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1 OBIIAA XAPAKTEPUCTUKA PABOYEM ITIPOT'PAMMbBI YUEBHOM
JUCIHUIVIMHBI « IOKYMEHTAIHMOHHOE OBECIIEYHEHHUE YIIPABJIEHUWS»

1.1. Mecto y4yeOHOIl IMCUMILIUHBI

o0pa3oBaTeJIbHOM MPOrPaMMbI
VYuebHas nucnMIUiMHa «J/{OKyMeHTallMOHHOE o0ecreueHne YIpaBieHUs» SBISETCS
yacTeio [IpodeccnonanbHOro yueOHOro 1ukiaa OCHOBHOM 00pa3oBaTelbHOM mporpaMMsl (anee
OOIIl) B coorBerctBun ¢ PI'OC CIIO no cnenuanbHocTH 38.02.03 OmnepaunoHHas
NeSITEIbHOCTD B JIOTHCTHUKE.
1.2 Ieab 1 nJIaHUpyeMble pe3yIbTaThl 0CBOEHUS THCHUIIIMHbI
Ilo wmToram ocBOEHMs AMCLUIUIMHBI, OOydaroluecs AOJDKHBI MPOJEMOHCTPUPOBATH
pe3yibTaTel 00y4eHus, cooTHecEHHBIE ¢ pe3yabTatamu ocBoeHust OOII CIIO u npuBeneHHbIE B

TadJIuLIE.

B CTPYKType B CTPYKType OCHOBHOM

Kon
IIK, OK

VMenus

3Hanug

OK 1

pacro3HaBaTh 3agaqy W/WIU TpodJieMy B
npodeccuoHabHOM W/WIH  COLUATbHOM
KOHTEKCTE, aHaJIM3UPOBATh 3a/a4y W/WIN
npo0yieMy U BBLIETSATh €€ COCTaBHbBIC Ya-
CTH; ONPEACIATH dTAlbl PEIICHUS 3a/1a4H,;
BBIABIIATh M A()(PEKTUBHO HMCKaTh HHQOP-
MaIMI0, HEOOXOAUMYIO JUISl PEHICHUS 3a-
Ja4d W/WiIHM MpoOJIeMbl; COCTaBIAThH IUIaH
JCUCTBHS; ONMPEACsTh HEOOXOIUMBIC pPe-
CYPCBI; BJIQJETh AKTyaJbHBIMH METOJaMH
paboThl B MPOPECCHOHATHHON B CMEKHBIX
chepax; peamuzoBbIBATh COCTaBJICHHBIN
IUIaH; OIICHWBATh pPE3yJbTaT W TIOCTE/-
CTBUSI CBOUX JIEHCTBUH (CaMOCTOSITEIIBHO
WJTU C TIOMOIIBI0 HACTABHUKA)

aKTyaJIbHBIA MPO()ECCHOHAIBHBIA U CO-
[UATbHBIA KOHTEKCT, B KOTOPOM IIpH-
XOJIUTCA paboTaTh U KUTh,

OCHOBHBIE HMCTOYHUKH HH(pOpManuu u
pecypchl Ul pelieHHs 3a7ad U Ipo-
OsieM B mpo(decCHOHAIBLHOM /WU CO-
[MUATHBHOM KOHTEKCTE; aJTOPUTMBI BbI-
MOJIHEHUs! paboT B mpodeccuoHaTbHON
U CMEXHBIX 00JIaCTSAX; METOABI PAOOTHI
B IIPO()eCCHOHAIBHON M CMEKHBIX ce-
pax; CTPYKTypy IUIaHA IS PEIICHUs
3aja4; TOPSAAOK OLIEHKH Pe3yJlbTaToOB
pemieHust 3agad  MpoeCCHOHATBLHOU
JESITENIbHOCTH

OK 2

OTpeNeNIATh 3aJauu JJIsi MOoucka uHQop-
Malluy; ONpeAesTh HEOOXOAUMbIE UCTOY-
HUKU UH()OpMaIUH; MIIaHUPOBATh MPOLIECC
MOMCKA; CTPYKTYpUPOBATh IOJIyYaEMYIO
uHpOpMalMIO; BbLIENATh Haubojee 3Ha-
YiUMO€ B IepeyHe HH(POpMaluH; OLCHH-
BaTb NPAKTUYECKYIO 3HAYMMOCTb PE3YJIb-
TaTOB TOUCKA; OQOPMISATH PpE3YJIbTAThI
MIOUCKA, MPHUMEHATh CpeicTBa HMHpopMa-
LMOHHBIX TEXHOJIOTUH ISl PelIeHus Mpo-
(beccroHaNMbHBIX 3a/1a4; MCI0JIb30BaTh CO-
BPEMEHHOE IPOrpaMMHOE obecrieyeHne
UCMOJb30BaTh  Pa3lU4Hble  HUPPOBBIC
CpeacTBa JUIsl pelieHus MpogeccHOoHa b-
HBIX 3a/1a4

HOMEHKJIaTypa HH()OPMAIMOHHBIX HC-
TOYHHUKOB, NPHUMEHSEMBIX B TIpodeccu-
OHAJIbHOH JIeATETHbHOCTH;

NPUEMBI CTPYKTYPHPOBaHUsI MHPOpMa-
uy; GopMaT opopMIIeHUS pe3yibTa-
TOB TOMCKAa HWH(OPMAIIUH, COBPEMEH-
HbIE Cpe/ICTBA M YCTpoicTBa MH(OpMa-
TU3AIUH, TOPAJOK HX TPUMEHEHHS WU
nporpaMMHoe oOecrieueHune B mpodec-
CHOHAJIBHOW JEATENbHOCTH, B TOM YHC-
Je C HCHOJb30BaHMEM LHU(POBBIX
CpenCTB




OK3

OTIPENIeNIATh aKTyalbHOCTh HOPMATHBHO-
MIPAaBOBOM JOKYMEHTAIlMH B TpodheccHo-
HAJIBHOW JIeSITEILHOCTH; TPUMEHSTH CO-
BPEMEHHYI0O HAaY4YHYIO MpOopeCcCHOHAIb-
HYI0 TEPMHUHOJIOTHIO; OINpPEICNSATh M BbI-
CTpauBaTh TPACKTOPHH MNPO(PECCHOHAb-
HOTO Pa3BHUTUS U CaMOOOpa3OBaHUs; BbI-
SIBJSITh JIOCTOMHCTBA U HEIOCTaTKH KOM-
MEpYECKOW HJIeH; TPE3EHTOBATh UJCH OT-
KPBITHSI COOCTBEHHOTO JieTia B IPOECCHo-
HaJbHON JeATEIbHOCTH; OQOPMIIATH OH3-
Hec-TIIaH;

paccYMThIBaTh pa3Mephbl BBHILIAT 1O IPO-
LICHTHBIM CTaBKaM KPEIUTOBAHUS,
OIIPENIeNIATh WHBECTHIIMOHHYIO TPUBJICKA-
TEILHOCTh KOMMEPYECKUX HICH B paMKax
npoeCCUOHATILHON JICATEIILHOCTH; TIpe-
3€HTOBaTh OHM3HEC-UCIO; ONPEICISATh HC-
TOYHHMKH (PMHAHCHPOBAHHUS

coZep)KaHuEe aKTyaJIbHOM HOPMATHBHO-
MIPaBOBOM JTOKYMEHTALINH;
COBpEMEHHass Hay4yHas W Mpodeccuo-
HaJIbHasi TEPMHUHOJIOTUS; BO3MOYKHBIE
TPaeKTOpUH NPO(HEeCCHOHATBLHOTO pa3-
BUTHUS W CaMOOOpa3OBaHUs; OCHOBBI
MPEANPUHUMATEIBLCKON JeATeIbHOCTH;
OCHOBBI  ()MHAHCOBOW T'PaMOTHOCTH,
nmpaBuja pa3pabOTKH OW3HEC-TUIAHOB;
MOPSAOK BBICTPAUBAHUS IPE3CHTALINH,;
KpeIuTHbIE OAHKOBCKHE MPOTYKTHI

OK9

MIOHUMAaTh OOIIMN CMBICJ YETKO IPOU3HE-
CEHHBIX BbICKa3bIBaHUI HAa U3BECTHBIE Te-
MBI (poeccoHabHBIE ¥ OBITOBBIE), TIO-
HUMaTh TEKCTbl Ha 0a3oBble IMpodeccHo-
HaJbHBIE TEMbI; Y4acTBOBAaTh B JUaiorax
Ha 3HAaKOMble o0Imue M NpoeccHOoHab-
HbIE TEMbI, CTPOUThH IPOCThIE BBICKA3bIBA-
HUS 0 cebe 1 0 cBoel npodeccuoHaNIbHOM
JeSITEIbHOCTH; KpPaTKO OOOCHOBBIBaTh U
OOBSICHATH CBOM JACWUCTBUS (TEKyIIME MU
IUTAaHUPYEMBIE); THCaTh MPOCThIE CBA3HBIE
COOOIIEHUsI Ha 3HAKOMBIE WJIM MHTEpECY-
fo1ue npogecCuoHaIbHBIC TEMBI

MIPaBWJIA TIOCTPOSHUS MPOCTHIX M CIIOK-
HBIX TPEUIOKEHUH Ha mnpodeccro-
HAJIBHBIC TEMBI; OCHOBHBIC OOIICYIIO-
TpeOUTENbHBIC TJaroibl (OBITOBAs |
npodecCuoHAIbHAS JIEKCUKA); JIEKCH-
YeCKU MHUHUMYM, OTHOCSIIMHCA K
OTMCAHUIO TIPEMETOB, CPEIICTB U IMPO-
IIECCOB TPOPECCUOHATIBHON JIeSATEIIb-
HOCTH, OCOOCHHOCTH TPOU3HOIICHHUS,
NpaBUja YTCHHS TEKCTOB mpodeccuo-
HaJIbHOM HAIPaBIEHHOCTH

2 CTPYKTYPA U COAEPKAHUE YYEGHOU JUCHUTNJIAHBI

«IOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHU S

2.1 O6beM yueOHOM AMCHUIIUHBI M BH/IbI Y4e0OHOH padoThI

Bup yueoHoii padoThl

O0beM yacoB

O0bem 00pa3oBaTeIbHOI NPOrpaMMbl YU4eOHOI 1M CHMIIJIMHbI 67
B TOM YHUCIJIE:
— TeopeTuyeckoe o0ydyeHue 16
— TIPAKTUYECKHE 3aHATH 32
— caMocCTosiTelIbHas paboTa 11
— KOHCYJbTallUH 2
— TPOMEKYTOUYHAs aTTecTanus — JK3aMeH 6




2.2. TemaTuuyecKuii NMJIaH U coJep:KaHue Y4eOHOH THCHUTLTHHBI «/[oKyMeHTallMOHHOE o0ecTiedeHne YIPaBJIeHUsD)

Koabl koMIeTeHIUM,

Oo0bem ¢popmupoBanmio ko-
HaumeHnoBaHue pa3aesioB 1 TeM Conepianue yueoHoro marepuasa u GopMeI Oprauusaiiu 4acoB TOPBIX CIIOCOOCTBYET
AesITeIbHOCTH 00YYa0LIUXCS
3J1eMEHT POrpPaMMBbl
1 2 3 4
Paznen 1 JIoOKyMeHTHpOBaHUe YIIPABJIeHYeCKOH 1eATeJIbHOCTH: 40
o01IMe MOJI0KEeHUS
Tema 1.1 IlonsTue noKkymMeHTa U CopepxaHue yueOHOro Marepuaia 1
CIOCOOBI JOKYMEHTUPOBAHMUSL. 1. JIokyMeHT Kak HOCHUTENIb MH(POPMALUU: MOHATHE, NMPU3HAKH, (DYHKIUH.
DNEKTPOHHBIM JOKYMEHT.
[IpakTryeckue 3aHATUSA 4
1. PaccmotpeTs Kiaccu(uKaiuio 10KyMEHTOB.
2. O6CcyIuTh UCTOPHUIO (POPMUPOBAHUS U PA3BUTHS YUCHHS O JOKYMEHTE. OK 01, OK 02
N3yuuts pazButHe nenonpousBoacTsa B Poccun OK 09
3.3acaymare cooluieHus 1o pedeparam Ha TeMy: DBOIIOLMS JTOKYMEHTa
Kak HoOcHUTeNs MHpOpManuu. BO3HUKHOBEHHE M Pa3BUTHE JEIOMPOU3BOI-
ctBa B Poccun.
CamocrodrenbHas paboTa 00y4aronmxcs 1
1. Hanncatp pedepar Ha TeMy: DBOJIIOLMS JOKYMEHTA KaK HOCUTENS UH-
¢dbopmannu. BosHuKHOBEHHE U pa3BUTHE AEIONPOU3BOACTBA B Poccun.
Tema 1.2 Vaudukanus u cras- Copep:xaHue yueOHOro MaTepuaia 2
JapTu3anus JOKyMeHToB. Cu- 1. 3akoHonaTenpHOE U HOPMAaTHBHO-METOAMYECKOE PETYIMPOBAHUE [EIIO0-
CTEMBI IOKYMEHTAIIUH. pou3BoJicTBa B PO
2. Cranpaptusanus 10KymMeHToobopoTa B PD Ha coBpemeHHOM 3Tamne. Bu- OK 01. OK 02
JIbl CTAH/IaPTOB U UX 0011asi XapaKTepUCTHUKa OI,( 09
3. Ilonarue yHu(UKaIUM JOKYMEHTa M €€ pa3HOBHJIHOCTH. YHHUDUIHMPO-
BaHHbIE CHCTEMBI JOKYMEHTALIHH.
[IpakTHyeckue 3aHATUS 3

1.M3y4unTh HOpMaTHUBHbIE MaTEpPHAJIbI 110 YHU(DUKAIIMK TOKYMEHTAIUH;
3aM0JIHUTh YHU(DUIIMPOBAHHbIE JOKYMEHTHI.




HaunmenoBaHue pa3xejioB 1 TEM

Coaep:xanue yueOHOro Marepuasia u GopMbl OpraHu3anuu
AesITeIbHOCTH 00YYaI0LIUXCS

O0BeM
4acoB

Koanbl koMIeTeHIUM,
¢popmMupoBanmio ko-
TOPBIX CIIOCOOCTBYET
3JIEMEHT NMPOrpamMMbl

2. N3yuuts crannaptel BBI'Y mis odhopmiiennst yaeOHbIX paboT

Tema 1.3 PexBusursl u Oi1aHku
JIOKYMEHTOB.

Copep:xanue yueOHOro MaTepuana

1. PekBHU3UT TOKYMEHTA: OHATHE, OCOOCHHOCTH, 3HAYECHHUE
2.06mue TpeGoBaHus K OPOPMIICHHIO U PACTIONI0KEHUIO PEKBU3UTOB JIOKY-
MEHTOB

[IpakTrueckue 3aHATHS

1. 3yuuth O651aHK TOKyMEHTA: TOHTHE, BUJIbl, 0COOEHHOCTH

2. [ToBropuTh 00mIME TpeOOBaHUS K O(OPMIICHHIO M PACTIOIOKECHUIO PEKBU-
3UTOB JIOKYMEHTOB

3. OdopMuUTh OTAETHHBIE PEKBU3UTHI B 3aJ]aHHOM (opMare Ha Pa3InYHbIX
Onankax (o0muit 6;aHK, 6JaHK MUChMa, KOHKPETHOTO TOKYMEHTA)
4.Pa3paboTaTh HOBBII OJIaHK KOHKPETHOM OpraHu3anuu (C pa3iIu4HOi opra-
HU3aL[MOHHO-TIPaBOBON ()OPMOI M BUJIOM JAEATEIBHOCTH)

CamocrosiTenbHast paboTa 00yJaronuxcst
1. Odopmutb KOHCHEKT Ha Temy: OTnenbHbIE OCOOEHHOCTH O(QOPMIIEHUS
TeKCTa JOKyMeHTa (4ucel1, Tabaul], UMeH U (paMuInii)

OK 01, OK 02
OK 09

Tema 1.4 OprannzannoHHO-
pacnopsAuTeNbHas TOKyMEHTa-
1us. OpraHu3aluoHHbIE JTOKY-
MEHTBI.

Coneprkanne y4eOHOro MaTepuasia

1. Opranu3anmoHHbIE TOKYMEHTHI: TIOHATHE, OCOOCHHOCTH, BHUIBI
2.06mue TpeboBaHus K 0hOPMIICHHUIO OPTaHU3aIIMOHHBIX TOKYMEHTOB

HpaKTI/I‘lCCKI/Ie 3aHATUA
1. O(l)OpMI/ITB OTACJIBHBIC BUABI OPraHU3allMOHHBIX TOKYMCHTOB

CamocrosTenbHas paboTa o0ydyaroumxcs
1. Odopmurb obpaser] 3asBIEHUS HA PETUCTPALMIO IOP.JIMIA; IITATHOTO
pacrucaHus OpraHu3aluu

OK 01, OK 02,
OK 03, OK 09

Tema 1.5 Opranu3zanuoHHO-
pacropsiiuTeNbHast TOKyMEHTa-
uus. PacnopsiqutenbHbie JOKY-

Copep:xanne yueOHOTo MaTepuana

1.PacniopsinuTenbHble TOKYMEHTHI: IOHATHE, OCOOEHHOCTH, BUIbI
2. O6umme TpedoBaHus M0 0(HOPMIIEHUIO PACHOPSIUTENBHBIX JOKYMEHTOB

OK 01, OK 02,
OK 03, OK 09




HaunmenoBaHue pa3xejioB 1 TEM

Coaep:xanue yueOHOro Marepuasia u GopMbl OpraHu3anuu
AesITeIbHOCTH 00YYaI0LIUXCS

O0BeM
4acoB

Koanbl koMIeTeHIUM,
¢popmMupoBanmio ko-
TOPBIX CIIOCOOCTBYET
3JIEMEHT NMPOrpamMMbl

MCHTHI

[IpakTryeckue 3aHATUSA
1. OpopmMuTh OTAETBHBIC BUIBI PACTIOPSIIUTEIBHBIX JOKYMEHTOB (IIpHKa3,
pacnopsiKeHue, peleHue)

CamocrosiTenbHast pabota 00yJyarommxcs

1. IIpoBecTr aHanu3 ocobeHHOCTEH OPOPMIICHUS PACTIOPSAUTEIBHBIX JOKY-
MEHTOB Pa3IUYHBIX IOPUIMYECKUX JHI, 0HOpPMUTH 0Opaszel] pacropsuKeHUs
3aM.JIMPEKTOPa OPraHU3aLIH

Tema 1.6 MadpopmannonHo-
CIIPaBOYHBIE IOKYMEHTBI

Coneprxkanne y4eOHOro Marepuasia

1.adopmanimnoHHO-CIIpaBOYHbIE JOKYMEHTHI: IOHSATHE, 0COOEHHOCTH, BU-
bl

2. Obume TpeboBaHus M0 0POPMIICHHIO WH(POPMAIIMOHHO-CIIPABOYHBIX J0-
KYMEHTOB

[IpakTrueckue 3aHATUS

1. OdopMuUTh OTENBbHBIE BUBI HHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB
(axT, cripaBKka, IPOTOKOI)

2. 3Bacnymarh mnpe3eHTanuu Ha TeMmy: OCOOEHHOCTHM MOJTOTOBKH H
o(opMIIeHHs TJOKYMEHTOB JI€JI0OBOM NEPENUCKH OpraHu3aluu.

CamocTosiTenpHas paboTa o0ydaronmxcs
1. [ToaroTOBUTH AOKIA-TIpe3eHTaNNIO Ha TeMy: OCOOEHHOCTH MOTOTOBKH
1 oopMIIeHUs JOKYMEHTOB JIEJIOBOM MEePeNnuCKH OpraHu3aIiu.

OK 01, OK 02,
OK 03, OK 09

Tema 1.7 OdopmiieHrE OCHOBHBIX
JOKYMEHTOB YIIPaBIICHUS

Coneprkanne y4eOHOTo MaTtepuasa

IIpakTrueckue 3aHATHS
1.[denoBas urpa «OCHOBHBIE JOKYMEHTHI YIPaBICHUS»

Koncynpranus

|

CamocTosiTenpHast paboTa 00yJaronmxcs

1.BeImOmHUTE MHANBUAYATBEHOE 3aJaHUE JUTSl IETIOBON UTPBI: 0OPMUTH Ta-
KeT 00pa3lioB JOKYMEHTOB KOMMEPUYECKOTO MPEANPUSITH

2. OdopmuTth 0Opa3zell IMIHOTO 3asBICHUS, PEIIOME.

OK 01, OK 02,
OK 03, OK 09




Koanbl koMIeTeHIUM,

Oo0bem ¢popmMupoBanmio ko-
HaumeHoBaHue pa3jiejioB H TeM Conepianue yueoHoro marepuasa u GopMLI Oprauusauiu 4acoB TOPBIX CIIOCOOCTBYET
AeATeJIbHOCTH 00y4aroluXxcst
3JIeMEeHT MPOrpaMMbl
Pa3nen 2 Opranu3anusi padoThbl ¢ JOKYMEHTaMHU 27 OK 01. OK 02
Tema 2.1 OcHoBHble nipaBwia op- | Conepkanue yaeOHOTO MaTepualia 2 OI’( 09 ’
raHu3aluu paboTsl ¢ JokyMeHTaMu | 1.OCHOBHBIE MpaBHiIa OPraHU3alry JOKYMEHTO000POTa Ha MIPEANPHSITHH.
2.KauecTBeHHBIE XapaKTEPUCTUKU JOKYMEHTO000POTA.
Tema 2.2 Opranusanus peructpa- | Conepikanue yueOHOTo mMaTepuana 1
IIUU TOKYMEHTOB ¥ KOHTPOJIb UX 1. IloHaTue perucTpauuu J0KyMEHTA U €€ CTaJluu
HCIIOITHEHUSA 2. O6mmue nmpaBuia PETUCTPALIMN YIIPABIEHYECKUX JIOKYMEHTOB OK 01. OK 02
[IpakTH4eckue 3aHATHS 2 OI’( 09 ’
1. Ha npumMepe UMEIUXCs JOKYMEHTOB IIPOBECTU PETUCTPALIMIO BXOIsI-
IIMX U UCXOMASIIUX JOKYMEHTOB B paMKaX HEOOXOJUMBIX JJIsl JAHHOTO BUA
JIOKYMEHTOB PErCcTpaluOHHbIX (popM
2. CocTaBUTh CXeMY JJOKYMEHTOO0OpOTa MPEATPUATHUS
Tema 2.3 Opranuzanus onepa- Copep:xanue yueOHOro MaTepuana 2
TUBHOI'O XpaHEHUS IOKYMEHTOB 1. [ToHsTHE ONIEPAaTUBHOTO XpaHEHUsI IOKYMEHTa U TPeOOBAHUS K OpraHu-
3allMU ONEPATUBHOIO XPaHEHUs YIPaBIEHYECKON TOKyMEHTAllUuN
2. Homenknatypa e oHsTHe, BUJIbI, TpeOOBaHMS K 0()OPMIICHUIO
[TpakTryeckue 3aHATUS 3
1.Pa3paboTare HOMEHKIATYpy Je7 KOHKPETHON OpraHu3anun OK 01. OK 02
2. Paccmotpers mopsanok  ¢opmupoBaHUS U OopOpmIIEHUS eIl OI’( 09 ’
CucremaTu3zanus JOKYMEHTOB B Jiesie. XpaHEHUE Aell
2. O3HaKOMHTHCS C CHCTEeMaTH3alMeH TOKYMEHTOB B JIEJIE.
KoHcynpranus 1
CamocrosTenbHas paboTa o0ydyaroumxcs 1
1. M3yuuts «['OCT P 7.0.8-2013 Cucrema cTanaapToB 1o UH(pOpMAIHH,
OMOIMOTEYHOMY U U3JIaTENIbCKOMY Jieny. JeIonpon3BoICTBO U apXUBHOE
neno. TepMuHBI U onpesieneHus» U 0hOPMUTh KPaTKUI CIOBAph TEPMUHOB
Tema 2.4 Ilopsnok nepegaun J10- Coneprxanne y4eOHOT0 MaTepuasa 1 OK 01, OK 02,
KyMEHTOB B apXUB WM Ha YHU- 1.Cpoku XpaHeHHs TOKyMEHTOB OK 09




Koanbl koMIeTeHIUM,

Oo0bem ¢popmMupoBanmio ko-
HaumeHoBaHuUe pa3ieioB U TeM Conepranue yuebuoro Marepuaia i popmbi opranusauuu 4acoB TOPBIX CIIOCOOCTBYET
AeATeJIbHOCTH 00y4aroluXxcst
3JIeMEeHT MPOrpaMMbl
YTOXKEHHE. APXUBHOE XpaHEHHE 2. DKcnepTr3a IeHHOCTH JOKYMEHTOB
JIOKYMEHTOB [TpakTudeckue 3aHATHS 2
1. Ilpouenypa nepenayn JOKYMEHTOB Ha apXUBHOE XpaHEHHE
2. [Tporieaypa yHUUTOXKECHHS TOKYMEHTA
3. [1oAroToBUTH AOKYMEHTAIMIO KOHKPETHOM OpraHu3aluu AJis mepenadu
Ha apXUBHOE XPaHCHUE
CamocTosTenbHas paboTa 00ydaronmxcs 2
1.CocTaBuTh KOHCIIEKT Ha TeMy: CpOKU XpaHEHUS IOKYMEHTOB
2.0opmMuTh TUTYIBHBIN JTHUCT «Jler0» N7 ciay B apXuB.
Tema 2.5 Komnerotepuzanus JJOY | Conepxkanne yueOHOro Marepuania 1
Opranu3zaiiys 3JIEKTPOHHOTO TOKYMEHTO000poTa
[IpakTrueckue 3aHATUS 3 OK 01, OK 02,
1. 3yueHue TeXHUYECKUX CPEICTB 00pabOTKU JOKYMEHTOB OK 09
2 O3HAaKOMHTHCA C COBPEMEHHBIMU MPOTPAMMHBIMU MPOIYKTaMU B cdepe
JIOKYMEHTAITMOHHOTO O0SCTICUCHUS YITPaBICHHUS
DK3aMeH 6
Bcero: 67
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3. YCJIOBUS PEAJIM3AIIAY YUYEBHOM JUCIATIIIMHBI
3.1. MaTepuajabHO-TeXHHYECKOe ofecrieyeHne

Jlia peanu3anuy IporpaMMbl y4eOHON TUCLUILIMHBI IPEAYCMOTPEHO HAJIUUUE CIEAYIOLUINX
CHEIHAIbHBIX TOMEIIEHUH:

Kabuner JlokyMeHTaIIMOHHOTO 0OECIIeYeHUs YIIPaBICHHUS.

OcHoBHOE 000py10BaHUE Y4eOHOTO KaOMHETa U TEXHUYECKUE CPEACTBA O0YUCHHUS !

- KOMILJICKT MYJIbTUMEANHHOT0 o6opynoBanus (mpoektop Casio XJ-V2, skpan Lumien Eco
Picture);

- IOCKa MOJKaTHas;

- IAPThl YYEHUYECKUE IBOVHBIE;

- CTOJI IIperoaBaTe’s;

- CTYJIbi IO KOJIMYCCTBY MMOCAJOYHBIX MCCT.

[IporpamMmMHoe obecrieueHue:

1. Microsoft Windows 7 Professional.

2. Microsoft Office ProPlus 2010 Russian Acdmc.

3. CIIC KoncynbrantlOpuct: Bepcus [Ipod.

4. Google Chrome.

5. Adobe Acrobat Reader.

3.2. Mudopmanuonnoe odecneyeHue o0yyeHus (mepeyeHb peKOMeHAyeMbIX y4eOHbIX
u31anuii, UaTepHeT-pecypcoB, 10NOJHUTEIBHON JUTEPATYPHI)

JUis  peanm3anuu  mporpaMMmbl  yaeOHoro mpeamera OuOnmmoreuneii  ¢orx BBIY
YKOMIUIEKTOBAH ME€YaTHBIMU U 3JI€KTPOHHBIMU U3JaHUSMHU.

OOyuaromnmecs: U3 YUClia HHBAINIOB U JIMII C OTPAaHMYCHHBIMH BO3MOYKHOCTSIMHU 3JI0OPOBbSI
oOecrieyeHbl MEYaTHBIMM W (MJIM) 3JIEKTPOHHBIMU 00pa3oBaTelIbHBIMH pecypcaMu B (opmax,
a/IalITUPOBAHHBIX K OFPaHUYEHUSIM UX 3/10POBbSL.

OcHoBHas1 JiuTEepaTypa:

1. doponwuna, JI. A. JlokymeHTalMOHHOE OO€ecCIieueHnE yIpaBICHUs : YYCOHUK U MPAKTH-
KyM Ui cpefHero npodeccruoHansHoro oopasosanus / JI. A. Jloponuna, B. C. UputukoBa. — 2-¢
u3., nepepad. u momn. — Mocksa : M3garensctBo FOpaiit, 2023. — 270 ¢— Tekcr : 3IeKTpOH-
ueiii. — URL.: https://urait.ru/bcode/530252

2. Kopnees, 1. K. JlokymMeHTaIioHHOE 00ecTiedeHne YIpaBIeHHS | y9eOHUK U TPAKTUKYM
s cpenHero  mpodeccuoHaneHoro  obpasosanusi /  U. K. Kopuee,  A. B. Ilmenxo,
B. A. MamypuieB. — 3-¢ m3a., mepepab. u jgon. — Mocksa : M3garensctBo HOpaiit, 2023. —
438 c. —Tekcrt: anektponnsiii. — URL: https://urait.ru/bcode/523611

3. Kysnenos, 1. H. JlokymeHTarnmonHoe odecriedeHue yrnpasieHus. JJokyMeHTO000pOT H
JIETIOTIPOM3BOACTBO | YYCOHUK M MPAKTHKyM JJIsl CpelHero MpodecCHOHANbHOro oOpa3zoBaHws /
. H. Ky3nenoB. — 4-e u3z., nepepadb. u gom. — Mocksa : MznatensctBo HOpaiit, 2023. —
545 ¢. — Tekcr: anexkrpounsiit. — URL: https://urait.ru/bcode/523613

4. lllysanosa, H. H. JlokymeHTanimoHHoe oOecrieueHre yrnpaBiaeHUs: yUeOHUK U IPAKTH-
KyM JUIs cpefiHero npodeccruonanbHoro oopasosanus / H. H. lllyBanoBa. — 3-e uza., nepepad. u
norn. — MockBa: WzmarensctBo HOpaiit, 2023. — 247 c. — Tekcr: SJEKTPOHHBIA. —
URL.: https://urait.ru/bcode/531240

JlomoJiHUTeIbHAS JINTEPaTypa:

1. BacakoB, M.U. JlIokyMeHTaIlMOHHOE OOECTICUCHNE YIPaBJICHHUS (C OCHOBAMH apXHBOBE-
neHus1): yuebnoe mocobue / bacakoB M.M1. — Mocksa : KunoPyc, 2023. — 216 ¢. — (CIIO). —
Tekcr: anexrponnbiit. — URL: https://book.ru/book/948724

2. I'pososa, O. C. [lenonpousBoJCTBO: yueOHOE 1MOcoOHe A CpeHero MnpodeccrHoHalb-
Horo oOpaszoBanus/ O.C.I'pozoBa. — 2-¢ u3n. — MockBa: WsmarensctBo HOpaiit, 2023. —
131 c¢. —Texkcr: anexkrponnsiii. — URL: https://urait.ru/bcode/517797
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https://urait.ru/bcode/530252
https://urait.ru/bcode/523611
https://urait.ru/bcode/523613
https://urait.ru/bcode/531240
https://urait.ru/bcode/517797

3. JIokyMEeHTOBeIeHHE: YYeOHUK U MPAKTUKYM JIJIsi CPEIHETo MpodecCHoHaIbHOTO 00paso-
Banus / JI. A. loponuna [u np.] ; mox penakumen JI. A. JlopoHuHoi. — 3-¢ u3A., mepepad. u
non. — MockBa: WM3marensctBo FOpaiir, 2023. — 336 c.— TekcT: »NEKTPOHHBIA. —
URL.: https://urait.ru/bcode/509824.

4. VBanoBa, A. I0. Pycckuii s3bIK B JIEJIOBOM JOKYMEHTALIMH: YYCOHUK M TPAKTUKYM IS
cpenHero mnpodeccuoHanbHoro oopasoBanus / A. 0. MiBanoBa. — 2-¢ u3j., mepepad. u om0, —
Mockaa : N3narenbcTBO FOpaiir, 2023. — 187 ¢c. — Tekcr: AJICKTPOHHBIA.—
URL: https://urait.ru/bcode/517647

5. KazakeBuu, T. A. JlokyMeHTaIlMOHHOE OOecrieueHue yrpaBieHus: y4eOHUK U MPaKTUKYM
s cpenHero npodeccronansHoro odpaszoBanusi / T. A. Kazakesuu, A. U. Tkanuu. — 2-e¢ u3m.,
ucnp. u gon. — Mocksa: M3narensctBo FOpaiit, 2023. — 177 c. — TeKcT : 3M€KTPOHHBINA . —
URL.: https://urait.ru/bcode/513745

6. TkaueBa I'.B. JlenonpousBoautrens. OCHOBBI MPOPECCHOHATHHON JEATEIHLHOCTH: y4eO-
HO-TIPAaKTHYECKOE TIOCOOMe I cpeaHero npodeccuoHanpbHoro oopaszosanus / I'.B. Tkauera, T.E.
Huksuct, C.B. KopoBun — Mocksa: U3natensctBo KnoPyc, 2023. — 118 ¢.—TekcT : 31eKTpoH-
ueiii. — URL.: https://book.ru/book/947267

7. IlyBanoa, H. H. OcHOBBI J1eJ0MPOU3BOJICTBA: YYCOHHK M MPAKTHKYM IS CPEIHErO
npodeccuonansHoro obpaszoBanusi/ H. H. lllyBamoBa, A. 0. lBanoBa; moa oOmieil penakuuein
H. H. lllyBanoBoii. — 3-e u3x., nepepad. u mon. — Mocksa : HUznarensctBo IOpaiit, 2023. —
384 ¢. — Tekcr: anexkrpounsiii. — URL: https://urait.ru/bcode/511684 (

DJIEKTPOHHBbIE PeCypChI:

1. BubaroTeka S5KOHOMUYECKOM 1 yIipaBlIeHUECKOM uTeparypsl — http://eup.ru

2. Hayunas snekrponHas 6ubmuoreka — http://elibrary.ru/

3. Kpartkast ucropus pa3BuTHsI OTEUECTBEHHOTO Jiesionpou3BoacTea http://www.myshared.ru
/ slide/620037
CnpaBouno-nipaBoBas cucrema «KoncynprantlLimrocy — http: //www.consultant.ru/
CrpaBouno-npaBoBas cucrema «["APAHT» — http://www.garant.ru.
DneKkTpoHHO-0nOMoTeuHast cucrema usnarenscrea «MHDPA-M» — http://znanium.com
DIeKTPOHHO-6ubIHOTe Has cucTeMa u3atenbera «FOPAW T — https://urait.ru/
DnekTpoHHO-0uOMoTeuHas cucrema BOOK.ru — http://www.book.ru
OnexTpoHHO-0nOIHoTeuHas cuctema PYKOHT — http://rucont.ru

©ooN oA

HopMaTuBHBIE 10KYMEHTBI:

1 TI'paxnanckuii xonekc Poccuiickoit @enepanuu ot 30.11.1994 Ne 51-®3 (B neiicTByto-
el pelakium).

2 @enepanbHblii 3akoH «O0 apxuBHOM jaene B Poccuiickoit @enepanum» ot 22 OKTSIOps
2004 rona Ne 125-®3 (meiicTByromas peaakius).

3 @enepanbublii 3akoH «OO0 wHpopManyu, WHPOPMANMOHHBIX TEXHOJIOTHSX W 3aIINUTE
uHpopmanum» ot 27 urons 2006 roga Ne 149-D3 (geiicTByromas peaakiuus).

4 ®enepanbHbiii 3akoH «O mepcoHaIBHBIX JAaHHBIX» OT 27 uronst 2006 roma Ne 152-03
(me#cTByrOIAs PEIAKIIMS).

5 ®enepanbubiii 3akoH «O0 smexkTponHOM moanucku» ot 06 anpens 2011 roga Ne 63-O3
(meicTBYyrOIIAs PEIAKIIMS).

6 T'OCT P 7.0.97-2016. Hanmonanbubiii crangapt Poccuiickort ®enepammn. «Cucrema
CTaHIApTOB MO HHpoOpMaIMK, OUOIMOTEYHOMY M M3JAaTeslbckoMy aeny. OpraHu3anuoHHO-
pacniopsiauTenbHas AoKyMeHTauus. TpeboBaHus K odopmiieHUI0 TOKyMeHTOB». (yTB. IIpukazom
Poccranmapra ot 08.12.2016 Ne 2004-cT).

7 TOCT P 7.0.8-2013. Hamumonanbnsiii ctanmapT Poccmiickoit ®denepamuun. «Cucrema
CTaHJApTOB 1O MH(POpPMALMHU, OMOTUOTEUHOMY M M3JaTelbCKOMY Jeny. Jlenonpous3BoacTBO U ap-
XUBHOE J1enio. TepMuHsbl U onpeneneHus». YTB. [Ipukazom Poccranmapra ot 17.10.2013 Ne 1185-ct
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https://urait.ru/bcode/517647
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4. KOHTPOJIb MW OHLEHKA PE3YJIBbTATOB

JUCIHUIIVINHBI

OCBOEHUSI YYEBHOM

PesyabTaThl 00yueHus
(ocBOCHHBIE YMEHHS1, YCBOCHHbIE 3HA-
HUS1)

MeToabl onleHKH

Kpurepum ouenku

Ilepeuens 3nanuii, oceausaemvix ¢ pamKax
OUCYUNTUHDBL

- aKTyaJIbHBIA TPOQECCUOHAIBHBIA U CO-
[[UATBHBI KOHTEKCT, B KOTOPOM MPHXO-
TUTCsl paboTaTh U KHUThb, OCHOBHBIE HC-
TOYHUKH WHQPOPMAIUU H PECYpPCHl IS
peleHus 3aaa4 u npodiem B npodeccuo-
HATBPHOM W/WJIH COIMAIILHOM KOHTEKCTE;
QITOPUTMBI BBINOJHEHUS paboOT B Mpo-
(dbeccoHaNbHOW W CMEXKHBIX 001acCTAX;
MeTOJIbl paboThl B MPO(ecCHOHATBLHON U
CMEXHBIX cepax; CTPYKTYypy IUIaHA st
pelieHus 3a7a4; IOPsSA0K OLIEHKH Pe3yiib-
TATOB PEHICHHS 33124 TPO(HEeCCHOHATLHOM
NESITEIbHOCTH;

- HOMEHKJIaTypa HWH(POPMAIIMOHHBIX HC-
TOYHUKOB, NMPUMEHSIEMBIX B Mpodeccuo-
HAIBHON JCSITELHOCTH; TPUEMBI CTPYK-
TypupoBanus  uHpopmanuu;  popmar
obopmiieHUsT Pe3yJbTaTOB TIOWCKA WH-
dbopMaruu; COBpEMEHHBIE CpEICTBA U
yCTpoicTBa MHPOPMATU3ANNHN; TOPSAIOK
UX TIPUMEHEHHUs U MpOorpaMMHOe obecrie-
YeHre B MPO(ECCHOHATBLHOW IeSATEIBHO-
CTH, B TOM 4YHCJIE€ C HCIOJIb30BAHHEM
M (POBBIX CPEICTB,;

- COJIep’KaHue aKTyaJdbHOW HOpPMATHUBHO-
MPABOBOM JOKYMEHTAIIUH; COBPEMCHHAS
HayyHas U TpodecCuoHaIbHas TEPMHUHO-
JIOTHS; BO3MOXHBIC TPACKTOPUHU Tpodec-
CHOHAJILHOTO Pa3BUTHUSI U caMOOOpa3oBa-
HUS; OCHOBBI TIPEIITPUHUMATEIBCKON JesI-
TEIHHOCTH; OCHOBBI (PMHAHCOBOI rpamoT-
HOCTH, TpaBWia pa3pabOTku Ou3Hec-
TUTAHOB; TIOPSZIOK BBICTPAWBAHUS TMPE3CH-
Tallii, KPEAUTHbIC OAHKOBCKHE IPOJIYK-
THI,

- TpaBUJIa TOCTPOCHUS MPOCTHIX U CIIOXK-
HBIX TPEIJIOKeHUH Ha TpodeccroHab-
HbIE TEMBI, OCHOBHBIE OOIICYNOTPEOU-
TeIbHBIE TJIaroiibl (ObpITOBast U mpodeccu-
OHAJNIbHAsl JIEKCUKA); JIEKCUYECKUI MUHU-
MyM, OTHOCSIIIIMICS K OTTUCAHHIO TP IMe-
TOB, CPEACTB U IPOLECCOB Npodeccuo-
HAJILHOU JIEATENbHOCTH,

OCOOCHHOCTH TIPOM3HOIICHUS; TpaBUiIa
YTEHUSI  TEKCTOB  MPO(eCCHOHATBHON

Xapaxmepucmuxu Oe-
MOHCMPUPYEMbIX 3HA-
HUL, KOMOpble MO2YM
ObIMb NPOBEPeHbL

- YpPOBEHb OCBOCHUS
y4eOHOTO MaTepuana;

- YMEHHE UCITOJIb30BaTh
TEOPETUUECKUE 3HAHUSA
U TIPAKTUYECKUE YyMe-
HUS TIPU BBIMOJTHCHUH
po¢eCCHOHATBHBIX
3aJ1a4;

- ypoBeHb CchOpPMHUPO-
BAaHHOCTH OOIHMX H
po¢eCCHOHATBHBIX
KOMIICTEHITHI.

OneHka pe3ynbTaToOB BbI-
IIOJIHEHUS  IIPAKTUYECKOU
paboThI

Ouenka pe3ynbTaToB yCT-
HOTO ¥  IHUCHBMEHHOIO
onpoca

OneHka pe3ynbTaToOB BbI-
MOJIHEHUSI TECTOBBIX 37a-
1305071

Oruenka pe3yabTaToB Ipa-
BUJILHOCTH  O(OPMIICHHUS
JIOKYMEHTOB.

OneHka pe3ynbTaToB BBbI-
MOJIHEHUST JOMAaITHUX 3a-
JaHUU.

OrueHka pe3ynbTaToB IMpPo-
BelleHHOTO  nuddepeHm-
POBAHHOTO 3a4eTa
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HaIrpaBJICHHOCTHU

Ilepeuenv  ymenuii,
PAMKAX OUCYUNTIUHDL
- pacmo3HaBaTh 3aJla4y U/UIU IpodiieMy B
npo(ecCHOHATLHOM W/WIH  COIMATBLHOM
KOHTEKCTE, aHaJM3UpOBaTh 3a/ady W/Win
npobiaeMy U BBLICHATH €€ COCTaBHbIC Ya-
CTH; OIpeNeNsATh dTabl PEelICHUs 3aauu;
BBISBIISIT U D(PPEKTHUBHO HUCKATh MHDOP-
MaIuio, HEOOXOAUMYIO JUIsl pElIeHUs 3a-
Ja4d W/WIIA TPOOTIEMBI; COCTaBIIATH IJIaH
JENCTBUS, OMpENeNaTh HEOOXOaUMbIE pe-
CYpPCHI; BIIQJIETh aKTYaJIbHBIMU METOJaMHU
paboThl B MpodeccCuOHAIBHON U CMEKHBIX
cepax; pealn30BBIBATH COCTABIICHHBIN
IUTaH; OLIEHUBATh pe3yJbTaT U MOCIe-
CTBUSI CBOMX JIEUCTBHUH (CaMOCTOSATEIHLHO
WM C IOMOIIbIO HACTABHUKA);

- OTIPENEeNSATh 33aJauu JUIsl TIOMCcKa UHPOP-
MaIiy;, OMpeneisITh HEO0OXOIUMBbIE UC-
TOYHUKH  HWHPOpPMAIUH, IUIAHHPOBATH
MPOLIECC MOUCKA; CTPYKTYPUPOBAThH MOIY-
yaeMyro WH(POPMAIHNIO; BBIIACIATh HAn0o-
Jiee 3HaUMMOeE B IepedHe nHpopMaluu,
OLICHUBATh TPAKTHYECKYI0 3HAYUMOCTh
pe3yJbTaTOB MOUCKA; O(QOPMIISTH Pe3yib-
TaThl TOWCKA, MPHUMEHSATh CPEICTBA HH-
(bOopMaIMOHHBIX TEXHOJIOTUW JJIsl pellle-
HUS MPO(ECCHOHAIBHBIX 3aJad; MCIIONb-
30BaTh COBPEMEHHOE MpOorpaMMHOe obec-
NIeYeHHE; MCIIOIb30BaTh Pa3UIHbIe mud-
POBBIE CpeACTBa AJS pelieHus npodeccu-
OHAJIBHBIX 3a71a4;

- OMPEeNATh aKTyaJbHOCTh HOPMATHBHO-
IIPaBOBOM JIOKyMEHTalluu B mpodeccuo-
HAIBHOW JIEATEebHOCTH; TMPHUMEHSTh CO-
BPEMEHHYI0O HayyHyI0 Mpo¢ecCHOHaTb-
HYIO TEPMHHOJIOTHIO; OIpPENENATh U BBI-
CTpamBaTh TPACKTOPHH TpodeccHoHab-
HOTO Pa3BUTHUS U CaMOOOpa30BaHUS;
BBISIBIISITh  IOCTOMHCTBA W HEIIOCTATKH
KOMMEPUYECKOM HJIeH; Mpe3eHTOBaTh U/IeU
OTKPBITHSI COOCTBEHHOTO Jenia B mpodec-
CHOHQJIBHOW JIeATENILHOCTH; O(hOPMIISAThH
OW3HEC-TUIaH, PAacCYMTHIBATD  Pa3MeEpbI
BBITIJIAT 10 MPOLEHTHBIM CTaBKaM Kpemu-
TOBAHUS; OIPENENATh HHBECTHUIIHOHHYIO
NPUBJIEKATEIbHOCTh KOMMEPUYECKUX HJIeH
B paMKax MpopeCCHOHATBHON NeSTeTbHO-
CTH; MIPE3EHTOBATh OM3HEC-UJIEIO;
OTIpeNeNATh UCTOYHUKN (PMHAHCUPOBAHHUS;
- TIOHUMAaTh OOIIMI CMBICT YETKO MPOU3-

oceaueaemblx 6

JleMoHCTpanust yMeHui
B yHHU(DUKALUU JIOKY-
MEHTOB.
JleMoHCTpanust ymeHun
B IIOMCKE HMH(pOpMAIH
u opOpMIICHHH JIOKY-
MEHTAallUd B COOTBET-
CTBUM C HOPMaTUBHOH
0a30H U MCIIOJIb30BaHU-
eM UH(POPMAIMOHHBIX
TE€XHOJIOTHH.
JleMoHCTpanust ymeHun
B IIOMCKE HMH(MOpMAIMH
u opOpPMIICHHH JIOKY-
MEHTOB IpU HPUHATHH
yIPaBICHUYECKUX  pe-
LICHUH.
JleMOHCTpanust ymeHun
B OCYILECTBJICHUHM aB-
TOMaTHU3AIHIO obpa-
OOTKHU IOKyMEHTOB.
JleMoHCTpanust ymeHun
B OCYIIECTBJICHUU Xpa-
HEHUSl U TOUCKA JIOKY-
MEHTOB.
JleMoHCTpanust ymeHun
B HCHOJb30BaHUU Te-
JE€KOMMYHUKALIMOHHBIX
TEXHOJIOTUI B  3JeK-
TPOHHOM  JJIOKYMEHTO-
obopore.

OueHka pe3yJabTaToOB BbI-
IIOJIHEHUS  IIPAKTHYECKOU
paboThI

Ouenka pe3ynbTaToB yCT-
HOTO ¥  IHUCHBMEHHOIO
onpoca

Onenka pe3ynbTaToB pe-
LIEHMS 3a/1a4

Onenka pe3ynbTaToB ca-
MOCTOSITEJIBHON paOOTBHI.
OneHka pe3ynbTaToOB BBbI-
MOJIHEHUS JOMAIlIHUX 3a-
IaHWH.

OrueHka pe3ynbTaToB IMpPo-
BelleHHOTO  nuddepeHIu-
POBaAHHOIO 3a4yeTa
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HECCHHBIX BBICKA3bIBAHWN HAa W3BECTHHIE
TeMbl (TmpodeccuoHanbHble U OBITOBBIC);
MMOHUMATh TEKCTHlI Ha 0a30BbIC Mpodeccu-
OHAJIbHBIC TEMBbI; Y4acTBOBATh B AMAJIOrax
Ha 3HaKOMbIe o0mmMe U MpodeccrHoHab-
HBIC TEMBI; CTPOUTH MPOCTHIE BHICKA3bIBA-
HUs 0 cebe U 0 cBoel mpodeccroHaIbHON
NEeSITeIbHOCTH; KPaTKo OOOCHOBBIBATH MU
OOBSCHATH CBOM JEUCTBUS (TEKyIIHE U
IUIAHUPYEMBbIE); TIHCATh MPOCTHIE CBSA3HBIC
COOOIICHNS Ha 3HAKOMBIC WJIM HHTEPECY-
0IUE MPOPECCHOHATBHBIE TEMBI.

Jlist OLIGHKW JOCTH)KCHUS 3alUIAaHUPOBAHHBIX PE3YIbTATOB OOYYEHUS 10 JUCIHUILTAHE
pa3paboTaHbl KOHTPOJBHO-OIIEHOYHBIE CPEACTBA JUIsI IPOBEACHHS TEKYIIEro KOHTPOJS U

MIPOMEKYTOUHOM aTTECTAllMU, KOTOPbIE MPUJIAratoTcs K paboueid mporpaMMme JUCHUTIITUHEI.
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MHNHOBPHAYKHN POCCHUA
BJIAJJMUBOCTOKCKHWI I'OCYJIAPCTBEHHBIN YHUBEPCUTET

KOHTPOJIBHO-OHEHOYHBIE CPEACTBA
IUTSI IPOBEICHUS TEKYIIEr0 KOHTPOJIS M IPOMEXKYTOUHOM aTTecTalluu
10 Y4eOHOM AUCITUTIIINHE

OI1.05 JTokxyMeHTallMOHHOE 00ECIIeUeHUE yIIPaBICHUS

IMporpaMmsbl IMOATOTOBKH CIICLHUAJIMCTOB CPCIHECTO 3BCHA

38.02.03 OneparmonHas neATeIbHOCTD B JIOTUCTUKE

dopma oOyueHuUs: OUHas

Bmagusoctok 2023
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KOHTpOJIBHO-01IEHOUHBIE CPEACTBA UIsl MPOBEAEHUS TEKYLIErOo KOHTPOJII U IPOMEKYTOU-
HoOU atTtectanuu 1o yueOHou aucuurumHe OIL.05 JlokyMeHTHpOBaHHE YHpPaBICHUYECKON EsTeNb-
HOCTH paspaboranbl B cooTBeTcTBUH ¢ TpeboBanusMu PIOC CIIO mo cnernumansHocTr 38.02.03
OmnepanyioHHasi J€ATEIBHOCTh B JIOTUCTHKE, YTBEPXIEHHOTO MpHKa3oM MuHoOpHayku PO ot
21.04.2022, Ne257, mpumepHOH 00pa30BaTEIbHOW MPOrpaMMoi, pabouell mporpaMMoin y4eOHOMH
JUCLUIUINHBI.

Pazpaborunk(u): I[lmennynas Enena AmnaTonbeBHa, TMpenojaBaTeldb BBICIICH KaTEropuu
Axanemuyeckoro komiemka BBI'Y

PaCCMOTpCHO u oz[06peHo Ha 3aCCJaHun HHKHOBOﬁ MeTOﬂquCKOﬁ KOMHUCCHHU

IIporoxon Ne 9 ot «22» mas 2023 .
[Ipeacenarens IMK W A.Jl. I'ycakoBa

noonuchL
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1 O0uue cBeaeHusa

KontponbHo-onieHounbIe cpeactBa (nanee — KOC) npennazHaueHbl A1k KOHTPOJIS U OLICHKU
00pa30BaTeNbHbIX JOCTHKEHUI O0y4aromuxcs, OCBOMBIIMX MpPOTrpamMMmy y4eOHOM IHCHUIUIMHBI
OI1.05 JoxymMeHTHpOBaHHUE YIIPABIECHYECKOMN ACSATEIBHOCTH.

KOC Bkitouator B ce0si KOHTPOJIbHbIE MaTepUaIbl JJIsi MPOBEACHUS TEKYIIEro KOHTPOJIS
YCIIEBAeMOCTH M MTPOMEKYTOYHOM aTTECTAIMH MO JUCIUILUIMHE, KOTOpas IPOBOAUTCSA B (hopMe IK-
3aMeHa (C UCIOJIb30BAHUEM OLICHOYHBIX CPE/ICTB — KOHTPOJIbHAS padoTa, TECTUPOBAHUE)

Kon
OK, IIK

Kon
pe3yibTara
00y4eHUs

HanmenoBanue

OK 01
OK 02
OK 03
OK 09

31

OCHOBHBIE MCTOYHHMKH MH(MOPMAIMH M PECYpPCHI JJIS PEHICHUs 3a/1ad U
npo6ieM B mpoheCCHOHATLHOM U/HITH COIIMAIbHOM KOHTEKCTE;

32

MeTO/Ibl paboThI B MPO(eCcCHOHAIBHOM U CMEXHBIX cepax;
MOPSIOK OIEHKHA PE3yJbTaTOB pEIIeHUs 3a1ad MpodecCHOHATBHON
JIESITEIbHOCTH,

33

HOMEHKJIATypa HWH(POPMAIMOHHBIX HCTOYHUKOB, IPHUMCHSIEMBIX B
npo(ecCHOHAIBHOW ~ JIEATEIIBHOCTH;  TPUEMbl  CTPYKTYPHPOBAHUS
uHpopmanuu; hopmart opopmiieHUs pe3yabTaTOB MOUCKa HHPOPMAITUU

34

COJIepXaHue aKTyaJbHON HOPMATUBHO-IIPABOBOM JTOKYMEHTALINH;
COBpEMEHHAasl Hay4yHas ¥ MPOPEeCCHOHATBHAS TEPMUHOIOTHS

35

COBpPEMEHHBIE CPEJCTBA U YCTPOMCTBa MH(pOpMATH3aLMU; MOPAIOK UX
NpUMEHEHHS W TporpaMMHOE obecnedeHre B TMpodecCHOHATBHOM
NeSITEbHOCTH, B TOM YHUCIIE C UCIOIb30BAHNEM LIU(POBBIX CPEACTB

36

npaBujia TMOCTPOCHUA TIPOCTBIX W  CIOXKHBIX HpCZIJIO)KeHI/Iﬁ Ha
npoECCUOHATILHBIE TEMbI; JIEKCHYECKUH MHUHUMYM, OTHOCSIIUKCS K
OIMCAHUIO TPEIMETOB, CPEICTB W MPOIECCOB MPO(PECCHOHATBHOM
JeSITeIIbHOCTH

vl

pacro3HaBaTh 33Jady W/MiIu 1pobiieMy B MNpo¢decCHOHATbHOM HW/WUIU
COLMAJIbHOM KOHTEKCTE; aHAJM3MPOBATh 3ajady W/WIKM TNpolsieMy H
BBIACIATH €€ coCcTaBHBIC HaCTH; OHNPCACIATH OTallbl PCIICHHA 3a1a4N

y2

BBISIBIIATh UM 3(P(EKTUBHO HCKaTh HHEPOPMAINIO, HEOOXOIUMYIO IS
pellIeHus 3aJa41 U/UIi PoOJIeMbl; OTPEAEIATh HEOOXOAMMBIE PECYPCHI

y3

BBIACIIATD HanOoJiee 3HAYMMOE B NEpCUHE I/IH(l)OpMaLII/II/I; OLICHUBATb
MNPAKTUYCCKYIO 3HAYMMOCTb PE3YJIbTATOB IIOUCKA, Oq)OpMJ'ISITI)
PE3YJIbTAThI ITIONCKA,

V4

IPUMEHSTh CpeACTBA WH(POPMALMOHHBIX TEXHOJOTUH [UIsl pELICHUS
npodecCHOHATBHBIX 33a4; HCIOJIb30BaTh COBPEMEHHOE MTPOrpaMMHOE
o0ecreyeHne; HCIOJIb30BaTh pa3IUYHble LU(PPOBBIE CPEACTBA I
peeHHs NpoeCCUOHATBHBIX 3aa4

v5

ONpEAEIATh aKTyaJbHOCTb HOPMAaTHMBHO-IIPABOBOM JOKYMEHTAllMu B
npodeccuoHaNbHOM IeATENbHOCTH; TPUMEHATh COBPEMEHHYIO HAYUHYIO
npoeCCHOHATIBHYIO TEPMUHOIOTHIO

VY6

MOHUMATh OOIIMIA CMBICT YETKO MPOM3HECEHHBIX BBICKA3bIBAHWMA Ha
W3BECTHBIE TeMBI (TpodeccruoHaIbHbIE U OBITOBBIC), TOHUMATh TEKCThI
Ha 06a30BbIe MPOPECCHOHATHHBIE TEMBI
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3 CooTBeTCTBHE OLIEHOYHBIX CPEJACTB KOHTPOJIMPYEMbIM pe3y/ibTaTaM 00y4eHHUsI
3.1 CpeacrBa, npuMeHsieMble J1JI51 OLlEHKH YPOBHS T€OPEeTUYECKOI MOAT0TOBKHU

Kparkoe Kon Bup onenounoro cpeacraa
g;;?gig?ﬁﬁig}e_ p€T3ayTJ%11B Tlokasarenn? OBIaJCHUS pe3yIbTaTaMu T 5 Ipome-
115) / TEMBL G- | oGyve- o0ygeHus CKyIIHH XKyTod-

[MIUTAHBI i KOHTPOJIb Has at-

TeCTalus
CriocoOHOCTh BBIOpaTh HEOOXOAMMBIE | Y CTHBIH OMpPOC
31.34 | MCTOMHHKH uHpOpPMaLUK AJISl Hamuca- 51m1-2
HUs pedepaTa; CHUCTEMATH3UPOBATH H Pedepar 5.2
CTPYKTYpUPOBaTh HH()OPMAITUIO Tect 5.7 Nel
YcTHBI onpoc
Tema 1.1 Ilons- 33,36 | CocobHoCTH MocTpoeHns Tekcra pege- 5.1m1-2
THC NOKYyMCHTA ’ para, ero CTpyKTYpbI ¥ CTHJIMCTHKA Pedepar 5.2
H CIIOCOOBI 110~ Tecr 5.7 Nel
KyMEHTHPOBa- CriocoOHOCTh TIOHUMATH MOPSIOK TPH- | Y CTHBIN OMpoOC Kon-
HUSL. MEHEHHs COBPEMEHHBIX CpEACTB W 5.1m1-2 TponbHas
CPC 1o Teme 35 YCTpOWCTB WH(GOPMaTH3AIIH IS Pedepar 5.2 pabora
1.1 o(hopMIIeHUs JOKYMEHTOB Tect 5.7 Nel 5.8 Nel
Croco0HOCTh paclio3HaBaTh 3ajadyy B Tecr 5.9
V1-V3 npodeccnoHaTbHOM KOHTEKCTE; aHaIU- Ne2
3
y5.yg | 3MPOBaTh 3a1ady u/nn mpobiemy U Pedepar 5.2
BBIJICJISATh €€ COCTaBHBIC YacTH, OIpe-
JISTISITh STAllbl PEIICHNS 3aJa49H
CnocoOHOCT ~ NPUMEHATH CpPEACTBA
WHQOPMAIIMOHHBIX ~ TEXHOJIOTHHA IS
V4 petieHns TpoPeCCHOHATBHBIX 337134, Pedepar 5.2
UCIIONIb30BaTh ~ COBPEMEHHOE  IIPO-
rpaMMHOE 0OecIieueHne
CrocoOHOCTh BHIOpaTh HEOOXOIUMBIE
WUCTOYHUKM WHQOpPMAIK JJIsl Hamuca- | Y CTHBIH Ompoc
31-34 | HUS KOHCIIEKTA; CHCTEMATH3HPOBATH M 51145
CTpyKTypupoBaTh uH(popMarmio 1pHu | Korcmekr 5.3 m.1
HaIMCaHNK KOHCITIEKTa
Tema 1.3 Pek- CrnocoOHOCTh TOCTPOEHHS HPOCTHIX U VerHpii onpoc
BH3UTH U GraH- | 33,36 CJIO’KHBIX MPEIOKEeHUH Ha mpodeccHo- 51145 Kon-
KH JIOKYMEHTOB. HalTbHbIE TEMbI, CTPYKTYPbI M CTHIHCTH- | (o 53 | | TPOJIbHAS
KU TEKCTa KOHCIIEKTa pabora
CPC no Teme
CriocoOHOCTh pacro3HaBaTh 3a/1ady B 5.8 Nel
1.3 v1-y3, npo¢eCCHOHATLHOM KOHTEKCTE; aHaAI- Tect 5.9
3UpoBaTh 3ajady M npobiemy W Bbiie- | Koncmekr 5.3 m.1 Ne2
¥5-Y6 JSTh €€ COCTaBHBIC YacTH; ONPEIENISAThH
9TaIlbl PEHICHUS 3aJ1a41
CriocoOHOCTP  TPUMEHSATH CpEJICTBA
WHQOPMALMOHHBIX  TEXHOJOTHH IS
V4 pewenns npodeccuoHanpHbIX 3amay; | Koncmekr 5.3 m.1
UCTIONIb30BaTh ~ COBPEMEHHOE  Ipo-
rpaMMHOe o0ecrieueHne
T Keiic-3amanue 5.5 Kon-
ema 1.4 Opra- CnocoGHOCTh BBIOPATh  aKTyallbHYIO 12 rponbHas
HU3AIUOHHO- 34 HOPMAaTUBHO-TIPaBOBYI0 0a3zy ais moj- ‘
pacngp;[ Y- rofomcn u O(i)OI;)MJ'IeIZI/IH L[OK;IIMHeHTOB : Hoprgomo 5.4 paora
HenoBasg urpa 5.6 | 5.8 Nel
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Kpatkoe Kon Bup onenounoro cpeacraa
€3yJb-
[I){;;thig?l;[a;{y;e p T;;a [Tokasarens? OBIaJEHHs PE3yJIbTaTaMu Ipome-
] Texkymuii KYTOY-
1151) / TEMBI HC- | ofye- 06yueHns yi yT
TecTauus
TeIbHasA 10KYy- CnocoGHocTh HaiiThn HeoOxoammble nc- | Keiic-3amanme 5.5 | Tect 5.9
menTanus. Op- 31.33 | TOHHKH nHpOpMaIUu 111 0hOPMIICHHUS m1-2 No2
[AHU3ALMOHHBIE JIOKYMEHTOB;  cucteMarm3upoBarb u | [loprdomnmo 5.4
JOKYMEHTBL. éprKTgpnpOBaTb WH()OPMAITHIO I,i[erOBaﬂ Hurpa 2 2
CPC o Teme MOCOGHOCT, MOCTPOSHNS  MPOCTIX 1 | Ketic-3anatue 5.
1.4 CIIOXHBIX MPEIUIOKCHUN Ha TTPOdheccro- m1-2
' 33,36 | HanbHbBIC TEMbI, CTPYKTYPBI U CTHIHCTU- | [lopTdommo 5.4
KU TEKCTa TOKyMEHTOB Hemnosas urpa 5.6
Tect 5.7 Nel
CriocobHOCT IOHUMATH TOPsIIOK mpH- | Keiic-3amanue 5.5
35 MEHCHHMSI COBPEMEHHBIX CpPEIACTB U m1-2
ycrpoitctB  mH(popmarmzaruu s | loprdonmo 5.4
o(opMIICHUS TOKYMEHTORB Jlenoas urpa 5.6
Croco0HOCTh paclo3HaBaTh 3ajadyy B .
P .H Y Keiic-3amanue 5.5
V1-V3 po(hecCHOHATPHOM KOHTEKCTE; aHaH- 112
, .
3UpOBaTh 3a7ady W/WiH TpodieMy H
V5-V6 P anaty p Y Ioptdonwmo 5.4
BBIICTIATh €€ COCTaBHBIC YaCTH; OIpe-
Henosas urpa 5.6
JICJISITh ATAIbI PEIICHUS 3a1a41
Croco0HOCT, ~ TIPUMEHSTH CPEICTBa .
P pea Keiic-3amanue 5.5
WH(POPMAITMOHHBIX ~ TEXHOJOTHHA IS 112
V4 elIeHusT MPO(MECCHOHANBHBIX — 3a/1ad; ‘
p pod At [oprdommo 5.4
WCTIONB30BaTh ~ COBPEMEHHOE  IIpO-
Jenosas urpa 5.6
rpaMMHOE 0OecIieueHne
Keiic-3amanue 5.5
CrocoOHOCTh BEIOpaTh  aKTYaJbHYIO 03
34 HOPMaTHUBHO-TIPABOBYIO 0a3y HJsl IOJ- :
P P M y A A [oprdommo 5.4
TOTOBKH ¥ O(OPMIICHUS JIOKYMEHTOB
HenoBas urpa 5.6
. Keiic-3amanue 5.5
CriocoOHOCTh HalTH HEOOXOAMMEIE HC- 03
TOYHUKU UH(POPMAIIH JUTS 0POPMIICHUS ‘
31-33 (opmaru 21 0Gop IMoptdomnwmo 5.4
JIOKYMEHTOB; ~ CHCTEMAaTH3HPOBAaTh U
CTPYKTYpPUPOBaTh HH()OPMAITHIO Hlenosas urpa 5.6
TPYRLYP Tecr 5.7 Nel
Tema 1.5 Opra- CriocobHocTs mocTpoeHusi mnpocThix u | Keiic-3amanue 5.5
HU3AIHOHHO- 33. 3¢ | CUOMHBIX TPEATOKEHNI Ha npoceccuo- m.3
pactopsiu- ’ HaJIbHBIE TEMBI, CTPYKTYpHI U cTiiucTi- | [lopTdonmo 5.4 Kon-
TeNbHast JIOKY- KU TEKCTa JIOKYMEHTOB JenoBas urpa 5.6 | TposibHas
Crioco0HOCTh TTOHMMATH TIOPSNOK Tpu- | Keiic-3amanue 5.5 pabota
MeHTanus. Pac-
35 MEHEHHSI COBPEMEHHBIX CPEACTB U m.3 5.8 Nel
TIOPAAUTCIBHBIC ycTpoiictB  uHopMatmzanuu g | [loprdonmo 5.4 Tect 5.9
AOKYMCHTBI o opMIIeHHUS] TOKYMEHTOB Jenosas urpa 5.6 Ne2
CPC o Teme CnocoOHOCTh pacmo3HaBarh 3amady B | Kelic-3amanue 5.5
15 V1-V3 mpo(h)eCCHOHATIBHOM KOHTEKCTE; aHaIH- m3
V5.y 6’ 3upoBaTh 3ajady uW/winm npobnemy u | Iloprdonumo 5.4
BBLIETIATh €€ cocTaBHbIE yacTw;, ormpe- | Jlemosas urpa 5.6
JIETISITh ATAMbl PEIICHUS 33]Ja4u Tect 5.7 Nel
Keiic-3ananue 5.5
Croco0HOCT, ~ TPUMEHSTH CPEJICTBa 13
WHGOPMAITMOHHBIX ~ TEXHOJOTHI JIst :
opman g [Moprdomnmo 5.4
V4 pemieHns TpodeCcCHOHATBHBIX 33713y,
WCIIONb30BaTh ~ COBPEMEHHOE  IPO Jlenosas urpa 5.6
P P Tecr 5.7 Nel

rpaMMHOe o0ecredeHne
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Kon

Bup onenounoro cpeacraa

Kpartkoe
€3yJb-
[I){;;thig?l;[a;{y;e p T;;a [Tokasarens? OBIaJEHHs PE3yJIbTaTaMu Ipome-
] Texkymuii KYTOY-
1151) / TEMBI HC- | ofye- 06yueHns yi yT
TecTauus
Koncnexr 5.3 m.2
CrocobGHOocTh BEIOpaTh  akTyanbHyro | Keiic-3amanwme 5.5
34 HOPMATHUBHO-TIPABOBYIO 0a3y sl IOJ- m.4
TOTOBKH U 0()OpMIICHHS JOKYMEHTOB IToptdommo 5.4
JlenoBas urpa 5.6
. Koncnexr 5.3 n.2
Crioco0HOCTh HaTH HEOOXOAMMEIE HC- .
Ketic-3ananue 5.5
31.33 | TOUHHMKH nHpopMaIuu 11 0hOPMIICHHUS L4
OKYMEHTOB, CHUCTEMAaTH3HPOBAaTh U i
f yKT 15§ (;BaTb nH(DO MaI_III;IO Hoprgomo 5.4
TPYKTYPHP p Jenosas urpa 5.6
CriocobHocTs mocTpoeHust mpocThix u | KoHcmekt 5.3 m.2
Tema 1.6 Uu- CJIOKHBIX TpeuoxeHnid Ha npodeccro- | Keiic-3ananue 5.5 Kon-
popmannonHo- 33, 36 | HanbHBIC TEMBI, CTPYKTYPHI U CTHIUCTHU- n.4 TPOJIbHAS
CIIpaBOYHBIE KU TEKCTa TIOKYMEHTOB [optdonmo 5.4 pabora
JOKYMEHTBI Henosas urpa 5.6 5.8 Nel
CPC 1o Teme CrocoGHOCTh TTOHMMAThH TOpsAAOoK Tpu- | Keiic-3amanme 5.5 | Tect 5.9
1.6 35 MEHEHHsI COBPEMEHHBIX CpEACTB H n.4 No2
ycTpoiictB  umH(popmarusanuu s | [loprdonmo 5.4
o opMIIeHHUS] TOKYMEHTOB Henosas urpa 5.6
Croco0HOCTh pacrio3HaBaTh 3amady B .
P ‘H Y Keiic-3amanue 5.5
V1-y3 po(heCCHOHATBHOM KOHTEKCTE; aHaJIH- 4
, .
3UpOBaTh 3a7ady W/WiH TpodieMy H
V5-YV6 P anaty p Y Ioptdonwmo 5.4
BBIJIETISITh €€ COCTaBHBIE YACTH, OIIpe-
Jenosas urpa 5.6
JICJISITh ATAIbl PEIICHUS 3a1a41
Keiic-3ananue 5.5
Croco0HOCTh TPUMEHSATHh TEXHUIECKHE L4
V4 cpencTBa ¥ MH(DOPMAIMOHHBIE TEXHO- ‘
pea popman [oprdommo 5.4
JIOTUU ISl TIOATOTOBKY TIPE3CHTAIIUN
Jlenoas urpa 5.6
Keiic-3amanue 5.5
Croco0HOCTh BBIOpaTh  aKTYaJbHYIO 14
34 HOPMaTHUBHO-TIPaBOBYI0 0a3y AJs IOJA- ‘
P P M YA A [Moprdonmo 5.4
TOTOBKH ¥ O(OPMIICHUS JIOKYMEHTOB
Jlenosas urpa 5.6
CriocobHOCTh HalTH HeoOxoamMmble uc- | Kelc-3amanue 5.5
31.33 | TOUHHKH nHpopMaIuu 11 0hOpMIICHHUS m.1-4
JOKYMEHTOB;  cucreMaruzupoBatb u | [loprdonmo 5.4
CTPYKTYpUPOBATh HH(POPMAIIHIO [Henosas urpa 5.6
Tema 1.7 CriocobHocTs mocTpoeHust mnpocThix u | Keiic-3amanue 5.5 Kon
OdopmieHue CJIOXHBIX TPEIUIOKEHUN Ha TTpodeccro- m.1-4
33, 36 TpPOJIbHAS
OCHOBHBIX J10- HaJIbHBIC TEMBI, CTPYKTYpHI U cTuiucTu- | [loprdonuo 5.4 aGoTa
KYMEHTOB KU TEKCTA IOKYMEHTOB HenoBas urpa 5.6 g 8 Nol
yIpaBICHUS CriocoOHOCTh TTOHMMATH TOPSANOK Tpu- | Keiic-3amanue 5.5 TéCT 5_ 9
CPC 1o Teme 35 MEHEHHA ~COBDEMEHHBIX ~ CPEICTB M m1-4 No2
1.7 ycTpoiictB  mHpopmaruzanuu i | [loprdosmo 5.4
o opMIIeHUS TOKYMEHTOB Jenosas urpa 5.6
CrocoOHOCTh pacIio3HaBaTh 3aiadyy B .
P ‘H Y Kelic-3ananne 5.5
V1-y3 mpo(h)eCCHOHATIBHOM KOHTEKCTE; aHaJIH- 14
, .
3UpOBaTh 3a7ady W/Wid npodjieMy Hu
V5-V6 p anaty p M IMoprdomnmo 5.4
BBIJICTISTh €€ COCTaBHBIC YaCTH, OIpe-
Jlenoas urpa 5.6
JICJISITh ATAIbI PEIICHUS 3a1a4l
V4 CnocobHOCTh TIpUMEHSTH TexHuueckue | Keiic-3aganue 5.5

cpeacTBa H I/IH(i)OpMaI_II/IOHHBIC TCXHO-

n.1-4
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Kon

Kpatkoe Bup onenounoro cpeacraa
ggﬁg(&ﬁﬁ peT?;J;B [Tokasarens? OBIaJEHHs PE3yJIbTaTaMu T 5 Ipome-
1151) / TeMbl uc- oByde- o0yueHus . ;I:YHII/II/I KYTOU-

[UILTIHBI TPOJIb Hasd at-

HIA TeCTalus
JIOTHH U1 TTOATOTOBKU W odopmieHus | I[loprdommo 5.4
JIOKYMEHTOB U NPE3EHTALNN Jlenosas urpa 5.6
CriocoOHOCTh BBIOpaTh HEOOXOAMMBIE | Y CTHBIN OMpPOC
31 WCTOYHUKM WH(OpMALWU Ui Hamuca- 5.1m.9-10
HUSI TJ0ccapusi; CUCTeMaTU3UpOBaTh U Koncmekr 5.3
CTPYKTYpUPOBaTh HH(POPMAIHIO n.3-4
Croco0HOCTh HalTH HEOOXOAMMEBIC MC- | Y CTHBIH OIPOC
31.33 | TOUHAKH nH(pOpPMAIIUH; CHCTEMAaTH3H- 5.1 m.9-10
poBaTh M CTPYKTypHUpOBaTh HH(OpMA- Koncmekr 5.3
Tema 2.3 Op- IIUIO [Tl HATTMCAHMUS TI0CCAPHS n.3-4
FaHU3AIS OTIC- CriocobHOCTh TOCTPOGHHA  IPOCTHIX H YcTHBI onpoc Kon-
PATHBHOTO Xpa- 33, 36 CIIOXHBIX TIPEIUIOKEHUN Ha TTpodeccro- 5.1 m.9-10 TpPOINIbHAS
HaJIbHbIE TEMBI Koncnekr 5.3 pabora
HEHUS JOKY- 13-4 58 Nol
MCHTOB Croco0HOCTh paclio3HaBaTh 3ajadyy B N Tect 5.9
CPC no Teme npodeCCHOHATBHOM KOHTEKCTE; aHallu- YCTHEIH onpoc No2
V5-V6 3MpOBaTh 3ajady W/HIM NpoOieMy H KoHCLEKT 5.3
BBIACIIATE €€ COCTAaBHBIC 4YaCTH, OIIPEC- n.3-4
JICNIATH TAIbl PEIICHUS 3a/1a41
CriocoOHOCTh TPUMEHSITh TEXHUYECKHUE YcTHBI onpoc
va cpenctBa M WHGOPMAIMOHHBIC TEXHO- 5.1 m.9-10
JIOTUU YIS TIOJTOTOBKH U O(hOpMIICHHS Koncnekr 5.3
JIOKYMEHTOB W MPE3CHTAINN n.3-4
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3.2 CpencrBa, npuMeHsieMble 1Jisl OLleHKU YPOBHA NPAKTHYeCKOH MOATOTOBKH

K
oA Bug oneHouHOrO cpeacTaa
Kpatkoe Hanme- pe-
HOBaHuWe pasjena | 3yib- | Ilokasaresnn’ OBIAIEHUS PE3YIlb- Tpomesxy-
MOJyJIst) / TEMBI | TaT TatamMu 00y4eHHs Texymnii
(Monyns) / Te % a aTamu 06yse KOHyH(ImB TOYHas aTTe-
VCLIUIUIMHBI 00y-
et y P cTauus
YEeHHUs
CriocoOHOCTh MEPEYHCIIHUTD LIEITH .
Tema 1.1 Ions- p HEMH g o rrmit ompoc 5.1 1.1
31-34 | 3agauu u npunuunsl JOVY; nath
THE JOKyMEHTa U Tect 5.7 Nel KonTposns-
KJ1acCU(UKALHMIO JOKYMEHTOB,
CHOCO0BI TOKY- Has pabota
MEHTHPOBAHHS CriocoOHOCTh BBISBISATE U 3(- 5.8 Nol
IMpakTHyecKoe Y1, | dexktuBHO HCKaTh WHPOPMALUIO, [Moptdomnuo 5.4 Tect 5.9 No2
sansTue Ne 1 v2 HEOOXOMUMYIO JUIA pelIeHHs 3a- HenoBas urpa 5.6
JTa9¥ ¥/YUTH TTPOOJIEMBI;
CriocoOHOCTh BEIOpaTh HEOOXO- .
JIUMbIC HMCTOYHUKU WH(POPMAIUH Yemupiid onpoc 5.1 1.2
31-34 VIS TOKJIaza; CI/ICTCMEITPI?JE 0BaTh Pegepar 5.2
. b Tecr 5.7 Nel
U CTPYKTYPHPOBATh HH(POPMALIUIO
CriocoOHOCTh MTOCTPOEHHS TEKCTa | YCTHBIN ompoc 5.1 m.2
33,36 | nokmama, ero CTPyKTypbl M CTH- Pedepar 5.2
JIMCTUKH Tect 5.7 Nel
CriocoOHOCTh TTOHUMATh TOPSIIOK
MIPUMEHEHUsI COBPEMEHHBIE cpell- | YcTHBIN onpoc 5.1 m.2
Tema 1.1 Ions- 35 CTBa M YCTPOHCTBa WMH(OPMATH- Pedepar 5.2
THE JTOKYMEHTa U 3ammu s oOPMIICHHS JIOKY- Tect 5.7 Nel Kountpous-
CHoCcOo0bI IOKY- MEHTOB Has pabora
MEHTHPOBaHU CrniocoOHOCTh pacro3HaBaTh 3a- 5.8 Nel
IIpakTH4eckoe V1- | mauy B mpodeccronambHOM KOH- Tect 5.9 No2
3aHsTue Ne 2 V3, | Tekcre; anamuzupoBaTh 3amady | YCTHBIM omnpoc 5.1 1m.2
V5- | u/unu npoGieMy U BBIACIATH €€ Pedepar 5.2
V6 | cOCTaBHBIE YacTH; OMNPENENATh
9TaIlbl pelIeHus 3a1a4u
CrocoOHOCTh TIPUMEHSTH CpPe/l-
cTBa HMH(OPMAIIMOHHBIX TEXHO-
V4 JIOTHH JuIa pemieHus npodeccruo- | YCTHbIM onpoc 5.1 m.2
HaJbHBIX 33Ja4; HCII0JIb30BaTh Pedepar 5.2
COBpEMEHHOe porpaMMHOe
obecrnieueHne
VYerasiit onpoc 5.1 m.3
CriocoOHOCTh TIEPEUYHCINTL Tpe-
IMoprdonuo 5.4
31-34 | OoBaHHMS CTaHIAPTOB K JIOKYMEH-
Tan Henosas urpa 5.6
Tect 5.7 Nel
CrniocoOHOCTh TIOHUMAThH COJEP- .
T 12V ’)KaHUE aKTyaJIbHOM HOPMaTHUBHO- Yerupiid onpoc 5.1 1.3
owa 1.2 i 34 MIPaBOBOM JOKYMEHTAllWH; CO Hoprgommo 5.4
Kanust 1 cranjiap- ’ Henosas urpa 5.6
THA3aIHUA HOKY- BpeMeHHyIO HaquyIO %1 HpO(l)eC— TeCT 5 7 Nol KOHTPOHB'
MeHTOB. CHCTEMBI CHOHAJIBHYIO TEPMHUHOJIOTHIO; T Has pabota
JIOKYMEHTAIIHH. CrocoOHOCTh OTIpENeNsTh aKTYy- 5.8 Nel
IIpakTHUYeckoe y3 | &IBHOCTH HOPMAaTHBHO-IIPAaBOBOM [Moptdommo 5.4 Tecr 5.9 No2
3ansTHe Ne 3 JOKYMEHTAllMk B  MPOQeccHo- Jlenosas urpa 5.6
HaJbHOM JIEATEIHLHOCTH,
CriocoOHOCTh HCIIONIB30BAaTh CO-
BpEMEHHOE TporpamMMHOe obec- [optdomnuo 5.4
V5 MeYeHNe U pa3indHble UPPOBEIC [enosas urpa 5.6

cpeacTBa JUIA pewlieHus: mnpodec-
CHOHAJIBHBIX 33734
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Kon

BI/I,Z[ OIICHOYHOTO CPpCACTBa

Kpatkoe Haume- pe-
HOBaHuWe pasjena | 3yib- | Ilokasaresnn’ OBIAIEHUS PE3YIib- Tpomexcy-
(Momy1st) / TeMbl TaTa TaTaMu O0y4eHUS Texymuit TOUHAS ATTE-
JTUCIIATUINHBL 00y- KOHTPOJIb -
YEeHHUs
Tema 1.2 Yaudu- Yceraslit onpoc 5.1
Kalus U cTaHaap- CrocoOHOCTh TEPEUYHCIUTh Tpe- n3,4
TH3anus JOKY- 31-34 | OoBaHHs CTaHIAPTOB K TOKYMEH- [Toptdommo 5.4
MeHTOB. CHCTEMBI TaM HenoBas urpa 5.6
JIOKyMEHTAITUH. Tect 5.7 Nel
Tema 1.3 PexBu- CriocoOHOCT TIOHMUMATB COJEp- Yceraslit onpoc 5.1
3UTHI U OJIaHKU JKaHHE aKTyaJlbHOH HOPMAaTHBHO- n.3,4
JIOKYMEHTOB. 34 MPaBOBOM  TOKYMEHTAIlUH; CO- [Toptdommo 5.4 K
I[IpakTnyeckoe BPEMCHHYIO Hay4HYIO U Tmpodec- JlenoBast urpa 5.6 OHTPOJIb-
3aHsiTHe Ne 4 CUOHAJIbHYIO TEPMUHOJIOTHIO, Tect 5.7 Nel Ha5$[ g ?\?ﬁm
CriocoOHOCTE  OTIpenemnsTh aKTy- Toprdormio 5.4 Tecr 5.9 No2
V3 IBHOCTh HOPMAaTHBHO-IIPaBOBOM JlenoBast urpa 5.6
JOKYMEHTAaIliH B  TPOQeccHo-
HaJbHOM NIeATENHLHOCTH,
CriocoOHOCTh UCIIONIB30BATh CO-
BpEMEHHOE TIporpamMMHOe obec- [optdomnuo 5.4
V5 MeYeHNEe U Pa3IUYHbIe TU(POBEIE Henosas urpa 5.6
cpeAcTBa IUIs pelieHus: mpodec-
CHOHAJIBHBIX 33734
Crioco6HOCTE BEIOpaTh HEOOXO- Ycrasrit ompoc 5.1
TUMbIE HCTOYHUKH WH(POpPMAIIH n.4,5
31-34 | AUt cosnannsi 0JIaHKOB JIOKYMEH- Koncnexrt 5.3 .1
TOB;  OOOCHOBBIBaTH  (hopMmaT [Moptdonuo 5.4
o opMIIEHHUS PE3yIhTATOB TOWCKA Henosas urpa 5.6
nHPOpPMALTUH Tect 5.7 Nel
CriocoOHOCTh TOCTPOCHUSI  TIPO- VYerasiit onpoc 5.1
CTBIX M CIIOKHBIX MPEAIOKEHUN n.4,5
3336 | 1@ po(heCCHOHANBHBIE  TEMBI, Koncnekr 5.3 n.1
’ IIpUEMBl CTPYKTYPUPOBAHUS WH- [optdomnmo 5.4
Tema 1.3 PekBu- dhopmaruu Henosas urpa 5.6
3WUTHI U OJIAHKH Tect 5.7 Nel Konrpon-
Has pabora
JOKYMEHTOB. CrniocoOHOCTh pacro3HaBaTh 3a- 58 Nol
IIpakTHYeckoe y]- | Aady B npodecCHOHATEHOM KOH- Tecf 5.9' No2
3aHsiTHe Ne 5 V3, TEKCTE; aHATN3MPOBATh 32781y U Toprdosmio 5.4
npobieMy M BBIIEJIATH €€ CO-
V5- ] IenmoBas urpa 5.6
CTaBHBIC YaCTH, HCIOJIb30BaTh B
Y6 paboTe aKTyaJbHYyI0O HOPMAaTHB-
HO-TIPaBOBYIO JIOKYMEHTALHIO
CriocoOHOCTh NPUMEHSTH Cpell-
cTBa HMH(OPMAIIMOHHBIX TEXHO-
Va4 JIOTUH Ui pemieHus: npodeccuo- [optdommo 5.4
HaJbHBIX 3a/1a4; HUCIOJb30BaTh Henosas urpa 5.6
COBpEMEHHOE porpaMMHOe
obecrnieueHne
Tema 1.4 Opra- CrniocoOHOCTh BBIOpATh aKkTyallb-
HU3AIUOHHO- HYI0O HOPMaTUBHO-TIPABOBYIO JI0- Keiic 5.5 Ne.1, 2 KOHTDO b
pacnopsuTeNb- 34 KyMEHTAlMIO; HCIIOJIb30BaTh CO- [Moprdonmo 5.4 P 6
Has JOKyMeHTa- BPEMEHHYIO Hay4yHYIO U mpodec- Henosas urpa 5.6 Ha551 g ?Vocim
uus. Oprannza- CHOHAJIBHYIO TEPMUHOJIOTHIO; Tect 5.7 Nel Tec% s 9’ No2
LIMOHHBIC JTIOKY- 31, 33, | Cmoco6HOCTH BEIOpATh OCHOBHBIC Keiic 5.5 Ne.1, 2 R
MEHTBI. 36 HUCTOYHUKM HMHPOpMALMU U pe- [Toptdomnuo 5.4
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Kon

BI/I,Z[ OIICHOYHOTO CPpCACTBa

Kpatkoe Haume- pe-
HOBaHMeE pasjena | 3ynb- | Ilokasarenn® OBJIaJCHHS PE3YJlb- Tpomexcy-
(Momy1st) / TeMbl TaTa TaTaMu O0y4eHUS Texymuit TOUHAS ATTE-
JTUCIIATUINHBL 00y- KOHTPOJIb -
YeHHS
I[IpakTnyeckoe CYpPCHI CO3/1aHUsI JOKYMEHTOB HenoBas urpa 5.6
3ausTue Ne 6, 7 Tect 5.7 Nel
Keiic 5.5 Ne.1, 2
CrocoOHOCTh OIICHUTh KayeCTBO Toprdormio 5.4
32,36 | cocTaBieHHS TEKCTOB TOKYMEH- JlenoBast urpa 5 6
ToB Tect 5.7 Nel
CrocoOHOCTh TOHUMATh TTOPSIOK Keiic 5.5 No.1. 2
MIPUMEHEHUS _ COBPEMEHHBIX Toprdommo 5’. 4
35 CpeACTB U YCTpPOWCTB HH(pOpMa- JlenoBas urpa 5.6
TU3AIUU I OQPOPMIICHUS JTOKY- '
MCHTOB Tect 5.7 Nel
CrniocoOHOCTh pacro3HaBaTh 3a-
V1- | nauy B npodeccHoHaTBHOM KOH- Keiic 5.5 Ne.1, 2
V3, | rekcre; aHaIM3MpOBAaTH 3aMady Toprdosmo 5.4
V5- | u/unu npoOneMy M BBIIEIATH €€ I[eJ'IEBaSI urpa 5 6
Y6 COCTaBHBIC YacTH;, OIpPECACIATh
dTarnbl peHICHAS 33Ja49H
CriocoOHOCTh TIPUMEHSTH Cpe/l-
cTBa HMH()OPMAIIMOHHBIX TEXHO- Keiic 5.5 Ne.l. 2
. 5 Ne. 1,
yy4 | lorHit A pelieHns npogeccuo- Toprdosmo 5.4
HaJbHBIX 3a]ad; HCIIOJIB30BaTh JlenoBast urpa 5.6
COBpEMEHHOE MPOrpaMMHOE
o0ecrieyeHue
CriocoOHOCTh BBIOpATh aKkTyallb- .
HYI0 HOPMaTHBHO-TIPaBOBYIO IO- Hlii)ifbf)ﬁnj:g; 4
34 KyMEHTAllMIO; HCII0Ib30BaTh CO-
BpPEMEHHYIO Hay4YHYIO U mpodec- I[e;osa;;p;rpNifﬁ
CHOHAJIBHYIO TEPMHUHOJIOTHIO, eer - 1R
Keiic 5.5 Ne.3
CrniocoOHOCTh BBIOpaTh OCHOBHBIE
31, 33, IMoprdonuo 5.4
36 HUCTOYHWUKK HHQPOpMAIUU U pe- Jlenosas Hrpa 5.6
Tema 1.5 Opra- CypCHI CO3/1aHUsI JOKYMEHTOB Teer 5.7 Nol
HHSAMMORHO" Keiic 5.5 Ne.3
pacIiopsInTeCIIb- CriocoOHOCTh OLEHUTH KaueCTBO TMoprdonmo 5.4 KOHTPOIIB-
Has JOKyMEHTa- 32,36 | cocTaBneHUs TEKCTOB JIOKYMEH- JlenoBas nrpa 5 6 Has pabora
nusi. Pacriopsiau- TOB Tecr 5 7FpN01 ) 58 Nol
TEJbHBIC IOKY-
MEHTEL CriocoOHOCTh TIOHMMATh TOPSIIOK Keiic 5.5 No.3 Tect 5.9 Ne2
I[IpakTH4eckoe TPUMCHCHHA , COBPCMCHHDIX optdomnmo 5.4
sansirie No 8 35 CPEICTB M YCTPONCTB HH(OpMa- Jlenosas Hrpa 5.6
TU3aIMU 711 0OQOPMIICHUS JTOKY- Tecr 5.7 Nel
MEHTOB
CriocoOHOCTh pacrlo3HaBaTh 3a-
V1- | nauy B mpodeccroHaTbHOM KOH- Keiic 5.5 No.3
V3, | Tekcre; aHanM3MpoBaThH 3aady Hoelifbo'nno_é 4
V5- | w/unm npobreMy U BBIACIATH €€ }Ienlcj)Baﬂ Hrpa 5 6
V6 | cocTaBHBIE YacTH; ONPENENATh ’
9TaIlbl PENICHUs 3aJ1a41
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Kon

BI/I,Z[ OIICHOYHOTO CPpCACTBa

Kpatkoe Haume- pe-
HOBaHMeE pasjena | 3ynb- | Ilokasarenn® OBJIaJCHHS PE3YJlb- I
(Momy1st) / TeMbl TaTa TaTaMu O0y4eHUS Texymuit poMexy”
TOYHas aTTe-
JTUCIIATUINHBL 00y- KOHTPOJIb -
YeHHS
CrmocoOHOCTE MPUMEHATH Cpe-
CTBa UI/IH(bOpMaLII/IOHHLIX TEXHO- Keiic 5.5 No.3
y4 | lOTHI A pelieHnus npodeccuo- Toprdomo 5.4
HAJIBHBIX 3a7ay; HCIOJIb30BaTh
’ Henosas urpa 5.6
COBpEMEHHOE MPOrpaMMHOE
o0ecrieyeHue
CriocoGHOCTE BBIOpATh aKTyailb- Koncnekr 5.3 m.2
HYI0 HOPMaTHBHO-TIPaBOBYIO JO- [optdommo 5.4
34 KYMEHTAIIUIO; HCIONb30BaTh CO- Ketic 5.5 Ne.4
BPEMEHHYIO Hay4HYIO U Tpodec- [enoBas urpa 5.6
CHOHAJIBHYIO TEPMUHOJIOTHIO; Tect 5.7 Nel
Koncnekr 5.3 m.2
3133 CriocoOHOCTH BBIOpPAaTh OCHOBHBIC HopuTq)onno 5.4
é 6 > | ucrounnkn WHpOpPMAMH H pe- Keiic 5.5 Ne.4
CypCHI CO3/1aHUsI JOKYMEHTOB Henosas urpa 5.6
Tect 5.7 Nell
Koucnekr 5.3 m.2
CrocoOHOCTh OIICHUTh KauyeCTBO [Moptdonuo 5.4
32,36 | cocTaBneHUS TEKCTOB JIOKYMEH- Keiic 5.5 No .4
Tema 1.6 Uu- TOB Henosas urpa 5.6
(hopMaImoHHO- Tecr 5.7 Nel KonTpoiib-
CHpaBOYHEIE JI0- CriocoOHOCTh TTOHUMATh TOPSIOK Koncnekr 5.3 m.2 Has paboTa
KYMEHTBI NPUMEHEHUSA COBPEMEHHBIX [optdommo 5.4 5.8 Nol
IpakTHYecKoe 35 CPEICTB M YCTPOMCTB HH(pOpMa- Ketic 5.5 Ne.4 Tect 5.9 No2
3ansTie Ne 9,10 TU3aIUU I8 OQPOPMIICHUS JOKY- Henosas urpa 5.6
MEHTOB Tect 5.7 Nel
CriocoOHOCTh pacrlo3HaBaTh 3a-
V1- | nauy B npodeccHOHATBEHOM KOH- Kouncnekr 5.3 .2
V3, | rekcre; aHanm3upoBarh 3amady IMoprdonuo 5.4
V5- | u/unu npoOneMy M BBIIENATH €€ Keiic 5.5 Ne.4
V6 COCTaBHBIE YaCTH; ONPEHEISThH Henosas urpa 5.6
9TaIlbl pelIeHus 3a/1a41
CrocoOHOCTh TIPUMEHSTh CpPe/I-
cTBa WH(MOPMAIMOHHBIX TEXHO- Koucnekr 5.3 .2
JIOTUH Ui pemieHus: npodeccuo- [optdommo 5.4
V4 .
HaJIBHBIX 3a/1ad; HCIOJb30BaTh Ketic 5.5 No.4
COBPEMEHHOE MPOrpaMMHOE Henosas urpa 5.6
obecrnieueHne
CriocoOHOCTh BBIOpATh aKkTyallb- Moprdormio 5.4
HYI0O HOPMaTHBHO-TIPaBOBYIO J0- Keiic 5.5 No.1-4
34 KyMEHTALHIO; HMCIIONb30BaTh CO-
Henosas urpa 5.6
Tema 1.7 Opopm- BPEMEHHYIO HAay4YHYIO U Tpodec- Tecr 5.7 Nol
JIEHHE OCHOBHBIX CHOHAJIbHYIO TEPMHUHOJIOTHIO; T Kontpons-
JIOKYMEHTOB [Moprdonuo 5.4 Has paboTa
yIIpaBIeHHs 31,33, | C1OCOOHOCTE BLIOpaTh OCHOBHbIC Keiic 5.5 No.1-4 5.8 Nel
[IpakTHyeckoe 36 MCTOUHHKH MHGOpMALUH M pe- Henosas urpa 5.6 Tect 5.9 No2
3ansaTue Ne 11 CYPCBI CO3NARMA JIOKYMCEHTOB Tect 5.7 Nel
CriocoOHOCTh OLEHHTH KaueCTBO [optdomnuo 5.4
32,36 | cocTaBieHHS TEKCTOB JIOKYMEH- Keiic 5.5 No.1-4
TOB [enosas urpa 5.6
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Kon

BI/I,Z[ OIICHOYHOTO CPpCACTBa

Kpatkoe Haume- pe-
HOBaHMeE pasjena | 3ynb- | Ilokasarenn® OBJIaJCHHS PE3YJlb- Tpomexcy-
(Momy1st) / TeMbl TaTa TaTaMu O0y4eHUS Texymuit TOUHAS ATTE-
JTUCIIATUINHBL 00y- KOHTPOJIb -
YeHHS
Tect 5.7 Nel
CrniocoOHOCTh TIOHHUMATh MOPSIOK Toprdormio 5.4
MIPIMEHEHHUSI COBPEMEHHBIE CpPeI- KefI:c 55 No 1' 4
35 CTBa W yCTpOWCTBa WH(OpPMATH- I[eJ'IOBaS;I/I ';1 56
3amuu A OQOpPMIICHHS JOKY- Tecr 5 7F§'01‘
MEHTOB T
CrocoOHOCTE pacIo3HaBaTh 3a-
Vi- aqy B IPO()eCCHOHATEHOM KOH-
Aady B mpod [Toptdommo 5.4
V3, | rekcre; aHanmu3MpoBaTh 3ajady .
4 Keiic 5.5 No.1-4
V5- W/Wiau mpoOeMy M BBIIEIATH e€ Jlenosas urpa 5.6
V6 | cocTaBHBIE YacTW; OMPEAETSAThH pa .
9TaIlbl pelieHus 3a/1a4u
CriocoOHOCTh TIPUMEHSTH Cpe/l-
cTBa WH(MOPMAIMOHHBIX TEXHO- Toprdosio 5.4
JIOTUH Ui pelieHus npogeccuo- o )
V4 U P pod Keiic 5.5 Ne.1-4
HaJbHBIX 3a]ad; HCIIOJIB30BaTh Jlenosas wrpa 5.6
COBPEMEHHOE MPOrPaMMHOE pa o
oOecrieyeHue
CriocoOHOCTh BBIOMPATH METOIBI Ycrasrit ompoc 5.1
334 paboTel B TpodeCCHOHANBHOMN m.7,8
chepe; popmar odopmienus pe- | Keiic-3aganue 5.5 No5
3yJBTATOB IMMOUCKA HHPOPMAIHN Henosas urpa 5.6
YerHslii onpoc 5.1
CriocoOHOCTE  CHOPMYIIUPOBATH 7.8
31,36 | mpaBuia perucrpauuu JOKYMEH- . o
’ P p Tpatii AOKy Keiic-3aganue 5.5 No5
Tema 2.2 Opra- TOB KOMITAHUH JlenoBas urpa 5.6
HM3alusA peru- _
CriocoOHOCTh TTIOHUMATh TOPSIOK .
CTpaLUU 0KY- VYerasiit onpoc 5.1
MIPUMEHEHUS COBpPEMEHHBIX KonTtpons-
MEHTOB U KOH- . m.7. 8
35 CPEICTB U YCTPOHCTB HH(OpMa- N Has pabora
TPOJIb UX UCIIOJN- Keiic-3amanue 5.5 No5
Hers THU3ALMU B DJIEKTPOHHOM JIOKY- Jlenobas urpa 5.6 5.8 Nel
IpaKTHIECKOE MEHTO000POTE ' Tect 5.9 No2
P Ycerusiit onpoc 5.1
3ansaTue Ne 12 Crioco0HOCTh OCYLIECTB- 7.8
Y1-VY3 | ma1h XpaHEHUE, PETUCTPALIUIO . o
10K MEHTOB P pan Keitic-3amanue 5.5 Ne5
Y [enosas urpa 5.6
CriocoOHOCTh UCIIONIB30BATH CO- .
o Ycerusiit onpoc 5.1
V4 BpEMEHHBIE CPEJCTBA M YCTPOH- 7.8
b *h
cTBa WH(POPMATH3AIMH TSI PETrH- .
VY5 (bop I VA P Keitic-3amanue 5.5 Ne5
CTpallid M OpTraHW3allH JOKY- Jlenosas Hrpa 5.6
MEHT0000poTa '
CrniocoOHOCTh BBIOMPATh METOJBI Ycrasii ompoc 5.1
30-34 pabotel B mpod)eCCHOHANIBHON .9, 10
Tema 2.3 Opra- chepe; popmar odopmiteHus pe- [optdonuo 5.4
HU3alMs olepa- 3yJIBTATOB MOMCKA HHPOPMAIMH Jlenosas urpa 5.6 KORTDOIE
THBHOT'O XpaHe- CrniocoOHOCTE  CHOPMYIIMPOBATH Yerasii onpoc 5.1 Has E 6ota
HUS TOKYMEHTOB 31 36 | TPABWIA CHCTEMATH3ALMM U Xpa- m.9, 10 5 g Nol
IIpakTHYeckoe ’ HEHHUS, OpraHu3alud JOKYMEHTO- [oprdonuo 5.4 Tec% s 9_ No2
3ansaTue Ne 13 000pOTa KOMIIAHUH Henosas urpa 5.6 oo
CriocoOHOCTh TIOHUMATh TOPSIOK VYerasii onpoc 5.1
35 MIPUMEHEHHUST COBPEMEHHBIE Cpel- m.9, 10
CTBa M YyCTpPOHCTBa MH(OpPMAaTH- [Toptdomnuo 5.4
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Kon

BI/I,Z[ OIICHOYHOTO CPpCACTBa

Kpatkoe Haume- pe-
HOBaHuWe pasjena | 3yib- | Ilokasaresnn’ OBIAIEHUS PE3YIib- Tpomexcy-
(Momy1st) / TeMbl TaTa TaTaMu O0y4eHUS Texymuit TOUHAS ATTE-
JTUCIIATUINHBL 00y- KOHTPOJIb -
YEeHHUs
3allUM B DJIEKTPOHHOM JOKYMEH- [enoBas urpa 5.6
TOOOOpOTE
VYernslii onpoc 5.1
CrniocoOHOCTB OCYIIIECTB- 1.9, 10
VY1-VY3 | a1h XpaHeHue, TOUCK TOKYMEHT Toprdono 5.4
OB
Henosas urpa 5.6
CrocoOHOCTh HMCIOIB30BaTh CO- YerHsIi ompoc 5.1
Y4, | BpeMeHHbIE CpeACTBa M YCTPOWi- m.9, 10
Y5 cTBa WH(pOpPMATH3AIMH JIJIS Opra- [Moptdommo 5.4
HHU3aIlUU TOKYMEHT0000poTa JenoBas urpa 5.6
CrocoOHOCTE BBHIOMPATH METOIBI YerHsr1it onpoc 5.1
pabotel B TPOeCCHOHANTBHOMN .9, 10
32-34
chepe; Gopmar odopmiieHus pe- [Moptdonuo 5.4
Tewma 2.3 Opra- 3yJIBTATOB IMMOUCKA HHPOPMAIHN Henosas urpa 5.6
HU3aIUs orepa- CrnocoOHOCTh  cHOPMYIIUPOBATH Ycrasiit ompoc 5.1
THBHOT'O XpaHe- 31,36 IpaBuja CUCTEMAaTU3alUu U Xpa- n.9, 10
HUSI TOKYMEHTOB. HEHMS, OpraHu3aluu JOKYMEHTO- [Moptdonuo 5.4
Tema 2.4 Iops- 000poTa KOMIIAaHHH Jenosas urpa 5.6
JIOK Iepeaayn CriocoOHOCTh TOHUMATh MOPSIOK VerHiii onpoc 5.1 KoHTpostb-
JIOKYMEHTOB B MPUMEHEHHUSI COBPEMEHHBIE Cpe/l-
apXyUB WM HA 35 CTBa W yCTpoWCTBa WH(pOpPMATH- n.9, 10 Has pabora
YHUYTOXXEHHE. 3alUd B JIEKTPOHHOM JOKYMEH- [opromo 54 58 Nel
Henosas urpa 5.6 Tect 5.9 No2
ApxXUBHOE Xpa- To0OOpOTE
HEHHE JIOKYMEH- CrniocoOHOCTB OCYIIIECTB-
TOB y1-y3 | VAT XpaHEHUE, IONCK JOKYMEHT [Toptdomnuo 5.4
IIpakTH4eckoe OB, B T.4. OyXTralTepCcKOW OTYeT- Jenosas urpa 5.6
3ansatue Ne 14 HOCTH
CriocoOHOCTh UCIIONIB30BATh CO-
V4, | BpeMeHHbIE CpEACTBA M YCTPOii- [optdommo 5.4
v5 cTBa MH(pOpPMATH3AIMK JIJIsT Opra- Henosas urpa 5.6
HU3ALUHU JIOKYMEHT0000pOoTa
CriocoOHOCTH BHIOMPATH MeTO,E[IlI Komerext 5.3 11.3,4
30-34 pabotel B Tpod)eCCHOHANBHOMN Toprdosio 5.4
chepe; popmar odopmiieHus pe- JlenoBas urpa 5.6
Tema 2.4 Iops- 3yJIbTATOB IIOUCKA HHPOpMALUH pa>.
JIOK Iepeayu CrnocoOHocTh  copmynupoBatk |  Koncnekr 5.3 .3,4
JIOKYMEHTOB B 31,36 | mpaBwia apXHWBHOTO XpaHEHMS [optdommo 5.4
apXuB WJIM Ha JIOKYMEHTOB [enosas urpa 5.6
YHUYTOKEHHE. CriocoOHOCTh TIOHMMATh TOPSIIIOK
ApXHUBHOE Xpa- NpUMEHEHus1 coBpeMeHHble cpen- |  Koncnekr 5.3 m.3,4 Kountpoub-
HEHUE JIOKYMEH- 35 CTBAa W YyCTpOWCTBa WHGpOPMATH- IMoprdonuo 5.4 Has pabora
TOB. 3allud B JIEKTPOHHOM JOKYMEH- [enosas urpa 5.6 5.8 Nel
Tema 2.5 Kom- TOOOOpOTE Tect 5.9 No2
MBIOTEPU3ALHS CrniocoOHOCTB OCYIIIECTB-
A0y y1.y3 | WTb XPaHEHHE, TIOHCK 1OKyMEHT [optdomnmo 5.4
IIpakTH4eckoe OB, B T.4. OyXTraJTepCcKOW OTYeT- JHenosas urpa 5.6
3aHsTue Ne 15 HOCTH
CriocoOHOCTh HCIIONIB30BAaTh CO-
VY4, | BpeMeHHbIE CpeACTBa M YCTPOM- [optdomnmo 5.4
v5 cTBa WH(pOpPMATH3AIMH JIJIsT Opra- Henosas urpa 5.6
HU3aIMU JTOKYMEHTO000pOTa
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Kog
K Bun onenounoro cpencraa
paTkoe Haume- pe-
HOBaHMeE pasjena | 3ynb- | Ilokasarenn® OBJIaJCHHS PE3YJlb- Tpomenxcy-
(Moxynst) / Tembl TaTta TaTaMH 00y4eHUS Texymmnii TOUHAS ATTE-
- KOHTPOJIb
JTUCIIATUINHBL q(;i}l],l ) P -
Keiic-3amanue 5.5
CrocoOHOCTE BBHIOMPATH METOIBI Nol-5
a00TBl B MPOECCUOHAITBHOMN -
3234 | P pod Toprdormuo 5.4
chepe; popmar odopmiieHUs pe-
HenoBas urpa 5.6
3yJILTATOB MOMCKA HHPOPMAIH
Keiic-3apanue 5.5
CrniocoOHOCTh  CHOPMYIUPOBATH Nol-5
31,36 | mpaBmiia OpraHHU3aldd JICKTPOH- -
[Moprdonuo 5.4
HOTO TOKyMEHT0000pOTa
HenoBas urpa 5.6
Tema 2.4 Kowm- CrocoOHOCTh TOHUMATh TTOPSIOK N
Keiic-3amanme 5.5 Kountpons-
MBIOTEPU3AITUS MIPUMEHCHHUSI COBPEMEHHBIC CpPe/I- Nol-5 Has pabora
oy 35 CTBa W yCTpoWcTBa WH(OpPMATH- -
lz'[[paKanecxoe 3alnu By3;§Km0HHOM %[)OIIC)YMCH [oprdommo 5.4 58 Nel
3ansTue Ne 16 TO00OpOTE Jlenoas urpa 3.6 Teer 5.9 Ne2
Keiic-3amanue 5.5
CrocoOHOCTh BBITIONHATE OTepa- Nol-5
V1-V3 | mun 1o  Cco3JaHulo,  XpaHe- N
H A ’ P [oprdomnmo 5.4
HUIO, TOUCKY IOKYMECHTOB
Henosas urpa 5.6
CrocoOHOCTh HCIIOJIb30BaTh CO- N
. Keiic-3amanue 5.5
V4 BpPEMEHHBIE CPEJICTBA M YCTPOU- Nol-5
’ CTBa MH(OpPMATHU3ALUU IS Opra- N
Vs $op LI AT Oop Toprdonmo 5.4
HU3AlUU  DJIGKTPOHHOTO  JIOKY-
Henosas urpa 5.6
MEHT0000poTa

4 Onucanue Npoueaypbl OLeHUBAHUS

Pe3ynbrarel o0yueHus o AUCHUILINHE, YPOBEHb C(HOPMHUPOBAHHOCTH KOMIETEHIIHM OLEHU-
BalOTCA MO YETHIPEX OalbHOW IIKaJEe OLIEHKAMM: «OTIMYHO», «XOPOLIO», «yIOBIETBOPUTEIHLHO,
«HEYJIOBJIETBOPUTEILHO.

TCKYHIafl arrectanus 1no AVUCHHUIIIIMHE IMPOBOAUTCA C LCIIbIO CHUCTEMAaTHUECKOH ITPOBECPKU
JIocTkeHU oOydarommxcsa. OObeKTaMH OICHUBAHUS SIBISIFOTCS: CTETIEHb YCBOCHHS T€OpeThde-
CKHUX 3H21HHI>1, YPOBCHB OBJIAACHHA MPAKTUYCCKUMU YMCHHAMHU U HaBbIKaAMU 110 BCEM BUAaM y‘I€6-
HOM paboThl, ydeOHasi TUCIUIUINHA (AKTUBHOCTH Ha 3aHATHAX, CBOEBPEMEHHOCTDH BBIITOJIHEHUS Pa3-
JIMYHBIX BUI0B SaI[aHHﬁ, IIOCC€mMacMOCTh BCEX BUIOB 3aHATHH 110 aTTeCTyeMOﬁ I[I/ICIII/IHJ'II/IHG).

[Ipu mpoBeneHHHM MPOMEKYTOUHOW aTTECTALMU OLEHUBAETCS JTOCTUKEHUE CTYJEHTOM 3a-
IJIAaHUPOBAHHBIX MO JUCHUIITIMHE PE3YJIbTATOB 06yqu1/151, 06€CH€‘-II/IBaIOHII/IX PE3YIbTATBl OCBOCHUA
o0Opa3oBaTenbHO# mporpaMmsl B 1iejoM. OlieHKa Ha 3a4eTe BHICTABISETCS C YUETOM OIICHOK, MOY-
YCHHLBIX IPH MPOXOKIACHUN TGKYHIGI\/'I arTrecTalun. HpI/I BBIBCICHUU HTOTOBOM OLICHKU «BEC» TCKY-
IIMX OLIEHOK COCTaBUT He MeHee 80% B UTOrOBOM, T.€. pe3yiabTaT JOCTHIKEHHM ydallerocs mno Juc-
[UTITAHE 3aBUCUT OT 3((PEKTUBHOCTHU €ro paboThl B TEUEHHE YIEOHOTO CEMeCTpa.

Kpurtepuu onieHuBaHus YCTHOTO OTBETA

(orieHOYHBIE CpeacTBa: cobece10BaHKe)

5 6ayyI0B - OTBET MOKAa3bIBAaeT MPOYHBIE 3HAHUS OCHOBHBIX MPOIIECCOB M3ydyaeMoOM Ipe-
METHOI 00JIaCTH, OTJIMYAETCS TITyOUHOM U MOJIHOTOM PacKpbITHS TEMbI; BllaJIEHUE TEPMHHOJIOTHYE-
CKHM aIllapaToM; yMeHHE OObSCHATH CYIIHOCTb, SIBJI€HUN, TPOLIECCOB, COOBITHI, 1e1aTh BBIBOJIbI U
0000111eHus, 1aBaTh ApT'yMEHTHPOBAHHbIE OTBETHI, IPUBOIUTH MPUMEPHI; OTIIMYHOE BIaCHUE MPH-
emMamM# 0(hOpMIIEHUS Pa3IMYHBIX BUJIOB JOKYMEHTOB; 3HAHHE alrOpUTMa OpraHM3alluy JOKYMEHTa
Ha MPeIpUATHHI; YMEHNUE PUBOIUTH IPUMEPHI COBPEMEHHBIX NMPOOIJIEM H3ydaeMoil 00IacTH.
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4 6aju1a - OTBET, OOHAPYKMBAIOIINI MPOYHBIC 3HAHUS OCHOBHBIX IMPOIIECCOB M3ydaeMOu
IpeIMETHOM 001aCcTH, OTIIMYAETCs TIIYOMHOM U MOJIHOTOM PacKpPhITHS TEMBI; BIaCHHE TEPMUHOIIO-
TUYECKHUM alllapaToM; YMEHHE OOBSCHSATH CYIIHOCTb, SBJIEHUH, MPOIECCOB, COOBITUM, AeNaTh BbI-
BOIbI U O606IJ_I€HI/ISI, AaBaTb apryMmMmCHTHPOBAHHBLIC OTBCTHI, IIPUBOAUTL IIPUMCPHI; XOPOLICC BJIaAC-
HUE MprueMaMu 0QOPMIICHHUS PA3JIMYHBIX BUJOB JOKYMEHTOB; 3HAHHME aJIFOPUTMa OpraHU3aI|H J0-
KyMEHTa Ha MPeINpUIATHH; YMEHHE IPUBOJUTH IPUMEPHI COBPEMEHHBIX MPOo0IeM u3ydaeMoi ooma-
cti. OJHaKO TOMYyCKaeTcs OJIHA - IBE OLIMOKHU B 0TBEeTE/0(OPMIICHUH TOKYMEHTA.

3 6aj1a — OTBET, CBUJICTENILCTBYIOIINI B OCHOBHOM O 3HAHUU IMPOILIECCOB U3y4aeMoOu Mpei-
METHOW 00JIaCTH, OTJIMYAIOUINIICS HEIOCTATOYHOM TTTyOMHOM U MOJTHOTON PACKPBITHS TEMbI; 3HAHU-
€M OCHOBHBIX BOMPOCOB TEOpHUH; c1abo chopMUpoBaHHBIMU HABBIKAMU aHAJIM3a SBJICHUM, IpoIec-
COB, HCIOCTATOYHBIM YMCHHUEM J1aBaThb ApIr'YMCHTUPOBAHHBIC OTBCTHI U NPUBOAWUTL NPUMCEPLI; Clld-
0oe BrazieHne npueMamMu oQpOpPMIICHUS Pa3TUYHBIX BUIOB JOKYMEHTOB; HEOCTATOYHOE 3HAHHE aJl-
ropyuTMa OpraHm3anuy JOKyMCHTA Ha ONPCANPUATHUN,; HCYMCHUC MMPHUBOJUTL ITPUMCPBI COBPCMCHHBIX
npobiieM u3ydaeMoit obnactu. Jlomyckaercss HECKOIbKO OMMOOK B COEP)KaHUU OTBETA; B BHIOOpE
CTPYKTYpBI HJIK OOPMIICHUN TEKCTA JOKYMEHTA, HEYMEHHUH MPOBECTH CBSI3b C APYTUMHU aCIIEKTaMHU
n3y4aeMoil obsacTu.

2 6anj1a — OTBET, OOHAPYKUBAKOIINY HE3HAHHUE MPOILIECCOB M3ydaeMOi mpeaMeTHONW 0oba-
CTH, OTJIMYAIOLIUICS HErTyOOKHUM DPACKPHITUEM TEMbl; HE3HAHHEM OCHOBHBIX BOIPOCOB TEOPHH,
HCC(bOpMPIpOBaHHI)IMI/I HaBbIKaMHM aHaJIN3a $[BJ'I€HI/H>'I, MMpoHeCCOB; HCYMCHHUEM 1dBATh apTYMCHTUPO-
BaHHBIE OTBETHI, HEC(POPMHUPOBAHHOCTHIO HABBIKOB PabOTHI ¢ JOKyMeHTaMu. JlomycKaroTes cepbes-
HBIC OIUOKH B COJIEPIKAHNN OTBETA; HEYMEHHUE CO3/1aTh YIIPABICHUYCCKHI IOKYMCHT.

Kpurtepuu oneHnBaHus NucbMeHHOH padoThI

(oneHOYHBIE cpelcTBa: pedepar, KOHCIEKT, MopTdhosino, JOKIaA B BHJE NpPE3eHTAlUH, Ae-
JI0Basi UTPa, KOHTPOJIbHAS paboTa).

5 6as10B — B nucebMeHHbIX pabotax (pedepaT, KOHCIEKT, TopTdoIno, Npe3eHTanus, Aei10-
Basi UTpa) MPHUBEICHBI JaHHBIE OTEYECTBEHHON JINTEpaTyphl, HHPOPMALKs HOPMATUBHO-TIPABOBOTO
xapakrtepa. CTyIeHT BJIaJileeT HaBBIKOM CaMOCTOSITEIbHON padOoThl MO 33laHHON TeMe; METOAAMHU U
NpUeMaMH aHAJIN3a TCOPETHUYCCKUX M MPAKTUYECKUX aCIeKTOB M3y4aeMoii ooactu (HaBbIKaMu CO-
cTaBlieHHs1 U O(OPMIICHUSI YIpaBICHYECKO# JokymeHTaruu). OOpasubl TOKYMEHTOB O(OPMIICHBI
BepHO. DAKTUUECKUX OLIMOOK, CBA3AHHBIX C NMOHMMaHHUEM IpPOOJIeMbl, HET; TpapUuUYecKu padoOThI
0o(opMIIEHBI TPaBUIIBHO.

4 6as1a - CTYCHT BJaJieeT HaBBIKAMH COCTABIICHHS M O(OPMIICHHS YIIPABICHUECKON JIOKY-
MEHTAalMU, METO/IaMU U IIpUEMaMH aHajIu3a TEOPETUUYECKUX U/UIIM MPAKTUYECKUX aCMEeKTOB U3yYa-
emoit obmactu. O6pasisl JoKyMeHTOB oopmieHsl BepHO. Jlomyckaercst 1-2 ommbku B odopmiie-
HUH JOKYMEHTOB.

3 0as1a — cTyJeHT cinabo BiaeeT HaBbIKaMH COCTaBJICHUS U OOPMIIEHMSI YIIPaBIEHYECKOM
JOKYMEHTAIlUM, METOAaMU M NpHUEMaMM aHaju3a TEOPETHUECKUX W/WIM NMPaKTHUYECKUX aCHEeKTOB
u3zydaeMoil oonactu. O6pa3iubl JOKYMEHTOB 0()OpPMIIEHBI C HAPYIIEHUEM CTPYKTYpPbI U OLIMOKaMU B
UCIOJIb30BaHUU PEKBU3NTOB. Jlomyckaercs He Oosiee 3 omuOoK B 0pOpMIEHUH JJOKYMEHTOB.

2 fajia - CTyJICHT He BJaJeeT HaBBIKAMU COCTABIICHHS M O(GOPMIICHHUS YIIPaBICHYECKOM
JOKYMEHTAIlUM, METOAaMU M MpHUEeMaMM aHali3a TEOPETHUECKUX W/WIM NMPaKTHUECKUX aCHEeKTOB
nu3zydaeMoil odiactu. OOpasibl JOKYMEHTOB 0()OPMIIEHBI CO 3HAUYUTEIBHBIM HAapYIIEHUEM CTPYKTY-
pBl JOKyMEHTa 1 omubkamu (6osee 4) B HCHIOIB30BAaHUN PEKBU3UTOB. Bo3MOXkKHA cUTyalus, Korjaa
U3-3a OTCYTCTBHS HABBIKOB JOKYMEHTHPOBAHHSI CTYJICHT HE CMOT COCTaBHThH JOKYMEHT.

Kpurtepuu oneHuBaHus TeCTOBOIO 3aaHUs

IIpn mprMeHeHUH TecTa B KaueCTBE OLICHOYHOI'O CPENCTBA Ul MPOBENCHUS NPOMEKYTOU-
HOM aTTecTalluy UCHOJb3YeTCsl IKajda WHTEPBAIbHBIX OallJIOB, COOTBETCTBYIOIIAsS UTOTOBOW OIIEH-
K€, a TaK)Ke KpUTEPUH € BBICTABIICHUS B IIPHUBS3KE K YEThIPEX OaNIbHON CHCTEME:!

Onenka OTinyHO Xopouio Y nosnerBoputensHo | HeynosieTBoputenbHO

KomnuyectBo 91 % u> ot 81% 1o He menee 70% menee 70%
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IMpaBUJIbHBIX
OTBCTOB

90,9 %

KpnTeplm BBICTABJICHUS OLICHKHU CTYACHTY HA 3K3aMEHE
(OH@HO‘IHBIG cpeacTBa: IMCbMEHHAA KOHTPOJIbHAas pa60Ta, TECTOBOC Ba,HaHI/IC)

OreHKa 110
IIPOMEKYTOUHOU
aTTecTaluu

XapakTepHucTUKa KauecTBa c(hOpMUPOBAHHOCTH KOMIIETECHIIUIA

«OTJIHUYIHO»

CTyneHT IeMOHCTpUpPYEeT CPOPMUPOBAHHOCTH AMCUUIUIMHAPHBIX KOMIIE-
TEHIMI Ha MPOJBUHYTOM YpOBHE: OOHAPYKHMBAET BCECTOPOHHEE, CHCTE-
MaTHYECKOE M TITyOOKOe 3HaHWE Y4eOHOTro Marepuaia, yMeeT TECHO yBs-
3bIBaTh TEOPHUIO C MPAKTHUKOM, CBOOOJHO CIpaBisieTcs C 3aJadamH, BO-
MpocCaMH U JIPYTUMHU BUAAMU IPUMEHEHUs 3HAHUM, IPUYEM HE 3aTpyIHS-
€TCsl C OTBETOM IIPU BHJIOM3MEHEHUH 3aJaHHii, IPaBUIHHO 0OOCHOBBIBAET
MIPUHATOE PEIICHUE, BIIAJICET PA3HOCTOPOHHUMHU HABBIKAMU U MPUEMaAMU
BBITIOJTHEHUS MMPAKTUYECKUX 3a/1a4 (0(opMIIeHHE TOKYMEHTOB).

«XOopouio»

CryneHT IeMOHCTpUpPYEeT CPOPMHUPOBAHHOCThH AMCHUIUIMHAPHBIX KOMIIE-
TEeHIMH Ha 6a30BOM ypOBHE: OCHOBHbBIE 3HAHMsI, yMEHUS OCBOEHBI, HO J10-
MyCKAIOTCS HE3HAYMTENbHBIE OMIMOKH, HETOYHOCTH, 3aTPYAHEHUS NpHU
AQHAJIMTUYECKUX OIEpaLMsX, [IEPEHOCE 3HAHUN U YMEHHMM Ha HOBBIEC, HE-
CTaHJApTHBIC CUTYALNH.

«YIOBIIETBOPUTEb-
HO»

CryneHT IeMOHCTpUpYeT cpOPMUPOBAHHOCTh AMCLUIUIMHAPHBIX KOMIIE-
TEHIMII Ha OPOTOBOM YpPOBHE: UMEET 3HAHUS TOJILKO OCHOBHOI'O Mare-
puana, HO He YCBOMJ €ro Jerajel, B X0A€ KOHTPOJIBbHBIX MEPOIPUITUI
JIOMTYCKAIOTCSl 3HAYUTEIbHBIE OMMOKH, HEJJOCTATOYHO MpPaBUWIBHBIE (QOp-
MYJIUPOBKH, HAPYLLIEHUSI JIOTHYECKOHN MOCIIe10BATEIbHOCTH B U3JI0KEHUH
MIPOrpaMMHOTO MaTepuaja, UCIbITHIBAET 3aTPYIHEHUS NPU BBINOJIHEHUN
MPAKTUYECKUX Pa0OT, IPU ONEPUPOBAHUY 3HAHUSIMU U YMEHUSMU IPU UX
IIEPEHOCE HA HOBBIC CUTYALUH.

«HEYHOOBJICTBOPU-
TCIIBHO)

CTyneHT IeMOHCTpUpYeT cPOPMUPOBAHHOCTh AUCLUIUIMHAPHBIX KOMIIE-
TEHIMIl Ha YPOBHE HUXE MOPOTOBOIO: BBISBISETCS MOJHOE WU MPAKTH-
YECKHU IIOJIHOE OTCYTCTBHE 3HAHUHM 3HAUUTENBHOW YacTH MPOTrPaMMHOIO
MaTtepuasna, CTYAEHT JIOIMYCKAeT CYIIECTBEHHbIE OIIMOKU, HEYBEPEHHO, C
OOJIBIIMMHU 3aTPYTHEHUSIMU BBITIOJIHSIET MPaKTUYECKUEe pabOThl, YMEHUS U
HAaBbIKU HE C(POPMHUPOBAHBI.

5. [IpuMepbI O1I€HOYHBIX CPEACTB JIs MPOBeIeHUs TeKylled aTTecTaluu

5.1 Bonpocs! As1 yCTHOrO onpoca:
1 Knaccuduxaius JOKyMEeHTOB
2 DBoumoLus JOKYMEHTa Kak HOCUTENs MHpopManuu. Bo3HUKHOBEHHE M pa3BUTHE JIENO-

IMPON3BOJACTBA B Poccun

3 Bwuasl crannaptoB B PO, ux xapakTepucTUKA.

©O© 0o N o1~

PexBU3UTHI OCHOBHBIX YIIPABICHUYECKUX JTOKYMEHTOB

Buppl 6;1aHKOB KOMMEpPUYECKOH OpraHU3aIiu

ITopsimok perucTpanyu p.Juna U UHAUBAYAJIBHOIO NPEAIPUHUMATEIIS

OcHOBHBIE TpaBUJIa OPraHU3AIUH JJOKYMEHTOO00pOTa Ha MPEANPHUATUN

OCo0eHHOCTH )KYPHAIBHOM U 3JIEKTPOHHOM CUCTEMbI pETUCTPALIH JJOKYMEHTOB
[TonsiTe onepaTUBHOTO XpaHEHHs TOKYMEHTOB, TpeOOBaHMs K OpraHHU3aI[MH ONEepaTHB-

HOTO XPaHEHUsI TOKYMEHTOB Ha MIPEATPUSITHH.
10 ®opmuposanue jgen. CucreMarusamnus JOKyMEHTOB B JIeJie
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5.2 Tema pedepara

1 Hamucatb u opopMuth pedepar Ha TeMy: «IBOTIONUS JOKYMEHTa KaK HOCUTENSI HH(OP-
Maluu. Bo3uukHOBeHHE U Pa3BUTHUC ACIOIIPOU3BOJACTBA B Poccuny

2. CTpyKTypHBIE 3J€MEHTHI pedepara: conaepkaHue; BBEJACHNUE; OCHOBHASI YaCTh; 3aKJIFOYEC-
HHUC; CITMCOK UCIIOJIB30BAHHBIX UCTOYHUKOB; IIPUIIOKCHUA (HpI/I HGOGXO[[I/IMOCTI/I).

PexomeHryeMblii 00beM CTPYKTYPHBIX 3JIEMEHTOB pedepara.

HaumenoBanue uacreil pedepara KommaectBo crpanui
TUTYIBHBIIN JIHCT 1
Coneprxkanue (C yKa3aHHEM CTPAHMII) 1
Beenenue 1-2
OcHOBHAas 4acTh 18-20
3aKiIroueHue 1-2
CIHHCOK UCTIOIB30BAHHBIX ICTOYHUKOB 1
[Tpunoxenus be3 orpannyenuii

B conepxanuu npuBOIATCS HAUMEHOBAaHUS CTPYKTYPHBIX yacTell pedepara, riaB U napa-
rpad)0B €ro OCHOBHOW YacTH C YKa3aHHEM HOMEpa CTPAHHUIBL, C KOTOPOW HAYMHAETCS COOTBET-
CTBYIOLIAs YacThb, IJ1aBa, naparpad.

Bo BBenenun naercs oOmiasi xapakTtepucTuka pedepara: 000CHOBBIBACTCS aKTYalbHOCTh
BBIODaHHOW TeMbl; oOmpeAessiercs ILeab paboThl M 3aJauu, MOJAJEKallue pelleHuto A eé
JOCTIDKEHUS; OINMUCHIBAIOTCS OOBEKT MW TpeAMeT HCCienoBaHus, HHPOpManuoHHas 0aza
UCCIICIOBaHMSL; KPATKO XapaKTepU3yeTcsi CTPYKTypa pedepara 1o riiaBaM.

OcHOBHas 4yacTh JOJDKHA COJEp)KaTh MaTephall, HEOOXOIUMBIN Ui AOCTHIKEHHS MOCTaB-
JICHHOM LleNM U 3a/1a4, pelaeMbIX B IIpolecce BbloyHeHUs pedepaTta. OHa BKitoyaeT 1-2 riasbl,
KaXKaasi U3 KOTOPBIX, B CBOIO ouepesb, AesanuTces Ha 2-3 maparpaga. CoxepxaHue OCHOBHOM 4acTu
JIOJDKHO TOYHO COOTBETCTBOBATh TEME MMCbMEHHON PabOThI U MOJHOCTBIO €€ pacKpbiBaTh. [ 1aBbl 1
naparpadsl pedepara JOIDKHBI PACKPBIBATh OMMUCAHNE PEHICHUS TTOCTABICHHBIX BO BBEICHUH 3a/1a4.
[TosTOMy 3arosoBKM Ii1aB U naparpadoB, Kak IpaBUIIO, TOJKHBI COOTBETCTBOBATh 10 CBOEH CYTH
dbopmynupoBKam 3ana4d pedepara. 3arosioBka «OCHOBHAS 9acTh» B COJIEP)KaHUU pedepara ObITh HE
JIOJKHO.

OO6s13aTenbHBIM ISl pedepaTta SBISETCS JIOTUYECKash CBSI3b MEXIYy IJlaBaMU M IOCIEA0Ba-
TEJIbHOE PAa3BUTHE OCHOBHOM TEMbI Ha MPOTSKEHUU BCEH pabOThl, CAMOCTOSTENBHOE H3JIOKEHHE
Marepuala, apryMeHTHPOBAHHOCTD BBIBOJIOB. Taxke 00s3aTEIbHBIM SIBIISIETCS HAIMYHE B OCHOBHOM
4acTH pedepaTa CChIJIOK Ha UCIIOJIb30BAaHHBIE HCTOUHHKH.

N3noxenne HEOOXOIUMO BECTH OT TPEThEro Juia («ABTOpP MOJIAraeT...») 00 HUCIOIb30-
BaTh O€3JMYHbIE KOHCTPYKLHU U HEOIpeaeaeHHO-TuUHble npepioxkenus («Ha BTopom srtame uc-
CJIEAYIOTCSl CIEIYIOIIUE MOJIXOABI...», «[IpoBeneHHOe HCCieoBaHUE MO3BOJIMIO J0Ka3aTb...» U
T.IL.).

B 3akiroueHuM JOrMYecKH MOCIENOBATENbHO H3JararoTcsl BBIBOJABI, K KOTOPHIM HpHUIIET
CTYJEHT B pe3yJIbTaTe BBINOJIHEHUs pedepara. 3aKkiIIoueHHe JOJKHO KPaTKO XapaKTepu30BaTh pe-
IIEHUE BCEX MOCTABJICHHBIX BO BBEJICHUH 3ajay U JOCTHKEHHUE Lenu pedepara.

CrucoK HCIOJb30BAHHBIX MCTOYHUKOB SIBIISIETCS COCTABHOW YacThIO Pa0OTHI U OTpaKaer
CTENEeHb HM3YyYeHHOCTH paccMaTpHBaeMoil IMmpobiiembl. PekoMeHayemoe KOJMYeCTBO HCTOYHUKOB
cocraBisiet 10-12 HaumenoBaHuit. [Ipu 3TOM B ciiricke 00s3aTEBHO JODKHBI MPUCYTCTBOBATH JTH-
TepaTypHbIE UCTOUYHUKHU, M3AaHHBIE B MOCIEIHUE 5 JIET, JIEKTPOHHbIE NCTOYHHUKH, JEHCTBYIOIIHNE
HOPMAaTHBHO-TIPABOBBIC aKThI, PETYIMPYIOIINE OTHOIICHHS, pacCMaTpuBaeMbIe B pedepare.

B npuinosxeHust cieayer BBIHOCUTh BCIIOMOTaTeNIbHBIA MaTepuall, KOTOPbIi MpU BKIOYEHUH
B OCHOBHYIO 4acTh PaOOTHI 3arpOMOKAAET TEKCT (TaOJHIIBI BCIIOMOTATEIbHBIX JaHHBIX, PUCYHKH,
¢doTo, HhopMBI JOKYMEHTOB U T.I1.).

OcHoBHbIe TpeOoBaHus K opopmieHuto pedepara:

— TEKCT BBINIOJHSETCS Ha OTHOM CTOpOHE JucTa 6eroit Oymaru popmara A-4

— pasmep mpudra-14; Times New Roman, 1iBet — uepHblIif;
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— MEXKIYCTPOYHBIN MHTEPBAI — TOJTYTOPHBIH;
— T0JIs Ha CTPaHMIIE — pa3Mep JIEBOro MO — 3 M, IPAaBOro— 1 cM, BEpXHEr0—2cM, HUKHE-

— O0T(GOPMATUPOBAHO MO IUPUHE JIUCTA;

— HyMepalus CTpaHMI] TEKCTa — CIIpaBa BBEPXY.

CrnucoK MCIOIb30BAHHBIX HCTOYHUKOB JTOJDKEH (POPMHUPOBATHCS IO Mepe MOSBICHHUS HA HUX
CCBUIOK B TekcTe pedepara. [Ipunoxenus cienyer ohopMisTh Kak MpooiikeHne pedepara Ha ero
NoCJeayIoNMX cTpanulax. Ha Bce nmpuiokeHus B TEKCTe paboThl OJDKHBI OBITh CChUTKU. Pacmona-
raTh NPUJIOKEHUS CIEAYET B MOPSAKE MOSBICHUS CCHUIOK HA HUX B TEKCTE.

5.3 TeMBI KOHCIIEKTOB

1. OtnenbHble 0COOCHHOCTH O(OPMIICHHS TEKCTa JOKyMEHTa (Yucel, TaOiauIl, UMEH |
bamunuii)

2. OCOOCHHOCTH MOJITOTOBKH M O(GOPMIICHHS Pa3IMYHBIX BUJIOB JEJIOBBIX MUCEM (IOKJIaJ-
IIpEe3CHTALINS)

3. OpraHuzainus OnepaTHBHOTO XpaHCHUsI JOKYMEHTOB. TepMUHBI U orpeiesieHus (KpaTKui
CJIOBaph TCPMHHOB)

4. CpokH XpaHCHHUs yIIPABICHYCCKUX TOKYMEHTOB.

5.4 IlopTdoauo:

Ha ymucrax gpopmara A4 HeoOxoauMo opopMHTE Ciieyromme 00pa3ibl JOKYMEHTOB:

- 3asBJICHHUE HA PETHCTPaIUIO ropuandeckoro guna (¢popma P 11001)

- IITAaTHOE paclucaHue OpraHu3aluu

- IPUKa3 PyKOBOJUTEISI OPTaHU3AIMH 110 OCHOBHOW JIESTEIbHOCTH

- pacnopsKeHHE 3aMECTUTENSI PyKOBOJIUTENIS OpraHUu3aluu

- pe3roMe, JTHYHOE 3asBICHHE

- IeJIOBOE MUCHMO (IMMHChMO —3aMpoc, FrapaHTUIHHOE —THCbMO, TUCbMO-TIOITBEPKICHHE)

- ciy>keOHasl cripaBKa

- perucTpanoHHbIe POPMBI TSI BXOJSIINX U UCXOSIINX TOKYMEHTOB;

- HOMEHKJIaTypa JieJl OpraHu3aIiy;

- TUTYJBHBIN JTUCT 00JIOKKH JIea OpraHUu3aliy.

Conepxanue, CTpykTypa U oopmieHHe JTOKYMEHTOB AOJKHO coorBercTBoBaTh 'OCT P
7.0.97- 2016 «HarmmonanbHelii cranmapt Poccuiickoit @enepanun. Cucrtema CTaHIAPTOB IO HH-
dbopmaruu, GMOTMOTEYHOMY U M3JaTeNbCKOMy Aeny. OpraHu3almoOHHO-pAcTIOpsIAUTENbHAS JTOKY-
MeHTanus. TpeOoBaHUS K OPOPMIIEHUIO TOKYMEHTOB.

5.5 Keiic-3apanus

Keiic- 3aganne Nel

CkavaTh U3 MHTEPHET PECYpPCOB 3asiBJIEHUE HA PETUCTPAIHIO Iopuauyeckoro aumna (popma P
11001). 3amonHUTH JOKYMEHT, BBIOpaB npousBoibHbIe koasl OKBJI-2 nnst opranuzanuu OuzHeca.

Keiic- 3aganmne Ne2

OdopMuUTh MITATHOE PACTIOPSHKEHUE TSl TOTUCTHUYECKOM opranu3anuu. CTpyKTypHBIX MO-
paszieneHuii J0JKHO OBITh HE MeHee S.

Keiic- 3ananmne Ne3

[TpoBecTu ananu3 ocobeHHOCTEH OPOPMIICHUS PACTIOPATUTEIBHBIX TOKYMEHTOB Pa3TUIHBIX
opuandeckux i (m3ydutsh 7-10 06pasno). CaMOCTOSTENBHO CMOJICTHPOBATH YIIPABICHYECKYIO
CUTYAINIO U JUIsl Hee 0(hOpMHUTE 00pasell pacropssKeHUsI 3aM. JUPEKTOpa OpraHu3aIiu

Keiic- 3aganune Ne4

Odopmuth pesrome Ha MO3UIHNI0 «JIOTHCT» B JIOTUCTUYECKYIO KOMIIAHUIO, HAIMCATh 3asB-
JICHHWE O TiprueMe Ha paboTy.

Keiic- 3ananmne NeS

N3yunth ocobeHHOCTH OhOpMIIEHUS KYPHATBLHON M 3JIEKTPOHHON (OPM pErucTpamuu J10-
KyMeHTOB. OpopMuTh 00pa3iibl KypHAIbHBIX PETUCTPALMOHHBIX (OPM IJII pErucCTpaluy BXOJIs-
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IUX, UCXOASIINX U BHYTPEHHUX TOKYMEHTOB. J{JIs IPEII0KEHHOTO MPENOIaBaTeNIeM IIaKeTa IOTO-
BBIX YIPaBJICHUYECKUX JOKYMEHTOB HEOOXOIAMMO BBHIOpATh MPABUIBHYIO PETHCTPALIMOHHYIO (popMy
Y BBINIOJIHUTE onepanuio «Perucrpanus JOKyMeHTa.

5.6 [lesioBasi urpa «OCHOBHbBIE IOKYMEHTHI YIIPABJIE€HHD).

Konnenmus 1enoBoii Urpsl Mo AUCHUIUIMHE COCTOUT B cienyromeM. CTyqeHThl pa30uBaioT-
Csl Ha TPYIIbI, KaXaasg U3 KOTOPBIX HPEICTaBIsSIeT COOOW OJHO M3 CTPYKTYPHBIX MOJpa3zesieHuit
npeanpustus. HazBanue npeanpusTHs, €ro BUA ACATEIBHOCTH U OPraHU3allMOHHO-TIPABOBYIO
dbopMy CTYAEHTHI BbIOMPAIOT CaMOCTOSTENIbHO. PaOOTHUKM yKa3aHHBIX MOJApAa3JeIeHUN (TPYIIIbI
CTYJEHTOB) TOTOBST MaKeT 00pa3lioB JOKYMEHTOB B COOTBETCTBUHU C BBINOJHSIEMBIMH (YHKIIHO-
HaJIbHBIMU 00s13aHHOCTSAMH. Ha mpakTHYecKHX 3aHATHIX CTYACHTHI O(OPMIISIOT MPEIIOKEHHBIC
npenogaBaresnieM 00paslibl JOKYMEHTOB, YTO [TOMOTaeT CTYJAEHTaM OCBOUTh TEOPETUUECKHE 3HAHUS
U MIPAKTUYECKHE HABBIKK PAOOTHI C IOKyMEHTaMU. Takasi MoJroToBKa 00JIeryaeT caMOCTOSITEIbHOE
cocrtapiieHue U 0opMiIeHHE 00pa3lIOB JOKYMEHTOB ISl JIEJIOBOM UTPBI.

Kaxxnas rpyrmma cTyJIeHTOB BEIOHpAET ce0e COOTBETCTBYIONINE POJIH:

—  Jupekuus (IUPEKTOP U ero 3aMecTuTenu -4 yen.). ['0ToBsAT 00pa3ibpl OpraHu3alMOHHBIX
U PaCHOPSIUTENBHBIX JOKYMEHTOB (yCTaB, IITATHOE PaclHCaHUE, NMPHKa3 0 OCHOBHOU JesTeNb-
HOCTHU, PaCHOpsHKEHUE 3aMECTUTENS JUPEKTOpa OpraHU3allK, PEeIIeHUE yupeauTenel, ciayxeoHas
JIOBEPEHHOCTb );

— cayx6a JIOY (4-5 ugen.) ['oToBAT 0Opa3ipl OpraHU3alMOHHBIX W WH(GOPMAIMOHHO-
CIIPABOYHBIX JOKYMEHTOB (JIOJDKHOCTHASE MHCTPYKIUS crienuanucta ciayxosl JJOY, mpoTokon, akt
CIHCaHUs JIOKyMEHTOB, CIpaBKa 00 00beMe JTOKyMEHTO000pOTa OpraHM3alluu 3a MECSI, JTOKIal-
Hasl 3amucKa, 00pasipl 00mero 61aHKa U OJIaHKA TTUCEM OpTaHU3AIINH ),

—  KoMMepyeckas ciyxo0a (4-5 gen.) ['oToBAT 00pa3isl HHPOPMALIMOHHO-CITPABOYHBIX J10-
KYMEHTOB (TrapaHTUHHOE MHCbMa, NMUCbMO-TIOATBEPKIACHHE (2 BUIa), CiyKeOHasl 3aluCKa, aKT,
CIIpaBKa, CIy>KeOHasi IOBEPEHHOCTH ).

—  Kajpoas cinyx0a (4-5 uen.) ['oToBsAT 00pa3ibl JOKYMEHTOB 10 IUYHOMY COCTaBYy (IIpH-
Ka3 1o JUYHOMY cocTaBy (3 BHa), pe3toMe, OOBICHUTENIbHAS 3aMKCKa, TUYHAS KapTOYKa paOOTHU-
ka (opma T-2, cmpaBka 0 KOJMYECTBE BAaKAHTHBIX MECT Ha MPEANPHUATUU HA OMPEACTICHHYIO NaTy
(WM cripaBKa O CTaXke COTPYAHUKA);

— cayx0a joructuku (4-5 yen.) 'otoBsaT 00pasisl MHGOPMAILIMOHHO-CIIPABOYHBIX JIOKY-
MEHTOB (ITUCHMO-3aMpPOC, MUCbMO-TIpeIoKeHue (odepTa), akT mpuema-nepesadyd MaTepUuantbHbIX
[IEHHOCTEH, cripaBka 00 oObeMax mpojaax 3a 1 kBapTaj, ciryeOHasi JOBEpEHHOCTb, MPOTOKOJI 3ace-
JAHUS CITY>KOBI IOTUCTHKH).

—  KJIMeHTckas ciayxo0a (4-5 yen). ['oToBAT 00pa3ubl HHPOPMALIMOHHO-CIIPABOYHBIX JIOKY-
MEHTOB (TIMCEMO —TIPETEH3UsI, MHPOPMALIMOHHOE MHUCHMO, aKT IMOJyYSHHS MaTEepUATbHBIX LIEHHO-
CTEH, JOJDKHOCTHAsE MHCTPYKIMS CIIEIUAIMCTa KIMEHTCKOM CITy»KObl, TOKJIaJHAas 3alucKa, JIMYHas
JIOBEPEHHOCTh ).

OsxugaemMble pe3yJabTaThl:

1) 3akperuieHne TEOPETUYECKUX 3HAHUN B 00JIACTH COCTABJICHUS M 00pPaOOTKH JIOKYMEHTOB
yIpaBICHUS;

2) oBnajiecHUE HaBBIKAMH PaOOTHI C TEXHUUECKUMH CPEJICTBAMH CO3/IaHUS IOKYMEHTOB;

3) oBiazeHHe HaBbIKaMM pabOTHl B KOMaHJIE M yMEHHE OLIEHUBATh pPEe3yJabTaTbl PabOTHI
KaXJIOTO YUYaCTHHUKA TPYTIITHI.

Conepxanue, CTpykTypa U oopmieHHe JTOKyMEHTOB JOJKHO coorBercTBoBaTh 'OCT P
7.0.97- 2016 «Hammonanpublii cranmapt Poccuiickoit @enepanuu. Cuctema cTaHAapTOB O HH-
dopmanuu, 6MOIMOTEYHOMY M U3JATEIbCKOMY Aeny. OpraHu3anoHHO-PACIIOPAAUTENbHAS JI0KY-
MeHTalus. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY». Pe3ylbTaThl IEIIOBOM UTPHI MPEICTABUTH B
BUJIEC TIPE3CHTALHH.

Bpewms Bemonnenus — 240 MuHyT

5.7 Tecmoeoe 3a0anue Nel
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Bapuanm 1

1. loxymeHTOM Ha3bIBaeTCA

1) COBOKYITHOCTh CBEJIEHUN O MpenMeTax, ¢akTtax, COOBITHUSIX M MPOIeccax HE3aBHCHUMO OT
(bopMBI X TpeACTaBICHUS

2) 3aduKcUpOBaHHAs Ha MaTepUAIILHOM HocuTee MHPopMalusl ¢ PeKBU3UTAMHU, MO3BOJIS-
IOIIMMH €€ UJCHTU(UIIIPOBATH

3) nepeyeHs (CIUCOK) KaKUX-TUOO JaHHBIX, PACIIONIOKEHHBIX B OMPECIIEHHOM MOPSIIKE

4) 3amUCh YUETHBIX JAHHBIX 10 YCTAHOBJIEHHOW (hopme

2. B kakoM U3 NMepeyucIIeHHbIX HOPMATUBHBIX JIOKYMEHTOB COJEpKAaTCs OINpe/leleHHs Tep-
MUHOB «JIOKYMEHT» U «MH(POpMAITII»

1) TOCT P 7.0.8-2013. HamwmonaneHbiii ctanmapt Poccuiickoit ®@epepanuu. «Cucrema
CTaHAapTOB MO HMH(OpMaLUU, OMOTUOTEYHOMY M U3JATENIbCKOMY JAeny. [lenonpousBoacTBo u ap-
XUBHOE J1€510. TepMUHBI U OIIPENETICHUS.

2) TOCT P51141-98 «/lenmonpon3BOACTBO U apXUBHOE J1€10. TEPMHUHBI U OIIPEICTICHUS

3) ®enepanbublii 3ak0H «OO0 MHpOpManuM, WHPOPMATUZALUN U 3AIIUTE HWHOOPMAIHM»
Ne24-®3

4) TOCT P 7.0.97-2016. HamumonanbHsiii ctanaapt Poccuiickoit ®enepanuu. «Cucrema
CTaHAapToB Mo uHbopManuu, OUOIMOTEUHOMY U U3JATENbCKOMYy jeny. OpraHu3zalnuoHHO-
pacnopsauTenpHas JoKyMeHTauus. TpeOoBaHUA K OPOPMIIEHUIO TOKYMEHTOB.

3. JlocTOBEpHOCTH yHpaBlieHYeCKON HH(OpMaLIUK:

1) onpenensercst CTENEHbIO COOTBETCTBUS €€ COJIepKaHUsl O0BEKTUBHOMY COCTOSIHUIO JIET;

2) xapakTepu3yer ee 00beM. KOTOPBIH TOJKEH ObITh IOCTATOYHBIM JIJISl IPUHSATUS PELICHU;

3) ompexenseTcs BpeMEHEM ee Tiepeaun U 00paboTKu;

4) Bce BEpHO

4. JlokyMEeHTHpOBaHUE - 3TO MPOLIECC:

1) ABM>KEHUS JTOKYMEHTOB B OpPraHM3allMd C MOMEHTA UX CO3[aHHS WM MOTy4eHUs IO 3a-
BEPILEHUS UCIIOJHEHUS WU OTIIPABJICHUS;

2) NPUCBOCHUS JOKYMEHTaM MOPSAKOBBIX HOMEPOB M YCIOBHBIX 0003HAYECHHIA;

3) 3ammcu y4eTHBIX JaHHBIX O IOKYMEHTE TI0 YCTaHOBJICHHOW (opme, puKcupyromas (axr
€ro CO3/IaHus, OTIIPABJICHUS WU MOTYYCHHUS,;

4) 3anucu nHGOPMALIMU Ha PA3IMYHBIX HOCUTENSAX 110 YCTAaHOBJIECHHBIM ITpaBHIaM

5. lpu xnaccudukany JTOKyMEHTOB 10 COCO0y (UKCAalUU, KaKUe U3 MePEUUCIIEHHBIX BU-
JIOB IOKYMEHTOB HE OTHOCATCA K JaHHOW rpymre

1) BHyTpeHHUE

2) NUCbMEHHBIE

3) rpaduueckue

4) akycTHueckue

6. Opranunzanueii paboTbl ¢ JOKYMEHTaMH Ha3bIBaeTCS

1) obecrieueHme IBUKEHUSI JOKYMEHTOB, UX XPaHEHUs U MCIOJIb30BaHUs B TEKyIleld padoTe
OpraHu3aIu

2) mpolecc NprUCBOEHUS TOKYMEHTAM MOPSIKOBBIX HOMEPOB M YCIOBHBIX 0003HAUYEHUN

3) 3amMch yYETHBIX JTAaHHBIX O JOKYMEHTE 110 YCTaHOBJIEHHOU ¢opme, Ppukcupyromas (akrt
€ro CO3/1aHus, OTIIPABJICHUSI WU MOTYYCHHUS

4) 3anuch HH(GOPMAIMK Ha PA3IMYHBIX HOCUTENAX M0 YCTAaHOBJICHHBIM MTpaBUIaM

7. OCHOBOM ISl IPUHATHS ONTUMAJIBHOTO YIPABIEHYECKOTO pellIeHus sBisieTcs nHpopMa-
. HazoBuTe, Kakoil M3 MepeuncIeHHBIX KPUTEpUEB HE SIBIISETCS 00s3aTeNbHBIM A HHpOpMa-
[[UU, KOTOPYIO TIOJTy4YaeT YIpaBIIsAoIasi CUCTEMA:

a) MOJIHOTA;

0) CONOCTaBUMOCTb;

B) JOCTOBEPHOCTb;

T') ONEPaTUBHOCTH

8. OHUM U3 HaIlpaBJICHUN COBEPIIEHCTBOBAHUS JOKYMEHTAIIUH SBJISIETCS CTaHIapTU3ALMS,
KOTOPOW Ha3bIBAETCS
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1) mporecc ycTaHOBJIEHUS M IPUMEHEHHS CTaHJapTOB

2) ynopsiioueHHasi paboTa Mo ONTHMU3ALUU CTPYKTYPBI, CONEPKaHMs, CTHIIS CO3AaBaEMBIX
JIOKYMEHTOB U CO3[JaHUS Ha TOM OCHOBE THUIIOBBIX BAPUAHTOB UX TEKCTOB

3) COBOKYITHOCTH JICHCTBHI, 00ECIIEYMBAIOIINX CBOCBPEMEHHOE HCIIOJIHEHUE IOKYMEHTOB

4) pa3zpaboTka enuHbIX (POpPM JOKYMEHTOB U MIPABUII UX COCTABJICHUS U OPOPMIICHUS

9. K xakomy mepuojJy BpeMEHH OTHOCUTCS YUPEkKACHUE KaHIEISIPUNA U TOHDKHOCTU CeKpe-
Taps

1) nepuoay npuka3zHoro zenomnpoussocTsa (16-178B.)

2) KOJIIEKCKOTO Aenonpon3BoacTBa (17-18BB.)

3) MuUHHCTEpCKOTO Jienonpou3BoicTaa (18-198B.)

4) nepuony cranosnenuss CCCP (1920-1930rr.)

10. OCHOBHBIM JOKYMEHTOM, PETYIUPYIOIIUM OTHOILIECHHS, BO3HUKAIOIINE MPU CO3/IaHUU U
UCTIOJIb30BAaHUM OPraHU3alUsAMU HH()OPMAIIMOHHBIX TEXHOJIOTHH, SBISETCS

1) I'paxxnanckuit kogexe PO

2) I'ocynapcTBeHHas cuCTeMa JOKYMEHTAIIMOHHOTO 00ECTICYeHHUS yIIPaBICHUS

3) TOCT P 7.0.97-2016. Hamumonanbubsiii cranmapt Poccuiickoit deneparuu. «Cuctema
CTaHAapTOB MO WHPOpMAIUMU, OUOIMOTEYHOMY U U3JIATEIbCKOMy jeny. OpraHu3auoHHO-
pacniopsiauTenbHas ToKyMeHTanus. TpeboBanus K 0hOpMICHUIO JOKYMEHTOB.

4) denepanbHblii 3akoH «O0 wHQOpManWU, WHPOPMATU3AUUU W 3AIIUTE HHOOPMAIHH
Ne24-03

11. OGmiee opraHU3aIMOHHO-METOIUYECKOE PYKOBOJICTBO ITOCTAHOBKOM JICTIONPOU3BOJICTBA
B P® ocymectBistor

1) denepanbpHBIE rOCYIapCTBEHHBIE APXHUBHI

2) denepalibHOE apXUBHOE areHTCTBO PD

3) [IpaBurensctBO PD

4) Bcepoccuiickuili Hay4YHO-UCCIIEI0BATENLCKUI HHCTUTYT JOKYMEHTOBEACHUS U apXUBHOTO
nena

12. briankoM TpeanpusITUs SABISETCS

1) muct Oymaru c 3apaHee BOCIIPOU3BEICHHBIMU PEKBU3UTAMHU 00 OpraHU3aIiuu

2) opuuanbHbIi T0KyMEHT, OTIIPABICHHBIN IPYTUM OpraHu3alusIM

3) Mozienb IOCTPOEHUS JOKYMEHTA, yCTaHaBIMBaroas GopMaThl, pa3Mepbl IOJIEH U ero oc-
HOBHBIE PEKBU3UTHI

4) ’KypHas, COCTaBJICHHBIN MO OMpeneNieHHON GopMe U COAEepIKAIINI CBEICHHS O IOKYMEH-
Tax U ONepanusx ¢ HUMU

13. Ykaxure, Kakue 13 Ha3BaHHBIX PEKBU3UTOB HE YKa3bIBAaeTCS Ha OJIaHKE MUChMa

1) smbnema opranuzanuu

2) HauMEHOBaHME BUJIA TOKYMEHTA

3) cipaBOYHbIE JaHHbIE 00 OpraHU3aALUU

4) nata ¥ perucTpalvoOHHBIH HOMEP

14. TIpu yrioBoM LIEHTPOBAHHOM PACIOIOKEHUH PEKBU3UTOB

1) Bce cTpoku OilaHKa HAUMHAIOTCS OT TPAHMIIBI JIEBOTO TIOJIS, MTPABBIN Kpail He BRIPaBHUBA-
ercst

2) Bce PEKBU3UTHI PACIIOJIaratoTCsl Ha JIEBOM I0JI€ JOKYMEHTAa M BBIPAaBHHUBAIOTCS OTHOCH-
TEJIBHO CEePEUHBI JINCTA JOKYMEHTA;

3) pPEeKBHU3UTHI pacroiararoTcs Mo BCel IIMPUHE JINCTA C PaBHBIM yJaJIeHUEM Kaxa0i cTpo-
KU OT JIEBOTO U IIPABOTO IOJIs;

4) peKBU3UTHI pacIoyiararoTcsi Ha CBOOOJHOM BEPXHEM I10JIE JIMCTa

15. HaumenoBaHue (uimana, npeicTaBUTEIbCTBA UM CTPYKTYPHOTO TOJpa3IesieHUs] opra-
HU3ALMU YKa3bIBAIOT B TOM CJIy4ae, €CJIi OHO SIBJISETCS

1) oTpaBuTENIEM TOKYMEHTA

2) moJtydaTtesneMm JOKyMEHTa

3) HCTIOTHUTENEM JOKYMEHTa

4) aBTOpOM JTOKyMEHTA
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16. PexBusut HanmeHoBaHME BUA TOKYMEHTA MHUIIETCS 3aryIaBHBIMH OYKBaMH M IPOCTaB-
JseTCs

1) Ha Bcex JOKyMeHTax

2) Ha IpUKa3axX U PacIoOPsHKEHUAX

3) Ha BcexX JOKyMEHTaX, KpoMe IMHCceM

4) TOJIBKO Ha OPTaHU3aLMOHHO-PACIIOPSAUTEIbHBIX TOKYMEHTAX

17. Kakue n3 npUBEJEHHBIX JOKYMEHTOB HE IMOAJIEKAT YTBEPHKICHUIO

1) pacriopskeHus: pyKOBOAUTENS NPEAIPUATUS

2) aKThI MPOBEPOK M PEBHU3UI

3) nonoxeHue o0 CTPYKTYPHOM IOJIpa3/ieIeHuU

4) oTueThl 0 KOMaHIUPOBKAaX COTPYIHUKOB

18. PEeKBU3UT «Pe30IIOLUS» PACIIOIATaAeTCs

1) Ha noceHEM JIMCTE JOKYMEHTA 110/ PEKBU3UTOM «@Jpecar»

2) Ha IEpPBOM JIUCTE JOKYMEHTA HaJl pEKBU3UTOM «aJpecaT»

3) Ha mocieIHEM JINCTE JOKYMEHTA 1101 PEKBU3UTOM «HAaNMEHOBAHUE BU/Ia JOKYMEHTA

4) Ha IepBOM JIUCTE JOKYMEHTA M0/ PEKBU3UTOM «aJpecar»

19. Ipu uznoxxennu uQppPoBOi WK croBecHoi nHpopMaru 00 0THOM 00BEKTE, KOTOPHIH
XapakTepu3yeTcs Mo psLy NIPU3HAKOB, TEKCT JOKYMEHTa 0(OpMIISIOT B BUIE

1) cBsA3HOrO TEKCTA

2) aHKETBI

3) TabmuIsI

4) koMOMHAIMH 3TUX (HOPM.

20. PexBusur «PeructpanioHHbI HOMEP JTOKYMEHTA» MPOCTABIISAETCA:

1) ke pekBuzuTa «Jlata 1oKyMeHTa»;

2) BblllIEe peKBU3UTA «/laTa noKyMeHTa»;

3) Ha OJTHOM YpPOBHE C PEeKBU3UTOM «JlaTa JOKyMEHTay;

4) Huxe pexBusuTa «TeKCT TOKyMEHTa»

Bapuanm 2

1. B xkakoM U3 NepeynCIIeHHbIX HOPMATUBHBIX JOKYMEHTOB COZIEPXKATCS OIPENEICHUs Tep-
MHUHOB «JJOKYMEHT» U «HH(OpMaIHs»

1) TOCT P 7.0.8-2013. Hamwmonaneusiii ctanmapt Poccuiickoit ®enepanuu. «Cucrema
CTaHJApTOB 1O MH(POpPMaLKU, ONOIMOTEeYHOMY U U3JaTeIbCKOMY Jieny. Jlenonpous3BoaCTBO U ap-
XUBHOE J1e510. TepMUHBI U ONpeIeICHUS.

2) 'OCT P51141-98 «/lenonpon3BoJICTBO U apXUBHOE Ae10. TepMHUHBI U OTIpeIeIeHUs»

3) ®enepanbhblii 3akoH «O0 mHbopmanuy, MHPOpPMATH3ALUU MU 3allUTe HHQOPMAIUN»
Ne24-®3

4) TOCT P 7.0.97-2016. HammonanpHbii ctanaapt Poccuiickoit deneparuu. «Cucrema
CTaHIApTOB MO HH(poOpMaNMM, OUOIMOTEYHOMY M M3JAaTesbcKoMy aeny. OpraHu3aluoHHO-
pacnopsauTensHas JoKyMeHTauus. TpeOoBaHUS K 0POPMIIEHUIO TOKYMEHTOB.

2. [TonHoTa ynpaBieHyeckol HHPpOpMaLUu

1) onpezensiercst CTETNEHbIO COOTBETCTBUS €€ COJIepKaHusl OOBEKTUBHOMY COCTOSTHUIO JIElT

2) xapakTepHu3yeTcsi ee 00beMOM, KOTOPBIN J0JIKEH ObITh JOCTATOUYHBIM JJISl IPUHSTHUS pe-
HIEHU

3) onpenenseTcst BpeMEHEM ee nepeaadd 1 00paboTKu

4) xapakTepu3yeTcsi BO3MOKHOCTBIO COIOCTABISATh CBEJEHUS, OTHOCSIINECS K Pa3IMUHBIM
BpPEMEHHBIM UHTEpBaJlaM

3. HazoBute, Kakue U3 HUXKE MEPEUUCICHHBIX JOKYMEHTOB OTHOCATCS K MH(OPMAIIMOHHO-
CIIPaBOYHBIM JOKYMEHTaM

1) mpuxa3zbl

2) NOIKHOCTHBIE MHCTPYKIUH

3) MPOTOKOJIBI

4) aKThI

4. K akyCTH4eCKNM JTOKYMEHTaM OTHOCSTCS:
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1) ueprexwu;

2) rpacdukuy;

3) cxembl,

4) cTeHOrpaMMBbl

5. BHemHuM Ha3bIBaeTCsl OUIIMATBHBIN TOKYMEHT

1) He BBIXOALIMIA 32 TIPEIebl TOATOTOBUBIIEH €r0 OpraHnu3alul

2) MOJIy4YEHHBIH OT IPYrUX OpraHU3aIfil UM BBILIECTOSAIINX OPraHOB

3) co3maHHbII TUIIOM BHE C(Ephl ero CIIy>KeOHOU e TEeTbHOCTH

4) MpOeKT JOKYMEHTA, HE MOANUCAHHBIN PYKOBOAUTENEM MPEANPUATHS

6. Llenbto k1accuukanuy TOKyMEHTOB SIBISETCS:

1) OBICTPBII KX TIOUCK;

2) MOBBIIIICHUE OTIEPATUBHOCTA 00PaOOTKU JOKYMEHTOB;

3) yn1o0OCTBO apXMBHOTO XPAHEHUS;

4) mpunaHve JOKyMEHTaM IOPUIUYECKON CUITBI

7. I1o mpoucx ok aeHNE TOKYMEHTHI KJIaCCU(DUIIUPYIOTCS Ha!

1) cyxeOHbIe ¥ O(DHUITMATBHO-TUYHBIC;

2) BHYTPEHHUE U BHEILIHUE;

3) mpoCTBhIE U CIIOKHBIE,

4) nOATMHHUKY (OPUTHMHAJIBI) U KOITUU

8. Ilon yHudunupoBaHHON CHCTEMOM TOKYMEHTAIIMU TOHUMAETCS

1) opraHM3allMOHHO YMOPSAIOYCHHAs! CUCTEMa JTIOKyMEHTOB M HMH(DOPMAIIMOHHBIX TEXHOJO-
Ul

2) uHpOpMaLMOHHAS CHCTEMA, pealn3yeMasi ¢ UCIOIb30BAHUEM CPEJICTB BBIYMCIUTEIHHON
TEXHHUKHU U CBSI3U

3) cucrema, co3JaHHAs 1O €IUHBIM IMPaBHJIAM W TPeOOBaHMAM M cojepramas uHpopMma-
110, HEOOXOAUMYIO I YIIPaBIEHUS B ONpeAeNieHHOU chepe nesaTenbHOCTH

4) maxkeT JOKYMEHTOB, COJIepKAIINX YHH(DUIIMPOBAHHBIE TEKCTHI

9. Ilepssiit 'OCT Ha opraHU3alIOHHO-PACTIOPSAUTENbHBIE JOKYMEHTHI ObLIT BBEJICH B

1) 1840r.

2) 1922r.

3) 1972r.

4) 1983r.

10. B Hacrosmiee BpeMsi perijamMeHTaIysl JOKYMEHTHPOBAHMS M OPraHHM3alHd JTOKYMEHTa-
IIUOHHOTO 00eCTIeYeHHs YIIPaBIEHHsI BEJETCS B CIEAYIONIMX HAIPaBIECHUIX

1) 3akoHOAATENBHOE PETYIUPOBAHNE

2) craHfapTH3alus U yHUPUKALUS TOKYMEHTOB

3) pa3paboTka HOPMAaTUBHO-METOANYECKUX JJOKYMEHTOB O0IIETOCYJapCTBEHHOTO JEHCTBUS

4) Bce BEpHO

11. T'ocynapcTBeHHas cucTeMa JOKyMeHTalmoHHoro obecneuenus ynpasienus (['CAOY) -
3TO

1) opraHu3anoHHO YHOpPSAOYEHHAs! COBOKYITHOCTh JIOKYMEHTOB M WH(OPMAIIMOHHBIX TE€X-
HOJIOTUU

2) nnopmMaloOHHas CUCTEMA, pealn3yeMas ¢ UCIOJIb30BaHUEM TEXHUUYECKUX CPEJICTB

3) cucrema MoJIoKEHHH, cojiepaKaliasi CBeJIeHHUs 0 JOKYMEHTaxX U Olepalusix ¢ HUIMU

4) COBOKYIHOCTHh NMPWHITUIIOB W TPABHJI, YCTAHABIMBAIONINX €AWHbIC TPEOOBaHUS K JIOKY-
MEHTHPOBAHUIO M OPTaHNU3aLUHU pabOTHI C JOKYMEHTaMHU

12. brraHKOM NpeanpUATHS ABISETCA

1) nucT Gymaru ¢ 3apaHee BOCHPOHM3BEACHHBIMU PEKBU3UTaMHU 00 OpraHu3aluu

2) opuuaNbHbII TOKYyMEHT, OTIIPABICHHBIN IPYTrUM OpraHu3alusIM

3) MoJens MOCTPOSHUS TOKYMEHTa, yCTaHaBIMBatoas (popMaTsl, pa3Mepsl MOJIeH U ero oc-
HOBHBIE PEKBU3UTHI

4) >xypHaJ1, COCTaBJIEHHBIN 110 ONpPENETIeHHON popMe U COAEpIKAIIMIA CBEIEHHS O TOKyMEH-
TaxX W ONepaIusIx ¢ HUIMU
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C€TCA

13. IIpu yrinoBoM (hyraroBoM pacronioKEeHUH PEKBU3UTOB
1) Bce cTpoku OlaHKa HAUMHAIOTCS OT TPaHMIIbI JIEBOTO TIOJIA, MPaBbIil Kpail He BHIPaBHUBA-

2) BCEe PEKBU3UTHI BHIPABHUBAIOTCS OTHOCUTEILHO CEPEIMHBI JINCTA TOKYMEHTA;
3) peKBHU3UTHI pacroiaratoTcs Mo BCEd IIMPHUHE JIUCTA C PaBHBIM yJaJeHHEM KaXIO0W CTpo-

KH OT JICBOI'O U ITPAaBOT'0 IMOJIA;

4) peKBU3HTHI PACTIONATAIOTCS Ha CBOOOIHOM BEPXHEM T10JIC JIMCTA
14. Yxaxute, kakoi u3 pexkBuszuton, cornacHo ['OCT P 7.0.97-2016, umeetr nmopsIKOBBIHA

Homep 01

1) u3obpaxenue I'ocynapctsennoro repoa PO

2) uzo0paxkeHre IMOIEMbI IPEIIPUATHSL

3) nuzobpaxkenue repdba cyorexra PD

4) HauMeHOBaHME MTPEANIPUATHUS

15. JIns 607BIIMHCTBA TOKYMEHTOB PEKBHU3UT "PerucrpaiimoHHblii HOMEp JOKyMeHTa" Tpo-

CTaBIIICTCS B 3ar0JIOBOYHOM YacTH

1) Hke pexBU3HTA «JlaTa TOKyMEHTa» OT IPaHMILIbI JIEBOTO HOJI

2) BblIlIE PEKBU3UTA «/]aTa TOKyMEHTa» OT IpaHULIbI JIEBOTO I0JIS

3) HuKe pekBu3UTa «JlaTa TOKyMEHTa» OT IPaHULbl IPABOTO MOJIS

4) Ha OTHOM YpOBHE C pEKBU3UTOM «/laTa nokymeHTa»

16. PekBU3UT «pe30IOLHs» pacnoiaraeTcs

1) Ha noceHeM JIMCTe JOKYMEHTA 10/ PEKBU3UTOM «aJIpecary

2) Ha NIEPBOM JIUCTE JOKYMEHTA HaJl pEKBU3UTOM «aJpecaT»

3) Ha mocieHEeM JINCTE JOKYMEHTA 1101 PEKBU3UTOM «HAaWMEHOBAaHUE BU/1a JOKYMEHTA

4) Ha IepBOM JIUCTE JOKYMEHTA M0/ PEKBU3UTOM «aJpecary»

17. B pacniopsIuTeNIbHBIX IOKYMEHTaX, a TaKXKe JOKYMEHTaX, a[pECOBAHHBIX PYKOBOJCTBY,

HN3JI0KCHHUEC TCKCTA JOJIXKHO UATH OT

JJaM

KECHUA

1) nepBoro juia €TMHCTBEHHOIO JIUIa

2) TpeThero JMla €AMHCTBEHHOTO Yucia

3) nepBoro JMila MHOKECTBEHHOT'O Yncia

4) TpeTbero JMila MHOXKECTBEHHOI'O YHCIIa

18. TekcToM ympaBJIEHUYECKOTO IOKYMEHTA SIBIISIETCS

1) nepedeHb (COUCOK) KaKUX-THM0O0 JaHHBIX, PACIIOJIIOKEHHBIX B ONPE/IEICHHOM MOPSAKE

2) 3a¢uKcUpOBaHHAs HA MaTepUAIIBHOM HOCHUTENE MH(POpPMAIUs 110 YCTaHOBJIEHHBIM IIPABU-

3) BBIpayKEHHOE CPENICTBAMH JIEJIOBOTO SI3bIKA COJIEPIKAHKE YIIPABICHYECKUX JISHCTBHIA
4) npou3BOJCTBEHHAs, yIIpaBlieHUECKash UM UHast HHPOpMaLUs, UCTIOIb3yeMast Il IOCTH-
KOMMEPYECKHX LIeJIeH

19. PekBU3UT «3arojIoBOK K TEKCTY» JJOJDKEH COITIaCOBBIBATHCS

1) c HauMeHOBaHWEM BUIa JOKYMEHTA

2) ¢ TEKCTOM JOKyMEHTa

3) ¢ pyKOBOIUTENIEM TIPEATPUSITHS

4) c conepkaHUEM MPUIIOKEHUN

20. Kakue n3 yka3zaHHBIX JOKYMEHTOB MOJJIEKAT YTBEPIKICHHIO

1) pacnopspxeHust

2) 3ajaHus

3) axkThl peBU3UH

4) cpaBKu

Bpewms BbimonHeHust — 25 MUHYT

IIpuMepbI OLIEHOYHBIX CPEACTB JJIsl IPOBeIeHUS MPOMEKYTOYHOM ATTeCTALMHU

5.8 KonTposabHas padora Nel
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1. Tlpoemute KiIacCH(PHKAIMIO MPEUIOKEHHOTO TPENoJaBaTeieM MaKeTa IOKYMEHTOB,
OTHIIIUTE WX OCHOBHBIC KJIaCCHU(PUKAIIMOHHBIE TPU3HAKH.

2. CocraBbTe (QopMyIsIp-00pa3er] peKBU3UTOB 3ar0JIOBOYHON YaCTH JTOKYMEHTa COTJIACHO
I'OCT P 7.0.97-2016

3. CocraBbTe (hopMyssip-00paszern; peKBU3UTOB OPOPMIISIONICH YaCcTH JJOKYMEHTa COTJIAaCHO
I'OCT P 7.0.97-2016

4. Odopmure oOpasen mprKa3a PyKOBOIMTEISI OPraHU3AlMU IO BOIPOCAM H3MECHEHUS
pexxuma paboTbl

5. Odopmute oOpazerr mpukasza 1o OCHOBHOM JEATEIBHOCTA OPTaHU3aINH

6. Odopmute oOpaserr pacropsKEHUsT 3aMECTUTEIIST PYKOBOUTESI OpTraHU3aIuN

7. Odopmute oOpaser pemeHns KOJJIETHAIBHOTO OpraHa YIpaBiIeHHUs OpraHu3aluu

8. Odopmute oOpaszer CpaBKd O POCTe 0OBEMOB MPOJAK JOTHCTUYCCKON KOMITAaHUH 32
MeCSI/KBapTal

9. Odopmute obpaszernr cripaBKu 0 cTake pabOTHI COTPYIHUKA KOMITAHUN

10. Odopmure obpaser cipaBku 00 00beMe TOKyMEHT0000pOTa OpraHu3aIuH 38 MECSIIT

11. Odopmute obpazer] JOKIaTHON 3aMCKH 00 YBEIIMUEHUH YUCICHHOCTH OTeINa MpOoax
JIOTHCTUYECKOI KOMIIAaHUHU B CBSI3U C POCTOM YHCIIA KJIMEHTOB

12. Odopmure oOpaserr TOKIATHON 3aMCKH O BHITOJHEHUN OTICIIOM KOMIIAHUU TTPOMEKY-
TOYHOTO ATaIla MPOEKTa

13. Odopmurte oOpaszel] AOKIAIHONW 3aNKMCKH O HAPYIICHUU COTPYAHUKOM TPYIOBOW JHC-
ITUTUTHHBI

14. Odopmure obpazer; 0OBICHUTENBHON 3alUCKH O MPUYMHAX HEBBIOTHEHHUS PabOTHI B
CpOK

15. Odopmure obpazel nucrMa-3anpoca JOTUCTUIECKON KOMIIAHUU

16. Odopmure odpazel rapaHTHIHHOTO TUChMa JIOTUCTUISCKOW KOMITAHUHT

17. Odopmure obpazerr HGOPMAITMOHHOTO MUChMA TOTUCTHUECKON KOMIIaHUH

18. Odopmure obpazer mucrMa-HAIOMUHAHUS JIOTHCTUYCCKOW KOMITAHUU

19. Odopmure obpazel nucbMa-MpUTIANICHUS TOTUCTHUYECKON KOMIaHUH

20. OdopmuTte 0Opasel nucbkMa-peKJiaMalii JIOTHCTUISCKOW KOMITAHU!
Bpewms BoinonHeHust — 30 MUHYT

5.9 Tecmoegoe 3a0anue Ne2

Bapuanm 1.

1. B nporecce opraHu3alimoOHHON IEATENbHOCTH NPEANPUATHS POPMUPYETCSI KOMILIIEKC Op-
TaHW3aIMOHHO-TIPABOBBIX JIOKYMEHTOB, K KOTOPBIM OTHOCSTCS

1)10KHOCTHBIE HHCTPYKLUU COTPYTHUKOB MPEIIPUATHS

2)aKTbl peBU3UI U IPOBEPOK

3)npotokouisl 3aceqanuii CoBeta IUPEKTOPOB

4)pacrniopsKeHUsI TUpEKTopa MpeAnpUsTUs

2. OCHOBHBIM Ha3HaUY€HHEM PACHOPSAUTENBHBIX JOKYMEHTOB SIBISETCS

l)onpenenenue craryca OpraHu3allly, €€ CTPYKTYpbI, MpaB U O0sA3aHHOCTEH pabOTHUKOB
pENpUATHS

2)coo0111eHne CBEICHHM, MOOYXIAIOUMX MPUHUMATh ONPEENICHHbIE YIpPaBICHUYECKHE pe-
HICHUs

3)peryinupoBaHue U KOOPIMHALUS ESTEITLHOCTH, TIO3BOJISIONIAs OpraHy yIpaBieHUs: obec-
NeYMBaTh peaU3aliIo MTOCTABICHHBIX NIepe/l HUM 3a/1a4

4)peanu3anust ”HGOPMAIMOHHBIX CBSI3EH MEXITy OpraHU3alusIMU

3. PykoBoauTenu npeanpuaTUil 1 OpraHu3alfii U31al0T CIEAYIOUINE BUIbI paCIOPIUTENb-
HBIX IOKYMEHTOB

1)mpukassbl, paciopsKeHHs,, TPOTOKOJIBI

2)IIpHUKa3bl, paCOPSDKEHHSI, YKa3aHHS

3)npuKasbl, IPOTOKOIbI, HHCTPYKIIUU

4)pacriopsKeHUsI, PEIICHUS, OT3BIBBI
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4. ITpuka3zoM Ha3bIBaETCS
l)IIOKyMeHT, COCTaBIISIEMBIM HECKOJIBbKUMHU JJMmamMu " nonTBepxc,uanmnﬁ YCTAHOBJICHHBIC

UMHU (PaKThI WA COOBITHS

3a/1a4;

2) mpaBOBOM aKT, U3JaBacMblIil JJIs1 Pa3pELICHUS OIIEPATUBHBIX BOIIPOCOB
3) mpaBoOBOIl aKT, U3/IaBa€Mblii PYKOBOJAUTEIEM B LIEISAX Pa3pelIeHUs] MPOU3BOICTBEHHBIX

4)IOKyMEHT, aIpECOBAHHBIN PYKOBOJIUTEINIO MPEANPUATHS, COACPKAIIMN N3T0KEHNE KaKO-

ro-aubo BOIIpOCa € BbIBOAAMU U MPCAJIOKCHUAMN COCTABUTCIIA

5. O0s3aTeIbHBIMUA PEKBU3UTAMU TPUKA3a TI0 OCHOBHOM JIEATEITLHOCTH SIBIISTFOTCSI

1 )HaMeHOBaHME BU/Ia JOKYMEHTA, HOMED, JaTa, MOAIHUCH, 1e4aTh

2)HoMep, aTa, 3aroJ0BOK K TEKCTY, TEKCT, OANKCH, I1eYaTh

3)HarMeHOBaHKE BU/IA JOKYMEHTA, 1aTa, MOAIHKCH, Ie4aTh, BU3a

4)HaMeHOBaHME BHJIa JOKYMEHTA, JaTa, HOMEp, 3ar0JIOBOK K TEKCTY, IMOAIKCH. BU3a
6. B pacniopsiinTeNbHOM YacTH TEKCTa MPUKa3a COACPIKUTCS

1)cchuTka Ha HOPMATHBHBIN MTPABOBOM aKT BBIMIECTOSIIETO OPTaHa

2)bopMyHpOBKa IIETICH U 3a7a4, CTOSIIUX TIepe/l OpraHnu3auei

3)nopyueHre pyKOBOJUTENS U CPOK €0 BHITOIHEHUS

4)onrcanue (HakTOB WM COOBITUH, MTOCITYKUBIINX IPUYUHON M3/IaHUS PUKa3a
7.I1ocieHU yHKT PAcIIOPSIIUTEIHPHON YaCcTH TPHUKa3a BKIOYACT

1 )HaMeHOBaHUE TOJKHOCTH, (PaMIITUU UCTIOTHUTEIIS

2)coep:KaHNuEe OPYUEHUST PYKOBOAUTENS

3)CpOK BBIMIOJHEHHS TOPYICHHUS

4)HaMEHOBAHHE JIOJDKHOCTH JIMIA, OTBETCTBEHHOTO 3a WCIOJIHEHUE JOKYMEHTA, €r0 MHU-

MajIbl ¥ (pamMuIuio

8. IIpoTok0I0M 3aceiaHus Ha3bIBACTCS
1 )npeaBapuTenbHbIN BapuaHT JOKYMEHTA, IIpeIHa3HAauE€HHBIN J1JIs1 pACCMOTPEHHUS
2)I0KyMeHT, (PUKCUPYIOIINK X0 00CYKACHUST BOIPOCOB M MPHUHATHS PEIICHUH Ha coOpa-

HHAX, 3aCCAAHHAX KOJUICTHAJIbHBIX OPraHOB

3)IIOKYM€HT, HpHHHMaCMBIﬁ KOJUICTHAJIbHBIM OpraHOM B LEIAX PCIICHHA IMPOU3BOACTBCH-

HBIX BOIIPOCOB, 3a/1a4

4)1I0OKyMEHT, coaep Kaliuii 0000I1IeHHbIE CBEIEHUS TI0 OTHOMY BOIIPOCY
9. Vkaxure, Kak OyleT yKa3blBaThCS JlaTa B MPOTOKOJIE 3aCEAaHUsl, €CIIM OHO MPOIOJIKa-

JIOCh HECKOJIPKO JTHEH

1)yka3bIBaeTCs J1aTa Hayaja 3ace/laHus

2)yKa3bIBaeTCs J1aTa OKOHYaHUS 3aceIaHus

3)natoit mpoTokoia OyaeT SBISATHCS JaTa ero MoMUCaHus MpeaceaaTeieM

4)yKka3bIBalOTCS 1aThl Ha4ajla 1 OKOHYAHMSI 3aceaHus

10. O6s3aTenbHBIME PEKBU3UTAMHU aKTa SBISIOTCS

1)Ha3BaHue BUIa TOKYMEHTA, JaTa, 3ar0J0BOK K TEKCTY, MOJIIUCH, TIeYaTh

2)Ha3BaHMe OpTraHM3allMM, Ha3BaHHWE BUAA JIOKYMEHTa, JaTa M PErHCTPAIlMOHHBIN HOMEp,

HOJITHUCH

JIUIT

3)Ha3BaHMeE OpraHU3aLMH, HA3BaHUE BHUJIA IOKYMEHTA, PErMCTPALMOHHBIM HOMED, ajipecar
4)Ha3BaHMe BHUIa JOKYMEHTA, 3aT0JIOBOK K TEKCTY, PE30JIIOLHMS, IpUu( yTBEpKACHUS

11. AKT cunTaeTcs NpUHATHIM U BCTYIIAET B AIEUCTBUE

1)mociie ero moanucaHus BCEMH WIEHaMHU KOMUCCHH

2)c MOMEHTa Hayaya COOBITHUS, OIIMCHIBAEMOTO B aKTe

3)c MOMEHTa MOJMUCaHUS aKTa PyKOBOJUTENIEM

4)c MOMEHTa 03HAKOMJICHHSI C COJIEpYKaHUEM aKTa BCEX 3aMHTEPECOBAHHBIX JOJDKHOCTHBIX

12. CHpaBKI/I, OTpaXaromue OCHOBHYIO (HpOI/I3BOI[CTBCHHy10) ACATCIIbHOCTDb MPCAIIPUATHUSA,

MOTYT OBITh

1)BXOIAIIIUMHI ¥ UCXOAITUAMU
2)IPOCTHIMH H CIIOKHBIMU
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3)BHYTpPEHHUMU U BHEIIHUMU
4)rpacdapeTHBIMU ¥ UHUBHTyaTbHBIMH
13. 3akmroueHre KOMMEPUYECKOTO0 KOHTPaKTa OOBIYHO HAYMHAETCS C HarpaBJieHUsT 0QepThl,

KOTOpas IpeCTaBIIsAET COOOM:

1)1okyMeHT, (PUKCUPYIOIIMI COTJIallleHHe CTOPOH 00 YCTAHOBJIEHWU KaKUX-JIMOO OTHOIIE-

HUU U UX PEryJupOBaHUU

HICHUA

2)I0OKyMEHT, COJEpKAIINi OMUCAHUE WM MOATBEPKICHUE KaKUX-THO00 COOBITHIT
3)I0KYMEHT O HapYIICHHSIX, JOMYIIEHHBIX TPU TPAHCIIOPTUPOBKE Ipy3a

4) muCbMEHHOE MPEII0KEHUE O 3aKIIFOUEHUN KOHTPAKTa Ha ONPEEICHHBIX YCIOBHIX

14. Cny>xeOHasl mepernucKa opraHu3aiii 00ecednBaeT

I)cooOiieHue cBeneHUM, MOOYXIAIOUMX MPUHUMATh OIPEICICHHbIC YIPABICHYECKHE pe-

2)ompeneneHue craTyca OpraHu3alli, €€ CTPYKTYpbI, IpaB U 00s3aHHOCTEH pabOTHUKOB

PEIITPUITUS

3)omnepaTuBHBINA HHPOPMALMOHHBIA OOMEH MEX]Ty OpraHU3aLUIMHI

4)10KyMEHTHPOBAaHUE U OPTaHU3ALMI0 pabOThl C OPUIUATBHBIMU JOKYMEHTAMHU

15. PexBuU3UT «AzpecaT» IpH yriIOBOM PACIIONIOKEHUHM PEKBU3UTOB OJIaHKA pacrosaraercs
1) B mpaBOM BEpXHEM YTy

2)B JIEBOM BEPXHEM YIIIy

3)Ha cBOOOIHOM MECTE B 3ar0JI0BOYHON YaCTH TOKYMEHTa

4)B HMKHEM JIEBOM YTIIY

16.Ykaxure, Kakoil BU nUCbMa OyJeT COCTaBIATH MPEINPUATHE C LENbIO MOJy4YeHHs Ka-

KHX-JINOO O(l)I/ILII/IaJII)HI)IX CBGIIGHI/Iﬁ HJIK TOKYMCHTOB

HUA

1 )muceMo-TIpoch0y

2)nucbMo-TpedoBaHNe

3)nucbMo-TIpeI0KEeHN e

4)McHrMO-3aIpoc

17. Pexnamaniveil Ha3bIBaeTcs CIy)eOHOE MHUChbMO

1)KOTOpBIM aBTOp MHPOPMHUPYET aFpecara 0 KaKUX-JIU00 COOBITHIX MITH (haKTax
2)conepxariee 0043aTeabCTBO WU MOATBEPKACHUE

3)mo noBoay OOHapyKEHHBIX J€(EKTOB B OTYYEHHONU MPOIYKIIMH
4)HanpanisieMoe MOTEHIIHATbHOM

18. IlpenBapurenbHOE pacCMOTPEHNE BXOISAIINX JOKYMEHTOB ITPOBOJUTCS C LEbIO
l)peructpannu BXOASIIET0 JOKYMEHTa

2)IpOBEPKH KOJIUYECTBA JIUCTOB NOCTYNHBIIETO JOKYMEHTA

3)NOIIMBKY JOKYMEHTA B JIEJI0

4)pacnpesiesieHnn JOKYMEHTOB Ha PETUCTPUPYEMbIE U HEPETUCTPUPYEMbIE

19. Perucrpanust TOKyMEHTOB

l)ripocraBieHre HEOOXOAUMBIX PEKBU3UTOB, YCTAHOBJICHHBIX MpPaBUIaMH TOKYMEHTHPOBa-

2)3anuch YYETHBIX JAaHHBIX O JOKYMEHTE 10 YCTaHOBJIEHHOU (opme, puxcupyromas paxt

€T0 CO3aaHu UJIN TTIOJTYYCHU A

3)ykazaHue moyiyqaresis JOKyMeHTa MyTeM MPOCTaBIEHUS PEKBU3HUTA «AJpecary
4)paccMOTpEeHHE MOCTYNUBIINX JOKYMEHTOB PYKOBOIUTEIEM
20. YkaxuTe, Kakyro (GopMy perucTpaiuu JOKyMEHTOB yJ00Hee MPUMEHSITh Ha HEOOIBIINX

OPENPUATHIX

1 )IeHTpaTu30BaHHYIO
2)1e1eHTpaIu30BaHHYIO
3)cMernIaHHyIo
4)UHAMBUYaTbHYIO

Bpewms Boinmonnenus -30 MuH

Bapuanm 2.
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1. Kakue u3 nepeunciieHHbIX JOKYMEHTOB HE OJUIekKaT PerucTpalun

1)mpaiic-nucTbl

2)KOMMepYECKHE KOHTPAKThI

3)¢duHaHCOBast OTYETHOCTH OT/IEJICHUI U (PUIINATIOB IPEATIPHUATHS

4)3arpocsl BBIIECTOSIUX OpraHu3alui

2. J1ng ucnioTHEHUs IEPUOANYECKH CO3/IaBaeMbIX JOKYMEHTOB (HAalpUMep, CTaTUCTUYECKOM

1 (MHAHCOBOM OTYETHOCTH) YCTaHABIUBAIOTCS

HEM

1 )uHIMBUAYaIbHBIE CPOKU

2)yCIIOBHBIE CPOKH

3)TUIIOBBIE CPOKH

4)(hukcupoBaHHBIE CPOKU

3. HomeHnkumarypa zien npencTaBiisieT coooi

1)COBOKYIMHOCTh JOKYMEHTOB, C(HOPMUPOBAHHBIX IO KAKOMY-THOO0 MIPU3HAKY
2)crucTeMaTHU3MPOBAHHBIN IepeueHb 3aroJIOBKOB JIeJ ¢ YKa3aHUEM CPOKOB UX XPaHEHUs
3)COBOKYITHOCTb ACHCTBUI, 00€CIIEUNBAIOIINX CBOEBPEMEHHOE HCIIOJHEHUE JOKYMEHTA

4) COBOKYITHOCTb JJAHHBIX, 3alIMCAHHBIX Ha MAIIMHHOM HOCHUTEJIE O]l OIPE/ICJICHHBIM HMe-

4. IoKyMeHTBI BHYTPH JIeJia MOTYT paciojararbcs

1)B XpOHOJIOTUYECKOM MOCIEN0BATEILHOCTH

2)B andaBUTHOM MOCIIEIOBATETLHOCTH

3)10 nopsIAKOBBIM HOMEpaM

4)Bce BEpHO

5. YTBepxkAeHHAsI HOMEHKJIATypa A€ OpraHu3aluu AeHCTBYET
1)oauH Tox

2)Tpu rosa

3)ath et

4)necAartpb neT

6. naexc nena npocTaBisieTcsi B COOTBETCTBHU

1)c HOMEHKJIaTypOH Je

2)c UHAECKCOM IMEPBOro JOKYMEHTA B JIeTie

3)c MHIIEKCOM TOCJIETHETO TOKYMEHTa, TOMEIIAeMOro B JIeJie

4)co cnenMaIbHBIM paclopsyKeHUEM PYKOBOAMUTEINS MTOIpa3/ieIeHUs
7. HazoBuTe, Kakue UX NEPEYUCIEHHbIX JOKYMEHTOB MOT'YT ObITh MOJIIUTHI B OAHO AEJIO0
1)10KyMEHTBI, IOJyIeXkKAalie BO3BpaTy

2)4epHOBUKH TOKYMEHTOB

3)A0KyMEHTBI, paboTa 10 KOTOPHIM 3aBepIlIeHa

4)1OKYMEHTHI pa3HBIX CPOKOB XpaHEHUS

8. IlmaHbl ¥ OTUYETHI PEANIPUITUS XPAHATCS B JIE€1aX

1)roro rosna, B KOTOPOM JaHHbIE TUIAHBI U OTYETHI OBLIIM COCTABJICHbI
2)Toro roaa, B KOTOPOM JIaHHBIE TUIaHBI U OTYETHI YTBEPKAATUCH
3)Toro nepuojia, KOTOPHIN OMPEAETUT PYKOBOJCTBO

4) Toro nepuoja, K KOTOPOMY OHU OTHOCSTCS 110 CO/AEPIKAHUIO

9. DkcnepTHas KOMUCCHSI IPEANIPUATHH COCTOUT U3

1)aByx yenoBek

2)Tpex 4yeloBeK

3)4eThIpex YeNnoBeK

4)natu 4enoBeK

10. K moxymeHTaM J10ITOBPEMEHHOT0 XpaHEHHs], Iepe1aBaeMbIM B apXUB, HE OTHOCSTCA
1)OyxranTepckasi OTUETHOCTD MIPEATPUSITHS

2)IOKYMEHTHI 10 TMYHOMY COCTaBY

3)nenoBas epenucka mpearnpusTHs

4)rofioBbI€ TUIaHBI U OTYETHI IPEAIPUATHS

11. Onpenenenue cpoKoB XpaHEHHs JOKYMEHTOB OPraHU3aIMH [TPOU3BOIUTCS
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1)B cootBercTBHH ¢ «Ilonoxennem 06 ApxuBHoM GoHae PDy

2)B COOTBETCTBUH C TPEOOBAHUSAMH U IPAaBUIAMHU paOOTH BEIOMCTBEHHBIX apPXHUBOB

3)IIOCTOSTHHO JIEHCTBYIOMIEH SKCIEPTHOM KOMHCCHEH, CO3/1aBaeMOM PYKOBOJUTENIEM IIPE/-
PUSITUS

4)eTMHOIUYHO PYKOBOJUTENEM MPEANPUATHS B CIELMAIBLHO U3JaBAEMOM JJIsl 3TOTO MPHUKa-
3e

12. ApxuBHas cpaBka - 3T0

1)I0KyMEeHT, coiep Kallnii OITMCAHUE WIIH MTOATBEPIKICHUE TeX WM UHBIX (aKTOB, COOBITUI

2)odunmanbHO 3aBEPEHHBIA JOKYMEHT, COAEpIKAIMN MOJITBEP)KICHUE CBEACHUN, OTHOCS-
HIMXCS K MIPEeIMETY 3arpoca ¢ yKa3aHUEM MOUCKOBBIX JaHHBIX

3)A0KYMEHT, OJHOCTHIO BOCIIPOU3BOISIINN HHPOPMAIIUIO MOUTMHHOTO JIOKYMEHTa M BCE
€ro BHEIIHHUE MTPU3HAKU

4)y4eTHbI JOKYMEHT, COJEpKalliil MepeueHb JTOKYMEHTOB C YKa3aHHUEM HX MOPSIKOBBIX
HOMEpOB, UHJIEKCOB, HA3BaHU I

13. JIokyMeHTOOOOPOTOM Ha3bIBACTCS

1)aBuxkeHHe TOKYMEHTOB B OpraHH3allMi ¢ MOMEHTA MX CO3JaHHs WIM MOJXY4YeHHs 10 3a-
BEPILEHUS UCIIOJHEHUS WU OTIIPaBJICHUS

2)cBOJ MpaBUjl, B COOTBETCTBHH C KOTOPHIMH MPOUCXOAUT ABMKEHHE JOKYMEHTOB B Opra-
HU3aLUU

3)COBOKYITHOCTb JIEHCTBUH, 00ECTIEYNBAIOIINX CBOEBPEMEHHOE 0(hOpMIICHUE TIOKYMEHTA

4)npocraBieHre HEOOXOAUMBIX PEKBU3UTOB, YCTAHOBJICHHBIX MpPaBUIaMH JIOKYMEHTHPOBA-
HUS

14. K xauecTBEHHBIM XapaKTEPUCTUKAM JOKYMEHTOO00OpOTa OTHOCATCS

1)cnoco6 nepenaun 1 06pabOTKH TOKYMEHTOB

2)BpeMsi UCTIOJIHEHUS IOKYMEHTOB

3)MHTEHCUBHOCTh TPyAa COTPYIHUKOB, 3aHSATBHIX MOATOTOBKOW U 00pabOTKOW KOpPPECHOH-
JEHINH

4)1epruoJUYHOCTh M HAIIPABJICHHOCTD JIBUKEHUS IOKYMEHTOB

15. TlocTymaromye B OpraHu3alyio JOKYMEHTB 00pa3yoT

1)noTOKM BHYTpEHHEH TOKYyMEHTALUN

2)IOTOKH BXOJSIIEH TOKYMEHTAIIUN

3)IOTOKH UCXOASAIIEH TOKYMEHTAIH

4)BepTUKaJIbHbIE MOTOKU JOKYMEHTAI[UU

16. O6paboTKa MOCTyHaroIel B OpraHU3alui0 KOPPECIIOHICHIIMN BKJIIOYACT CIIETYIOINe
orepanuu

1)Bu3MpoBaHue TOKYMEHTA U MOANKUCAHUE €r0 PyKOBOAUTEIEM

2)ucnofiHeHue U 00ecTieueHne KOHTPOJISI HCTIOTHEHUS JOKYMEHTA

3)o0ecnieueHne NPaBUIbHOTO XPAHEHHsI TOCTYNHBIIETO JOKYMEHTa

4)paccMOTpeHHE TaHHOM KOPPECTIOHACHIIMY PYKOBOJUTENIEM U OpraHU3alusl 03HaKOMJICHUS
VCIIOJIHUTEIIEN C TOKyMEHTaMU

17. IlpenBapuTenbHOE PACCMOTPEHHUE BXOASIINX TOKYMEHTOB MPOBOJIUTCS

1)pykoBoauTeneM npeanpusThs

2)COTPYAHUKOM CITYObI JOKYMEHTAILIMOHHOTO 00ecTIeueH s MPEANPUATUS WA CEKpeTapeM

3)UCTIONHUTEIEM JTAaHHOTO IOKYMEHTa

4)oTnpaBUTENEM TAHHOTO IOKYMEHTa

18. IIpu kinaccudukanmy 10KyMEHTOIIOTOKOB 110 HAIIPABJICHUIO BBIIENISIOT

1)Bxoad1ue T0KyMEHTOIIOTOKH

2)ucxoadie JOKYMEHTOIOTOKH

3)ropu3oHTaIbHBIE JOKYMEHTOIIOTOKHI

4)BHYTpPEHHHUE TOKYMEHTOIIOTOKH

19. YcnoBHBIN 00b€M JOKYMEHTUPOBAHHON MHQOpPMAIMK MOXKET MOJACYUTHIBATHCA HA OC-
HOBE

1)co31aHHbBIX B OpraHu3aliy JOKYMEHTOB U UX KOMUMN
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2)3aperucTpupOBaHHbIX JOKYMEHTOB B PErHCTPAI[MOHHBIX 0a3axX MpeaAnpusITHs

3)nosncyeTa HEPETUCTPUPYEMBIX JOKYMEHTOB B JI€IaX

4)Bce BEpHO

20. ITox koHpUIEHIIMATBHBIM TOKYyMEHTOM TTOHUMAETCS

1)3adukcupoBaHHas Ha MaTepUaIbHOM HOCHUTeNe MH(pOpMalKs, MO3BOJIAIONIAs €€ UICHTH-
¢umpoBath

2)HEO0XO0IUMBIM CITOCOO0OM O(OPMIICHHBI HOCUTENh JOKYMEHTHPOBAHHOW HMH(OpMaIuu,
COJIep KAIINI CBEACHUSI OTPAaHUYEHHOTO JOCTYIIA UM UCTIOJIh30BAHUS

3)odunmanbHblil TOKyMEHT, HE BBIXOISIIHIMA 3a MpeIesbl MOATOTOBUBIICH ero opraHu3anuu

4)paBOBOM aKT, W3/1aBa€MbI €AMHOIMYHO PYKOBOAMUTEIEM MPEINpPHUSITHS B LENsIX paspe-
HICHUS] OPraHU3AIMOHHBIX, (PMHAHCOBBIX U MHBIX BOIIPOCOB

Bpewms Boinmosnnenust — 30 MUHYT
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