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1 OBIIIAS XAPAKTEPUCTHUKA TIPOT'PAMMBI YYEFHOU JUCITATIIMHBI

1.1 MecTO TMCUHMIJIMHBI B CTPYKTYP€e OCHOBHO 00pa30BaTe/ibHOI NMPOrpaMMbl
VYuebnas nuctumanaa OI'C3.03 MHOCTpaHHBIH S3bIK B MPO(PECCHOHATBHOMN 1eATEIIbHOCTH
ABIIIETCS 00S3aTEbHOM 4YacTbl0 TYMaHUTAPHOTO M COIMAIBHO-DPKOHOMUYECKOrO IIHKIIA
IPUMEPHON OCHOBHOM o00pa3zoBaTenbHOM mporpamMMmel B coorBercTBUHM ¢ @PI'OC 1o
crienanbHOCTH 38.02.01 DKOHOMMKA U OYXTaNTePCKU y4eT (110 OTpacisim).
1.2 leap n niianupyemble pe3yJIbTaThl 0CBOCHUS! AU CHHUIIIMHBI

[Io uroramMm ocBoeHHUs AMCHUUIUIMHBI, OOy4aromuecs IODKHBI MPOJAEMOHCTPUPOBATH
pe3ynbTaThl 00ydeHus, COOTHeCEHHbIE ¢ pe3ynbraramu ocBoeHust OOII CIIO, npuBencHHbBIE
B TaOIHUILE.

Kon Dopmy/IMpOBKA

KOMIIeTeHIIMH KOMIETEHIHHE 3HaHus1, yMeHus

OK 02 Hcnonb3oBath YMeHusl: onpenenarh 3aJaud ISl IOMCKa
COBPEMEHHBbIE  Cpe/ACTBa | MHPOPMALIMKU; ONpEAEsATh Heo0XOAUuMbIe
MIOMCKa, aHaJM3a U | ICTOYHUKKA HH(OpMAIMK; TUIAHUPOBATH
MHTEPIIPETALUU npouecc IIOMCKa; CTPYKTYpUPOBAaTh
H(popmauuu U | IOy4aeMyl0o  WHGOPMALMIO;  BBIICIATH
UH(pOPMaLlMOHHbIE HaunOosee 3HAYUMOE B nepeyHe
TEXHOJIOTUHI st | ’HPOPMALMK;  OICHWBATh MPAKTHYECKYIO
BBITIOJIHEHUS 3a/1a4 | 3HaYMMOCTh pE3yJIbTaTOB IIOKCKa;
npodeccuoHanbHOM 0(opMIISTh pe3ynbTaThl MOUCKA
JESATEIIBHOCTH 3HaHusA: HOMEHKJIAaTypa WH(POPMALIMOHHBIX

UCTOYHHUKOB, IPUMEHSEMBIX B
npogeCcCUOHATBHON AeSTEIbHOCTH; IPUEMBI
CTPYKTypupOBaHUs uH(popManuu; ¢dopmar
oopmienus pE3yJIBTaTOB MIOMCKA
nH(popManuu.

OK 09 ITonb3oBaTbes Ymenus: IIPUMEHSATD cpencTBa
npodeccuoHanbHOM MH(}OPMALIMOHHBIX TEXHOJIOTUN U1
JOKyMEHTaluen Ha | pemieHus  Mpo(ecCHOHANBHBIX  3ajad;
rocy/1apCTBEHHOM U | UCIIOJIb30BaTh COBPEMEHHOE MPOrpaMMHOE
MHOCTPaHHOM SI3bIKax obecrieueHue;

3HaHMA:  COBPEMEHHBIE  CPEICTBA U
ycTpoiicTBa MH(MOpMATU3ALMK; MOPAIOK HX
NpUMEHEHHUs U MpOrpaMMHoe oOecrieyeHue
B IIpo(heccHoHaIbHOM 1eATeIbHOCTH

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI

2.1 O0beM yueOHOM JMCUMIIMHBI M BUbI Y4eOHOH padoThl

Buj yueOHoii padoThl O0bem yacoB
O0beM 00pa30BaTeJIbHON POrpaMMbl Y4eOHOM AUCHUTIIMHBI 110
B TOM YHCJIE:
— MPAKTHYECKUE 3aHSITHS 56
— caMOCTOsITeNbHas paboTa 54
— TNPOMEXYTOYHas aTTecTaiys — nupdepeHnpoBaHHbIN 3a4eT




2.2. TemaTn4yecKMil IJIAH U coJepxkaHMe YUeOHOH TucuMIIMHBI « MHOCTPaHHBIH A3BIK B MPO(ecCHOHAIBLHOM 1eATeJIbHOCTH

HauMenoBanue
pa3aesioB U TeM

Conep:kanue ydeOHOro marepuaja u GopMbl OpraHu3aluM AesiTeJIbHOCTH

00y4yarIuXxcs

O0beMm
B
yacax

Konanl
KOMIIeTEeHIIMIA,
¢popmupoBanmnio
KOTOPBIX
crocoo0cTByeT
3JIeMeHT
NMPOrpaMMbl

1

2

4

Pa3zpean 1.

Hcnonb3oBaHue HHOCTPAHHOIO SI3bIKA B MOBCEHEBHOM KM3HU U
npodeccHoOHAIBLHOM 1eITeJIbHOCTH

OK 02, OK 09

Tema 1.1.
Beankoopuranus

Coaep:xanue yueOHOro MaTepHaJia:

1.JIexcuueckuii MaTepua mo Teme:

- reorpauuecKoe MOJIOKEHUE

- COCTaB COEAMHEHHOT0 KOPOJIEBCTBA
- Jlonion

- KOPOJIEBCKAsl CEMbsI

2. 'pammaTHueckuii MaTepuai:
- BpeMEeHa aHMIMHCKOro riarosia; GopMbl aHIJIMHCKOTO IJ1arosa

Tema 1.2.
Komnbrorepsi

Conep:xaHue y4eOHOro MaTepuaJia:

1.JIexcudeckuil MaTepual 1o TeMe:
- KOMIIBIOTEP

- UIHTEpHET

- COIIMAJIbHBIE CETH

2.I'paMMaTH4ecKuil MaTepua:
- Passive Voice

Tema 1.3.
Oopa3oBanue

Conep:kaHue y4eOHOTro MaTepuaJa:

1.JIexcuueckuii MaTepuani mo Teme:

- cucteMa obpazoBanus B Poccun

- cuctema obpaszoBanus B BenukoOpuranuu
- cucreMa obpazoBanus B CIIIA




- KpYIIHEUIINE YHUBEPCUTETHI
- pOJIb AHTJIIMHCKOTO SI3bIKA

2.I'paMmaTHYECKUI MaTepUal:
- YCJIOBHBIE MTPUATOYHBIE

Tema 1.4.
Mos Oynymas
npogeccust

Conep:kanue y4eOHOT0 MaTepuaJia:

1.JIekcuueckuit MaTepua 1o Teme:
- nmpodeccuu

- IpopeccroHaNIbHBIE KaueCTBa

- U3BECTHBIE JIOJIU B TIpodeccuu

- MOS CHICTIMATBHOCTD

- BBEJICHUE B CMIEIIMATILHOCTD

2.I'paMmaTHyYeCKU MaTepuat:
- TepYHIUHI

Tema 1.5.
YcrpoiicTBo Ha padoTy

Coaep:xanue yue0HOro MaTepHaJia:

1.JIekcuueckuit MaTepua 1o Teme:
-pueM Ha paboTy

- COCTaBJICHUE PE3IOME;

- COMPOBOJIUTEIHHOE MHCHMO.

2.I'paMMaTu4ecKuil MaTepuait:
- BpEMEHA aHIVIMICKOro IJ1aroJa.

Tema 1.6.
JenoBoe odmenune

Conep:xaHue y4eOHOro MaTepHuaJia:

1.JIexcudeckuil MaTepual o TeMe:
- ICJIOBOM DTUKET

- JIeJI0Bast EPENUCKa

- IEPErOBOPHI C MAPTHEPOM

- CIIy>)kKeOHOE COBEIllaHNe

2.I'pammaTyecKknii MaTepua:
- IpUIaTOYHBIE IOTOJIHUTENbHBIE Tocie | wish

Tema 1.7.
JKOHOMHUKA

Conep:kaHue y4eOHOTro MaTepuaJa:

1.JIekcuueckuit MaTepHua 1o Teme:
- DKOHOMHYecKas cucrema Poccun
- DJKOHOMMUEcKas cuctema Benukobpuranuu




- okoHoMmuueckas cucrema CIIA

2.I'paMMaTudeckuii MaTepua:
- ”HOUHUTUBHBIE 000POTHI

Tema 1.8.
MeHnen:kMeHT

Coaep:xanue yueOHOTo MaTepHaJia:

1. JIexcuueckuii MaTepuai mo TeMe:
- MEHEJPKMEHT MPEIIPUSITUS

2.I'paMMaTudeckuii MaTepua:
- ”HOUHUTUB WIU TepYHAUN

Tema 1.9.
Byxranarepckuii yuer

Conep:xaHue y4eOHOro MaTepuaJa:

1.JIexkcuueckuii MaTepua mo Teme:
- OyxXranTepckuil yuer

- 0aHKOBCKas cucTema

- (puHaAHCHI, NEHE)KHOE OOpaleHne
- BaJIIOTHBIE ONEpalliu

- HAJIOTH, HAJIOTOO0JI0KCHHE

- KpeauT

- ayIuT

- CTaTUCTHKA

- OyxrajaTepckasi OTUETHOCTh

2.I'paMMaTn4ecKuil MaTepua:
- IpUYaCTHE

CamocrosiTenbHas padora:

BBIIIOJIHEHUE TPAMMATHYECKUX M JIEKCUYECKHUX YIPAKHEHUU
T€MaM; YTEHHME TEKCTa, OTBEThl HA BOIPOCHI, BBINOJIHEHUE 3anaHus «BepHo-
HegepHo-Het B TekcTe»; onucarb SJKOHOMUYECKYIO cucteMy Poccuu; coctaBuTh
pestome; Tokiaz 1o reme «/3BecTHbIe 0 B TPOodeccum.

M0 MPONACHHBIM
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Pa3znen 2

Hcnosib30BaHHEe HHOCTPAHHOIO A3BIKA B IPO(eCcCHOHAIBHOM 1eATeJIbHOCTH

OK 02, OK 09

Tema 2. 1 A career in
accountancy

Cogepxanue yaeOHOT0O MaTepuana
I'ie Tpebyrorest Gyxranrtepa?

IIpakTHueckue 3aHATHS
1. Yrenue razeTHol myOIUKaILIUU.
2. OTBETHI Ha BONIPOCHI




3. CocraBieHue onpeaencHui

Tema 2.2 Who needs

Copneprxanue yueOHOTo MaTepuaa
UYto BXOUT B 00s13aHHOCTH Oyxranrepa?

[IpakTrueckue 3aHATUS

I)
accountants: 1. AyaupoBanue «5 xouy ObITh OyXraaTepom»
2. I'pammaTika: CriocoObI BeIpasKeHUsI OYAyIIEro BPEMEHH.
Tema 2.3 What do Copepxanue yueOHOro MaTepuana

accountants do?

[Tpodeccun, cBsi3aHHbIe ¢ OyXTanTepUeH.

[IpakTrueckue 3aHATHS
1. YreHue u 3arosiHeHHE aHKETHI AJIs1 COMCKATEJIsl.
2. AympoBanne «CobecenoBaHue»

Tema 2.4 Jobs in

Copneprxanue yueOHOro MaTepuaia
ITpodeccun, cBsizanHble ¢ Oyxraiarepuent 2.

accountancy [IpakTuyeckue 3aHATUS
3. UreHne u 3alI0JTHEHUE AHKETHI I COUCKATEIIS.
4. AynupoBanue «CobecenoBaHue»
Coneprxkanue yaeOHOTro MaTepuana
Tema 2.5 What makes a | KauecTBa 1 HaBbIKH AJ1s1 pabOTHI B chepe Oyxraiarepuu

good accountant?

[IpakTueckue 3aHATHS

1. PaboTa c akTUBHBIM CJIOBAapeM: KauecTBa, YMEHHsSI U HABBIKU.

2. 'pammatuka: OTpunarenbHbIe MPUCTABKH. IIpunararenbHbie
IIPOTUBOIIOJI0KHBIM 3HAYEHUEM.

Tema 2.6 Was it a good
conference?

Coneprkanue y4eOHOro MaTepurana
Kondepenumu u npeseHranuu

[IpakTueckue 3aHATHS

1. Ayaupoanue «Ha xoHpepeHmm»

2. Pabota ¢ akTUBHBIM CJIOBapeM.

3. I'pammaruka: Ilpoctoe mporiesiee Bpems.

Tema 2.7 Calculations

CogepxaHue yaeOHOTO MaTepuana
MaremaTnyecKkue 3HaKu

HpaKTI/ILICCKI/Ie 3aHATUA
1. Urenne MaTeMaTHYECKUX 3HAKOB.




2. AynupoBanue «UteHue Gpopmyn U MIpUMEPOB»
3. I'pammaruka: UncnuTenbHEIE.

Tema 2.8 A tax return

Coneprkanue ydeOHOro MaTepurasa
Haisorosnle BbIYeThI

[TpakTHyeckue 3aHsATHS

1. AynupoBanue «HanoroBele BEIYETHI»

2. Pabota ¢ nekcukoin

3. 'pammarnvecknii NpakTUKyM IO BPEMEHaM Ijaroja

CamocrosiTesibHas padora:

BBITIOJIHEHHE JIEKCMYECKUX M TPaMMATHYECKUX YIPAKHEHUN MO MPONICHHBIM
TeMaM; 3aloJHeHHE aHKeThl W YCTHOE BBICKa3biBaHHME 1O TeMe «Mos
Oouorpadus»; HanmucaTh COOCTBEHHBIE OTBETHI HAa BOIPOCHI AHKETHI, HANUCATh
pe3toMe; JISKCHYeCcKe ynpakHeHus o Teme «byxranrepus».
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Paznen 3

The changing world of economics

OK 02, OK 09

Tema 3.1 The changing
world of economics

Coneprkanue ydeOHOro Marepuana
Vi3MeHeHrs B 0AaHKOBCKOM CUCTEME.

IIpakTrueckue 3aHATHS

1. Yrenue tekcta «/3MeHeHus: B 0AaHKOBCKOW CUCTEME)
2. Pabora ¢ JIeKCHKOA.

3. I'pammaruka: Hacrosiiiee coBepiiieHHOE BpeMs.

Tema 3.2 Finance in
companies

Coneprkanue y4eOHOro MaTepuana
JleHexHblil 060pOT

IIpakTrueckue 3aHATHS

1. Pabora c onpeneneHus MU

2. Aynpoanne «Pagronntepsbio co CtiuBoM J[xxo6coM»»
3. KonmnyecTBeHHbIE HapeyHs.

Tema 3.3 The income
statements

CopepxaHue yaeOHOT0o MaTepuaa
CBeneHus 0 1oxXomgax

[IpakTueckue 3aHATHS

1. YreHnue noOKyMeHTa O TOXO/AX.

2. Pabora ¢ JIeKCHKO.

3. I'pammaruka: MomanpHBI€ TTIATOJIBI CO 3HAUEHUEM MPETON0KEHUS.




Tema 3.4 The cash flow
statement

Copepxanue yueOHOro MaTrepuana
OTYeT 0 JBUXKEHUHU JICHEKHBIX CPE/ICTB.

[TpakTHYeckue 3aHsATHS

1.Urenne oTueToB OaHKa

2. Paborta ¢ nexcukoi

3. I'pammaruka: [IpugaTounsie npeIoKeHU TPUIWHBI U PE3yNIbTaTa.

Tema 3.5 Taking care of
corporate clients

Copnepxanue yueOHOro MaTrepuana
KopnopatuBHbi€ KIIUEHTHI.

[TpakTuyeckue 3aHATHS

1. AynupoBanue «Pabota ¢ KOpIOpaTUBHBIMU KIHEHTAMU
2. Pabota ¢ 1eKCUKOM.

3. 'pammaruka: Y ciioBHbIE IPEUIOKEHHS 2 THIIA.

Tema 3.6 Bankruptcy

Coneprkanue y4eOHOro Marepuana
bankpoTcTBO

[IpakTrueckue 3aHATHS
1. PaGora ¢ aKkTUBHOM JIEKCUKOH.
2. I'pammatuka: [IpocToe mpormieiiee BpeMst WM HACTOSIIEE COBEPIICHHOE.

Tema 3.7 Economic
change

Cogepxanue yaeOHOTO MaTepuana
N3MeHeHus: B 5JKOHOMUKE

[IpakTuueckue 3aHATUS

1. Yrenue tekcra «3MeHEHNST B DKOHOMHUKEY
2. Pabora ¢ 1eKCUKOIA.

3. Urenne rpadukoB.

CamocrosiTenbHas padora:

BellTonIHEHNE TpaMMaTHYECKUX M JIEKCUYECKHX YHNPaKHEHUH MO IPOMIEHHBIM
TeMaM; MpOCIyllaTh TEKCT W Hamucatb SUMMAry; omnucaTb CBOU JIOXOJBI;
COCTaBUTbh BONPOCHI [ HHTEPBBIO; ONMKCAThH I'paduK.
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Paszgen 4

Business English for Accounting

OK 02, OK 9

Tema 4.1 Formal style

Conepxanue yuaeOHOro MaTeprasa

Knumie, rpaMmaruveckue ¢ JICKCHYECKHE CIMHMIBI  XapaKTepHbIE IS
o(UIHaTBHO-IEIOBOTO CTHJIS,

OCHOBHBIC OTJIHYUSI.
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[IpakTuueckue 3aHATUS

YUreHne W aHAIW3 KOPPECHOHACHLMH C OINPEIEICHUEM MNPUHAIIEKHOCTH K
CTHUJIIO.

CocraBiieHre 1 OOBITPHIBAHUE CUTYAIUN MCIIONB30BAHMS O(PHUIIMATHEHO-/IETIOBOTO
CTHJIS B pPEaJIbHBIX WJIM MAaKCUMAaJIbHO MPUOJIMKEHHBIX K PEAIbHBIM YCIOBHSIM.

. CopepxaHre yaeOHOro MaTepuara. 2
Tema 4.2 Writing P A P
. [TpakTrueckue 3aHATH
memaos, e-mails and notes .
HpaKTI/IKYM B COCTABJICHUH PA3JIMYHBIX BUAOB ACJIOBOU MCPCIIMCKU.
. Conepxxanue yyeOHOro mMarepualia 3
Tema 4.3 Describing P 1 P
Kimie 1 npe3eHranum MaTepralioB.
graphs and charts
[IpaBuna yreHus rpaUKOB U TUATPAMM.
CocraBieHue u npe3eHTalnnu GUHAHCOBBIX OTYETHOCTEH.
CamocrosiTesibHas padora: 12
BBIMIOJTHEHUE JIEKCUYECKMX W TPaMMaTHUECKUX YHIPaKHEHUH MO MPONHAECHHBIM
TEMaM; COCTaBJICHUE INAJIOTa; COCTaBJICHUE NePUHHUIINHI 110 TIPOHICHHBIM TEMaM;
onucaHue rpaduka.
IIpomexyTouHas Hugpepenyuposannolii 3auém
arrecranus
Hroro 110
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3 YCJIOBUSA PEAJIM3AIIMU ITPOTPAMMBI YYEFHOM JIUCITATIIMHBI

3.1 MaTepuajibHO-TEXHHYECKOE o0ecneyeHne

JUis  peanmuzanud  TPOrpaMMbl  YI€OHOW TUCHUIUIMHBI MPEIYCMOTPEHO HAIHYUE
CJIEIYIOIIUX CHEeMATbHBIX TOMEIICHHIA:

KabuHeT HHOCTpaHHOTO sI3bIKa (JTUHTa(OHHBIN KAOWHET)

OcHoBHOE 000pyI0BaHUE:

Jlocka nmojakarHas;

MybpTuMeauiinbiii KomiuiekT (mpoektop Casio XJ-V2, skpan Lumien Eco Picture);

[Tapra yueHnueckas 1BOMHas;

Croun mpenogaBatens;

Crymn.

[IporpamMmMHoe obecrieueHue:

Microsoft Windows 10Pro OEM2.

Office ProPlus 2010 Russian Acdmc.

Kabunet nHOCTpaHHOTO SI3BIKA

OcHoBHOE 000pyIOBaHUE!

Kononku Logitech 5.1 Z-906;

Haymauku Sanako SLHO7;

[Mepconanbhblii komneioTep Lenovo ThinkCentre;

Cro;

Crym;

Tenesuzop LG 42LN540V.

[IporpammHuoe obOecrieueHue:

Microsoft Windows 10Pro OEM 2.

Office ProPlus 2010 Russian Acdmc.

3.2 UudopmannoHHoe odecniedeHne peajsn3anu NporpaMmmbl
Jnst peanuzanMu TporpaMMmbl  yuyeOHoOro mnpeamera Oubnuoreunsiii ¢oung BBIY

YKOMIUICKTOBAH MEYATHBIMU M JICKTPOHHBIMU H3JIaHUSMHU.

OOyyaromiecss W3 4YHWclIa HMHBAIAIOB W JIMIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3I0POBBSI 00ECTICUCHBI MEYAaTHBIMH U (MJIM) DJIEKTPOHHBIMH 0Opa30BaTeIbHBIMU peCypcamu B
dopmax, aTanTUPOBAHHBIX K OTPAaHUYCHUSM UX 37J0POBBSL.

OcHoBHas JIUTEepaTypa:

1. AHrnmiickuit si3bIK 17151 9KoHOMECTOB (B1-B2) : yueOHUMK U mpakTUKyM Jjisi By30B /
T. A. bapanoBckas [u 1ap.]; OTBeTcTBeHHBINH pemaktop T. A. bapanoBckas.— 3-¢ W31,
nepepab. u gon. — MockBa: W3marensctBo IOpaiit, 2023.— 421 c.— (Bricmee
obpazoBanue). — ISBN 978-5-534-15097-1. — Tekct : snexTponHbIH // OOpa3oBaTenbHas
iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/510883

2. Jleuenko, B. B. AHrmumiickuii s3Ik Ui SKOHOMHCTOB (A2-B2): yueOHHMK st
By30B / B. B. JleBuenko, E. E. Jlonranésa, O. B. MemepsikoBa. — 2-¢ u3[., UCHp. U AOM. —
Mocksa : U3natensctBo FOpaiit, 2023. — 408 c¢. — (Bricmee obpazoBanue). — ISBN 978-5-
534-14780-3. — Texkcr : anekTpoHHBIM // OOpasoBarensHas 1uiargopma FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/511145

3. VBapos, B. . Anrnuiickuii si3b1k a7t skonomuctoB (A2-B2). English for Business +
ayJIMO3aMucH : y4eOHHK W TPAKTUKyM IS cpeaHero mpodeccroHanbHOro obpa3zoBaHus /
B. 1. YBapoB. — 2-e¢ u3z., nepepad. u gon. — Mocksa : M3marensctBo HOpaiit, 2023. —
393 c. — (IIpodeccuonanpHoe obpa3oBanue). — ISBN 978-5-534-09824-2. — Tekct
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https://urait.ru/bcode/510883
https://urait.ru/bcode/511145

AJICKTPOHHBINA /l OO6pazoBaTenpHas maTdopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/511676

JlomoJIHUTeIbHAS JIUTEPaTypa

1. Aarnwmiickuii s3BIK Ui akagemuueckux meneit. English for Academic Purposes :

yueOHOe mocobme st By3oB/ T. A. BapanoBckasi, A. B.3axaposa, T.b. Ilocnenosa,
10. A. CyBopoBa ; mon penakmuedr T. A. bapanoBckoil. — 2-¢ wu3a., mepepad. u om0, —
Mocksa : M3natensctBo FOpaiit, 2023. — 220 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-13839-9. — Texkcr : anmekTponHbii // OOpa3zoBarenbHas muiatrgopma HOpait [caitt]. —
URL: https://urait.ru/bcode/511748

2. Kynmosa, A. K. AHIIuiicKuil si3bIK: YCTHBINA TIEPEBOJL : yueOHOE mocoOue Jyis By30B /

A. K. KynnoBa. — MockBa: W3parensctBo  FOpaiit, 2023. — 182c.— (Bsiciiee
obOpazoBanue). — ISBN 978-5-534-05344-9. — Tekcr : snexTpoHHbI // OOpazoBaTenbHas
wiatpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/515186 (mata oOparnieHus:
29.05.2023).

3. YBapos, B. . Aurnuiickuii si3pik st 3koHOMECTOB (A2-B2). English for Business
+ aynuo3amnucu : y4eOHUK W TpakTHKyM s By30B/ B. M. YBapoB. — 2-e m3j., nepepabd. u
nor. — Mocksa : M3marenscto FOpaiit, 2023. — 351 c.— (Beicmee obOpa3oBanue). —
ISBN 978-5-534-09049-9. — Tekct : anekrponnsiii // OOpa3oBatensHas iatdopma FHOpait
[caiiT]. — URL: https://urait.ru/bcode/511466 (nara oopamenus: 29.05.2023).4. llnsxosa B.

JJIEKTPOHHBIE PecypcChI

1. Free Management Library, from http://managementhelp.org/

2. Investopedia, from http://www.investopedia.com/terms/c/customer-service.asp
3.MULTITRAN — untepner cinoBaps (http://www. multitran.ru)

4.0nline Business Dictionary, from http://www.businessdictionary.com/
5.Wikipedia, http. //en.wikipedia.org

6.Wisegeek: clear answers for common questions, from http://www.wisegeek.com/
7.http://school-collection.edu.ru — ayano daiinbt
8.www.britishcouncil.org/learnenglish

9.http://lessons.study.ru

10.http//english-language.ru DiekTpoHHbIH pecypc «AHTITHHACKHUIA 15 BCEX»
11.www.macmillan.ru

12.www.pearsonlongman.com
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4 KOHTPOJIb M OIEHKA PE3VJbTATOB OCBOEHHUSA YUYEBHOM

TACIHATITAHBI

KOHTpOJ'IB N ONCHKAa OCBOCHHUA AIUCHUILUIMHBI OCYHICCTBJIACTCA IIPCIOAABATCIIEM B

Mpolecce IMPOBEACHUS TMPAKTUUYECKUX 3aHATHUH,

TECTUPOBAHUU,

a TaKXE BBIIIOJIHCHUA

00yJaronMMuCs WHIMBUAYAIBHBIX 33JIaHUN, TPOCKTOB, HCCIICIOBAHUH.

PesyabTaTsl Kpurepun onenku Metoas!
00y4eHust OLICHKH
B pesynbrare
OCBOEHUS NUCLUAIIINHBI BeinosiHeHue TECTOBBIX U TectupoBanue,
00yYaromuics T0JIKEeH KOHTPOJIBHBIX 3aJaHUM. CaMOCTOATEIbHAS

3Hamy: YMmenue  pabotate ¢ | paboTa, YCTHBIM Ompoc,
HOMEHKJIaTypa TEKCTOM Ha MHOCTPAHHOM S3bIKE | paboTa IO KapTOUYKaM,
MH(pOPMaIMOHHBIX CO cIIOBapeM u 0e3. Oecena,
WCTOYHUKOB, TPUMEHIEMBIX B YMeHue u3BIEKaTh U3 | MOHOJOTMYECKasl pEub,
npodeccnoHanbHOM TEKCTa Ha WHOCTPAHHOM S3bIKE | JUAJIOTH.
JeSITeTbHOCTH; MIPUEMBI | HYXKHYIO HH(POPMALIHUIO.
CTPYKTYpUPOBAHHUS
nH(pOpMAIHH; dopmar
odopmieHus pe3yabTaToOB
MoMcKa HHPOpPMALIUN
COBpPEMEHHBIE
CpeacTBa u yCTpOCTBA
uHboOpMaTU3aLUU;  MOPAIOK
ux IPUMEHEHUS "
porpaMMHOe oOecrieyeHHe B
npo¢eCcCuOHAITBHON
JesITeIbHOCTH.
B pesyJibTare [lonnmanne cmbicnia u KoHntponbHas
U3Y4YCHHUS yueOHOIl | comepkaHusl BBICKa3bIBaHUM Ha | paboTa,
TV CIUATUTHHBI AHTIIHICKOM A3BIKE Ha | CaMOCTOSITENIbHAS
o0yyaroImuiicst T0JKEeH | IpoQeccuoHalbHbIe TeMBI. | paboTa,
ymembw: (AynupoBanue) [TepeBon
OTpeNeNsTh 3aJauu [TonumManue coaep)kaHus | IpeasIoKEHHM ¢
IUisE  ToWcka  WH(OpMAIWH; | JOKYMEHTAIlMN M HHCTPYKIIUI Ha | aHTIUICKOTO Ha
OIIpEACIIATh HEO0XO/IMMBbIE | aHTJIIMICKOM SI3BIKE. PYCCKHUH SI3BIK, TUAJIOT,
HMCTOYHUKH uH(popMaluy; [TocTpoenne Oecena.
TUTAHUPOBATh MPOLIECC ITOUCKA; | BHICKA3bIBaHUS HAa  3HAKOMBIE
CTPYKTYypUPOBAThH npodecCHOHATBHBIE  TEMBI U
nojlyqyaeMyro  MHGOPMalMIo; | KOMMYHUKAaTHBHAs peakius Ha
BBIZICJISITH HanOOJIee 3HAYMMOE | CUTyallul B TPO(ECCHOHAITBHON
B IepeyHe HHGOpMAIMM; | JEITETBHOCTH Ha AaHIJIMHCKOM
OILICHUBATh MPAaKTUYIECKYIO | S3BIKE.
3HaYMMOCTb pe3yiIbTaToB Hanwucanue KpaTKUX
MOMCKa; 0oQopMIIATH | COOOIIEHUI Ha
pe3yJIbTaThl TOUCKA; npoEeCCUOHATIBHYIO TEMY.
NPUMEHSTh  CPENCTBA 3anonHeHue
MH(POPMALMOHHBIX JOKYMEHTAIIUHN Ha aHTJIMHCKOM
TEXHOJIOTUN  JUIsl  pEeIllIeHUus | sA3bIKE.
npodeccCHOHANBHBIX  3aj/1ay;
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UCIIOJIb30BaTh  COBPEMEHHOE
MPOrpaMMHOE OOecIIeueHuE.

JIJiss OLIEHKHW JTOCTHIKEHUS 3aIUIAHUPOBAHHBIX PE3YyJIbTAaTOB OOYYEHHUS MO AUCIHUILTAHE
pa3paboTaHbl KOHTPOJIBHO-OLICHOYHBIE CPEICTBA Ui MPOBEACHUS TEKYIIEro KOHTPOJIS U
MIPOMEKYTOUHOM aTTECTallMu, KOTOPbIE MPUJIAratoTcs K pabouei mporpaMmme JUCIUTIIIMHBL.
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MHNHOBPHAYKHN POCCHUA
BJIAJJUBOCTOKCKHWI I'OCYJIAPCTBEHHbBIN YHUBEPCUTET

KOHTPOJIBHO-OUEHOYHBIE CPEJACTBA
IUISL IPOBEAEHUS TEKYIIETO KOHTPOJIS U MPOMEKYTOUYHOU aTTECTALUN
10 y4eOHOM TUCITUILIINHE

OI'C3.03 NHocTpaHHBI S3bIK B TPOPECCHOHATBHON NESITEIHHOCTH

IMporpaMmsbl IMOATOTOBKH CIICHHUAJIMCTOB CPCAHECTO 3BCHA

38.02.01 DxoHOoMMKA 1 OyXTaNTEPCKUIl yUeT (110 OTPACIISIM)

dopma 00yueHHUs: ouHas

Bnamusoctok 2024
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KoHTpobHO-OLIEHOUHBIE  CpElCTBA JUIsl MPOBENEHUS TEKYIIero KOHTPOIs U
MPOMEXKYTOUHOU arTectanuu mo yueOHou mucmuruimHe OI'CD.03 «MHOCTpaHHBIA S3BIK B
npodeCCHOHATILHON /IEATENILHOCTU» pa3padoTaHbl B COOTBETCTBUU C TpeboaHusmMu PIOC
CIIO nmo cneumanbHoctn 38.02.01, DkoHOMHKAa W Oyxranrepckuid yder (IO OTpacisim),
YTBEP)KICHHOTO TmpukazoM MunoOpaayku P® ot 05.02.2018, Ne69, mnpumepHoit
00pasoBaTenbHON MTPOrpaMMoit, paboueii mporpaMMoi y4eOHOM TUCIIUILTAHEI.

Pazpaboruuk(u): A. B. Cuxopuna, npenodasamens

Paccmotpeno u 0100peHo Ha 3acejaHuu ITUKIOBOM METOIMYECKOM KOMUCCHHI

[Tporoxon Ne 9 ot «15» mas 2024 .

[Ipencenarens IIMK W A.JI. I'ycaxosa

[4
NnoonuchL
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1 O0mme cBeaenus

KonrtponbHo-onieHouHble cpeactBa (nanee — KOC) npenHazHadyeHbl A1 KOHTPOJIS U OLIEHKH
00pa30BaTEeNbHBIX  JIOCTH)KEHUH  OOydYaloOmIMXCsl, OCBOMBIIMX IpOrpamMmy y4eOHOMU
nucturnabl OI'CO. 03 MHOCTpaHHBIH S3BIK B TPO(ECCHOHATILHON e TEIbHOCTH

KOC BxmoyaroT B ce0si KOHTPOJIbHBIE MaTepHajbl JJsl MPOBEACHUS TEKYILEro
KOHTPOJISl YCIIEBAEMOCTH M IPOMEXYTOYHOM aTTecTaluyd [0 JAUCLUIUIMHE, KOTopas
npoBoguTcs B ¢dopme auddepeHurpoBaHHOTO 3a4éra (C HCIHOJIB30BAHHWEM OLIEHOYHOTO
CPEICTBA - YCMHbLU ONPOC 8 (hopMe Omeemos Ha GONPOChl OUNENO8.)

2 PacnpenesieHHe THNOB KOHTPOJILHBIX 3aJaHUN MO 3JeMEHTaM 3HAHMH M
YMeHHIi, KOHTPOJHMPYEMbIX B IIpouecce H3y4eHust

Kon Kon
OK, IIK | pe3ynbraTta HaumeHnoBanue pe3ynpTaTa 00ydeHUs
o0ydeHus
V1 CriocoOHOCTH M3BJICYH HYKHYIO HHPOPMALIUIO U3 MPOCITYIIaHHOTO
OK.02 €co00LIEeHUS.
OK.09 Vo CrocobHocte BecTh Oecemry O poind  HMHGOPMAIMOHHBIX
TEXHOJIOTUH B M3Y4YE€HUH HHOCTPAHHOTO S3bIKA.
V3 CocTaBisaTh JUaOTHYECKOE BhICKa3bIBAHUE HA 33aHHYIO TEMY.
V4 CriocoObHOCTh omucatb CBOM MpO(ecCHOHANIbHBIE U JIMYHBIE
Ka4yecTBa.
V5 CriocoOHOCTb COCTaBIATH U BECTH UAJIOT ¢ OU3HEC-TAPTHEPOM
V6 CnocoOHOCTh ~ COCTaBIATH  HEO(PUIMATIBbHOE  MHUCbMEHHOE
cooOLIeHHE.
31 Cnoco6HOCTLV CTPOUTHh MOHOJIOTUYECKOE BBICKa3biBaHue Ha 12-15
IPEeUIOKEHUH Ha 3a/IaHHYIO TEMY.
3 CnocoOHOCTh  MpPaBWJIBHO  BOCIPOM3BOJIUTH  MHTOHAI[MOHHBIE
CHUHTarMsbl.
33 CHOCO6HOC”£B YHOTIBC6J'I${TB KJIMIIE Ui BEICHHUS YCTHOM U
NUCHMEHHOMW JI€TI0BO KOMMYHUKAITUH.
34 CHOCO6HOCTVB UCNONb30BaTh B AKTUBHOM  BOKaOyisipe
JIEKCHYECKUI MUHUMYM TI0 TEME.
35 CriocoOHOCTh YMTATh MHOSI3BIYHBIE TEKCThI Ha 3aJIaHHYIO TEMY.

3 CooTBeTCTBHE OLIEHOYHBIX CPEACTB KOHTPOJIMPYEMBbIM pe3y/ibTaTaM 00y4YeHHs
3.1 CpeacrBa, NpuMeHsieMble UIs1 OLICHKH YPOBHS TeOPeTHYeCKOM NMOAT0TOBKH

Kpatkoe Ko HanMenoBanue o1ieHOYHOTO
HAaMEHOBAaH
e pastena | pesya CpEeICTBA U MPEICTABICHUE €T0
pasi Tokasatenb OBJIaAeHUs 8 KOC
(Momyxs) /| praa €3yJIbTaTaMH O0yUEHUS
TCMBI 00yue pe3y y Texymmii ITpomMexyTOuH
IUCILIUILINH
bl HUS KOHTPOJIb ast aTTecTanus
Pasznean 1
CrocoOHOCTb CTPOUTH
MOHOJIOTHYECKOE BBICKA3bIBAHUE Y cTHBIN onpocC
Tema 1.1. 31 N P bunerl
Ha 12-15 npemyioxeHuit Ha (m. 5.1, Bompockl
Besnkoopu 3aJJaHHYIO TEMY. 1-12)
TaHust CriocoGHOCTD IPABUIILHO
32 3aganue Nel
BOCITPOM3BOIUTH HHTOHAIIMOHHBIE
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Kpatkoe

Ko HanmeHnoBanue o1leHOYHOTO
HauMEHOBaH
We pasxena | PE3yT CpeACTBa M MPEeJICTaBICHUE €ro
[Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
CUHTArMbl.
CriocoOHOCTD UCTIONB30BaTh B Jlekcnueckui
34 AKTHBHOM BOKaOyJsipe nuktaHT (1.5.9, | 3amanue Nel
JIEKCUYECKMI MMHUMYM 110 TEME. | TUKTaHT 1)
AynupoBaHue
CrocoOHOCTh U3BJICYL HYKHYIO (n.5.7
Y1 | uadopmanuro u3 npociaymanHoro | « Tpamguuun Section 5.1
coo011IeHus Benukobputanu
n»)
CocTaBiATh 1UATOTUYECKOE Huanor (m. 5.6
Y3 | BbICKa3bIBaHUE Ha 33/IaHHYIO «CoenunenHoe | bunerl
TEMY. KOPOJICBCTBO)
CnocoOHOCTh (POpMYITHPOBATH .
Tema 1.2 YCcTHBIN onpoc
s UMIIEPATUBHBIC TIPEIOKCHUS U
33 (n.5.1, Bonpocsl
KoMIOBIOTE MPEJIOKEHUS C HETUYHBIMU 13-17)
OpMaMH TJIaroa.
pbI $op [TuceMeHHOE
CnocoOHocTh BecTu Oeceny o
0JIn WH(POPMAITMOHHBIX MOHOJIOTHHCCKO 3aganue 1.2
v2 EGXHOJIOFI/Iﬁ B b W3ydeHHH | © o o asbIBANIE .
i (m.5.8 Teker
WHOCTPAHHOTO SI3BIKA
«KomneroTeps»
CnocoOHOCTh COCTABIATH )
VY6 | HeopuMamTbHOE TUCEMEHHOE
cooOLIeHHE.
CnocoOGHOCTh YnTaTh VYcTHbIH onpoc
35 MHOS3BIYHBIE TEKCTHI Ha (n.5.1, Bompocsl | 3amanue 2.1
3aJJaHHYI0 TEMY 18-23)
Huanor (m. 5.6
CnocoOHOCTh CpaBHUBATH
«O6pazoBaHue B
31 CHUCTEMBI 00pa30BaHUsI Pa3HBIX buner2
Poccnn n 3a
CTpaH
Tema 1.3. py6exom»)
CriocoOHOCTh YHTATh Texer (m.5.8
Obpazosan «O6pazoBaHue B
e V2 | “HOA3BIYHBIE TEKCTHI U U3BJIEKATH Tekcr 2
Benukobputanu
HE00X0UMYI0 HH(pOpMATTHIO 1)
AyaupoBaHue
CrocoOHOCTh U3BJIEKATh HYXHYIO | (11.5.7
Y1 | uHpOpMALIHIO U3 YCTHOTO «O06pa3oBanue B | Section 5.2
cooOuieHus Poccun u
3apy0eIKOM»)
CrocoOHOCTh pa3nuyaTh Jlekcuueckum
Tema 1.4. 34 JIEKCUYECKIE €IUHUIILI CO nuktadT (1.5.9, | 3amanue No2
Most 3HAYeHUEM Ha3BaHUH npodeccuil | TUKTaHT 2)
Oyaymas Texcr (11.5.8
npodeccnst Y2 | CnocobHocTh paboTath ¢ TeKCToM | «Most Oynymast | buer3
npodeccus»)
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Kpatkoe

Ko HanmeHnoBanue o1leHOYHOTO
HAaMCHOBaH
We pasiena | Pesyn CpEICTBA U MPEICTABICHUE €T0
p [Toka3zarens oBiaaCHHS B8 KOC
(Monyna) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JTUCIUATUTAH
oI HUS KOHTPOJTb ast aTTecTanus
31 CrocoOHOCTh COCTaBUTH PE3IOME
Y CONPOBOJUTEIHHOE MHCHMO 0 .
anucaHu
Tema 1.5. CrocoOHOCTh ONMHCATh CBOM Task 1
= Y4 | npodeccroHanbHbIC U TUIHBIE pestome i
Yerpoiicts queCTBa COIIPOBOIUTEITH
0 Ha padoTy C 5 HOI'O MMUChMa
MOCOOHOCTh MTUCATh PE3IOME U
Vo6 P 3amanue Ne6
COITPOBOJIUTEIILHOE MTUCHMO
CriocoOHOCTH yOTpeOIsATh
KJIMIIE )1 BE y;THI/UI[) CTHOM H Hoxnan (1.5.2
33 AU BEACHHA ¥ Tema 1.6) Task 2
MMUCHEMEHHOW JICIOBOM
Tema 1.6. KOMMYHUKAaIMU
TlestoBoe 34 CrocoOHOCTb BECTHU JIEIOBBIE MuHu-1uasoru
oG Ienne TIePETOBOPBI (n.5.6
«TenepoHHbIH Kpl
CrocoOHOCTh COCTaBIIATh U BECTH
Y5 pasroBop»)
Jiajor ¢ Ou3Hec-mapTHEPOM
CrniocoOHOCTh Hax0uTh HYXKHYI0 | Tekcr (1m.5.8
35 | uHpOpMaIUIO B TEKCTE HA «JkoHOMHKa») | bunerd
po(heCCHOHATIBHYIO TEMY
Tema 1.7. CriocoGHOCTD M3BJIEKATh HYXKHYIO | AyaupoBaHKe 3ananis Ha
IKOHOMHUK V1 | uapopmanuio U3 yCTHOro (m.5.7 «B mupe
ayJIMpOBaHUE
a COOOIIEHNS 9KOHOMHUKH»)
Teker (11.5.8
Y2 | CnocobHOCTh paboTaTh C TEKCTOM | «JKOHOMHKA B | buner4
CIIIA»)
CrocoOHOCTh HAXOJIUTh HY)KHYIO
35 WH(}OpMaIHIO B TEKCTE Ha
i} g)q)gccnli)HaHLH TeM Texer (5.8
P Y10 TeMy «MeHeIKMEHT»
CnocoOHOCTh HAXOIUTh ) 3amanne No3
33 po(ecCHOHANEHYIO IEKCUKY B
Tema 1.8 TEKCTEe U MPABUIILHO €€
yIoTpeOIIsATh
Menen:xkme Huamnor (m. 5.6
HT CrocoOHOCTh CTPOUTH «PaGora
V3 UAJIOTHYECKOE BLICKA3EIBAHUE HaA bunetr5
MEHEeKepay)
TEeMYy.
CrocoOHOCTh CTPOUTH [Ipe3enrarus
V4 | mononmornueckoe BeickasbiBanue | (1.5.2 Tema 1.8) | Buner5
Ha TeMY
CnocoOHOCTh HAXOAUTh Teker (11.5.8
Tema 1.9 33 po(heCCHOHATTEHYIO JICKCHKY B «Benenne TectoBoe
TEKCTEe U MPABUIBHO €€ Oyxrantepun») | 3amanue 1
byxraarepc yHOTpeOISITh
KnH yqer CrocoGHOCTD YUTaTh Texker (1.5.8
35 K/p No2
WHOSI3BIYHBIC TEKCTHI HA «Benenne
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMg{Oe];a;{ pesyl CpEICTBA U MPEICTABICHUE €T0
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
3aJJaHHYI0 TEMY OyXrajaTepun»)
CrocoOHOCTh U3BJICKATh HY)KHYIO | AyIUPOBAHHE
Y1 | uadopmaruio u3 yCTHOTO (m.5.7 K/p Ne2
coo0IIeHus «Bakancuny)
Paszngen 2
CriocoOHOCTD JaTh Orpe/esieHue .
npodeccnoHaNbHBIM TEPMUHAM Jlexcuucckuit
34 p JTUKTaHT (11.5.9, buer6
Tema 2. 1 MOCPEACTBOM
. JTUKTaHT 3)
A career 0011eynOTpeOUTENbHON JEKCUKU
in CriocoOHOCTP M3BIIEKATh HY)KHYIO | AyIUpOBaHHE
accountan Y1 | undopmaiuo u3 yCTHOTO (n.5.7 «Kapbepa | 3amanue No4
cy cooOuieHus Oyxranrepay)
Teker (11.5.8 «A
CnocoOHOCTh paboTaTh C TEKCTOM .
y2 career in 3amanne No4
accountancy)
CrocoOHOCTh HaXOIUTh
podecCuoHaIbH 5 JICKCHKY B Texer (m.5.8
33 P o y «Accountancy») | buner7
TEKCTE U MPABUIILHO €€
TIOTPeOIIATh
Tema 2.2 . AyaupoBaHue
Who needs [ToHUMAaTh OOIIHI CMBICIT YETKO (ny5 7p I xou
accountants y| | TPOM3HECEHHBIX BBICKA3bIBaHU I GB.IT'L Y| Tectooe
? Ha U3BECTHBIE TEMBI 3aanue 2
Oyxranrepomy)
(mpoeccroHalbHBIE U OBITOBBIE),
CnocoO6HOCTh paboTaTh C TEKCTOM Texcr (m.5.8 TecTtoBoe
y2 P «Accountancy»)
3a1aHue 2
Texcr (11.5.8
CnocoOGHOCTh YNUTaTh
«AHKeTa
35 MHOS3BIYHBIE TEKCTHI HA buner§
COUCKATEIIS»)
33JJaHHYIO0 TEMY
Tema 2.3
What do ITornMaTe OOLIHI CMBIC YETKO AynupoBaHue
accountants y] | TPOM3HECEHHBIX BBICKa3pIBanmii | (11.5.7 Sanarie NoS
do? Ha U3BECTHBIE TEMBbI «CobecenoBanu A -
(mpodeccuoHaIbHbIE U OBITOBEIE), | €)
CnocoOHOCTH onHcaTh CBOU 3arnoiaHeHue
V4 | npodeccroHanbHbIE U TUIHBIE AHKETHI Ha 3ananue Ne5
KadecTBa COMCKaHHE
Tema 2.4 CrocoOHOCTh HAXO/IUTh Teker (11.5.8
Jobs in poeCCHOHATBHYIO JIEKCUKY B «Jobs in
33 buner9
accountanc TEKCTEe U MPABUIBHO €€ accountancy)
y yHOTpeOISITh
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Kpatkoe

K HanmeHnoBanue o1leHOYHOTO
HauMEHOBaH ol
e pasena | pe3ya CpEICTBA U MPEICTABICHUE €T0
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
I/I(;reIl/\I/IIII)JII - o0yue pesy i Texyrmii [TpomexxyTouH
A HH HUS KOHTPOJIb ast aTTecTanus
CriocoOHOCTD JaTh OTpe/esieHIe .
npodeccuoHanbHBIM TEPMUHAM Jlexcuacckuit
34 ch ICTROM nukTaHT (1.5.9, | buner9
pel o JIUKTaHT 4)
001IeyOTpEOUTENHHOM JIEKCUKHU
CnocoOHOCTh CTPOUTH
uasor (m. 5.6
Y3 | nuanormdeckoe BhICKa3bIBAaHHUE Ha A (
Temy «Kapnepay)
oknan (m.5.2 buner9
CnocoOHOCTh CTPOUTH JT:[eMa 2II 4(
Y4 | MOHOJIOTHYECKOE BHICKAa3bIBAHUC '
Ha Temy «[Ipodeccun B
Oyxranarepuun»)
Teker (11.5.8
MOCOOHOCTh HAXOUTh
g ojeccruoHaIbH o JIEKCUKY B «What makes a
33 | TP yro y good K/pNe 3
Tema 2.5 TEKCTEe U MPABUIIBHO €€ accountant?»)
What yIoTpeOIaTh '
makes a
Teker (11.5.8
good CnocoOGHOCTh YNTATh «What(makes 3
accountant 35 WHOSA3BIYHBIC TEKCTHI Ha good K/pNe 3
?
- 3aJJaHHYIO0 TEM
JIAHHYIO TeMy accountant?»)
AynaupoBaHue
CnocoOHOCTh U3BJIEKATh HYKHYIO (HyJSI 7p
Vi UH(OPMAIIHIO U3 YCTHOTO o bunerl10
- «Co0ecenoBanu
e 2»)
CnocoOHOCTh HAXOUTh Teker (11.5.8
npoecCHOHANBHYIO IEKCUKY B «Kondepenmuu | TecroBoe
33 p yro y
TEKCTE ¥ MPaBUIILHO €€ ») 3aganue 3
Tema 2.6 yIoTpeOIIsATh
Was it a [ToHUMAaTh OOIIHIA CMBICIT YETKO
. AynupoBaHue
good y{ | MPOM3HECEHHBIX BbICKA3bIBAHMI (11.5.7 «Ha TectoBoe
conference? Ha U3BECTHBIC TEMBI KO.H('I)G eriy) 3aaHue 3
(mpodeccroHalIbHBIE U OBITOBBIE), p
Tekcr (11.5.8
CnocoOGHOCTh paboTaTh ¢ TEKCTOM (
y2 «Kongepenuuu | 3aganue 7
»)
CrnocoOHOCTh HAXOIUTh Tekcr (11.5.8
33 po(ecCHOHANEHYIO IEKCUKY B «MareMaTu4eck Euer] |
TEKCTEe U MPABUIILHO €€ Ue 3HAKKY)
Tema 2.7 yIoTpeOIIsATh
Calculation CrocoOHOCTh MOHUMATH 00U
AynaupoBaHue
S CMBICT YETKO TIPOU3HECEHHBIX (5.7 «Uremme | Tectooe
V1 | BbICKa3pIBaHUM HA U3BECTHBIC (1)(; M . saname 4
TeMbI (podhecCHOHaAIbHBIE U PMY g
OBITOBBIC) MpUMEPOB»)
Y2 | CnocobHocTh paborath ¢ TekcToM | Tekcer (1.5.8 TectoBoe
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMgfoe];a;{ pesyn CpEICTBA U MPEICTABICHUE €T0
pasii [Toka3zarens oBiaaCHHS B8 KOC
(Monyna) /| prara €3yJbTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb ast aTTecTanus
«Maremaruueck | 3aganue 4
UC 3HAKKY)
CriocoOHOCTh HAXO/IUTh .
npodeCCHOHATILHYIO JIEKCUKY B Jlexcucckuit
33 p nukTaHT (1.5.9, | bumerl2
TEKCTE U IPABUJIBHO €€
JIUKTaHT 5)
yIOTPeOIISATh
Tema 2.8 A CrocoOHOCTh MOHUMATH 00U AyaupoBaHue
tax return CMBICJI YETKO TIPOU3HECEHHBIX (m.5.7
V1 | BbIcKa3bIBaHU Ha U3BECTHHIC «Hanorossie buner12
TeMbl (TpodhecCHOHATbHBIC U BBIUCTHI»)
OBITOBBIE)
v Crnioco6HocTb pabdorath ¢ TekcToM | Tekcr (11.5.8 «A | TectoBoe
tax returny) 3a7aHues
Pa3nea 3
CrocoOHOCTh HAXOIUTh Teker (11.5.8
NpOoPECCUOHATIBHYIO JIEKCHKY B «3meneHus B
33 | mpod o y . K/p Ned
TEKCTE U IPABUIIBHO €€ 0OaHKOBCKOM
Tema 3.1 yHnoTpeosITh CHCTEMEY)
The Texcr (11.5.8
. CnocoOHOCTh YUTATh
changing «3meHeHwus B
35 | MHOA3BIYHBIE TEKCTHI HA . K/p Ne4
world of SATAHHYIO Ten 0OaHKOBCKOM
economics JIAHIYIO TeMY CHCTEMEY)
AynaupoBanue
CnocoOHOCTh U3BJIEKATh HYKHYIO (HYJSI 7p
V1 | uadopmaiuo U3 yCTHOTO - . 3ananue 8
opman Y «Economic s
cooOu1eHus
changes»)
CnocoOHOCTh HAXOAUTh HYX)HYIO | Tekct (11.5.8
35 | uHpOpMAIHIO B TEKCTE HA «Financial buner13
po(eCCHOHATIBHYIO TEMY organisationsy)
AynupoBaHue
Tema 3.2 CnocoOHOCTh M3BJIEKAaTh HYXKHYIO | (11.5.7 TecToBoe
Finance in V1 | uadopmanuio u3 yCTHOrO «PagrounTepBh sananie 6
companies COOOIICHHS 10 co CTuBOM
JIrxoOcomy)
CnocoOHOCTh CTPOUTH
p Juanor (1. 5.6
V3 | nuanoruyeckoe BbICKa3bIBaHUE Ha bunerl3
«DUHAHCHI»)
TEMY.
CnocoOHOCTh HAXOAUTh Teker (11.5.8
po(heCCHOHATTEHYIO JICKCHKY B «J1oKyMeHTHI 0
33 pod yio Y Jlokym bunerl4
TEKCTEe U MPaBUIBHO €€ JI0X0J1ax»)
Tema 3.3 ynoTpeOIsiTh
The income
CnocoOHOCTh HAXOAUTh HYX)HYIO | TekcT (11.5.8
statements
35 UHPOPMALIMIO B TEKCTE Ha «okymentsr o | K/pNe5
poECCHOHATBHYIO TEMY JI0XO0/1aX»)
Y2 | CnocobHOCTh pabotath ¢ TekcToM | Tekcr (1m.5.8 K/pNe5
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMgfoe];a;{ pesyn CpEICTBA U MPEICTABICHUE €T0
pasi Ilokazarenn oBIageHUs B8 KOC
(monyxsn) /| prata e3yJabTaTaMH O0y4eHUs
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
IUACIATUINH
bl HUSA KOHTPOJIb as aTTeCcTallHs
«/1loxyMeHTBI O
JOX0ax»)
CrocoOHOCTh HaXOIUTh .
po(hecCHOHATLHYIO JIEKCHKY B Jlexcnucckuii
33 p nukTaHT (1.5.9, | 3aganue 9
TEKCTE ¥ MPABUIIBHO €€
JIUKTaHT 6)
Tema 3.4 ynoTpeOIsiTh
The cash CrocoOHOCTh YUTATh Texer (11.5.8
flow 35 HHOS3BIYHBIE TEKCTHI Ha «The cash flow 3aganue 9
statement statement») A
3aJJaHHYI0 TEMY
Teker (11.5.8
V2 | Cinocobnocts paborats ¢ TekctoMm | «The cash flow | 3amanue 9
statement»)
CrocoOHOCTh HAXOIUTh Teker (11.5.8
podecCUOHAIbHYIO JIEKCUKY B «Corporate
33 pog yro y . P bunerl5
TEKCTE M IPAaBUJIBHO €€ clientsy)
Tema 3.5 YIOTPEOIIATh
Taking CriocoOHOCTB MOHUMATH OOIIUH
AynupoBaHue
care of CMBICT YETKO TIPOU3HECEHHBIX (11.5.7 «Pabora ¢
corporate V1 | BbIcKa3bIBaHUI HA U3BECTHBIE "
. KOPIIOPATHBHBIM
clients TeMbl (MpohecCHOHANIBHBIE U
U KIreHTaMu») | 3amanue 10
OBITOBBIE),
Texcr (11.5.8
CnocoOHOCTh paboTaTh C TEKCTOM
y2 «Corporate
clientsy)
I HOCTb HaXOJIUTh
g S(;)ZSCI/(I)(():HZUIBH "o JIEKCUKY B Texer (.5.8
33 P o y «Bankruptcy»)
TEKCTEe U MPABUIBHO €€
ynoTpeoIsITh
Tema 3.6 C110coOHOCTEH MOHUMATH OOIIUH 3amanne 11
AyaupoBaHue
Bankruptcy CMBICJI YETKO IMTIPON3HECCECHHBIX (5.7
Vi BBICKQ3bIBAaHUM HA U3BECTHHIC .
«Bankruptcy»)
TeMblI (podecCHOHATBHBIC U
OBITOBBIC),
CnocobHocTh paboTtath ¢ TekcToM | Teker (1.5.8
V2 p ( Saganue 11
«Bankruptcy»)
CriocoOHOCTh 1aTh onpenenenue | Teker (m.5.8
34 po(heCcCHOHATLHBIM TEPMHHAM «3menennss B | TecToBOE
Tema 3.7 MOCPEACTBOM 9KOHOMHMKE) 3agaHue 7
. 001IeynOTpEeOUTENHHOM JIEKCUKHN
Economic
CnocoOHOCTh CTPOUTH Huaror (1. 5.6
change TecroBoe
V3 JTUAIOTHYECKOE BhICKa3bIBaHHuE Ha | «O0CykIeHHe -
TEMY. rpaduKOB») A
V4 CrocoOHOCTh CTPOUTH Hoxuman / TectoBoe
MOHOJIOTHYECKOE BHICKA3bIBAHUE | MPE3CHTAIHS 3amanue 7
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Ha TeMy

(11.5.2 Tema 4.3)

Kopx
H;gMgfoe];a; pesyn CpEICTBA U MPEICTABICHUE €T0
pasit ITokazarens oBiageHUs B8 KOC
(Momyxs) /| erata e3yJbTaTaMu 00yUYEeHHS
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
IUACIATUINH
oI HUS KOHTPOJIb as aTTeCcTallHs
Ha TeMy (m.5.2 Tema 3.7)
Paznen 4
CriocoOHOCTh HAXOIHUTh .
poeCCHOHATILHYIO JIEKCUKY B JlexcreckHi
33 p yio y TUKTaHT (11.5.9,
TEKCTE U MPABUILHO ee
JIUKTaHT 7)
yIOTPeOIISATh
Tema 4.1
CrocoOHOCTB MMHCATh U YUTATh Pa6ora ¢
Formal 3aganue 6
style Y6 | muchMa, BECTH MEPENUCKY Ha KOPPECTIOHICHI]
HHOCTPAHHOM SI3BIKE uen
CriocoOHOCTB CTPOUTH
Hanmncanne
V4 | MOHOJIOTHYECKOE BBHICKA3LIBAHUE
[AChMa
Ha TEMY
CocraBnenue
CrocoOHOCTEL COCTaBHUTH
Pa3ITUYHBIX
31 MMUCHbMEHHOE MOHOJIOTHYECKOE . | bunerl6
BHJIOB JIEJIOBOM
BBICKA3bIBaHUE
MIEPETIUCKH
Tema 4.2 CocraBnenue
L CrocoOHOCTH ONKCATh CBOH
Writing . Ppa3JINYHBIX
V4 | npodeccuoHanbHbIe NEHCTBUS U . | 3amanue 12
memaos, e- BHOB JI€JIOBOM
. MUCBMEHHO UX U3JIOKHUTH
mails and HIePETHUCKU
notes CnocoOHOCTh MHUCaTh MUCHEMa,
CocraBieHnu
BECTH MEPENUCKy Ha
Pa3IMYHBIX TecroBoe
Y6 | HHOCTPaHHOM SI3bIKE .
BHIOB JI€JIOBOH | 3amaHue 9
ouuManbHy0 U
MEPETTUCKH
HeOPUIHATIbHYIO.
Cr1ocoOHOCTL HAXOIUTH .
Tova 43 npodecCHoHAITEH . JIEKCUKY B Jlexcncckuii
Describing 33 P o Y aukrast (1.5.9, | Exit Test
TEKCTEe U MPABUIBHO €€
JTUKTAHT &)
graphs and yIOTPeOIIATH
CnocoOHOCTh CTPOUTH
charts V4 P [Ipesenraryu .
MOHOJIOTHYECKOE BEICKa3bIBaHUE Exit Test

3.2 CpeacrBa, npuMeHsieMble Il OLleHKH YPOBHS NPAKTH4YEeCKOH MOAT0TOBKH

Kpatkoe

HanmeHnoBaHMe OLIEHOYHOTO

Kon
HP?gIM:;{Oe]an; pesyn CPEJICTBA U MPEJICTABIICHHE ero
pasi [Toka3zaTens oBlIageHUS 8 KOC
(Mozyas) /| prata e3yJIbTaTaMu 00y4eHus
TCMBI o0yue pesy i Texymmit ITpomMexyTOuH
TUCITUTLIIAH
- HUS KOHTPOJIb ast aTTecTalus
Paznea 1
Tema 1.1 CnocoOHOCTh CTPOUTH VYcTHbIi onpoc
31 MOHOJIOTHYECKOEe BbICKa3biBaHue | (1. 5.1, Bompocs! | bunerl
Besnxoopu Ha 12-15 npennoxenuii Ha 1-12)
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMg{Oe]an;{ pesyl CpEeJICTBA U MPEACTaBICHUE ETO
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb asl aTTecTanus
TaHUS 3aJIaHHYIO TEMY.
CriocoOHOCTb IPAaBUIIBHO
32 BOCIIPOW3BOJUTh HHTOHAIMOHHBIE 3amanue Nel
CUHTArMbl.
CnocoOHOCTb HCIOJIB30BATh B Jlexcuueckuit
34 | akTUBHOM BOKaOyJsipe nukTaHT (1.5.9, | 3aganue Nel
JICKCUYECKUII MUHUMYM 110 T€M€E. | TUKTaHT 1)
AynupoBaHue
CriocoOHOCTD U3BJIEUb HY)KHYIO (n.5.7
V1 | undopmanuro u3 nmpocaymanaoro | « Tpamguuun Section 5.1
COOOIIEHUS Benmukobpuranu
n»)
CocTaBisITh TUATOTHYECKOe Huarnor (1. 5.6
V3 | BbICKa3bIBaHUE HA 33JIaHHYIO «Coenunennoe | bunerl
TEeMYy. KOPOJIEBCTBO)
CriocobHOCTH (hOpMYIHPOBATH .
Tema 1.2 YTl onpoc
e UMIIEPATUBHBIE MPEIOKEHUS U
33 (n.5.1, Bompocsl
KoMIOBIOTE MIPEIJIOKEHUS C HeTUIHBIMHU 13-17)
OpMaM¥ rjaroa.
pbI $op [TucsMeHHOE
CnocobHOCTh BecTH Oecemxy o
0JIN UHGOPMAITMOHHBIX MOHOJIOTHICECKO 3aganue 1.2
Vy2 IT)eXHOJIoerI s p wsvaer | € BPICKasbIBaHue ’
v (11.5.7 Texer
WHOCTPAHHOTO SI3BbIKA
«KommbroTepsi»
CnocoOHOCTh COCTABIIATH )
Y6 | HeoduIMaNIbHOE MUCHBMEHHOE
COOO0IIIEeHNE.
CnocoOGHOCTh YNTaTh VYcTHbIH onpoc
35 MHOS3BIYHBIE TEKCTHI HA (n.5.1, Bompocsl | 3amanue 2.1
3aJJaHHYI0 TEMY 18-23)
Huanor (1. 5.6
CnocoOHOCTh cpaBHUBATh
«ObpazoBanue B
31 CHCTEeMBI 00pa30BaHUs pa3HBIX buner2
Poccun u 3a
CTpaH 6
Tema 1.3, pybesxom»)
CnocoOHOCTh YNTaTh Texer (n.5.8
Obpazopan «O6pasoBanue B
He Y2 | HHOS3BIYHBIC TEKCTHI U U3BJICKATh Teker 2
BenukoOpurtanu
HE0OXO0AMMYI0 HH(POPMAITHIO 1)
AynupoBaHue
CnocoOHOCTh M3BJIEKATh HYXKHYIO | (11.5.7
Y1 | uapopMaImio U3 yCTHOTO «ObpazoBanue B | Section 5.2
co00IIeHNs Poccun n
3apy0ekom»)
Tema 1.4. CnocoOGHOCTh pa3nyaTh Jlekcnueckuit
34 | nexcudecKue eIUHUIIBI CO nukTaHt (1.5.9, | 3apmanue No2
Mos 3HAYCHHEM Ha3BaHMM MpodecCuid | TUKTAHT 2)
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMgfoe];a;{ pesyl CpEeJICTBA U MPEACTaBICHUE ETO
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
Oyayuas Teker (11.5.8
npogeccust Y2 | CnocobHocTh paboTtath ¢ TekcToM | «Mos Oynymas | buner3
npodeccusi»)
31 CrocoOHOCTh COCTaBUTH PE3IOME
U COIPOBOJUTENLHOE MHUCHEMO Hanmcanme
MUCaHU
Tema 1.5. CrocoOHOCTD OMHUcaTh CBOM Task 1
Y4 | mpodeccruoHalbHBIC U JTMYHBIE pestome i
YerpoiicTs queCTBa COIIPOBOAUTEND
0 Ha padoTy HOT'O MUChMa
V6 CnocoOHOCTh MUCaTh pe3loMe U ananie Ne6
COIIPOBOTUTEIIHHOE MUCHEMO -
CnocoOHOCTh ynoTpeOIsITh
KJINIIE JIS BeZ::THI/IsII) CTHOH 1 Jloknan (11.5.2
33 ; Y Tema 1.6) Task 2
Tema 1.6 MUCHEMEHHOM JIEIOBOM
KOMMYHHKAITHH
HeioBoe 34 Crio0cOOHOCTB BECTH JIEJIOBLIE MuHK-1UATI0TH
obumenue IEPETOBOPBI Juaor (1. 5.6 Ko 1
Vs CriocoOHOCTB cocTaBisTh U Bectd | «TenedoHHbIi p
JTUAJIOT ¢ OM3HEC-TTAPTHEPOM pasroBop»)
CnocoOHOCTh HaxoauTh HyxHy0 | Tekcr (1.5.8
35 | undopmanuio B TEKCTE Ha «JKoHOMUKa») | bunerd
poeCCHOHATIBHYIO TEMY
Tema 1.7. CriocoGHOCT M3BJIEKATh HYXKHYIO | AyaupoBaHKe 3aamns Ha
JKOHOMHK Y1 | uHGOpMAaNHUIO U3 YCTHOTO (m.5.7 «B mupe
ayIUpOBaHUE
a COOOMLIEeHUS SKOHOMHKH»)
Texcr (11.5.8
V2 | CnocoGHOCTH paboTaTh C TEKCTOM | «DkoHOMHKA B | buer4
CIIAY)
CnocoOHOCTh HaXOIUTh HYKHYIO
35 | undopmanuio B TeKCTE HA
m g)q)gccnuoHanLH TeM Texer (5.8
P Yo y «MeHeKMEHT)
CrocoOHOCTh HaXOIUTh ) 3ananue No3
33 PO ECCHOHAIBHYIO JIEKCUKY B
Tema 1.8 TEKCTEe U MPABUIBHO €€
ynoTpeOsITh
Menemxme Juanor (1. 5.6
HT CnocoOGHOCTh CTPOUTH «Pabora
V3 | nuanoruyeckoe BbICKa3bIBaHUE Ha buners
MEHEKepay)
TEeMYy.
CnocoOHOCTh CTPOUTH [IpesenTanus
V4 | moHonornueckoe BoickassiBanue | (1.5.2 Tema 1.8) | buner5
Ha TeMY
Tema 1.9. Croco0OHOCTh HAXOIUTh Tekcr (11.5.8
33 po(hecCHOHANEHYIO JIEKCUKY B «Benenue TectoBoe
Byxraarepc 6 1
TEKCTEe U MPaBUIIBHO €€ YXTAITEPUI 3aJlaHue
KHH yqeT yIoTpedIsiTh
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMgfoe];a;{ pesyn CpEICTBA U MPEICTABICHUE €T0
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
Tekcr (11.5.8
CrocoOHOCTh YUTATh
«Benenue
35 WHOSI3bIYHBIE TEKCTHI HA K/p Ne2
OyXrajaTepun»)
3aJJaHHYI0 TEMY
CriocoOHOCTh U3BJICKATh HY)KHYIO | AyIUPOBAHHE
Y1 | uadopmaruio u3 yCTHOTO (m.5.7 K/p Ne2
coo0IIeHus «Bakancuny)
Pa3zpen 2
CriocoOHOCTB JaTh OTpe/esieHIe .
npodeccuoHaNbHBIM TEPMUHAM Jlexcurcckiit
34 p TUKTaHT (11.5.9, buner6
Tema 2. 1 MOCPEACTBOM
N JTUKTAHT 3)
A career 001IeYTOTPEOUTENBHOM JTEKCUKH
in CriocoOHOCTh U3BJICKATh HY)KHYIO | AyIUPOBaHHE
accountan Y1 | undopmaiuio u3 yCTHOTO (n.5.7 «Kapbepa | 3aganue N4
cy cooOuIeHus Oyxranrepay)
CnocoOHOCTh paboTaTh C TEKCTOM Texer (n.5.8
\ p «A career in 3amanne Nod
accountancy»)
n HOCTb HAXOJUTh
g S(;)ZSCI/(I)(():HZUIBH o JIEKCHUKY B Texer (n.5.8
33 | P o y «Accountancy») | Bumer7
TEKCTEe U MPABUIBHO €€
Tema 2.2 yHnoTpeosITh
Who needs . AynupoBaHne
[TorrMaTh OONIUI CMBICIT YETKO
accountants . (n.5.7 « xouy
o y1 | MPOM3HECEHHBIX BbICKA3bIBAHMI SbITh TectoBoe
' Ha U3BECTHBIC TEMBI 3aanue 2
Oyxranrepomy)
(mpoteccroHalibHBIE U OBITOBBIE),
v CrniocobHOCTh paboTaTh ¢ TEKCTOM | TekcT (11.5.8 TecTtoBoe
«Accountancy») | 3amanue 2
Teker (11.5.8
CrocoOHOCTh YUTATh
«AHKera
35 WHOA3BIYHBIEC TEKCTHI Ha buner8
COHCKATEIIS»)
3aJJaHHYI0 TEMY
Tema 2.3 AynupoBanue
What do ITornMaTe OOLIHI CMBIC YETKO (Hygl 7p
accountants IPOU3HECEHHBIX BBICKA3bIBAHUH oy
o Vi «CobecenoBanu | 3amanue No5
do” HA U3BECTHBIC TEMBI
e»)
(mpodeccuoHanbHbIE U OBITOBBIE),
CnocoOHOCTh ONHUCATh CBOU 3arnonHeHue
V4 | npodeccroHanbHbIE U TUIHBIE AHKETHI Ha 3ananue Ne5
KadecTBa COMCKaHHE
Tema 2.4 CnocoOGHOCTh HaXOIUTh Texcer (11.5.8
Jobs in podecCHOHATIBHYIO JEKCUKY B «Jobs in
33 buner9
accountanc TEKCTE U MPABUIIBHO €€ accountancyy)
y yIOTPeOIIATh
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;gMgfoe];a;{ pesyn CpeACTBa M MPEeJICTaBICHUE €ro
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
oI HUS KOHTPOJIb as aTTecTaus
CriocoOHOCTD JaTh OTpe/esieHIe .
npodeccuoHanbHBIM TEPMUHAM Jlexcuacckuit
34 p nuktaHT (1.5.9, | buner9
MIOCPEJICTBOM
N JTUKTaHT 4)
001IeyOTpEOUTENHHOM JIEKCUKHU
CnocoOHOCTh CTPOUTH
P Huanor (1. 5.6
Y3 | amanoruyeckoe BhICKa3bIBaHHE HA
«Kapnepay)
TEMY.
bunet9
CrocoOHOCTh CTPOHUTH Hoxknan
Y4 | moHonoruveckoe BbickazbiBanue | «lIpodeccuu B
Ha TEMY Oyxrajarepumn»
CriocoOHOCTh HAXO/IUTh Texer (11.5.8
npodeccuoHanbH o JIEKCUKY B «What makes a
33 [P yIo y good K/pNe 3
Tema 2.5 TEKCTE U MPABUIILHO €€ "
accountant?»)
What ynoTpedIsATh
makes a
Teker (11.5.8
good CnocoOHOCTh YUTATh «What makes a
accountant 35 MHOSA3BIYHBIE TEKCTHI HA good K/pNe 3
? 3aJJaHHYIO TeM
JIAHIYIO TEMY accountant?»)
AyaupoBaHue
CnocoOHOCTh U3BJIEKATh HYKHYIO (Hygl 7p
V1 | uadopmaiuo U3 yCTHOTO o buner10
«CobecenoBaHu
cooOu1eHus
e 2»)
CrocoOHOCTh HaXOIUTh Teker (11.5.8
33 po(hecCHOHANIBHYIO JIEKCUKY B «Kondepenuu | TecroBoe
TEKCTEe U MPABUIBHO €€ ») 3ajaHue 3
Tema 2.6 YIOTPEOIIATh
Was it a ITornMaTe OOLIHH CMBICH YETKO
. AynupoBaHue
good MPOU3HECCHHBIX BbICKA3bIBAHUU TectoBoe
o VYl (n.5.7 «Ha
conference” Ha U3BECTHBIE TEMBI 3ajaHue 3
KOH(pEPEHITHI)
(mpodeccroHanbHbIE U OBITOBBIE),
Tekcr (11.5.8
CniocoOHOCTh paboTaTh ¢ TEKCTOM
v2 «Kondepennuu | 3aganue 7
»)
CrocoOHOCTh HaXOIUTh Teker (11.5.8
poeCCHOHATIHLHYIO JIEKCUKY B «MareMaTu4eck
33 pod o Y bunerll
TEKCTEe U MPABUIBHO €€ Ue 3HAKN»)
OTpeOIIsITh
Tewa 2.7 }CII-II'IOCIZ)6HOCTB MOHUMAThH 001U
Calculation Hl AynupoBaHue
CMBICTT YETKO TIPOU3HECECHHBIX
S . (n.5.7 «Urenune | TectoBoe
V1 | BbICKa3bIBaHUI HA U3BECTHHIC
dopmyn u 3anaHue 4
TeMblI (podecCHuOHATBHBIC U
IPUMEPOBY)
OBITOBBIC)
V2 CrniocobHOCTh paboTaTh ¢ TEKCTOM | TekcT (11.5.8 TectoBoe
«Maremaruueck | 3aganue 4
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Kpatkoe

Ko HanmeHnoBanue o1leHOYHOTO
HauMEHOBaH
He pasnena | pE3y CpEICTBA U MPEICTABICHUE €T0
pasii [Tokazarens oBnageHUs B8 KOC
(Monyna) /| prara e3yJIbTaTaMu O0y4eHus
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JCITUTLIAH
bl HUS KOHTPOJIb ast aTTecTanus
Ue 3HAKK»)
CriocoOHOCTh HaXOIUTh .
poecCHOHANBHYIO JIEKCUKY B Jlexeneckui
33 p nukTaHt (1.5.9, | bunerl2
TEKCTEe U MPABUIBHO €€
JTUKTAHT 5)
yIoTpeOIsITh
Tema 2.8 A CnocoOHOCTh TOHUMATH OO AyaupoBaHue
tax return CMBICJI YETKO IIPOU3HECEHHBIX (m.5.7
Vi BBICKA3bIBAHUI HA U3BECTHHIC «Hanorossie bunerl2
TeMbl (podeccuoHaIbHbIE U BBIYETHI»)
OBITOBBIC)
V) Cnoco6HocTh paboTats ¢ TekcToM | Tekcer (1.5.8 «A | TectoBoe
tax returny) 3aJlaHuES
Pa3znen 3
CrocoOHOCTh HaXOIUTh Teker (11.5.8
poecCHOHANBHYIO JIEKCUKY B «3meHeHus B
33 | mPod o y v K/p Ned
TEKCTE U MPABUIIBLHO €€ OaHKOBCKOM
Tema 3.1 ynoTpeOIsiTh CHCTEMEY)
The Tekcr (11.5.8
. CnocoOGHOCTh YNTaTh
changing 35 WHOSI3BIYHBIE TEKCTHI Ha «M3mencnus B K/p Ne4
world of SATAHHVIO TeM 0OaHKOBCKOM p e
economics JIAHIYIO TEMY CHCTEMEY)
AyaupoBaHue
CnocoOHOCTh U3BIIEKATh HYKHYIO (Hyg 7p
Vi MH(pOPMALUIO U3 YCTHOTO - . 3ananue 8
$opmar y «Economic A
coo01eHus
changesy»)
Crioco6HOCTh HaX0AUTh HYXHYI0 | TekcT (11.5.8
35 | uaopmanmro B TEKCTE HA «Financial buner13
poECCHOHATLHYIO TEMY organisationsy)
AyaupoBaHue
Tema 3.2 CriocoOHOCTD U3BNEKaTh HYXKHYIO | (11.5.7 TecToBOE
Finance in V1 | uadopmanuro U3 yCTHOTO «PagnonHTEpBH sasaHie 6
companies coo0IIeHus 10 co CTuBOM a
JI:xo0coM»)
CrocoOHOCTh CTPOUTH
P Juanor (1. 5.6
V3 UAJIOTHYECKOE BLICKA3EIBAHUE HaA buinerl3
«DUHAHCHI»)
TEMY.
CnocoOHOCTh HAXOUTh Teker (11.5.8
po(hecCHOHANEHYIO JIEKCUKY B «JlokyMeHTHI O
33 pod o y Hloky bunerl4
TEKCTEe U MPABUIILHO ee J0X0J1ax»)
Tema 3.3 yIoTpeOIIsATh
The income P
Crioco6HOCTh HaXOAUTh HYXKHYI0 | TekcT (11.5.8
statements
35 nH(pOpPMaLIMIO B TEKCTE HA «loxymentor o | K/pNe5
po(heCCHOHATLHYIO TEMY JI0X0JIax»)
Y2 | CnocobHocTh paborath ¢ TekcToM | Tekcer (1.5.8 K/pNe5
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kon
H;éleg{oelea;{ pesyn CpEICTBA U MPEICTABICHUE €T0
pasai / [Toka3zaTenb oBlageHUs B8 KOC
(mozyss) brata e3yibTaTaMu 00y4YCHUS
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
JUCIUATIIIAH
bl HUS KOHTPOJIb ast aTTecTaIus
«/1loxyMeHTBI O
JOX0ax»)
CnocoOHOCTh HAXOUTh .
po(hecCHOHATLHYIO JIEKCHKY B Jlexcutieckui
33 p nukTaHT (11.5.9, | 3aganue 9
TEKCTE ¥ MPABUIIBHO €€
JIUKTaHT 6)
Tema 3.4 ynoTpeOIsiTh
The cash CrocoOHOCTh YUTATh Texer (11.5.8
flow 35 WHOSI3BIYHBIE TEKCTHI HA «The cash flow 3aganue 9
statement statement») A
3aJJaHHYI0 TEMY
Teker (11.5.8
V2 | Cinocobnocts paborats ¢ TekctoMm | «The cash flow | 3amanue 9
statement»)
CrocoOHOCTh HAXOIUTh Teker (11.5.8
PO ECCHOHAIIBHYIO JICKCUKY B «Corporate
33 pod o y -0rp bunerl5
TEKCTE M IPAaBUJIBHO €€ clientsy)
Tema 3.5 YIOTPEOIIATh
Taking CriocoOHOCTB MOHUMATH OOIIUH AynupoBaHue
care of CMBICJI YETKO IMPOU3HECEHHBIX (n.5.7 «Pabora
corporate V1 | BbIcKa3bIBaHUI HA U3BECTHBIE c
clients TeMblI (Mpod)ecCHOHATBHBIC U KOPIOPAaTHBHBIM
(mpog pIIop 3aganue 10
OBITOBBIE), Y KITUCHTaMM))
Texcr (11.5.8
CnocoOHOCTh paboTaTh C TEKCTOM
y2 «Corporate
clientsy)
CnocoOHOCTh HAXOIUTh
npodeccuoHanbH o JIEKCUKY B Texer (.5.8
33 P o y «Bankruptcy»)
TEKCTEe U MPaBUILHO €e
ynoTpeoIsITh
Tema 3.6 CnocoOHOCTh TOHUMATh OOIIH 3anganue 11
AyaupoBaHue
Bankruptcy CMBICJI YETKO IMTIPON3HECCECHHBIX (5.7
Vi BBICKA3bIBAaHUI HAa U3BECTHHIC .
«Bankruptcy»)
TeMblI (podecCHOHATBHBIC U
OBITOBBIC),
CnocobHOCTh paboTaTh ¢ TeKCTOM | Tekct (11.5.8
V2 P ( 3ananue 11
«Bankruptcy»)
CriocoOHOCTh 1aTh onpenenenue | Teker (m.5.8
34 po(heCcCHOHATLHBIM TEPMHHAM «3menennss B | TectoBoe
Tema 3.7 MOCPEACTBOM 9KOHOMHMKE) 3ajanue 7
. 001IeynOTpEeOUTENHHOM JIEKCUKHN
Economic
CnocoOHOCTh CTPOUTH Huaror (1. 5.6
change TecroBoe
Y3 | nnanorudeckoe BbicKa3zbiBaHUE Ha | «OOCYyKIeHHE -
TEMY. rpaduKOB») A
V4 CrocoOHOCTh CTPOUTH Hoxuman / TectoBoe
MOHOJIOTHYECKOE BHICKA3bIBAHUE | MPE3CHTAIHS 3amanue 7
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Kpatkoe

HanMeHnoBanue o1ieHOYHOIO

Kopx
H;gMgfoe];a; pesyn CpEICTBA U MPEICTABICHUE €T0
pasit ITokazarens oBiageHUs B8 KOC
(Momyxs) /| erata e3yJbTaTaMu 00yUYEeHHS
TCMBI o0yue pesy i Texyrmii [TpomexxyTouH
IUACIATUINH
oI HUS KOHTPOJIb as aTTeCTallHs
Ha TeMy (m.5.2 Tema 3.7)
Paznen 4
CriocoOHOCTh HAXOIHUTh .
poeCCHOHATIBHYIO JIEKCUKY B JlexcreckHi
33 p yio y TUKTaHT (11.5.9,
TEKCTE U MPABUILHO ee
JIUKTaHT 7)
yIOTPeOIISATh
Tema 4.1
CrocoOHOCTB MMHCATh U YUTATh Pa6ora ¢
Formal 3aganue 6
style Y6 | muchMa, BECTH MEPENUCKY Ha KOPPECTIOHICHI]
HHOCTPAHHOM SI3BIKE uen
CriocoOHOCTB CTPOUTH
Hanmncanne
V4 | MOHOJIOTHYECKOE BBHICKA3bIBAHUE
[AChMa
Ha TEMY
CocraBnenue
CrocoOHOCTEL COCTaBHUTH
Pa3ITUYHBIX
31 MMUCHbMEHHOE MOHOJIOTHYECKOE . | bunerl6
BHJIOB JIEJIOBOM
BBICKA3bIBaHUE
MIEPETIUCKH
Tema 4.2 CocraBnenue
L CrocoOHOCTH ONKCATh CBOH
Writing . Ppa3JINYHBIX
V4 | npodeccuoHanbHbIe NEHCTBUS U . | 3amanue 12
memaos, e- BHOB JI€JIOBOM
. MUCBMEHHO UX H3JIOKUTH
mails and HIePETHUCKU
notes CnocoOHOCTh MHUCaTh MUCHEMa,
CocraBieHnu
BECTH MEPENUCKy Ha
Pa3IMYHBIX TecroBoe
Y6 | HHOCTPaHHOM SI3bIKE .
BHIOB JI€JIOBOH | 3amaHue 9
ouuManbHy0 U
MEPETTUCKH
HeOPUIHATIbHYIO.
Cr1ocoOHOCTL HAXOIUTH .
Towa 43 npodecCHoHAITEH . JIEKCUKY B Jlexcncckuii
Describing 33 P o Y aukrast (1.5.9, | Exit Test
TEKCTEe U MPABUIBHO €€
JTUKTAHT &)
graphs and yIOTPeOIIATH
CnocoOHOCTh CTPOUTH
charts V4 P [Ipesenraryu .
MOHOJIOTHYECKOE BEICKa3bIBaHUE Exit Test

Ha TeMy

(11.5.2 Tema 4.3)

32




4 Onucanue Npoueaypbl OLEeHNBAHUS
Pesynprarhl 00yueHHs MO AUCHUILIAHE, YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETCHLIUH

OIICHUBAIOTCS MO 4YeThIpEX OanbHOM IIKal€ OLEHKAMH: «OTJIMYHO», «XOPOILIO»,
«YIOBJICTBOPUTEILHO», «HEYIOBJIECTBOPUTEIBHO» M OAIbHON CHUCTEME.
MakcumanpHasi cymma 6ayioB o guctuiinHe paBHa 100 6amiam.

Onenka 1o
IIPOMEKYTOUHON XapaKkTepUCTUKA YPOBHS OCBOCHHUS AUCLUIUINHBI

aTTeCTalluU
ot 91 «3a4TeHO» / «0Tan4HO» | CTyIEHT JeMOHCTpUpyeT Cc(HOPMUPOBAHHOCTD
1o 100 JUCLUIUIMHAPHBIX KOMIIETEHLUH Ha HTOTOBOM
YPOBHE, o0OHapyKUBaeT BCECTOPOHHEE,
CHUCTEeMAaTHUYECKOe U TIyOOKOe 3HAaHHE y4eOHOTO
MaTepuaia, YCBOWJI OCHOBHYIO JIUTEparypy H
3HAKOM C  JONOJIHUTEJBHOM  JIMTEPATYpPOH,
PEKOMEH/I0BaHHOM MPOrpamMMoil, ymeeT cBOOOIHO
BBINOJIHATH MPAKTUIECKHE 3aJjaHus,
IOPEeJyCMOTPEHHBIE  MPOrpaMMoi,  CBOOOJHO
orepupyer nproOpeTeHHBIMU 3HAHUSIMH,
YMEHUSAMH, [pHUMEHSeT HX B  CUTYyalusx
ITOBBIIIEHHON CJIOKHOCTH.
ot 76 «3auTeHo» / «xopomo» | CTyneHT JeMOHCTpUpYeT C(HOPMHPOBAHHOCTH
10 90 JUCLUIUIMHAPDHBIX ~KOMIIETEHIIMH Ha CpeAHEM
YPOBHE: OCHOBHBIE 3HAHHUS, YMEHUS OCBOEHBI, HO
JIOTTYCKAFOTCS HE3HAYNTEIbHBIC OIITNOKH,
HETOYHOCTH, 3aTPYAHEHUs IpH aHATUTHYECKUX
onepanusx, IEepeHoce 3HAaHMW W YMEHMH Ha
HOBBIE, HECTAHAAPTHbIE CUTYAIUH.
or 61 «3a4TeHo» / CryneHT JAeMOHCTpupyer c(hOpMHUPOBAHHOCTh
1o 75 «yJIOBJIETBOPUTENBHO» | AUCUUIUIMHAPHBIX KOMIIETEHIMH Ha 0a30BOM
YpOBHE: B XOJIe¢ KOHTPOJBHBIX MEPOTPHUSTHIA
JIOITyCKaloTCA 3HAYUTENbHbIE OILIMOKH,
NPOSIBIISIETCS.  OTCYTCTBHE OTHIENBHBIX 3HAHHA,
YMEHUH, HaBBIKOB o HEKOTOPBIM
TUCHHTUTMHAPHBIM ~ KOMITETEHIUSAM,  CTYICHT
UCTIBITHIBAET 3HAUUTENIbHBIE 3aTPYAHEHUS MpU
OTIEPUPOBAHNN 3HAHUSMH W yMEHHSIMH TIpH HUX
NEepPEHOCEe Ha HOBBIE CUTYAIUH.
ot 41 «HE 3a4TEHO» / CTyneHT JeMOHCTpHpPYeT C(POPMHUPOBAHHOCTh
1o 60 «HEYJIOBIIETBOPUTEIHHO» | JUCIUTUIMHAPHBIX KOMIETCHIIMI HA YPOBHE HIKE
6a30BOr0, MPOSBISIETCS HEOCTATOYHOCTh 3HAHUH,
YMEHUI, HaBBIKOB.
ot 0 «HE 3a4TEHO» / JucuuniuHapHele KOMITETEHIINU HE
1o 40 «HEYJOBIIETBOPHUTENBHO» | (hopMUpOBaHBI.  [IposiBIsieTcsl  TOJTHOE — WK
NPAaKTUYECKH  TIOJIHOE  OTCYTCTBUE  3HAHMIA,
YMEHUI, HABBIKOB.

Cymma
OaLIoB

Texymas arrecranus 1O JUCLHUIUIMHE IPOBOAMUTCA C LEIBIO CHUCTEMATHYECKON
NPOBEPKH JOCTIKEHUH oOydarommxcsa. OObEKTaMU OICHUBAHUS SIBISIOTCS: CTENEHb
YCBOCHHS TEOPETHUECKHX 3HAHWM, YPOBEHb OBJIAZICHHUS IPAKTUYECKMMH YMEHUAMH U
HaBBIKAMU TI0 BCEM BHJaM Yy4eOHOIl paboThl, KauyecTBO BBIOJHEHHUS CaMOCTOSTEIBLHON
paboThl, ydeOHas AMCLUIUIMHA (aKTUBHOCTb HA 3aHATHSX, CBOEBPEMEHHOCTb BBINOJIHEHUS
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pa3JIMYHBIX BUJOB 3aJaHUM, IIOCEIIAEMOCTh BCEX BHJOB 3aHATUH 110 ATTECTYEMOU
JTUCITUTIIINHE).

[Tpu nmpoBeneHNN POMEKYTOUHOM aTTECTAllUU OILICHUBACTCS JOCTHKEHHE CTYIECHTOM
3aIJIaHUPOBAHHBIX MO JUCLUMIIUHE PE3yJbTaTOB OOyuYeHUs, 0OECIEeUNBAIOIINX PE3YNIbTAThI
OCBOCHHS 00pa30BaTEIbHON MPOrpaMMBI B LIETIOM.

Kpurtepuu onieHuBaHMs YCTHOIO OTBeTa

OIICHOYHBIE CPEJICTBA: YCMHOe CO00ueHue, O0KIA0, NPe3eHmayus

5 6an10B - OTBET IMOKA3bIBACT MPOYHBIC 3HAHUS OCHOBHBIX IPOILIECCOB H3Yyd4aeMOil
OpeIMETHOW 007acTH, OTIMYaeTCs] TIIYyOWHOW W TOJNHOTON pAacKpBITHS TEMBI; BIIAJCHHE
TEPMHUHOJIOTHYECKUM almapaToM; YMEHHE OOBSICHATh CYUIHOCTb, SIBJICHUH, MPOIECCOB,
COOBITHH, JeNaTh BBIBOJABI U OOOOIIEHHS, 1aBaTh apryMEHTHPOBAHHBIE OTBETHI, IPUBOIAUTH
OpUMEphl;  CBOOOJHOE  BJIAJCHHE  MOHOJIOTMYECKOH  peyblo,  JIOTUYHOCTh U
MOCJIEIOBATEIbHOCTh OTBETA; YMEHHWE NPUBOAUTH NPUMEPHI COBPEMEHHBIX MPOoOIIEeM
u3y4aeMoii obsactu.

4 OGamia - oTBeT, OOHApYXUBAIOLIUN IPOYHbIE 3HAHUS OCHOBHBIX IIPOIIECCOB
U3y4aeMoil IpeaMeTHOW 00JacTH, OTIMYaeTcsl TyOMHOM M TOJHOTOM PACKPBITUS TEMBI,
BJIAJICHNEC TEPMHHOJIOTUYECKUM allllapaToM; YMEHHE OOBACHATh CYIIHOCTh, SBJICHUH,
MIPOLIECCOB, COOBITUH, JeNlaTh BBIBOABI U OOOOIICHMS, 1aBaTh apryMEHTHPOBAHHBIE OTBETHI,
NPUBOJNUTH TIPUMEPHI; CBOOOJIHOE BJIAJECHHE MOHOJOTUYECKOH peYbl0, JIOTMYHOCTh H
MoCIe0BaTeNbHOCTh 0TBeTa. OIHAKO AOMYCKAeTCs OJHA - ABE HETOYHOCTH B OTBETE.

3 6ans1a — OTBET, CBUIETEILCTBYIONINI B OCHOBHOM O 3HaHUH IPOIIECCOB U3y4aeMOi
MpEeIMETHOM 00JIacTH, OTIUYAIOIIUNCA HEIOCTaTOUYHOM TITyOMHOM M MOJHOTON PacKpbITHS
TEMBI; 3HAHUEM OCHOBHBIX BOIIPOCOB TEOPHH; CJIa00 c(hOPMUPOBAHHBIMHI HABBIKAMU aHAIHM3a
SBIICHUHM, TMPOIIECCOB, HENOCTATOYHBIM yMEHHEM JaBaTh apryMEHTHUPOBAaHHBIE OTBETHl U
NPUBONUTH TPHUMEPHI; HEIOCTATOYHO CBOOOJHBIM BJIaJIEHUEM MOHOJIOTHYECKOH peusblo,
JOTMYHOCTBIO U IOCJE0BATENbHOCThIO OTBeTa. Jlomyckaercss HECKOJbKO OLIMOOK B
COJICpKaHNN OTBETAa; HEYMEHWE TPUBECTH MPHUMEP PA3BUTHUS CHTYallMH, NMPOBECTH CBS3b C
JPYTUMH aclIeKTaMH U3y4yaeMoi 00JacTH.

2 fajsa — OTBET, OOHAPYKUBAIOLUI HE3HAHHME MPOIIECCOB M3y4yaeMOW MpeaMeTHOU
00J1aCTH, OTJINYAIOLIUICS HErNTyOOKHMM pacKpbITUEM TEMbl; HE3HAHHEM OCHOBHBIX BOIPOCOB
TeopHH, HeC(HOPMUPOBAHHBIMH HABBIKAMH aHAIIM3a SBJICHHH, MPOIIECCOB; HEYMEHUEM J1aBaTh
apryMEHTHPOBAaHHBIE OTBETHI, CJIa0bIM BJaJ€HMEM MOHOJOTHYECKOH peublo, OTCYTCTBHEM
JOTHYHOCTH M TIOCIIEAOBATENBHOCTH. JlOMycKaroTcs cephe3Hble OMMOKA B COJEpIKaHHH
OTBETa; HE3HAHUE COBPEMEHHOM MpoOIeMaTHKH U3ydaeMoi 001acTH.

Kpurtepuu oneHnBanus nucbMeHHOH padoThI

OILICHOYHBIE CPENICTBA: KOHCHEKM, KOHMpOAbHAs paboma, O00K1a0 (coobujenue),
8bINOIHEHHBIU 8 hOpMe npezeHmayuu, meopuecKoe 3a0aHue.

5 6annoB - CTyIeHT BbIpasWsl CBOE MHEHHE MO CHOPMYIHPOBaHHOU mpolieme,
apryMeHTHpOBaJl €ro, TOYHO ONpEJelIHB €€ coaep)kaHue M cocrapistoniue. [Ipobiema
packpeiTa TOJHOCTBIO, BBIBOABI 00OCHOBaHBI. IIpuBeneHBl JaHHBIE OTEUYECTBEHHOH H
3apyOeKHON JIUTEPaTyphl, CTATUCTHYECKHIE CBEACHUS, MHPOPMAIUs HOPMAaTHBHO-TTPABOBOTO
xapaktepa. CTyIeHT BIaJieeT HAaBBIKOM CaMOCTOSITEIbHONW padOThl MO 3aJaHHOH TeMe;
METOJaMH U TIpUEMaMU aHAJIN3a TEOPETUYCCKUX W/WIIM TPAKTHYECKUX aCIEeKTOB M3ydaeMOn
oOmacti. PaKTUYECKUX OIIMOOK, CBA3aHHBIX C MMOHMMAaHUEM IPOOJIeMBbl, HET; rpadUuecKu
paboTta odopmIieHa TPABUIIBHO.

4 0Ganna - pabora XapaKTepU3YeTCs CMBICIOBOM ILIEIbHOCTBIO, CBSI3HOCTBIO H
MI0CJIEIOBATEIEHOCTRIO M3JIOKEHHST;, TOMYIIEHO He Ooriee 1 ommOku mpu 0OBSICHEHUH CMBICTIA
win conepxanus npobiembl. [Ipobimema packpbitTa. He Bce BBIBOABI CHENaHbl W/WIH
o0ocHOBaHbI. JlJis apryMeHTaluud NPUBOAATCS JaHHbIE OTEYECTBEHHBIX M 3apyOeimHBIX
aBTOpOB. [IpOIEMOHCTPUPOBAHBI HCCIEIOBATEIILCKUE YMEHHMS M HaBbIKH. DaKTHYECKUX
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OIIMOOK, CBSI3aHHBIX C MOHUMAaHUEM TPOOJEeMBbl, HEeT. JlomymieHpl OHA-IABE ONIMOKU B
odopmiieHuH pabOTHI.

3 fasa — CTYIACHT TPOBOAMT JOCTATOYHO CAMOCTOSATEIBHBIM aHAIU3 OCHOBHBIX
ATAllOB M CMBICIOBBIX COCTABISIIONIMX IPOOJIEMBI; IMOHMMAaeT 0a30BbIe OCHOBBI U
TEOpETUYEeCKOoe OOOCHOBaHHME BBIOpAHHOW TeMbl. [Ipobiema packpbliTa HE MOJHOCTBIO.
BbiBoabI HE cienaHbl W/WiM BBIBOABI He 00OCHOBaHBI [IpoBeneH aHanu3 mpoOiembl Oe3
MIPHUBJICYCHHUS JTOTIOTHUTEIBHON uTeparypsl. JJomyiieno He Goiiee 2 OMMOOK B CMBICIIE U
coJiepKaHuu Mpo0IeMbl, 0HOPMIICHHH PaOOTHI.

2 Oamna - pabora mnpexacraBiasieT CcoOOOW IEpecKa3aHHBIM WM IMOJIHOCTBIO
NEPENMCAHHBIA UCXOJHBIA TEKCT 0e3 Kakux Obl TO HM OBLJIO KOMMEHTapueB, aHaim3a. He
packpbiTa CTPYKTypa U TEOPETHYECKas COCTABIISIOIIAas TeMbl. [IpoOiemMa HE packphITa.
BbiBoibl OTCYTCTBYIOT. JlOmyIieHO TpH WK 0oJiee TPeX OIMMOOK B CMBICIOBOM COJICPKAHHH

packpbIBaeMoii mpoo6emMbl, B 0(pOpMIICHHH PaOOTHI.
Kpurtepuu onieHMBaHUS TECTOBOIO 3aJaHNS

OueHka Omauyno Xopouio Yooesnemsopumenvro | Heyoosniemeopumenvro
KonngectBo
0 ot 76% no o 0
IIPaBUJIbHBIX 91 % u=> 90.9 % He MeHee 61% MeHee 61%
OTBETOB ’

KpnTeplm BBICTABJICHUS OUECHKH CTYACHTY HaA 3a4Y€Te
OLICHOYHLIC CPCACTBA: ycmelzi onpoc 6 d)opjwe C05€C€006’CZHM}Z, BblNOJIHEHUE NUCLMEHHDbLIX

PA3HOYPOBHEBBIX 3a0AHUI.

OrneHka 1o
IIPOMEKYTOUYHON
aTTecTaluu

XapakTepHucTuka KauecTBa chopMUpOBaHHOCTH KOMIIETECHIIUI

«3a4TeEHO» /
«OTIINYHO)

CryaeHT aeMOHCTpUpPYET CGHOPMHUPOBAHHOCTh UCHUILTHHAPHBIX
KOMIIETEHIIM  Ha  NpPOJBUHYTOM  YpOBHE:  OOHapyXHBaeT
BCECTOPOHHEE, CHUCTEMAaTHYeCKOe MU TJIyOOKOe 3HaHUE Y4eOHOro
MaTepuana, yMeeT TECHO YBA3bIBaTb TEOPUI0 C TMPAKTUKOM,
CBOOOJTHO CITPABIISIETCS C 3a/]a9aMy, BOIIPOCAMH U JPYTUMH BUIaMHU
NPUMEHEHHs 3HaHWM, NpUYEeM HEe 3aTpyAHSAETCS C OTBETOM IpH
BUIOU3MCHCHUHN SaHaHHﬁ, IMpaBUJIBHO 000CHOBBIBAET IIPHUHATOC
peleHue, BIajeeT pPAa3HOCTOPOHHMMH HaBbIKAMM M IpUEMaMu
BBIITOJIHCHUA MPAKTUYCCKUX 3aaa4.

«3a4TeHO» /
«XOPOIIIOY

CTyneHT JeMOHCTpUpPYeT C(HOPMHUPOBAHHOCTD JAMCHUIUIMHAPHBIX
KOMIIETEHIIM Ha ©0a30BOM ypOBHE: OCHOBHBIE 3HAHUS, yYMEHUs
OCBOEHBI, HO JIOIYCKAIOTCsI HE3HAUUTENbHbIE OIINOKH, HETOUHOCTH,
3aTPYyAHEHUS [IPU AHAJUTUYECKUX ONEPALMAX, IEPEHOCE 3HAHUN U
YMEHUH Ha HOBBIEC, HECTAHIAPTHBIE CUTYAIUU.

«3a4TeHo» /
«YIOBIETBOPUTEILHOY

CryaeHT aeMOHCTpUpYET CGHOPMHUPOBAHHOCTh TUCIUTLTHHAPHBIX
KOMIIETEHIIMII Ha [OPOrOBOM YpPOBHE: HMEET 3HaHUS TOJBKO
OCHOBHOIO Marepuajia, HO HE YCBOWJ €ro Jerajei, B Xoje
KOHTPOJIBHBIX MEPOIPHUITHIA AOMYCKAIOTCS 3HAUYUTEIbHBIE OIIHOKH,
HEJI0OCTaTOYHO MpaBUIIbLHBIE (hOpMYITUPOBKH, HapyIIEeHUS
JIOTUYECKOW TMOCJIEI0BATEIbHOCTH B U3JI0XKEHUH MPOrPAMMHOIO
Marepuana, HWCHBITBIBAET  3aTPYAHCHUS  TPU  BBINOJHEHUU
MPAKTUYECKUX PAa0OT, MPU ONMEPUPOBAHUU 3HAHHUSIMH M YMEHHUSIMH
P UX MEPEHOCE Ha HOBBIE CUTYAIIHH.

«HE 3a4TEeHO» /
«HEYIOBIICTBOPUTEIHHOY

CryneHT JeMOHCTpUpPYET C(HOPMHUPOBAHHOCTD JAMCLUUIUIMHAPHBIX
KOMITETCHIIN Ha YPOBHE HW)KE MOPOTOBOTO: BBIABIISETCS IMOJTHOE
WIM IPAKTHYECKU MOJHOE OTCYTCTBUE 3HAHUM 3HAYUTEIHLHON YacTH
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MPOrPpaMMHOI0 MaTepHualla, CTYAEHT JONYCKAaeT CYIIECTBEHHbIE
OLIMOKH, HEYBEPEHHO, C OOJBIIMMHU 3aTPYAHEHUSMU BBIIOJIHSET
MpaKTU4ecKre paboThl, yMEHUS U HABBIKK HE C(HOPMUPOBAHBI.
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5. IlpuMepbl OLIEHOYHBIX CPEACTB JIJIsl MPOBeeHUsI TeKYlleld aTTecTaluu

5.1 Bonpocwl 1151 cobeceioBanmsi (YyCTHOTO ONPOCA):

1. What is the official name of Great Britain?

2. Where is it situated? What parts does it consist of?

3. What is the territory and the population of Great Britain?
4. What city is the capital of Great Britain?

5. What is the surface of the country?

6. Are there any big rivers and lakes in Great Britain?

7. What is the climate on the British Isles?

8. Is Great Britain a highly developed industrial country?

9. What goods does the British industry produce?

10. Are there any big educational establishments in Great Britain?
11.1s Great Britain a constitutional monarchy?

12.What is the name of the Queen of Great Britain?

13.
14.
15.
16.
17.
18.
19.
20.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.

Are you going to continue your parents' careers?

What are your favorite subjects in school?

What subjects don't you like?

What is your hobby?

Why do you think your job will give you many opportunities?
Is education in our country free?

Is education in Russia right or duty?

What kind of schools are there in Russia?

What are the possible ways to continue education after finishing the secondary school?
What are the main types of educational institutions in our country?
What are the types of higher education institutions in Russia?
What can you do?

Can you describe your working place?

What are yours duties?

What can you do for a customer as the bank representative?
What do you know about working with bank customers?

Can you describe a typical day of a bank worker?

What foreign currencies do you know?

Do you know the exchange course?

How can you help the customer to change the courses?

What do you know about investing money?

What ways of investing money do you know?

What things of the investing money are popular nowadays?
What is a stock market?

How do the stock work?

Who helps in spreading the risks?

How to arrange a meeting?

What should you know to arrange the meeting?

Are there any tips on the arranging the meeting?

What are the economic indicators?

What can the economic indicators show?

Where can we get the numbers on economic indicators?
What is a central bank of a country?

What are the duties of a central bank?

Is a central bank a state interprise or a commercial one?
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50. What is a structure of a bank?
51. What is a bankruptcy?
52. What do you know about national banks?

5.2 Tembl 10KJI2/10B U NIPpe3eHTALMI
Tewma 1.1. BenukoOputanus

Tema 1.2. Komnbrorepbl

Tewma 1.3. O6pa3zoBanue

Tema 1.4. Mos Oynymas nmpodeccus
Tema 1.5. YcTpoiicTBo Ha paboTy

Tewma 1.6. JlemoBoe oOmicHuE

Tema 1.7. DxoHOMMKA

Tema 1.8. MenexMeHT

Tema 1.9. bByxrantepckuii yuer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?
Tema 2.7 Calculations

Tema 2.8 A tax return

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.3 The income statements

Tema 3.4 The cash flow statement

Tema 3.5 Taking care of corporate clients
Tema 3.6 Bankruptcy

Tema 3.7 Economic change

Tema 4.1 Formal style

Tema 4.2 Writing memos, e-mails and notes
Tema 4.3 Describing graphs and diagrams

5.3 IlpumepsbI TeCTOBBIX 3aIaHUI

TecroBoe 3aganue 1

W oONOOIThE NN WDNEFE -

Underline the odd one out in each group.

shares bonds dividend mutual fund property
ATX FTSE 100 Frankfurt Stock Exchange Hang Seng Dow Jones
profit return savings cash shareholder

Write three letters to complete each word. They are all forms of investment.

co_ _ ctibles
prop___Y

m_ __al funds
sh_ s

b s

Complete this text with the words in the box.

capital dividends investors profit shareholders stock up
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Companies raise (9) , the money they need to run or expand their business,
by selling shares on the (10) market. (11) buy the
shares in order to make money. They can make a(n) (12) when the price of
the shares goes (13) and they sell them for more money than they paid for
them. They also get money from (14) , a percentage of the company’s
profit which the company gives to its (15) :

4 Look at Mark Hunter’s list of appointments and write sentences about what he is
doing
next week. Use the present continuous.

Monday, 1.00: lunch with Sam and Fiona

Tuesday, 10.00: meet Mr Benson at Smith and Sons
Wednesday, 2.30: dentist

Thursday, 11.00: golf with Tony Price

Friday, 9.00: flight to Paris

16 On Monday he

17

18

19

20

5 Complete these sentences with at, in, on or next.
21 The bank opens nine o’clock the morning.
22 Tina is going on holiday week.

23 Sue is getting married June.

24 | always turn off my computer night.

25 The meeting is Tuesday, not Thursday.
26 What are you doing the weekend?

6 Match the words in the box with these definitions.

asset diversification guarantee portfolio

27 away of spreading risk by investing in different things
28 acombination of different kinds of investments
29 avaluable item that someone can sell for cash
30 certainty that something will happen

Bpewms BeimonHenus — 30 MUHYT

TecToBoe 3ananue 2

1 Complete these sentences with the words in the box.

ambitious boring meticulous patient qualified satisfying stressful

1 This book isn’t interesting. It’s
2  Martin wants to be the boss of his own company in five years’ time. He’s very

3 George has a professional accountancy qualification. He is a(n)
accountant.
4 Ahmed doesn’t get angry easily. He’s very
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5 Hilary’s boss watches her all the time and asks her to work quicker. Her job is very

6 Susan always pays attention to detail. She never makes mistakes. She is

7 Shilpi is a cashier. She enjoys helping people and she is happy when she can deal Wlth
their ~ problems. Her job is very

2  Write the opposites of these adjectives.

8 mature
9 efficient
10 regular
11 honest
12 legal

13 reliable

3 Complete these sentences with the correct form of be going to or will.

14 ‘The phone is ringing.” ‘I answer it.’

15 David become an accountant when he leaves university.

16 1 have a coffee and two teas, please.

17 1 walk to the bus stop with you if you wait five minutes.

18 Jamal leave school at the end of this year and get a job in a bank.

4  Match words 19-24 to definitions a—f.

19 assets

20 profit and loss statement
21 suppliers

22 management
23 liabilities

24 reporting period

the things a company owes, such as debts and taxes

the directors and managers of a company

a record of a company’s income, expenses and profits or losses

the period of time covered by a financial statement

the people who sell materials, goods and services to a company

the things a company owns, such as buildings, machinery and investments

-~ D® O O T D

5 Match questions 25-30 to answers a—f.

25 What are you going to do when you leave college?
26 Are you going to go to the conference next week?

27 Would you like something to drink?

28 How are we going to tell her the bad news?
29 Do you know if Sally wants tea or coffee?

30 How are we going to finish the job on time?

a Don’t worry. I’'ll take some work home with me tonight.
b Don’t worry. I’ll do it.

¢ I’ll have a coffee, please.

d I’m going to take an accountancy course.

e D’ll ask her.

f  Yes, lam.

B
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TecToBOE 3a71aHHuE 3

1

10
11

12
13
14
15

16
17
18
19
20

21
22
23
24

Complete this conversation with was, wasn ’t, were or weren’t.

A: How (1) the conference, Martin?

B: 1t (2) wonderful! There (3) lots of interesting speakers
and the conference centre was great. My hotel (4) very near the centre,

so there was a twenty-minute walk every morning but it was clean and comfortable.

A: (5) Randa and Hameed there?

B: No, they (6) . They (7) at another conference in Berlin.

Choose the correct words in italics.

The food wasn’t very good. In fact, it was revolting / excellent.

The hotel rooms weren’t very big. In fact, they were wonderful / tiny.
‘“Were the presentations good?” ‘Yes, they were delicious / fascinating!’
“Was the weather good?’ ‘No, it was awful / fine.’

Write the answers to these calculations in words.

Twenty-five minus five equals
Eight subtracted from twenty-four equals
Fifteen times two equals
One hundred and ten divided by two equals

Read Tamsin’s ‘to do’ list for yesterday and write sentences about what she did and
didn’t do.

» prepare cash flow for Harcourt and Co (v)

+ arrange meeting with Muriel Danzig for Tuesday
()

« call bank about next month’s investment seminar (x)
* finish planning report for George ()

* photocopy paperwork for Friday’s meeting (v)

Write the past simple form of these verbs.

make
take
find
go

Complete this email with the past simple of the verbs in brackets.

Dear Mrs Novakova

| am sorry | (25) (be) out when you (26)
(telephone) this morning. Thank you very much for sending the documents
I asked you for when we (27) (meet) last week. They (28)
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(arrive) on Tuesday, so | (29) (finish) your

tax return and
(30) (send) it to the tax office this morning.

Yours sincerely
George Johnson

Bpewms Bemonnenus — _30_ MUHYT

TecToBoe 3a1aHue 4
1 Underline the odd one out in each group.

1 consumer spending retail price index  stock market  staple items industrial
production

2 grow increase rise fluctuate

3 unemployment economic growth inflation recession declining industrial
production

4 nought zero point nil love oh

2 Put these words in the correct order to make sentences about the economy.

5 interest rates / economists / predict / rise / that / in / will / the next quarter

6 the economy / hope / will / we / of recession / soon / come out

7 of / prices / staple / fast / are rising / items

8 the /unemployment / will / government / that / predicts / fall / next year

9 economists / economy / analyse / to / use / economic indicators / a / country’s

3 Do the sentences in each pair have similar (S) or different (D) meanings?

10 a Unemployment is rising.

b The number of people with jobs is increasing. (S/D)
11 a Retail prices are remaining steady.

b There is little change in the price of goods in the shops.  (S/D)
12 a New construction is declining.

b Construction companies are building more houses. (S/D)
13 a Interest rates fluctuated last year.
b There weren’t many changes to interest rates last year. (S/D)

14 a Consumer spending is declining.
b People aren’t buying very much in the shops. (S/D)

4  Match the words (16-19) to their opposites (a—e).

15 rise a fluctuate

16 fortunately b fall

17 decline C negative

18 remain steady d unfortunately
19 positive e grow

5 Complete this text with the words in the box.
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destroys issues regulates sets stores supervises

The Bank of England is the UK’s central bank. It has several main functions:

* 1t (20) the work of all the other banks in the country.

« 1t (21) coins and banknotes and (22) old and
damaged notes.

o It (23) the country’s reserves of gold and those of other

countries, too.

o 1t (24) the official interest rate.

« 1t (25) the money supply.

The Bank of England was founded in 1694 and it is affectionately known as ‘The
Old Lady of Threadneedle Street’.

6 Choose the correct word(s) in italics.

26 | am delighted to be able to tell you that you have / haven 't got the job.

27 Thave some bad news for you, I’m afraid. The bank can / can’t give you a loan.
28 Unfortunately, the price of staple items is rising / falling.

29 If your portfolio is diversified, you have better chances / goals of making a profit.
30 I’'m sorry to have to report that the dividend will be higher / lower this year.

Bpewms Bbmonnenuss — 30 MHHYT

5.4 IlpuMepsl 3axaHnii A1 KOHTPOJIBHOM PadoThI
Progress test 1 (Units 1-2)

Name: Date:

Section 1: Vocabulary

Underline the two words that do not belong in each group.

Nationalities: German  French  Spain  Egyptian Japanese China
Languages: French  American German Arabic Portuguese  Swiss
Countries: Japan  Switzerland  French Italy China German Brazil

WN R -

Choose the correct words in italics.

Money you get when you are old and don’t work is called a standing order / pension.
All the money you get from your job and other sources is your salary / income.

A plan you make about what to buy and how much to spend is called a mortgage /
budget.

7 Things you put money in or buy in order to make more money are called investments /
expenses.

[e2 N2 NN NS

Section 2: Language

1 Complete each short answer with one word from each box.

| yeu he it they

am are is aren’t isn’t

43



Example: A: Am | correct?  B: Yes, you are.

A: Are you a cashier? B: Yes,
A: Is Mr Dubois from France?B: No,
A: Are the customers happy? B: No,
A: Is the bank open? B: Yes,

A~ WDN B

2 Complete these questions with the words in the box.

are do(x3) is

5 What their names?

6 What you do?

7  What your job?

8 What languages they speak?
9 How you spell your name?

3 Choose the correct words in italics.

My bank is Ocean Bank in Brighton. I like it because the cashiers (10) is / are always very
friendly and efficient. | am a music teacher and my students often (11) pay / pays me in cash,
so | usually (12) go / goes to the bank two or three times a week to deposit money in my
account.

I also (13) have / has a savings account at the bank. The branch manager is very helpful. He
(14) give / gives me good advice on investments.

4  Put these words in the correct order to make sentences and questions.

15 where/you/are/from/?

16 do/usually/you /to work / come / by train / ?

17 usually / 1/ tired / by five o’clock / am

18 watches / Adel / every morning / the financial news

Section 3: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2) in the UK. There are 2,000 (3) . Its products and
4 include current accounts, savings accounts, (5) , Insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.

Section 4: Writing
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1 Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas

3 It
4

5

Section 5: Listening

1 Listen to Maria and the new employee. Correct the two mistakes Maria
makes
with his business card.

UBCS International
Nagy Jancssi
Investment manager
33 Victoria Street, London W1 6AZ
Tel: (44) 020 7521 3842
Email: j.nagy@ubcs.com

1
2
Bpewms BeimonHenus — _45  MHHYT

Progress test 3 (Units 5-6)
Name: Date:

Section 1: Vocabulary

1 Complete this text with the words in the box.

customers dividend employees expenses profit suppliers

The situation at Costmore Electronics is now much better. It is getting its materials from new
(1) and the quality is much better than before. This means that Costmore’s

2 are much happier and they are buying more of its products. Costmore’s
income is rising fast and is now higher than its (3) , SO this year the company
will at last make a(n) (4) . The management is offering salary increases to all
the (5) , SO they are happier and they aren’t going to strike. The company’s
shareholders are happy, too. They are getting a bigger (6) this year.

2  Are these adjectives positive (P) or negative (N)?
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7
8
9
10
11
12

boring (P/N)
capable (P/N)
meticulous (P /N)
stressful (P/N)
incompetent (P / N)
organised (P/N)

Section 2: Language

1 Put these words in the correct order to make sentences about arrangements.
1 to/travelling / next week / Jim /is / Oman / business / on
2 am/an/ customer/on/ meeting/ 1/ important / Friday
3 when/you/ are/ with / Sonia / tennis / playing / ?
4 are/we/9.30/ the portfolio / to / meeting / at / discuss / tomorrow morning
2 Choose the correct words in italics.
5 Benis getting married at / in the summer.
6 They are arriving on / at lunchtime.
7 Are you playing golf next / at weekend?
8 Who is coming to the meeting on / in Tuesday?
3 Choose the correct answer, A, B, C or D.
9  ‘Are you going on holiday this summer?’ “Yes, | to Turkey in June.’
Ago B will go C ’m going D going
10 ‘Mr Benson is on the phone for you.” ‘Can you tell him I him back later, please?’
A am callingB 11 call C call D ’m going to call
11 “Would you like some lunch?’ ‘I a sandwich, please.’
A’ll justhave B ’m just having C just have D ’m just going to have
12 “What their new baby?’ ‘Chris.’
A they call B will they call C do they calling D are they going to call
13 “What are Pilar’s plans for the future?’ ‘She an accountant when she leaves
college.’
A will become B is becoming C going to become D is going to become

Section 3: Reading

1

Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and | will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC
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8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

1 When is Alan flying to Paris?

2 Who is meeting him at the airport?

3 Where is he staying?

4 What is he going to do after lunch on Monday?

5 Who is he having dinner with on Monday night?

6 When is he going to visit the factory in Massy?

Section 4: Writing

1 Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts

to hel

you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.

2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Section 5: Listening

1 Listen and complete these questions.

1 Doyou a budget for your spending?
2 Areyou good at within your budget?
3 Do you prepare your own tax ?

4 Do you the stock market?
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5 Doyou your bank statements?
Bpewms BoimonHeHuss — _45  MUHYT

Progress test 4 (Units 7-8)
Name: Date:

Section 1: Vocabulary

1 Do these adjectives have similar (S) or different (D) meanings? If they have similar
meanings, underline the one that is stronger.

1 excellent, good (S/D)
2 bad, awful (S/D)
3 interesting, fascinating (S/ D)
4 horrible, delicious  (S/D)
5 revolting, wonderful (S/D)
2 Complete this text with the words in the box.

index predict retail statistics supply unemployment well
Governments regularly issue (6) about the economy called economic
indicators. They show whether the economy is doing (7) or badly and
economists use them to (8) how well it will do in the future. Economic
indicators include the (9) rate, the money (10) , the stock
market (11) , consumer spending, industrial production and the (12)

price index. Investors use this information to make decisions about where to
invest their money.

Section 2: Language

1 Rewrite these sentences in the past simple using the words in brackets.

1 Amir is in a meeting now. (ten o’clock this morning)

2 Interest rates are high this month. (last month)

3 Is Jessica in the office today? (yesterday)

4 The presentations aren’t very interesting this year. (last year)

2 Complete these sentences with the past simple of the verbs in brackets.
5 On Saturday, George golf with an important customer. (play)
6 What time they ? (arrive)

7 The bus , S0 Tamsin walked to work. (not come)

8 Last night, Suzy and Julie to the cinema. (go)

9 We a lot of money on Bill’s retirement present. (spend)

10 Who the coffee this morning? (make)

11 They a lot of shares in Simon’s company. (buy)

12 1 to my boss yesterday morning. (speak)

3 Choose the correct answer, A, B, C or D.

13 “Will the economy grow this year?” ‘Yes, it
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Ais B will C will growing D growing

14 Economists predict that the unemployment rate in the next quarter.
A is falling B falls C do fall D will fall

15 | think that this decline :
A continues B is continue  C will continue D will continuing

Section 3: Reading
1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.’ ‘I
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Section 4: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

O b wWwNBEF

Section 5: Listening

1 [ZW¥ Listen and complete these sentences.

1 DI’m generally about the economy.

2 Interest rates at the moment.

3 | think the unemployment rate will probably for the next six months.
4 | think there is more in the economy.

5 I think the price of oil quite a lot.

Bpewms BemmonHeHust — 45 MHUHYT

5.5 Tembl pedepaToB, T0KJIAA0B, COOOIICHU I
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Tema 1.1. BenukoOpuranus

Tema 1.2. Komnbrorepsl

Tema 1.3. O6pazoBanue

Tema 1.4. Mos Oyaymas mpodeccust

Tema 1.5. YcrpoiicTBo Ha paboTy

Tema 1.6. JlenoBoe oOmieHmne

Tema 1.7. DxoHOMMKA

Tema 1.8. MeHe>KMEHT

Tema 1.9. Byxrantepckuii yuer

Tema 2. 1 A career in accountancy

Tema 2.2 Who needs accountants?

Tema 2.3 What do accountants do?

Tema 2.4 Jobs in accountancy

Tema 2.5 What makes a good accountant?
Tema 2.6 Was it a good conference?

Tema 2.7 Calculations

Tema 3.1 The changing world of economics
Tema 3.2 Finance in companies

Tema 3.5 Taking care of corporate clients

5.6 TeMBI AUAJIOTHYECKUX BBHICKA3LIBAHUIA
Huanor «CoelnHEHHOE KOPOJIEBCTBOY
Huanor «O6pa3oBanue B Poccuu u 3a pydexom»
Huanor «TenegoHHBIN pa3roBop»

Huanor «Paborta MmeHemxepa

Hwuanor «Kapsepa»

Jwnanor «OuHAHCHI

Huanor «O0cyxaeHue rpaduKoB»

5.7 Tembl TEKCTOB 1JIs1 Ay AMPOBAHUA
AynupoBanue «Tpagunuu Bennko6puranum»
AynupoBanne «ObpazoBanue B Poccun u 3apyoexom»
AynupoBanne «B Mupe SKOHOMUKI
Aynupoanue «Bakancuny»

AynupoBanue «Kapbepa Oyxranrepa»
AynupoBanue «5 xodqy ObITH OyXranrepom»
AynupoBanne «CobeceoBanue»
AynupoBanue «CobOecenoBanue 2»
AynupoBanue «Ha koHdpepeHun»
AynupoBanne «UteHue GopmMyn u IPUMEPOBY»
AynupoBanne «HamoroBsie BEIYETHI»
AymupoBanue «Economic changes»
AynupoBanue «Paanountepsbio co CtuBoM J[>x00com»
AynupoBanne «PaboTa ¢ KOpIOPATUBHBIMU KITUEHTAMID)
Aynuposanue «Bankruptcy»

5.8 TekeTnl AJs U3y4YeHHUs

WHAT IS A COMPUTER?
The term computer is used to describe a device made up of a combination of electronic and
electromechanical (part electronic and part mechanical) components. Computer has no
intelligence by itself and is referred to as hardware. A computer system is a combination of
five elements:

» Hardware
» Software
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* People
* Procedures
» Data/information

When one computer system is set up to communicate with another computer system,
connectivity becomes the sixth system element. In other words, the manner in which the
various individual systems are connected — for example, by phone lines, microwave
transmission, or satellite — is an element of the total computer system.

Software is the term used to describe the instructions that tell the hardware how to perform a
task. Without software instructions, the hardware does not know what to do. People, however,
are the most important component of the computer system: they create the computer software
instructions and respond to procedures that those instructions present.

The basic job of the computer is the processing of information. Computers accept information
in the form of instruction called a program and characters called data to perform mathematical
and logical operations, and then give the results. The data is raw material while information is
organized, processed, refined and useful for decision-making. Computer is used to convert
data into information. Computer is also used to store information in the digital form.

Education in Britain

In England and Wales compulsory school begins at the age of five, but before that age
children can go to a nursery school, also called play school. School is compulsory till the
children are 16 years old.

In Primary School and First School children learn to read and write and the basis of
arithmetic. In the higher classes of Primary School (or in Middle School) children learn
geography, history, religion and, in some schools, a foreign language. Then children go to the
Secondary School.

When students are 16 years old they may take an exam in various subjects in order to
have a qualification. These qualifications can be either G.C.S.E. (General Certificate of
Secondary Education) or "O level" (Ordinary level). After that students can either leave
school and start working or continue their studies in the same school as before. If they
continue, when they are 18, they have to take further examinations which are necessary for
getting into university or college.

Some parents choose private schools for their children. They are very expensive but
considered to provide a better education and good job opportunities.

In England there are 47 universities, including the Open University which teaches via TV
and radio, about 400 colleges and institutes of higher education. The oldest universities in

England are Oxford and Cambridge. Generally, universities award two kinds of degrees:
the Bachelor's degree and the Master’s degree.

Answer the questions:

. When does compulsory school begin?

. How long does a child stay in compulsory school?

. What subjects do children learn in Primary School?

. What kind of exam do students have to take when they are 16?

. Do students have to leave school at the age of 16 or to continue their studies?
. How do private schools differ from the regular ones?

. How many universities are there in England?

. What is the Open University?

. What kinds of degrees do universities award?

EDUCATION IN THE RUSSIAN FEDERATION

OCoO~NOUTD, WN -
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Russians have always shown a great concern for education. The right to education is
stated in the Constitution of the Russian Federation. It is ensured by compulsory secondary
schools, vocational schools, and higher education establishments. It is also ensured by the
development of extramural and evening courses and the system of state scholarships and
grants.

Education in Russia is compulsory up to the 9th form inclusive. The stages of compulsory
schooling in Russia are: primary education for ages 6-7 to 9-10 inclusive; secondary
education including intermediate school for ages 10-11 to 12-13 inclusive, and senior school
for ages 13-14 to 14-15 inclusive. If a pupil of a secondary school wishes to go on in higher
education, he or she must stay at school for two more years. Primary and secondary school
together comprise 11 years of study. Every school has a “core curriculum” of academic
subjects, such as Russian, Literature, Mathematics, History, a foreign language, PT. Lycees
and gymnasiums offer programs giving profound knowledge in some field of study.

After finishing the 9th form one can go on to a vocational school which offers
programmes of academic subjects and a programme of training in a technical field, or a
profession.

After finishing the 11th form of a secondary school, a lycee or a gymnasium one can go
on in higher education. All applicants must take competitive entrance examinations. Higher
education institutions, that is, institutes or universities, offer a 5-year programme of academic
subjects for undergraduates in a variety of fields, as well as a post graduate course. If one
finishes a post graduate course and writes a thesis, he or she receives a candidate’s degree or a
doctoral degree.

Higher educational establishments are headed by Rectors. Prorectors are in charge of
academic and scientific work. Each institute or university has a number of faculties,
specializing in a certain field of study. The faculties are headed by the Deans. There are
departments within the faculties.

The system of secondary and higher education in Russia is going through a transitional
period. The main objectives of the reform are: to decentralize the higher education system, to
develop a new financial mechanism, to give more academic freedoms to faculties and
students. All secondary schools, institutes and universities until recently have been funded by
the state. Now there is quite a number of private fee-paying primary and secondary schools;
some universities have fee-paying departments.

In terms of the ratio of students to the total population Russia ranks among the top ten
countries in the world.

The Russian educational policy is a combination of economic and social objectives. An
educated person contributes more to the society, and education on the other hand gives a
person the prospect for professional advance.

ECONOMY OF THE U.S.A.

The United States of America is a highly developed industrialized country.
Shipbuilding, electronics, automobile industry, aircraft industry, space research are highly
developed in the States.

Each region of the United States has characteristics of its own due to the
differences in climate, landscape and geographical position.

Great Lakes, Atlantic Coast, Pennsylvania, New Jersey are biggest industrial
regions of the country.

The United States has a lot of mineral deposits or resources such as coal, gold, silver,
copper, lead and zink. The south, especially Texas is rich in oil. The coalfields of
Pennsylvania are rich in coal. There are plenty of coal mines.
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Illinois, lowa, Nebraska is the richest farming region of America and it is known
as the Corn Belt. The land is fertile and well watered. They grow mostly corn and wheat
there. Much livestock is also raised here.

. Teker
. Omeemvme Ha Cﬂedyiou;ue 60Nnpocsl 00 dK0N02UYeCKUX np06Jl€MCDC.'
. What are CFCs and how do they affect the environment?
. What alternative forms of energy do you know?
. What is the Ozone Layer? What does it do? What is happening to it?
. How are forests good for the environment? What is happening to them?
. What is a hybrid car? How does it help the environment?
. What is acid rain?
. What is recycling? How does it help the environment?
. What is the Greenhouse Effect?
«Zleﬂoebte nucoma. Buowt oenosvix nucem u ux CmpyKmypa»
2 Victoria Street

CONO OIS, WNE~NDN

Oxford
OX2 006

January 5th
Dear Sally,

Thank you for your lovely birthday card, | have not written sooner as |
wanted to invite you round and would never find a suitable time.

We are having a small party next Friday night to celebrate Tony’s return From Canada, and
we would be very happy if you and Simon could join us, around 8 p.m.
Do come if you can.

Looking forward to seeing you.
Yours, Margery

Fill the blanks with the following sentences

a) [ am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists

b) I look forward to hearing from you in the near future

c) Before | can consider the job I need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

Dear Sir/Madam,

1 . I am very interested in doing this kind of job and will be available from the
beginning of the next month. | need to know exactly when the job would start. I should say
that my level of English is good. 2 . I have spent time on holiday in Britain and really
enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. I am afraid that | will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson

«Ycempoiicmeo na pabomy»
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Match the verbs 1 to 6 to the nouns a — f to make word partnerships
1. to train a) a vacancy/post

2. to shortlist b) an interview panel

3. to advertise c) the candidates

4. to assemble d) references

5. to make e) new staff

6. to check f) a job offer

Bapuant?2

Which of these words would you use to describe yourself in a workor study situation? Use a
good dictionary to help you. Add any other usefulwords.

» motivated * confident ¢ reliable * proud

* dedicated ¢ loyal * determined ¢ charismatic

* honest * adaptable * resourceful * meticulous

«Cobecedosanue c pabomooamenemy»

Read a leaflet from a recruitment agency giving advice about interviews. Choose the most
suitable headings for paragraphs A — E. There are three extra headings.

1. contact details 5. survey results

2. shock tactics 6. hypothetical questions

3. attitude 7. one person's experience

4. appearance 8. advice

A

When it comes to interview questions, it pays to expect the unexpected.

This is a true story of one candidate's experience. This is how his interviewers greeted him:
'We've been interviewing candidates all morning and we're getting bored. Do something to
impress us’. Then the interviewers got out their newspapers and started reading them. The
candidate said, 'Well, I've been waiting in this office for more than two hours because you've
been running late. Actually I'm not impressed by your organisation and not sure | want to
work for you. Goodbye.' The interviewee walked out, was invited back the next day and was
offered the job.

B

How would you act in a situation like this? That interview was rather extreme, but a lot of
employers have turned to

using 'killer questions' or 'shock tactics', such as these: ‘Tell me something about yourself that
you have never told anyone’. "Which three famous people would you invite to a dinner party
and why?' "We have employed people from your university, and they haven't been good. Can
you tell us why you think you'd do better?' Killer questions often come early in the interview
and are aimed at throwing the candidate off guard. By surprising the candidate with an
original or difficult question, interviewers can get an honest reaction and an unplanned
response. They also want to see candidates think through their responses calmly.

C

Interviewers also ask candidates other kinds of difficult questions to see how they react under
pressure. For example, they may ask a hypothetical question related to work, such as:
‘Imagine you are an employee in customer
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services. What would you do if an important customer was very rude to you?' However, some
experts think that hypothetical questions are not useful because they only generate
hypothetical answers. They prefer candidates to talkabout their past experience.

D

So, what should you do in these circumstances? Imagine: an interviewer has asked you a
killer question' and you just don't know how to answer it — your mind is blank. Remember,
the interviewer isn't interested in your response

as much as the way you respond. So, stay calm, take a few deep breaths and buy some time,
e.g. 'Actually, that's interesting. I haven't thought about it, but maybe I'd ..." It’s a good idea
to practice asking and answering some of these questions with friends. You can find some
typical 'killer questions' on the front of this factsheet.

E

JOBS4U have prepared three other leaflets, full of hints and tips about interviews. We can be
reached in the following ways: Telephone 01865 701813

«Pe3romer

Complete the text using the following words or phrases

curriculum vitae (CV) / resume probationary period

interview covering letter

application form psychometric test

These days many applicants submit their ......................... 1 speculatively to companies they
would like to work for. In other words, they do not apply for an advertised job but hope the
employer will be interested enough to keep their

CV on file and contact them when they have a vacancy. When replying to an advertisement,

candidates often fill ina /an ............................2 and write a / an ................ 3. The
employer will then invite the best candidates to attend a /an ................ 4. Sometimes
candidates will take a / an...................... 5 before the interview to assess their mental ability

and reasoning skills. These days it is normal for successful candidates to have to work a / an
................... 6 in a company. This is usually three or six months; after that they are offered
a permanent post.

Complete the sentences with a suitable word or word combination

applicant a vacancy, interview

a covering letter financial package

a headhunter a reference

a probationary period resume

a shortlist

a) The starting salary of the successful .....applicant... will be decided on
the basis of qualifications and experience.
b) The usual American English word for 'CV'is"...................... "

) Our company has ................ for a graduate in economics.

d) Applicants will be called for ..................... between 10 and 16 April.

e) We ask all our new employees to work ...........c..cccveenene. of between one and three months.
f) The interview panel will draw up ...................... of only five candidates.

g) Pleasesend ...................eene. together with your CV.

h) It is usual to ask your previous employer for ......................... When you apply for a
job.

i) For high performers, a good ............... is not all that matters. They need a challenge as
well.

j) They hired .................. to attract some executives from a rival company.
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Bankruptcy

1. Auction is a public sale at which articles are sold to the highest bidder.

2. Bargain is an agreement establishing what each party will give, receive, or perform in a
transaction.

3. Bear is a person who sells shares in anticipation of falling prices to make a profit on
repurchase.

4. Bonus is something given, paid or received above what is due or expected by employees.

5. Bull is speculator who buys in anticipation of rising prices in order to make a profit on
resale.

6. Commodity is something that can be bought or sold, especially basic food products or fuel.
7. Dividend is a portion of a company’s profits paid to its sharcholders.

8. Fine is an amount of money that you have to pay because you have broken the law.

1. Advertising is a kind of public announcement which describes the benefits of using a
product or service. We can use advertising to increase the sales of our product or service. We
expect to find advertising... .

a) at school

b) in the factory

¢) on the land

d) on TV and radio

2. There is an expression, “It takes money to make money.” We know that capital can be used
to make something of value. Therefore capital can refer to ... .

a) a basic factor

b)money

c) raw materials

d) bankruptcy

3. A creditor is a person to whom the business owes money. Who of the following is most
likely to be a creditor?

a) an entrepreneur

b) an employee

c) a banker

d) a manager

4. Labor changes raw materials into finished goods. Paper is an example of a finished good.
The raw materials would be ... .

a) physical work

b) wood

c) finished product

d) land

Economic change

Pick up some product you have with you (a mobile phone, a laptop, a watch, a jacket, a bag,
etc.) and describe it using the following expressions without naming the object. Let your
partners guess what it is.

It is made in ... (country of origin) ...

It is sold ... (distribution channel) ...

It is advertised ... (media)...

It is in the ... (€40 to €50) price range.

I bought it because ... (your own reason) ...

Bapuant 2

A recent survey named the brands below as the world’s top ten. Which do you think is number
one? Rank the others in order

Marlboro, Nokia, Mercedes, General Electric, Intel, IBM, Microsoft,
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Coca-Cola, McDonald’s, Disney
Answer the questions

. How long has England existed as a unified entity?

. When was the union between England and Wales enacted?

. When was the legislative union of Great Britain and Ireland implemented?

. When was the name the United Kingdom of Great Britain and Northern Ireland adapted?
. What is Northern Ireland?

. Was Great Britain the dominant industrial and maritime power of the 17th century?
. Is there a connection between France and Great Britain today?

. Is the United Kingdom a member of the European Monetary Union?

. Where is the United Kingdom located?

10. What climate has the United Kingdom?

11. What landscape has Great Britain?

12. What are the lowest and the highest points of the country?

13. What are official languages in Great Britain?

14. What are the natural resources?

«Mapxemunzy

OO ~NOoO ol WN -

Marketing is the process of planning, designing, pricing, promoting and distributing ideas ,
goods and services, in order to satisfy customer needs, so as to make a profit. Companies
point out how the special characteristics or features of other products and services possess
particular ~ benefits that satisfy the needs of the people who buy them. Non-profit
organizations have other, social, goals, such as persuading people not to smoke, or to give
money to people in poor countries, but these organizations also use the techniques of
marketing. In some places, even organizations such as government departments are starting
to talk about, or at least think about their activities in terms of the marketing concept.

The four Ps

The four Ps are:

Product: deciding what to sell

Price: deciding what prices to charge

Place: deciding how it will be distributed and where people will buy it

Promotion: deciding how the product will be supported with advertising, special activities,
etc.

A fifth P which in sometimes added is packaging: all the materials used to protect and
present a product before it is sold. The four Ps are useful summary of the marketing mix, the
activities that you have to combine successfully in order to sell. The next four units look at
these activities in detail. To market a product is to make a plan based on this combination
and put it into action. A marketer or marketer is someone who works in this area. Marketers
often talk about market orientation : the fact that everything they do is designed to meet the
needs of the market. They may describe themselves as market- driven, market-led or market-
oriented.

ACCOUNTS AND BALANCE SHEETS

From the Trial Balance, prepared by the bookkeeper, the accountant creates a Profit
and Loss Statement and Balance Sheet.

A Profit and Loss Statement or a Profit and Loss Account, shows the income or loss
of the company for the period. The Profit and Loss Statement is made only on the basis of
those accounts of the Ledger which affect the profit and loss of the company. The Profit and
Loss Statement may contain the following items:

57



+ Sales * Interest paid + Dividends
* Trading profit * Profit before tax * Profit retained
* Depreciation » Tax « Earnings per share

Rent received Profit after tax

The other accounts of the Ledger which reflect the assets, liabilities and capital of the
firm, make up a Balance Sheet. This shows the net worth or book value of the company.

3ananud:

1. Jaiime pycckue 3xeusanrenmsi mepmMuHam:
Profit and loss statement, balance, balance sheet, trading profit, rent received,
interest paid, profit before tax, profit retained, accounts receivable.
2. Cymmupyiime, umo 2080pumcs ¢ mexcme o:
Profit and loss statements, balance sheets.
3. 3anonrnume nponyckKu cioeamu usz mexkcma.
A profit and Loss Statement ... the income or loss of the company for the period.
The accountant ... a Profit and Loss Statement and Balance sheet.
The Profit and Loss Statement is ... only on the basis of those accounts of
the Ledger which affect the profit and loss of the company.

Accountancy

Money is one of the most important inventions of humankind. Without it a complex,
modern economy based on the division of labor, and the exchange of goods and services, would
be impossible.

When you buy a candy bar, you may pay for it with a coin or paper note. The storekeeper
knows that he can eat neither the coin nor the note you gave him. Why does he accept the coin
or note instead of candy? It is because the coin is money.

At first sight answering the question what money is seems obvious; the man or woman in
the street would agree on coins and bank notes, but would they accept them from any
country? What about checks? They would probably be less willing to accept them than their
country's coins and notes. What about credit cards and gold? The gold standard belongs to history
but even today many rich people in different parts of the world rather keep some of their wealth
in the form of gold than in official, inflation-prone currencies. The attractiveness of gold, from
aesthetic point of view, and its resistance to corrosion are two of the properties which led to its
use for monetary transactions years. In complete contrast, a form of money with virtually no
tangible properties - electronic money -seems to gain in popularity.

3aganus:

1. [laume pycckue 2K68usaneHmol mepmMuHam.:
Coin, paper note, checks, inflation-prone currencies, monetary transactions
2. Uepetmc;zume, KaxKue munwvl oenez YROMAHYmMblL 6 MmeKcme.
BASIC TERMS IN FOREIGN TRADE
Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are called
invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP. The difference between a country’s total
earnings or GNP, and its total expenditure is called its balance of payments.
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The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it
buys, it will have a surplus. If a country buys more than it sells, it will have a deficit.

3ananuga:

1. Jlatime onpedenenus ciedylouum mepmuHam.

Visible imports, invisible imports, balance of payment, balance of trade, a surplus, a
deficit
2. Bvibepume npasuivHoe c1060 U3 08YX 8ApUAHMOE 8 CKOOKAX:

1. Goods sold to other countries are (visible, invisible) exports.

2. Services sold to other countries are invisible (imports, exports).

3. The difference between total earnings of a country and its total expenditure is called

its balance of (payments, trade).

4. The difference between a country’s GNP and its total expenditure is called its

balance of (payments, trade).

5. If a country sells more goods than it buys it will have a (deficit, surplus).

PRICES AND TERMS OF DELIVERY

When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

TERMS OF PAYMENT
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Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:

We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omeemvme Ha 80nPOCHL NO MEKCMY:
1. Do offers usually state terms of payment?
2. What particulars do terms of payment cover?
3. What terms of payment are practiced in foreign trade?
4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?
COMMERCIAL INVOICES
Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:
— number and date of the invoice;
—number and date of the contract;
— date of delivery;
— number and date of the transport document;
— description of the goods;
— price per unit;
— quantity;
— total amount to be paid.
Here is a part of a specimen invoice:
Invoice No R04-22
Date: 27 November, 1994
Contract Reference: Contract 32-1 of 4 September, 1994
Payment terms: by letter of credit
Sold to: Petro Co., Liverpool, England
Shipped: by Hafta Co., Liverpool, England
Vessel: Alexander Pushkin
Date of shipment: 20 November, 1994
Port of shipment: Riga
Port of destination: Liverpool
Description: Chemicals ST, CIF Liverpool
Quantity: 5000 kg.
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Unit price: GBP 175.00 per kilo
Total amount: GBP 875, 000. 00
Currency: English Pound Sterling
Bank: United Bank, Liverpool

3aoanue 1. Omeemvme Ha 60npocvl NO MeKCMYy:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.

The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.
Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.
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Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
What are direct and indirect taxes?
What is a fiscal year? How long is it?
What taxes are paid by corporations?
What taxes are paid by employees?

. What is P.45?

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX atax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:
1. Whatis a tax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

orwbpPE

5.9 JlekcuuecKkue CAMHUIDLI 1JIl H3YYCHUHA U JUKTAHTOB

Jukrantl

Money, grocceries, expences, household bill, mortgage, to pay (paid,paid), earn, credit card,
debit card, dollar, euro, yena, pound. Numbers 1-10, 11-20, 20-100, 1000-1000000.

JlukTaHT 2

Job, occupation, office, trainee, emploer, employee, work shifts, share, working place, CEO,
account manager, consultant, assistent, finansial adviser, customer, cashier,

Jlukrant 3

Product, bamk product, shares, divident, fund, savings, bonds, shareholder, profit and loss,
cash, cheque,

HukTtanT 4

Transactions, currency, foreign, statement, Dow Jones, liabilities, suppliers, funds.

Huktant 5

Investmets, savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art,
property, predictable, mutual funds.

JluktaHT 6

Stock, shareholder, asset, accountancy, accountant, ambitious, capable, goals, rewarding, in
demand, carreer options.

JukraHT 7
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Customer, income, supplier, management, lialability, loss, ows, bulget analyst,
bookkeeper,financial controller, tax adviser, external auditor.

JukranT 8

Plus, addition, subtraction, division, multiplication, multiply, devide, construction, consumer
spending, industrial production, manufactoring productivity, retail prices, steple items,
unemployment.

JuxranT 9

Decline, fall, fluctuat, grow, increase, remain steady, stabilise, continue, expect, optimistic,
positive, probably, supply.

Jukrant 10

Savings, profit, risk, shareholder, collectibles, asset,dividend, guarantee,art, property,
predictable, mutual funds

Bank product, shares, divident, fund, savings, increase, remain steady, stabilise, continue,
expect, optimistic, positive, probably

Shares, bonds, dividend, mutual fund, property, ATX, FTSE 100, Frankfurt Stock Exchange,
Hang Seng, Dow Jones, profit, return, savings, cash, shareholder, profit and loss statement,
suppliers, management, liabilities, reporting period,

6. IIlpuMepbI OLIEHOYHBIX CPEICTB /JIs1 MPOBeIEHUsI MPOMEKYTOUHOH ATTeCTALMHU

6.1 BapuanTtbl O1/1eTOB /17151 NPoBeieHus 1U(PPUPUEHIIUPOBAHHOIO 3a4eTa:
BUWJIET 1
Ilpoumume, nepeseoume Texcm Ne 1 u epinonnume 3a0anus nocie mexkcma.
Texct Nel
PROFIT

It is essential to distinguish a few different concepts of “profit”.

“Profit” in everyday life means advantage or good obtained from something. Besides, it
can mean money gained in business.

“Profit” for an accountant means simply the difference between total receipts and total
costs. For the economist “profit” has a much wider meaning. It is the revenue derived from
the use of resources minus the opportunity cost of using those resources.

The economist attaches a cost to the use of retained earnings, since they could have
yielded revenues if used outside the business. Besides, the economist would value the time of
owner managers in accordance with what they could have earned outside the business.

The pursuit and realization of profit is an essential characteristic of capitalism. Profit is
derived by selling a product for more than the cost required to produce or acquire it. Some
consider the pursuit of profit to be the essence of capitalism.

Opponents of capitalism often protest that private owners of capital do not remunerate
laborers the full value of their production but keep a portion as profit, claiming this to be
exploitative. However, defenders of capitalism argue that when a worker is paid the wage for
which he agreed to work, there is no exploitation, especially in a free market where no one
else is making an offer more desirable to the worker; that "the full value of a worker's
production™ is based on his work, not on how much profit is created.

3aoanue 1. Omeemovme Ha 80NPOCLL NO MEKCM).

1. What is profit?

2. What is profit for an accountant?

3. What does an economist take into account to calculate profit?
4. What is essential characteristic of capitalism?

5. What do opponents of capitalism protest about?

3aoanue 2. Hatioume 6 mexcme 3K6UBALEHMbL CI08 U BbIPANCEHUL NPOPecCUoHAIbHO-
OPUEHMUPOBAHHOU NEKCUKU.:
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[TpuObLIb, pa3nUyHBIC TOHSTHUS MPUOBUIM, TONyYEHHAs BBIPYYKa, MOJy4eHHUE NPHUOBLIH,
peanu3anysi MPUObUIM, TPOJAXKa MPOIYKTa, YaCTHbIE COOCTBCHHUKH, MOJHAs CTOMMOCTD,
3apa0oTHas 1IaTa.

3aoanue 3. Pacckadxcume, ucnonv3ys npogheccuoHanibHO-0peHmMUpOBaAHHYI0 JIeKCUKY, YMO
2080PUMCS 8 MEKCMe O

“Profit” in everyday life, “profit” for an accountant, “profit” for an economist, how profit is
derived, paying the worker.

BUJIET 2.
Ilpoumume, nepeseoume Texcm Ne 2 u gvitnonnume 3a0anus nocjie mekcmad.
TexcT Ne2
BANKS

Bank generally, a corporation formed for the purpose of maintaining savings accounts
and checking accounts, issuing loans and credit, and dealing in negotiable securities issued by
governmental entities and corporations.

By law, banks are usually permitted to engage in activities and offer numerous
services incidental to and beyond those listed above, e.g., buying and selling gold and silver.
Banks earn money by investing their customers’ deposits. Banks protect the customers against
loss and are strictly regulated.

Commercial bank by far, the most common and most unrestricted type of bank. It is
allowed the widest range of services it offers and the investment it makes. Its major limitation
is that it must keep on reserve a larger percentage of its deposit. This reserve is used to cover
the bank’s daily needs, to guard against a money shortage at the bank and a resulting panic,
and to shield the customers against the bank’s failure and the consequent loss of deposits.

Savings bank’s major service was the “time” savings account, or deposit, from which
money, once deposited, could be withdrawn only after a set period elapsed or 30 days’ notice
was given. By law a savings bank’s investments are usually limited to certain corporate and
government bonds and securities. Its advantages are that it can pay higher interest rates than
commercial bank, has certain tax benefits, and can keep a smaller percentage of its deposits
on reserve. Usually, the bank is owned by its depositors as creditors whose dividends are paid
in form of interest on their accounts.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What is bank in general?

2. What are bank’s objectives?

3. How do banks earn money?

4. What is the “time” savings account?

5. What are advantages of savings banks?

3aoanue 2. Hatioume 6 mexcme 35K6UBANEHMbL CI08 U BbIPANCEHUL NPOPeCcCUOHATbHO-
OPUEHMUPOBAHHOU NEKCUKU.:

XpaHuTh cOeperarenbHbIE CUeTa, BBIAaBaTh CCYAbl U KPEIUThI, 0OOPOTHBIC IIEHHbIE OyMaru,
rOCYJapCTBEHHbIE IOPUIUYECKUE JIMIIA, 3aHUMATHCS AEATENbHOCTBIO, MpEAsiaraTh YCIYTH,
3apabaThiBaTh JICHBI'M, BKJIQJIBI KJIWUEHTOB, 3alUIIATh KIMEHTOB OT OaHKpPOTCTBa OaHKa,
noTeps BKIAA0B, coeperarenbHblii OaHK, MPOLIEHTHAS CTaBKa.
3aoanue 3. Pacckadsicume, ucnoiv3ysi npogeccuoHanbHO-0peHmupo8aHHy0 1eKCUKy, 4mo
2080pUMCSL 6 MEKCMme O:
Banks’ services, commercial bank, savings bank.

BUWJIET 3.
Ilpoumume, nepeseoume Texcm Ne 3 u vinoanume 3a0anus nocjie mekcmad.

Teker Ne3

PRICES AND TERMS OF DELIVERY
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When sellers quote prices in their offers they usually state on what terms, at this price,
they will deliver the goods. The price will certainly depend on the terms of delivery. Terms of
delivery are included in internationally recognized standard that is used worldwide in
international and domestic contracts for the sale of goods, e.g. Incoterms 2010. “Incoterms”
mean International Commerce Terms. The most popular terms of delivery in foreign business
transactions are:

— FOB (free on board);

— CIF (cost, insurance and freight);

— C & F (cost and freight);

— FOR (free on rail).

If the goods are offered on FOB terms the price will practically include the cost of the
goods and transportation expenses to the port of shipment.

If the goods are offered on CIF terms the price will cover the cost of the goods,
insurance expenses and freight expenses or transportation expenses, to the port of destination.

If the goods are offered on C & F terms the price will cover the cost of the goods and
freight to the port of destination.

If the goods are offered on FOR terms the price will include the cost of the goods and
transportation expenses to the railway station only. These terms are similar to FOB terms. The
only difference is the mode of transportation. In case of FOB terms the goods are shipped on
board ships. In case of FOR terms the goods are transported by railway.

Here are a few examples of how terms of delivery can be mentioned in offers:

— The price is USD 2,000.00 per ton FOB New York.

— The quoted price is GBP 1,200.00 each CIF Murmansk.

— We can offer the goods at the price of GBP 78.00 per metre C & F Liverpool.

— The goods are offered on a FOR basis.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. Is delivery of goods considered by sellers when they quote prices?

2. What is Incoterms?

3. What does the price include if the goods are offered on FOB terms?
4. What does the price include if the goods are offered on CIF terms?
5. What does the price include if the goods are offered on C & F terms?
6. What does the price include if the goods are offered on FOR terms?

3aoanue 2. Hatioume 6 mexcme 2K8UBaIeHMbl CJ108 U BbIPAICEHUI NPOGDECCUOHANLHO-
OpUEHMUPOBAHHOU TIEKCUKU.

BricTtaButh HCHY, NPCIIOKCHHUA, NOCTABUTHL TOBAp, YCJIOBUA ITOCTABKH, IMPpOJAaXKa TOBApPOB,
CTOUMOCTDb TOBApPOB U TPAHCIIOPTHPOBKHU, IMOPT OTIPY3KHU, CTPAXOBBIC PACXOAbI, TPY30BLIC
pacxojpl, MOPT Ha3HAY€HUs, CIOco0 TPaHCIOPTUPOBKH, MEpeBO3ATCS Ha OopTy Kopabis,
MIEPEBO3ATCS MO JKEJIE3HOM JOpOre, 3a TOHHY, 32 METP.
3aoanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-opeHMUpPOBaAHHYIO NeKCUKY, YMO
cosopumcs 6 mekcme o.
Price, terms of delivery, Incoterms, the most popular terms of delivery.

BUJIET 4.

Ilpoumume, nepeseoume Texcm Ne 4 u gvitnonnume 3a0anus nocie mekcma.
TexcT Ned
SBERBANK TODAY
Sberbank of Russia is the largest bank in Russia and CIS. Sberbank dominates the Russian

banking sector in terms of total assets. It is the key lender to the national economy. Sberbank'’s
equity totals RUB1.7 trln, which corresponds to 27.4% of aggregate capital of Russian banks.
The founder and principal shareholder is the Central Bank of Russia, which owns 50% of the
Bank's authorized capital plus 1 voting share. The rest of the shares are held by international
and domestic investors.
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Established in 1841, during Sherbank's 170-year history, it has grown into a universal
commercial bank with diversified businesses. Sberbank provides banking services to
individuals and all types of corporate clients including big corporates, small and medium-
sized businesses as well as state-owned, sub-federal units and municipalities.

Sberbank provides a broad range of banking services to clients, including deposits,
various types of loans (consumer, car loans and mortgages) as well as bank cards, money
transfers, bank insurance and brokerage.

Sberbank provides banking services in all of the 83 sub-federal units of Russia and
operates a unique branch network of 17 Regional Banks and more than 18,400 branches. The
Bank also offers services through a new distribution channel - one of the world's largest
network of ATM machines and self-service terminals (~68,000). Sberbank is also actively
developing its Mobile Bank and Sherbank Online applications with a massive client base
totaling over 5.4 min of active users.

Sberbank has always been one of the best brands in Russia and universally recognizable
household name standing for stability and reliability. In recent years, however, Sherbank has
focused on innovation and modernization of its infrastructure and technology.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:

1. What is the status of Sherbank in Russia and CIS?

2. What is Sbherbank's equity?

3. What is the founder and principal shareholder? What does it own?
4. Whom does Sberbank provide its banking services to?

5. What does the broad range of Sberbank's services include?

6. What branches does Sherbank have?

3aoanue 2. Hatioume 6 mexcme 35K8UBANEHMbL CN08 U BbIPANCEHUL NPOYecCUOHANbHO-
OPUEHMUPOBAHHOU JIeKCUKU.

CHI', oOmme akTHUBBI, aKIMOHEPHBIN KamuTana, CyYMMapHbIH KamuTall, Y4peauTelb,
TOJIOCYyIOIIass axKmnus#d, (bHBHHeCKI/IC JiMia, KOPHOPAaTUBHBIC KIIMCHTHI, CpeL[HI/Iﬁ 6I/I3HeC,
OaHKOBCKHE yCiIyru, BKJIaAbl, CCYyJbl, HIIOTCKA, ACHCKHBIC IICPECBOABLI, CTpPaxOBKa, CCTb
dbunnanos, 6aHKOMAT, KIIMEHTCKas 6a3a, HaJIe)KHOCTb.
3aoanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-opeHMUpOBaAHHYI0 JeKCUKY, YMO
cosopumcs 6 mekcme o:
Equity, the Central Bank of Russia, banking services, regional branches, Sberbank as the best
brand in Russia.
BWJIET 5.
Ilpoumume, nepesedume Texcm Ne 5 u évinonnume 3a0anus nocie mexkcma.
Tekct Ne5
TERMS OF PAYMENT

Offers usually state the terms on which the goods are to be paid or terms of payment.

Terms of payment usually mean the currency, time of payment, mode of payment
and many details.

In foreign trade transactions various modes of payment are practised, among which
the most popular are as follows:

— by a banker's transfer;

— by a letter of credit;

— for collection;

— by drafts;

— 0N an open account.

Sometimes mixed terms are practiced. That depends on the value of the goods,
volume of the goods, time of delivery and many other factors.

Here is an example of how terms of payment can be stipulated in the offer for some
expensive sophisticated equipment:
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We propose the following terms of payment...

Ten percent of the total sum should be paid in advance by telegraphic banker's
transfer.

Fifty percent of the total sum should be paid by telegraphic banker's transfer within
30 days after your bank receives shipping documents.

Forty percent of the total sum should be paid by drafts at 90 days' sight.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:

1. Do offers usually state terms of payment?

2. What particulars do terms of payment cover?

3. What terms of payment are practiced in foreign trade?

4. On what does the choice of terms of payment depend?
5. What example of terms of payment is quoted in the text?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CN08 U BbIPANCEHUL NPOYecCUoHANbHO-
OPUEHMUPOBAHHOU TEKCUKU:

[Ipennoxxenue, yCIOBHS IUIaTeXa, TOBAPbl OIUIAYMBAKOTCA, CHEJIKA MEXKIYHAPOIAHON
TOPTOBJIN, CIIOCOOBI HJIaTe)Keﬁ, 0OaHKOBCKHUH nepeBOJ, AKKPCIUTHB, BaJIlOTa Ha HHKACCO,
TpaTTa (BEKCEeNb), O OTKPHITOMY CYETY, IIEHHOCTh TOBapa, 00bEM TOBapa, BpeMs JIOCTaBKH,
06]1_[8.}1 CyMMa, IIPOU3BECTHU MPECAOIUIATY, MIOTPY309YHBIC NOKYMCHTEI.
3adanue 3. Pacckasicume, uUcnonv3ysi npogeccuoHanibHO-0PEeHMUPOBAHHYIO JIEKCUKY, UMO
coeopumcs 6 mekcme o.
Terms of payment, modes of payment.

BWJIET 6.

Ilpoumume, nepeeeoume Texcm Ne 6 u epinonnume 3a0anusn nocie mexkcma.
TexcT Ne6
GROSS DOMESTIC PRODUCT

Gross Domestic Product or GDP is the amount of money a country makes from
goods and services inside the country for a certain period of time, usually for a year.

When GDP is calculated different sectors of economy are analyzed.

In the United Kingdom the following sectors of economy are usually analyzed:
manufacturing, services (financial, professional and scientific services, leisure and tourism),
energy (oil, natural gas, coal) and agriculture. In the United States the following sectors of
economy are usually analyzed when the GDP is defined: construction and manufacturing;
trade and finance; transport, communication and services; agriculture; and mining.

Speaking, as an example, about one of the recent year's GDP figures, the following
can be quoted:

In the United Kingdom the services sector accounted for roughly 60 per cent of Gross
Domestic Product. Manufacturing sector accounted for a small percentage of gross domestic
product. Energy production sector accounted for about 8 per cent of GDP. Agriculture -
only for 4 per cent of GDP. But the agri-cultural sector satisfies two-thirds of the country's
needs. And only small fractions of the total population, about 2 per cent, are engaged in
agriculture.

In the U.S.A. the construction and manufacturing sector accounted for 40 per cent of
GDP; trade and finance earned 25 per cent of GDP; transport, communication and services
sector earned 20 per cent of GDP; agriculture and mining earned 5 per cent of GDP. By the
way 10 per cent of the employed population of the United States is engaged in agriculture.

3aoanue 1. Omeemovme Ha 60NPOCLL NO MEKCM).

1. What is Gross Domestic product or GDP?

2. What sectors of economy are usually analyzed?
3. When GDP is calculated in the United Kingdom?
4. What can you say about GDP in the USA?
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5. How many employed population of the United States is engaged in agriculture?

3aoanue 2. Hatioume 6 mexcme 3KEUBALEHMbL CI08 U BbIPAJNCEHUL NPOYecCUOHATbHO-
OPUEHMUPOBAHHOU NEKCUKU.:

BanoBoii BHyTpeHHUI NPOAYKT, CyMMa JICHET, TOBapbl, IPOU3BOJICTBA, CEIbCKOE XO3SIMCTBO,
TOPTOBIIs, TOPHOAOOBIBAIOIIAS TPOMBIIUICHHOCTh, TU(GPBI, SHEPreTUYECCKUI  CEKTOD,
MPOLIEHTHAs JI0JIs, YAOBJIETBOPSET JBE TPETH MOTPEOHOCTH CTPaHbI, CTPOUTENILCTBO, 3aHITOE
(=paboratoliiee) HacelICHHE.

3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuonaibHO-0pUeHMUPOBAHHYIO NEKCUKY, YMO
eosopumcsi 6 mexcme o: Gross Domestic Product, UK economy, USA economy.

BUWJIET 7.
Ilpoumume, nepeseoume Texcm Ne 7 u vtnonnume 3a0anus nocjie mekcmad.
Texct N7
FOREIGN TRADE

Countries buy and sell various goods as well as various services. Goods bought from
abroad, such as food, cars, machines, medicines, books and many others, are called visible
imports. Goods sold abroad are called visible exports.

Services, such as insurance, freight, tourism, technical expertise and others, are
called invisible imports and invisible exports. The total amount of money a country, makes
including money from visible and invisible exports, for a certain period of time, usually for
a year, is Gross National Product, or GNP.

The difference between a country’s total earnings or GNP, and its total expenditure
is called its balance of payments.

The difference between what a country receives for its visible exports and what it
pays for its visible imports is its balance of trade. If a country sells more goods than it buys,
it will have a surplus. If a country buys more than it sells, it will have a deficit.

In the 19th century Britain dominated international trade, accounting for about one-
third of world’s exports. Early in the 20th century its position changed. The volume of
world's exports increased but the percentage of British exports in world trade declined
significantly.

But still foreign trade is vital to Britain's livelihood. With a large population, small
land areas and few natural resources, the country must depend on foreign trade to supply the
raw materials four English factories and to provide a market for the sale of the thousands of
types of manufactured goods produced by English industries. The United Kingdom's
principal exports are vehicles, machinery, manufactured goods and textiles. Her main
exports are food staffs and most of the raw materials for industry. Britain imports half the
food it needs. The earnings from foreign tourism are one of Britain’s important industries.

3aoanue 1. Omeemvme Ha 60npocvl NO MEKCMY:
1. What is called visible exports?

2. What is called invisible exports?

3. How is balance of payments calculated?

4. What goods does Britain export?

5.What goods does the United Kingdom import?

3aoanue 2. Hatioume 6 mexcme 35K6UBANEHMbL CNO08 U BbIPANCEHUL NPOPecCUOHATbHO-
OPUEHMUPOBAHHOU NEKCUKU.:

Paznuunbie TOBapel M YCIYTHM, TOBAphl, KYIUIEHHBIE 3a pyOekoM, JEKapcTBa, IKCIOPT
TOBapOB, HEBUJMMBIA HUMIIOPT, OOIIas CyMMa JCHET, BaJOBOW HAIIMOHAIBHBIA MPOMYKT,
olmue pacxofpl, IUIATSKHBINH OallaHc, M3NHINEK, NepumuT, 00beM MHPOBOTO IKCIOPTA,
CBIPBE, MPOMBITIICHHBIE TOBAPHI, TPOAOBOJIBCTBECHHBIE TOBAPHI.
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3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0peHmuUpoOBaAHHYI0 NeKCUKY, UYmo
eosopumcs 6 mexcme o: Visible imports, invisible imports, GNP, balance of payment, a
surplus, a deficit.

BUJIET 8.
Ilpoumume, nepeseoume Texcm Ne 8 u évinonnume 3a0anus nocie mekcma.
Texct Ne8
THE UNITED STATES’ ECONOMY IN THE 21 CENTURY
The United States entered the 21st century with an economy that was bigger, and by
many measures more successful, than ever. It endured a global depression in the first half of
the 20th century, surmounted challenges of sharp inflation, high unemployment, and
enormous government budget deficits in the second half of the century. The nation finally
enjoyed a period of economic calm in the 1990s: prices were stable, unemployment dropped
to its lowest level in almost 30 years.

The American economic system endured a continuous change. Its dynamism often has
been accompanied by some pain and dislocation — from the consolidation of agricultural
sector to the massive restructuring of the manufacturing sector that saw the number of
traditional factory jobs fall sharply in the 1970s and 1890s. As American see it, however, the
pain also brings substantial gains. Jobs may be lost, but they can be replaced by new ones in
industries with greater potential — high —technology industries: computers and biotechnology,
or in rapidly expanding service industries such as health care and computer software.

Because of the huge size of its economy, the United States necessarily will be a major
actor in global matters, such as ozone depletion, deforestation, marine pollution, climate
change, global warming, and will influence the global economy. Its affluence also
complicated its role. The U.S. has achieved a high standard of a strong economy, which by no
means must be a prerequisite to social progress.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:

1. What economy did the USA enter the 21st century?

2. What did the USA endure in the first half of the 20th century?

3. What did the nation enjoy in the 1990s?

4. Why is the American economic system characterized by dynamism?
5. Why will the United States be a major actor in global matters?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPODeCCUOHATbHO-
opueHmupoeaHHOZZ JIeKCUKU.
Berynuts B 215181 BeK, yclielIHbIe Mepbl, MUPOBasi I€TIpeccus, ocTpas UHQIISAIMS, BbICOKAs
6e3paboruiia, OMOKETHBIA JEPUIUT, PECTPYKTYpHU3aLUs MPOMBIIUIEHHOIO CEKTOopa,
HUCTOIICHUEC O30HOBOI'O CJIOs, YHHYTOXCHUE JICCOB, 3arpsA3HCHUC Mopeﬁ, riio0anbHOE
IIOTCIIJICHHUC.
3aoanue 3. Pacckasicume, ucnoiv3ys npogpeccuoHaibHO-OpeHMUPOBAHHYIO NEeKCUKY, YMO
cosopumcs 6 mekcme 0.
- global depression in the first half of the 20th century;
- aperiod of economic calm in the 1990s;
- changes in American economic system;
- global ecological problems.
BUJIET 9.
Ilpoumume, nepeseoume Texcm Ne 9 u vinonnume 3a0anus nocie mexkcma.
TekcTt Ne9
THE EUROPEAN ECONOMIC COMMUNITY
The European Economic Community, or the Common Market, or the EEC was
established in 1957. The original six member countries of the Community were France, West
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Germany, Belgium, Italy, Luxembourg and the Netherlands. Then a few other countries joined
the Community. Britain, together with the Irish Republic and Denmark, joined the E.E.C. on
1st January, 1973.

Now the Community forms an enormous trading area of almost 250 million people,
and accounts for two fifths of the world's trade. Today's Community (it's usually called the
EC now, not the EEC) works hard to promote European business, industry and free trade.
It's not just an economic organization. These days, EC decisions and laws affect almost
every aspect of life in the member countries, including education, employment, energy,
environment, foreign aid, human rights, the law, medical and scientific research, transport.

The membership allows imports to enter member countries either free of duty or at
lower customs duties.

All member countries contribute to a common budget for certain purposes, based on
relative total output of goods and services, or gross national product.

Under the Community regulations, people of member countries may freely enter
another member state to travel or to work there.

The Community has the following institutions:

*The European Parliament embers of the European Parliament (MEPSs) are directly

elected every five years by voters in their own countries. There are 518 of them.

France, Britain, Germany and Italy have 81 each, Spain has 60

*The Council of Ministers consists of government ministers from all member

countries who meet regularly to talk about Community business.

*The Court of Justice

The headquarters of the European Economic Community are located in Brussels,
Belgium.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. When was the E.E.C. established?
2. What countries established the E.E.C.?
3. How many people live in the E.E.C.?
4. What privileges do E.E.C. citizens have, coming to those countries?
5. Where are the E.E.C. headquarters?

3aoanue 2. Haiioume 6 meKkcme 3KBUBANEHMbL CLO8 U BbIPANCEHUL NPOGhecCuoHanrbHo-
OpPUEHMUPOBAHHOU TEKCUKUL:
EBponeiickoe 3xoHOMHYECKOe cooOlrmiecTBo, "OOumii pelHOK", CTpaHBI-UJIEHbI, BCTYIUTh B
EEC, nponsurate EBpomeiickuii Ou3Hec, 3aTparuBaTh TMOYTH KaXKIbIM aCIEKT >XU3HHU,
oOpa3oBaHHe, SHEPreTHKa, OKpY>Kalollas cpesa, MpaBa ueloBeKa, HayuyHble HCCIIeI0BaHUS,
0e3 MOUUIHHBI, 110 00Jiee HU3KUM TaMOKEHHBIM IMOIUIMHAM, CYMMapHBIM BBITYCK TOBApOB U
YCIIYT, BAJIOBOM HAallMOHAJIbHBIN TPOIYKT.
3aoanue 3. Pacckadsicume, ucnoiv3ys npogeccuoHarbHO-OpeHmupo8aHuyl0 JIeKCUKy, 4Ymo
2080pUMCSL 6 MEKCMme O:
- Member countries of the Community;
- Trading area of the Community;
- EC decisions;
- EC institutions.
BUJIET 10.
Ilpoumume, nepeseoume Texcm Ne 10 u ¢vinonnume 3a0anus nocie mekcma.
Tekct NelO
ENGLISH BANKNOTES AND COINS
The official currency of the Unites Kingdom is the pound sterling which is equal to
one hundred pence.
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English banknotes are issued by the Bank of England. As to coins they are minted also
by this state bank. There are banknotes of the following denominations: £ 1, £5, £ 10, £ 20,
£ 50 and £ 100.

The following coins are in circulation: halfpenny, one penny, two pence, five pence,
ten pence, fifty pence.

On the face of English banknotes one can read the denomination given both in
figures and in words.

Then the inscription on the face of the banknote reads: | promise to pay the bearer on
demand the sum of... And then there are two signatures. The first signature is that of the
person authorized by the Government and the Bank of England.

The second signature is that of the Chief Cashier.

The back of English banknotes, like many other banknotes, feature portraits of different
famous people.

The one pound banknote, for example, features Isaac Newton (1642 - 1727) a well-
known English scientist who made a few very important discoveries including gravitation
law.

The back of the five pound note portrays the Duke of Wellington (1769 - 1852), a
famous Irish general who defeated Napoleon at Waterloo, Belgium in 1815.

On the back of the ten pound note one can see Florence Nightingale (1820 - 1910),
founder of the nursing profession. She volunteered as a nurse to Turkey to take care of he
wounded soldiers from Crimean War, war of England and France versus Russia.

And the back of the twenty pound banknote features William  Shakespeare (1564 -
1616), the greatest playwright of all time.

3aoanue 1. Omsemvme Ha 60NPOCHL NO MEKCMY:
1. What is the official currency of the U.K.?
2. What is the smallest unit?
3. How many pence are there in one pound?
4. What banknotes and coins are in circulation in the U.K. now?
5. What famous people are featured on the back of various English banknotes?

3aoanue 2. Haiioume 6 mexcme 5K8UBANIEHMbBL COG U BbIPANCEHUL NPOPeCCUOHATbHO-
opueHmupoeaHHozZ JIeKCUKU.
EBporneiickoe 3xoHOMHUYecKoe cooOlmiecTBo, "OOLuil poIHOK", CTpaHbI-WIEHBl, BCTYIUTh B
EEC, mponsurars EBpomnelickuii Ou3Hec, 3aTparMBaTh IHOYTH KaKJbli acleKT >XU3HH,
00pa3oBaHue, YJHEPTreTUKA, OKPYXKAIOIasi cpeaa, mpaBa YeloBeKa, HAyUYHbIe UCCIICIOBAHUS,
Oe3 IIOIIJIMHBEI, 11O 0oJlee HU3KUM TaMOKEHHBIM IIOoHIINnHaM, CYMMapHBIﬁ BBIITYCK TOBApOB U
YCIYT, BAJIOBOW HAIIMOHAIBHBINA IPOIYKT.
3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0peHmMuUpoOBaAHHYI0 NeKCUKY, UYmOo
eosopumcsi 6 mexcme o: English banknotes, English coins

BWJIET 11.
Ilpoumume, nepeseoume Texcm Ne 11 u evtnonnume 3a0anus nocie mekcma.

Texct Nell

GLIMPSES OF HISTORY OF MONEY

There are numerous myths about the origins of money. The concept of money is often
confused with coinage. Coins are a relatively modern form of money. Their first appearance
was probably in Asia in the 7th century BC.

At different periods of time and in different parts of the world many different
commodities have served as money. These commodities were: cattle, sheep, furs, leather, fish,
tobacco, tea, salt, shells etc. The experts underline that to serve effectively as money, a
commodity should be fairly durable, easily divisible, and portable.
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Early Stone Age man began the use of precious metals as money. Until the invention of
coins, metals were weighed to determine their value. First they were superseded by silver and
later by gold ingots.

When a payment was made the metal was first weighed out. The next stage was the
cutting of the metal into pieces of definite weight and so coins came into use.

The first printed money appeared in China, around 800 AD. Paper money first came
into use in the form of receipts given by goldsmiths in exchange for deposits of silver and
gold coins. After goldsmiths became bankers their receipts became banknotes. That's how the
first banknotes came into existence. At first coins were worth their face value as metal. But
later token coins of limited value as legal tender were issued. Now smaller denomination
coins are made from bronze and are often referred to as coppers. Bigger denomination coins
are made from cupronickel and are usually called silver.

The first severe inflation was in the 11th century AD. The Mongols adapted the bank note
system in the 13th century.

3aoanue 1. Omsemvme Ha 60nNPOCHL NO MEKCMY:
1. What commodities served as money in the past?
2. What are the requirements of a commodity to serve as money?
3. What precious metal was used first to serve as money?
4. How did coins come into existence?
5. How did paper banknotes come into existence?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIeKCUKuU.
[IpoucxoxaeHue IEHEr, MOHEThI, Pa3JInYHbIE TOBAapbl, CKOT, ME€Xa, KOXa, U3HOCOCTOMKHU,
AparouCHHbIC MCTAJlJIbl, 3aMCHUTDL cepe6p0M, 30JI0TBIC CIIMTKH, OTBCCHUTH MCTAJII, paSpy6I/ITB
MCTAJIJI Ha 4YaCTHU, ICYATHBIC OCHBI'M, 3JIATOKY3HCI] (IOBCJ'II/Ip), HOMHWHAJIbHaA CTOUMOCTD,
JCHOMMHAaNusA, MCAAKHU, CUJIbHAA HH(bHHHHH.
3aoanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0pUeHMUPOBAHHYIO IEKCUKY, YMO
cosopumcs 6 mekcme o:

- the money in the past

- the way banknotes appeared

- the metals of which coins were and are made

- the silver coins and coppers

BWJIET 12.
Ilpoumume, nepeseoume Texcm Ne 11 u ¢vinonnume 3ad0anus nocie mekcma.
Texct Nel2
COMMERCIAL INVOICES

Commercial invoices are usually issued by sellers or sellers' banks after the goods are
shipped. Together with shipping documents invoices are usually sent to the buyers’ bank for
payment. Commercial invoices generally contain the following information:

— number and date of the invoice;

—number and date of the contract;

— date of delivery;

— number and date of the transport document;

— description of the goods;

— price per unit;

— quantity;

— total amount to be paid.
Here is a part of a specimen invoice:

Invoice No R04-22

Date: 27 November, 1994

Contract Reference: Contract 32-1 of 4 September, 1994
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Payment terms: by letter of credit

Sold to: Petro Co., Liverpool, England
Shipped: by Hafta Co., Liverpool, England
Vessel: Alexander Pushkin

Date of shipment: 20 November, 1994
Port of shipment: Riga

Port of destination: Liverpool
Description: Chemicals ST, CIF Liverpool
Quantity: 5000 kg.

Unit price: GBP 175.00 per kilo

Total amount: GBP 875, 000. 00
Currency: English Pound Sterling

Bank: United Bank, Liverpool

3aoanue 1. Omeemvme Ha 60npocvl NO MeKCmy:

1. When are commercial invoices issued?

2. What information is usually included in the invoice?

3. Look at the part of the specimen invoice n the text above. When were the goods
shipped?

4. How were the goods paid? How much goods were shipped?

5. What is the price per unit and the total amount to be paid?

3aoanue 2. Hatioume 6 mexcme 3K6UBANEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIeKCUKuU.

KoMmMmepuecknii  HMHBOWMC, BBICTABUTb HMHBOMC, TPaHCIOPTHO-COIPOBOAUTEIBHBIC
JAOKYMCHTHI, AaTa AOCTABKH, YCJIIOBUSA ILIATCKA, AKKPECAUTHUB, CYAHO, AaTa OTTPY3KH, IOPT
Ha3HA4YCHUs, HAUMCHOBAHWEC TOBapa, ICHa 3a CIWHHIY, ICHA 3a TOHHY, O6Hlafl CymMMa K
OIlIaTC, BAJIKOTA.
3adanue 3. Pacckadicume, ucnoiv3ys npogeccuoHaibHO-0pUeHMUPOBAHHYIO JEKCUKY, YMO
cosopumcs 6 mekcme O KOMmep4eCKom uHeolice.

BWJIET 13.
Ilpoumume, nepeseoume Texcm Ne 13 u ¢vinonnume 3a0anus nocie mekcma.
Texct Nel3
BOOKKEEPERS, ACCOUNTANTS AND CONTROLLERS

Bookkeepers deal in taxes, cash flow, which include cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.

Bookkeepers first record all the appropriate figures — in the books of original entry, or
Journals. At the end of a period usually a month- the totals of each book of original entry are
posted into the proper page of the Ledger. The ledger shows all the expenditures and all the
earnings of the company. On the basis of all the totals of each account in the Ledger, the
bookkeeper prepares a Trial Balance. Trial balances are usually drawn up every quarter. The
accountant’s responsibility is to analyze and interpret the data in the Ledger and the Trial
Balance.

The accountant is to determine the ways in which the business may grow in the future.
No expansion or reorganization is planned without the help of the accountant. New products
and advertising campaigns are also prepared with the help of the accountant.

The work of accountants is rather sophisticated. Many accountants have special
certificates after they pass examinations in Institute of Accountants. Certified accountants in
England are called chartered accountants. In the U.S.A. the certified accountants are called
certified public accountants. But it is not necessary to have a certificate to practice
accounting. Junior employees in large companies, for example, often practice accounting and
then take the examination.
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The Chief Accounting Officer of a large company is the Controller. Controllers are
responsible for measuring the company’s performance. They interpret the results of the
operations, plan and recommend future action. This position is very close to the top
executives of the company.

3aoanue 1. Omseemovme Ha 60NPOCLL NO MEKCM).
1. What do bookkeepers deal in?
2. What is the accountant’s responsibility?
3. What is the Ledger?
4. What certificates are necessary for an accountant in England?
5. Who is the Chief Accounting Officer of a large company?

3aoanue 2. Hatioume 6 mexcme 3KEUBALEHMbL CI08 U BbIPAJNCEHUL NPOPecCUOHATbHO-
opueHmupoeaHHoﬁ JIeKCUKuU.

KoMmMmepuecknii  MHBOWC, BBICTABUTh HMHBOWMC, TPaHCIOPTHO-COIPOBOAUTEIbHBIC
JAOKYMCHTHI, AaTa AOCTABKH, YCJIIOBUSA ILIATCXKA, AKKPECAUTHUB, CYAHO, HaTa OTTPY3KH, IOPT
Ha3Ha4YCHUs, HAUMCHOBAHWEC TOBapa, LCHA 3a CIWHHIY, ICHA 3a TOHHY, 06111215[ CymMMa K
OIlIaTC, BAJIKOTA.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npo@eccuoHaibHO-0PUeHMUPOBAHHYIO NEeKCUKY, YMO
eosopumcs 6 mexcme o: Bookkeepers, accountants, controllers, ledgers.

BWIET 14.
Ilpoumume, nepeseoume Texcm Ne 14 u evtnonnume 3a0anus nocie mekcma.
Tekct Nel4
TAXES IN THE UK

Taxation is the process by which the people pay the expenses of carrying on the
government. Many kinds of taxes are used in the world. The main taxes can be divided into
taxes paid on income and capital, called “direct” taxes and those paid when money is spent,
called “indirect” taxes. Indirect taxes are paid on goods and services.

The taxes are paid by the shops or manufactures, but then passed on to the consumers in
the form of higher prices.

Companies pay corporation taxes nine months after the end of the accounting period.
Corporation taxes are charged for a financial year (also called fiscal year) which runs from 1
April to the following 31 March.

Income tax and capital gains tax are charged for a tax year, or year of assessment.

Individuals usually pay taxes in two equal installments on 1 January and 1 July. Usually
taxpayers are given 30 days to pay from the date of issue of an assessment.

Employees pay taxes in a different way. When an employee takes a new job he has to
give his new employer his P.45. This is a document which shows the employee's tax coding
and the amount of tax he has paid so far in the tax year.

Employees are taxed under PAYE system which means Pay as You Earn. Every
employee has the tax deducted weekly or monthly. The deductions are calculated by reference
to the employee's tax coding. This information is supplied to the employer by the tax office.

3aoanue 1. Omeemvme Ha 80npoCvL NO MEKCMY:
1. What are direct and indirect taxes?
2. What is a fiscal year? How long is it?
3. What taxes are paid by corporations?
4. What taxes are paid by employees?
5. What is P.45?

3aoanue 2. Haiioume 6 mekcme 35K8UBANEHMbL CO6 U BbIPANCEHUL NPODeCcCUOHATbHO-
OPUEHMUPOBAHHOU NEKCUKU:
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Hanoroo6oxxenue; omniaunBaTh pacxoj; HAJIOTU IUIATATCSA C J0XO0Ja, KOPIOPAaTHUBHBIN
HaJIOT, IMOCJIE€ OKOHYAaHUA OTYECTHOI'O II€pHoaa, HAJIOI'M B3UMAKOTCA 3a (bHHaHCOBBII;'I roa, HaJlor
Ha A0X0n4d, pa60THI/IKI/I, HAaJIOTOBBIN KO, BBIYUTAEMBIN HaJIOT', BBIYCTBI PACCUUTBIBAIOTCA,
HaJIOTOBBIN Oprax.
3aoanue 3. Pacckadxcume, ucnoiv3ysi npogeccuoHaibHO-0PUeHMUPOBAHHYIO NEeKCUKY, YMO
eosopumcs 6 mexkcme o: Taxation, direct taxes, indirect taxes, higher prices, income tax, P.45.

BWJIET 15.
Ilpoumume, nepeseoume Texcm Ne 15 u gvtnonnume 3a0anus nocie mexkcma.
Texct Nel5

TAX a rate or sum of money levied upon assets or real property (property tax), or
income derived from wages, etc. (income tax), or upon the sale or purchase of goods (sales
tax).

VALUE ADDED TAX is a tax imposed upon the difference between the cost of an
asset to the taxpayer and the present fair market value of such asset; a tax based on a
percentage of the value of the property subject to taxation, as opposed to a specific tax, which
is a fixed sum applied to all of a certain class of articles.

INCOME TAX a tax imposed upon income received which is recognized for tax
purposes by the taxpayers, reduced by the allowable deduction and credits.

PROPERTY TAX generally, tax imposed by municipalities upon owners of property
within their jurisdiction based upon the value of such property.

SALES TAX atax generally imposed by state or local government on the sale of certain
items that are generally not for resale.

UNIFIED ESTATE AND GIFT TAX in the USA a federal tax imposed upon the net
value of an estate and on gifts of certain amounts. The transferor is liable for the gift taxes but
if the transferor fails to pay the gift tax, the transferee may be held liable for its payment.

3aoanue 1. Omeemvme Ha 80NPOCHL NO MEKCMY:
1. What is a tax?
2. What is Value Added Tax imposed upon?
3. What Income Tax imposed upon?
4. What tax is paid based upon the value of property?
5. What happens if the transferor fails to pay the gift tax?

3aoanue 2. Haiioume 6 meKkcme 3KBUBANEHMbL CLO8 U BbIPANCEHUL NPOghecCuoHanrbHo-
OpUEHMUPOBAHHOU JIEKCUKU.

Haror, cymma nieHer, B3umaemas C..., HaJIOT Ha JI0XO0Jl, HAJIOT Ha COOCTBEHHOCTb, HAJIOT
C MpOoJax, HaJOr Ha J00aBJIEHHYIO CTOMMOCTb, HAJOT HAaKJIAJbIBAETCA HA..., PbIHOYHAsS
CTOMMOCTb,  HAJIOTOIJIATENbIIUK, BJIAJENblbl COOCTBEHHOCTH, €IMHBIH HAJIOr Ha
HacJIeJOBaHHE U JapeHue.
3aoanue 3. Pacckadicume, ucnonbsys npogeccuoHanbHO-0OpUeHMUPOSaAHHYI0 JNeKCUKY, HYmo
eosopumcs 6 mexkcme o: Tax, value added tax, income tax, property tax.

BUJIET 16.
Ilpoumume, nepeseoume Texcm Ne 16 u ¢vinonnume 3a0anus nocie mekcma.
Texcr Nel6
VARIOUS SERVICES OF BANKS
Banker’s services cover an enormous range of activities today.
A full list would include:
1. Current account services
They are extended to anyone whom banks regard as reliable. A new depositor should be
recommended by his employer or should present a reference. If this proves satisfactory the
bank will accept a deposit from him which will be entered in his current account.
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A cheque book will then be issued free of charge. Once the customer has received his
cheque book he may use the cheques to order the banker to pay our sums of money from his
current account. Money is being paid into and paid out of the account as often as the customer
finds convenient.

2. Deposit account services

Companies and individuals can deposit cash funds that are not needed at present. They
need it or after a certain period in case of time deposit.

3. Savings account services

It enables small savers to put money away for particular purposes, for example, for
holidays.

4. Other services:

— foreign exchange;

— foreign exchange transactions;

— services in foreign trade payments;
— granting loans;

— services in investment management;
— safe custody;

— economic information;

3aoanue 1. Omeemovme na 60npocvl o Mmekcmy:
1. Whom are current account services extended to?
2. When is a cheque book issued?
3. What cash funds are deposited by companies and individuals?
4. What taxes are paid by employees?
5. What is P.45?

3aoanue 2. Haiioume 6 mekcme 5K8UBANEHMbL COG U BbIPANCEHUL NPOPeCCUOHATbHO-
opueHmupoeaHHozi JIeKCUKU.

bankoBCckHe yCayrw, yCiayra IO pacyeTHbIM CYETaM, HAJEKHbIMA, HOBBIM BKJIAIUUK,
nNpeaoCTaBuUTh PEKOMCHAALUIO, TPHUHATH BKJIAA, YCKOBAd KHHIA, BBIAACTCA 6CCHJ'IaTHO,
OIIaTUThL CO CUYETA, YCIYIrW IO ACMO3UTHBIM CUHCTaM, ACHCKHBIC CPEACTBA, OTKIAALIBATH
ACHBI'M Ha KOHKPCTHBIC L EJIH, o0MeH HHOCTpaHHOﬁ BalarOThI, CACIKHU B HHOCTpaHHOﬁ BaJIIOTC,
BblZla4a CCyl, OTBETCTBCHHOC XPAaHCHUC.
3aoanue 3. Pacckadsxcume, ucnonv3ys npogheccuoHanbHo-0pueHmupoOBaHHYIo J1eKCUKy, UYmo
eosopumcsi 6 mexcme o: Current account services, deposit account services, savings account
services.

6.2 IIpuMepsl TECTOBBIX 3aaHUM

Entry test
Name: Date:

Section 1: Vocabulary
1 Complete these conversations with the words in the box. You do not need all the

words.

cashier excuse German Germany meet see visitor

1 A:How do you do? I’'m Jill Spencer.
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B: Pleased to you.

2 A me, are you Carlos Lorenzo?
B: Yes, | am.
3 A: What languages do you speak?
B: French, and Italian.
4 A: Are you from Berlin?
B: No, I’'m not from . ’'m Swiss.
5 A: This is Ms Kumar. She’s a(n) at a bank in Geneva.
B: Welcome to London, Ms Kumar.
2 Match 6-10 to a—e to make common word partnerships.
6 email a number
7 foreign b exchange
8 telephone c address
9 head d office
10 current e account

Section 2: Language

1

N OB wWwdN B

Choose the correct answer, A, B or C.

Hi Isa
I need Frances Cooper’s telephone number. Can (1)
help
(2) ? Do (3) have (4) on
(5) laptop? Please email me today if you can.
Many thanks
Sam
A you B she C me
Al B my C me
A you B he Cl
A him B it C her
A his B her C your

Complete this text with the words in the box.

am are has have is isn’t

My bank (6) very big. It (7) about 250 employees.

They (8) from about fifteen different countries, so it’s very international.
I (9) from Oman and my boss (10) from Spain. We all
speak English, so we don’t usually (11) any communication problems.

Section 3: Skills development

1

Nabila and Jenny meet a new trainee in the cafeteria. Complete their conversation

with

the phrases in the box.

Thank you. That’s very kind of you.  Pleased to meet you. ~ What are your jobs?

Yes, please. I’d like a coffee.  Yes, I am. It’s very interesting.
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Nabila:
Sam:
Nabila:
Sam:
Jenny:
Sam:
Jenny:
Sam:
Nabila:
Jenny:
Sam:
Nabila:
Sam:

Match questions 6-10 to answers a—g. You do not need all the answers.

Hello, you’re new, aren’t you?
Yes, I am. I’'m Sam.
Welcome to UBCS, Sam. I’'m Nabila and this is Jenny.

1)

Would you like to sit with us?
(2)

Let’s sit here. This table’s free.
3

I’m a cashier and Jenny works in human resources.
Are you enjoying your first day?
(4)

Would you like a drink?
(%)

6 Is the branch manager in her office today?

7 What time is the meeting?
8 How do you come to work?
9 Can I help you?

10 Are you from Egypt?

=~ D® O O T D

At three o’clock.

Yes, you do.

I’d like to open an account, please.
No, she isn’t.

Yes, | am.

No, he doesn’t.

g lusually walk.

Section 4: Reading

1

1

2

Read this email and answer the questions.

From: Sam Stewart
To: Lenny Baxter
Subject: My new job

Hi Lenny

Guess what? I’'m a trainee at UBCS in London. It’s hard work but very
interesting. Every day | work in the banking hall. | serve the customers. I
help them put money into their accounts and take it out. | check the balance
of their accounts for them and answer their questions. Sometimes | put the
money in the ATM machine. I like that best. It’s great holding all that
money!

See you Sunday.
Sam

Where does Sam work?

Does he enjoy his job?
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3

4

What part of his job does he like best?

When will he meet Lenny?

Section 5: Listening

1
1

2

[ZXL] Listen and choose the correct answer, A, B or C.

Where is the woman from?

A the UK B Canada C the USA

Where is the man from?

A the UK B Canada C the USA

What is the woman’s job?

A She doesn’t have a job. B She’s a trainee. C She’s a secretary.
Where does the man work?

A at a seminar B ata bank in London  C at a bank in Toronto
Where are the man and the woman?

A in a bank B at a seminar C on atrain

Bpewms BoinonHenust — 60 MUHYT

Exit test
Name: Date:

Section 1: Vocabulary

1
1

2

10

11

12

Choose the correct answer, A, B, C or D.

Could I please the spelling of your name?

A hear B write C check D listen

What does IBM for?

A mean B stand Cdo D write

My mother is retired. She gets a(n) from her old company.
Aincome B salary C budget D pension

It is important to plan your spending and keep to a(n) .
Aincome B pension C budget D job

People who watch over others and check their work are called

A employeesB graduates C trainees D supervisors

Someone who handles customers’ problems and questions is a(n)

A cashier Btrainee  C investment analyst D human resources manager
Before you buy products and services from a bank, you should always read the
A special offers B small printC arrangement fee D free gift

Customers like cashiers who are

A convenient B rude C unreliable D efficient

Some companies charge for foreign exchange transactions.

A interest B commission  C currency D buy-back

Diversification is a way of reducing .

A interest B profit C investment D risk

The things a company owns are called its

A liabilities B income C assets D profits

The unemployment rate is — it has gone up and down many times this year.

A fluctuating B increasing C remaining steady D declining
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13 A stock market IS a way of measuring a section of a stock market.

A exchange B index C share D table
14 The things a company owes are called its
A profits B income  C liabilities D assets

Section 2: Language
1 Choose the correct answer, A, B, C or D.

1 Excuse me, you Khalid?
A will Bis Care D do
2 How many branches your bank have?
Ais B are Cdo D does
3 there any computers in Iman’s office?
Als B Have C Do D Are
4  ‘Are you serving a customer?’ ‘No, ’
A Thaven’t Bitisn’t ClIdon’t D I’m not
5 1 to work at 9.00.
A starts B come C arrive D finish
6 ‘What is Martin doing?’ ‘He money in the ATM.’
A puts B put C will put D is putting
7 Sophie tennis on Thursdays.
A usually plays B is usually playing C usually is playing D plays usually
8 When did you the balance sheet to the customer?
A sent B sending C send D sends
9 1would like information about investments.
A any B some Can D many
10 Is there any good about the economy?
A accounts B thoughts C new D news
11 What are you when you leave university?
Agoingtodo B will do C going D to do
12 Laila her job at the bank and went to work in an accountancy company.
A leaves B is leaving C left D leaved
13 When from university?
A you graduated B will you graduatingC did you graduate D have you graduated
14 We the client at 3.00 this afternoon.
A are meet B do meet C is meeting D are meeting
15 | predict that inflation in the next quarter.
Ais fall B will fall C is falling D fall
16 The economy is growing, so we can more people to find jobs.
A predict B see C expect D increase

Section 3: Reading
1 Complete this letter with phrases a—g.

Dear Mr Wilson

Thank you for sending (1) . I am enclosing your completed tax
return

(2) . Please check the return carefully. If you are satisfied that it is
correct, (3) . Send the signed page only back to me. I will then
submit the return to the tax office (4) . 'You may keep the rest of
the tax return (5) . If you have any questions, please call me or my
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assistant, Louisa Grey, (6)

I am also enclosmg our invoice for this work. 1 would be grateful if you
could (7)

Yours sincerely

Jan Turner

please sign the additional copy on page 8
and we will be happy to help you

for your approval

for your records

pay this within fourteen days

the information we requested

using the online filing service

Section 4: Writing

1
1

2

Rewrite these sentences to make them more polite.

What’s your name?

What do you want?

How do you want the money?

| want a coffee and a sandwich.

Put them on the table.

Wait here.

Section 5: Listening

~No o~ OWNE -

Listen and choose the correct words in italics.

The customer wants to make a deposit / withdrawal.

The cashier asks the customer to sign a cheque / paying in slip.

The customer wants 150 / 240 dollars.

The cashier doesn’t have any tens / twenties.

The customer wants some information about home / travel insurance.
Peter is another bank employee / customer.

Peter is on the phone / serving another customer.

Section 6: Speaking

1

Prepare a presentation for your teacher about yourself and the company you
work in/you are planning to work in in the future. Include the following:

About you:

 Introduce yourself.

« Explain your current job or current study course.
» Explain your plans for your future career.

About the company you work in/you are planning to work in:
« Describe what your company does.
» Talk about some of the products and services it offers.
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Your teacher will mark your talk using the scorecard below. The teacher circles 1 mark if
a student includes the area and 2 marks for communicating it accurately and effectively.

There is a maximum of ten marks.

The student:

introduced him/herself appropriately.

explained his/her current job or study course.

explained his/her career plans.

described what his/her company does.

company offers.

talked about some of the products and services the
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Bpewms Bemmonnenus — 60 MuUHYT

Bapmuanr 1

1 Complete these questions with the words in the box.

are (x3)

do (x2)

is

Where

What

you Ms Cooper?

you from?
you do?

you German?

your family name?
you speak Arabic?

Match questions 1-6 from 1 to these replies. Write a number (1-6) in each gap.

1

2

3

4
5 What

6

2

.

8

A: B: Yes, | do.
A: B: No, I’'m not. I’'m Swiss.
9 A: B: I'm from Canada.
10 A: B: We’re trainees at a bank in Frankfurt.
11 A: B: It’s Nagy.
12 A: B: Yes, | am.
3 Complete this table.
Country Nationality Language
Spain 13 14
Egypt
17 15 16
France Chinese Chinese
Brazil 18 French
20
19

4  Choose the correct words in italics.

21 Please / Pleased to meet you.
22 Are/ Do you speak Italian?

23 How do you spell / spelling your family name?
24 Could you again / repeat that, please?
25 Are/ Do you have a credit card?
26 Nabila watch / watches the business news on TV.

5  Write these amounts in words.
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27

28

29

30

¥550

€30

90%

£17

Bpewms BoinonHeHuss — 45 MUHYT

Bapuanr 2

1 Complete these sentences with the words in the box.

are (x2) aren’t is isn’t(x2)

1 -« there a drinks machine in your office?” ‘No, there ’
2 ¢ there any books on the desk?’ “Yes, there ’
3 There any people in the bank.
4 There a computer on your desk. You can use Peter’s today.
2 Match the words in the box to these definitions.
current account  deposit employees investments mortgage withdrawal
5 the people who work at a company
6 money that someone puts into a bank account
7 money that someone takes out of a bank account
8 money that someone borrows from a bank to buy property
9 abank account that usually pays no interest or low interest
10 things people put their money in to make more money
3 Complete this text. Use one word in each gap.
I come to work (11) train and | usually arrive at 8.30. The bank
(12) at 9.00. I am a cashier. Some customers come to the bank to deposit
money or to (13) it from their accounts. Some come to check the (14)
of their accounts. | also give customers (15) about our
products and services. My boss often (16) to customers about investments.
4 Rewrite these sentences using the words in brackets.
17 Sonia plays tennis at the weekend. (often)
18 Abdul is late for work. (never)
19 Do you come to work by bus? (sometimes)
20 I am tired on Monday mornings. (usually)
5 Complete these sentences with the words in the box.

branch manager cashier customer service adviser
human resources manager 1T services manager
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21

22

23

24

25

26

I’'m a(n) . I work in a bank and I help customers with their
everyday banking needs — making deposits and withdrawals, for example.

I work in a bank but I don’t deal with customers. I take care of all the computers and I
show employees how to use them. I’'m a(n)
I take care of the bank’s employees. 1 deal with any problems they have. I'm
responsible for finding and training new employees. I’'m a(n)
I’m a(n) . I’'m in charge of one branch of the bank and I’'m
responsible for the employees and the customers of that branch.

I handle customers’ problems and answer questions from them. I usually speak to
them on the phone. I’'m a(n)

Rewrite these sentences to make them good advice for bank employees. Replace
the words in italics.

Always be impolite and unfriendly.

27

Never deal with transactions quickly.

28

Be impatient, particularly with elderly or disabled customers.

29

Be ignorant about the bank’s products and services.

30

Employees who are efficient and helpful create a very bad impression.

Bpewms Beimonuenus — _45  MUHYT

Bapuanr 3

1
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Complete these sentences with the words in the box.

allowance loan retired safe deposit box salary

I keep my grandmother’s jewellery in a(n) at the bank.

My sister is fourteen. She gets a(n) from our parents and spends most of it
clothes.

My father is . He gets a pension from his old company.

I want to buy a car but I don’t have enough money. Perhaps I can get a(n)

rom the bank.

My employer pays my directly into my current account.

Choose the correct words in italics.

My brother often spends all his money and then lends / borrows some from me.
Many people give / spend money to charity.

| take / save money for my pension every month.

Do you spend / take your credit card when you go shopping?

Can you lend / borrow me £1 for a cup of coffee, please?

Write questions and short answers using can or can’t.

Examples:
Lucy / speak Japanese (v)
A: Can Lucy speak Japanese? B: Yes, she can.

Rashid / speak Italian ()
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A: Can Rashid speak Italian? B: No, he can'’t.

11 Martin / drive (%)
A: B:
12 new customers / get a free gift (v)
A: B:
13 Dalya / register for online banking (v')
A: B:
14 children / apply for credit cards (%)
A: B:
4 Write sentences using the comparative form of the adjectives in brackets.
Example: elephants / mice (big)
Elephants are bigger than mice.
15 cars/ bicycles (expensive)
16 experienced cashiers / trainee cashiers (fast)
17 online banking / face-to-face banking (convenient)
18 coins / banknotes (heavy)
19 polite employees / rude employees (good)
5 Complete this email. Use one word in each gap.
Dear Mr Nagata
Thank you for your (20) call this morning. | am
delighted that you are interested in a job at UCSB and | look forward
to meeting you on Tuesday. However, could | please (21) -
the time of our meeting on Tuesday to 11.00 instead
of 10.30? |1 am very sorry but | have another meeting at 9.30 and |
think it may take (22) than one hour. If you are unable
to come at 10.30, please let me know. | am also free on Tuesday
afternoon if that is more (23) for you. An application
form for a trainee position at the bank is attached. | can answer any
(24) you have on Tuesday. Please come to the bank
and ask for me at the customer service desk.
Yours sincerely
Maria Styles
Human Resources Manager
6 Match 25-30 to a—f to make common word partnerships.
25 credit a exchange
26 online b ID
27 interest ¢ machine
28 cash d banking
29 foreign e card
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user f rate

Bpewms Beimonnenus — _45 MHUHYT

Bapuant 4

1

v
8

9

10
11
12
13
14

3
15

16

17

18

4

19
20
21
22
23
24
25
26

5

27
28
29
30

Choose the correct words in italics.

Martin usually (1) walks / is walking to work but this morning it (2) rains/ is raining,
so he (3) goes / is going by bus. He always (4) wears / is wearing a suit and tie to work
and he (5) carries / is carrying a newspaper. Today he (6) carries / is carrying a cup of
coffee, too.

Complete these questions with the words in the box.

how howmany how much what when where which who

would you like the money? We have fives, tens and twenties.
money do you want to invest?

can | ask for advice about investments? Is the branch manager free?
is the foreign exchange counter at this airport?

US dollars do you get for one euro?

does the bank close?

is the maximum amount of money | can change?

bank gives the best interest rate on savings accounts?

Rewrite these sentences to make them more polite.

What’s your name?

What do you want to drink?

How do you want the money?

Can you sign the form here?

Are these nouns countable (C) or uncountable (U)?

information (C/U)
euro (C/U)
advice (C/U)
news (C/V)
country (C/U)
coin (C/U)
commission (C/U)
office (C/V)

Complete these sentences with words from 4. Change one of the words to plural.

| would like some about your products and services, please.

| have some bad for you, I’'m afraid. The bank can’t give you a mortgage.
You travel a lot, don’t you? How many do you visit each year?

The bank manager gave me some very good investment

Bpewms BbinonHeHust — 45 MHUHYT
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6.3 IIpakTuyeckue 3a1aHus.

3aganue 1. BeraBbre rimaron to be B popme Present, Past wim Future Simple.
1. Where ... your brother now? — He ... in the kitchen. He...hungry.

2. ...she ... at work tomorrow? - Yes, she ... .

3. ... you at school yesterday? - Yes, I ... . I....l1ate for the first lesson.

4. My sister ... at school now. She ... not at home.

5. ...you ... an good architect in some years? — Yes, I....

6

7

8

. My pens ... not on the table. Where ... they?
. His brother ... a child. He ... 7. He ....fond of model cars.
. We ... pupils last year, but now we ... students.
9. My aunt ... in Paris now.
10. Where ... your grandmother? - She ... in Paris.
11. When ... you at work yesterday? - ... there at 8 o'clock.
12. Tt ... cold yesterday. It... .... warm tomorrow.
13. I ... not in Krasnodar now. I ... in London.
14. All my family ... at home tomorrow. They ...
15. When he ... young, he ... a pilot. He...old now.
16. She ... a good student. She...interested in arts.
17. Where ... you last Friday? - | ... at the cinema.
18. Nick ... tired yesterday. The day...difficult for him.
19. Where ... your father now? ...he angry with you?
20. Ithink he ... not ... afraid of dogs.
3ananue 2. [lepeBenure Ha aHIVIMICKKM A3bIK, yrioTpeOiss raarou to be B dopme Present,

Past i Future Simple.

1. Jlern B napke. OHHU HE B IIKOJE.

2. Buepa oH Obu1 Ha pabore.

3. Omna Oyner 3aBTpa B TexHukyme? — Hert, He Oyzner. OHa OoJibHa.
4. T'ne ona? Ona Ha pabore.

5. T'ne Bbl Ob11H? MBI OBLITH B TEatTpe.

6. Mos 6a0y1ika — apXUTeKTOp, a JSAYIIKa — HET.

7

8

9

. I'me xunru? OHu OBLIN HA CTOJIE.
. On 6b11 Buepa B Kpacnogape? — Her, He ObL1.
. Hamu pPOAUTEIIN — CTPOUTECIIN, A MBI — CTYICHTBI.
10. Moto rutemsiHHMILY 30BYT Mapwusi, eii 8 etr. OHa oueHb Xopomias JeBOYKa.
11. Moemy ninemMsHHUKY Bcero Tpu roja. Ero 3oByT Anekcanap.
12. Hamma cembst O0JIbIIIasi, 1 MbI BCE XOPOIITHE PY3bA.
3apanue 3. Berassre mimaron to have B dopme Present, Past mim Future Simple
1. My friend .... not many children. He .... two sons. They .... a house in Krasnodar.
2. | .... no paper to write a test.
3. We .... got an interesting article about Moscow.
4. How many English classes .... you .... next week ? — We ... ...... three classes.
5. We .... much work to do at the office yesterday.
6. What time .... you usually .... breakfast ? — [ usually .... breakfast at 9 o’clock in the
morning. 7. The girl .... no cat, but soon she .... a black kitten.
8. ....we .... a lecture tomorrow ? — No, we ..... We .... no lectures tomorrow.
3ananmue 4. 3ao1HUTE MPONYCKH OAHUM M3 MECTOMMEHHUM, MPUBEACHHBIM B CKOOKAX !
Does .... like ? (she, they, her, we)
2. I’m sure I know .... (he, his, its, him)
3. Isthat.... car ? (you, yours, your, him)
4. lsittheir car ? — No, .... is yellow. (their, them, its, theirs)

=
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A few months ago | met an old friend of .... (my, me, mine, him)
He rang Mary and invited .... to dinner. (she, it, her, hers)

... does she look like? — She is young and pretty. (what, who, how, how old)
John showed .... the book. (his, it, its, him)

9. Canyou give .... some more cake ? (his, my, me, mine)

10. If you see Tom and Jane, give ..... my love. (they, their, it, them)
11. ... is your sister’s job? She is a teacher. (what, who, which)

12. . is that man? He is my uncle. (what, who, whose)

13. .. do you love? I love David. (what, who, whose)

14. ... was on the table? (what, who, whose)

15. ....is this car? — It’s mine. (what, who, whose)

3amanue 5. 3aMeHUTE CVIIECTBUTEIHHOE B CKOOKaX COOTBETCTBVIOIIEH dopmon
MCECTOUMCHUS.

She looked at (I and my friend) again.

We found (the boy) in the room.

Tell (I) what has happened.

Don't ask (Ann) questions.

We were introduced to (my mother).

| put the letter into (the box).

We must give (a cat and a dog) names.

3amanue 6. Hanmummuire npeuio)KeHnss BO MHOYKECTBEHHOM YHCIIE.
That is a nice flower. Is that a rose? That is not a tulip.

This is a star. This star is above our house.

NGO

3aganue 7. BoibepruTe npaBUIbLHBIA BApUAHT.

1. How much....... this sweater cost? AiS 2. How much.... this sweater? Alis
B does B does
Cdo Cdo

3o lte rainy in summer. Adon’t 4. 1t.... often rain in summer. Adon’t
B B doesn’t
doesn’t Cisn’t
Cisn’t

5. Mag and her sister...... live in Aaren’t 6.Mag and her sister....... in Rome Aaren’t

Rome. B B doesn’t
doesn’t Cdon't
Cdon’t

It......... cost much to stay at that A That hotel.............. expensive.

hotel. doesn’t
Bisn't
Cdon't

3amanue 8. Hanummre ka1oe npenokeHNe B OTPUIIATENEHON M BOIPOCHTENILHON opMe.

1. You write a lot of exercises at home. 4. She speaks English well.

2. He comes home late. 5. We read many English books.

3. They live far from the University.

33}13HI/I€ 9. 3aﬂaﬁTe CICIINAJIBHBIC BOIIPOCHI C BOIMPOCUTCIIbHBIMHU CJIOBAMU, JdHHBIMHU B
CKOOKax.

1. We study at college. (Where?) 2. They like to read English books. (What books?) 3. She
will come home at 7 tomorrow. (When?) 4. We read, write and speak English at the lesson.
(Who?) 5. She drinks a cup of coffee in the morning. (What?) 6. We will learn many new
words to speak English well. (Why?) 7. My friend will speaks Italian very well when he goes
to Italy. (How?) 8. We shall go to the park today. (Where?)
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3aganmnel0. 3amoyiHUTE IPONYCKHU B pacckase 0 AHE AHU CIOBAMH, JAHHBIMU HUXKE:

A.830 . B. my friend C. home
D. chocolate cakes E. bus F.3p.m.
G. cafe H. an hour later I. watched TV

J. a birthday present

| left home at (npumep) 8 p.m. yesterday morning and went to college by (1) ... . I
arrived there (2) ... . My lessons began at (3) ... and finished at (4) ... . I went to the (5) ...
for lunch. I met (6) ... there and we had lunch together. We both ate (7). After lunch I bought
(8)... for my brother, and went (9) .... In the evening | stayed at home and (10) ... .
Hanuwume 4 sonpoca Ane o guepauinem OHe no cOOepIHCaAHUIO MeKCmA.

How ? What time
When ? Where
3ananmue 11. [IocTaBbTe CASAYIONMINE CYIIECTBUTEILHBIC BO MHOXXECTBEHHOE YHCIIO

Boy, library, language, dress, fly, watch, clock, country, eye (rma3, oko), bus, bush (kycr),
party, tomato, thief (sop), company, leaf (;iucr, nucrsa), wolf, key, fox (nmucuna, nuca), half,
life, day, factory, city, roof (kpeima, kpos), month, shelf, hero, postman, son-in-law, editor-in-
chief (rmaBuerit pegakrop), fisherman (peidak, peidoosios), schoolgirl, sister-in-law (aeBectka,
30JI0BKa), Sheep.

3ananue 12. BoiOepruTe MHOKECTBEHHOE YHCJIO JIJIS BBIICICHHOTO CJIOBA

1. tooth- tooths - teeth 11. crisis — crisises - crises

2. man —mans - men 12.gymnasium — gymnasiums - gymnasia
3. 0X - 0Xes - oxen 13. church - churchs - churches

4.hero - heros - heroes 14.monkey - monkeys - monkies

5. piano — pianos - pianoes 15.tray - trays - traies

6.formula - formulas - formulae 16. portfolio — portfolios - portfolioes

7. wolf - wolfs - wolves 17.focus — focuses - foci

8.chief — chiefs - chiefes 18.potato — potatos - potatoes

9.studio — studios - studioes 19.valley — vallies - valleys

10. datum — datums - data 20.clock- clocks - clockes

3ananme 13. [lepenuiure npeuI0KeHUS, UCIIOIB3YS MPUTSHKATSIbHBIN Maiexk (— S, -S°)
Obpasey: This bicycle is for a child. - This is child’s bicycle.
1. That umbrella belongs to James.

2. This pen belongs to the teacher.

3. That’s a job for stewardesses.

4. These toys belong to the children.

5. This is a club for women.

6. It’s a school for girls.

3ananue 14. BcTaBpTe apTUKIIB, TJIe HEOOXOIMMO.

1. Come to... blackboard and write... Exercise 5.

2. Are ... rooms in your flat large?

3. There is ... love in her eyes

4.1 like ... jamon ... piece of bread.

5. I worked as ... shop-assistant in ... local supermarket.

6.1 don't like ... milk with my tea.

7. We bought... oranges and ... butter.

8. ... Mexico is to the south of... United States of America.

9. .... London is on... Thames.

10. Pass me... salt, please.

11. He asked for... glass of ...fresh water.
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12.1 prefer ... book of... good poetry to ... detective novel.

13. "Don't cry", said... man, "you wanted to be ... president, and you'll be... next one."

14. ... young woman dressed in... red entered... room where ... whole company gathered.
3apanme 15. Beibepute npaBUiIbHYIO HOPMY YKA3aTSIbHBIX U HEONPEACICHHBIX
MECTOUMEHUM.

1. Do you have (some, any) work to do? | am not very busy (these, this) days and can help
you.

2. We have (some, any) French books at home. (These, this) books are old.

3. Whose dog was (that, those)? | haven’t got (some, any) dogs at (my, mine) house.

4. Who’s (that, those)? - (That, those) is (my, mine) father. Please give (he, him) (this, these)
newspapers. He has (some, any) time to read (they, them) now.

3amanue 16. BoiObepure npaBUiIbHbII BApUAHT

1. The box was too heavy to lift by...

a. myself b. me Cc. mine d. my
2. Many people in England have... own houses.

a. they b. theirs c. their d. them
3. Who is there? ...

a. Itisme b. Itisl.c. Me d. 1
4. There is a man ... took your coat.

a. which b. who c. that d.-

5. .... does it take you to get to school?
a. how much b. how long c. how manyd. when
6. I can’t rely on... in this case.

a. hisb. him c. he d. himself
7. Some people like apples,... prefer bananas.
a. other b. the other c. others d. the others

3ananue 17. 3an0HUTE TPONYCKHU MTOXOISIIMMU 110 CMBICTY MECTOMMEHUSMH.
I had many English books. I read .... every day.
Kate is my friend. | often meet .... in the office.
We are students. This is .... classroom.
Ben and Nick, open .... books at page 9.
Take this book and read .... at home.
Read these words and learn .... well.
With .... do you usually speak about your work ?
I don’t know .... . What’s his name ?
Take the dictionary. — It’s not my dictionary, it’s .... .
10. This is a photo of a modern shop. .... windows are wide and high.
11. ... magazine is over there ? — It's mine.
12. .... is your cousin ? — An architect.
3ananue Nel8
Fill the blanks with the following sentences
a) I am writing with reference to your advertisement in today’s paper concerning possible
work with English-speaking tourists
b) I look forward to hearing from you in the near future
c) Before I can consider the job | need to know what the hours of work and pay would be
d) I can communicate well and fairly fluently

CoNoOARWNE

Dear Sir/Madam,

1 . | am very interested in doing this kind of job and will be available from the
beginning of the next month. I need to know exactly when the job would start. | should say
that my level of English is god. 2 . | have spent time on holiday in Britain and really
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enjoy meeting people from other countries. | have always been interested in the history and
culture of my local area. 3 . I would like to know more about what “be responsible for
the general welfare of your group” means and what they could involve. | am afraid that | will
only be available for interview in the evening (due to present work commitments). 4

Yours faithfully,

Ingrid Nelson
KonrtpomnbHbie paboThl

KOHTPOJIBHAS PABOTA Nel

3amanue 1. BeiObepure npaBuiIbHbI BApDUAHT
1. | went absolutely without ...money.

a. some b. any c. no d. not
2. This king is very rich. He has got...money.
a. much b. many c. some d. any

3.Canyou...?
a. make me some tea b. make some tea for me c. make for me some tea
4. I can’t find my glasses....
a. nowhere b. anywhere Cc. somewhere d. never
5. Although (Xots) he felt very ... , he smiled ... .
a. angrily, friendly b. angry, friendly
6. Michael’s new apartment is ...

a. much large b. much more larger c. much larger d. more larger
7. Where’s... bus stop? — It’s over there on your left.

a. the most close b. the nearest c. the most near
8. She spent... money than we.

a. more b. much c. the most d. the best

29 ¢¢

3ananue 2. 3aMoJHATE MPONYCKU MECTOMMEHUSMH “‘SOME”, “any” Wiau uX MPOU3BOIHBIMHU.
1. Do we have ... milk ? - No, we don’t have ... Go and buy ...

2. You can ask him (;1r060i4)... question, he will answer it.

3. I'd like to buy... new clothes but I haven't... money. Can you give me ... money?

4. Itis so dark here. | can’t see... (Huuero ue Buano). | can't find my glasses.....(5I nurae He
MOTY HaWTH CBOU OYKH).

5. I want to tell you (uto-T0)... interesting.

6. I need (kT0-T0)... to help me with my English.

9. Are you going (kyna-to) ... for the weekend?

10. Do you live (tme-10)... near Nick?

3ananmue 3. [lepeBeuTe HAa AHITMIUCKHAN A3BIK

Crapiie, camblii cTapblil, caMblil CTapIInii B cCeMbe, MOM cTapiuii Opat, Mo cTaphlii ApyT,
JUTMHHEE, CaMbIil JUIMHHBIN, CYACTIMBEE, CAMbIM CYACTJIMBBIN, JIy4dllle, CAMbIi JIYUIIIHH, €€
JIy4IIUH APYT, CAMBbI YEPHBIM, XyXKeE.

3ananue 4. [lepeBeauTe HA PYCCKUMN SI3BIK

1. This is the smallest room in our flat.

2. We started earlier than you. - Better late than never.

3. He was as tired as you, but more careful.

5. This student is the most attentive in our group.

He was one of the most experienced workers at the factory.
10. She was not so attractive as her mother.

11. His work is not so difficult as mine.

KOHTPOJIBHAS PABOTA Ne2
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3aganue 1. BoiOepuTe IpaBUILHBIN BApUAHT
1. I saw her open the window and... to someone.

a. waved b. wave C. waving d. to wave
2. Try ...be late.
a. not to b. to not c. do not d. to do not

3. I went to London ... clothes.
a. for buy b. for to buy c. for buying d. to buy
4. You can not live very long without ...
a. to eat b. eat c. eating d. you eat
. Ienjoy ..., but I would not like ...it all my life.
a. to teach, to do b. teaching, doing c. to teach, doing  d. teaching, to do

9]

6. Her parents do not want ...married.
a. her to get b. her get c. that she get d. that she gets
7. They are ...... on Monday.
a. to arrive b. to have arrived  c. that she get d. that she gets
8. Yesterday I saw an old man... into your house.
a. to come b. have come c. came d. come
9. Must you really go now? Can’t you... for a drink?
a. to leave b. stay Cc. beleft  d.tostay
10. John asked Mary... late for dinner.
a. didn’t be b. don’t be c. not to be d. not be

11. John told... him, because it annoyed him.
a. her don’t interrupt  b. she not to interrupt c. her not to interrupt
12. I don’t feel like... this evening.

a. to study b. studying c. studied d. having studied
13. The gangsters made him... the truth.

a. to tell b. to telling c. tell d. telling
14. He finished... his essay and had a cup of coffee.

a. writing b. write C. wrote d. being written

3aganue 2._BpibepuTe pycckoe MNpeanokeHue, Hamboaee TOYHO COOTBETCTBYIONIEE IO
CMBICTY aHTJIMMCKOMY MPETI0KEHUIO.
1. He wanted his project to be about Greek architecture.
a) OH x0Ten clenaTh MPOEKT O TPEUECKON apXUTEKTYpe.
b) OH xoTen, 4TOOBI MPOEKT OB O TPEUECKON apXUTEKTYpE.
¢) EMy HyXeH IIpOEKT 0 rpeuecKkoil apXUTEKType.
2. These students are known to have passed all the exams successfully.
a) MI3BecTHBIE CTYIEHTHI CAAIHA BCE YK3aMEHBI YCTIEIIHO.
b) U3BecTHO, 4TO 3TH CTYACHTHI CIATH BCE K3aMEHBI YCIIEITHO.
¢) O4eBUAHO, YTO 3TU CTYACHTHI CIAAYT BCE IK3AMEHBI YCIEIIHO.
3. They seem to have learned all the rules.
a) VM kaxkeTcs, 4TO OHU BBIYYMJIM BCE MpaBUIIa.
b) Kaxkercsi, OHM BBIy4YHII BCE TIPAaBHIIA.
¢) Kaxxercs, oHu yuaT BCce mpaBuiia.
4. We believe his conclusion to be wrong.
a) MBI cuuTaem, 9To €ro 3aKJIF0UeHUe ONTHO0THO.
b) M1 BepuM emy, 'ITO 3TO 3aKIFOUYEHUE OMTHOO0YHO.
¢) MBI BepuM €ro 3aKITIOYSHHIO, YTO 3TO HEBEPHO.
5. Scientists wanted the new methods of investigations to be introduced in the laboratories.
a) Y4eHble XOTeJId BBECTU HOBBIE METO/Ibl UCCIIEIOBAHUS B TAOOPATOPUSIX.
b) B maboparopusix, BBOAAIIMX HOBbIE METO/IbI HCCIIEIOBAHUSA, paOOTaIN YUEHBIE.
¢) YdeHble XOTeH, YTOOBI HOBBIC METO/IbI HCCIIEIOBAaHNH ObLTH BBEICHBI B JIAOOPATOPHSIX.
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3amanme 3. IloguepkHuTe WHGOUHWTUB M HMHQGUHATHBHBEIC O0OPOTHl M IEPEBEAMTE
OPEeAJIOKCHUS Ha DVCCKI/II71 A3BIK

1. I took a taxi for her not to walk to the station.

2. M. F. Kazakov is known to be the architect who built the Moscow University in 1793.

3. We expect him to come tomorrow with his sister.

4. He heard the woman say something to her son.

5. The first person to come out of the house was my friend.

KOHTPOJIBHAS PABOTA Ne 3

3amanue 1. BoiObepure npaBUIbHbBII BAPUAHT
1. When I asked Joan about her work she said she... her job and was shot of money.

a. had lost  b. lost c. is losing d. loses
2. I couldn’t find her flat as I... there only once.
a. have been b. was c. had been d. was being
3. Pat will buy a car as soon as she... enough money.
a. saves b. will save c. saved d. is saving
4. I took the book to the library when I... it.
a. read b. had read c. having read d. was reading
5. They will go out of town next Sunday if the weather... fine.
a. will keep  b. keep c. keeps d. shall keep

3ana}me 2. IlocTaBbTe I1arojsl B CKOOKax BO BpPEMCHA

a) Past Indefinite nau Past Continuous

1. She (walk) along the street when she (see) an old friend.

2. | was neither (read) the newspaper nor (watch TV) when | (hear) a strange noise.
3. It (rain) hard when | (go) out this morning.

4. He often (go) to the British Museum when he (study) at London University.

b) Past Indefinite niu Past Perfect

5. When | (get) to the cinema, the film (start).

6. My mother didn’t let me go for a walk till I (do)

7. The students (enter) the classroom five minutes after the bell (ring).

8. When the plane (land), the sun already (set).

9. Mary (finish) her homework when her father (come) home from his office.

c) Future-in-the-Past

10. John asked me if I (moexy) to Paris.

11. Mary said to her mother that she (mpunet) home early.

12. 1 was thinking what a pleasure it (0yzet) to see my old friend again.
KOHTPOJIbBHAS PABOTA Ne4

3ananmue 1. BeibepuTe npaBUIIbHOE OKOHYAHUE TTPESIOKCHHS

1. Petrol prices ... a... were killed in the rally

2. This jacket ... b... have been increased

3. Five people ... C... has been disconnected

4. The telephone ... d... is not permitted anywhere on this station

5. The old town theatre ... e... was made in Hong Kong

6. It appears the telephone bill ... f... was told to stay inside their homes

7. Before the storm everyone ... g... bad not been paid

8. Smoking ... h... is currently being rebuilt

3aganue 2. Boinmogaurte TpanchopManuio B N1acCHBHLIN 3aJ10T
They sold their car. Someone has moved my desk!
The manager always welcomes new employees. Have you changed anything?
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How soon will they repeat that TV program? What are they building over
They are building a new supermarket near the cathedral. their?

3ananme 3. 3a/1aiiTe BOIPOCH K NOYEPKHYTHIM CIOBAM.

This monument was put up three hundred years ago.

Only one of his projects has been built in Russia.

The building was pulled down because it wasn’t convenient for most of the people.
Some building company was being advertised when | switched on the TV set.
These contests are held every four year.

Your order will be fulfilled in five days’ time.

ananue 4. [lepeBenure Ha PYCCKUI SI3BIK

Oty ckasky (fairy-tale) smaror Bce mern.

DT0 31aHKe OM3HEC-TIICHTPA YacTO HA3hIBAKOT CaMbIM COBPEMEHHBIM (MOJern) B ropoe.
Kakue KHUTH UCIIOJIb30BaHbI JIJIS BAIICH MTPE3CHTAIUH?

MeHns npocsT paccka3atb Moro ouorpaduro (biography).

Kuprnuu (brick) ucrosb3yerces ajst CTpPOUTEIBCTBA TOMOB.

babymkuHy TenerpaMmMy MOYYIHIN TIEpe] Pa3THUKOM.

Otr yeptexu (drawings) ObUTH ceTaHbl KapaHIaIIoM.

NOUALN—W oA LN

TecToBoe 3aganue Ne 1
3aganue. BeiOepure mpaBUIbHBINA BAPUAHT.

l....... it warm in Krasnodar every autumn? - No, it ...very cold and rainy this autumn.
a. was, is b. was, was C.is, is d. is, was

2. It was an interesting trip, ...?
a.isn’tit b. wasn’t it c. doesn’t it d. didn’t it

3. She ....stay with her partner’s family next July, ...not she?
a. will, won’t b. won’t, won’t ¢ will, will
4. You are responsible for the party, ...?

a. isn’t it b. aren’t you c. doesn’t it d. didn’t it
5. Who..... two cars in the family? — Five families in our class....

a. have, has b. has, have c. have, have  d. has, has
6.1 ... some problems at school.

a. has b.am having  c. have
7. How many brothers and sisters ...?

a. have you Db. do you have c. are you having
8 einn it snow much in England winter? - Yes, it....

a.is,does  b. does, do c. do, do d. does, does

9. Look at these children! They....with you dog.
a. are playing b. play c. is playing

10. You know me, do not you? - ...., I do.
a.yes b.no
11. You do your homework every day, don’t you? -...., I don’t.

a. yes b. no
12. They ... to visit galleries and museums.

a. likes  b. are liking c. like
13. You do not know it, do you? - ...., I do not.
a. yes b. no
14. Alice like French films.
a.isn’t b.don’t c. doesn’t
15. you doing your homework?
a. Do b. Are c.ls
16. My friend and | TV on Saturday afternoons.
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a. watch b. watches c. are watching

17. they having a lesson at the moment?
a. are b.is c.do

18. His parents often ... newspapers in the evening.
a. are reading b. reads c. read

19. We usually out on Sundays.
a. eating b. eat C. eats

20. tigers live in the jungle?
a. are b. do c.is

21.1... very hard at school every day.
a. work b. am working c. works

22. She everybody in her school.
a. know b. is knowing c. knows

23. What are you doing? — 1 ... a very good detective film.
a. am watching  b. watch c. is watching

24. Are they having a piano lesson ?

a. in the evenings b. now c. every Monday
25. She Visits her parents.

a.seldom b.at the moment c.now
Bpewms Boinonnenust 30 MUHYT

KJIIOY

1 2 3 45 6 7 8 9101112 13 14 15 16 17 18 19 20 21 22 23 24 25
d babbcadaabzcbc b aaoc b b ac a b a

TecToBoe 3aganue Ne 2
3amanue. BeiOepure OpaBUIbLHBIA BapUaHT.

l....... it cold in England every winter? - No, it ...very cold and rainy this winter.
a. was, is b. was, was C.is, Is d. is, was
2. It was an interesting film, ...?
a.isn’tit b. wasn’t it c. doesn’t it d. didn’t it
3. They ....stay with their grandmother next August, ...not they?
a. will, won’t b. won’t, won’t c will, will
4. He is responsible for a social programme, ...?
a.isn’tit b. isn’t he c. doesn’t it d. didn’t it
5. Who..... a dog at home? — John and Mary ...a white poodle.
a. have, has Db. has, have c. have, have  d. has, has
6. She ... some problems with her parents.
a. has b. am having c. have
7. How many aunts and uncles ...?
a. have you b. do you have c. are you having
8 e it rain much in New York in spring? - Yes, it....
a. iIs, does b. does, do c. do, do d. does, does
9. ..., students.....two classes of English every week?
a. does, has b. do, have c. do, has d. are, having
10. He knows this businessman, doesn’t he? - ...., he does.

a.yes b.no

11. Students do their homework every day, don’t they? -...., they don’t.
a.yes b.no

12. They ... to go to ice cream cafes and sandwich bars.
a. likes b. are liking c. like

13. You didn’t like the book, did you? - ...., I did not.
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a.yes b.no

14. Mark like English tea with milk.
a.isn’t b. don’t c. doesn’t
15. you cleaning the room?
a. Do b. Are c.ls
16. We | football matches on Sunday afternoons.
a. watch b. watches c. are watching
17. they having a music class at the moment?
a. are b.is c.do
18. Our Granny often ... detective stories in the evenings.
a. are reading b. reads c. read
19. We usually out on Friday evenings.
a. eating b. eat C. eats
20. crocodiles live in the Amazon?
a. are b. do c.is
21. My father ... very hard at school every day.
a. work b. am working c. works
22. He everybody in our village.
a. know b. is knowing c. knows

23. What are you doing? — I ... a football match.
a. am watching  b. watch c. is watching
24. The children ... at monkeys now.

a. look b. is looking c. are looking
25. He is running to catch the train
a. now b. at night c. every day

Bpewms Bemonsenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25
d b abbbocdbabocb c b a a b b b c c a c a

TecToBoe 3axanue Ne 3

3ananue. BoiOepuTte npaBUIbLHBIN BapUAHT.
1. I don’t know what I’'m doing tomorrow. I... go to the beach or stay home.
a. must b. may c. ought to d.amto
2. What a nasty girl! You... say things like that in front of your mother!
a. don’t have to b. mustn’t  ¢. may not d. needn’t
3. You... be mad to go the disco by yourself.
a. shall b. need c.areto d. must
4. You had to stay at home yesterday, ...?
a. isn’t it b.had you c.hadn’tyou d.didn’t you
5. We have to prepare the document by tomorrow,... we?
a.haven’t  b.don’t c. have d. has
6. The child ... walk out the dog every morning, I have already taken the dog for a walk.
a. must b. needn’t c. hadn’t to
7.He ...... run to catch the train, and he was in time!
a. should b. may c. had to
8. The walls ....be solid, made of brick, stone, concrete and other natural or artificial
materials.
a. may b. need C. must
9. I'll ..... go now. My friends are waiting.
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a. must b. have to c. be able to

10. I'must ..... a very long story.
a. translate b. to translate c. translated
11. You ...see ruins of ancient buildings today in Greece.
a. can b.beableto c.need
12. ... you please be quiet? I’m trying to read.
a. can b. may c. should
13.1.... help you with your French tomorrow.
a. am able to b. will be able to c. can
14. You ..... not see her at the party. She was at home working at her architectural project.
a. must b. can c. could
15. You have just had lunch. You ..... be hungry.
a.can’t b. shouldn’t c. mustn’t
16. ..... you like a cup of coffee?
a. could b. would c. should
17. Good! I ...work tomorrow.
a. must not b. do not have to c. have not got to
18. The weather ....change tomorrow.
a. may b. must c. should
19. The water is cold, you .... swim.
a. can b. can not C. must

20. The floors, walls, roofs and other parts of the building .....be carefully designed and
proportioned.

a. must b. can c. could
21. .... ask you to take off your hat?

a. could b. may c. can
22.You .... see our team play!

a. should b. had to c. could

Bpewms Beimonnenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22
b bddbbacbaaab c a b b a b a b a

TecToBoe 3aganue Ne 4
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1. Sam doesn’t know what he is going to do tomorrow. He... go to the beach or stay home.

a. must b. may c. ought to d.amto
2. What a shame! You... say things like that in front of your mother!

a. don’t have to b. mustn’t  c. may not d. needn’t
3. You... be mad to keep at home a cat and a mouse together.

a. shall b. need c.areto d. must

4. You had to do your homework for 3 hour yesterday, ...?
a. isn’t it b.had you c.hadn’tyou  d.didn’t you
5. The managers have to prepare the contract by next week,... they?

a.haven’t  b.don’t c. have d. has

6. Our students ..... to pass three exams this summer.
a. must b. will have to C. need

7. Imust ..... shopping for food right now because I am hungry.
a. go b. to go c. have gone

8. The ceiling ....be flat and smooth, made of concrete and other natural or artificial
materials.
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a. may b. need C. must

9. I’ll ..... go home now. My parents are waiting.
a. must b. have to c. be able to
10. The students must ..... a very long story for their Literature class.
a. read [ri:d] b.toread c.read [red] Past Simple
11. You ...see the ruins of Coliseum today in Rome.
a. can b. be able to C. need
12. ... you please speak slower? I can’t follow you.
a. could b. may c. should
13. She .... go to the park tomorrow because she is busy today.
a.amable to b. will not be able to C. can
14. You ..... not see her at college yesterday. She was ill and stayed at home.
a. must b. can c. could
15. You have just had drunk a whole bottle of Cola. You ..... be thirsty.
a.can’t b. shouldn’t C. mustn’t
16. ..... you like a chicken sandwich?
a. could b. would c. should
17. We are absolutely happy as we ...to go to college on Monday.
a. must not b. do not have to c. have not got to
18. My brother ..... be able to help me tomorrow.
a. was b will C.is
19. What shall we do on Sunday? We .... go to the cinema.
a. should b. could c. have to
20. Her mother was worried that she was not at home. She ..... be late for the last bus.
a. could b. should Cc. may
21. This weight is wrong. It ..... be 4 kilos, not 5.
a. could b. may c. should
22. His fridge is full of food. He ..... to go shopping tomorrow.
a. didn’t have to b. will have c. will not have to

Bpewms Bemonsenus 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20 21 22
b bddbbacbaaab c a b b b b c¢c c c

TecTroBoe 3aganue Ne5
3aganue. BoibepuTe npaBUAbLHEINA BaApHAHT.
1. Saran got a bad mark because she... her homework.
a. hadn’t done b. didn’t do c. was doing
2.1...to America.
a. have often been b. often was c. have been often

3. I have found a good job. It's in Brazil. | ..... to go to Brazil. 1 don't like living in cold
climates.
a. have always wanted b. always wanted c. is wanting
4. He came in and saw Nelly who .... a strange picture.
a. drew b. is drawing c. was drawing
5. Before Adam got married, he ..... to the mountains every summer.
a. went b. goes c. had gone

6. Her face was wet with tears and her eyes were red. She ..... .
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a. cried b. was crying c. had cried
7. A group of scientists are travelling around Africa. How many countries ..... already, |
wonder?

a. have they visited b. they have visited c. do they visit
8. Peter and Mary ..... on the platform. They ...... for their train.
a. is standing, is waiting b. are standing, are waiting c. stand, wait
9. When I first ..... to England in 1998, | spoke good English.
a. came b. had come C. was coming
10. Ididn’t see Linda last month because she ..... around Europe at that time.
a. travelled b. was travelling c. had travelled
11. By the time I come home, the children won’t have gone to bed, they ..... for me.
a. waited b. wait c. will be waiting
12. Michael is doing homework since he .... home from school.
a. has come b. was coming C. came
13. Linda’s apartment looks nice and tidy because she ..... it this week.
a. redecorates b. is redecorating c. has redecorated
14. You may take this magazine. | ..... through it already.
a. look b. have looked c. am looking

15. 1 looked everywhere for my car keys and then | remembered that my son ..... the car to
work.

a. was taking b. had taken c. took
16. While I ..... a robber climbed into the room through the window.
a. had slept b. was sleeping c. slept
17. After Jerry enters a Medical school, he ..... Chemistry for more than four years.
a. will study b. study c. studies
18. This book is so interesting. I ..... reading it by the end of the day.
a. finished b. will finish c. will have finished

19. This is the biggest cat I....

a. have never seen b. have ever seen  c. never saw
20. I knew that he ...waiting for somebody.

a. is b. was c. would
Bpewms Bemonsenust 30 MUHyT

KJIIOY
1 2 3 45 6 7 8 9 1011 12 13 14 15 16 17 18 19 20
a aacc¢cababzcecc b b b ac b b

TecToBO€ 3apanue Ne 6
3aganue. BeiOepure npaBUiIbLHBIA BapUaHT.
1.... Gloria last week?

a. have you seen b. did you see C. were you seeing
2. She isan old friend — I .. .her...years.
a. have known, for b. know, for c. have known, since d. know, since
3. We met when we ... in France.
a. studied b. were studying c. had studied
4. Look! The hen... an egg.
a. has laid b. has lain c. lied
5. As soon as she came in I knew ... her before.
a. have seen b. saw c. had seen
6. Although they ...... married for two years, they didn’t tell their parents about it.
a. had been b. were d. have been

7. Saran looked tired in the morning because she... badly.
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a. had slept b. slept c. was sleeping
8. She has the ugliest dog I....

a. have ever seen b. have seen c. have ever saw
9. You may take this textbook. I ..... the exercise already.
a. have done b. had done c. am doing
10. 1 left school and then | remembered that I ..... my schoolbag in class.
a. was leaving b. had left c. have left
11. While I ..... , | met my friend.
a. had walked b. was walking c. walked
12. After John enters the University, he ..... History of Architecture for more than two years.
a. will study b. study c studies
13. This magazine is so interesting! I ..... reading it by 6 o’clock.
a. finished b. will finish c. will have finished
14. After they ... the recipe, they cooked their meal.
a. cooked b. had cooked c. have cooked

15. What... at 7 o’clock tomorrow?
a. will you do b. will you be doing c. have you done d. do you do
16. By the time reached our destination, it... dark.

a. had been becoming b. has already become  c. had already become d. was
become
17. I couldn’t find that house as I... there only once.
a. have been b. was c. had been d. was being
18. Where’s Melanie? — She... out to see her boyfriend.
a a. have just gone b. has just gone c. just gone d. just went

19. What’s that noise? — I... anything.

a. am not listening b. am not hearing c. can’t hear ~ d. can’t listen
20. ’'m afraid I didn’t hear the doorbell when you rang. I ... in the garden at the time.

a. worked b. have worked c. was working  d. have been working
Bpewms Beimoanenust 30 MUHyT

KJIIOY
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TecToBoe 3amanne Ne7
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1. She said that she keen on drawing.
a) was c) has been
b) is d) were
2. 1 her that | time to play the piano.
a) told, have no ¢) told, did not have
b) tells, did not have d) told to, had not have
3. Jane answered that she very early, so she the film.

a) went to bed, hadn't seen

b) had gone to bed, hadn't seen
c) has gone to bed, hasn't seen
d) had gone to bed, didn't see

4. Mary told me that she to leave for London the next week.
a) is going C) were going
b) has gone d) was going

5.1 replied that | her when | back.

a) will phone, got
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b) would phone, got
c) will have phoned, will have come
d) is to phone, get

6. Mary said that Paris beautiful in spring.
a)is Cc) was
b) has been d) were
7. The teacher a report on the Civil War.
a) told Jane to make c) told Jane make
b) tell to Jane to make d) told to Jane to make
8. Jane worry about her health.
a) ask to me not to c) asked me not to
b) asked to not d) asked not
9. I said that | if time.
a) will go, have c) would go, have had
b) would go, had d) will go, had
10. Mary answered that she wake up early in the morning when she was young.
a) got used to C) gets used to
b) is getting used to d) used
11. Jane told me calm.
a) to stay c) to have stayed
b) stay d) staying
12. | am surprised to see you. Your mother said you ill.
a) were c) has been
b) are d) had been
13. She said that Mary into her flat because she her key.
a) cannot get, lost c) couldn't get, had lost
b) couldn't get, has lost ~ d) can't get, was losing
14. Jane told everybody that she a meeting

a) had, tomorrow

b) was having, tomorrow
c) will have, the next day
d) was having, the next day

15. Mary told me that writing a test her nervous.
a) is making c) will make
b) made d) make

Bpewms Bemonsenust 30 MUHyT

KJIIOY
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TecTtoBoe 3amanue Ne 8
3aganue. BeiOepure nmpaBUIbLHBINA BAPUAHT.

1. He said that he in America for two years.

a) lived c) has been living

b) had lived d) lives
2. They said that we when Mary

a) would leave, came c) will leave, came

b) would leave, comes d) would leave, had come
3. Jane told me that Africa than America.

a) was nicer c) is being nicer
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b) has been nicer d) is nicer
4. 1told everyone that | to the party at ten, but as soon as possible.
a) couldn't come, would arrive
b) can't come, would arrive
¢) couldn't come, arrive
d) can't come, will arrive

5. "How are your parents?" she asked. | answered that they very well.
a) were c) have been
b) are d) were being
6. — The play is boring. — Is it? 1 thought you said it exciting!
a)is Cc) was
b) were d) had been
7. Mary told me that she Helen in the park and that she fine.
a) saw, had seemed ¢) had seen, seemed
b) had seen, had seemed  d) has seen, was seeming
8. He said that his car a few days ago.
a) was stolen ¢) had been stolen
b) has been stolen d) is stolen
9. Jane told me that | at her house if | ever in Paris.
a) could stay, was C) can to stay, was
b) can stay, am d) could have stayed, was
10. Mary answered that she the next month.
a) is married C) was marrying
b) was getting married d) is marrying
11. Norma said that the old car had broken when they the bridge.
a) has crossed c) crossed
b) had been crossing d) were crossing
12. She said she couldn't go in the water because she her swimming suit.
a) had not brought ¢) hasn't brought
b) didn't bring d) will not bring
13. She said that my shoes were wet through and asked if | all the way from the
station in that rain.
a) has walked c) walking
b) had walked d) was walking
14. The old teacher advised me to speak slowly if | them to understand me.
a) had wanted c) wanted
b) want d) would want
15. The receptionist explained that breakfast served between 7.00 and 9.00.
a) Is b) is being
c) was d) was being

Bpewms Bemonnenust 30 MUHYT
KJIIOY
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TecroBoe 3aganue Ne 9
3amanme. BoiOepuTe npaBuIbHBINA BapUAHT.
1. When I came back, a new metro line... .
a. was being built b. had built c. was building d. has been built
2. A decision ..... until the next meeting.

102



a. has not been made b. will not made ¢. will not be made
3. Theroom ..... later.

a. will clean b. will be cleaned c. has been cleaned
4. He ....the way to the station.
a. was shown b. shown c. was being shown
5. Have you heard the news? Mr.X ..... the President!
a. has elected b. has beenelected c. elected
6. Weekends ..... outdoors by most English people.
a. spend b. are spended c. are spent
7. The books written by Mark Twain .... by children with great interest.
a. were read b. are read c. were being read
8. The picture ...by a friend of my mothers.
a. Is painting b. is painted C. was painting d. was painted
9. Detroit ..... as the first capital city of Michigan, but now Lansing is the capital city of
Michigan.
a. chosen b. was chosen c. have been chosen
10. He ..... for a week already.
a. hasn’t seen b. hasn’t been seen C. saw
11. The bank robber .... by the local police
a. have been arrested b. have arrested c. was arrested
12. ..... my book .... already? I can’t wait any more.

a. Was .... published b. Have .... published c. Has ....been published
13. Many accidents ..... by dangerous driving.

a. caused b. are caused c. have been caused
14. My room .... at the moment I arrived.

a. was being cleaned b. was cleaned c. is being cleaned
15. This clock ...now.

a. repair b. is repairing C. is being repaired

Bpewms Beimoanenust 30 MUHyT
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1. They wanted to go to the cinema, but all seats ..... out.

a. were sold b. were being sold c. sold
2. When the manager arrived, the problem ......
a. had already been solved b. had already solved c. had
solved
3. While we were on holiday, our camera ..... from our hotel room.
a. was stolen b. has been stolen c. had been stolen
4. She always ... ..... funny clothes.
a. hasworn b. dressed c. was dressed
5. A prize ..... to whoever solves this equation.
a. will be giving b. will be given C. gives
6. The cathedral .... by Sir Christophen Wren after Creat Fire
a. built b. was built c. were being built
7. Not much about the accident ..... since that time.
a. has said b. said c. has been said
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8. The hotel ..... a famous designer .

a. will be redecorated b. will redecorated c. will be decorate
9. English is the main foreign language which___within most school systems.
a. teach c. is taught b. teaches
10. It was a lonely road and the girl was afraid. She thought she....
a. was being followed b. is followed c. is following
11. He knew the boys rescued.
a. would be b. have been C. are
12. Japan has a large number of volcanoes, sixty-seven of which active.
a. consider c. were considered
b. considered d. are considered
13. The famous actress now for the "HELLO" magazine.
a. is interview c. is being interviewed
b. interview d. was interviewed
14. All tickets before we got in the theatre.
a. were sold c. are sold
b. have sold d. had been sold
15. The dinner by five o'clock tomorrow.
a. will be served c. will have been served
b. is served d. will serve

Bpewmst Bemonaenust 30 MUHYT
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1. If I.....money I shall buy the book.

a. have b. shall have
2. If we get the tickets, we .....on Monday.
a.leave b.shall leave

3. When the delegation .....you will have to work with them.
a.arrives b.will arrive
4.1If1.....you, I should choose the profession of an engeneer.
a.am b.was c.were
5. If he were in Moscow he ....us.
a.will visit ~ b.would visit  c.would have visited
6. If I ....Chenese I should go to China.
a.know b.knew c.had known.
. If T had had time I .....the translation.
a.should finish b.shall have finished c.would have finished
8. If you had taken my address you.....my house easily.
a.would find b.would have found
9. If he .....at the concert he would have enjoyed it.
a.had been  b.were
10. If we ...... that present she would have liked it.
a.had bought b.bought
11. If Bill hadn’t stolen that car, he... in prison now.

J

a. wasn’t b. hadn’t c. wouldn’t be d. won’t be
12. I wish he.....with us now.
a.was b.were c.had been
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13. I wish she .....at the theatre yesterday.

a.was b.were c.had been
14. | wish we .....it before.
a.knew b.had known

15. He turned out to be such a liar! [ wish I... him.
a. have never me b. had never met c. had never meet
Bpewms Bbmmonnenust 30 MUHyT
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1. My flat is too small, if I... in the country house, I would have a dog.

a. live b. will live c. lived d. had lived
2. If she knew English well...
a. she could help you. b. she can help you c. she could have helped you
K S he would have come to class.

a. If Mike is able to finish his homework
b. Would Mike be able to finish his homework
c. If Mike had been able to finish his homework
d. If Mike could finish his homework
4. The skiers would rather............ through the mountains than go by bus.
a. traveling by the train
b. to travel on train
c. traveled by train
d. travel by train
T he would have been able to pass the exam.
a. If he were studying to a greater degree
b. If he had studied more
c. Studying more
d. If he studied more

6. Travelers............. their reservations well in advance if they want to fly during the Christmas

holidays.
a. had better get b. had better to get
c. had better got d. had to get better

7o, | wouldn't lie to your parents.
a. When | were you b. Being | you
c. If I were you d. If I had been you
8. Tony wishes he............ enough money to buy a new car.
a. would have had b. would had
c. had had d. had
9. Mary wishes she............ harder for her exams.
a. studied b. would studied
c. had studied d. would have studied

10. If the 'Titanic' had not hit an iceberg............
a. it wouldn't have sunk. b. it would have sunk.

c. it had sunk. d. it wouldn't sink.
11. I wish you.......... your room more often.
a. would tidy b. would have tidied
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c. tidy d. had tidied

12, . you wear warm clothes, you will catch a cold.
a. Unless b. Providing
c. If d. When

13. If he were more polite, he.........
a. would be more popular. b. would had been more popular.

c. is more popular. d. would have been more popular.
14. Metal ............ if you heat it.
a. expanded b. would have expanded
c. expands d. would expand
15. If the parents bought the cat, their children ............. very happy.
a. had been b. would have been
c. would be d. were

Bpewms Boinonnenust 30 MUHYT
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Tasks
Task 1: Reading

1 Complete this text with the words in the box.

branches employees foreign helpful mortgages names office

services
Benhams Bank
Benhams Bank is a small UK bank. Its head (1) is in London and it has sixteen
(2) in the UK. There are 2,000 (3) . Its products and
4) include current accounts, savings accounts, (5) , insurance,
loans, (6) exchange services and investment advice. Customers like Benhams
because its staff are polite and (7) . Its employees like it because it is a small
friendly bank where the staff know each other’s (8) . They say it is like

a family.

Task 2: Writing

1 Write five sentences about the bank. Use the information in the box.

UBCS International

Head office: Frankfurt

Branches: 320 branches in Europe, the Middle East, Asia

Number of employees: 40,000

Products and services: current accounts, savings accounts, foreign exchange,
mortgages, investment advice

Opening hours: 9.00 to 5.30

1 The head office
2 lthas
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Task 3: Reading

1

Read this email and answer the questions. Write full sentences.

To: Jane White
From: Pierre Bernard
Re: Alan’s visit to Paris

Dear Jane

I am writing to confirm some of the details of Alan’s trip to Paris next week. He is
arriving at 10.30 on Monday morning and | will meet him at the airport and take him
to his hotel, the Hotel de Varenne in the Rue de Bourgogne. The schedule for
Monday is as follows:

1 pm: lunch at La Ferme Saint-Simon

3 pm: meeting with Jean Dulac at IPC

8 pm: dinner with me and Marie Moreau

On Tuesday morning we are taking him to visit the factory in Massy. We will have
lunch there and then drive him to the airport in time for his flight back to London.
Please let me know if you need any further information.

Best wishes
Pierre

When is Alan flying to Paris?

Who is meeting him at the airport?

Where is he staying?

What is he going to do after lunch on Monday?

Who is he having dinner with on Monday night?

When is he going to visit the factory in Massy?

Task 4: Writing

1
to

Imagine you are Jane White. Write your reply to Pierre’s email. Use these prompts

help you.

Dear Pierre

1 Thank Pierre. Say you will give the information to Alan.
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2 Alan is going to Brussels by train after Paris (two o’clock). Enough time to have
lunch and drive to station?

3 Say he has the financial statement for IPC. He’s going to bring it to the meeting.

4 Does Pierre want anything from England?

With all best wishes
Jane

Task 5: Reading

1 Read this text and answer the questions.

About 30,000 people each year send damaged banknotes to the Bank of England. There is a
special department in the bank where the employees look at the damaged banknotes and
decide whether or not to replace them. Ninety-eight percent of the people get their money
back: that is around £35 million per year. The bank will replace a note if there is at least half
of it. It is good if it has the serial number and the Chief Cashier’s signature on it. Here are
some reasons people give for damaged banknotes: ‘It went through my washing machine.’ ‘I
put it in the microwave.” ‘Our family pet tried to eat it.’

1 What is the value of the banknotes replaced each year?

2 How much of a banknote do you need to get a replacement?

3 What two things do the bank employees look for on a damaged note?

Task 6: Writing

1 Read these notes by an economic analyst. Then write sentences about the economy.

Unemployment rate | last month (9% to 8.5%)
FTSE index 1 6 points yesterday

Interest rates T next month (probably)
Industrial production steady

Inflation | by 1% (3% to 2%)

g b wpN -
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