKCUYECKUE €IUHUIILI CO HKTAHT? 3aganue No2
Mosi 3HAa4YeHUEM Ha3BaHUH npodeccuii
Oyaymast Tekct «Most
npodeccust V2 | CnocobnoCTh paboTark ¢ TEKCTOM | Oyaymas buner3
npodeccus»
31 CnocoOHOCTh COCTaBUTh PE3IOME
Y COMPOBOJUTENHEHOE MHUCHEMO Hanmcane
MTACaHU
Tema 1.5. CrocoOHOCTB OITUCATh CBOH Task 1
v Y4 | npodeccroHambHbIE U TUYHBIE PESTOME H
YerpoiicTs KS‘IGCTB& COIPOBO/IUTEITH
0 Ha pabdoTy C 5 HOT'O TUChMa
MMOCOOHOCTh MTUCATh PE3IOME U
V6 P 3amanue Ne6
COIPOBOJTUTEIILHOE TTHCHMO
Crioco6HOCTD yIOTpeOIATH
KJIMIIIE 111 BEACHUS YCTHOU U oknan (1m.5.2
Tema 1.6. 33 AT BeA Y A ( ) Task 2
MUCHbMEHHOU JeTOBOM
HenoBoe KOMMYHUKAITUU
odmenue 34 CnocoOHOCTh BECTH JEJIOBbIE MuHHU-IUaIoru Kip 1

NIEPETOBOPHI

Hwnanor
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HauMEHOBaH
ne pasnena | PE3yT CpEeZCTBa U MPECTaBICHUE €ro
[Tokazarens oBnageHUs B8 KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrumii [TpomexxyToun
JCITUTLIAH
bl HUS KOHTPOJIb as aTTecTaus
Vs CriocobHOCTB cocTaBiATh U BecTH | «TenedoHHbIi
JUAJIOT ¢ OM3HEC-TIAPTHEPOM pasroBopy»
CriocoOHOCTh HAXOAUTh HY)XKHYIO | TekcT
35 nH(pOpMaIHIO B TEKCTE Ha «IKOHOMUKA buner4
npoeCCUOHATIBHYIO TEMY
Tema 1.7. CriocoGHOCTD U3BJIEKATh HYXKHYIO | AyIUpOBaHKE Sananus Ha
DKOHOMMK Y1 | uadopmanuio u3 yCTHOTO «B mupe
ayJIMpoBaHuE
a coo0IIeHus SKOHOMHUKI
Tekct
Y2 | CnocoOGHOCTh paboTaTh ¢ TEKCTOM | « JKOHOMUKA B | buer4
CIHIA»
CriocoOHOCTh HaXOIUTh HYKHYIO
35 uH(pOpMaIIKIO B TEKCTE Ha
po(hecCHOHAIBHYIO TEMY Texkcr
CrocoOHOCTh HaXOIUTh «MeHemxMeHT» | 3aganue No3
pohecCHOHANBHYIO JIEKCUKY B
Tema 1.8 33
€Ma l.o. TEKCTE U MPABUIIBHO €€
MeHeKMe ynoTpeOIsiTh
HT CnocoOHOCTb CTPOUTH Huanor «Pabdora
Y3 | nuanormdeckoe BbICKa3bIBaHUE HAa | MEHEIDKEPA» bunet5
TEMY.
CriocoOHOCTB CTPOUTH [Ipe3enTanus
V4 | MoHONIOrHYECKOE BhICKa3biBanue | (11.5.2) buners
Ha TEMY
Crioco6HOCTh HaXO/UTh
Tekct «Benenue
poeCCHOHATIBHYIO JIEKCUKY B TecroBoe
33 Oyxranatepumn»
TEKCTEe U MPABUIBHO €€ 3amanue 1
Tema 1.9 ynoTpeOIsiTh
Crioco6HOCTh YMTaTh Texct «Benenue
byxraarepe | 35 | ynos3pruHbIe TEKCTHI Ha Oyxraatepun» K/p Ne2
KHH y4eT 3a/IaHHYIO TEMY
CrocoOHOCTh U3BJIEKATh HYKHYIO
AynupoBanue
V1 | uadopmaiuio U3 yCTHOTO K/p No2
«Bakancumn»
cooOuIeHus
Pa3nea 2
CriocoOGHOCTB JaTh OIpeesieHIe .
npodeccuoHaNbHbIM TEPMUHAM Jlexcueckui
34 p P JTUKTAHT3 buner6
Tema 2. 1 MOCPEACTBOM
A career 001IeynoTpEeONTENHHOM JIEKCUKHU
in CriocoOHOCTP U3BIIEKATh HY)KHYIO | AyTUpOBaHHE
accountan Y1 | uadopmanuio u3 yCTHOrO «Kapbepa 3ananue Ne4
cy COOOIIEHUS Oyxranrepay
Tekcr «A
CnocoOHOCTh paboTaTh ¢ TEKCTOM .
y2 career in 3ananue No4
accountancy»
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Kpatkoe

K HaunMeHnoBanue o1ieHOYHOTO
HaNMEHOBaH ol
ve pasnena | pE3y CPEIICTBA U MPEACTABIEHUE €TO
(Mgﬂyﬁﬂ) 7 | wrara [Toka3zaTenb oBlageHUs B8 KOC
e3yibTaTaMu 00y4YCHUS .
I/I(;reIl/\I/IIII)JII - o0yue pesy i Texyrumii [TpomexxyToun
A HH HUS KOHTPOJIb ast aTTecTanus
CriocoOHOCTh HaXOTUTh
PpoeCCHOHANIBHYIO JIEKCUKY B Texer
33 p «Accountancy» | bumer7
T 29 TEKCTEe U MPABUIBHO €€
eMa 2. yHOTpeOIsITh
Who needs =
accountants [TorrMath OOIIUI CMBICIT YETKO AynaupoBaHue
N y] | MPOHM3HCECCHHBIX BBICKa3bIBAaHU I «l xouy ObITh | TecTOBOE
' Ha U3BECTHBIC TEMBI OyxTajiTepom 3ajaHue 2
(mpodeccuoHaabHbIC B OBITOBBIC),
V2 CniocoGHOCTh paboTaTh ¢ TeKcToM | Teker TectoBoe
«Accountancy» | 3amaHue 2
CnocoOGHOCTh YNTATh TekcT «AHKeTa
35 MHOSI3BIYHBIC TEKCTHI HA COMCKATEJIS» buner8
Tema 2.3 3aJJaHHYIO0 TEMY
What d.o [ToruMaTp OOIIMIA CMBICIT YETKO AynupoBaHue
MMPOM3HECEHHBIX BHICKA3bIBAHUHI «CobecenoBanu
accountants V1 p A 3aganue Ne5
do? Ha U3BECTHBIC TEMBbI e»
' (mpodeccroHaIbHBIC U OBITOBBIE),
CrocoOHOCTh ONUCaTh CBOU 3anoyiHeHne
V4 | npodeccuoHanbHbIC U TUIHBIC AHKETHI Ha 3amanue No5
KauecTBa COMCKaHHE
CrocoOHOCTh HaXOIUTh .
npodeCCHOHANIbH 5 JIEKCUKY B Texer «Jobs in
33 p o y accountancy» buner9
TEKCTE U MPABUIIBLHO €€
ynoTpebIIsATh
CnocoOHOCTh 1aTh ONpeiesieHre .
Tema 2.4 li§ 0(1)ecc1/10HaJ1HLHHM le Ji/H/IHaM Jlexcreckui
Jobs in 34 p p JTUKTaHT4 buner9
accountanc TOCPEACTBOM
y 001IeYTTOTPEOUTENHHON TEKCUKH
CnocoOHOCTh CTPOUTH
Hwnanor
Y3 | nuanorudeckoe BhICKa3bIBaHHE Ha
«Kapsepa»
TEMY.
buner9
CnocoOHOCTh CTPOUTH Jloxmnan
Y4 | mononornueckoe BoickasbiBanue | «IIpodeccuu B
Ha TEMY OyXxraiatepum»
CrocoOHOCTh HaXOIUTh Texct «What
Tema 2.5 33 npodeCCHOHATIBHYIO JIEKCUKY B makes a good K/pNe 3
What TEKCTE W IPABUIBHO €€ accountant?» P
makes a yIoTpeOIIsATh
good Cr10coOHOCTE YNTATh Texkct «What
accountant 35 | HHOA3BIYHBIE TEKCTHI HA makes a good K/pNe 3
? 3aJaHHYIO TEMY accountant?»
CrocoOHOCT M3BJICKATh HY)KHYIO | AyIHpOBaHHE
Y1 | uapopMaIHio U3 YCTHOTO «CobecenoBanu | bunerl0
COOOIIEHUS e2»
Tema 2.6 33 CnocoOHOCTh HAXOUTh Tekcr TectoBoe
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO
HAaMMEHOBaH
ne pasiena | PE3yn CPEIICTBA U MPEACTABIEHUE €TO
Ilokazarenn oBIageHUs B8 KOC
(vonyxn) /| prara e3yJabTaTaMH O0y4eHUs
TCMBI o0yue pesy i Texyrumii [TpomexxyToun
JIUCLIUILINH
bl HUA KOHTPOJIb as aTTeCTallHs
Was it a po(hecCHOHATLHYIO JIEKCHKY B «Kondepenuu | 3ananue 3
good TEKCTE ¥ MPABUIIBHO €€ »
conference? yIoTpeOIaTh
ITonnMaTe OOLIUH CMBICH YETKO
. AynupoBaHue
V1 MIPOU3HECEHHBIX BBICKA3bIBAHUI «Ta TecToBoe
Ha U3BECTHBIE TEMBI 3aganue 3
KOH(EpEHIHI»
(mpoeccroHabHBIE U OBITOBBIE),
Texct
CnocoOGHOCTh paboTaTh C TEKCTOM
y2 «Koudepennun | 3ananue 7
»
CrocoOHOCTh HaXOIUTh Texcr
npodheCCHOHAILHYIO JIEKCUKY B «Maremaruueck
33 pod Yo y bunerl1
TEKCTE U MPABUIIBLHO €€ M€ 3HAK»
ynoTpeOIsiTh
CrocoOHOCTh MOHUMATEL OOIIUIA
Tema 2.7 CMBICII YETKO IT 01/13HeceHH11111x Ayauposanne
Calculation p «YUrtenue TecroBoe
V1 BBICKA3bIBAaHUI HA U3BECTHBIE
S dhopmyn u 3amanue 4
TeMbl (podeccuoHaIbHbIE U
IPUMEPOB»
OBITOBBIC)
TekcT
Vo CnocoOHOCTh paboTaTh ¢ TeKCTOM | «MaTtematnueck | TectoBoe
1€ 3HAKI 3aganue 4
CnocoOHOCTh HAXOIUTh
npodecCHOHATBHYIO JIEKCHKY B Jlexcuueckui
33 pod o y buner12
TEKCTEe U MPaBUIBHO €€ IUKTaHTS
yHnoTpeosITh
Tema 2.8 A CnocoOHOCTh MOHUMATEL OOIIHIA
AynupoBaHue
tax return CMBICJI YETKO IIPOU3HECEHHBIX
. «Hanorosrie
Vi BBICKA3bIBAaHUHM Ha U3BECTHEIE bunerl2
BBIYETHI»
TeMbI (IpohecCHOHATTbHBIC U
OBITOBBIE)
v CnocoOHOCTh paboTaTh ¢ TeKCTOM | Teker «A tax TecTtoBoe
returny» 3a7aHued
Paznen 3
Cr1ocoOHOCTL HAXOIUTE TexkcT
33 po(heCcCHOHATTEHYIO JIEKCHKY B «3MeHeHns B K/p Nod
Tema 3.1 TEKCTEe U MPABUIBHO €€ 0aHKOBCKOM p e
The yIoTpeOIsaTh CUCTEME)
changing Tekct
Cr1ocoOHOCTE YHUTATh
world of 35 MHOSI3BIYHBIEC TEKCTHI Ha «HsmeHcHmA B K/p Ne4
economics SATAHEYIO TOM OAaHKOBCKOM p e
M y CHCTEMEY
Vi CrocoOHOCTh U3BJIEKATh HY)KHYIO | AyIUpOBaHUE 3anane 8
UH(OPMAIIHIO U3 YCTHOTO «Economic

29




Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{O;Ia;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
pasi [Tokazarens oBnageHUs B8 KOC
(Monyn) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrumii [TpomexxyToun
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
coo0IIeHus changes»
CriocoOHOCTh HAXOAUTh HYXKHYIO | TekcT
35 | uHOpMAIIHIO B TEKCTE HA «Financial bunerl3
po(heCCHOHAILHYIO TEMY organisationsy
AynupoBaHue
Tema 3.2 CriocoOHOCTD U3BIIEKATh HYKHYIO YAUIp
. . «Paguounrtepss | TecToBoe
Finance in Y1 | undopmaiuio u3 yCTHOTO
. 10 co CtuBom 3ajaHue 6
companies co00MLIeH S
Jlxo0Ocom»
CnocoOHOCTh CTPOUTH
Hwuanor
V3 | nuanoruyeckoe BbICKa3bIBaHUE Ha buner13
«DUHAHCHI
TEMY.
CrocoOHOCTh HaXOIUTh TexcT
poecCHOHANBHYIO JIEKCUKY B «JlokyMeHTBI O
33 pod o y Hloxy bunerl4
TEKCTE U MPABUIIBLHO €€ JOX0J1aX»
TOTPEOIATH
Tema 3.3 YIoTP
. CnocoOHOCTh HaXOUTh HYXXHYIO | TekcT
The income
statements 35 uH(OpMaIIKIO B TEKCTE Ha «Jokymenter o | K/pNe5
po(hecCHOHAIIBHYIO TEMY JOX0J1ax»
Tekct
CriocoOHOCTh paboTaTh C TEKCTOM
V2 «lokymentsl o | K/pNe5
JOXO0JIaX»
CrocoOHOCTh HaXOIUTh
poecCHOHANBHYIO JIEKCUKY B Jlexcuueckuit
33 | Pod YO v 3azanue 9
Tema 3.4 TEKCTE U MPABUIIBLHO €€ JTUKTAHT 6
The cash YIOTPEOIIATh
flow CnocoOHOCTh YUTATh Tekct «The cash
statement 35 WHOS3BIYHEIC TEKCTHI HA flow statement» | 3aganue 9
3aJJaHHYIO0 TEMY
Texct «The cash
Y2 | Cnocob6HOCTH paboTaTh C TEKCTOM 3ananue 9
flow statement»
CrocoOHOCTh HAXOIUTh Texcr
npoecCHOHANEHYIO IEKCUKY B «Corporate
33 pod o y -0rp bunerl5
TEKCTE ¥ MPaBUIILHO €€ clients»
Tema 3.5 ynoTpeOasiTh
Taking CnocoGHOCTh MOHUMATH OO
AynupoBanue
care of CMBICTT YE€TKO TIPOU3HECECHHBIX «Pabora ¢
corporate Vi BBICKA3bIBaHUW HA U3BECTHBIE
. KOPIOPaTHUBHBIM
clients TeMBI (MpodeccrHoHaTbHBIC U
U KJIMEHTaMK 3aganue 10
OBITOBEIC),
Tekct
CnocoOGHOCTh paboTaTh ¢ TEKCTOM
y2 «Corporate
clients»
Tema 3.6 CrocoOHOCTh HAXOIUTh Texkct
Bankruptcy | 33 | npodeccHoHaIbHYIO IEKCHKY B «Bankruptcy» 3ananue 11
TEKCTEe U MPABUIBHO €€
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Kpatkoe

HaunMeHnoBanue o1ieHOYHOTO

Kon
H;gMae;{Oe]an;{ pesyn CPEIICTBA U MPEACTABIEHUE €TO
pas/t Ilokazarenn oBIageHUs B8 KOC
(vonyxn) /| prara e3yJabTaTaMH O0y4eHUs
TCMBI o0yue pesy i Texyrumii [TpomexxyToun
JIUCLIUILINH
bl HUA KOHTPOJIb as aTTeCTallHs
yIOTPeOIISATh
C110cOOHOCTE MOHUMATH OOIIUH
CMBICJT YE€TKO MTPOU3HECEHHBIX AynaupoBaHue
V1 | BbICKa3bIBaHUN HA U3BECTHBIE «Bankruptcy»
TeMbl (TpodeccuoHaIbHBIC U
OBITOBBIC),
CnocoOHOCTh paboTaTh ¢ TEKCTOM | TekcT
V2 Saganue 11
«Bankruptcy»
CriocoOHOCTH J1aTh onpenenenue | Teker
34 po¢eCCHOHAIBHBIM TEPMUHAM «3menennst B | TecTtoBOE
MOCPEACTBOM 3KOHOMUKE 3aganue 7
Tema 3.7 00IeYTTOTPEOUTENHHOM TIEKCUKH
Economic CnocoOHOCTh CTPOUTH Huanor TecToBoe
change V3 JINAJIOTUYECKOe BhICKa3biBaHue Ha | «OOCyxIeHne sanatie 7
TEMY. rpauKOB»
CriocoOHOCT CTPOUTH Hoxmnan / TecToBoe
VY4 | MOHOJIOIHYECKOE BBICKAa3bIBAaHUE | MPE3CHTAIUS
3ajaHue 7
Ha TEMY
Paznen 4
Cr10coOHOCTEH HAXOIUTE .
PoeCCHOHANIBHYIO JIEKCUKY B Jlexcnuecknit
33 P yio y UKTAHT7
TEKCTE U MPABUIIBLHO €€
IOTPEOIIATE
Tema 4.1 yHotp
Croco0OHOCTH IIMCaTh U YUTATh Pabora ¢
Formal 3amanue 6
style Y6 | nucbMa, BECTH MEPENUCKY Ha KOPPECTIOHIEHI]
WHOCTPAHHOM SI3bIKE vel (YTeHue)
CrocoOGHOCTb CTPOUTH
Hamnmcanne
V4 | MOHOJIOTHYECKOE BBICKA3BIBAHNE
nucbMa
Ha TEMY
CocraBnenne
CnocoOHOCTb COCTaBUTh
pa3IMYHbIX
31 NHUCbMEHHOE MOHOJIOTHYECKOE . | bumerl6
BHUIIOB JIEJIOBOI
BBICKa3bIBaHUE
MEPETUCKH
Tema 4.2 CocraBnenne
.. CnocoOHOCTh OnucaTh CBOU
Writing V4 npodeccuoHanbHbIe TEHCTBUS U PasIIMHHBIX 3aganue 12
memaos, e- p BHUIOB JEJIOBO
. [MUCBMEHHO UX WU3JI0KUTH
mails and HIepPETUCKU
notes CrocoOHOCTh MUcaTh MUChbMa,
CocTaBiieHnn
BECTH TEPENUCKY Ha
pa3IMYHBIX TecToBoe
Y6 | NHOCTPaHHOM SI3bIKE .
BHUIOB J€JIOBOI | 3agaHue 9
ouLMaNbHYIO U
MIePETHCKU
HEOPUIHAIIbHYIO.
Tema 4.3 Cr1ocoOHOCTH HAXOIUTE .
Jlekcuueckuii .
. 33 PO ECCHOHATBHYIO JIEKCUKY B Exit Test
Describing JTUKTaHTS
TEKCTEe U MPABUIIBHO €€
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Kpatkoe

Ko HaunMeHnoBanue o1ieHOYHOTO

HaMMEHOBaH

W paszena | PE3Y Cpe/ICTBA U MPEICTABICHUE €rO

[Toka3zarens oBiaaCHHS B8 KOC
(Monyn) /| prara €3yJbTaTaMu 00y4YCHUS
I/I(;reIl/\I/IIII)JII - o0yue pesy i Texyrumii [TpomexxyToun

A HH HUS KOHTPOJIb ast aTTecTanus
graphs and yIOTPeOIIATh
charts V4 CrocoOHOCTh CTPOUTH

MOHOJIOTMYECKOE BBICKa3bIBAHUE
Ha TEMY

[Ipe3enTanuu

Exit Test
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4 Onucanue Npoueaypbl OLEeHNBAHUS
Pe3ynpraTel 00y4deHUs 10 AMCHUIUIMHE, YPOBEHb C(OPMHUPOBAHHOCTH KOMIICTEHIIHNA
OLICHUBAIOTCSI 1O YeTHIPEX OambHOM IIKale OIEHKAMU: «OTIHMYHO», «XOPOIIOY,
«yJIOBIIETBOPUTEIHHOY, KHEYIOBIECTBOPUTEIBHO» U OAJIBHOM CHCTEME.
MaxkcumanbHast cymma 6ajutoB 1o quciurinae pasHa 100 6anmam.

Ouenka 1o
IIPOMEKYTOUHON XapakTepuCTUKa YPOBHS OCBOCHUS AUCLUIUINHBI

aTTeCTalluu
or 91 «3a4TeHO» / «0TanM4HO» | CTYNEHT JEeMOHCTpUpYeT C(HOPMUPOBAHHOCTD
1o 100 JUCLUIUIMHAPHBIX KOMIIETEHLUH Ha HTOTOBOM
YPOBHE, oOHapy’KUBaeT BCECTOPOHHEE,
CUCTEeMAaTHUYECKOEe U TIyOOKOe 3HAHHE y4eOHOTO
MaTepuaga, YCBOWJI OCHOBHYIO JIUTEpaTypy H
3HAKOM €  JIOIIOJIHUTEIBHOM  JIMTEpaTypou,
PEKOMEH/I0BaHHOH ITPOrpamMMoil, ymeeT cBOOOHO
BBITIOJIHATH MPAKTUIECKUE 3aJjaHus,
HOPEJYyCMOTPEHHBIE  MPOrpaMMoOM,  CBOOOJHO
orepupyer nproOpeTeHHBIMU 3HAHUSIMH,
YMEHUSMH, [pPUMEHSeT HUX B  CUTYyalusIx
ITOBBIIIEHHON CJI0KHOCTH.
ot 76 «3auTeHo» / «xopomo» | CTyneHT JeMOHCTpUpYeT C(HOPMHUPOBAHHOCTD
10 90 JUCLUIUIMHAPDHBIX ~KOMIIETEHIMH Ha CpeaHEM
YPOBHE: OCHOBHBIE 3HAHHUS, YMEHUS OCBOEHbI, HO
JIOITYCKAIOTCS HE3HAYNTEIIbHBIC OIINOKH,
HETOYHOCTH, 3aTPYAHEHUs IpPH aHATUTHYECKUX
onepauusx, IEepEeHOCe 3HAHMW W YMEHUH Ha
HOBbIE, HECTAHAAPTHbIE CUTYAIUH.
or 61 «3a4TEeHOY / CryneHT JOeMOHCTPUpPYET C(HOPMHPOBAHHOCTH
1o 75 «yZIOBJIETBOPUTENBHO» | AUCHUIUIMHAPHBIX KOMIIETEHLUMH Ha 0a30BOM
YPOBHE: B XOJI¢ KOHTPOJBHBIX MEPOTPHUSTHIA
JIOIyCKalTCA 3HAYUTENbHbIE OLIMOKH,
NPOSIBIISIETCS.  OTCYTCTBHE OTHENBHBIX 3HAHHA,
yYMEHUH, HaBBIKOB o HEKOTOPBIM
TUCHUTUTMHAPHBIM ~ KOMITETEHIIUSAM,  CTYACHT
UCTIBITHIBAET 3HAUUTENIbHBIE 3aTPYAHEHUS MpU
OTIEPUPOBAHNN 3HAHUSMH M YMEHHSIMH TIPH HX
NEpEeHOCEe Ha HOBBIE CUTYAIUH.
ot 41 «HE 3a4TeHO» / CryneHT JeMOHCTpUpPYEeT C(HOPMHPOBAHHOCTH
1o 60 «HEYJOBIIETBOPUTEIBHO» | AUCHUIUIMHAPHBIX KOMIETCHIIMH HA YPOBHE HIKE
0a30BOr0, MPOSBIISIETCS] HEIOCTATOYHOCTh 3HAHUH,
YMEHUH, HaBBIKOB.
ot 0 «HE 3a4TeHO» / JucuuninHapHsle KOMITETEHIIUU HE
1o 40 «HEYJIOBIIETBOPHUTENBHO» | (hopMupoBaHbl.  [IposiBisieTcss TOMHOE — WIH
NPAaKTUYECKH  IIOJIHOE  OTCYTCTBUE  3HAHMIA,
YMEHUH, HaBBIKOB.

Cymma
OaLI0B

TCKyHIaSI arreécrauvsa 110 JUCHUIITIMHE MPOBOAUTCA C LECIBIO CHCTEMAaTHUYCCKOM
IMPOBECPKU ,[[OCTI/I)KCHI/Iﬁ o6yqa10u11/1xc;1. OObekTaMu OLICHUBAHUA ABJIAIOTCA: CTCIICHDb
YCBOCHUA TCOPETUYCCKUX 3HaHI/II\/’I, YPOBCHL OBJAACHHUA TMPAKTUYCCKMMU YMCHHUAMU H
HaBbIKaMH IIO0O BCEM BHUIaM yqeGHoﬁ pa6OTLI, KayeCTBO BBINIOJIHEHHUS CaMOCTOSTEIbLHOMN
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paboThl, ydeOHast AMCUMIUIMHA (aKTHBHOCTh Ha 3aHATHSX, CBOEBPEMEHHOCTH BBIIIOJHEHUS
pa3IMYHBIX BHUJOB 3aJaHUM, TIOCEIIAEMOCTh BCEX BHUJIOB 3aHITUH IO AaTTECTyeMOM
JTUCLHUILINHE).

IIpu npoBeneHUH MPOMEXKYTOUHOM aTTeCTallUK OLEHUBAETCS JOCTHIKEHUE CTYIEHTOM
3aIJIAaHUPOBAHHBIX IO JUCLUIUIMHE PE3yAbTaToOB OOYYEHHs, 00ECIICUMBAIONINX PE3YIIbTAThI
OCBOCHMSI 00pa30BaTEIIbHON TPOrpaMMBbl B LIETOM.

Kpurtepun oneHuBaHusl yCTHOTO OTBETA

OLIEHOYHBIE CPEJICTBA: YCMHOe coobweHue, 00K1a0, npe3eHmayus

S 0an10B - OTBET IIOKA3bIBAET IPOYHBIC 3HAHUS OCHOBHBIX IIPOLIECCOB M3Yy4aeMOil
OpeaMEeTHOM 00acTu, OTIMYaeTcsl INIyOMHOW W TOJHOTOM PAacKpbITHS TEMbl; BIAJCHHUE
TEPMUHOJIOTHYECKUM alIaparoM; YMEHHE OOBSICHATH CYHUIHOCTb, SBICHHH, HPOIECCOB,
coOBITHH, AenaTh BBIBOABI U 00OOILIEHMs, 1aBaTh apryMEHTHUPOBAHHbBIE OTBETHI, IPUBOJUTH
IpUMEpBl;  CBOOOJHOE  BIAJAEHHE  MOHOJIOTMYECKOHM  peyblo,  JIOTUYHOCTH U
II0CJIEI0BATEIbHOCTh  OTBETA; YMEHHE NPUBOAUTH IIPUMEpPHI COBPEMEHHBIX Mpo0IeM
U3y4aeMoi 00JIacTH.

4 Oanna - oTBeT, OOHApY)XMBAIOUIMKM IMPOYHbIE 3HAHUS OCHOBHBIX IIPOLIECCOB
U3ydyaeMol TpeAMeTHOW 00JacTH, OTIMYAeTCS TIYOMHON W IOJHOTOM PACKPBITUS TEMBI;
BJIAJICHUE TEPMMHOJIOTUYECKUM aIllapaToM; YMEHHE OOBACHATh CYLIHOCTb, SIBICHHH,
IPOIIECCOB, COOBITHIA, JieNlaTh BBIBOABI U 0000IICHNUS, JaBaTh apryMEHTUPOBAHHBIE OTBETHI,
IOPUBOAUTH TPUMEPHI; CBOOOJHOE BJIaJE€HHE MOHOJIOTUYECKOH peublo, JIOTMYHOCTh U
NOCJIe0BAaTENbHOCTh 0TBETA. O/IHAKO JAOIMYCKAEeTCs OJHA - ABE HETOUHOCTH B OTBETE.

3 6an1a — OTBET, CBUIETEIBCTBYIOLIMI B OCHOBHOM O 3HAHUU IPOLECCOB U3y4yaeMOi
NPEIMETHOW 00JIaCTH, OTIMYAIOMIMKCS HETOCTaTOYHOM TIyOMHOW W TMOJHOTOW PacKpPBITHS
TEMbl; 3HAHHEM OCHOBHBIX BOIPOCOB TEOPHH; CJ1ab0 c(hOPMUPOBAHHBIMU HaBBIKAMU aHAIM3a
SBJICHUM, IPOLIECCOB, HEIOCTATOYHBIM YMEHUEM JaBaTb APIYMEHTHUPOBAaHHBIE OTBETHI U
HOPUBOAUTH TNPHUMEPHI; HEJOCTATOYHO CBOOOAHBIM BJaJEHUEM MOHOJIOTHYECKOH peuslo,
JIOTUYHOCTBIO M IIOCJIEIOBATEIbHOCTbIO OTBeTa. JlomyckaeTrcs HECKOJIbKO OHIMOOK B
COJIepKaHUU OTBETAa; HEyMEHUE NPUBECTH IPUMEP Pa3BUTHsI CUTYAL[MH, IIPOBECTU CBA3b C
JPYTMMHU aclieKTaMu U3y4aeMoil 06acTu.

2 6ana — oTBeT, OOHAPYKMBAIOLINI HE3HAHME MPOLIECCOB U3y4aeMOW MpeaMeTHON
o0acTy, OTJIMYAIOUINICS HETITyOOKHMM PAaCKphITUEM TE€Mbl; HE3HAaHUEM OCHOBHBIX BOIIPOCOB
TEOpHH, HeC(HOPMUPOBAHHBIMM HABBIKAMU aHAJIM3a SBJIECHHM, POLIECCOB; HEYMEHHUEM JlaBaTh
apryMEHTHPOBAHHbIE OTBETHI, CIA0BIM BIIAJICHUEM MOHOJOTMYECKOW PEeubl0, OTCYTCTBUEM
JOTMYHOCTH M TOCJIE€A0BAaTeNbHOCTH. JlomycKkaroTcst cepbe3Hble OLIMOKH B CO/AEp)KaHUH
OTBETA; HE3HAHNE COBPEMEHHOMU MPOOIEeMaTHKH U3ydaeMOon 00J1acTH.

Kpurtepun oneHuBanns NUCbMEHHOH padoThI

OIICHOYHBIE CPEACTBA: KOHCHEKM, KOHMPOJbHAs paboma, 00K1a0 (coobujenue),
BbINOTHEHHDIU 6 (hopMe npe3eHmayuu, meopueckoe 3a0aHue.

5 6asyoB - CTyIEHT BbIpa3ui CBOE MHEHHME IO C(HOPMYIMPOBAHHOW Mpodieme,
apryMEHTHpOBaJ €ro, TOYHO OIpEIeNIUB €€ coJepkaHue U cocraBisomue. IIpoGiema
packpbiTa IOJHOCTHIO, BBIBOJABI OOOCHOBaHbL. [IpuBenEeHBI JaHHBIE OTEUYECTBEHHOM H
3apyOeKHOW JUTEpaTyphl, CTATUCTHYECKUE CBEACHMS, HH(POPMAlUs HOPMATUBHO-TIPABOBOTO
xapaktepa. CTyAeHT BIaJeeT HaBBIKOM CaMOCTOSITENIbHOM paboThl MO 3aJaHHON TeMe;
METOJaMHU U TMpUEMaMU aHaJIM3a TEOPETUYECKUX /MM MPAKTHUECKUX aCHEKTOB HM3ydaeMOn
obnactu. PakTUYeCKUX OMIMOOK, CBA3AHHBIX C IMOHMMAaHUEM MPOOJEMBbI, HET; rpaduyecKu
pabota oopmieHa MpaBUIILHO.

4 Oamma - paboTa XapaKTEPHU3YETCS CMBICIOBOM IIEIBHOCTBIO, CBSI3HOCTHIO W
MOCJIEI0BATEIBHOCTBIO U3JIOKEHUS; TOMYIeHO He Oosnee 1 ommOku mpu 0OBbsICHEHUU CMbICTA
i coaepxanus npobiemsl. IIpobinema packpbita. He Bce BbIBOABI CAENaHbl W/HUIU
o0ocHOBaHbI. [[7s1 apryMeHTalMu NPUBOJSATCS JaHHBIE OTEUECTBEHHBIX M 3apyOeKHBIX
aBTOpoB. [Ipo/eMOHCTpUpPOBaHBI HCCIENOBAaTEIbCKME YMEHHS M HaBbIKUM. (DakTHueckux

34



OIIMOOK, CBSI3aHHBIX C MOHUMAaHUEM TPOOJEeMBbl, HEeT. JlomymieHbl OHA-IABE OMIMOKU B
odopmiieHUH pabOTHI.

3 fasya — CTYACHT TPOBOAMUT JOCTATOYHO CAMOCTOSATEIBHBIM aHAU3 OCHOBHBIX
ATAllOB M CMBICIOBBIX COCTABISIONIMX IPOOJIEMBI; IMOHMMAaeT 0a30BbIE OCHOBBI H
TEOpETUYEeCKOoe OOOCHOBaHHME BBIOpAHHOW TeMbl. [Ipobiema packpbliTa HE MOJHOCTBIO.
BbiBoabI HE cenaHbl W/WIM BBIBOJBI He 00OcHOBaHBI [IpoBeneH ananmu3 mpoOiembl Oe3
MIPHUBJICYCHUS JTOTIOTHUTEIBHOU IuTepaTypsl. JomyiieHo He 6oiee 2 ommOOK B CMBICTIE MU
coJiepKaHuu Mpo0IeMbl, 0HOPMIICHHH PaOOTHI.

2 Oanna - pabora mnpexacraBiasieT CcoOOW IEpecKa3aHHBIM WM IOJHOCTBIO
NIEPENMCAHHBIA MCXOAHBIA TEKCT 0e3 Kakux Obl TO HH ObLIO KOMMEHTapHeB, aHainu3a. He
packppiTa CTPYKTypa W TEOpPETHUYECKas COCTaBJsOmas TeMbl. [Ipobiema HE packpbiTa.
BbiBoibl OTCYTCTBYIOT. JlOmyIieHO TpH WK 0oJiee TPeX OIMMOOK B CMBICIOBOM COJICPKAHHH

packpbIBaeMoii mpoo6emMbl, B 0(pOpMIICHHH PaOOTHI.
Kpurtepuu onieHMBaHUS T€CTOBOIO 32 JaHNS

Onenka Omauuno Xopouwio Yoosenemsopumenvno | HeyooenemeopumenvHo
KomungectBo
0 ot 76% no o 0
IIPaBUIIbHBIX 91 % u> 90.9 % He MeHee 61% MeHee 61%
OTBETOB ’

KpnTeplm BBICTABJICHUS OUECHKH CTYACHTY HaA 3a4Y€Te
OLICHOYHLIC CPCACTBA: ycmelzi onpoc 6 qbopMe CO6€C€00661HME, BblNOJIHEHUE NUCbMEHHbLIX

PA3HOYPOBHEBBIX 3a0AHUI.

OrneHka 1o
IIPOMEKYTOUYHON
aTTeCcTalun

XapakTepHucTuKa KauecTBa chopMHUPOBAHHOCTH KOMIIETECHITUIA

«3a4TeHO» /
COTJIAYHO

CtynmeHT JeMOHCTpHpYeT C(HOPMHPOBAHHOCTh JAMCIMILTUHAPHBIX
KOMIIETCHIIM  HAa  NPOJBHHYTOM  YpOBHE:  OOHapyXHBaeT
BCECTOPOHHEE, CUCTEMATHYECKOe MU TIJIyOOKOE 3HaHUE Y4eOHOro
Marepuana, yMeeT TECHO YBS3bIBaThb TEOPUI0 C IPAKTUKOH,
CBOOOJTHO CITPABIISIETCS C 3a/]a9aMy, BOIIPOCAMH U JPYTUMH BUIaMHU
NPUMEHEHHs] 3HaHWUM, NpUYeM He 3aTpyAHsSeTcs C OTBETOM IpHU
BUJIOM3MEHEHUH 3aJ[aHWH, TPABWIBHO OOOCHOBBIBAET TPUHSITOE
peleHue, BIajeeT pPAa3HOCTOPOHHMMH HaBbIKAMM M IpUEMaMu
BBITTOJIHEHUS TPAKTHYECKUX 3a7ad.

«3a4TeHo» /
«XOPOIIIOY

CTyneHT JeMOHCTpUpPYeT C(HOPMHUPOBAHHOCTD JAMCHUIUIMHAPHBIX
KOMIIETEHIIM Ha ©0a30BOM ypOBHE: OCHOBHBIE 3HaHUS, YMEHHUS
OCBOEHBI, HO JIOIYCKAaIOTCsI HE3HAUUTENbHbIE OIINOKH, HETOUHOCTH,
3aTPyAHEHUS MPU AHATUTUYECKUX ONEPALUAX, EPEHOCE 3HAHUU U
YMEHUH Ha HOBBIEC, HECTAHIAPTHBIE CUTYAIUU.

«3a4TEHOY /
«YIOBJIETBOPUTEIHHO

CTyneHT JeMOHCTpUpYeT C(HOPMHPOBAHHOCTh AMCIMILIMHAPHBIX
KOMIIETEHIIMM Ha IIOPOrOBOM YPOBHE: HMEET 3HAaHHUS TOJIBKO
OCHOBHOIO Marepuajga, HO HE YCBOWJI €ro JeTaled, B XOJe
KOHTPOJIbHBIX MEPONPHUATUN JTOITYCKAIOTCS 3HAUUTENIbHbIE OLIHMOKH,
HEJIOCTATOYHO IIPaBUJIbHBIE (bopMyIHUpPOBKH, HapyleHNs
JIOTUYECKOU IIOCJIEIOBATEIbHOCTH B U3JI0KEHUM IIPOrPAMMHOIO
Marepuana, HCNOBITBIBAET  3aTPYJAHEHUS  IPU  BBINOJHEHUU
MPAKTUYECKUX paboT, IpU ONEPUPOBAHUM 3HAHMSMHU U YMEHUSMHU
IIPU UX NIEPEHOCE Ha HOBBIE CUTYAIINH.

«HE 3a4TEHO» /
«HEYOOBJCTBOPUTECIBLHO

CTYI[CHT ACMOHCTPUPYCT C(bOpMI/IpOBaHHOCTB JAUCHUIIIIMHApPHBIX
KOMHGTGHHHI;'I Ha YPOBHC HHIKE IIOPOIOBOT'O: BBIABIISACTCA ITOJIHOC
WJIN ITPAKTHYCCKHU ITOJIHOC OTCYTCTBUC 3HAHMI 3HAYUTEIbHON YacTH
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MPOrpaMMHOTO MaTepuala, CTYIEHT JOIMYCKaeT CYIEeCTBEHHBIE
OIIMOKH, HEYBEPEHHO, C OONBIIUMU 3aTPYAHCHUSMH BBIOJHSIET
MpaKTU4eCKHe paboThl, yMEHHUS U HABBIKM HE C(HOPMHUPOBAHBI.
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5. IlpuMepbl OLIEHOYHBIX CPEACTB JIJIsl MPOBeeHUsI TeKYlleld aTTecTaluu

5.1 Bonpocwl 1J1s1 codeceioBanmsi (YCTHOTO ONIPOCA):

1. What is the official name of Great Britain?

2. Where is it situated? What parts does it consist of?

3. What is the territory and the population of Great Britain?
4. What city is the capital of Great Britain?

5. What is the surface of the country?

6. Are there any big rivers and lakes in Great Britain?

7. What is the climate on the British Isles?

8. Is Great Britain a highly developed industrial country?

9. What goods does the British industry produce?

10. Are there any big educational establishments in Great Britain?
11.1s Great Britain a constitutional monarchy?

12.What is the name of the Queen of Great Britain?

13.
14.
15.
16.
17.
18.
19.
20.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.

Are you going to continue your parents' careers?

What are your favorite subjects in school?

What subjects don't you like?

What is your hobby?

Why do you think your job will give you many opportunities?
Is education in our country free?

Is education in Russia right or duty?

What kind of schools are there in Russia?

What are the possible ways to continue education after finishing the secondary school?
What are the main types of educational institutions in our country?
What are the types of higher education institutions in Russia?
What can you do?

Can you describe your working place?

What are yours duties?

What can you do for a customer as the bank representative?
What do you know about working with bank customers?

Can you describe a typical day of a bank worker?

What foreign currencies do you know?

Do you know the exchange course?

How can you help the customer to change the courses?

What do you know about investing money?

What ways of investing money do you know?

What things of the investing money are popular nowadays?
What is a stock market?

How do the stock work?

Who helps in spreading the risks?

How to arrange a meeting?

What should you know to arrange the meeting?

Are there any tips on the arranging the meeting?

What are the economic indicators?

What can the economic indicators show?

Where can we get the numbers on economic indicators?
What is a central bank of a country?

What are the duties of a central bank?

Is a central bank a state interprise or a commercial one?
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50. What is a structure of a bank?
51. What is a bankruptcy?
52. What do you know about national banks?

5.2 Tembl 10KJI2/10B U NIPpe3eHTALMI
Tewma 1.1. BenukoOputanus

Tema 1.2. Komnbrorepbl

Tewma 1.3. O6pa3zoBanue

Tema 1.4. Mos Oynymas nmpodeccus
Tema 1.5. YcTpoiicTBo Ha paboTy

Tewma 1.6. JlemoBoe oOmicHuE

Tema 1.7. DxoHOMMKA

Tema 1.8. MeHeKMEeHT

Tema 1.9. byxranrepckuii yuer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?
Tema 2.7 Calculations

Tema 2.8 A tax return

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.3 The income statements

Tema 3.4 The cash flow statement

Tema 3.5 Taking care of corporate clients
Tema 3.6 Bankruptcy

Tema 3.7 Economic change

Tema 4.1 Formal style

Tema 4.2 Writing memos, e-mails and notes
Tema 4.3 Describing graphs and

5.3 IlpumepsbI TeCTOBBIX 3aIaHUI

TecroBoe 3amanue 1
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Underline the odd one out in each group.

shares bonds dividend mutual fund property
ATX FTSE 100 Frankfurt Stock Exchange Hang Seng Dow Jones
profit return savings cash shareholder

Write three letters to complete each word. They are all forms of investment.

co__ _ctibles
prop___Y

m_ __al funds
sh_ s

b s

Complete this text with the words in the box.

capital dividends investors profit shareholders stock up
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Companies raise (9) , the money they need to run or expand their business,
by selling shares on the (10) market. (11) buy the
shares in order to make money. They can make a(n) (12) when the price of
the shares goes (13) and they sell them for more money than they paid for
them. They also get money from (14) , a percentage of the company’s
profit which the company gives to its (15) :

4 Look at Mark Hunter’s list of appointments and write sentences about what he is
doing
next week. Use the present continuous.

Monday, 1.00: lunch with Sam and Fiona

Tuesday, 10.00: meet Mr Benson at Smith and Sons
Wednesday, 2.30: dentist

Thursday, 11.00: golf with Tony Price

Friday, 9.00: flight to Paris

16 On Monday he

17

18

19

20

5 Complete these sentences with at, in, on or next.
21 The bank opens nine o’clock the morning.
22 Tina is going on holiday week.

23 Sue is getting married June.

24 | always turn off my computer night.

25 The meeting is Tuesday, not Thursday.
26 What are you doing the weekend?

6 Match the words in the box with these definitions.

asset diversification guarantee portfolio

27 away of spreading risk by investing in different things
28 acombination of different kinds of investments
29 avaluable item that someone can sell for cash
30 certainty that something will happen

Bpewms Bemonnenust — 30 MUHYT

TecToBOE 3a7aHue 2

1 Complete these sentences with the words in the box.

ambitious boring meticulous patient qualified satisfying stressful

1 This book isn’t interesting. It’s
2  Martin wants to be the boss of his own company in five years’ time. He’s very

3 George has a professional accountancy qualification. He is a(n)
accountant.
4 Ahmed doesn’t get angry easily. He’s very

39



5 Hilary’s boss watches her all the time and asks her to work quicker. Her job is very

6 Susan always pays attention to detail. She never makes mistakes. She is

7 Shilpi is a cashier. She enjoys helping people and she is happy when she can deal with |
their ~ problems. Her job is very

2  Write the opposites of these adjectives.

8 mature

9 efficient

10 regular

11 honest

12 legal

13 reliable

3 Complete these sentences with the correct form of be going to or will.
14 ‘The phone is ringing.” ‘I answer it.’

15 David become an accountant when he leaves university.
16 1 have a coffee and two teas, please.

17 1 walk to the bus stop with you if you wait five minutes.
18 Jamal leave school at the end of this year and get a job in a bank.

4  Match words 19-24 to definitions a—f.

19 assets

20 profit and loss statement
21 suppliers

22 management
23 liabilities

24 reporting period

the things a company owes, such as debts and taxes

the directors and managers of a company

a record of a company’s income, expenses and profits or losses

the period of time covered by a financial statement

the people who sell materials, goods and services to a company

the things a company owns, such as buildings, machinery and investments

=~ D® O O T D

5 Match questions 25-30 to answers a—f.

25 What are you going to do when you leave college?
26 Are you going to go to the conference next week?
27 Would you like something to drink?

28 How are we going to tell her the bad news?
29 Do you know if Sally wants tea or coffee?

30 How are we going to finish the job on time?

a Don’t worry. I’'ll take some work home with me tonight.
b Don’t worry. I’ll do it.

¢ I’ll have a coffee, please.

d I’m going to take an accountancy course.

e I’ll ask her.

f  Yes, lam.

B

pems BbITOJIHEHUS — 30 MUHYT



TecToBOE 3a71aHHuE 3

1

10
11

12
13
14
15

16
17
18
19
20

21
22
23
24

Complete this conversation with was, wasn’t, were or weren’t.

A: How (1) the conference, Martin?

B: 1t (2) wonderful! There (3) lots of interesting speakers
and the conference centre was great. My hotel (4) very near the centre,

so there was a twenty-minute walk every morning but it was clean and comfortable.

A: (5) Randa and Hameed there?

B: No, they (6) . They (7) at another conference in Berlin.

Choose the correct words in italics.

The food wasn’t very good. In fact, it was revolting / excellent.

The hotel rooms weren’t very big. In fact, they were wonderful / tiny.
‘Were the presentations good?’ ‘Yes, they were delicious / fascinating!’
“Was the weather good?’ ‘No, it was awful / fine.’

Write the answers to these calculations in words.

Twenty-five minus five equals
Eight subtracted from twenty-four equals
Fifteen times two equals
One hundred and ten divided by two equals

Read Tamsin’s ‘to do’ list for yesterday and write sentences about what she did and
didn’t do.

« prepare cash flow for Harcourt and Co (v)

« arrange meeting with Muriel Danzig for Tuesday
)

+ call bank about next month’s investment seminar ()
* finish planning report for George (%)

« photocopy paperwork for Friday’s meeting (v)

Write the past simple form of these verbs.

make
take
find
go

Complete this email with the past simple of the verbs in brackets.

Dear Mrs Novakova

| am sorry | (25) (be) out when you (26)
(telephone) this morning. Thank you very much for sending the documents
I asked you for when we (27) (meet) last week. They (28)
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(arrive) on Tuesday, so | (29) (finish) your

tax return and
(30) (send) it to the tax office this morning.

Yours sincerely
George Johnson

Bpewms Bemonnenus — _30_ MUHYT

TecToBoe 3a1aHue 4
1 Underline the odd one out in each group.

1 consumer spending retail price index  stock market  staple items industrial
production

2 grow increase rise fluctuate

3 unemployment economic growth inflation recession declining industrial
production

4 nought zero point nil love oh

2 Put these words in the correct order to make sentences about the economy.

5 interest rates / economists / predict / rise / that / in / will / the next quarter

6 the economy / hope / will / we / of recession / soon / come out

7 of / prices / staple / fast / are rising / items

8 the /unemployment / will / government / that / predicts / fall / next year

9 economists / economy / analyse / to / use / economic indicators / a / country’s

3 Do the sentences in each pair have similar (S) or different (D) meanings?

10 a Unemployment is rising.

b The number of people with jobs is increasing. (S/D)
11 a Retail prices are remaining steady.

b There is little change in the price of goods in the shops. (S /D)
12 a New construction is declining.

b Construction companies are building more houses. (S/D)
13 a Interest rates fluctuated last year.
b There weren’t many changes to interest rates last year. (S/D)

14 a Consumer spending is declining.
b People aren’t buying very much in the shops. (S/D)

4  Match the words (16-19) to their opposites (a—e).

15 rise a fluctuate

16 fortunately b fall

17 decline C negative

18 remain steady d unfortunately
19 positive e grow

5 Complete this text with the words in the box.
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destroys issues regulates sets stores supervises

The Bank of England is the UK’s central bank. It has several main functions:

* 1t (20) the work of all the other banks in the country.

« 1t (21) coins and banknotes and (22) old and
damaged notes.

o It (23) the country’s reserves of gold and those of other

countries, too.

o 1t (24) the official interest rate.

« 1t (25) the money supply.

The Bank of England was founded in 1694 and it is affectionately known as ‘The
Old Lady of Threadneedle Street’.

6 Choose the correct word(s) in italics.

26 | am delighted to be able to tell you that you have / haven 't got the job.

27 Thave some bad news for you, I’m afraid. The bank can / can’t give you a loan.
28 Unfortunately, the price of staple items is rising / falling.

29 If your portfolio is diversified, you have better chances / goals of making a profit.
30 I’'m sorry to have to report that the dividend will be higher / lower this year.

Bpewms Bbmonnenuss — 30 MHHYT

5.4 Ilpumepsnl 3a1aHNH )11 KOHTPOJbHOUH PadoThI
Progress test 1 (Units 1-2)

Name: Date:

Section 1: Vocabulary

Underline the two words that do not belong in each group.

Nationalities: German  French  Spain  Egyptian Japanese China
Languages: French  American German Arabic Portuguese  Swiss
Countries: Japan  Switzerland  French Italy China German Brazil

WN R -

Choose the correct words in italics.

Money you get when you are old and don’t work is called a standing order / pension.
All the money you get from your job and other sources is your salary / income.

A plan you make about what to buy and how much to spend is called a mortgage /
budget.

7 Things you put money in or buy in order to make more money are called investments /
expenses.

[e2 2N NN NS

Section 2: Language

1 Complete each short answer with one word from each box.

| yed he it they

am are is aren’t isn’t
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Example: A: Am | correct?  B: Yes, you are.

A: Are you a cashier? B: Yes,
A: Is Mr Dubois from France?B: No,
A: Are the customers happy? B: No,
A: Is the bank open? B: Yes,

A~ WDN B

2 Complete these questions with the words in the box.

are do(x3) is

5 What their names?

6 What you do?

7  What your job?

8 What languages they speak?
9 How you spell your name?

3 Choose the correct words in italics.

My bank is Ocean Bank in Brighton. I like it because the cashiers (10) is / are always very
friendly and efficient. | am a music teacher and my students often (11) pay / pays me in cash,
so | usually (12) go / goes to the bank two or three times a week to deposit money in my
account.

I also (13) have / has a savings account at the bank. The branch manager is very helpful. He
(14) give / gives me good advice on investments.

4 Put these words in the correct order to make sentences and questions.

15 where/you/are/from/?

16 do/usually/you /to work / come / by train / ?

17 usually / 1/ tired / by five o’clock / am

18 watches / Adel / every morning / the financial news

Section 3: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2) in the UK. There are 2,000 (3) . Its products and
4 include current accounts, savings accounts, (5) , insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.

Section 4: Writing
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1 Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas

3 It

4

5

Section 5: Listening

1 Listen to Maria and the new employee. Correct the two mistakes Maria
makes
with his business card.

UBCS International
Nagy Jancssi
Investment manager
33 Victoria Street, London W1 6AZ
Tel: (44) 020 7521 3842
Email: j.nagy@ubcs.com

1
2
Bpewms BeimonHenus — _45  MHHYT

Progress test 3 (Units 5-6)
Name: Date:

Section 1: Vocabulary

1 Complete this text with the words in the box.

customers dividend employees expenses profit suppliers

The situation at Costmore Electronics is now much better. It is getting its materials from new
(1) and the quality is much better than before. This means that Costmore’s

2 are much happier and they are buying more of its products. Costmore’s
income is rising fast and is now higher than its (3) , SO this year the company
will at last make a(n) (4) . The management is offering salary increases to all
the (5) , SO they are happier and they aren’t going to strike. The company’s
shareholders are happy, too. They are getting a bigger (6) this year.

2  Are these adjectives positive (P) or negative (N)?
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7
8
9
10
11
12

boring (P /' N)
capable (P /' N)
meticulous (P /N)
stressful (P /' N)
incompetent (P / N)
organised (P/N)

Section 2: Language

1 Put these words in the correct order to make sentences about arrangements.
1 to/travelling / next week / Jim /is / Oman / business / on
2 am/an/ customer/on/ meeting/ 1/ important / Friday
3 when/you/ are/with / Sonia/ tennis / playing / ?
4 are/we/9.30/ the portfolio / to / meeting / at / discuss / tomorrow morning
2 Choose the correct words in italics.
5 Benis getting married at / in the summer.
6 They are arriving on / at lunchtime.
7 Are you playing golf next / at weekend?
8 Who is coming to the meeting on / in Tuesday?
3 Choose the correct answer, A, B, C or D.
9  ‘Are you going on holiday this summer?’ “Yes, | to Turkey in June.’
Ago B will go C ’m going D going
10 ‘Mr Benson is on the phone for you.” ‘Can you tell him I him back later, please?’
A am callingB 11 call C call D ’m going to call
11 “Would you like some lunch?’ ‘I a sandwich, please.’
A’ll justhave B ’m just having C just have D ’m just going to have
12 “What their new baby?’ ‘Chris.’
A they call B will they call C do they calling D are they going to call
13 “What are Pilar’s plans for the future?’ ‘She an accountant when she leaves
college.’
A will become B is becoming C going to become D is going to become

Section 3: Reading

1

Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and | will meet him at the airport and take him
to his hotel, the Hotel de VVarenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC
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8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

1 When is Alan flying to Paris?

2 Who is meeting him at the airport?

3 Where is he staying?

4 What is he going to do after lunch on Monday?

5 Who is he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Section 4: Writing

1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts

to hel

you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.

2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Section 5: Listening

1 Listen and complete these questions.

1 Doyou a budget for your spending?
2 Areyou good at within your budget?
3 Do you prepare your own tax ?

4 Doyou the stock market?
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5 Doyou your bank statements?
Bpewms BeimonHeHuss — _45  MUHYT

Progress test 4 (Units 7-8)
Name: Date:

Section 1: Vocabulary

1 Do these adjectives have similar (S) or different (D) meanings? If they have similar
meanings, underline the one that is stronger.

1 excellent, good (S/D)
2 bad, awful (S/D)
3 interesting, fascinating (S/ D)
4 horrible, delicious  (S/D)
5 revolting, wonderful (S/D)
2 Complete this text with the words in the box.

index predict retail statistics supply unemployment well
Governments regularly issue (6) about the economy called economic
indicators. They show whether the economy is doing (7) or badly and
economists use them to (8) how well it will do in the future. Economic
indicators include the (9) rate, the money (10) , the stock
market (11) , consumer spending, industrial production and the (12)

price index. Investors use this information to make decisions about where to
invest their money.

Section 2: Language

1 Rewrite these sentences in the past simple using the words in brackets.

1 Amir is in a meeting now. (ten o’clock this morning)

2 Interest rates are high this month. (last month)

3 Is Jessica in the office today? (yesterday)

4  The presentations aren’t very interesting this year. (last year)

2 Complete these sentences with the past simple of the verbs in brackets.
5 On Saturday, George golf with an important customer. (play)
6 What time they ? (arrive)

7 Thebus , S0 Tamsin walked to work. (not come)

8 Last night, Suzy and Julie to the cinema. (go)

9 We a lot of money on Bill’s retirement present. (spend)

10 Who the coffee this morning? (make)

11 They a lot of shares in Simon’s company. (buy)

12 1 to my boss yesterday morning. (speak)

3 Choose the correct answer, A, B, C or D.

13 “Will the economy grow this year?” ‘Yes, it
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Ais B will C will growing D growing

14 Economists predict that the unemployment rate in the next quarter.
A s falling B falls C do fall D will fall

15 | think that this decline :
A continues B is continue  C will continue D will continuing

Section 3: Reading
1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.” ‘I
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Section 4: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

O wNPE

Section 5: Listening

1 [ZW¥ Listen and complete these sentences.

1 DI’m generally about the economy.

2 Interest rates at the moment.

3 | think the unemployment rate will probably for the next six months.
4 | think there is more in the economy.

5 I think the price of oil quite a lot.

Bpewms BemmonHeHust — 45 MHUHYT
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Tema 1.1. BenukoOpuranus

Tema 1.2. KoMmnbrotrepsl

Tema 1.3. O6pazoBanue

Tema 1.4. Mos Oyaymas mpodeccust

Tema 1.5. YcrpoiicTBo Ha paboTy

Tema 1.6. JlenoBoe oOmieHmne

Tema 1.7. DxoHOMMKA

Tema 1.8. MeHe>KMEHT

Tema 1.9. Byxrantepckuii yuer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?

Tewma 2.7 Calculations

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.5 Taking care of corporate clients

5.6 TeMBI AUAJIOTHYECKUX BBHICKA3LIBAHUIA
Huanor «CoeTMHEHHOE KOPOJIEBCTBOY
Huanor «O6pa3oBanue B Poccuu u 3a pydexom»
Huanor «TenegoHHBIN pa3roBop»

Huanor «Paborta MmeHemxepa

Huanor «Kapsepa»

Junanor «®UHAHCHI

Huanor «O0cyxaenne rpaguKoBy»

5.7 TemMbl TEKCTOB JJIs1 ayAUPOBAHUS
AymupoBanne «Tpagunmn BennkoOputanum»
AynupoBanne «ObpazoBanue B Poccuu u 3apyoexom»
AynupoBanne «B Mupe SKOHOMUKI
Aynupoanue «Bakancuny»

AynupoBanue «Kapbepa Oyxranrepa»
AynupoBanue «5 xodqy ObITH OyXranrepom»
AynupoBanne «CobeceoBanue»
AynupoBanue «CobOecenoBanue 2»
AynupoBanue «Ha koHpepeHIuN»
AynupoBanne «UteHue GopmMyn U IPUMEPOB»
AynupoBanne «Hamorosbie BEIYETHI»
Aynuposanue «Economic changes»
AynupoBanue «Paanountepsbio co CtuoM J[>x00com»
AynupoBanue «PaboTa ¢ KOpOPaTUBHBIMU KIIUEHTAMI)
Aynuposanue «Bankruptcy»

5.8 TekeTnl AJs U3y4YeHHUs

WHAT IS A COMPUTER?
The term computer is used to describe a device made up of a combination of electronic and
electromechanical (part electronic and part mechanical) components. Computer has no
intelligence by itself and is referred to as hardware. A computer system is a combination of
five elements:

» Hardware
» Software
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* People
* Procedures
» Data/information

When one computer system is set up to communicate with another computer system,
connectivity becomes the sixth system element. In other words, the manner in which the
various individual systems are connected — for example, by phone lines, microwave
transmission, or satellite — is an element of the total computer system.

Software is the term used to describe the instructions that tell the hardware how to perform a
task. Without software instructions, the hardware does not know what to do. People, however,
are the most important component of the computer system: they create the computer software
instructions and respond to procedures that those instructions present.

The basic job of the computer is the processing of information. Computers accept information
in the form of instruction called a program and characters called data to perform mathematical
and logical operations, and then give the results. The data is raw material while information is
organized, processed, refined and useful for decision-making. Computer is used to convert
data into information. Computer is also used to store information in the digital form.

Education in Britain

In England and Wales compulsory school begins at the age of five, but before that age
children can go to a nursery school, also called play school. School is compulsory till the
children are 16 years old.

In Primary School and First School children learn to read and write and the basis of
arithmetic. In the higher classes of Primary School (or in Middle School) children learn
geography, history, religion and, in some schools, a foreign language. Then children go to the
Secondary School.

When students are 16 years old they may take an exam in various subjects in order to
have a qualification. These qualifications can be either G.C.S.E. (General Certificate of
Secondary Education) or "O level” (Ordinary level). After that students can either leave
school and start working or continue their studies in the same school as before. If they
continue, when they are 18, they have to take further examinations which are necessary for
getting into university or college.

Some parents choose private schools for their children. They are very expensive but
considered to provide a better education and good job opportunities.

In England there are 47 universities, including the Open University which teaches via TV
and radio, about 400 colleges and institutes of higher education. The oldest universities in

England are Oxford and Cambridge. Generally, universities award two kinds of degrees:
the Bachelor's degree and the Master's degree.

Answer the questions:

. When does compulsory school begin?

. How long does a child stay in compulsory school?

. What subjects do children learn in Primary School?

. What kind of exam do students have to take when they are 16?

. Do students have to leave school at the age of 16 or to continue their studies?
. How do private schools differ from the regular ones?

. How many universities are there in England?

. What is the Open University?

. What kinds of degrees do universities award?

EDUCATION IN THE RUSSIAN FEDERATION

O©OoOoO~NOoO Ul WN -
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Russians have always shown a great concern for education. The right to education is
stated in the Constitution of the Russian Federation. It is ensured by compulsory secondary
schools, vocational schools, and higher education establishments. It is also ensured by the
development of extramural and evening courses and the system of state scholarships and
grants.

Education in Russia is compulsory up to the 9th form inclusive. The stages of compulsory
schooling in Russia are: primary education for ages 6-7 to 9-10 inclusive; secondary
education including intermediate school for ages 10-11 to 12-13 inclusive, and senior school
for ages 13-14 to 14-15 inclusive. If a pupil of a secondary school wishes to go on in higher
education, he or she must stay at school for two more years. Primary and secondary school
together comprise 11 years of study. Every school has a “core curriculum” of academic
subjects, such as Russian, Literature, Mathematics, History, a foreign language, PT. Lycees
and gymnasiums offer programs giving profound knowledge in some field of study.

After finishing the 9th form one can go on to a vocational school which offers
programmes of academic subjects and a programme of training in a technical field, or a
profession.

After finishing the 11th form of a secondary school, a lycee or a gymnasium one can go
on in higher education. All applicants must take competitive entrance examinations. Higher
education institutions, that is, institutes or universities, offer a 5-year programme of academic
subjects for undergraduates in a variety of fields, as well as a post graduate course. If one
finishes a post graduate course and writes a thesis, he or she receives a candidate’s degree or a
doctoral degree.

Higher educational establishments are headed by Rectors. Prorectors are in charge of
academic and scientific work. Each institute or university has a number of faculties,
specializing in a certain field of study. The faculties are headed by the Deans. There are
departments within the faculties.

The system of secondary and higher education in Russia is going through a transitional
period. The main objectives of the reform are: to decentralize the higher education system, to
develop a new financial mechanism, to give more academic freedoms to faculties and
students. All secondary schools, institutes and universities until recently have been funded by
the state. Now there is quite a number of private fee-paying primary and secondary schools;
some universities have fee-paying departments.

In terms of the ratio of students to the total population Russia ranks among the top ten
countries in the world.

The Russian educational policy is a combination of economic and social objectives. An
educated person contributes more to the society, and education on the other hand gives a
person the prospect for professional advance.

ECONOMY OF THE U.S.A.

The United States of America is a highly developed industrialized country.
Shipbuilding, electronics, automobile industry, aircraft industry, space research are highly
developed in the States.

Each region of the United States has characteristics of its own due to the
differences in climate, landscape and geographical position.

Great Lakes, Atlantic Coast, Pennsylvania, New Jersey are biggest industrial
regions of the country.

The United States has a lot of mineral deposits or resources such as coal, gold, silver,
copper, lead and zink. The south, especially Texas is rich in oil. The coalfields of
Pennsylvania are rich in coal. There are plenty of coal mines.
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Illinois, lowa, Nebraska is the richest farming region of America and it is known
as the Corn Belt. The land is fertile and well watered. They grow mostly corn and wheat
there. Much livestock is also raised here.

. Teker
. Omeemvme Ha Cﬂedyiomue 60Nnpocsl 00 dK0N02UYeCKUX np06JZ€MCDC.'
. What are CFCs and how do they affect the environment?
. What alternative forms of energy do you know?
. What is the Ozone Layer? What does it do? What is happening to it?
. How are forests good for the environment? What is happening to them?
. What is a hybrid car? How does it help the environment?
. What is acid rain?
. What is recycling? How does it help the environment?
. What is the Greenhouse Effect?
«/lenoevie nucoema. Buowt 0enosvix nucem u ux cmpykmypa»
2 Victoria Street

CONO OIS, WNE~NDN

Oxford
OX2 006

January 5th
Dear Sally,

Thank you for your lovely birthday card, | have not written sooner as |
wanted to invite you round and would never find a suitable time.

We are having a small party next Friday night to celebrate Tony’s return From Canada, and
we would be very happy if you and Simon could join us, around 8 p.m.
Do come if you can.

Looking forward to seeing you.
Yours, Margery

Fill the blanks with the following sentences

a) [ am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists

b) I look forward to hearing from you in the near future

c) Before | can consider the job I need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is good. 2 . I have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that | will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

«Yempoiicmeo na pabomy»
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Match the verbs 1 to 6 to the nouns a — f to make word partnerships
1. to train a) a vacancy/post

2. to shortlist b) an interview panel

3. to advertise c) the candidates

4. to assemble d) references

5. to make e) new staff

6. to check f) a job offer

Bapuant?2

Which of these words would you use to describe yourself in a workor study situation? Use a
good dictionary to help you. Add any other usefulwords.

» motivated * confident ¢ reliable * proud

* dedicated ¢ loyal * determined ¢ charismatic

* honest * adaptable * resourceful * meticulous

«Cobecedosanue c pabomooamenemy

Read a leaflet from a recruitment agency giving advice about interviews. Choose the most
suitable headings for paragraphs A — E. There are three extra headings.

1. contact details 5. survey results

2. shock tactics 6. hypothetical questions

3. attitude 7. one person's experience

4. appearance 8. advice

A

When it comes to interview questions, it pays to expect the unexpected.

This is a true story of one candidate's experience. This is how his interviewers greeted him:
'We've been interviewing candidates all morning and we're getting bored. Do something to
impress us’. Then the interviewers got out their newspapers and started reading them. The
candidate said, 'Well, I've been waiting in this office for more than two hours because you've
been running late. Actually I'm not impressed by your organisation and not sure | want to
work for you. Goodbye.' The interviewee walked out, was invited back the next day and was
offered the job.

B

How would you act in a situation like this? That interview was rather extreme, but a lot of
employers have turned to

using 'killer questions' or 'shock tactics', such as these: ‘Tell me something about yourself that
you have never told anyone’. "Which three famous people would you invite to a dinner party
and why?' "We have employed people from your university, and they haven't been good. Can
you tell us why you think you'd do better?' Killer questions often come early in the interview
and are aimed at throwing the candidate off guard. By surprising the candidate with an
original or difficult question, interviewers can get an honest reaction and an unplanned
response. They also want to see candidates think through their responses calmly.

C

Interviewers also ask candidates other kinds of difficult questions to see how they react under
pressure. For example, they may ask a hypothetical question related to work, such as:
‘Imagine you are an employee in customer
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services. What would you do if an important customer was very rude to you?' However, some
experts think that hypothetical questions are not useful because they only generate
hypothetical answers. They prefer candidates to talkabout their past experience.

D

So, what should you do in these circumstances? Imagine: an interviewer has asked you a
killer question' and you just don't know how to answer it — your mind is blank. Remember,
the interviewer isn't interested in your response

as much as the way you respond. So, stay calm, take a few deep breaths and buy some time,
e.g. 'Actually, that's interesting. I haven't thought about it, but maybe I'd ..." It’s a good idea
to practice asking and answering some of these questions with friends. You can find some
typical 'killer questions' on the front of this factsheet.

E

JOBS4U have prepared three other leaflets, full of hints and tips about interviews. We can be
reached in the following ways: Telephone 01865 701813

«Pe3tomen

Complete the text using the following words or phrases

curriculum vitae (CV) / resume probationary period

interview covering letter

application form psychometric test

These days many applicants submit their ......................... 1 speculatively to companies they
would like to work for. In other words, they do not apply for an advertised job but hope the
employer will be interested enough to keep their

CV on file and contact them when they have a vacancy. When replying to an advertisement,

candidates often fill ina /an ............................2 and write a / an ................. 3. The
employer will then invite the best candidates to attend a /an ................ 4. Sometimes
candidates will take a / an...................... 5 before the interview to assess their mental ability

and reasoning skills. These days it is normal for successful candidates to have to work a / an
................... 6 in a company. This is usually three or six months; after that they are offered
a permanent post.

Complete the sentences with a suitable word or word combination

applicant a vacancy, interview

a covering letter financial package

a headhunter a reference

a probationary period resume

a shortlist

a) The starting salary of the successful .....applicant... will be decided on
the basis of qualifications and experience.
b) The usual American English word for 'CV'is'...................... B

) Our company has ................ for a graduate in economics.

d) Applicants will be called for ..................... between 10 and 16 April.

e) We ask all our new employees to work ...........c..cccveenene. of between one and three months.
f) The interview panel will draw up ...................... of only five candidates.

g) Pleasesend ...................eene. together with your CV.

h) It is usual to ask your previous employer for ......................... When you apply for a
job.

i) For high performers, a good ............... is not all that matters. They need a challenge as
well.

j) They hired .................. to attract some executives from a rival company.
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Bankruptcy

1. Auction is a public sale at which articles are sold to the highest bidder.

2. Bargain is an agreement establishing what each party will give, receive, or perform in a
transaction.

3. Bear is a person who sells shares in anticipation of falling prices to make a profit on
repurchase.

4. Bonus is something given, paid or received above what is due or expected by employees.

5. Bull is speculator who buys in anticipation of rising prices in order to make a profit on
resale.

6. Commodity is something that can be bought or sold, especially basic food products or fuel.
7. Dividend is a portion of a company’s profits paid to its sharcholders.

8. Fine is an amount of money that you have to pay because you have broken the law.

1. Advertising is a kind of public announcement which describes the benefits of using a
product or service. We can use advertising to increase the sales of our product or service. We
expect to find advertising... .

a) at school

b) in the factory

¢) on the land

d) on TV and radio

2. There is an expression, “It takes money to make money.” We know that capital can be used
to make something of value. Therefore capital can refer to ... .

a) a basic factor

b)money

) raw materials

d) bankruptcy

3. A creditor is a person to whom the business owes money. Who of the following is most
likely to be a creditor?

a) an entrepreneur

b) an employee

c) a banker

d) a manager

4. Labor changes raw materials into finished goods. Paper is an example of a finished good.
The raw materials would be ... .

a) physical work

b) wood

c) finished product

d) land

Economic change

Pick up some product you have with you (a mobile phone, a laptop, a watch, a jacket, a bag,
etc.) and describe it using the following expressions without naming the object. Let your
partners guess what it is.

It is made in ... (country of origin) ...

It is sold ... (distribution channel) ...

It is advertised ... (media)...

It is in the ... (€40 to €50) price range.

I bought it because ... (your own reason) ...

Bapuant 2

A recent survey named the brands below as the world’s top ten. Which do you think is number
one? Rank the others in order

Marlboro, Nokia, Mercedes, General Electric, Intel, IBM, Microsoft,
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Coca-Cola, McDonald’s, Disney
Answer the questions

. How long has England existed as a unified entity?

. When was the union between England and Wales enacted?

. When was the legislative union of Great Britain and Ireland implemented?

. When was the name the United Kingdom of Great Britain and Northern Ireland adapted?
. What is Northern Ireland?

. Was Great Britain the dominant industrial and maritime power of the 17th century?
. Is there a connection between France and Great Britain today?

. Is the United Kingdom a member of the European Monetary Union?

. Where is the United Kingdom located?

10. What climate has the United Kingdom?

11. What landscape has Great Britain?

12. What are the lowest and the highest points of the country?

13. What are official languages in Great Britain?

14. What are the natural resources?

«Mapxemunzy

OO ~NOoO ol WN -

Marketing is the process of planning, designing, pricing, promoting and distributing ideas ,
goods and services, in order to satisfy customer needs, so as to make a profit. Companies
point out how the special characteristics or features of other products and services possess
particular ~ benefits that satisfy the needs of the people who buy them. Non-profit
organizations have other, social, goals, such as persuading people not to smoke, or to give
money to people in poor countries, but these organizations also use the techniques of
marketing. In some places, even organizations such as government departments are starting
to talk about, or at least think about their activities in terms of the marketing concept.

The four Ps

The four Ps are:

Product: deciding what to sell

Price: deciding what prices to charge

Place: deciding how it will be distributed and where people will buy it

Promotion: deciding how the product will be supported with advertising, special activities,
etc.

A fifth P which in sometimes added is packaging: all the materials used to protect and
present a product before it is sold. The four Ps are useful summary of the marketing mix, the
activities that you have to combine successfully in order to sell. The next four units look at
these activities in detail. To market a product is to make a plan based on this combination
and put it into action. A marketer or marketer is someone who works in this area. Marketers
often talk about market orientation : the fact that everything they do is designed to meet the
needs of the market. They may describe themselves as market- driven, market-led or market-
oriented.

ACCOUNTS AND BALANCE SHEETS

From the Trial Balance, prepared by the bookkeeper, the accountant creates a Profit
and Loss Statement and Balance Sheet.

A Profit and Loss Statement or a Profit and Loss Account, shows the income or loss
of the company for the period. The Profit and Loss Statement is made only on the basis of
those accounts of the Ledger which affect the profit and loss of the company. The Profit and
Loss Statement may contain the following items:
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+ Sales * Interest paid » Dividends
« Trading profit * Profit before tax * Profit retained
* Depreciation » Tax « Earnings per share

Rent received Profit after tax

The other accounts of the Ledger which reflect the assets, liabilities and capital of the
firm, make up a Balance Sheet. This shows the net worth or book value of the company.

3ananud:

1. Jaiime pycckue 3xeusanrenmsi mepmMuHam:
Profit and loss statement, balance, balance sheet, trading profit, rent received,
interest paid, profit before tax, profit retained, accounts receivable.
2. Cymmupyiime, 4mo 20860pUmMcs 8 mekKcme o:
Profit and loss statements, balance sheets.
3. 3anoanume nponycku cioeamu u3 mexkcma:
A profit and Loss Statement ... the income or loss of the company for the period.
The accountant ... a Profit and Loss Statement and Balance sheet.
The Profit and Loss Statement is ... only on the basis of those accounts of
the Ledger which affect the profit and loss of the company.

Accountancy

Money is one of the most important inventions of humankind. Without it a complex,
modern economy based on the division of labor, and the exchange of goods and services, would
be impossible.

When you buy a candy bar, you may pay for it with a coin or paper note. The storekeeper
knows that he can eat neither the coin nor the note you gave him. Why does he accept the coin
or note instead of candy? It is because the coin is money.

At first sight answering the question what money is seems obvious; the man or woman in
the street would agree on coins and bank notes, but would they accept them from any
country? What about checks? They would probably be less willing to accept them than their
country's coins and notes. What about credit cards and gold? The gold standard belongs to history
but even today many rich people in different parts of the world rather keep some of their wealth
in the form of gold than in official, inflation-prone currencies. The attractiveness of gold, from
aesthetic point of view, and its resistance to corrosion are two of the properties which led to its
use for monetary transactions years. In complete contrast, a form of money with virtually no
tangible properties - electronic money -seems to gain in popularity.

3ananuga:

1. latime pycckue 3K8U8alIeHMbl MEPMUHAM:
Coin, paper note, checks, inflation-prone currencies, monetary transactions
2. Hepeuumume, KaxKue munbvl oemnez YNOMAHYmMbl 6 mexKcnme.
BASIC TERMS IN FOREIGN TRADE
Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are called
invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP. The difference between a country’s total
earnings or GNP, and its total expenditure is called its balance of payments.
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The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it
buys, it will have a surplus. If a country buys more than it sells, it will have a deficit.

3ananuga:

1. Jlatime onpedenenus ciedylouum mepmuHam.

Visible imports, invisible imports, balance of payment, balance of trade, a surplus, a
deficit
2. Bvibepume npasuivHoe c1060 U3 08YX 8ApUAHMOE 8 CKOOKAX:

1. Goods sold to other countries are (visible, invisible) exports.

2. Services sold to other countries are invisible (imports, exports).

3. The difference between total earnings of a country and its total expenditure is called

its balance of (payments, trade).

4. The difference between a country’s GNP and its total expenditure is called its

balance of (payments, trade).

5. If a country sells more goods than it buys it will have a (deficit, surplus).

PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

TERMS OF PAYMENT
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Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:
1. Do offers usually state terms of payment?
2. What particulars do terms of payment cover?
3. What terms of payment are practiced in foreign trade?
4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?
COMMERCIAL INVOICES
Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:
— number and date of the invoice;
—number and date of the contract;
— date of delivery;
— number and date of the transport document;
— description of the goods;
— price per unit;
— quantity;
— total amount to be paid.
Here is a part of a specimen invoice:
Invoice No R04-22
Date: 27 November, 1994
Contract Reference: Contract 32-1 of 4 September, 1994
Payment terms: by letter of credit
Sold to: Petro Co., Liverpool, England
Shipped: by Hafta Co., Liverpool, England
Vessel: Alexander Pushkin
Date of shipment: 20 November, 1994
Port of shipment: Riga
Port of destination: Liverpool
Description: Chemicals ST, CIF Liverpool
Quantity: 5000 kg.
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Unit price: GBP 175.00 per kilo
Total amount: GBP 875, 000. 00
Currency: English Pound Sterling
Bank: United Bank, Liverpool

3aoanue 1. Omeemvme Ha 60npocvl NO MeKCMYy:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.
Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.
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Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
What are direct and indirect taxes?
What is a fiscal year? How long is it?
What taxes are paid by corporations?
What taxes are paid by employees?

. What is P.45?

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:
1. Whatis a tax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

orwbpPE

5.9 JlekcuuecKkue CAMHUIDLI 1JIl H3YYCHUHA U JUKTAHTOB

Jukrantl

Money, grocceries, expences, household bill, mortgage, to pay (paid,paid), earn, credit card,
debit card, dollar, euro, yena, pound. Numbers 1-10, 11-20, 20-100, 1000-1000000.

JukTraHT 2

Job, occupation, office, trainee, emploer, employee, work shifts, share, working place, CEO,
account manager, consultant, assistent, finansial adviser, customer, cashier,

Jukrant 3

Product, bamk product, shares, divident, fund, savings, bonds, shareholder, profit and loss,
cash, cheque,

HukTtant 4

Transactions, currency, foreign, statement, Dow Jones, liabilities, suppliers, funds.

Huktant 5

Investmets, savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art,
property, predictable, mutual funds.

JlukTaHT 6

Stock, shareholder, asset, accountancy, accountant, ambitious, capable, goals, rewarding, in
demand, carreer options.

Hukrant 7
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Customer, income, supplier, management, lialability, loss, ows, bulget analyst,
bookkeeper,financial controller, tax adviser, external auditor.

JukranT 8

Plus, addition, subtraction, division, multiplication, multiply, devide, construction, consumer
spending, industrial production, manufactoring productivity, retail prices, steple items,
unemployment.

JuxranT 9

Decline, fall, fluctuat, grow, increase, remain steady, stabilise, continue, expect, optimistic,
positive, probably, supply.

Jukrant 10

Savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art, property,
predictable, mutual funds

Bank product, shares, divident, fund, savings, increase, remain steady, stabilise, continue,
expect, optimistic, positive, probably

Shares, bonds, dividend, mutual fund, property, ATX, FTSE 100, Frankfurt Stock Exchange,
Hang Seng, Dow Jones, profit, return, savings, cash, shareholder, profit and loss statement,
suppliers, management, liabilities, reporting period,

6. [IlpuMepbI OLIEHOYHBIX CPEICTB /1JIs1 MPOBeIeHUsI MPOMEKYTOUHOH ATTeCTALMHU

6.1 BapuanTtbl O1/1eTOB /17151 NPoBeieHus 1U(PPUPUEHIIUPOBAHHOIO 3a4eTa:
BUWJIET 1
Ilpoumume, nepeseoume Texcm Ne 1 u epinonnume 3a0anus nocie mexkcma.
Texct Nel
PROFIT

It is essential to distinguish a few different concepts of “profit”.

“Profit” in everyday life means advantage or good obtained from something. Besides, it
can mean money gained in business.

“Profit” for an accountant means simply the difference between total receipts and total
costs. For the economist “profit” has a much wider meaning. It is the revenue derived from
the use of resources minus the opportunity cost of using those resources.

The economist attaches a cost to the use of retained earnings, since they could have
yielded revenues if used outside the business. Besides, the economist would value the time of
owner managers in accordance with what they could have earned outside the business.

The pursuit and realization of profit is an essential characteristic of capitalism. Profit is
derived by selling a product for more than the cost required to produce or acquire it. Some
consider the pursuit of profit to be the essence of capitalism.

Opponents of capitalism often protest that private owners of capital do not remunerate
laborers the full value of their production but keep a portion as profit, claiming this to be
exploitative. However, defenders of capitalism argue that when a worker is paid the wage for
which he agreed to work, there is no exploitation, especially in a free market where no one
else is making an offer more desirable to the worker; that "the full value of a worker's
production” is based on his work, not on how much profit is created.

3aoanue 1. Omeemovme Ha 80NPOCLL NO MEKCM).

1. What is profit?

2. What is profit for an accountant?

3. What does an economist take into account to calculate profit?
4. What is essential characteristic of capitalism?

5. What do opponents of capitalism protest about?

3aoanue 2. Hatioume 6 mexcme 3K6UBALEHMbL CN08 U BbIPANCEHUL NPOYecCUoHaTbHO-
OPUEHMUPOBAHHOU NEKCUKU.:
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[TpuObLIb, pa3nUyHBIC TOHSTHUS MPUOBUIM, TONyYEHHAs BBIPYYKa, MOJy4eHHUE NPHUOBLIH,
peanu3anysi MPUObUM, TPOJAXKa MPOIYKTa, YaCTHBIE COOCTBCHHUKH, TMOJHAs CTOMMOCTD,
3apa0oTHas 1IaTa.

3aoanue 3. Pacckadxcume, ucnonv3ys npogheccuoHanibHO-0peHmMUpOBaAHHYI0 JIeKCUKY, YMO
2080PUMCS 8 MEKCMe O

“Profit” in everyday life, “profit” for an accountant, “profit” for an economist, how profit is
derived, paying the worker.

BUJIET 2.
Ilpoumume, nepeseoume Texcm Ne 2 u gvitnonnume 3a0anus nocjie mekcmad.
TexcT Ne2
BANKS

Bank generally, a corporation formed for the purpose of maintaining savings accounts
and checking accounts, issuing loans and credit, and dealing in negotiable securities issued by
governmental entities and corporations.

By law, banks are usually permitted to engage in activities and offer numerous
services incidental to and beyond those listed above, e.g., buying and selling gold and silver.
Banks earn money by investing their customers’ deposits. Banks protect the customers against
loss and are strictly regulated.

Commercial bank by far, the most common and most unrestricted type of bank. It is
allowed the widest range of services it offers and the investment it makes. Its major limitation
is that it must keep on reserve a larger percentage of its deposit. This reserve is used to cover
the bank’s daily needs, to guard against a money shortage at the bank and a resulting panic,
and to shield the customers against the bank’s failure and the consequent loss of deposits.

Savings bank’s major service was the “time” savings account, or deposit, from which
money, once deposited, could be withdrawn only after a set period elapsed or 30 days’ notice
was given. By law a savings bank’s investments are usually limited to certain corporate and
government bonds and securities. Its advantages are that it can pay higher interest rates than
commercial bank, has certain tax benefits, and can keep a smaller percentage of its deposits
on reserve. Usually, the bank is owned by its depositors as creditors whose dividends are paid
in form of interest on their accounts.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What is bank in general?

2. What are bank’s objectives?

3. How do banks earn money?

4. What is the “time” savings account?

5. What are advantages of savings banks?

3aoanue 2. Haiioume 6 meKkcme 3KEUBANEHMbL CLO8 U BbIPANCEHUL NPOpeccuoHaIbHo-
OPUEHMUPOBAHHOU NEKCUKU.:

XpaHuTh cOeperarenbHbIe CueTa, BbIAaBaTh CCYAbl U KPEIUThI, 0OOPOTHBIC IIEHHbIE OyMaru,
TOCYy/IapCTBEHHbIC IOPUIUYECKHE JIMIA, 3aHUMAThCS JEATENBHOCTBIO, MpeiaraTh YCIyTH,
3apalaThIBaTh JCHBI'M, BKJIQJbl KIWEHTOB, 3allUINaTh KIMEHTOB OT OaHKPOTCTBAa OaHKa,
noTeps BKIAA0B, coeperarenbHblii OaHK, MPOLIEHTHAS CTaBKa.
3aoanue 3. Pacckadsicume, ucnoiv3ys npogeccuoHaibHO-0peHmupo8aHHyI0 NeKCUKY, 4Ymo
2080pUMCSL 6 MEKCMme O:
Banks’ services, commercial bank, savings bank.

BUWJIET 3.
Ilpoumume, nepeseoume Texcm Ne 3 u gvinoanume 3a0anus nocjie mekcmad.

Texct Ne3

PRICES AND TERMS OF DELIVERY
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When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

3aoanue 2. Hatioume 6 mexcme 2K8uU8aieHmbl CJ108 U BbIPAIACEHU NPOGDECCUOHANbHO-
OpUEHMUPOBAHHOU TIEKCUKU.

BricTtaButh HCHY, NPCIIOKCHHUA, NOCTABUTHL TOBAp, YCJIOBUA ITOCTABKH, IMPpOJAaXKa TOBApPOB,
CTOUMOCTDb TOBAPOB U TPAHCIIOPTHPOBKHU, IMOPT OTIPY3KHU, CTPAXOBBIC PACXOAbI, TPY30BBLIC
pacxozbl, IOPT HAa3HAYEHHUs, CHOCOO TPaHCIOPTUPOBKHU, MEPEBO3ATCA Ha OOpTYy Kopaldiis,
MEPECBO3ATCA 110 JKeJIe3HOH A0pore, 3a TOHHY, 3a MCTP.
3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-OpeHMUpPOBaAHHYIO JIEeKCUKY, YMO
cosopumcs 6 mekcme o:
Price, terms of delivery, Incoterms, the most popular terms of delivery.

BUJIET 4.

Ilpoumume, nepeseoume Texcm Ne 4 u gvitnonnume 3a0anus nocie mekcma.
TexcT Ned
SBERBANK TODAY
Sberbank of Russia is the largest bank in Russia and CIS. Sberbank dominates the Russian

banking sector in terms of total assets. It is the key lender to the national economy. Sberbank'’s
equity totals RUBL.7 trIn, which corresponds to 27.4% of aggregate capital of Russian banks.
The founder and principal shareholder is the Central Bank of Russia, which owns 50% of the
Bank's authorized capital plus 1 voting share. The rest of the shares are held by international
and domestic investors.
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Established in 1841, during Sherbank's 170-year history, it has grown into a universal
commercial bank with diversified businesses. Sberbank provides banking services to
individuals and all types of corporate clients including big corporates, small and medium-
sized businesses as well as state-owned, sub-federal units and municipalities.

Sberbank provides a broad range of banking services to clients, including deposits,
various types of loans (consumer, car loans and mortgages) as well as bank cards, money
transfers, bank insurance and brokerage.

Sberbank provides banking services in all of the 83 sub-federal units of Russia and
operates a unique branch network of 17 Regional Banks and more than 18,400 branches. The
Bank also offers services through a new distribution channel - one of the world's largest
network of ATM machines and self-service terminals (~68,000). Sberbank is also actively
developing its Mobile Bank and Sherbank Online applications with a massive client base
totaling over 5.4 min of active users.

Sberbank has always been one of the best brands in Russia and universally recognizable
household name standing for stability and reliability. In recent years, however, Sherbank has
focused on innovation and modernization of its infrastructure and technology.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. What is the status of Sherbank in Russia and CIS?

2. What is Sbherbank's equity?

3. What is the founder and principal shareholder? What does it own?
4. Whom does Sberbank provide its banking services to?

5. What does the broad range of Sberbank's services include?

6. What branches does Sherbank have?

3aoanue 2. Hatioume 6 mexcme 3K8UBANEHMbL CN08 U BbIPANCEHUL NPOYecCUOHATbHO-
OPUEHMUPOBAHHOU JIeKCUKU.

CHI', oOmme akTuBBI, AaKIMOHEPHBI KamuTana, CyYMMapHbId KamuTall, Y4peauTelb,
ToJIOCYyromiast axKmnus#d, Q)HSHHGCKI/IG Jinga, KOPIIOPAaTHBHBIC KIIHMCHTHI, CpeI[HI/Iﬁ 6I/I3HGC,
OaHKOBCKHE yCiIyru, BKJIaAbl, CCYJbl, HIIOTCKA, ACHCKHBLIC IICPCBOABLI, CTpaxOBKa, CCTb
¢dbunuanos, 6aHKOMAT, KIIMEHTCKas 0a3a, HaJe)KHOCTb.
3aoanue 3. Pacckasicume, ucnoiv3ys npogeccuoHaibHO-opeHMUpOBaAHHYIO JIEeKCUKY, YMO
cosopumcs 6 mekcme o:
Equity, the Central Bank of Russia, banking services, regional branches, Sberbank as the best
brand in Russia.
BWJIET 5.
Ilpoumume, nepesedume Texcm Ne 5 u évinonnume 3a0anus nocie mexkcma.
Texct NeS
TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:
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We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbBL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
OpUEHMUPOBAHHOU JNEKCUKU:

[IpenyioxkeHue, ycIOBHs ILIaTeXa, TOBApbl OIUIAYMBAIOTCS, CACIKHM MEKIYHAPOIHOU
TOPTOBJIN, CIIOCOOBI HJIaTe)Keﬁ, 0OaHKOBCKHUH nepeBOJ, AKKPCIAUTHB, BaJIlOTa Ha HHKACCO,
TpaTTa (BEKCEeNb), O OTKPHITOMY CYETY, IIEHHOCTh TOBapa, 00bEM TOBapa, BpeMs JIOCTaBKH,
06]1_[8.}1 CyMMa, IIPOU3BECTHU MPECAOIUIATY, MIOTPY309YHBIC NOKYMCHTEI.
3adanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUPOBAHHYIO JIEeKCUKY, YMO
coeopumcs 6 mekcme o.
Terms of payment, modes of payment.

BUJIET 6.

Ilpoumume, nepeeeoume Texcm Ne 6 u epinonnume 3a0anusn nocie mexkcma.
TexcT Ne6
GROSS DOMESTIC PRODUCT

Gross Domestic Product or GDP is the amount of money a country makes from
goods and services inside the country for a certain period of time, usually for a year.

When GDP is calculated different sectors of economy are analyzed.

In the United Kingdom the following sectors of economy are usually analyzed:
manufacturing, services (financial, professional and scientific services, leisure and tourism),
energy (oil, natural gas, coal) and agriculture. In the United States the following sectors of
economy are usually analyzed when the GDP is defined: construction and manufacturing;
trade and finance; transport, communication and services; agriculture; and mining.

Speaking, as an example, about one of the recent year's GDP figures, the following
can be quoted:

In the United Kingdom the services sector accounted for roughly 60 per cent of Gross
Domestic Product. Manufacturing sector accounted for a small percentage of gross domestic
product. Energy production sector accounted for about 8 per cent of GDP. Agriculture -
only for 4 per cent of GDP. But the agri-cultural sector satisfies two-thirds of the country's
needs. And only small fractions of the total population, about 2 per cent, are engaged in
agriculture.

In the U.S.A. the construction and manufacturing sector accounted for 40 per cent of
GDP; trade and finance earned 25 per cent of GDP; transport, communication and services
sector earned 20 per cent of GDP; agriculture and mining earned 5 per cent of GDP. By the
way 10 per cent of the employed population of the United States is engaged in agriculture.

3aoanue 1. Omeemovme Ha 80NPOCHL NO MEKCM).

1. What is Gross Domestic product or GDP?

2. What sectors of economy are usually analyzed?
3. When GDP is calculated in the United Kingdom?
4. What can you say about GDP in the USA?
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5. How many employed population of the United States is engaged in agriculture?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUoHATbHO-
OPUEHMUPOBAHHOU NEKCUKU.:

BanoBoii BHyTpeHHUI NPOAYKT, CyMMa JICHET, TOBapbl, IPOU3BOJICTBA, CEIbCKOE XO3SIMCTBO,
TOPTOBIIs, TOPHOAOOBIBAIOIIAS TPOMBIIUICHHOCTh, TU(GPBI, SHEPreTUYECCKUI  CEKTOD,
MPOLIEHTHAs JI0JIs, YAOBJIETBOPSET JBE TPETH MOTPEOHOCTH CTPaHbI, CTPOUTENILCTBO, 3aHITOE
(=paboratoliiee) HacelICHHE.

3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuonaibHO-0pUeHMUPOBAHHYIO JEKCUKY, YMO
eosopumcsi 6 mexcme o: Gross Domestic Product, UK economy, USA economy.

BUWJIET 7.
Ilpoumume, nepeseoume Texcm Ne 7 u vtnonnume 3a0anus nocjie mekcmad.
Texct Ne7
FOREIGN TRADE

Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are
called invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP.

The difference between a country’s total earnings or GNP, and its total expenditure
is called its balance of payments.

The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it buys,
it will have a surplus. If a country buys more than it sells, it will have a deficit.

In the 19th century Britain dominated international trade, accounting for about one-
third of world’s exports. Early in the 20th century its position changed. The volume of
world's exports increased but the percentage of British exports in world trade declined
significantly.

But still foreign trade is vital to Britain's livelihood. With a large population, small
land areas and few natural resources, the country must depend on foreign trade to supply the
raw materials four English factories and to provide a market for the sale of the thousands of
types of manufactured goods produced by English industries. The United Kingdom's
principal exports are vehicles, machinery, manufactured goods and textiles. Her main
exports are food staffs and most of the raw materials for industry. Britain imports half the
food it needs. The earnings from foreign tourism are one of Britain’s important industries.

3aoanue 1. Omeemvme Ha 860npocvl NO MEKCMYy:
1. What is called visible exports?

2. What is called invisible exports?

3. How is balance of payments calculated?

4. What goods does Britain export?

5.What goods does the United Kingdom import?

3aoanue 2. Hatioume 6 mexcme 35K8UBANEHMbL CNO08 U BbIPANCEHUL NPOPecCUOHATbHO-
OPUEHMUPOBAHHOU JIeKCUKU.

Paznuunbie TOBapel M YCIAYrH, TOBAaphl, KYIUIEHHbIE 3a pyOexoM, JEKapcTBa, IKCIOPT
TOBapOB, HEBUJIMMBIH HUMIIOPT, OOIas cyMMa JCHET, BaJOBOW HAIMOHAIBHBIA MPOMYKT,
ofmue pacxofpl, IIATSKHBINM OallaHc, M3NHIIEK, Nepumutr, 00beM MHPOBOTO HIKCIOPTA,
CBIPbE, TPOMBITIUICHHBIE TOBAPHI, IIPOAOBOJILCTBEHHBIE TOBAPHI.
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3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0peHmupoBaHHyI0 NeKCUKY, UYmo
eosopumcsi 6 mexcme o: Visible imports, invisible imports, GNP, balance of payment, a
surplus, a deficit.

BUJIET 8.
Ilpoumume, nepeseoume Texcm Ne 8 u évinonnume 3a0anus nocie mekcma.
Texct Ne8
THE UNITED STATES’ ECONOMY IN THE 21 CENTURY
The United States entered the 21st century with an economy that was bigger, and by
many measures more successful, than ever. It endured a global depression in the first half of
the 20th century, surmounted challenges of sharp inflation, high unemployment, and
enormous government budget deficits in the second half of the century. The nation finally
enjoyed a period of economic calm in the 1990s: prices were stable, unemployment dropped
to its lowest level in almost 30 years.

The American economic system endured a continuous change. Its dynamism often has
been accompanied by some pain and dislocation — from the consolidation of agricultural
sector to the massive restructuring of the manufacturing sector that saw the number of
traditional factory jobs fall sharply in the 1970s and 1890s. As American see it, however, the
pain also brings substantial gains. Jobs may be lost, but they can be replaced by new ones in
industries with greater potential — high —technology industries: computers and biotechnology,
or in rapidly expanding service industries such as health care and computer software.

Because of the huge size of its economy, the United States necessarily will be a major
actor in global matters, such as ozone depletion, deforestation, marine pollution, climate
change, global warming, and will influence the global economy. Its affluence also
complicated its role. The U.S. has achieved a high standard of a strong economy, which by no
means must be a prerequisite to social progress.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. What economy did the USA enter the 21st century?

2. What did the USA endure in the first half of the 20th century?

3. What did the nation enjoy in the 1990s?

4. Why is the American economic system characterized by dynamism?
5. Why will the United States be a major actor in global matters?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPOPeCCUOHATbHO-
opueHmupoeaHHozZ JIeKCUKU.
Berynuts B 2151 Bek, yCHELIHbIE MEPbI, MUPOBas AeNpeccusi, ocTpast HHIISAIUSA, BbICOKas
6e3paborunia, OOMKETHBIH JEPUIUT, PECTPYKTYypHU3alUs MPOMBIIUIEHHOIO CEKTOopa,
HUCTOIICHUC O30HOBOI'0O CJI0dA, YHHYTOXCHUE JICCOB, 3arpsA3HCHUC Mopeﬁ, riiobanbHOE
IIOTCIIJICHHUC.
3aoanue 3. Pacckadicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUpOBaAHHYI0 JIEeKCUKY, YMO
cosopumcs 6 mekcme o:
- global depression in the first half of the 20th century;
- aperiod of economic calm in the 1990s;
- changes in American economic system;
- global ecological problems.
BUJIET 9.
Ilpoumume, nepeseoume Texcm Ne 9 u vinonnume 3a0anus nocie mexkcma.
Texct Ne9
THE EUROPEAN ECONOMIC COMMUNITY
The European Economic Community, or the Common Market, or the EEC was
established in 1957. The original six member countries of the Community were France, West
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Germany, Belgium, Italy, Luxembourg and the Netherlands. Then a few other countries joined
the Community. Britain, together with the Irish Republic and Denmark, joined the E.E.C. on
1st January, 1973.

Now the Community forms an enormous trading area of almost 250 million people,
and accounts for two fifths of the world's trade. Today's Community (it's usually called the
EC now, not the EEC) works hard to promote European business, industry and free trade.
It's not just an economic organization. These days, EC decisions and laws affect almost
every aspect of life in the member countries, including education, employment, energy,
environment, foreign aid, human rights, the law, medical and scientific research, transport.

The membership allows imports to enter member countries either free of duty or at
lower customs duties.

All member countries contribute to a common budget for certain purposes, based on
relative total output of goods and services, or gross national product.

Under the Community regulations, people of member countries may freely enter
another member state to travel or to work there.

The Community has the following institutions:

*The European Parliament embers of the European Parliament (MEPSs) are directly

elected every five years by voters in their own countries. There are 518 of them.

France, Britain, Germany and Italy have 81 each, Spain has 60

*The Council of Ministers consists of government ministers from all member

countries who meet regularly to talk about Community business.

*The Court of Justice

The headquarters of the European Economic Community are located in Brussels,
Belgium.

3aoanue 1. Omeemvme Ha 60NPOCHL NO MEKCMY:
1. When was the E.E.C. established?
2. What countries established the E.E.C.?
3. How many people live in the E.E.C.?
4. What privileges do E.E.C. citizens have, coming to those countries?
5. Where are the E.E.C. headquarters?

3aoanue 2. Haiioume 6 meKkcme 3KEUBANEHMbL CLO8 U BbIPANCEHUL NPOghecCuoHanrbHo-
OpPUEHMUPOBAHHOU TEKCUKUL:
EBponeiickoe 3xoHOMHYECKoe cooOlrmiecTBo, "OOumii pplHOK", CTpaHBI-UJIEHbI, BCTYIUTh B
EEC, nponsurate EBpomeiickuii Ou3Hec, 3aTparuBaTh TMOYTH KaXKIbIM aCIEKT >XU3HHU,
oOpa3oBaHHe, SHEPreTHKa, OKpYy’Karollas cpesa, MpaBa 4eloBeKa, HayuyHble UCCIel0BaHus,
0e3 MOUUIMHBI, 110 00Jiee HU3KUM TaMO>KEHHBIM IMOIUIMHAM, CYMMapHBIM BBITYCK TOBApOB U
yCIIYT, BAJIOBOM HAallMOHAJIbHBIN TPOYKT.
3aoanue 3. Pacckadxcume, ucnonv3ys npogeccuoHanrbHO-0peHmupOBaHHYIO JIeKCUKY, UYMO
2080pUMCS 8 MEKCMe O:
- Member countries of the Community;
- Trading area of the Community;
- EC decisions;
- EC institutions.
BUWJIET 10.
Ilpoumume, nepeseoume Texcm Ne 10 u ¢vinonnume 3a0anus nocie mekcma.
Tekct NelO
ENGLISH BANKNOTES AND COINS
The official currency of the Unites Kingdom is the pound sterling which is equal to
one hundred pence.
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English banknotes are issued by the Bank of England. As to coins they are minted also
by this state bank. There are banknotes of the following denominations: £ 1, £5, £ 10, £ 20,
£ 50 and £ 100.

The following coins are in circulation: halfpenny, one penny, two pence, five pence,
ten pence, fifty pence.

On the face of English banknotes one can read the denomination given both in
figures and in words.

Then the inscription on the face of the banknote reads: | promise to pay the bearer on
demand the sum of... And then there are two signatures. The first signature is that of the
person authorized by the Government and the Bank of England.

The second signature is that of the Chief Cashier.

The back of English banknotes, like many other banknotes, feature portraits of different
famous people.

The one pound banknote, for example, features Isaac Newton (1642 - 1727) a well-
known English scientist who made a few very important discoveries including gravitation
law.

The back of the five pound note portrays the Duke of Wellington (1769 - 1852), a
famous Irish general who defeated Napoleon at Waterloo, Belgium in 1815.

On the back of the ten pound note one can see Florence Nightingale (1820 - 1910),
founder of the nursing profession. She volunteered as a nurse to Turkey to take care of he
wounded soldiers from Crimean War, war of England and France versus Russia.

And the back of the twenty pound banknote features William  Shakespeare (1564 -
1616), the greatest playwright of all time.

3aoanue 1. Omsemvme Ha 60nPOCHL NO MEKCMY:
1. What is the official currency of the U.K.?
2. What is the smallest unit?
3. How many pence are there in one pound?
4. What banknotes and coins are in circulation in the U.K. now?
5. What famous people are featured on the back of various English banknotes?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPODeCCUOHATbHO-
opueHmupoeaHHozZ JIeKCUKU.
EBporneiickoe 3xoHOMHYecKoe cooOmiecTBo, "OOLuil poIHOK", CTpaHbI-WIEHBl, BCTYIHUTh B
EEC, mponsurars EBpomnelickuii Ou3Hec, 3aTparMBaTh IHOYTH KaKJbli acleKT >XU3HH,
00pa3oBaHue, YJHEPTreTUKA, OKPYXKAIOIasi cpeaa, mpaBa YeloBeKa, HAyUYHbIe UCCIICIOBAHUS,
Oe3 IIOIIJIMHBEI, 11O 0oJlee HU3KUM TaMOKEHHBIM [NOIIJINHAaM, CYMMapHBIﬁ BBIITYCK TOBApOB U
YCIyT, BAJIOBOW HAIIMOHAIBHBINA IPOIYKT.
3aoanue 3. Paccrkadxcume, ucnonv3ys npogeccuoHanrbHO-0peHmupo8aHuylo JeKCUKy, Umo
eosopumcsi 6 mexcme o: English banknotes, English coins

BWJIET 11.
IIpoumume, nepesedoume Texcm Ne 11 u evtnonnume 3a0anus nocie mekcma.

Texkct Nell

GLIMPSES OF HISTORY OF MONEY

There are numerous myths about the origins of money. The concept of money is often
confused with coinage. Coins are a relatively modern form of money. Their first appearance
was probably in Asia in the 7th century BC.

At different periods of time and in different parts of the world many different
commodities have served as money. These commodities were: cattle, sheep, furs, leather, fish,
tobacco, tea, salt, shells etc. The experts underline that to serve effectively as money, a
commodity should be fairly durable, easily divisible, and portable.
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Early Stone Age man began the use of precious metals as money. Until the invention of
coins, metals were weighed to determine their value. First they were superseded by silver and
later by gold ingots.

When a payment was made the metal was first weighed out. The next stage was the
cutting of the metal into pieces of definite weight and so coins came into use.

The first printed money appeared in China, around 800 AD. Paper money first came
into use in the form of receipts given by goldsmiths in exchange for deposits of silver and
gold coins. After goldsmiths became bankers their receipts became banknotes. That's how the
first banknotes came into existence. At first coins were worth their face value as metal. But
later token coins of limited value as legal tender were issued. Now smaller denomination
coins are made from bronze and are often referred to as coppers. Bigger denomination coins
are made from cupronickel and are usually called silver.

The first severe inflation was in the 11th century AD. The Mongols adapted the bank note
system in the 13th century.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).
1. What commodities served as money in the past?
2. What are the requirements of a commodity to serve as money?
3. What precious metal was used first to serve as money?
4. How did coins come into existence?
5. How did paper banknotes come into existence?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIeKCUKuU.
[IpoucxoxaeHue IEHEr, MOHEThI, Pa3JInYHbIE TOBAapbl, CKOT, ME€Xa, KOXa, U3HOCOCTOMKHU,
AparouCHHbIC MCTAJlJIbl, 3aMCHUTDL cepe6p0M, 30JI0TBIC CIIMTKH, OTBCCHUTH MCTAJII, pa3py6I/ITB
MCTAJJI Ha 4YaCTH, ICYATHBIC AOCHBI'HM, 3JIATOKY3HCI (IOBCJII/Ip), HOMHHAaJIbHaA CTOHUMOCTD,
JICHOMUHAIINS, MEJISIKH, CHJIbHAsT HHQIISAIH.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npogeccuoHaibHO-0PUeHMUPOBAHHYIO NEKCUKY, YMO
coeopumcs 6 mexkcme o.

- the money in the past

- the way banknotes appeared

- the metals of which coins were and are made

- the silver coins and coppers

BWJIET 12.
Ilpoumume, nepeseoume Texcm Ne 11 u ¢vinonnume 3ad0anus nocie mekcma.
Texct Nel2
COMMERCIAL INVOICES

Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

— number and date of the invoice;

—number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.
Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994
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Payment terms: by letter of credit

Sold to: Petro Co., Liverpool, England
Shipped: by Hafta Co., Liverpool, England
Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994
Port of shipment: Riga

Port of destination: Liverpool
Description: Chemicals ST, CIF Liverpool
Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00
Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omeemvme Ha 60npocvl N0 MeKCmy:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIeKCUKuU.

KoMmMmepuecknii  MHBOWC, BBICTABUTb HMHBOMC, TPaHCIOPTHO-COIPOBOAUTEIIbHBIC
JAOKYMCHTHI, AaTa AOCTABKH, YCJIIOBUSA ILIATCKA, AKKPECAUTHUB, CYAHO, AaTa OTTPY3KH, IOPT
Ha3Ha4YCHUs, HAUMCHOBAHWEC TOBapa, LCHA 3a CIWHHIY, ICHA 3a TOHHY, 06111215[ CymMMa K
OIlIaTC, BAJIKOTA.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npogeccuoHaibHO-0pUeHMUPOBAHHYIO NEKCUKY, YMO
2060puUmcs 6 mexKcme 0 KOMMepUeCcKom uHeolice.

BWJIET 13.
Ilpoumume, nepeseoume Texcm Ne 13 u ¢vinonnume 3a0anus nocie mekcma.
Texct Nel3
BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.
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The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).
1. What do bookkeepers deal in?
2. What is the accountant’s responsibility?
3. What is the Ledger?
4. What certificates are necessary for an accountant in England?
5. Who is the Chief Accounting Officer of a large company?

3aoanue 2. Hatioume 6 mexcme 3KEUBALEHMbL CI08 U BbIPAJNCEHUL NPOYecCUOHANbHO-
OpueHWlupOGClHHOIZ JIEKCUKU.

KoMmMmepueckuii  HMHBOWC, BBICTAaBUTh HMHBOWC, TPaHCIOPTHO-COIPOBOJUTEIIbHBIC
JOKYMCEHTBI, JaTa OOCTaBKH, YCJIOBHUSA ILIATECXKa, aKKPECAWTHUB, CYAHO, AaTa OTTPY3KH, IIOPT
Ha3Ha4YCHUs, HAUMCHOBAHWEC TOBapa, LCHA 3a CIWHHIY, ICHA 3a TOHHY, 06111215[ CymMMa K
OIlIaTC, BAJIKOTA.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npo@eccuoHaibHO-0PUeHMUPOBAHHYIO NEeKCUKY, YMO
eosopumcs 6 mexkcme o: Bookkeepers, accountants, controllers, ledgers.

BWJIET 14.
Ilpoumume, nepeseoume Texcm Ne 14 u evtnonnume 3a0anus nocie mekcma.
Texkct Nel4
TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omeemvme Ha 80npoCvL NO MEKCMY:
1. What are direct and indirect taxes?
2. What is a fiscal year? How long is it?
3. What taxes are paid by corporations?
4. What taxes are paid by employees?
5. What is P.45?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbL CO8 U BbIPANCEHUL NPODeCcCUOHATbHO-
OPUEHMUPOBAHHOU NEKCUKU:
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Hanoroo6oxxenue; omniaunBaTh pacxoj; HAJIOTU IUIATATCSA C J0XO0Ja, KOPIOPAaTHUBHBIN
HaJIOT, IMOCJIE€ OKOHYAaHUA OTYETHOTI'O IE€pHUoaa, HAJIOT'M B3UMAKOTCA 3a (i)HHaHCOBBIfI roa, HaJjor
Ha A0X0n4d, pa60THI/IKI/I, HAaJIOTOBBIN KO, BBIYUTAEMBIN HaJIOT', BBIYCTBI PACCUUTBIBAIOTCA,
HaJIOTOBBIN Oprax.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npogeccuoHaibHO-0PUeHMUPOBAHHYIO NEeKCUKY, YMO
eosopumcs 6 mexkcme o: Taxation, direct taxes, indirect taxes, higher prices, income tax, P.45.

BWJIET 15.
Ilpoumume, nepeseoume Texcm Ne 15 u gvtnonnume 3a0anus nocie mexkcma.
Texkct Nel5

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX a tax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omeemvme Ha 60NPOCHL NO MEKCMY:
1. Whatis a tax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

3aoanue 2. Haiioume 6 meKkcme 3KBUBANEHMbL CLO8 U BbIPANCEHUL NPOghecCuoHanrbHo-
OpPUEHMUPOBAHHOU IEKCUKU.

Haror, cymma nieHer, B3umaemas C..., HaJIOT Ha JI0XO0Jl, HAJIOT Ha COOCTBEHHOCTb, HAJIOT
C MpOoJax, HaJOr Ha J00aBJIEHHYIO CTOMMOCTb, HAJOT HAaKJIAJbIBAETCA HA..., PbIHOYHAsS
CTOMMOCTb,  HAJIOTOIJIATENbIIUK, BJIaJeNblbl COOCTBEHHOCTH, €IMHBIH HaJOr Ha
HacJIeJOBaHHE U JapeHue.
3aoanue 3. Pacckasxcume, ucnonv3ys npogheccuoHanbHo-0pueHmupoOBaHHyIo J1eKCUKy, UYmo
eosopumcs 6 mexkcme o: Tax, value added tax, income tax, property tax.

BWJIET 16.
Ilpoumume, nepeseoume Texcm Ne 16 u ¢vinonnume 3a0anus nocie mekcma.
Texkct Nel6
VARIOUS SERVICES OF BANKS
Banker’s services cover an enormous range of activities today.
A full list would include:
1. Current account services
They are extended to anyone whom banks regard as reliable. A new depositor should be
recommended by his employer or should present a reference. If this proves satisfactory the
bank will accept a deposit from him which will be entered in his current account.
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A cheque book will then be issued free of charge. Once the customer has received his
cheque book he may use the cheques to order the banker to pay our sums of money from his
current account. Money is being paid into and paid out of the account as often as the customer
finds convenient.

2. Deposit account services

Companies and individuals can deposit cash funds that are not needed at present. They
need it or after a certain period in case of time deposit.

3. Savings account services

It enables small savers to put money away for particular purposes, for example, for
holidays.

4. Other services:

— foreign exchange;

— foreign exchange transactions;

— services in foreign trade payments;
— granting loans;

— services in investment management;
— safe custody;

— economic information;

3aoanue 1. Omeemovme na 60npocvl o Mmekcmy:
1. Whom are current account services extended to?
2. When is a cheque book issued?
3. What cash funds are deposited by companies and individuals?
4. What taxes are paid by employees?
5. What is P.45?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
OPUEHMUPOBAHHOU IEKCUKU.

baHKOBCKHME ycnyrd, yCIyrd IO pacueTHBIM CueTaM, HaJCKHBIM, HOBBIH BKIIATYHK,
NPEJOCTAaBUTh PEKOMEHIAINIO, MPHHATh BKJIAJl, YCKOBas KHUIA, BBIJACTCS OECIUIATHO,
OIUIATUTh CO CYeTa, YCIYTH IO JICTIO3UTHBIM CYUeTaM, JICHEKHBIC CPEJCTBA, OTKJIAJIBIBATH
JEHbI'M Ha KOHKPETHBIE 1IeTTH, 0OMEH WHOCTPaHHOW BaJIOTHI, CJICIKU B MHOCTPAHHOM BaIIIOTE,
BbIJIa4a CCYJI, OTBETCTBCHHOE XPaHCHHE.
3aoanue 3. Pacckadcxcume, ucnonv3ys npogeccuoHaibHO-0pUeHMUPOBAHHYIO NeKCUKY, YMO
eosopumcsi 6 mexcme o: Current account services, deposit account services, savings account
Services.

6.2 IIpuMepsl TECTOBBIX 3aaHUM

Entry test
Name: Date:

Section 1: Vocabulary
1 Complete these conversations with the words in the box. You do not need all the

words.

cashier excuse German Germany meet see visitor

1 A: How do you do? I’'m Jill Spencer.
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B: Pleased to you.

2 A me, are you Carlos Lorenzo?
B: Yes, | am.
3 A: What languages do you speak?
B: French, and Italian.
4 A: Are you from Berlin?
B: No, I’'m not from . I’'m Swiss.
5 A: This is Ms Kumar. She’s a(n) at a bank in Geneva.
B: Welcome to London, Ms Kumar.
2 Match 6-10 to a—e to make common word partnerships.
6 email a number
7 foreign b exchange
8 telephone c address
9 head d office
10 current e account

Section 2: Language

1

N OB wWwDN -

Choose the correct answer, A, B or C.

Hi Isa
I need Frances Cooper’s telephone number. Can (1)
help
(2) ? Do (3) have (4) on
(5) laptop? Please email me today if you can.
Many thanks
Sam
A you B she C me
Al B my C me
A you B he Cl
A him B it C her
A his B her C your

Complete this text with the words in the box.

am are has have is isn’t

My bank (6) very big. It (7) about 250 employees.

They (8) from about fifteen different countries, so it’s very international.
I (9) from Oman and my boss (10) from Spain. We all
speak English, so we don’t usually (11) any communication problems.

Section 3: Skills development

1

Nabila and Jenny meet a new trainee in the cafeteria. Complete their conversation

with

the phrases in the box.

Thank you. That’s very kind of you.  Pleased to meet you. ~ What are your jobs?

Yes, please. I’d like a coffee.  Yes, I am. It’s very interesting.
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Nabila:
Sam:
Nabila:
Sam:
Jenny:
Sam:
Jenny:
Sam:
Nabila:
Jenny:
Sam:
Nabila:
Sam:

Match questions 6-10 to answers a—g. You do not need all the answers.

Hello, you’re new, aren’t you?
Yes, I am. I’'m Sam.
Welcome to UBCS, Sam. I’'m Nabila and this is Jenny.

1)

Would you like to sit with us?
(2)

Let’s sit here. This table’s free.
3

I’m a cashier and Jenny works in human resources.
Are you enjoying your first day?
(4)

Would you like a drink?
(%)

6 Is the branch manager in her office today?

7 What time is the meeting?
8 How do you come to work?
9 Can I help you?

10 Are you from Egypt?
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At three o’clock.

Yes, you do.

I’d like to open an account, please.
No, she isn’t.

Yes, | am.

No, he doesn’t.

g lusually walk.

Section 4: Reading

1

1

2

Read this email and answer the questions.

From: Sam Stewart
To: Lenny Baxter
Subject: My new job

Hi Lenny

Guess what? I’'m a trainee at UBCS in London. It’s hard work but very
interesting. Every day | work in the banking hall. | serve the customers. I
help them put money into their accounts and take it out. | check the balance
of their accounts for them and answer their questions. Sometimes | put the
money in the ATM machine. I like that best. It’s great holding all that
money!

See you Sunday.
Sam

Where does Sam work?

Does he enjoy his job?
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3

4

What part of his job does he like best?

When will he meet Lenny?

Section 5: Listening

1
1

2

[ZXL] Listen and choose the correct answer, A, B or C.

Where is the woman from?

A the UK B Canada C the USA

Where is the man from?

A the UK B Canada C the USA

What is the woman’s job?

A She doesn’t have a job. B She’s a trainee. C She’s a secretary.
Where does the man work?

A at a seminar B ata bank in London  C at a bank in Toronto
Where are the man and the woman?

A in a bank B at a seminar C on atrain
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Exit test
Name: Date:

Section 1: Vocabulary

1
1

2

10

11

12

Choose the correct answer, A, B, C or D.

Could I please the spelling of your name?

A hear B write C check D listen

What does IBM for?

A mean B stand Cdo D write

My mother is retired. She gets a(n) from her old company.
Aincome B salary C budget D pension

It is important to plan your spending and keep to a(n) .
Aincome B pension C budget D job

People who watch over others and check their work are called

A employeesB graduates C trainees D supervisors

Someone who handles customers’ problems and questions is a(n)

A cashier Btrainee  C investment analyst D human resources manager
Before you buy products and services from a bank, you should always read the
A special offers B small printC arrangement fee D free gift

Customers like cashiers who are

A convenient B rude C unreliable D efficient

Some companies charge for foreign exchange transactions.

A interest B commission C currency D buy-back

Diversification is a way of reducing .

A interest B profit C investment D risk

The things a company owns are called its

A liabilities B income C assets D profits

The unemployment rate is — it has gone up and down many times this year.

A fluctuating B increasing C remaining steady D declining
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13 A stock market IS a way of measuring a section of a stock market.

A exchange B index C share D table
14 The things a company owes are called its
A profits B income  C liabilities D assets

Section 2: Language
1 Choose the correct answer, A, B, C or D.

1 Excuse me, you Khalid?
A will Bis Care D do
2 How many branches your bank have?
Ais B are Cdo D does
3 there any computers in Iman’s office?
Als B Have C Do D Are
4 ‘Are you serving a customer?’ ‘No, ’
A Thaven’t Bitisn’t ClIdon’t D I’m not
5 1 to work at 9.00.
A starts B come C arrive D finish
6 ‘What is Martin doing?’ ‘He money in the ATM.’
A puts B put C will put D is putting
7 Sophie tennis on Thursdays.
A usually plays B is usually playing C usually is playing D plays usually
8 When did you the balance sheet to the customer?
A sent B sending C send D sends
9 1would like information about investments.
A any B some Can D many
10 Is there any good about the economy?
A accounts B thoughts C new D news
11 What are you when you leave university?
Agoingtodo B will do C going D to do
12 Laila her job at the bank and went to work in an accountancy company.
A leaves B is leaving C left D leaved
13 When from university?
A you graduated B will you graduatingC did you graduate D have you graduated
14 We the client at 3.00 this afternoon.
A are meet B do meet C is meeting D are meeting
15 | predict that inflation in the next quarter.
A s fall B will fall C is falling D fall
16 The economy is growing, so we can more people to find jobs.
A predict B see C expect D increase

Section 3: Reading
1 Complete this letter with phrases a—g.

Dear Mr Wilson

Thank you for sending (1) . I am enclosing your completed tax
return

2 . Please check the return carefully. If you are satisfied that it is
correct, (3) . Send the signed page only back to me. I will then
submit the return to the tax office (4) . You may keep the rest of
the tax return (5) . If you have any questions, please call me or my
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assistant, Louisa Grey, (6)

I am also enclosmg our invoice for this work. 1 would be grateful if you
could (7)

Yours sincerely

Jan Turner

please sign the additional copy on page 8
and we will be happy to help you

for your approval

for your records

pay this within fourteen days

the information we requested

using the online filing service

Section 4: Writing

1
1

2

Rewrite these sentences to make them more polite.

What’s your name?

What do you want?

How do you want the money?

| want a coffee and a sandwich.

Put them on the table.

Wait here.

Section 5: Listening

~No ol h~OWNE -

Listen and choose the correct words in italics.

The customer wants to make a deposit / withdrawal.

The cashier asks the customer to sign a cheque / paying in slip.

The customer wants 150 / 240 dollars.

The cashier doesn’t have any tens / twenties.

The customer wants some information about home / travel insurance.
Peter is another bank employee / customer.

Peter is on the phone / serving another customer.

Section 6: Speaking

1

Prepare a presentation for your teacher about yourself and the company you
work in/you are planning to work in in the future. Include the following:

About you:

 Introduce yourself.

« Explain your current job or current study course.
» Explain your plans for your future career.

About the company you work in/you are planning to work in:
« Describe what your company does.
« Talk about some of the products and services it offers.
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Your teacher will mark your talk using the scorecard below. The teacher circles 1 mark if
a student includes the area and 2 marks for communicating it accurately and effectively.

There is a maximum of ten marks.

The student:

introduced him/herself appropriately.

explained his/her current job or study course.

explained his/her career plans.

described what his/her company does.

company offers.

talked about some of the products and services the

A e
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Bapmuanr 1

1 Complete these questions with the words in the box.

are (x3)

do (x2)

is

Where
What

you Ms Cooper?
you from?

you do?

you German?

your family name?
you speak Arabic?

Match questions 1-6 from 1 to these replies. Write a number (1-6) in each gap.

1

2

3

4
5 What

6

2

y

8

A: B: Yes, | do.
A: B: No, I’'m not. I’'m Swiss.
9 A: B: I’m from Canada.
10 A: B: We’re trainees at a bank in Frankfurt.
11 A: B: It’s Nagy.
12 A: B: Yes, | am.
3 Complete this table.
Country Nationality Language
Spain 13 14
Egypt
17 15 16
France Chinese Chinese
Brazil 18 French
20
19

4  Choose the correct words in italics.

21 Please / Pleased to meet you.
22 Are/ Do you speak Italian?

23 How do you spell / spelling your family name?
24 Could you again / repeat that, please?
25 Are/ Do you have a credit card?
26 Nabila watch / watches the business news on TV.

5 Write these amounts in words.
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27

28

29

30

¥550

€30

90%

£17

Bpewms BoinonHeHuss — 45 MUHYT

Bapuanr 2

1 Complete these sentences with the words in the box.

are (x2) aren’t is isn’t(x2)

1 - there a drinks machine in your office?’ ‘No, there ’
2 there any books on the desk?’ ‘Yes, there ’
3 There any people in the bank.
4 There a computer on your desk. You can use Peter’s today.
2 Match the words in the box to these definitions.
current account  deposit employees investments mortgage withdrawal
5 the people who work at a company
6 money that someone puts into a bank account
7 money that someone takes out of a bank account
8 money that someone borrows from a bank to buy property
9 abank account that usually pays no interest or low interest
10 things people put their money in to make more money
3 Complete this text. Use one word in each gap.
I come to work (11) train and | usually arrive at 8.30. The bank
(12) at 9.00. I am a cashier. Some customers come to the bank to deposit
money or to (13) it from their accounts. Some come to check the (14)
of their accounts. | also give customers (15) about our
products and services. My boss often (16) to customers about investments.
4 Rewrite these sentences using the words in brackets.
17 Sonia plays tennis at the weekend. (often)
18 Abdul is late for work. (never)
19 Do you come to work by bus? (sometimes)
20 | am tired on Monday mornings. (usually)
5 Complete these sentences with the words in the box.

branch manager cashier customer service adviser
human resources manager IT services manager
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21

22

23

24

25

26

I’'m a(n) . ' work in a bank and I help customers with their
everyday banking needs — making deposits and withdrawals, for example.

I work in a bank but I don’t deal with customers. I take care of all the computers and I
show employees how to use them. I’'m a(n)
I take care of the bank’s employees. 1 deal with any problems they have. I'm
responsible for finding and training new employees. I’'m a(n)
I’'m a(n) . ’'m in charge of one branch of the bank and I’'m
responsible for the employees and the customers of that branch.

I handle customers’ problems and answer questions from them. I usually speak to
them on the phone. I’'m a(n)

Rewrite these sentences to make them good advice for bank employees. Replace
the words in italics.

Always be impolite and unfriendly.

27

Never deal with transactions quickly.

28

Be impatient, particularly with elderly or disabled customers.

29

Be ignorant about the bank’s products and services.

30

Employees who are efficient and helpful create a very bad impression.

Bpewms Beimonuenus — _45  MUHYT

Bapuanr 3

1

>

OJIC—D‘LOOO\ICDI\)U'I_"-&OJONI—\

Complete these sentences with the words in the box.

allowance loan retired safe deposit box salary

I keep my grandmother’s jewellery in a(n) at the bank.

My sister is fourteen. She gets a(n) from our parents and spends most of it
clothes.

My father is . He gets a pension from his old company.

I want to buy a car but I don’t have enough money. Perhaps I can get a(n)

rom the bank.

My employer pays my directly into my current account.

Choose the correct words in italics.

My brother often spends all his money and then lends / borrows some from me.
Many people give / spend money to charity.

| take / save money for my pension every month.

Do you spend / take your credit card when you go shopping?

Can you lend / borrow me £1 for a cup of coffee, please?

Write questions and short answers using can or can’t.

Examples:
Lucy / speak Japanese (v)
A: Can Lucy speak Japanese? B: Yes, she can.

Rashid / speak Italian (%)
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A: Can Rashid speak Italian? B: No, he can'’t.

11 Martin / drive (%)
A: B:
12 new customers / get a free gift (v)
A: B:
13 Dalya / register for online banking (v')
A: B:
14 children / apply for credit cards (%)
A: B:
4 Write sentences using the comparative form of the adjectives in brackets.
Example: elephants / mice (big)
Elephants are bigger than mice.
15 cars/ bicycles (expensive)
16 experienced cashiers / trainee cashiers (fast)
17 online banking / face-to-face banking (convenient)
18 coins / banknotes (heavy)
19 polite employees / rude employees (good)
5 Complete this email. Use one word in each gap.
Dear Mr Nagata
Thank you for your (20) call this morning. | am
delighted that you are interested in a job at UCSB and | look forward
to meeting you on Tuesday. However, could | please (21) -
the time of our meeting on Tuesday to 11.00 instead
of 10.30? |1 am very sorry but | have another meeting at 9.30 and |
think it may take (22) than one hour. If you are unable
to come at 10.30, please let me know. | am also free on Tuesday
afternoon if that is more (23) for you. An application
form for a trainee position at the bank is attached. | can answer any
(24) you have on Tuesday. Please come to the bank
and ask for me at the customer service desk.
Yours sincerely
Maria Styles
Human Resources Manager
6 Match 25-30 to a—f to make common word partnerships.
25 credit a exchange
26 online b ID
27 interest c machine
28 cash d banking
29 foreign e card
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user f rate
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Bapuant 4

1

v
8

9

10
11
12
13
14

3
15

16

17

18

4

19
20
21
22
23
24
25
26

5

27
28
29
30

Choose the correct words in italics.

Martin usually (1) walks / is walking to work but this morning it (2) rains/ is raining,
so he (3) goes / is going by bus. He always (4) wears / is wearing a suit and tie to work
and he (5) carries / is carrying a newspaper. Today he (6) carries / is carrying a cup of
coffee, too.

Complete these questions with the words in the box.

how howmany how much what when where which who

would you like the money? We have fives, tens and twenties.
money do you want to invest?

can | ask for advice about investments? Is the branch manager free?
is the foreign exchange counter at this airport?

US dollars do you get for one euro?

does the bank close?

Is the maximum amount of money | can change?

bank gives the best interest rate on savings accounts?

Rewrite these sentences to make them more polite.

What’s your name?

What do you want to drink?

How do you want the money?

Can you sign the form here?

Are these nouns countable (C) or uncountable (U)?

information (C/U)
euro (C/U)
advice (C/U)
news (C/V)
country (C/U)
coin (C/U)
commission (C/U)
office (C/V)

Complete these sentences with words from 4. Change one of the words to plural.

| would like some about your products and services, please.

| have some bad for you, I’'m afraid. The bank can’t give you a mortgage.
You travel a lot, don’t you? How many do you visit each year?

The bank manager gave me some very good investment

Bpewms BoinmonHeHus — 45 MUHYT
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6.3 IlpakTuyeckue 3a1aHus.

3aganue 1. BeraBbre riaron to be B popme Present, Past wim Future Simple.
1. Where ... your brother now? — He ... in the kitchen. He...hungry.

2. ...she ... at work tomorrow? - Yes, she ... .

3. ... you at school yesterday? - Yes, I ... . I....l1ate for the first lesson.

4. My sister ... at school now. She ... not at home.

5. ...you ... an good architect in some years? — Yes, I....

6

7

8

. My pens ... not on the table. Where ... they?
. His brother ... a child. He ... 7. He ....fond of model cars.
. We ... pupils last year, but now we ... students.
9. My aunt ... in Paris now.
10. Where ... your grandmother? - She ... in Paris.
11. When ... you at work yesterday? - I... there at 8 o'clock.
12. Tt ... cold yesterday. It... .... warm tomorrow.
13. I ... not in Krasnodar now. I ... in London.
14. All my family ... at home tomorrow. They ...
15. When he ... young, he ... a pilot. He...old now.
16. She ... a good student. She...interested in arts.
17. Where ... you last Friday? - | ... at the cinema.
18. Nick ... tired yesterday. The day...difficult for him.
19. Where ... your father now? ...he angry with you?
20. Ithink he ... not ... afraid of dogs.
3ananue 2. [lepeBenure Ha aHIVIMICKKM A3bIK, yrioTpeOiss raarou to be B dopme Present,

Past i Future Simple.

1. Hderu B napke. OHU HE B LIKOJIE.

2. Buepa oH ObL1 Ha padoTe.

3. Omna Oyner 3aBTpa B TexHukyme? — Hert, He Oyzner. OHa OoJibHa.
4. I'me ona? OHa Ha pabore.

5. T'ne Bbl Ob11H? MBI OBLITH B TEatTpe.

6. Mos 6a0y1ika — apXUTEKTOp, a ASAYIIKa — HET.

7

8

9

. I'me xunru? OHu OBLIN HA CTOJIE.
. On 6b11 Buepa B Kpacnogape? — Her, He ObL1.
. Hamu pPOAUTEIIN — CTPOUTEIIN, & MbI — CTYJICHTBI.
10. Moto rutemsiHHMILY 30BYT Mapwusi, eii 8 etr. OHa oueHb Xopomias JeBOYKa.
11. Moemy ninemMsHHUKY Bcero Tpu roja. Ero 3oByT Anekcanap.
12. Hamma cembst 60JbI1asi, 1 Mbl BCE XOPOIITHE PY3bA.
3aganue 3. Berasbre mimaroa to have B dopme Present, Past miau Future Simple
1. My friend .... not many children. He .... two sons. They .... a house in Krasnodar.
2. | .... no paper to write a test.
3. We .... got an interesting article about Moscow.
4. How many English classes .... you .... next week ? — We .... ...... three classes.
5. We .... much work to do at the office yesterday.
6. What time .... you usually .... breakfast ? — [ usually .... breakfast at 9 o’clock in the
morning. 7. The girl .... no cat, but soon she .... a black kitten.
8. ....we .... a lecture tomorrow ? — No, we ..... We .... no lectures tomorrow.
3ananmue 4. 3aoIHUTE MPONYCKH OAHUM M3 MECTOMMEHHUM, MPUBEACHHBIM B CKOOKAX !
Does .... like ? (she, they, her, we)
2. I’'m sure I know .... (he, his, its, him)
3. Isthat.... car ? (you, yours, your, him)
4. ls it their car ? — No, .... is yellow. (their, them, its, theirs)

=
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A few months ago | met an old friend of .... (my, me, mine, him)
He rang Mary and invited .... to dinner. (she, it, her, hers)

... does she look like? — She is young and pretty. (what, who, how, how old)
John showed .... the book. (his, it, its, him)

9. Canyou give .... some more cake ? (his, my, me, mine)

10. If you see Tom and Jane, give ..... my love. (they, their, it, them)
11. ... is your sister’s job? She is a teacher. (what, who, which)

12. . is that man? He is my uncle. (what, who, whose)

13. .. do you love? I love David. (what, who, whose)

14. ... was on the table? (what, who, whose)

15. ....is this car? — It’s mine. (what, who, whose)

3amanue 5. 3aMeHUTE CVIIECTBUTEIHHOE B CKOOKaX COOTBETCTBVIOIIEH dopmon
MCCTOUMCHUS.

She looked at (I and my friend) again.

We found (the boy) in the room.

Tell (I) what has happened.

Don't ask (Ann) questions.

We were introduced to (my mother).

| put the letter into (the box).

We must give (a cat and a dog) names.

3amanue 6. Hanmummuire npeuio)KeHnss BO MHOYKECTBEHHOM YHCIIE.
That is a nice flower. Is that a rose? That is not a tulip.

This is a star. This star is above our house.

NGO

3aganue 7. Boibeprure npaBUIbLHBIA BApUAHT.

1. How much....... this sweater cost?  AiS 2. How much.... this sweater? Ais
B does B does
Cdo Cdo

I | rainy in summer. Adon’t 4. 1t.... often rain in summer. Adon’t
B B doesn 't
doesn’t Cisn't
Cisn’t

5. Mag and her sister...... live in Aaren’t 6.Mag and her sister....... in Rome Aaren’t

Rome. B B doesn’t
doesn’t Cdon'’t
Cdon't

It......... cost much to stay at that A That hotel.............. expensive.

hotel. doesn’t
Bisn't
Cdon't

3aganue 8. Hanummre kaxkaoe npesioxKeHNe B OTPUIIATEIbHON U BOMPOCUTETbHOU (hopme.

1. You write a lot of exercises at home. 4. She speaks English well.

2. He comes home late. 5. We read many English books.

3. They live far from the University.

33}13HI/I€ 9. 3aﬂaﬁTe CICIINAJIBHBIC BOIIPOCHI C BOIMPOCUTCIIbHBIMHU CJIOBAMU, JdHHBIMHU B
CKOOKax.

1. We study at college. (Where?) 2. They like to read English books. (What books?) 3. She
will come home at 7 tomorrow. (When?) 4. We read, write and speak English at the lesson.
(Who?) 5. She drinks a cup of coffee in the morning. (What?) 6. We will learn many new
words to speak English well. (Why?) 7. My friend will speaks Italian very well when he goes
to Italy. (How?) 8. We shall go to the park today. (Where?)
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3aganmnel0. 3amoyiHUTE IPONYCKHU B pacckase 0 AHE AHU CIOBAMH, JAHHBIMU HUXKE:

A.830 . B. my friend C. home
D. chocolate cakes E. bus F.3p.m.
G. cafe H. an hour later I. watched TV

J. a birthday present

| left home at (npumep) 8 p.m. yesterday morning and went to college by (1) ... . I
arrived there (2) ... . My lessons began at (3) ... and finished at (4) ... . I went to the (5) ...
for lunch. I met (6) ... there and we had lunch together. We both ate (7). After lunch I bought
(8)... for my brother, and went (9) .... In the evening | stayed at home and (10) ... .
Hanuwume 4 sonpoca Ane o guepauinem one no cO0epucaHuIo mexKcma.

How ? What time
When ? Where
3amanue 11. [locTaBbTe CIEAVIONINE CYIIECTBUTEILHBIE BO MHOKECTBEHHOE YUCIIO

Boy, library, language, dress, fly, watch, clock, country, eye (rma3, oko), bus, bush (kycr),
party, tomato, thief (sop), company, leaf (;iuct, nucrsa), wolf, key, fox (nmucuna, nuca), half,
life, day, factory, city, roof (kpsima, kpos), month, shelf, hero, postman, son-in-law, editor-in-
chief (rmaBuerit pegakrop), fisherman (peidak, peidosios), schoolgirl, sister-in-law (ueBectka,
30JI0BKa), Sheep.

3ananue 12. BoiOeprTe MHOKECTBEHHOE YHCJIO JIJIS BBIICICHHOTO CJIOBA

1. tooth- tooths - teeth 11. crisis — crisises - crises

2. man —mans - men 12.gymnasium — gymnasiums - gymnasia
3. 0X - 0Xes - oxen 13. church - churchs - churches

4.hero - heros - heroes 14.monkey - monkeys - monkies

5. piano — pianos - pianoes 15.tray - trays - traies

6.formula - formulas - formulae 16. portfolio — portfolios - portfolioes

7. wolf - wolfs - wolves 17.focus — focuses - foci

8.chief — chiefs - chiefes 18.potato — potatos - potatoes

9.studio — studios - studioes 19.valley — vallies - valleys

10. datum — datums - data 20.clock- clocks - clockes

3ananme 13. [lepenuimmre npeuI0KeHUS, UCIIOIB3YS MPUTSHKATSIbHBIN MaIexk (— S, -S°)
Obpasey: This bicycle is for a child. - This is child’s bicycle.
1. That umbrella belongs to James.

2. This pen belongs to the teacher.

3. That’s a job for stewardesses.

4. These toys belong to the children.

5. This is a club for women.

6. It’s a school for girls.

3ananue 14. BcTtaBpTe apTUKIIB, TJIe HEOOXOIUMO.

1. Come to... blackboard and write... Exercise 5.

2. Are ... rooms in your flat large?

3. There is ... love in her eyes

4.1 like ... jamon ... piece of bread.

5. I worked as ... shop-assistant in ... local supermarket.

6.1 don't like ... milk with my tea.

7. We bought... oranges and ... butter.

8. ... Mexico is to the south of... United States of America.

9. .... London is on... Thames.

10. Pass me... salt, please.

11. He asked for... glass of ...fresh water.
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12.1 prefer ... book of... good poetry to ... detective novel.

13. "Don't cry", said... man, "you wanted to be ... president, and you'll be... next one."

14. ... young woman dressed in... red entered... room where ... whole company gathered.
3apanme 15. Beibepute npaBUiIbHYIO HOPMY YKA3aTSIbHBIX U HEONPEACICHHBIX
MECTOUMEHUM.

1. Do you have (some, any) work to do? | am not very busy (these, this) days and can help
you.

2. We have (some, any) French books at home. (These, this) books are old.

3. Whose dog was (that, those)? | haven’t got (some, any) dogs at (my, mine) house.

4. Who’s (that, those)? - (That, those) is (my, mine) father. Please give (he, him) (this, these)
newspapers. He has (some, any) time to read (they, them) now.

3amanue 16. BoiObepure npaBUiIbHbII BApUAHT

1. The box was too heavy to lift by...

a. myself b. me C. mine d. my
2. Many people in England have... own houses.

a. they b. theirs c. their d. them
3. Who is there? ...

a. Itisme b. Itisl.c. Me d. 1
4. There is a man ... took your coat.

a. which b. who c. that d.-

5. .... does it take you to get to school?
a. how much b. how long c¢. how manyd. when
6. I can’t rely on... in this case.

a. hisb. him c. he d. himself
7. Some people like apples,... prefer bananas.
a. other b. the other c. others d. the others

3ananme 17. 3an0IHUTE TPOMYCKHU MOXOISIIMMU 110 CMBICTY MECTOMMCHUSMH.
I had many English books. I read .... every day.
Kate is my friend. | often meet .... in the office.
We are students. This is .... classroom.
Ben and Nick, open .... books at page 9.
Take this book and read .... at home.
Read these words and learn .... well.
With .... do you usually speak about your work ?
I don’t know .... . What’s his name ?
Take the dictionary. — It’s not my dictionary, it’s .... .
10. This is a photo of a modern shop. .... windows are wide and high.
11. .... magazine is over there ? — It's mine.
12. .... is your cousin ? — An architect.
3ananme Nel8
Fill the blanks with the following sentences
a) I am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists
b) I look forward to hearing from you in the near future
c) Before I can consider the job | need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

CoNoOA~RWNE

Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is god. 2 . | have spent time on holiday in Britain and really
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enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. | am afraid that | will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson
KonrtpomnbHbie paboThl

KOHTPOJIBHAS PABOTA Nel

3amanue 1. BeiOGepure npaBuiIbHbIA BApDUAHT
1. | went absolutely without ...money.

a. some b. any c. no d. not
2. This king is very rich. He has got...money.
a. much b. many c. some d. any

3.Canyou...?
a. make me some tea b. make some tea for me c. make for me some tea
4. I can’t find my glasses....
a. nowhere b. anywhere Cc. somewhere d. never
5. Although (Xots) he felt very ... , he smiled ... .
a. angrily, friendly b. angry, friendly
6. Michael’s new apartment is ...

a. much large b. much more larger c. much larger d. more larger
7. Where’s... bus stop? — It’s over there on your left.

a. the most close b. the nearest c. the most near
8. She spent... money than we.

a. more b. much c. the most d. the best

29 ¢¢

3ananmue 2. 3aM0JHATE MPONYCKU MECTOMMEHUSMH “‘SOME”, “any” Wiau uX MPOU3BOIHBIMHU.
1. Do we have ... milk ? - No, we don’t have ... Go and buy ...

2. You can ask him (;1r060i4)... question, he will answer it.

3. I'd like to buy... new clothes but I haven't... money. Can you give me ... money?

4. Itis so dark here. | can’t see... (Huuero ue Buano). | can't find my glasses.....(5I aurmae He
MOTY HaliTH CBOM OUKH).

5. I want to tell you (uto-T0)... interesting.

6. I need (kT0-T0)... to help me with my English.

9. Are you going (kyna-to) ... for the weekend?

10. Do you live (tme-10)... near Nick?

3aganue 3. [lepeBennTe Ha AaHIIMICKUN SA3bIK

Crapie, camblii cTapblif, caMblil CTapIInii B ceMbe, MOI cTapiuii Opat, Moii cTapblii ApyT,
JUTMHHEE, CaMbIil JUIMHHBIN, CYACTIMBEE, CAMbIM CYACTJIMBBIN, JIy4llI€, CAMbIi JIYUIIIHH, €€
Jy4IIUH APYT, CAMBbI YEPHBIM, XyXKeE.

3ananmue 4. [lepeBeaure Ha PYCCKHM S3BIK

1. This is the smallest room in our flat.

2. We started earlier than you. - Better late than never.

3. He was as tired as you, but more careful.

5. This student is the most attentive in our group.

He was one of the most experienced workers at the factory.
10. She was not so attractive as her mother.

11. His work is not so difficult as mine.

KOHTPOJIBHAS PABOTA Ne2
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3apanue 1. BeiOepure npaBUIbHBIM BAPUAHT
1. I saw her open the window and... to someone.

a. waved b. wave c. waving d. to wave
2. Try ...be late.
a. not to b. to not c. do not d. to do not

3. I went to London ... clothes.
a. for buy b. for to buy c. for buying d. to buy
4. You can not live very long without ...
a. to eat b. eat c. eating d. you eat
. Ienjoy ..., but I would not like ...it all my life.
a. to teach, to do b. teaching, doing c. to teach, doing  d. teaching, to do

9]

6. Her parents do not want ...married.
a. her to get b. her get c. that she get d. that she gets
7. They are ...... on Monday.
a. to arrive b. to have arrived  c. that she get d. that she gets
8. Yesterday I saw an old man... into your house.
a. to come b. have come C. came d. come
9. Must you really go now? Can’t you... for a drink?
a. to leave b. stay c. beleft  d.tostay
10. John asked Mary... late for dinner.
a. didn’t be b. don’t be C. not to be d. not be

11. John told... him, because it annoyed him.
a. her don’t interrupt  b. she not to interrupt c. her not to interrupt
12. I don’t feel like... this evening.

a. to study b. studying c. studied d. having studied
13. The gangsters made him... the truth.

a. to tell b. to telling c. tell d. telling
14. He finished... his essay and had a cup of coffee.

a. writing b. write C. wrote d. being written

3aganue 2._BriOepuTe pycckoe MNpeanokeHue, Hamboaee TOYHO COOTBETCTBYIONIEE IO
CMBICTY aHTJIMMCKOMY MPETI0KEHUIO.
1. He wanted his project to be about Greek architecture.
a) OH x0Ten clenaTh MPOEKT O TPEUECKON apXUTEKTYpe.
b) OH xoTen, 4TOOBI MPOEKT OB O TPEUECKON apXUTEKTYpE.
¢) EMy HyXeH IIpOEKT 0 rpeuecKkoil apXUTEKType.
2. These students are known to have passed all the exams successfully.
a) MI3BecTHBIE CTYIEHTHI CAAINA BCE 9K3aMEHBI YCTIEIIHO.
b) U3BecTHO, 4TO 3TH CTYACHTHI CAATH BCE SK3aMEHBI YCIIEUTHO.
¢) O4eBUAHO, UTO 3TU CTYAECHTHI CIAAYT BCE IK3AMEHBI YCIEIIHO.
3. They seem to have learned all the rules.
a) VM kaxkeTcs, 4TO OHU BBIYYMJIM BCE MpaBUia.
b) Kaxxercsi, oHM BbIy4HIId BCE TIPaBUIIA.
c¢) Kaxercs, oHM ydaT Bce mpaBuIa.
4. We believe his conclusion to be wrong.
a) MBI cunTaem, 4To ero 3akiIro4eHUe OMIMOOYHO.
b) MbI BepuM emy, 'YTO 3TO 3aKII0OUEHHE OIIHOO0UHO.
¢) MBI BepuM €ro 3aKIIFOYSHHIO, YTO STO HEBEPHO.
5. Scientists wanted the new methods of investigations to be introduced in the laboratories.
a) Y4eHble XOTeJI BBECTU HOBBIE METO/IbI UCCIIEIOBAHMS B TAOOPATOPUSIX.
b) B nabopatopusix, BBOASIINX HOBbIE METO/IbI HCCIIEAOBAaHUS, PA00OTAIN YUCHEIE.
¢) YueHble XOTelH, YTOObI HOBbIE METO/IbI MCCIIEJOBAHHI ObLUTH BBEJCHBI B JJAOOpATOPUSIX.
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3amanme 3. [loguepkHuTe MHGOUHWTUB M UHQUHATHBHEIC O0OPOTHI M IEPEBEAMTE
OPEAJIOKCHUSA Ha DVCCKI/Iﬁ SA3BIK

1. I took a taxi for her not to walk to the station.

2. M. F. Kazakov is known to be the architect who built the Moscow University in 1793.

3. We expect him to come tomorrow with his sister.

4. He heard the woman say something to her son.

5. The first person to come out of the house was my friend.

KOHTPOJIBHAS PABOTA Ne 3

3amanue 1. BoiObepure npaBUIbHbBII BAPUAHT
1. When I asked Joan about her work she said she... her job and was shot of money.

a. had lost  b. lost c. is losing d. loses
2. I couldn’t find her flat as I... there only once.
a. have been Db. was c. had been d. was being
3. Pat will buy a car as soon as she... enough money.
a. saves b. will save c. saved d. is saving
4. I took the book to the library when I... it.
a. read b. had read c. having read d. was reading
5. They will go out of town next Sunday if the weather... fine.
a. will keep  b. keep c. keeps d. shall keep

3ana}me 2. IlocTaBbTe I1arojsl B CKOOKax BO BpPEMCHA

a) Past Indefinite nau Past Continuous

1. She (walk) along the street when she (see) an old friend.

2. | was neither (read) the newspaper nor (watch TV) when | (hear) a strange noise.
3. It (rain) hard when | (go) out this morning.

4. He often (go) to the British Museum when he (study) at London University.

b) Past Indefinite niu Past Perfect

5. When | (get) to the cinema, the film (start).

6. My mother didn’t let me go for a walk till I (do)

7. The students (enter) the classroom five minutes after the bell (ring).

8. When the plane (land), the sun already (set).

9. Mary (finish) her homework when her father (come) home from his office.

c) Future-in-the-Past

10. John asked me if I (moexy) to Paris.

11. Mary said to her mother that she (mpuzer) home early.

12. 1 was thinking what a pleasure it (6yzet) to see my old friend again.
KOHTPOJIBHAS PABOTA Ne4

3ananue 1. BeibepuTe npaBUIIbHOE OKOHYAHUE TTPESIOKCHHS

1. Petrol prices ... a... were Killed in the rally

2. This jacket ... b... have been increased

3. Five people ... c... has been disconnected

4. The telephone ... d... is not permitted anywhere on this station

5. The old town theatre ... e... was made in Hong Kong

6. It appears the telephone bill ... f... was told to stay inside their homes

7. Before the storm everyone ... g... bad not been paid

8. Smoking ... h... is currently being rebuilt

3aganue 2. BolnloJiHUTE TPaHCHOPMALMIO B NIACCUBHBIH 32J10T
They sold their car. Someone has moved my desk!
The manager always welcomes new employees. Have you changed anything?
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How soon will they repeat that TV program? What are they building over
They are building a new supermarket near the cathedral. their?

3ananme 3. 3a/1aiiTe BOIPOCH K NOYEPKHYTHIM CIOBAM.

This monument was put up three hundred years ago.

Only one of his projects has been built in Russia.

The building was pulled down because it wasn’t convenient for most of the people.
Some building company was being advertised when | switched on the TV set.
These contests are held every four year.

Your order will be fulfilled in five days’ time.

ananue 4. [lepeBenure Ha PYCCKUI SI3BIK

Oty ckasky (fairy-tale) smaror Bce mern.

DT0 31aHKe OM3HEC-TICHTPA YacTO HA3hIBAKOT CaMbIM COBPEMEHHBIM (MOdern) B ropoe.
Kakue KHUTH KCIIOIb30BaHbI IS BallleH Mpe3eHTaIiH?

Menst mpocsT pacckaszath Moo ouorpaduto (biography).

Kupruu (brick) ucrmonb3yeTcst 1uist CTpOUTENBCTBA JTOMOB.

babymikuHy TeaerpaMMy MOJIyUrIIA TP Pa3IHUKOM.

Otr yeptexu (drawings) ObUTH ceTaHbl KapaHIaIIoOM.

NOUARLN—EW A WNE

TecToBoe 3aganue Ne 1
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

l....... it warm in Krasnodar every autumn? - No, it ...very cold and rainy this autumn.
a. was, is b. was, was C.is, is d. is, was

2. It was an interesting trip, ...?
a.isn’tit b. wasn’t it c. doesn’t it d. didn’t it

3. She ....stay with her partner’s family next July, ...not she?
a. will, won’t b. won’t, won’t ¢ will, will
4. You are responsible for the party, ...?

a. isn’t it b. aren’t you c. doesn’t it d. didn’t it
5. Who..... two cars in the family? — Five families in our class....

a. have, has b. has, have c. have, have  d. has, has
6.1 ... some problems at school.

a. has b.am having  c. have
7. How many brothers and sisters ...?

a. have you Db. do you have c. are you having
8 einn it snow much in England winter? - Yes, it....

a.is, does  b.does, do c. do, do d. does, does

9. Look at these children! They....with you dog.
a. are playing b. play c. is playing

10. You know me, do not you? - ...., I do.
a.yes b.no
11. You do your homework every day, don’t you? -...., I don’t.

a.yes b.no
12. They ... to visit galleries and museums.

a. likes b. are liking c. like
13. You do not know it, do you? - ...., I do not.
a. yes b. no
14. Alice like French films.
a.isn’t b.don’t c. doesn’t
15. you doing your homework?
a. Do b. Are c.ls
16. My friend and | TV on Saturday afternoons.
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a. watch b. watches c. are watching

17. they having a lesson at the moment?
a. are b.is c.do

18. His parents often ... newspapers in the evening.
a. are reading b. reads c. read

19. We usually out on Sundays.
a. eating b. eat C. eats

20. tigers live in the jungle?
a. are b. do C.is

21.1... very hard at school every day.
a. work b. am working c. works

22. She everybody in her school.
a. know b. is knowing c. knows

23. What are you doing? — I ... a very good detective film.
a.am watching  b. watch c. is watching

24. Are they having a piano lesson ?

a. in the evenings b. now c. every Monday
25. She Visits her parents.

a.seldom b.at the moment c.now
Bpewms Boinonnenust 30 MUHYT

KJIIOY

1 2 3 45 6 7 8 9101112 13 14 15 16 17 18 19 20 21 22 23 24 25
d babbcadaabzcbc b aac b b ac a b a

TecToBoe 3aganue Ne 2
3amanue. BeiOepure npaBUiIbLHBIA BapHUaHT.

l...... it cold in England every winter? - No, it ...very cold and rainy this winter.
a. was, is b. was, was C.is, Is d. is, was
2. It was an interesting film, ...?
a.isn’tit b. wasn’t it c. doesn’t it d. didn’t it
3. They ....stay with their grandmother next August, ...not they?
a. will, won’t b. won’t, won’t c will, will
4. He is responsible for a social programme, ...?
a.isn’tit b.isn’t he c. doesn’t it d. didn’t it
5. Who..... a dog at home? — John and Mary ...a white poodle.
a. have, has b. has, have c. have, have  d. has, has
6. She ... some problems with her parents.
a. has b. am having c. have
7. How many aunts and uncles ...?
a. have you b. do you have c. are you having
8 e it rain much in New York in spring? - Yes, it....
a. is, does b. does, do c. do, do d. does, does
9....... students.....two classes of English every week?
a. does, has b. do, have c. do, has d. are, having
10. He knows this businessman, doesn’t he? - ...., he does.

a.yes b.no

11. Students do their homework every day, don’t they? -...., they don’t.
a. yes b. no

12. They ... to go to ice cream cafes and sandwich bars.
a. likes b. are liking c. like

13. You didn’t like the book, did you? - ...., I did not.
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a.yes b.no

14. Mark like English tea with milk.
a.isn’t b. don’t c. doesn’t
15. you cleaning the room?
a. Do b. Are c.ls
16. We | football matches on Sunday afternoons.
a. watch b. watches c. are watching
17. they having a music class at the moment?
a. are b.is c.do
18. Our Granny often ... detective stories in the evenings.
a. are reading b. reads c. read
19. We usually out on Friday evenings.
a. eating b. eat C. eats
20. crocodiles live in the Amazon?
a. are b. do C.is
21. My father ... very hard at school every day.
a. work b. am working c. works
22. He everybody in our village.
a. know b. is knowing c. knows

23. What are you doing? — I ... a football match.
a. am watching  b. watch c. is watching
24. The children ... at monkeys now.

a. look b. is looking c. are looking
25. He is running to catch the train
a. now b. at night c. every day

Bpewms Boinonnenust 30 MUHYT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25
d b abbbocdbaboc b c b a a b b b c c a c a

TecToBoe 3axanue Ne 3

3ananue. Boibepute npaBUIbLHBIN BapUAHT.
1. I don’t know what I’'m doing tomorrow. I... go to the beach or stay home.
a. must b. may c. ought to d.amto
2. What a nasty girl! You... say things like that in front of your mother!
a. don’t have to b. mustn’t €. may not d. needn’t
3. You... be mad to go the disco by yourself.
a. shall b. need c.areto d. must
4. You had to stay at home yesterday, ...?
a. isn’t it b.had you c.hadn’tyou d.didn’t you
5. We have to prepare the document by tomorrow,... we?
a.haven’t  b.don’t c. have d. has
6. The child ... walk out the dog every morning, I have already taken the dog for a walk.
a. must b. needn’t c. hadn’t to
7.He ...... run to catch the train, and he was in time!
a. should b. may c. had to
8. The walls ....be solid, made of brick, stone, concrete and other natural or artificial
materials.
a. may b. need C. must
9. I'll ..... go now. My friends are waiting.
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a. must b. have to c. be able to

10. I'must ..... a very long story.
a. translate b. to translate c. translated
11. You ...see ruins of ancient buildings today in Greece.
a. can b.beableto c.need
12. ... you please be quiet? I’m trying to read.
a. can b. may c. should
13.1.... help you with your French tomorrow.
a. am able to b. will be able to c. can
14. You ..... not see her at the party. She was at home working at her architectural project.
a. must b. can c. could
15. You have just had lunch. You ..... be hungry.
a.can’t b. shouldn’t c. mustn’t
16. ..... you like a cup of coffee?
a. could b. would c. should
17. Good! I ...work tomorrow.
a. must not b. do not have to c. have not got to
18. The weather ....change tomorrow.
a. may b. must c. should
19. The water is cold, you .... swim.
a. can b. can not C. must

20. The floors, walls, roofs and other parts of the building .....be carefully designed and
proportioned.

a. must b. can c. could
21. .... ask you to take off your hat?

a. could b. may c. can
22.You .... see our team play!

a. should b. had to c. could

Bpewms Beimonnenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22
b bddbbacbaaab c a b b a b a b a

TecToBoe 3aganue Ne 4
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1. Sam doesn’t know what he is going to do tomorrow. He... go to the beach or stay home.

a. must b. may c. ought to d.amto
2. What a shame! You... say things like that in front of your mother!

a. don’t have to b. mustn’t  c. may not d. needn’t
3. You... be mad to keep at home a cat and a mouse together.

a. shall b. need c.areto d. must

4. You had to do your homework for 3 hour yesterday, ...?
a. isn’t it b.had you c.hadn’tyou d.didn’t you
5. The managers have to prepare the contract by next week,... they?

a.haven’t  b.don’t c. have d. has

6. Our students ..... to pass three exams this summer.
a. must b. will have to C. need

7. ITmust ..... shopping for food right now because I am hungry.
a. go b. to go c. have gone

8. The ceiling ....be flat and smooth, made of concrete and other natural or artificial
materials.
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a. may b. need C. must

9. I’ll ..... go home now. My parents are waiting.
a. must b. have to c. be able to
10. The students must ..... a very long story for their Literature class.
a. read [ri:d] b.toread c.read [red] Past Simple
11. You ...see the ruins of Coliseum today in Rome.
a. can b. be able to C. need
12. ... you please speak slower? I can’t follow you.
a. could b. may c. should
13. She .... go to the park tomorrow because she is busy today.
a. am able to b. will not be able to c. can
14. You ..... not see her at college yesterday. She was ill and stayed at home.
a. must b. can c. could
15. You have just had drunk a whole bottle of Cola. You ..... be thirsty.
a.can’t b. shouldn’t C. mustn’t
16. ..... you like a chicken sandwich?
a. could b. would c. should
17. We are absolutely happy as we ...to go to college on Monday.
a. must not b. do not have to c. have not got to
18. My brother ..... be able to help me tomorrow.
a. was b will C.Is
19. What shall we do on Sunday? We .... go to the cinema.
a. should b. could c. have to
20. Her mother was worried that she was not at home. She ..... be late for the last bus.
a. could b. should Cc. may
21. This weight is wrong. It ..... be 4 kilos, not 5.
a. could b. may c. should
22. His fridge is full of food. He ..... to go shopping tomorrow.
a. didn’t have to b. will have c. will not have to

Bpewms Bemonsenus 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22
b b ddbbacbaaab c a b b b b c c c

TecroBoe 3aganue NeS
3apanue. BoibepuTe npaBMIbHEINA BApUAHT.
1. Saran got a bad mark because she... her homework.
a. hadn’t done b. didn’t do c. was doing
2.1...to America.
a. have often been b. often was c. have been often

3. I have found a good job. It's in Brazil. | ..... to go to Brazil. I don't like living in cold
climates.
a. have always wanted b. always wanted c. is wanting
4. He came in and saw Nelly who .... a strange picture.
a. drew b. is drawing c. was drawing
5. Before Adam got married, he ..... to the mountains every summer.
a. went b. goes c. had gone

6. Her face was wet with tears and her eyes were red. She ......
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a. cried b. was crying c. had cried
7. A group of scientists are travelling around Africa. How many countries ..... already, |
wonder?

a. have they visited b. they have visited c. do they visit
8. Peter and Mary ..... on the platform. They ...... for their train.
a. is standing, is waiting b. are standing, are waiting c. stand, wait
9. When I first ..... to England in 1998, | spoke good English.
a. came b. had come C. was coming
10. Ididn’t see Linda last month because she ..... around Europe at that time.
a. travelled b. was travelling c. had travelled
11. By the time I come home, the children won’t have gone to bed, they ..... for me.
a. waited b. wait c. will be waiting
12. Michael is doing homework since he .... home from school.
a. has come b. was coming C. came
13. Linda’s apartment looks nice and tidy because she ..... it this week.
a. redecorates b. is redecorating c. has redecorated
14. You may take this magazine. | ..... through it already.
a. look b. have looked c. am looking

15. 1 looked everywhere for my car keys and then | remembered that my son ..... the car to
work.

a. was taking b. had taken c. took
16. While I ..... a robber climbed into the room through the window.
a. had slept b. was sleeping c. slept
17. After Jerry enters a Medical school, he ..... Chemistry for more than four years.
a. will study b. study C. studies
18. This book is so interesting. I ..... reading it by the end of the day.
a. finished b. will finish c. will have finished

19. This is the biggest cat I....

a. have never seen b. have ever seen  c. never saw
20. I knew that he ...waiting for somebody.

a. is b. was c. would
Bpewms Bemonsenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20
a aacccababoc¢ccc b b b ac b b

TecToBoe 3axanue Ne 6
3amanue. BeiOepure npaBUIbLHBIA BapUaHT.
1.... Gloria last week?

a. have you seen b. did you see C. were you seeing
2. Sheisan old friend — I .. .her...years.
a. have known, for b. know, for c. have known, since d. know, since
3. We met when we ... in France.
a. studied b. were studying c. had studied
4. Look! The hen... an egg.
a. has laid b. has lain c. lied
5. As soon as she came in I knew ... her before.
a. have seen b. saw c. had seen
6. Although they ...... married for two years, they didn’t tell their parents about it.
a. had been b. were d. have been

7. Saran looked tired in the morning because she... badly.
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a. had slept b. slept c. was sleeping
8. She has the ugliest dog I....

a. have ever seen b. have seen c. have ever saw
9. You may take this textbook. I ..... the exercise already.
a. have done b. had done c. am doing
10. 1 left school and then | remembered that I ..... my schoolbag in class.
a. was leaving b. had left c. have left
11. While I ..... , | met my friend.
a. had walked b. was walking c. walked
12. After John enters the University, he ..... History of Architecture for more than two years.
a. will study b. study c studies
13. This magazine is so interesting! I ..... reading it by 6 o’clock.
a. finished b. will finish c. will have finished
14. After they ... the recipe, they cooked their meal.
a. cooked b. had cooked c. have cooked

15. What... at 7 o’clock tomorrow?
a. will you do b. will you be doing c. have you done d. do you do
16. By the time reached our destination, it... dark.

a. had been becoming b. has already become  c. had already become  d. was
become
17. I couldn’t find that house as I... there only once.
a. have been b. was c. had been d. was being
18. Where’s Melanie? — She... out to see her boyfriend.
a a. have just gone b. has just gone c. just gone d. just went

19. What’s that noise? — I... anything.

a. am not listening b. am not hearing c. can’t hear ~ d. can’t listen
20. I’m afraid I didn’t hear the doorbell when you rang. I ... in the garden at the time.

a. worked b. have worked c. was working  d. have been working
Bpewms Bbimonnenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20
b a a a adaaabbaoc b b c c b c c

TecToBoe 3amanne Ne7
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1. She said that she keen on drawing.
a) was c) has been
b) is d) were
2. 1 her that | time to play the piano.
a) told, have no ¢) told, did not have
b) tells, did not have d) told to, had not have
3. Jane answered that she very early, so she the film.

a) went to bed, hadn't seen

b) had gone to bed, hadn't seen
c) has gone to bed, hasn't seen
d) had gone to bed, didn't see

4. Mary told me that she to leave for London the next week.
a) is going C) were going
b) has gone d) was going

5.1 replied that | her when | back.

a) will phone, got
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b) would phone, got
c) will have phoned, will have come
d) is to phone, get

6. Mary said that Paris beautiful in spring.
a)is Cc) was
b) has been d) were
7. The teacher a report on the Civil War.
a) told Jane to make c) told Jane make
b) tell to Jane to make d) told to Jane to make
8. Jane worry about her health.
a) ask to me not to c) asked me not to
b) asked to not d) asked not
9. I said that | if time.
a) will go, have c¢) would go, have had
b) would go, had d) will go, had
10. Mary answered that she wake up early in the morning when she was young.
a) got used to C) gets used to
b) is getting used to d) used
11. Jane told me calm.
a) to stay c) to have stayed
b) stay d) staying
12. | am surprised to see you. Your mother said you ill.
a) were c) has been
b) are d) had been
13. She said that Mary into her flat because she her key.
a) cannot get, lost c) couldn't get, had lost
b) couldn't get, has lost ~ d) can't get, was losing
14. Jane told everybody that she a meeting

a) had, tomorrow

b) was having, tomorrow
c) will have, the next day
d) was having, the next day

15. Mary told me that writing a test her nervous.
a) is making c) will make
b) made d) make

Bpewms Bemonsenust 30 MUHyT

KJIIO4
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TecToBoe 3aganue Ne 8
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1. He said that he in America for two years.

a) lived c) has been living

b) had lived d) lives
2. They said that we when Mary

a) would leave, came c) will leave, came

b) would leave, comes d) would leave, had come
3. Jane told me that Africa than America.

a) was nicer c) is being nicer
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b) has been nicer d) is nicer
4. 1told everyone that | to the party at ten, but as soon as possible.
a) couldn't come, would arrive
b) can't come, would arrive
¢) couldn't come, arrive
d) can't come, will arrive

5. "How are your parents?" she asked. | answered that they very well.
a) were c) have been
b) are d) were being
6. — The play is boring. — Is it? 1 thought you said it exciting!
a)is Cc) was
b) were d) had been
7. Mary told me that she Helen in the park and that she fine.
a) saw, had seemed ¢) had seen, seemed
b) had seen, had seemed d) has seen, was seeming
8. He said that his car a few days ago.
a) was stolen ¢) had been stolen
b) has been stolen d) is stolen
9. Jane told me that | at her house if | ever in Paris.
a) could stay, was C) can to stay, was
b) can stay, am d) could have stayed, was
10. Mary answered that she the next month.
a) is married C) was marrying
b) was getting married d) is marrying
11. Norma said that the old car had broken when they the bridge.
a) has crossed c) crossed
b) had been crossing d) were crossing
12. She said she couldn't go in the water because she her swimming suit.
a) had not brought ¢) hasn't brought
b) didn't bring d) will not bring
13. She said that my shoes were wet through and asked if | all the way from the
station in that rain.
a) has walked c) walking
b) had walked d) was walking
14. The old teacher advised me to speak slowly if | them to understand me.
a) had wanted c) wanted
b) want d) would want
15. The receptionist explained that breakfast served between 7.00 and 9.00.
a) Is b) is being
c) was d) was being

Bpewms Bemonsenust 30 MUHyT
KJIIOY
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TecroBoe 3aganue Ne 9
33}13HI/I€. BBI6€DI/IT€ HDaBHHBHBIfI BAapHUAHT.
1. When I came back, a new metro line... .
a. was being built b. had built c. was building d. has been built
2. A decision ..... until the next meeting.
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a. has not been made b. will not made ¢. will not be made
3. Theroom ..... later.

a. will clean b. will be cleaned c. has been cleaned
4. He ....the way to the station.
a. was shown b. shown c. was being shown
5. Have you heard the news? Mr.X ..... the President!
a. has elected b. has beenelected c. elected
6. Weekends ..... outdoors by most English people.
a. spend b. are spended c. are spent
7. The books written by Mark Twain .... by children with great interest.
a. were read b. are read c. were being read
8. The picture ...by a friend of my mothers.
a. Is painting b. is painted C. was painting d. was painted
9. Detroit ..... as the first capital city of Michigan, but now Lansing is the capital city of
Michigan.
a. chosen b. was chosen c. have been chosen
10. He ..... for a week already.
a. hasn’t seen b. hasn’t been seen C. saw
11. The bank robber .... by the local police
a. have been arrested b. have arrested c. was arrested
12. ..... my book .... already? I can’t wait any more.

a. Was .... published b. Have .... published c. Has ....been published
13. Many accidents ..... by dangerous driving.

a. caused b. are caused c. have been caused
14. My room .... at the moment I arrived.

a. was being cleaned b. was cleaned c. is being cleaned
15. This clock ...now.

a. repair b. is repairing c. is being repaired

Bpewms Bbimonnenust 30 MUHyT

KJIIOY
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TecTroBoe 3aganue Ne 1 0
3ananue. BoiObepure npaBUIbHBIA BapUaHT.
1. They wanted to go to the cinema, but all seats ..... out.

a. were sold b. were being sold c. sold
2. When the manager arrived, the problem ......
a. had already been solved b. had already solved c. had
solved
3. While we were on holiday, our camera ..... from our hotel room.
a. was stolen b. has been stolen c. had been stolen
4. She always ... ..... funny clothes.
a. hasworn b. dressed Cc. was dressed
5. A prize ..... to whoever solves this equation.
a. will be giving b. will be given C. gives
6. The cathedral .... by Sir Christophen Wren after Creat Fire
a. built b. was built c. were being built
7. Not much about the accident ..... since that time.
a. has said b. said c. has been said
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8. The hotel ..... a famous designer .

a. will be redecorated b. will redecorated c. will be decorate
9. English is the main foreign language which___within most school systems.
a. teach c. is taught b. teaches
10. It was a lonely road and the girl was afraid. She thought she....
a. was being followed b. is followed c. is following
11. He knew the boys rescued.
a. would be b. have been c. are
12. Japan has a large number of volcanoes, sixty-seven of which active.
a. consider c. were considered
b. considered d. are considered
13. The famous actress now for the "HELLO" magazine.
a. Is interview c. is being interviewed
b. interview d. was interviewed
14. All tickets before we got in the theatre.
a. were sold c. are sold
b. have sold d. had been sold
15. The dinner by five o'clock tomorrow.
a. will be served c. will have been served
b. is served d. will serve

Bpewmst Bemonaenust 30 MUHYT

KJIIOY
3 4 5 6 7 8 9 10 11 12 13 14 15

a b b ¢ a ¢ a a d ¢ d ¢

TecroBoe 3aganue Ne 11
3amanue. BeiOepure npaBriIbHBIA BapHUaHT.
1. If I.....money I shall buy the book.

a. have b. shall have
2. If we get the tickets, we .....on Monday.
a.leave b.shall leave

3. When the delegation .....you will have to work with them.
a.arrives b.will arrive
4.1f 1 .....you, I should choose the profession of an engeneer.
a.am b.was c.were
5. If he were in Moscow he ....us.
a.will visit ~ b.would visit  c.would have visited
6. If I ....Chenese I should go to China.
a.know b.knew c.had known.
. If T had had time I .....the translation.
a.should finish b.shall have finished c.would have finished
8. If you had taken my address you.....my house easily.
a.would find b.would have found
9. If he .....at the concert he would have enjoyed it.
a.had been  b.were
10. If we ...... that present she would have liked it.
a.had bought b.bought
11. If Bill hadn’t stolen that car, he... in prison now.

-

a. wasn’t b. hadn’t c. wouldn’t be d. won’t be
12. I wish he.....with us now.
a.was b.were c.had been
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13. I wish she .....at the theatre yesterday.

a.was b.were c.had been
14. | wish we .....it before.
a.knew b.had known

15. He turned out to be such a liar! [ wish I... him.
a. have never me b. had never met c¢. had never meet
Bpewms Bbmmonnenust 30 MUHyT

KJIIOY
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TectoBoe 3aganue Ne 1 2
3amanue. BriOepure npaBriIbLHBIA BapraHT.
1. My flat is too small, if I... in the country house, I would have a dog.

a. live b. will live c. lived d. had lived
2. If she knew English well...
a. she could help you. b. she can help you c. she could have helped you
K S he would have come to class.

a. If Mike is able to finish his homework
b. Would Mike be able to finish his homework
c. If Mike had been able to finish his homework
d. If Mike could finish his homework
4. The skiers would rather............ through the mountains than go by bus.
a. traveling by the train
b. to travel on train
c. traveled by train
d. travel by train
T he would have been able to pass the exam.
a. If he were studying to a greater degree
b. If he had studied more
c. Studying more
d. If he studied more

6. Travelers............. their reservations well in advance if they want to fly during the Christmas

holidays.
a. had better get b. had better to get
c. had better got d. had to get better

7o | wouldn't lie to your parents.
a. When | were you b. Being | you
c. If  were you d. If I had been you
8. Tony wishes he............ enough money to buy a new car.
a. would have had b. would had
c. had had d. had
9. Mary wishes she............ harder for her exams.
a. studied b. would studied
c. had studied d. would have studied

10. If the 'Titanic' had not hit an iceberg............
a. it wouldn't have sunk. b. it would have sunk.

c. it had sunk. d. it wouldn't sink.
11. I wish you.......... your room more often.
a. would tidy b. would have tidied
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c. tidy d. had tidied

12, ., you wear warm clothes, you will catch a cold.
a. Unless b. Providing
c. If d. When

13. If he were more polite, he.........
a. would be more popular. b. would had been more popular.

c. is more popular. d. would have been more popular.
14. Metal ............ if you heat it.
a. expanded b. would have expanded
c. expands d. would expand
15. If the parents bought the cat, their children ............. very happy.
a. had been b. would have been
c. would be d. were

Bpewms Boinonnenust 30 MUHYT

KJIIOY
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

d b a ¢ d ¢ a d a a <¢ ¢

Tasks
Task 1: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2) in the UK. There are 2,000 (3) . Its products and
4) include current accounts, savings accounts, (5) , Insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.

Task 2: Writing

1 Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas
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4

It

5

Task 3: Reading

1

Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and I will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

When is Alan flying to Paris?

Who is meeting him at the airport?

Where is he staying?

What is he going to do after lunch on Monday?

Who is he having dinner with on Monday night?

When is he going to visit the factory in Massy?

Task 4: Writing

1
to

Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts

help you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.
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2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Task 5: Reading

1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.’ ‘I
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Task 6: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

g wpN -
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