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1 OBIIAA XAPAKTEPUCTUKA PABOYEM ITIPOT'PAMMbBI YUEBHOM
JUCIHUIVIMHBI « IOKYMEHTAIHMOHHOE OBECIIEYHEHHUE YIIPABJIEHUWS»

1.1. Mecto y4yeOHOIl IMCUMILIUHBI

o0pa3oBaTeJIbHOM MPOrPaMMbI

VYyeOnass gucruruinHa «JlOKyMEHTAIlMOHHOE OOECTICUeHUEe YIPABICHUS» SIBISICTCS
yacTbto [IpodeccronanbHOro yueOHOTO MKJIa OCHOBHOM 00pa3oBaTesIbHOM MporpaMmbl (aiee
OOII) B cootBerctBuu ¢ ®I'OC CIIO no cnenmansnoctu 40.02.01 [IpaBo u opranuzamnus comu-
aIbHOTO 00eCIeYeHHUS.

1.2 leab u miIaHupyeMbie pe3yabTaThl 0CBOCHHS TUCIHUTLIUHBI

[lo utoram OCBOEHHSA IUCHUIUIMHBL, OOYyYalOLIUECs OJDKHBI IPOJEMOHCTPUPOBATH
pe3ynbTaThl 00yueHus, cooTHec€HHbIe ¢ pe3ynbTaramu ocBoeHust OOIT CI1IO u npuBeneHHbIC B
TadJIuLIE.

B CTPYKType B CTPYKType OCHOBHOM

Kon
IIK, VYMmenus 3HaHuA
OK
OBJIQJICTh TEPBUYHBIMU NPOPECCHOHATBHBIMU | UMETh NpPEIACTaBIeHHEe O Oyny-
HaBbIKAMU M YMEHMSMHM; IUIAaHUpOBaTh Oydy- | el  mpodeccuu; OpUEeHTUPO-
11yI0 MpoecCruoHANbHYIO AeSITeNbHOCTD BaThbCi B MaplIpyTe CTYyJICHTa
OK1 II0 CICHHAJbHOCTH; Ha3LIBaTh
OCHOBHBIE BHJIbI PabOT, BBIMNOJ-
HsE€Mble NpU paboTe Mo cHenu-
JIIbHOCTH
TUTAHUPOBATH ACATEIBHOCTD 110 PEIICHHUIO 33]a- | METOAbI U CIOCOOBI BBIMTOJIHEHUS
9l B paMKax 3a/IaHHBbIX (M3BECTHBIX) TEXHOJO- | MPOodecCHOHANBHBIX 3a/1a4; Ha3bl-
TUil, B TOM YHCII€ BBIACNSAS OTAEIBHBIE CO- | BaTb PECYPCHl ISl pPELIEHMs IO0-
OK 2 | craBnfomuye TEXHOJIOTUU; aHATU3UPOBATh MO- | CTABJICHHOM 3a7aud B COOTBET-
TpeOHOCTH B pecypcax U INIAHUPOBATh PECYPCHI | CTBUM C  33JaHHBIM CIOCOOOM
B COOTBETCTBHM C 3aJIaHHBIM CIIOCOOOM pellie- | JesITeIbHOCTH
HUS 33]]a41
CaMOCTOSITENIHO ~ 3ajlaBaTh KPUTEPUU JUIS | TEXHOJIOTMH aHanu3a paboueit
aHayin3a pabodell CUTyalluu Ha OCHOBE TAJIOH- | CUTyallud B COOTBETCTBUHU C 3a-
HOW CUTyallUM U ONpEAENsATh MpoOieMy; IJja- | JaHHBIMM KPUTEPHUSIMH, YKa3bl-
HUPOBATh TEKYIIMH KOHTPOJIb CBOEW JeATeNb- | Bask €€ COOTBETCTBHE/ HECOOT-
HOCTH B COOTBETCTBHUHU C 3aJaHHOW TEXHOJIOTH- | BETCTBUE JTAJIOHHOW CHUTYaluy;
el eqATeIbHOCTH U ONPEAENIEHHBIM pe3yibTa- | IPUHIMIBI OCYIIECTBIEHUS Te-
TOM (LI€NbI0) WM HPOAYKTOM JESATEIbHOCTH; | KYLIEro KOHTPOJs CBOEH Jes-
OTpeeNATh MpoOJieMy Ha OCHOBE CaMOCTOS- | TEIbHOCTH IO 3aJJaHHOMY ajro-
TEJIbHO MPOBEACHHOTO aHaju3a CUTYalluy; IJla- | pUTMY; CHOCOOBI  OLEHHBAHHUS
OK 3 | HHMPOBaTh M OLCHMBATL TPOAYKT CBOEH Jes- | IpOAYyKTa CBOEH JeATEIbHOCTU
TEIbHOCTH Ha OCHOBE 33JaHHbIX KPHUTEPHEB; | 110 XapaKTePUCTHKAM
OTpeAENATh KPUTEPUH OLIEHKU MPOJIyKTa Ha
OCHOBE 3a/lauM JesTeIbHOCTH; BBIOMpATh CIIO-
co0 paszpenieHuss MpoOJIeMbl B COOTBETCTBUH C
3aJJaHHBIMM KPUTEPUSIMH U CTAaBUTH II€Jb Jies-
TEJIbHOCTH; OIIEHUBATh IOCJIEJICTBUS MPHUHS-
TBIX peIIeHHIi; aHAIM3UPOBaTh PHUCKHU (ompe-
JeNIATh CTENEeHb BEPOSITHOCTH U CTETEHb BIIMSI-
HUS Ha JIOCTM)KEHHE LeNH) U OOOCHOBHIBAThH
JOCTUKUMOCTD ENU




CaMOCTOSITENTFHO HAaXOJHUTh HCTOYHHK WHQOP-
MalMd 10 3aJIaHHOMY BOMPOCY, TMOJIB3YsCh
AJIEKTPOHHBIM ~HJIM  OyMa)KHBIM ~ KaTaJIOTOM,
ANEKTPOHHBIM WM OyMaXHBIM KaTajoroM,
CIPaBOYHO-OMOIMOTpahIECKUMU TTOCOOUSIMH,
MOMCKOBBIMU cHCTeMaMu VIHTepHeTa; yKa3bl-

BBIICTISITE U3 COJACpIXKAIIEro W3-
OBITOYHYIO MH(POPMALUIO HCTOY-
HUKa WH(pOpMann, HEeoOXomu-
MYIO 7S PEUICHHUsS 3aJadd; BHI-
JICNATh B HMCTOYHHMKE HWH(pOpMa-
[IMA BBIBOJ W/WIM apTyMEHTHI,

BaThb HEJOCTATOK MH(pOpMalLMU, HEOOXOAUMON | 0OOOCHOBBIBAIOLINI  ONpe/eseH-
U peuieHus 3agadd; (OpMYJIMpOBAaTh BO- | HBIM BBIBOJ
IIPOCHI, HALIEJCHHBIE HA INOJIy4EHHE HENOCTal0-
OK4 | meit nadopmanum; u3BiekaTb HHHOPMAIHIO 110
IBYM U 0ojiee OCHOBAHUSAM W3 OJHOIO WM
HECKOJIbKUX HCTOYHUKOB M CHUCTEMATHU3HPO-
BaTh €€ B PaMKaxX 3aJaHHOM CTPYKTYpBbI; J€JIaTh
BBIBOJIbI 00 00BEKTax, MPOLECccax, IBICHUAX Ha
OCHOBE CPAaBHUTEJIBHOIO aHalIHU3a WH(pOpPMAIMU
U HUX [0 33/IaHHBIM KpUTEpHsIM; 3a/aBaTrhb
KPUTEPUH [UIsl CPAaBHUTEIIBHOTO aHAIU3a WH-
¢dopmManMi B COOTBETCTBHM C ITOCTaBJICHHOM
3a/1a4el JesITENbHOCTH
npuMeHATs KT npu BeIOIHEHUY 3a]aHUI nepeunciats WUKT, npumense-
Mble B Npo(ecCHOHANbHON aes-
TEJIbHOCTH; OPHUEHTUPOBATHCA B
OK 5 MH(OPMALIMOHHO-  KOMMYHHKa-
LMOHHBIX TEXHOJIOTUSIX, IpUMe-
HSEMBIX B HPOoQeCcCCHOHATBHON
JIeSITEIIbBHOCTH
YKa3bIBa€T «TOYKU YCIEXa» U «TOYKH POCTa»; | Ha3blBaThb TPYAHOCTH, C KOTOPBI-
yKa3bIBaeT IIPUUMHBI YCIIEXOB U HEy/lad B Jie- | MM CTOJIKHYJICS TIpU pELICHUU
ATENBbHOCTH; aHaJIM3UpOBaTh/  (OPMYJIMpO- | 3aJa4d U 3HATh INYTH UX IIpe-
OK 8 | BaThb 3ampoc Ha BHYTPEHHHUE pecypchl (3Ha- | Ofl0JIeHMs/M30eraHuss B J1ajb-
HUS, YMEHHUS, HaBBbIKH, CIIOCOOBI JEATENbHO- | HEHIel 1eATeIbHOCTH
CTH, LEHHOCTH, YCTAaHOBKH) JJSi pELIEHUs
npodeccroHanbHO 3a1auu
CpaBHMBaTh TEXHOJIOTUH, MpPUMEHsIeMble B | HHQOpPMALMIO O COBPEMEHHBIX
OK 09 npoeCCUOHATLHON JIeATETbHOCTH; BBIOMPATh | TEXHOJIOTUSAX B MPOQECcCHOHATb-
TEXHOJIOTHU JUISI CBOEH TPOQPECCHOHAILHON | HOM NESITeIbHOCTH
JESTEIBHOCTH
aHAJIM3UPOBATh JCHCTBYIOILEE 3aKOHOAATENb- | COAEP)KAHWE HOPMATHUBHBIX Ipa-
CTBO B 00JIaCTM TEHCHMOHHOTIO OO0EcledeHus, | BOBBIX aKTOB (enepajbHOro, pe-
Ha3HAYeHUs] MOcoOM, KOMIEHCAlWi, Mpeno- | TMOHAJBbHOTO U MYHHUIMIAIbHOTO
CTaBJICHUS YCIYT U MEP COLMAIBHON NOJIIEPK- | YPOBHEH, PEryIUPYIOLIMX BOIPO-
KM OTJEJIbHBIM KaTeropHusiM Tpax/JaH, HYKJa- | Cbl YCTAaHOBJIEHMs MEHCHUH, MOCO-
K11 | ommmes B COLIMAJILHOM 3aIUTE C UCMONb30Ba- | O M JPYruX COLMUAIBHBIX BbI-
" | HueM MH(OPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX | IJIAT, MPEAOCTaBICHUS  YCIYT;
CHCTEM; HCIOJb30BaTh MEPUOJUUECKUE U CIie- | IPAaBOBOE pETyIUpOBaHHE B 00-
LUalbHbIE U3aHUs, CIPABOYHYIO JTUTEPATypPy B | JACTH MEIUKO-COLUATBHON 3KC-
npoecCUOHATLHOMN 1eATeIbHOCTH; NIEPTU3BL; roCy/1lapCTBEHHbIE
CTaHJapThl COLHUAIBHOIO 00CITy-
JKUBaHUS;
K 1.2 | TPHHHMAT  JIOKYMEHTBI, HEOOXOUMBIE JUIsSl | MOHATHS U BUABI TPYJIOBBIX IEH-

YCTAHOBJICHUSA HeHCHﬁ, HOCO6HI>1, KOMIICHCa-

CUH, INIEHCHM II0 TOCYIapCTBEH-




LU, €KEMECSYHBIX JEHEKHBIX BBIIUIAT, MaTe-
PUHCKOTO (CEMEWHOr0) KanuTajla u APYyrux co-
LUAJIbHBIX BBIIJIAT, HEOOXOAMMBIX Ui yCTa-
HOBJICHHSI TIEHCHM, MOCOOMH W JIPYTHUX COILH-
QJIBHBIX BBIIUIAT;

HOMY TIGHCHOHHOMY obecrede-
HHUIO, II0COOMH, eXEeMECIUHBIX
nenexHeix BeiwiaT (EJIB), mo-
MOJIHUTEIBHOTO  MaTePHUATLHOTO
oOecrieyeHus, APYTHX COLHAb-
HBIX BBIIUIAT, YCJIIOBUS WX Ha3Ha-
YCHHSI, pa3MEpPbl M CPOKH;

IIK 1.3

OTIpPECIATh IMEePEYCHb JOKYMEHTOB, HEO00XO-
JOUMBIX JUIsl YCTaHOBJICHHS ITEHCUH, MOCOOUH,
KOMIICHCAIIMH, €KEMECSIUYHbIX JIEHEKHBIX BbI-
1aT, MaTepPUHCKOro (CeMEWHOro) Kamuraia u
JIPYTUX COLMAJIBHBIX BBIIUIAT; Pa3bsCHATH IO-
PAIOK TMOJTYyYEHHUsS] HEAOCTAIOMIMX JOKYMEHTOB
Y CPOKH UX MPEJOCTABIICHHUS;

IOPUINYECKOE  3HAUCHHE  JKC-
MEPTHBIX 3aKIIOYEHUH MEIUKO-
COLMAILHOM SKCIEPTHU3BI; CTPYK-
TYpy TPYIOBBIX IICHCHI; MIOHATHE
U BHJBI COIMAIBHOTO OOCTYXU-
BaHUS M [TOMOIIH, HYKIAFOIIAMCS
rpakJ1aHaM;

IIK 1.4

MOJI30BaTHCSI KOMIIBIOTEPHBIMHU MPOrpaMMaMU
Ha3HAYCHMS M BBILJIATHI IIEHCHH, MMOCOOMHA U
JPYTUX COLMAJIbHBIX BBIILIAT;

KOMITBIOTEPHBIC TPOTrPaMMBI 10
HAa3HAYCHHUIO IICHCHH, I0COOUIH,
PacCMOTPEHHUIO YCTHBIX U THUCh-
MEHHBIX OOpaIleHUI rpakIaH

I[IK 1.6

MPaBWJIBHO OPraHU30BaTh IICUXOJOTUYECKUI
KOHTAaKT C KJIMEHTaMH (TIOTPEOUTEISIMHU YCIIYT);
JaBaTh TCUXOJOTHYECKYI0  XapaKTePUCTUKY
JUYHOCTH, TPUMEHSATHh TPUEMBI JEIOBOTO 00-
IICHHs] U TpaBuUiia KyJIbTypbl TOBEJIEHUS; Clie-
JIOBaTh ATHUYECKMM TMpaBUjiaM, HOpPMaM H
MPUHIKIIAM B MPOo(ecCHOHAIBHON NeaTeIbHO-
CTH;

CIocoObl MH(GOPMHUPOBAHUS
rpan(ﬂaH U TOJIKHOCTHBIX JINI] 06
N3MCHCHUAX B O6JIaCTI/I IICHCHUOH-
HOr0 00ECIICUCHHS U COI[UAILHOM
3alIUThl; OCHOBHBIC IIOHATHSA 06-
HIeI71 IICUXOJIOTHUH, CYHIHOCTI) IICHU-
XHYECKHX IIPOIECCOB, OCHOBBI
IICUXOJIOTHH  JIMYHOCTH, COBpE-
MEHHBIC TPEJCTABICHUS O JIMYHO-
CTH, €€ CTPYKTYpE M BO3PaCTHBIX
M3MEHEHHUSX; OCHOBHBIC IpaBUIIa
pohecCHOHANBEHOM YTHKU U TPU-
MBI JIEJIOBOrO0 OOIICHUS B KOJII-
JIEKTUBE




2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATLIAHBI
1OKYMEHTAIMOHHOE OBECIIEYEHUME YIIPABJIEHU S

2.1 O0beM yueOHOIi TMCUUIIMHBI M BUABI Y4eOHOi#i padoThl

Bup yuedHoii paboTbl O0bem yacoB

O0BbeM 00pa3oBaTeIbHON MPOrpaMMBbl YUeOHO# TN CIHIJIHMHBI 102
B TOM YHCJIE:

— TeopeTudecKkoe oOydeHue 17

— I[PaKTUYECKHUE 3aHITH ol

— caMocCTosITeNbHAs paboTa 34

— KOHCYJIbTalluu -

— mnpoMmexyroyHas arrectanys — JluddepenmpoBansblii 3aueT -




2.2. TemaTuuyecKuii NMJIaH U coJep:KaHue Y4eOHOH THCHUTLTHHBI «/[oKyMeHTallMOHHOE o0ecTiedeHne YIPaBJIeHUsD)

HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yueOHOro marepuasa u GopmMbl OpraHu3anuN
NAesITeIbHOCTH 00YYa0LIUXCS

O0BeM yacoB

Koanl kommne-
TeHLUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
co0CTBYeT JJie-
MEHT Nporpam-

MBI
1 2 3 4
Pa3zpen 1 JIOKyMeHTHPOBaHHE YIIPABJEHYECKO 1eATeJIbHOCTH: 67
o01mme 1M0JI0KeHU S
Tema 1.1 IlonsTue nokyMeHTa u CopepxaHue yaeOHOro MaTrepuana 1
CTIOCOOBI JOKYMEHTHUPOBAHMUSL. 1. Henu u 3agaun kypca. JJokyMeHT Kak HOCUTEb HH(GOPMAIIUU: MTOHS-
THE, TPU3HAKH, QYHKINU. DIEKTPOHHBIN TOKyMEHT
[IpakTuyeckue 3aHATHS 4
1. PaccMoTpeTh Kiaccu()MKAUIO JOKYMEHTOB. OK 01, OK 02,
2. O6CcyauTh UCTOPUIO (POPMUPOBAHUS U PA3BUTHS YUCHHS O JOKYMEH- OK 03, OK 05,
Te. 3yunTh pasBuTHE EI0ONPOU3BOACTBA B Poccuu OK 08
3. 3acaymare cooOuieHus Mo pedepaTaM Ha TeMy: DBOJIOLUS JIOKY-
MEHTa Kak HocuTens nHpopmanvy. Bo3HUKHOBEHHE U pa3BUTHE JIETIO-
pou3BoJicTBa B Poccun.
CamocTrosTenbHas paboTa o0ydyaronuxcs 3
1. Haniucate pedepar Ha Temy: DBomonus JOKYMEHTa KaK HOCUTEIs
uH(popMalnu. BosHUKHOBEHME U pa3BUTHUE JI€I0NPOU3BoIcTBA B Poc-
CHH.
Tema 1.2 Crangaptuzanus u Coneprkanue yueOHOro MaTepuasa 1
yHUpHUKaus 10KyMeHTOB. Cu- 1. 3akoHo1aTeNbHOE U HOPMAaTUBHO-METOANYECKOE PEryIMpOBaHUE Jie- OK 01. OK 02
CT€MbI JOKYMEHTALIUH. JonpousBojcTBa B PO OK 03’ OK 0 5’
2. Cranmaptu3anus JoKkyMeHToo0opoTa B PD Ha coBpeMeHHOM 3Tarre. OI’< 08 ’

Buapl ctangapToB M MX 00ILas XapaKTepUCTUKa
3. Ilonstre ynndukanuy JOKYMEHTa U €€ Pa3HOBHJIHOCTHU. YHUUIU-




HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

Koanl kommne-
TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-
MbI

POBaHHBIC CUCTCMbI JOKYMCHTAIINH.

[TpakTuyeckue 3aHATHS

1. I3yunTh HOpMaTUBHBIE MaTepUaibl N0 YHUPUKALNUN JOKYMEHTAIUH;
3aIl0JIHUTh YHU(DUIIUPOBAHHBIE JOKYMEHTHI.

2. N3yunts crannaptel BBI'Y st opopmiennst yaeOHbIX paboT

CamocTtosTenbHas paboTa 00ydJaronuxcs
1. CocraBuTh KOHCHEKT Ha Temy: OOIas XapakKTepucTUKa CUCTEM JI10-
KymeHTauuu B PO

Tema 1.3 PexkBu3utsl v OJIaHKHA
JIOKYMEHTOB.

Copepxkanue y4eOHOro Marepuana

1. PekBU3UT TOKYMEHTA: TIOHATHE, 0COOCHHOCTH, 3HAYCHUE
2.00mme TpeOoBaHUS K OPOPMIICHHIO U PACIIONIOKCHHIO PEKBU3HTOB
JIOKYMEHTOB YIIPaBJICHUS

[TpakTHyeckue 3aHITHS

1. M3yunth ONaHK JOKYMEHTa OpraHU3alliH: MOHSATHE, BUIBI, OCOOCH-
HOCTH 0(OpMIIEHUS

2. IToBTopuTh 00mUE TpeOOBaHHUS K OPOPMIICHHIO U PACIIOIIOKCHHUIO
PEKBU3UTOB JOKYMEHTOB YIIPaBIICHUS

3. OpopMHTB OTAETHHBIE PEKBU3UTHI B 33/IaHHOM (opMaTe Ha pa3iny-
HBIX OnaHKkax (00muit 61aHK, OJaHK TUChMa, KOHKPETHOTO TOKYMEHTA)
4. Pa3zpaboTarh HOBBIM OJIAHK KOHKPETHOW OpraHu3aIiu (C pa3IndyHOMN
OpTraHU3aIMOHHO-TIPAaBOBOM (HOPMOI U BHIOM I€ATEIHHOCTH)

CamocTtosTenbHas paboTa 00y4Jarouuxcs
1. Odopmuth KoHCHEKT Ha TeMy: OTAenbHbIE 0COOEHHOCTH odopmIte-
HUS TEKCTa JIOKyMEHTa (4ucern, Tabaul, UMeH U haMuiInii)

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 1.4 OprannzanuoHHo-

CopepxaHne yaeOHOTo MaTrepuana

OK 01, OK 02,




HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

Koanl kommne-
TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-
MbI

pacnopsiAUTENIbHAs JOKYMEHTa-
1. OpraHu3aloOHHBIE TOKY-
MEHTHI.

1. Opranu3aimoHHbIE TOKYMEHTHI: TIOHSATHE, OCOOCHHOCTH, BUIBI
2.00mue TpeboBaHus K 0)OPMIICHHUIO OPraHU3allMOHHBIX JOKYMEHTOB

[IpakTueckue 3aHATUA

1. OdopmieHue OpraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB Ui CO3/a-
Hus op.juna /UI1: 3asBneHre Ha perucTpanuio, ycTaB OpraHu3auu

2. PaccmoTpets npaBuiia oopMIICHHS TIOJOKEHUSI 00 OpraHu3aIiy, ee
CTPYKTYPHBIX TOJPA3CIECHUN, IITATHOTO PACIHMCAHMS, TOJKHOCTHBIX
WHCTPYKIIUH,

CamocTosrenbHas pabota o0yJyaromuxcs
1. Odbopmuts oOpaser 3asBICHUS HA PETUCTPALIMIO FOP.JIHUIIA;
2. Odopmuth 00pa3el] MTATHOTO PACIUCAHMS OPraHU3aluN

OK 03, OK04,
OK 05, OK 08,
OK 09

Tema 1.5 OprannzannoHHo-
pacriopsuTenabHas JOKyMEHTa-
uus. PaciopsauTenbHbie JTOKY-
MEHTBI

Copepkanne ydeOHOro MaTepuana

1.PacniopsiiuTenbHble JOKYMEHTHI: IOHATHE, 0COOEHHOCTH, BUbI
2. O6mue TpeboBaHMs MO O(POPMIIEHUIO PACTIOPSIIUTEIbHBIX TOKYMEH-
TOB

[TpakTueckue 3aHATHS
1. OdopMUTH OTAENbHBIE BUJIBI PACTIOPSAUTEIBHBIX TOKYMEHTOB (TIpHU-
Ka3, pacropsiKeHUe, perieHue)

CamocrosTenbHas pabota 00yJaronmxcs
1. TlpoBectn aHanmu3 O0coOEHHOCTEM O(OPMIIEHUS PaCHOPSAUTEIbHBIX
JOKYMEHTOB Pa3IMUYHBIX IOPUAMYECKUX JIHL, 0(OpMUTH oOpasel] pac-
MOPSXKCHUA 3aM. JUPCKTOPa OPraHn3annuu

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 1.6 OcoOEHHOCTH COCTABIIEHUSI
1 0OpMIIEHHUS JOKYMEHTOB 10 JINY-
HOMY COCTaBy

CopepxaHre yaeOHOro MaTepuana

1.IloHATHE M CTPYKTYypa MEPCOHAIBHBIX TAHHBIX.
2.Buznpl  TOKYMEHTOB IO JIMYHOMY COCTaBY, OCHOBHBIE PEKBHM3UTHI U

OK 01, OK 02,
OK 03, OK04,
OK 05, OK 08,
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HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

Koanl kommne-
TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-
MbI

npaBmiia X 0OPMIICHHSL.

[MpakTuyeckue 3aHsATHsI

1. CoctaBuTh ¥ 0OPMHUTH OTNEITHHBIC BUIBI JOKYMEHTOB I10 JINYHOMY
cocTaBy (TMPUKa3bI [0 JUYHOMY COCTaBY, JIMYHAsI KAPTOYKA paOOTHHKA)
2. Paccmotpeth mipaBmiia ohopMIICHUS IMIHBIX JOKYMEHTOB IIPH TIpHE-
Me Ha paboTy (JIMYHOE 3asiBICHUE, PE3IOME)

CamocTosrenbHas pabota o0yJyaromuxcs
1. OdopmuTh 0Opazel] IUYHOTO 3asBICHUS, PE3IOME.

OK 09

Tema 1.7 UadopmarimoHHo-
CIIPaBOYHBIC JIOKYMEHTBI

CopepxaHue yaeOHOro Marepuana

1.MudopmanmoHHO-CIIpaBOYHBIC JOKYMEHTBI: MOHITHE, 0COOCHHOCTH,
BU/IBI

2. Obuue TpedoBaHus 1Mo 0GOPMICHUIO HHPOPMALIMOHHO-CIIPAaBOYHBIX
JJOKYMEHTOB

[IpakTueckue 3aHATHS

1. OpopMuTh OTAETBHBIE BUABI MH()OPMAIIMOHHO-CIIPABOYHBIX JIOKY-
MEHTOB (aKT, CIipaBKa, MPOTOKOJI)

2. 3acnymaTh mpe3eHTauu Ha TeMy: OCOOEHHOCTH MOATOTOBKU MU
oopMIIeHHs JOKYMEHTOB JIEJIOBOW TIEPEMICKH OpPraHU3allnH.

3 OcobenHoctu ohopMiIeHHs THChbMa- IPETEH3UU

CamocTrosTenbHas paboTa o0ydyaronuxcs
1 IloaroToBuTh JOKJIAA-NIpE3eHTAMIO Ha TeMy: OcOOEHHOCTH IMOAro-
TOBKU U 0(pOpMIIEHUSI JOKYMEHTOB JIEJIOBOM NMEPENUCKH OpraHU3aIliH.

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 1.8 JloroeopHo-1ipaBoBasi J10-
KYMEHTAaLUA: I0BEPEHHOCTHU

Cogepxanue yaeOHOTO MaTepuana

IIpakTrueckue 3aHATHS
1. [loHsATHE TOBEPEHHOCTEN, BUJIBI.

OK 01, OK 02,
OK 03, OK04,
OK 05, OK 08,
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HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

Koanl kommne-
TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-

MBI
2. IlpaBuna opopmieHus CIy>K€OHOH U TUYHOHN TOBEPEHHOCTEM. OK 09
CamocTosrenbHas pabota o0yJaromuxcs 2
1 IlogroroButh 0Opasel] ci1y>keOHON JOBEPEHHOCTH OpraHu3aluu
Tema 1.9 Odopmnenne ocHoBHEIX | Conepkanue y4eOHOTO MaTepuaia 4 OK 01. OK 02
JOKYMEHTOB YIpaBJICHUs [IpakTHueckue 3aHsTUS g ’
1.[lenoBas urpa «OCHOBHBIEC IOKYMEHTHI YIIPABICHUS CIE 5, OI0e,
OK 05, OK 08,
CamocTosrenbHas pabota 00ydaromuxcs 4 OK 09
1.BBINONHNTE MHAMBUAYAIBHOE 3aJaHKE IS JeJI0OBOM UTPbl: OPOPMUTH
naKeT 00pa3oB JOKYMEHTOB KOMMEPUYECKOTO IPEATPUSITHS
Pasznea 2 Opranusannsi padoThl C JOKYMEHTAMH 35
Tema 2.1 OcHoBubie npaBwiia op- | Coxepxanue yueOHOTO MaTepHalia 1
raHu3aluy paboThl ¢ JoKyMeHTaMH | 1.OCHOBHbIC MpaBUiia OpPraHU3alMU JTOKYMEHTOO0OpOTa B OpraHu3a-
U H.
2.KayecTBeHHBIE XapaKTEPUCTUKU JOKYMEHTO0OO0POTA.
[IpakTuueckue 3aHATUS 3 OK 01, OK 02,
1. Opopmuts oOpaszerr cripaBku 06 00bEMe TOKyMEHTOO00pOTa OpraHu- OK 03, OK04,
3a1un OK 05, OK 08,
2. N3yunth cpencTBa OPITEXHUKU IS CO3JIaHUS U 0OpabOTKH JIOKY- OK 09
MEHTOB OpTraHU3aIIH
CamocTrosTrenbHas paboTa o0ydyaronuxcs 2
1 U3y4uTh UCTOPHIO CO3/IaHUS CPEACTB OPIrTeXHUKH (TenedoHa, pakca,
PUHTEPA); MOJTOTOBUTH YCTHOE COOOIIEHHNE
Tema 2.2 Opranuzanus peructpa- | CopepikaHue yueOHOTo MaTepuana 1 OK 01, OK 02,
LMY TOKYMEHTOB U KOHTPOJIb UX 1. IloHATHe perucTpanuu 10KyMEeHTa U €€ CTaIuu OK 03, OK04,
VICIIOJIHEHUS 2. Obuye mpaBusa perucTpalvy yrpaBJIeHYeCKUX TOKYMEHTOB OK 05, OK 08,
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HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

Koanl kommne-
TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-
MbI

[IpakTueckue 3aHATUS

1. Ha mpumMepe umeromuxcst JOKYMEHTOB IIPOBECTH PErUCTPALIUIO BXO-
JSIIUX U UCXOJSIINX TOKYMEHTOB B paMKaX HEOOXOAUMBIX JIJIsl TAaHHO-
r'o BU/1a JOKYMEHTOB PErUCTPALIMOHHBIX (popm

2. CocTaBUTh CXeMy IOKyMEHTO000pOTa PEAPUSITHS

CamocTosTenbHas padota 00ydyaromuxcs

1. Opopmuth KoHCHEKT Ha TeMy: [lopsnok HanpaBiIeHUs JOKYMEHTa Ha
ucroHeHue. Buasl 1 popMbI KOHTPOJIIS UCTIOHEHHSI, CPOKOBAst KAPTO-
TEKa.

OK 09

Tema 2.3 Opranusanus onepa-
TUBHOT'O XpaHEHUS JOKYMEHTOB

Copepkanue ydeOHOro Marepuana

1. [TonsiTre OoNepaTUBHOTO XPaHEHUS JOKYMEHTAa U TPEOOBaHUS K Op-
TaHHU3alu ONICPATUBHOI'O XPAHCHUA pr&BJ'IGH‘-ICCKOfI AOKYMCHTAIlUN
2. HomeHkatypa Jien: MoHATHe, BUJIbl, TPEOOBaHUS K O(OPMIICHHIO

3. ®opmupoBanue u opopmiieHue aen. CucteMaTusamus J0KyMEHTOB B
Jene. XpaHeHue Jel.

[IpakTueckue 3aHATHS
1. Pa3paboTaTh HOMEHKIATYPY ANl KOHKPETHOM OpraHu3aIluu
2. O3HaKOMHTHCS C CHCTEeMaTH3alMel IOKYMEHTOB B JIEJIE.

CamocTrosTrenbHas paboTa o0ydyaronuxcs

1. I3yuuts «I'OCT P 7.0.8-2013 Cucrtema cTanaapToB 1o uHpopma-
MU, OMOIMOTEYHOMY M M3/IaTEIHCKOMY Jiey. [lernonpon3BoacTBo u
apxuBHOE /1e710. TepMuHBI U onpeaeneHusH» U 0POPMHUTH KPaTKU CIlo-
Bapb TEPMHUHOB

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 2.4 PaboTta ¢ oOparieHusMu
rpakIaH

CopepxaHne yaeOHOTo MaTrepuana

1. Buzapl oOpanienuit rpaxaan

OK 01, OK 02,
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HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

Koanl kommne-
TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-

MbI
2. DTanbl BeJCHHS JICJIONPOU3BOACTBA IO OOPAICHUSIM TPaKIAH OK 03, OK04,
[IpakTHueckue 3aHATUS 4 OK 05, OK 08,
1. IToBTOPUTH BHIBI OOPAIICHUH TPaXKAaH OK 09
2. PaccmoTpeTs 3Tambl BeIEHHs JIETOMPOM3BOJICTBA MO OOpaIieHUSIM TIIK 1.1, IIK 1.2,
rpaxiaaH IIK 1.3, IIK 1.4,
3. PaccmotpeTs nopsiiok popmMupoBaHus A€ M0 0OpaIieHUsIM IpaXKaaH [IK 1.6
4. 3yunTh CpOKHM XpaHEHUs O0pallleHUH rpakaaH
CamocTtosTenbHas paboTa 00yJaronuxcs 1
1. CocraBuTh cXeMy JOKYMEHTOOOOpOTa OpraHW3aluu MpU padoTe ¢
oOpalleHus MU TpaxaaH
Tema 2.5 Ilopsanok nepegauu J10- Copnepxkanne yaeOHOro mMaTepuasa OK 01, OK 02,
KyMEHTOB B apXUB WJIU HA YHU- 1.Cpoku XxpaHEHHs JOKYMEHTOB 1 OK 03, OK04,
YTOXKEHUE. APXUBHOE XpaHEHUE 2. DKcnepTu3a IeHHOCTH JOKYMEHTa OK 05, OK 08,
JOKYMEHTOB 3. IIpouenypa nepenayn JTOKYMEHTOB Ha apXMBHOE XpaHEHUE OK 09
4. Tlpouenypa YHUYTOXKEHUS JOKYMEHTA K 1.1, IIK 1.2,
[IpakTuueckue 3aHATUS 2 K 1.3, IIK 1.4,
1. IToAroTOBUTHh AOKYMEHTAIMIO KOHKPETHOW OpraHu3alMy Ajs mepe- IIK 1.6
JTaul Ha apXUBHOE XpAaHEHUE
CamocrosTenbHas pabota 00yJaromuxcs 2
1. CocraButh KOHCIEKT Ha TeMy: CpOKH XpaHEHUs JOKYMEHTOB
2.0¢hopMHUTH TUTYJIBHBIN JHUCT «Jlea0» Ui cAayu B apXUB.
Tema 2.6 Komnberotepmsarus IOY | Coxepxanue yueOHOTO MaTepHaia 1 OK 01. OK 02
Opranu3zaiiys JIeKTPOHHOTO JOKYMEHTO000poTa OK 03’ OK04 ’
[TpakTryeckue 3aHATHS 2 OK 05: OK 08’,
1. O3HaKOMHUTBCA C COBPEMEHHBIMH MHPOTPAMMHBIMHU TNPOIYKTaMHU B OK 09
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Koanl kommne-

HaumeHoBaHue pa3jiesioB U TeM

Copepxxanue yuyeOHOro marepuasa u GopmMbl OpraHu3anuu
AesITeIbHOCTH 00YYa0LIUXCs

O0BeM yacoB

TeHLHUi, (pop-
MHMPOBAHHUIO
KOTOPBIX CIIO-
coOCTBYeT JJie-
MEHT Nporpam-

MBI
cdepe TOKyMEHTAIMOHHOTO 00eCTIeUeHUS YIIPaBICHUS MK 1.1, IIK 1.2,
MK 1.3, [IK 1.4,
K 1.6
CamocrosiTenbHas padoTa 00yJaromuxcs 2
1. CocTaBuTh KOHCIIEKT Ha TeMy: OCOOCHHOCTH OpTraHU3aIluH JJICK-
TPOHHOTO JIOKYMEHTO000pOTa
HduddepenunpoBaHHbIii 3a4eT 1
Bcero: 102
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3.IPUMEPHBIE YCJIOBUSA PEAJIUZALIUU ITPOT'PAMMBI

3.1 MarepuaabHO-TeXHHYECKOe ofecrieyeHne

Jlyia peanu3anuy NporpaMMbl y4eOHON TUCHUIUIMHBI TPEIYCMOTPEHO HAJUMYUEe CIEAYIOUIIX
CHEIUATBHBIX TOMEIIICHUH:

Kabuner MenemxmMeHTa 1 9KOHOMUKH OpraHU3aIiH.

OcHoBHOE 000pyTOBaHUE YIEOHOTO KAOMHETA U TEXHUIECKUE CPEACTBA OOYICHHUS .

- KOMILICKT MYJIbTHMEANIHOT0 00opynoBanus (mpoekrop Casio XJ-V2, skpan Lumien Eco
Picture);

- IOCKa MOJKaTHas;

- MapThl yYEHUYECKHE TBONHBIE;

- CTOJI TIPETIOAaBATEIIs;

- CTYJIbS IO KOJIMYECTBY MOCAT0YHBIX MECT.

[IporpamMmmMHoe obecrieueHue:

1. Microsoft Windows 7 Professional.

2. Microsoft Office ProPlus 2010 Russian Acdmc.

3. CIIC KoncynbsranTiOpuct: Bepcus [Ipod.

4. Google Chrome.

5. Adobe Acrobat Reader.

3.2. UndopmanmnonHoe odecrieueHue o0yyeHusi (mepevyeHb peKOMeHAyeMbIX Y4eOHbIX
u3aaHui, UHTEepHeT-pecypcoB, 10MOJTHUTEIbHOM JTUTEPATYPHI)

Jna  peanuzanuu mporpaMmbl  yueOHoro mpeamera OuOnuoreunsii  ¢ounx BBIY
YKOMIIJIEKTOBAH MEYAaTHBIMU U 3JIEKTPOHHBIMHU U3aHUSMH.

OOyuaromuecs U3 4Kclia UHBATUAOB U JIMI[ C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMHU 3JI0POBBS
o0ecrieyeHbl TMEeYaTHBIMH W (WJIM) SJIEKTPOHHBIMH 0O0pa3oBaTeIbHBIMH pecypcaMu B (opmax,
aJaTUPOBAHHBIX K OTPAaHUYEHUSM UX 3/I0POBbSI.

OcHoBHasi iuTEpaTypAa:

1. loxymMeHTOBeIeHHE : YIEOHUK M MPAKTUKYM JJIsi CpeHEro MpodeCcCHOHaIbHOro 00pa3o-
Bauus / JI. A. loponuna [u np.] ; mox penakumen JI. A. JlopoHuHoi. — 3-¢ u3j., mepepad. u
non. — MockBa : M3parensctBo [Opaiit, 2023. — 336 c. — TekcT : »IEKTPOHHBIA. —
URL.: https://urait.ru/bcode/509824

2. Ky3nenos, U. H. JlokymeHTaimonHoe obecrneueHrue ymnpaBiieHHS. JJokyMeHTOO00OpOT U
JICTIONIPOM3BOICTBO : YYEOHUK U TMPAKTUKYM ISl CpeaHero mpodeccroHanbHOro oOpa3zoBaHus /
. H. Ky3neuoB. — 4-e u3z., mepepad. u mon. — Mocksa : MznatensctBo FOpaiit, 2023. —
545 c¢. — Texkcer: anextponnbiii. — URL: https://urait.ru/bcode/523613

3. lllysanoBa, H. H. OcHOBBI Aenonpon3BOACTBa : YYEOHUK U MPAKTHUKYM JAJS CPEIHErO
npodeccuonanibHoro odpazoBanus / H. H. Illysanosa, A. lO. lBanoBa ; mon oOmiel penakiueit
H. H. lllyBanoBoit. — 3-e uza., mepepad. u mom. — Mocksa : M3garensctBo HOpaiit, 2023. —
384 ¢. — Tekcr : anextponnsiit. — URL: https://urait.ru/bcode/511684

JlonoTHUTEILHAS JIUTEPaTypa:

1. bacakoB, M.U. JlokyMeHTallMOHHOE OOECTeueHue ympaBlieHUs (C OCHOBaMH apXHUBOBE-
nenus): yueobnoe mocoobue / bacakoB M.M. — Mocksa : KunoPyc, 2023. — 216 ¢. — (CIIO). —
Tekcrt: anexkrponnsiii. — URL: https://book.ru/book/948724

2.VBanoBa, A. 0. Pycckuii s3bIK B JCITOBOM JOKYMEHTAIMH: YUCOHUK M TMPAKTHKYM JIJIS
cpenHero mnpodeccuoHanbHOro oopasoanus / A. 0. MiBanoBa. — 2-e¢ u3j., mepepad. u JIom. —
Mockaa : WznarensctBo  FOpaiir, 2023. — 187 c.—  Tekcr: ANEKTPOHHBIA.—
URL.: https://urait.ru/bcode/517647

3.Kopnrees, 1. K. JlokymeHTalmoHHOE OOECIIEYCHNE YIPABJICHUS: y4EOHUK U MPAKTHKYM
st cpenHero  mpodeccuoHanbHoro — obpazosanmsi/  U. K. Kopuees,  A. B. [lmenko,
B. A. Mamypne. — 3-¢ m3a., mepepad. u jgom. — Mocksa : W3marensctBo IOpaiit, 2023. —
438 c. —Texcrt: anextponnsii. — URL: https://urait.ru/bcode/523611
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https://urait.ru/bcode/509824
https://urait.ru/bcode/523613
https://urait.ru/bcode/511684
https://book.ru/book/948724
https://urait.ru/bcode/517647
https://urait.ru/bcode/523611

4, KazakeBuu, T. A. JlIokyMeHTaIlMOHHOE OOECIICUCHHE YIIPABICHUS: YYCOHUK U MPAKTUKYM
UIst cpenHero npodeccruoHanbHoro obpasoBanus / T. A. Kazakesuu, A. U. Tkannu. — 2-e¢ u3m.,
uctp. u pon. — Mocksa: MUznarensctBo IOpaiit, 2023. — 177 ¢c. — TekcT : 3MEeKTPOHHBIN . —
URL: https://urait.ru/bcode/513745

5. Kysnenos, . H. JlokyMeHTanmoHHoe oOecrieueHne ynpaBieHUs! MePCOHANIOM : YUeOHUK
U TIPAKTHKYM JJIs cpenHero npodeccuonansHoro oopazosanus / U. H. Ky3nenos. — 2-e u3j., me-
pepad. u gomn. — Mocksa : M3gatensctBo FOpaiit, 2023. — 393 ¢c. — TekcT : 3MeKTpOHHBIA. —
URL: https://urait.ru/bcode/530256.

6. Kynbrypa peun u nenoBoe oOuieHue : y4eOHUK U IPAKTUKYM Uil CpeiHero mpodeccuo-
HajgpHOTO oOOpa3oBanus/ B. B. Xumuk [ ap.]; oTBercTBeHHBIE pemakTopbl B. B. XuMmuk,
JI. b. BonkoBa. — MockBa : M3narensctBo HOpaiit, 2023. — 308 c. — Tekcr : 37MeKTpOHHBIH . —
URL.: https://urait.ru/bcode/516845.

7. TkaueBa I'.B. JlenonpousBoautrens. OCHOBBI MPOGECCHOHATBHON JEATEILHOCTH: y4eO-
HO-TIPAaKTHYECKOE TIOCOOMe I cpeaHero npodeccuoHanpbHoro oopaszosanus / I'.B. Tkauera, T.E.
Huksuct, C.B. KopoBun — Mocksa: U3natensctBo KnoPyc, 2023. — 118 ¢.—TekeT : 31eKTpoH-
ueiii. — URL.: https://book.ru/book/947267

DJIEKTPOHHbIE PeCypPChI:

1. BubnaroTeka S5KOHOMUYECKOM 1 yIipaBlIeHUECKOM auTeparypsl — http://eup.ru

2. Hayunas snekrponHas 6ubmuoreka — http://elibrary.ru/

3. Kpartkas uctopust pa3BuTHsI OT€UYECTBEHHOTO JIeJIONPOon3BoACTBa http://www.myshared.ru
/ slide/620037
CnpaBouno-nipaBoBas cucrema «KoncynprantlLimrocy — http: //www.consultant.ru/
CrpaBouno-npaBoBas cucrema «["APAHT» — http://www.garant.ru.
DneKkTpoHHO-0nOMoTeuHast cucrema usnarenscrea «MHDPA-M» — http://znanium.com
DIeKTPOHHO-6bIHOTe Has cucTeMa u3atenbera «FOPAW T — https://urait.ru/
DnekrpoHHO-6uOMoTeunas cucrema BOOK.ru — http://www.book.ru
DnektTpoHHO-0MbMoTeunast cucrema PYKOHT — http://rucont.ru

©ooN oA

HopMaTHBHBIE 10KYMEHTBI:

1 Tpaxmanckuit kogaekc Poccuiickoit @eneparuu ot 30.11.1994 Ne 51-D3 (meficTByroriast
penakiusi).

2 Tpynosoit koaekc Poccuiickoit ®enepanum ot 30.12.2001 Ne 197-D3 (neficTByromas
penakiusi).

3 ®@enepanbubnii 3akoH «O0 apxuBHOM jaene B Poccuiickoit deneparum» ot 22 OKTSIOps
2004 roga Ne 125-@3 (meiicTByromas peaakius).

4 ®epnepanbhblil 3akoH «O0 nHGOpManuu, HHPOPMALTMOHHBIX TEXHOJIOTUAX U 3aIUTE MH-
dopmarum» ot 27 utons 2006 roga Ne 149-D3 (neiicTByromias peIakims).

5 @enepanbHblil 3akoH «O mepCcOHANBHBIX JaHHBIX» OT 27 utons 2006 rona Ne 152-03
(meicTByrOIIAs PEIAKIIHS).

6 denepanbublii 3akoH «O6 snekTpoHHOM Toamuck» ot 06 ampenst 2011 roma Ne 63-03
(me#cTByrOIAs PEIAKIIMS).

7 T'OCT P 7.0.97-2016. Haunonanbusiii crangapt Poccuiickoit @enepaunu. «Cucrema
CTaHJApTOB MO HH(poOpMaNMM, OUOIMOTEYHOMY M M3JAaTesbckoMy aeny. OpraHu3anuoHHO-
pacniopsiauTenbHas AoKyMeHTauus. TpeboBaHus K oQopMIIeHUIO JOKYMEHTOB». (yTB. IIpukazom
Poccrannapra ot 08.12.2016 Ne 2004-cr).

8 T'OCT P 7.0.8-2013. HanmonaneHblii ctanmapT Poccuiickoit denepammu. «Cucrema
CTaHJApTOB MO MH(POpPMALUHU, OMOITUOTEUHOMY M M3JaTelbCKOMY Jeny. Jlenonpous3BoacTBO U ap-
XUBHOE J1enio. TepMuHbI U onpeaeneHus». YTB. [Ipukazom Poccranmapra ot 17.10.2013 Ne 1185-ct
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https://urait.ru/bcode/513745
https://urait.ru/bcode/530256
https://urait.ru/bcode/516845
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4. KOHTPOJIb H OIEHKA PE3YJbTATOB OCBOEHHMS YUYEBHOU

JUCIHUIIVINHBI

PesyabTaTsl 00yyeHus
(ocBOCHHBIC YMEHHUsI, yCBOCHHBIE
3HAHUA)

MeToabI OIIEeHKH

Kpurepum oueHku

Ilepeuenv 3Hanuu, oceausaemvix 8
PAMKax OUCYUNIUHDBL

- UMETh TpEJCTaBIeHUE O Oyayien
npodeccuu;  OpUEHTHPOBATHCS B
MapuipyTe CTyACHTa IO CIelUaIbHO-
CTH; HA3bIBaTh OCHOBHBIC BHJIBI PadoT,
BBITIOJIHSIEMBIC TIPU padOTE TO CIICIH-
aJIbHOCTH,

- METOOBl M CIOCOOBI BEIIOIHEHUS
npo(ecCHOHANBHBIX 3a/lady; Ha3bIBaTh
pECYpCHl Il PEIICHHUS TOCTABICHHOU
3aa4d B COOTBETCTBHU C 3aJaHHBIM
CII0cO0OM AEeATENBHOCTH,

-TEeXHOJIOTUU aHanu3a pabodyeil cutya-

LUA B COOTBETCTBUHU C  3aJaHHBIMU
KpUTEpUSIMH, YKa3blBas €€ COOTBET-
CTBHE/HECOOTBETCTBUE 3TaJIOHHON

CUTYaIlMX; TPUHIUITBI OCYIIECTBICHUS
TEKYILLEro KOHTPOJIL CBOEH JEATEeNIbHO-
CTH TI0 33JJaHHOMY QJITOPUTMY; CIIOCO-
Obl OLICHUBAaHUS MPOJYKTa CBOEH Je-
ATEIBHOCTU TI0 XapaKTEPUCTUKAM,

- BBLACIATH M3 COJEpIKallero u30bl-
TOYHYIO MH(POPMALUIO UCTOUYHUKA HH-
dopmannio, HeOOXOIUMYIO JJIsl pelie-
HUS 3a/1a4M; BBIIEIATH B HCTOYHHUKE
UHGOpPMALlUK BBIBOJ W/WIM apryMeH-
ThI, 00OOCHOBBIBAIOIINI OTIPEIEeTCHHBII
BBIBOJI;

- nepeunciate UKT, npumensemsle B

npodeccuoHaIbHON JeATEIbHOCTH;
OpUEHTUPOBAThCA B HMH(OPMALIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTUSIX,

NPUMEHSEMbIX B Npo¢ecCHOHATbHON
JESATEIILHOCTH;

- Ha3bIBaTh TPYIHOCTH, C KOTOPBIMU
CTOJIKHYJICS TpPU PELICHUH 33a7aud U
3HaTh  MYTH ux peojoJe-
HUs/n30eraunsa B JaJbHEHIIEH [es-
TEIbHOCTH,

- UH(OpPMALMIO O COBPEMEHHBIX TeX-
HOJIOTHSIX B NPO(ECCHOHATBHON aes-
TEIbHOCTH

- COJEp)KaHW€ HOPMATHUBHBIX IIPABO-
BbIX aKTOB (heJiepajbHOro, peruoHalb-
HOTO U MYHULIMIIAJIBHOTO YPOBHEM, pe-
TYJIUPYIONIMX BOMPOCHl YCTAHOBJICHUS

Xapakmepucmuxu oe-
MOHCIMPUPYeMbIX 3HA-
HUll, KOMopble MO2ym
ObImb nposepenbl

- YpOBEHb  OCBOCHMS
yueOHOro Marepuaa;

- yYMEHHUE HCIOJb30BaTh
TEOpPETUYECKHE 3HAHUS U
IPAaKTUYECKHE  YMEHUS
OpU  BBIOJIHEHUH IIPO-
(beccnoHaIbHBIX 3aa4;

- YpOBEHb CcQOopMHUpO-
BAaHHOCTH OOIIMX U IpO-
(dbeccroHaNBHBIX KOMIIe-
TEHIINN.

OneHka pe3ynbTaTOB BbI-
IIOJIHEHUSL ~ NPAKTHUYECKOU
paboThl

OueHka pe3yibTaTOB YCT-
HOI'0 U MUCBMEHHOI'O OIIpo-
ca

OneHka pe3ynbTaTOB BbI-
MOJTHEHUS TECTOBBIX 3/1aHUH
OneHka pe3yiabTaToOB Ipa-
BUJIBHOCTHU oopmieHus
JIOKYMEHTOB.

OueHka pe3yabTaToB BbI-
IOJIHEHUsl JOMAIlHUX 3ajia-
HUM.

Onenka pe3ynbTaToOB MpO-
BeieHHoro nuddepeHuupo-
BAaHHOTI'O 3a4eTa
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MEHCUMN, MOCOOMI W JIPYTuX COIHATh-
HBIX BBIIUIAT, MPEIOCTABICHUS YCIYT;
MIPaBOBOE PETYJIMPOBAHHE B 00JIACTH
MEIMKO-COIMATbHON SKCIIEPTU3bI; TOC-
yIapCTBEHHBIC CTAaHIAAPTHI COLMAIBHO-
ro 00CITyKMBaHUS,

- TIOHSATUS W BUJBI TPYJOBBIX MEHCHMH,
MIEHCUI 10 TOCYAapCTBEHHOMY TCHCH-
OHHOMY OOECIeUYEeHHI0, MMOCOOUH, exe-
MecsauHbIX JeHexHbIX Bbiuiat (EJB),
JIOTIOJTHUTEILHOT'O MaTepuaIbHOTO
o0OecnieyeHus, JApPYrux COLMAIBHBIX
BBITIJIAT, YCJIOBUS UX Ha3HAYCHHs, pa3-
MEpHI ¥ CPOKH;

- IOPUIUYCCKOE 3HAYCHHE DKCIIEPTHBIX
3aKJII0UYCHUN MEIUKO-COIIHAIBLHON 3KC-
MEePTU3bl; CTPYKTYPY TPYIOBBIX TICH-
CHM; IOHATHE M BHALI COLHUAILHOTO
0o0CTyXKUBaHUS M TOMOIIH, HYXJaI0-
HIMMCSI TPKIaHAM;

- KOMITBIOTEPHBIC IPOTpaMMbl IO
HAa3HAYCHHUIO TICHCUH, MMOCOoOWi, pac-
CMOTPEHHUIO YCTHBIX U MHCHhMEHHBIX
oOpallleHul Tpaxk/iaH,;

- croco0bl MHOOPMUPOBAHHS TPaXK-
JaH ¥ JODKHOCTHBIX JHI[ 00 M3MeEHe-
HHSAX B 00JIACTH IIEHCHOHHOro obeciie-
YEeHHMS U COLMAIBHOM 3aIlMThI, OCHOB-
HbIC TIOHSATUS OOIIEH IICHXOJIOTHH,
CYITHOCTh TICUXHYECKHUX TPOIIECCOB;
OCHOBBI ITICUXOJIOTHUH JIMYHOCTH, CO-
BPEMCHHBIC TIPEJCTABJICHUS O JIMYHO-
CTH, €€ CTPYKType M BO3DACTHBIX W3-
MEHEHUSIX; OCHOBHBIC IIpaBWJIA IPO-
dbeccroHanbHOW TUKU U TPUEMBI Jie-
JIOBOT'O OOIIIEHUA B KOJUIEKTUBE

Ilepeuenv  ymenuii,
PAMKAX OUCYUNTIUNBI
- OBJIAZIETh MEPBUYHBIMH IpPOdeccHo-
HATBHBIMU HAaBBIKAMH W  YMCHHSIMU;
TUTAHUPOBATh OYIYIIYIO

PO ECCHOHAIBHYIO JIEATEbHOCTB;

- IUIAHUPOBaTh  JEATEIbHOCTb IO
pEIIeHHIO 33a]]aui B paMKax 3aJaHHBIX
(M3BECTHBIX) TEXHOJIOTHIA, B TOM YHCIIE
BBIJIENSISE  OTACTBHBIE COCTAaBIISIONINE
TEXHOJIOTHH; aHAJIM3UPOBATh
MOTPEeOHOCTH B pecypcax u
IUTAHUPOBATh PECYPCHI B COOTBETCTBUU
C 3aJaHHBIM  CIOCOOOM  pEIICHUS
3a/1a4u;

- CAMOCTOSITEIEHO 3aJlaBaTh KPUTECPUH

oceauedaemslx 6

JlemoHCcTpanus ymeHuil B
YHU(PUKAIUU  JOKYMEH-
TOB.

JleMoHCTpanus yMeHU! B
noucke HuHpOpMaLUU U
0hOpMIIEHUH  JTOKYMEH-
Tallil B COOTBETCTBHH C
HOpPMAaTHBHOW 0a3zoi U
MCII0JIb30BaHUEM WH-
(GOpMaIMOHHBIX  TEXHO-
JIOTUH.

JleMoHCTpanus yMeHui B
noucke uHPOpMALUU U
ohOpMIIEHUH  JTOKYMEH-
TOB  MNpH  TNPHUHATUH
yIpaBJIEHUYECKUX pellle-

OneHka pe3ynbTaTOB BbI-
MIOJIHEHUSI ~ NPAKTHYECKOU
paboTHI

OneHka pe3ysibTaTOB YCT-
HOT'O U MUCBMEHHOr'O OIpo-
ca

OneHka pe3yabTaToB pelle-
HUS 337129

OmneHka pe3yabTaTOB CaMo-
CTOATEIbHOU PabOTHI.
OneHka pe3ylbTaTOB BbI-
MOJTHEHUST JIOMAIITHUX 3a]ia-
HH.

OrneHka pe3yabTaToOB IIPO-
BeZieHHOro auddepeHuupo-
BaHHOTO 3a4eTa
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U aHaim3a pabodel CUTyanuu Ha
OCHOBE 3TAJIOHHOM CUTYallU! U

OTIpEIeTIATh MPOOJIeMy; IUIAHHPOBATh
TEeKYILIUN KOHTpPOJIb cBOEH
NEATENIPHOCTH B COOTBETCTBHU  C
3aIaHHON TEXHOJIOTHEU JESITEIbHOCTH
u ONPEICICHHBIM  PE3yJIbTaTOM
(uenbro) WIH IIPOYKTOM
IEATeNILHOCTH; ONPEACIATh MpodiIeMy
Ha OCHOBE CaMOCTOSITENIEHO
NPOBEJCHHOTO  aHAJM3a CHUTYalluH;
IUTAHUPOBaTh M OIICHWBATh IMPOJYKT
CBOCH  JEATENBHOCTH HAa  OCHOBE
3aJJaHHbIX ~ KPUTEPUEB;  ONPEACIATH
KPUTEPUH OLEHKH MTPOITYKTa HAa OCHOBE
3aJaud  JIeATENIbHOCTH;  BBIOMpPAThH
croco0 pasperieHus: MpoOJeMbl B

COOTBCTCTBUH C 3aJaHHBIMHA
KpUTCPpUAMU n CTaBUTH ciib
JACATCIIBHOCTH, OLICHUBAThb

MOCNEACTBUS  MPHUHATBHIX  PELICHUM;
aHAJIM3UPOBaTh PUCKU (ONpPEnesTh
CTCTIEHb BEPOSITHOCTH U  CTEHEHb
BJIUSHUS Ha JOCTUXKEHHE LEIH) U
00OCHOBBIBATh JIOCTHKUMOCTb 1IETIH;

- CAMOCTOATEIbHO HAXOJIUTh WCTOUYHUK
UHPOpPMALIUK 0 33JaHHOMY BOIIPOCY,
MOJIB3YSCh JIEKTPOHHBIM HIIN
OyMa)KHbIM KaTaJoroM, 3JE€KTPOHHBIM
W OyMakKHBIM KaTajorom,
CIpPaBOYHO-OMOIMOrpaduUecKUMU
MOoCcOOUSMHU, TOUCKOBBIMH CHCTEMaMH
WuTepHera; yka3plBaThb HEIOCTATOK
uHdopmanuy,  HEOOXOomuUMOW  ams
pemieHus  3anad;  (GOpMYyIUpPOBATH
BOIIPOCHI, HAIlEJIEHHBIE HA IOJy4YEHUE
HEJOCTArUIEH nH(popMaLInK;
W3BJIEKaTh HMH(OPMALMIO IO JABYM U
0ojiee OCHOBaHUSM M3 OJHOIO HWJIH
HECKOJIBKUX UCTOYHHKOB u
CHUCTEMaTHU3HpOBaTh €€ B paMKax
3aJJaHHOW CTPYKTYpHI; JeNaTh BBIBOIBI
00 o0beKTax, mporeccax, SBICHUSIX Ha
OCHOBE  CpPaBHHUTEJIBHOTO  aHalIM3a
vHpOpMaUM W HHUX 1O 3aJaHHBIM
KpUTEpUSIM; 3a/laBaTh KPUTEPUU IS
CPaBHUTEIBHOTO aHaJIN3a HHPOPMAIIUU
B COOTBETCTBUU C TIOCTaBICHHOMN
3ajadeil IeaTeIbHOCTH,

- npumesaTb VKT npu BeImonHeHUM
3aJaHuN,

- YKa3bIBaTh «TOUYKH YCIIEXa» U «TOUKH
pocTay; yKa3bplBaTh NMPUYMHBI YCIEXOB

HUU.

JleMoHCTpanus yMeHUN B
OCYILIECTBJICHMH aBTOMa-
TU3aHUI0 00paboOTKU 10-
KYMEHTOB.
JleMoHCTpanus yMeHUN B
OCYILIECTBJICHUH XpaHe-
HUS M TOMCKa JIOKyMEH-
TOB.

JleMoHCTpanus yMeHUN B
UCMOJIb30BaHUU  Telle-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH B 3JIEKTPOH-
HOM JOKYMEHTO00OPOTE.
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U Heydad B JICATEIBHOCTH;
aHAJTM3UPOBATH/POPMYIUPOBATH
3ampoc  HAa BHYTPEHHHE PECYpPCHI
(3HaHUs, yMEHHS, HAaBBIKH, CIIOCOOBI
JEATeNbHOCTH, IIEHHOCTH, YCTAHOBKH)
Ui peuieHuss  1podecCHOoHaTbHON
3a7a4H;

- CpaBHUBATb TEXHOJIOTUH,
NpUMEHSEMbIE B IPOQecCHOHATBEHON
JEATSILHOCTH; BBIOMPATh TEXHOJIOTUU

JUISt CBOEH npo¢eCCuOHAITBHON
NS TeIILHOCTH;

- aHAIU3UPOBATH JelficTBytoOIIEe
3aKOHOAATEIHCTBO B obnactu
MIEHCUOHHOTO o0ecrnieueHus,

Ha3HAYCHMS I10COOMI, KOMIICHCAIIUIA,
NpPEOCTABICHUSI  YCIAyrT W Mep
COLMAIIBHOW TMOJJEPKKH OTAEIbHBIM
KaTeropusM TpaxaaH, HYXIAIOLIUMCS

B COLIAAIbHOU 3aIUTe c
HCIIOIb30BaHUEM  HMH(OPMAIMOHHBIX
CHpaBO‘IHO-HpaBOBBIX CHUCTEM,

HCII0Ib30BaTh MEepUOAUYECKHE U
CIICLIMAJIBHBIE W3/IaHUS, CIPABOYHYIO
auTepaTtypy B MIpodeccCHOHATbHON
JIeSITETbHOCTH |

- MIPUHUMATh JIOKYMEHTBHI,
HEOOXOIUMBIE ISl  YCTaHOBJICHUS
IICHCHH, IOocoOMii, KOMIICHCAI[UH,
©KEMECSIYHBIX  JCHEKHBIX  BBIILJIAT,
MaTEpUHCKOI0 (CeMEHHOro) Kamurala
M JIpyrHX  COLHAJIBbHBIX  BBIIIAT,
HEOOXOIUMBIX IS  YCTAHOBJICHUS
IIEHCHH, nocoOui 151 JIpyrux
COIMAILHBIX BBITLIAT;

- ONpENENATh IEPEYEHb JIOKYMEHTOB,
HEOOXOIUMBIX  JUISi  YCTAHOBJICHUS
IEHCUH, IOCOOMH, KOMIICHCAIIUH,
©KEMECAUIHBIX  JICHC)KHBIX  BBIILIAT,
MaTEpPUHCKOTO (CEeMEHHOro) KamuTana
U JIpYruX COUMAJIbHBIX  BBIIIIAT;
Pa3bACHATH  NOPSAOK  ITOJYYEHHUS
HEJIOCTAOUIUX JOKYMEHTOB H CPOKH UX
MPEIOCTABIICHHUS;

- TOJB30BaThCS  KOMIBIOTEPHBIMHU
MporpaMMaMy Ha3HA4YE€HUs U BBIILJIATHI

IIEHCH, rocoouit u IPYruX
COLIMAJIbHBIX BBIILIAT;

- MIPaBUJIBHO OpraHu30BaTh
NICUXOJIOTUYECKHM KOHTaKT c
KJIMEHTaMH (MIOTPEOUTENs MU  yCIIYT);
JaBaTh MICUXOJIOTMYECKYIO
XapaKTePUCTUKY JIMYHOCTH,
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MIPUMEHSATH MIPUEMBI JIEJI0BOTO
oOIIeHUsT W  TpaBWiIa  KYJIbTYpHI
MIOBEJCHUSA;  CJEN0BATh  ATUYECKUM
[paBWwjaM, HOpMaM WU IpUHLIUIAM B

npodeccCHoHATLHOM IS TEIILHOCTH;

Jlist OLIEHKW JOCTH)KCHHS 3alUIAaHMPOBAHHBIX PE3yIbTATOB OOYUEHHUS 10 JTUCIUIUIMHE
pa3paboTaHbl KOHTPOJIbHO-OIIEHOYHBIE CPEACTBA JUIsl IPOBEACHHS TEKYIIEro KOHTPOJS |

MIPOMEKYTOUHOM aTTECTallMu, KOTOPbIE MPUJIAratoTcs K paboueid mporpaMme JUCHUTIIUHBI.
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MHNHOBPHAYKHN POCCHUA
BJIAJJMUBOCTOKCKHWI I'OCYJIAPCTBEHHBIN YHUBEPCUTET

KOHTPOJIBHO-OHEHOYHBIE CPEACTBA
TUTSI IPOBEICHUS TEKYIIEr0 KOHTPOJIS M IPOMEXKYTOUHOM aTTecTaliuu
10 Y4eOHOM AUCITUTIIINHE

OII1.13 JlTokyMeHTallMOHHOE 00ECIIEUeHUE yIIPaBICHUS

IMporpaMmsbl IMOATOTOBKH CIICLHUAJIMCTOB CPCIHECTO 3BCHA

40.02.01 IIpaBo u opra"u3aIus COHAITBHOTO 00SCIICUCHUS

dopma 0OyueHHUs: OUHas

Bmagusoctok 2023
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KOHTpOJIBHO-01IEHOUHBIE CPEACTBA UIsl MPOBEAEHUS TEKYLIErOo KOHTPOJII U IPOMEKYTOU-
HoOU atrtectanuu 1o yueOHou aucumiuiae OI1.13 JlokyMeHTHpOBaHHE YHpPaBICHUYECKON EsTelb-
HOCTH paspaboranbl B cooTBeTcTBUU ¢ TpeboBanusmu PIOC CIIO mo cnenumansHocta 40.02.01
[IpaBo u opraHu3anys COLUATBHOTO OOECIICUEHUs, YTBEPKACHHOTO MprKazoM MuHoOpHayku PO
ot 15.05.2014, Ne508, npumepHOi 00pa3oBaTeIbHOM IPOrpPaMMOid, pabodeill MporpaMMon ya4eOHOM
JUCLUIUINHBI.

Pazpaborunk(u): [lmennunas Enena AmHaroibeBHa, TMpenojaBaTeib BBICIICH KaTErOpUH
Axanemuyeckoro komiemka BBI'Y

PaCCMOTpCHO u oz[06peHo Ha 3aCCJaHun HHKHOBOﬁ MeTOﬂquCKOﬁ KOMHUCCHHU

IIporoxon Ne 9 ot «22» mas 2023 .
[Ipeacenarens IMK W A.Jl. I'ycakoBa

noonuchL
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1 O01mue cBeneHus

KontponbHo-o1ieHOuHbIE cpeacTBa (nanee — KOC) npennasHadeHbl 4711 KOHTPOJIS ¥ OIICHKH
00pa30BaTeNbHBIX JOCTHKEHUH OOYJaroNMXCs, OCBOUBIIUX MPOTPaAMMy Y4eOHOU IHCIIUTUTHHBI
OI1.013 JlokymMmeHTHpOBaHUE yIPaBICHUYECKON AEATEIbHOCTH.

KOC BkimouatorT B ce0si KOHTPOJIbHBIE MaTepHalbl ISl TPOBEACHUS TEKYIIETO KOHTPOJIIS
YCIIEBAaEMOCTH M MPOMEXKYTOUYHOM aTTeCTallud MO AMCLUUILUIMHE, KOTOpas MPOBOIUTCS B (opme
QG epeHIIMPOBAHHOTO 3a4eTa (C MCIOJIb30BaHUEM OICHOYHBIX CPEIICTB — KOHTPOJbHAs paboTa,

TECTUPOBAHUE).
Kon Kon
OK, TIK | pesyzbra- HanmenoBanue
Ta 00yue-
HUS
31 UMEThb NpejcTaBiIeHue o Oynyuield mpodeccuu; Ha3bIBaTh OCHOBHBIE
BUJIBI paOOT, BHIMOIHAEMBIE IPU pabOTE MO CIIEIUATBHOCTH;
METObI ¥ CIIOCOOBI BBIMOIHEHUS MPO(ECCHOHANBHBIX 33/1a4; Ha3bIBaTh
32 pecypchl AJis pelieHusl IOCTaBICHHON 3a/Jadyl B COOTBETCTBUM C 3a-
JAHHBIM CIIOCOOOM JEATENbHOCTH;
TEXHOJIOTMH aHaJIn3a padoyeil CUTyalluu B COOTBETCTBUH C 3aJaHHBIMU
33 KPUTEPUSIMH, YKa3bIBas €€ COOTBETCTBUE/ HECOOTBETCTBHE 3TAJIOHHOMN
CUTYalluH; CIOCOObI OLEHUBAHUS IPOJYKTa CBOEH AESITENBbHOCTH IO
XapaKTepUCTUKAM
BBIICIISITh U3 COZAEpIKAILEro N30BITOUHYI0 UHPOPMAIMI0 UCTOYHHUKA WH-
34 (dopmanuo, HeOOXOAUMYIO /ISl PELICHUS 3a/1a4M; BbIJEIATh B UCTOYHU-
Ke MH(pOpMAIMK BBIBOJ W/WJIM apryMEHTHI, 0OOCHOBBIBAIOIINE OTIpeJie-
JICHHBIA BBIBOJT
OK 01, nepeuncisate UKT, npumensiembie B mpodeccCHOHANBHOM e TEIbHOCTH;
OK 02, 35 OPUEHTUPOBATHCSI B MH(POPMALMOHHO- KOMMYHHUKAI[MOHHBIX TEXHOJO-
OK 03, THSIX, IPIMEHSEMBIX B TPO(ECCHOHATLHON JIEATEIbHOCTH
OKO04, 36 Ha3bIBaTh TPYAHOCTH, C KOTOPBIMH CTOJIKHYJICS IIPH PELICHUM 3a1a4d U
OK 05, 3HATh MMyTH WX MPEOOJCHHs/M30eranus B NajbHEHIel NeaTeIbHOCTH
OK 08, 37 MHGOPMAIIMIO O COBPEMEHHBIX TEXHOJIOTUAX B MPO(HEeCCHOHAIBHON J1es-
OK 09 TEJIbHOCTH
HK 1.1, g KOMIIBIOTEpPHBIE MPOrpaMMbl 110 HAa3HAYEHUIO TEHCUH, MmocoOui, pac-
K 1.2, 3 CMOTPEHUIO YCTHBIX U MMCbMEHHBIX 00pallleHni TpakaaH
K 1.3, OCHOBHBIE MpaBUJa NPOPECCHOHATBHON STHKM U MPUEMBI JIE€JI0BOTO
11_'IIII<< 112’ 39 0OIIIEHNS B KOJIJIEKTHUBE
' V1 OBJIa/IETh MEPBUYHBIMU POPECCHOHATBHBIMU HaBBIKAMU U YMEHUSIMU;
IJIAHUPOBATh OyAYyIIyIO TPO(PECCHOHAIBHYIO IEATEIbHOCTh
V2 aHAJIM3MPOBATh NOTPEOHOCTH B peCypcax U MJIaHUPOBATh PECYPCHI B CO-
OTBETCTBUH C 33JJaHHBIM CIIOCOOOM pelIeHUs 3a/1a4H;
oTnpeAesATh NpobiieMy Ha OCHOBE CaMOCTOSITENIbHO IPOBEACHHOIO aHa-
JU3a CUTyalluy; TUIAHUPOBATh U OLIEHWBATh MPOAYKT CBOEH JleATeIbHO-
Vv3 CTM Ha OCHOBE 3aJIJaHHBIX KPUTEPHEB; BBIOMPATh CIIOCOO pazperieHus
poOJeMBl B COOTBETCTBUU C 3a/laHHBIMU KPUTEPUSMHU U CTaBUTH II€ITh
NESATENbHOCTH;
HaXOJUTh UCTOYHUK MH(DOPMALIUHU IO 33JaHHOMY BOIIPOCY, TOJIB3YACh
v4 9JIEKTPOHHBIM MM OyMa)KHBIM KaTaJOroM, CIIPaBOYHO-
6ubamorpadguueckuMu NocooUsiIMH, MOUCKOBBIMU cucTemMamu WHTep-
HETa
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Kon Kon
OK, TIK | pesyzbra- HaumeHoBaHue
Ta 00yue-
HUS
aHAJTM3UPOBATH/(POPMYIUPOBATh 3allpoC Ha BHYTPEHHUE PECypCHI
V5 (3HaHUs, YMEHMs, HABBIKH, CIIOCOOBI JIESITEIbHOCTH, LIEHHOCTH, yCTa-
HOBKH) JJISl pelieHust NpoQecCHoHaNbHOM 3a1aun
6 HCII0JIb30BaTh MEPUOJUYECKHE U CHEIUAIbHBIE M3JaHMsI, CIIPaBOYHYIO
Y JAUTEPATypy B IPOPECCHOHATHLHOMN 1S TeNbHOCTH;
y7 npuMeHaTs KT npu BeIOTHEHUH 3aJaHUI
CpaBHUBATh TEXHOJOIMH, NpPUMEHseMble B NPO(PECCHOHATBHON es-
v8 TEJPHOCTH; BBIOUPATHh TEXHOJOTHH IS CBOEH MPO(eCCUOHATBLHOM nes-
TEIBHOCTH
IIPUHUMATH JOKYMEHThI, HEOOXOAUMBIE JUIsl YCTAHOBJIEHUS NEHCUH, 110-
9 coOuil, KOMIEHCAlUH, eKEMECIYHBIX IEHEKHBIX BBIILIAT, MATEPUHCKOTO
Y (cemeiiHOrO) KamuTajgia M JPYTHX COLMATIbHBIX BBIIUIAT, HEOOXOAMMBIX
JUISL YCTAaHOBJICHHSI IEHCUM, TOCOOUI U IPYTUX COIMANIbHBIX BBITLIAT
OTIpeCIATh MEepPEeYeHb JOKYMEHTOB, HEOOXOIUMBIX JIsi YCTaHOBJICHUS
MEHCUH, TOCOOM, KOMIIEHCAIUH, €XEMECSUHBbIX JICHEXKHBIX BBIIUIAT,
V10 MaTEpPUHCKOIrO (CEMEWHOr0) KamuTajga U APYTruX COLHMAIbHBIX BBIILIAT,
Pa3bACHATH MOPSAIOK TMOJTYYEHHUS HEIOCTAIOMIMX JOKYMEHTOB M CPOKHU
WX MPEAOCTaBICHHUS,
MOJIb30BAThCsl KOMITBIOTEPHBIMH MIPOTPAMMaMHU HAa3HAYCHUS M BBITUIATHI
vl MIEHCUH, TOCOOUH U IPYrUX COLMATIBHBIX BBIIJIAT
[IPaBWJIbHO OPraHU30BaTh MCUXOJOTUYECKUI KOHTAKT C KIMEHTaMHU (I10-
TpeOUTENSIMU YCIIYT); AaBaTh INCUXOJIOIMUYECKYIO0 XapaKTEPUCTUKY JIMY-
y12 HOCTH, IPUMEHSTh MPUEMBI JEJIOBOrO OOLIEHUS U MpaBUiia KYJIbTYpHI

MOBCACHUSA, CJIICAOBATE OTHYCCKUM IIpaBUJiaM, HOpMaM W IIPpUHIOHIIAM B
npo¢eCcCuOHANTBHON JEATEeTbHOCTH;

3 CooTBeTCTBHE OLIEHOYHBIX CPEACTB KOHTPOJIMPYEMbIM pe3yJibTaTaM 00y4eHust
3.1 CpencrBa, npuMeHsieMble 1JIs1 OLEHKH YPOBHS TEOPETHYECKOM MOAT0TOBKH

Kparkoe Kon Bup onieHounoro cpeacraa
C3yJIb-
Haiﬁiig]?ﬁg{e p T&?Ta [Toka3aTenb? OBIAAEHUs PE3YILTATAMU Ipome-
Iz)[ynﬂ) / TeMBI 6 o0yueHust Texymuit KyTOY-
TecTalus
Tema 1.1 ITo- CriocoOHOCTE BBIOpaTh METOJBI M CIIOCO- VerHbiit opoc
HSTHE TOKY- Obl BBINOJIHEHUS NMPOECCUOHANBHBIX 3a- 511.1-2
31-34 a4; Ha3bIBATh PECYPCHI I UX PEILICHHUS, o
MCTTa 1 ero- ELI,Z[’CJ'II/ITL I/IH(bFZ) hilgum(il H606I))(OI[I/IM 10 Pegepar 5.2 Kon-
coOBI IOKY- P ’ y Tecr 5.7 Nel TpPOJIbHAS
JUIsl pELICHUs 3a]1a4u;
MEHTHPOBA- = pabora
st CriocoGHOCT, OpPHUEHTHPOBATHCA B HWH- | YCTHBIN OIpoc 58 Nol
. OPMAaLIMOHHO- KOMMYHHUKaIIHOHHBIX 5.1m1-2 L
CPC no Teme | 35-38 opman Y t Tecr 5.9
TEXHOJIOTHAX, NMPUMEHSEMbIX B mpodec- Pegepar 5.2 No2
11 CHOHAJILHOH IEeATEILHOCTHU Tect 5.7 Nel -
CriocoGHOCTh  OBJNAETh MEPBUYHBIMU
V1-V2 A P Pedepar 5.2
podecCHOHANFHBIMU HAaBBIKAMU M yMe-
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Kon

Bup onenounoro cpeacraa

Kpartkoe
€3yJIb-
H;;I&h;eeiglggfoyfe P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
s1) / TEMBI o0yueHus Texymwmit KyTOH-
Ay o0yue-
TeCTalus
HUSIMH; aHAIM3UPOBATh MOTPEOHOCTH B
pecypcax ¥ IJIaHUPOBATh PECYPCHI
CrniocoOHOCTB ompenensiTh npobieMy Ha
v3 OCHOBE CAMOCTOSITEJIBHO IIPOBEIEHHOTO Pedepar 5.2
aHaJi3a CUTYallHH;
CrocoGHOCT, HAXOJUTh HCTOYHUK HH- VeTHbI omboc
¢dopmanuu Mo 3agaHHOMY BOIIPOCY, HC- 51n 1—2p
V4-YV6 | monp3oBaTh  CHEIHANbHBIE  W3JAHUS, Pe (i)e éT 59
CTIPaBOYHYIO ITUTEpaTypy B mpodeccHo- pat>.
HAJIBHOU ICATEIILHOCTH;
CrniocoOHOCTh TPUMEHATH HH(pOpPMALHU-
OHHO- KOMMYHUKAIIHOHHBIX TEXHOJIOTHH
V7-Y8 MMy ! . Pedepar 5.2
JUIL CBOEH TpOQeCcCHOHALHON JesTellb-
HOCTH
YcTHBI onpoc
CriocoOHOCTh BBIOpaTh METOIBI M CIIOCO- 5113
OBl BBITIOJHEHUS MPOQPECCHOHANBHBIX 3a- KOHCH'CKT '5 31
31-34 | nau; Ha3BIBaTH PECyPCHI Uil X PEIICHNS, e
[Moprdonuo 5.4
BBIETTUTh HH()OPMALINIO, HEOOXOAUMYIO Tlenosas nrpa 5.6
JUJIS1 peUIeHus 3a0a4Hu; Tecr 5 ;%.01 ’
YcTHBI onpoc
CrocoOHOCTh, OpPUCHTHPOBATHCS B HH- 5.1m3
Tema 1.2 35-38 (hopmarmonHo- KOMMyHUKannoHHbIX | Koncmekr 5.3 m.1
CraHgapTH3a- TEXHOJIOTUAX, IpHMeHseMbIX B mpodec- | Iloprdoamo 5.4
s 1 yHH(bH_ CHUOHAJIBHOHU AESITCILHOCTH Henosas urpa 5.6
o -
Kalys JI0Ky- - - Tect 5.7 Nel Kon
e st o | Koonee 3.1 | T2
CTEMBI JIOKY- y1-y2 | P Y IMoptdomnwmo 5.4 P
HUSIMH; aHAJTU3UPOBATh MOTPEOHOCTH B 6 5.8 Nel
MEHTAaINH. Henosas urpa 5.
pecypcax U INIaHUPOBATh PECYPCHI Tect 5.9
MOoCOOHOCTh OMpPENENATh NpodIeMy Ha OHCIIEKT 5.3 1. °
CPC no Teme C 5 P pob y K 53ml No2
1.2 v3 OCHOBE CaMOCTOSITeNbHO TpoBeneHHOTo | [lopTdonmo 5.4
aHaJIu3a CUTYalllu; Henosas urpa 5.6
CrocoOHOCTh HAXOJIUTh WCTOYHUK WH-
dbopMmaruu 1o 3amaHHoOMy Bompocy, uc- | Koncmekr 5.3 m.1
V4-V6 | nonp3oBate  crenuanbHbie  u3ganus, | [loptdonumo 5.4
CTpaBOYHYIO JUTEpatypy B mpodeccuo- | Jlenoras urpa 5.6
HAJIBHOU JICATEIILHOCTH;
CriocoOHOCTh TIPUMEHATH HH(pOPMAIIU-
OHHO- KOMM Hmfa MOHHBIX Te()i()HgJIOfI/II/I Koncmexr 5.3 1.1
V7-Y8 MMY ! N IMoprdomnmo 5.4
JUIs CBOEH MpOdeCcCHOHATLHON JesTelb- JlenoBas urpa 5.6
HOCTH pa .
- YcTHBIM onpoc
Tema 1.3 Pex CriocoOHOCTH BEIOpaTh METOIBI H CIIOCO- 51n 4_5p
BU3UTHI U OBI BBITOJIHCHHS MPOGECCHOHATBHEBIX 3a- KOHCI.'IeKl'“ 537112 Kon-
ONaHKH JOKY- 31-34 | mau; Ha3BIBATH PECYPCHI LIS UX PEIICHUS; oot (bOJH/I(.) 5 4 TpOJIbHAs
MEHTOB. BBICTTUTh HMH(DOPMAIIMIO, HEOOXOIAUMYIO )Ieng Bas Hrpa 5 6 pabota
CPC 1o Teme JUTSL pETIICHUS 3a1a4H; Teer 5.7 Nel ' 5.8 Nel
1.3 o Tect 5.9
CriocoOHOCTh OpUEHTHPOBATbCA B HMH- | Y CTHBIH ompoc No2
35-38 | popmarronHo- KOMMYHHKAIHOHHBIX 5.11m.4-5 B

TCXHOJIOTUAX, TMPUMCHIACMBIX B r[poq)ec—

Koncnexr 5.3 n.2
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Kpartkoe Kon Bup onenounoro cpeacraa
€3yJ1b-
H;;I&h;eeiglggfoyfe P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
7151) / TeMBI o0yueHust Texymmit KyTOU-
ny o0yue- K
TecTauus
CHOHAJIBHOH JESITETEHOCTH IToptdommo 5.4
eoBas urpa 5.
5.6
Tect 5.7 Nel
CrocoOHOCTh  OBJNAJETh TEPBHUYHBIMU
ul O(I)CCCI/IOHaJ'ILHBIMI/)II HaBLIKahEH U yM™me Konenexr 3.3 .2
y1-y2 | P Y IMoptdomnwmo 5.4
HUSMU; aHAJM3UPOBATh MOTPEOHOCTH B Jlenosas urpa 5.6
pecypcax ¥ IJIaHUPOBATh PECYPCHI pa>.
MOCOOHOCTH OmpeAensaTh mpodiemy Ha | Koncmexr 5.3 m.
C 0 p pobnemy K 53n.2
V3 OCHOBE CaMOCTOATENbHO mpoBeneHHoro | Iloprdomnmo 5.4
aHaJln3a CUTyaluu; [Henosas urpa 5.6
Croco0HOCTh HAaXOJUTh HCTOYHUK MH-
(dbopmaruu 1o 3amaHHOMY Bompocy, uc- | Koncmekr 5.3 m.2
V4-Y6 | nonp3oBate  crenmaneHble  u3ganus, | [loptdommo 5.4
CIPaBOYHYIO JIUTEpaTypy B mpodeccuo- | [enosas urpa 5.6
HaJbHOM NIeSATENHFHOCTH,
CriocoOHOCT, TPUMEHATH WH(pOpPMAIIH-
OHHO- KOMM HI/HI:a HOHHBIX Te()Ii)HEJIOII:II/II/I Koncnexr 5.3 1.2
V7-Y8 My ! . [Moprdonmo 5.4
Ui CBOeH MPO()eCCUOHANBHOMN IesTeb- JlenoBas urpa 5.6
HOCTH pa>.
MOCOOHOCTH BHIOpaTh MeToabl U croco- | Keiic-3amanme 5.
C o 0 K 5.5
OBl BBITIOJHEHUS MPOPECCHOHANBHBIX 3a- n.1-2
31-34 | mau; HasbIBaTH PeCypchl I MX pemeHus; | Iloprdonmo 5.4
BBELIENUTh HWH(popManuio, HeoOxoammyto | Jemosas urpa 5.6
JUISL peHICHUS 3a1a4H; Tect 5.7 Nel
Keiic-3amanue 5.5
CriocoOHOCT, OPUEHTHPOBATHCS B HH- 112
OpMAaIOHHO- KOMMYHHUKAIIMOHHBIX '
35-38 (opua Y t [Moptdomnuo 5.4
Tema 1.4 Op- TEXHOJIOTHSX, NPUMEHSAEMBIX B mpodec- Jlenoas urpa 5.6
- CHUOHAJBHOH IeATEITHPHOCTH '
TaHH3aLHOH 8 Tecr 5.7 Nel
HO- CriocoOHOCTh  OBNafeTh TepBUYHBIMU | Keiic-3amanwue 5.5 Kon
- po(hecCHOHaIbHPIMU HABBIKAMU M yMe- m.1-
Pactioput yi-y2 | P Y 12 TPOJIbHAS
TeJIbHas JOKY- HUSIMH; aHaTu3upoBath noTpebHoctd B | [lopTdonmo 5.4 pa6OTa
MeHnTanus. Op- pecypcax ¥ IIaHHPOBATh PECYPCHI JlenoBas urpa 5.6 g 2 Nol
- Keiic-3amanne 5.5 e
TaHU3allMOH CriocoOHOCTh ONpEeIIATh MPodIeMy Ha nzll-Z Tect 5.9
HBIC TOKYMCH- V3 OCHOBE CAMOCTOATENBHO MPOBEACHHOTO | q;onno 54 Ne2
te1. CPC 10 aHaJIM3a CUTYallHH; 1 P 5 5
Teme 1.4 enoBasi urpa 5.
CrocoOHOCTh HAXOJIUTh WCTOYHUK MH- .
Keiic-3amanue 5.5
(dopMaluu 1o 3aJaHHOMY BOIIPOCY, HC- 12
V4-V6 | mons3oBaTh  CHeNWANbHBIC  H3IaHWS, Topr q;OHHO 54
CIIPaBOYHYIO JINTEPATypy B mpodeccro- .
y enoBas urpa 5.6
HaJIbHOM JIESTEIbHOCTH; A P
CnocobrocTs mpuMeHATh wHpopMaiu- | Keiic-3aganue 5.5
y7.yg | OHHO- KOMMYHHKAIMOHHBIX TEXHOIOIHH m1-2
i cBoed mpodeccuoHanbHOR aestens- | [loptdonmo 5.4
HOCTH Jenosas urpa 5.6
CriocoOHOCTh BBIOpaTh METOIBI M CIIOCO- . Kon-
Tema 1.5 Op- p A Keiic-3ananue 5.5
OBl BBHIMIOJIHEHUSI TIPOGECCHOHAIBHBIX 3a- TPOJIbHAS
raHu3anuoH- ] ) n.3
Ho 31-34 | mad; Ha3BIBATH PECYPCHI LIS UX PEIICHHS; Toprdommio 5.4 pabota
BBIICJIUTh HH()OPMALIMIO, HEOOXOAMMYHO I[engBa;I b 5 6 5.8 Nel
pacnuopsaan- JUISL PEILICHUs 31U, pa>. TecT 5.9
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Kon

Bup onenounoro cpeacraa

Kpartkoe
€3yJIb-

Haglglvleeigla(i;{oy{e P ga [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
pasa Tar 00yueHUsI Texymmit KYTOYU-
JUyJIs1) / TeMBI 0Gyue-

HiA TecTalus

TeIbHasA 10KYy- CrniocoOHOCTh OpueHTHpOBaThbcss B HH- | Kelic-3amanme 5.5 Ne2

MEHTaIus. 35-38 (hopmannoHHo- KOMMYHHKALMOHHBIX m.3

Pacniopsiiu- TEXHOJIOTHSX, TPUMEHSEeMbIX B mpodec- | Iloptdommo 5.4

TeJIBHBIE JI0- CHOHAIILHOM JEATENBHOCTU Jenosas urpa 5.6

xymenTsl CPC CrocobHOCTE  OBNanEeTh mNepBHUHBIMEU | Kefic-3aganue 5.5

o Teme 1.5 vV1-y2 npodecCHOHANEHBIMU HAaBBIKAMU M yMe- m.3

HUSIMH; aHanu3upoBath noTpebHoctd B | IlopTdonmo 5.4
pecypcax U IIaHUPOBAaTh PECYPChI Jlenosas urpa 5.6
Kelic-3aganne 5.5
CriocoOHOCTh ompenensiT npolieMy Ha 13
V3 OCHOBE CaMOCTOSITEIBHO IPOBEIECHHOTO ‘
IToptdommo 5.4
aHaM3a CUTyallHu;
Jlenosas urpa 5.6
CriocoOHOCTh HAXOAWTh HWCTOYHHUK HH- .
Kelic-3amanne 5.5
¢dbopmanuu Mo 3agaHHOMY BOIIPOCY, HC- 03
V4-V6 | nonp3oBaTh  CHeIMANbHBIC  W3IAaHUS, ‘
CIIPaBOYHYIO JTUTEpPAT B Tpodeccuo- Hoprgomio 5.4
PaBOHHYIO patypy p Henosas urpa 5.6
HAJIBHOU ICATEIILHOCTH;
CrocobHocTh, TpUMEHATh uHpopMmanu- | Keic-3ananue 5.5
OHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH .3
V7-V8 o .
Uil cBoed mpodeccuoHanbHOR aestens- | [loptdonmo 5.4
HOCTH Jenosas urpa 5.6
CriocoGHOCTE BEIOpaTh METOIBI H CIIOCO- .
Keiic-3ananue 5.5
Obl BBIIOJHEHUs NMPO(ECCUOHANBHBIX 3a- L4
31-34 | nay; Ha3BIBATh PECYPCHI IS X PELICHHS; :
BBIJICNIUTh HWHPOPMALINIO, HEOOXOAUMYIO Hoprommo 5.4
’ Jenosas urpa 5.6
JUIsl PELICHUs 3a]1a4H;
CrniocoOHOCTh OpueHTHpOBaThbcss B MH- | Kelc-3amanme 5.5
35.38 (dhopmanonHo- KOMMYHHKAITUOHHBIX n.4
TEXHOJIOTHSX, TpuMeHseMbix B mpodec- | I[loprdonmo 5.4

Tema 1.6 CHOHAJILHOM JIESITEIbHOCTH Jenosad urpa 5.6

OCOGEHHOCTH CriocoOHOCTh  OBNajeTh TnepBUuYHbIMU | Keiic-3amanue 5.5

COCTABTEHUA U | Y]-Y2 npodecCHOHANEHBIMI HAaBBIKAMU M yMe- n.4 Kon-

odbopmeHHs HUSIMM; aHanu3upoBath noTpebHoctu B | Iloprdonmo 5.4 | TponbHas

pecypcax U IIIaHUPOBAaTh PECYPChI Henosas urpa 5.6 | pabota

JTOKYMEHTOB "

Keiic-3ananne 5.5 | 5.8 Nel

110 JINYHOMY CrniocoOHOCTh ompenensiTh npolieMy Ha . Tect 5.9

v3 OCHOBE CaMOCTOSITEIBHO MPOBEIECHHOTO : '

e aHaJIM3a CUTYaLlUU; . Hoprdommo 5.4 Ne2

CPC no Teme YyaH, Jlenosast urpa 5.6

16 CriocoOHOCTh HAXOJWTh HWCTOYHHUK HH- .

Keiic-3amanue 5.5
¢opmanru 1Mo 3aJaHHOMY BOIIPOCY, HC- .
V4-V6 | nonp3oBatek  CHElMaNbHBIE  W3IAaHUS, :
CTIpaBOYHYIO JTUTEpaTypy B mpodeccuo- Hoprdommo 5.4
iy Y [Henosas urpa 5.6
HAJIBHOU JICATEIIbHOCTH;
CrniocoOHOcTh mpuMeHSTh uHpopmanu- | Kelic-3apanme 5.5
OHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH m.4
V7-V8 o .
Ui cBoed mpodeccuoHabHON aestens- | [loprdonmo 5.4
HOCTH Jenosas urpa 5.6
CriocoOHOCTE BBIOpaTh METOJBI M CIIOCO- Kon-
Tema 1.7 Un- p A Koncnekr 5.3 m.3
OBl BBIMOJIHEHUSI TTPOPECCHOHANBHBIX 3a- TPOJIbHAS
¢dbopmannon- 31-34 IMoptdonuo 5.4
Jlad; HA3bIBATh PECYPCHI JJISl UX PEIICHHS; pabora
HO- Jlenoas urpa 5.6
BBLJICIUTh MH(POPMALUI0, HEO0O0XOAUMYIO 5.8 Nel
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Kon

Bup onenounoro cpeacraa

Kpartkoe
€3yJ1b-
H;;I&h;eeiglggfone P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
/ 00yueHUsI Texymni KYTOYU-
JUyJist) / TEeMBbI 0Gyue-
TecTauus
CIIPaBOYHbIE JUTS pEeLIeHUs 3a1a4H; Tecr 5.9
JTOKYMEHTBI No2
CPC 1o Teme CrocoOHOCTE OPHEHTHPOBATHCS B HH- KoHCIeKT 5.3 1.3
17 35-38 ¢dhopmanronHo- KOMMYHHUKaIIUOHHBIX Topr (I)OJ'II/I(‘) 5 4
) TEXHOJIOTHSX, TPHUMEHSIEMBIX B TIpodec- Jlenoas urpa 5 6
CHOHAJIBHOU JESITEIbHOCTH pa .
CriocoOHOCTh  OBNANETh MEPBHUYHBIMU
A P Koncnexr 5.3 m.3
vV1-y2 npodecCHOHANBHBIMU HAaBBIKAMUA M yMe- Toprdosmio 5.4
HUSIMH; aHAIM3UPOBAaTh MOTPEOHOCTH B Jlenosas urpa 5 6
pecypcax ¥ IIIaHHUPOBATh PECYPCHI pa .
CriocobHocTh onpenenats npobnemy Ha | Koncnekt 5.3 m.3
v3 OCHOBE CaMOCTOsITeNbHO NpoBeneHHoro | Iloptdonmo 5.4
aHaJIu3a CUTYallUu; Henosas urpa 5.6
CriocoOHOCTh HAXOJIUTh WCTOYHUK HH-
(dopMaruu 1o 3amaHHOMy Bompocy, uc- | Koncmekt 5.3 m.3
V4-Y6 | nonp3oBate  crenmaneHele  u3ganus, | [loptdommo 5.4
CIPaBOYHYIO JIUTEpaTypy B mpodeccno- | Jlemosas urpa 5.6
HaJbHOM JIESATCIHLHOCTH;
CriocoOHOCTh TIPUMEHATH HH(pOPMAIHU-
OHHO KOMMyHI/III()aI_II/IOHHBIX Te()l()HgIIOIEII/II/I Konenexr 3.3 .3
V7-Y8 . . IMoptdomnwro 5.4
IUIE CBOEH TMPO()eCCHOHANBHON /IeaTenb- I[eng B‘fﬂn 45.6
HOCTHU pa>.
CriocoOHOCTh BBIOpATh METOJBI M CIIOCO- o
Keiic-3ananue 5.5
OBl BBITIOJIHEHUSI TTPOGECCHOHANBHBIX 3a- 05
31-34 ad; Ha3bIBATh PECYPCHI IS X PEIICHHUS; :
IISIBII[’CJII/ITI) I/IH(bFz) 131,5111/1}(? HCO61))(OI[I/IM K; Hoprommo 5.4
P ’ y Jenosas urpa 5.6
JUTSL peTlIeHus 3a/1a4H;
MOCOOHOCTh OpHEHTHpOBaThCs B WH- | Keiic-3amanwme 5.
C 0 P p K 5.5
35-38 (dhopmanonHo- KOMMYHHKAITUOHHBIX n.5
TEXHOJIOTHSX, NpUMeHseMbIx B mpodec- | I[loprdonmo 5.4
CHOHAJIBHOU AEATEIILHOCTH HenoBas urpa 5.6
Tema 1.8 [lo- CriocoOHOCTh  OBNafeTh TepBUYHBIMU | Keiic-3amanwue 5.5
TFOBOPHO- V1-y2 npodecCHOHANEHBIMI HAaBBIKAMU M yMe- .5 Kon-
MpPaBOBAs 110- HUSIMM; aHanu3upoBath noTpebHoctu B | Iloprdonmo 5.4 | TponbHas
pecypcax U MIaHUPOBAaTh PECYPChI Henosas urpa 5.6 | pabota
KyMEHTAIHS: =
Keiic-3ananne 5.5 | 5.8 Nel
JIOBEPEHHOCTH CriocoOHOCTh OmNpeNensiTs MpooieMy Ha 05 Tecr 5.9
v3 OCHOBE CaMOCTOSITEJIBHO TPOBEICHHOTO : '
CPC no Tewe POBEA [Moprdomnmo 5.4 Ne2
1.8 aHaM3a CUTYyallHu;
. HenoBas urpa 5.6
CriocoOHOCTh HAXOJWTh HWCTOYHHUK HH- .
Keiic-3amanue 5.5
¢dopmanuu 1Mo 3agaHHOMY BOIIPOCY, HC- s
V4-V6 | nonp3oBaTh  CHeNUAbHBbIE  U3AaHUS, :
CIPaBOYHYIO JINTEPAT B 1mpodeccuo Moprdomio 5.4
paBotty pPatypy p [Henosas urpa 5.6
HAJIBHOU JIEATEIIbHOCTH;
CrniocoOHOcTh TpuMeHSTh uHGpopmanu- | Kelic-3amanme 5.5
y7.yg | OHHO- KOMMYHHKAUMOHHBIX TEXHOIOIHH m5
Uil cBOoed mpodeccuoHalbHON aestenb- | [loprdonmo 5.4
HOCTH Jlenosas urpa 5.6
Tema 1.9 CriocoGHOCTh BEIOpaTh METOABI U crioco- | Keiic-3ananue 5.5 Koun-
Odho MJ‘jeHHe 31-34 | Obl BbIIOJHEHUS] TPOGECCHOHATBHBIX 3a- m.1-5 TPOJIbHAS
p Jla4; Ha3bIBaTh PECYpChl Ui ux pemieHus; | [loprdosmo 5.4 pabora
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Kpartkoe Kon Bup onenounoro cpeacraa
€3yJ1b-
H;;I&h;eeiglggfone P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
/ 00yueHUsI Texymmit KYTOYU-
JUyJist) / TEeMBbI 0Gyue-
TecTauus
OCHOBHBIX J10- BBIETTUTh HWH(OpManuio, HeoOxomammyto | Jemosas urpa 5.6 | 5.8 Nel
KyMEHTOB JUTSL pETIICHUS 3aa4w; Tect 5.9
YIIpaBJIEHUS CnocobHocTh oOpHeHTHpOBaThcs B HH- | Keiic-3aganue 5.5 Ne2
CPC 1o Teme 35-38 (hopMaImoHHo- KOMMYHUKAIIMOHHBIX m.1-5
1.9 TEXHOJIOTHSX, TPUMEHSEMbIX B mpodec- | Iloptdommo 5.4
CHOHAJIbHOMW JEATENbHOCTH Jenoas urpa 5.6
CrocoOHOCTh  OBNafeTh TepBUYHBIMU | Keiic-3amanue 5.5
V1-v2 po(hecCHOHaTbHPIMU HABBIKAMU M yMe- m.1-5
HUSMH, aHAIM3UpOBaTh MoTpedHocTH B | IlopTdonmo 5.4
pecypcax U IIaHuPOBaTh PECYPCHI Jenoas urpa 5.6
Ketic-3ananue 5.5
CriocoOHOCTh ONpENeNATh MPoOIeMy Ha 15
V3 OCHOBE CaMOCTOSITEIBHO MPOBEIECHHOTO '
[oprdommo 5.4
aHaIIM3a CUTYaIuH;
Jenoas urpa 5.6
Croco0HOCTh HAaXOJUTh HCTOYHUK MH- .
Keiic-3ananue 5.5
(dhopMaruu 1Mo 3aaHHOMY BOIPOCY, HC- 115
V4-V6 | nonb3oBarh  CHENHUANLHLIE  W3JaHUS, ’
CTIpaBOYHYIO JTUTEpaTypy B mpodeccro- Hoprdommo 5.4
DaBOHY M Henosas urpa 5.6
HaJIbHOH EATEIHHOCTH,
CriocobHOocTs TpuMeHsATH uHopMmanm- | Keiic-3amanwme 5.5
y7.yg | OHHO- KOMMYHHKALMOHHBIX TEXHONIOIHU n.1-5
Uil cBoed mpodeccuoHanbHOR aestens- | [loptdonmo 5.4
HOCTH Henosas urpa 5.6
CriocoGHOCTE BEIOpaTh METOIBI H CIIOCO-
OBl BBIIOJHEHUS MPOPECCHOHANBHBIX 3a-
31-34 | mau; Ha3bIBaTh pecypchl i uxX petieHus; | Koncmekr 5.3 m.4
BBIETTUTh HH()OPMALIMIO, HEOOXOANMYIO
JUISL PEIICHUS 3a/1a4H;
CriocoOHOCTh OpPHUEHTHPOBAThCS B WH-
OpMaIOHHO- KOMMYHHWKAIIMOHHBIX
35-38 (popman Y H Koncnexr 5.3 m.4
TEXHOJIOTHAX, TMPUMEHSEMBIX B mpodec-
Tema 2.1 Oc- CUOHAJILHOM JIeATEIILHOCTH
HOBHBIC IIpa- CrocoOHOCTh  OBIAMETh MEPBUYHBIMH
Kon-
BHJIa OpraHu- npodeccCHOHAIPHBIMUA HAaBBIKAMH U yMe-

V1-V2 Koncnekr 5.3 m.4 | TposnbHas
3anuu padoThl HUSMH; aHAJM3UPOBATh MOTPEOHOCTH B aGoTa
C TOKyMEHTa- pecypcax ¥ IJIaHUPOBATh PECYPCHI 2 2 Nol
MU CriocoOHOCTh OmNpeNensiTs MpooieMy Ha TéCT 5' 9
CPC 1o Teme v3 OCHOBE caMocToATeNnbHO nposeneHHoro | Koncmekr 5.3 m.4 No2 '
21 aHaJIM3a CUTYallNH; h

CrocoOHOCTh HaXOJUTh HCTOYHUK HH-
(dopMaruu 1Mo 3aaHHOMY BOIPOCY, HC-
V4-Y6 | mons3oBars  chnenuanbHble  u3naHus, | Koncrekrt 5.3 m4
CTIpaBOYHYIO JTUTEpaTypy B mpodeccuo-
HaJIbHOU JIEATEIBHOCTH;
CriocoOHOCTh TPUMEHATH HH(pOpPMALHU-
OHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTUU
V7-Y8 My ! . Koncnekr 5.3 m.4
Ui CBOeW MpOQecCHOHABHON JesTellb-
HOCTH
Tema 2.2 O CriocoOHOCTh BEIOpaTh METOABI U crioco- | Keiic-3amanue 5.5 Koun-
= VP 31-34 | Obl BBINONHEHUS POPECCHOHAIBHBIX 3a- .6 TPOJIbHAS
raHu3anus pe- } )
Jla4; Ha3bIBaTh PeCypcehl i ux pemienus; | [loprdonmo 5.4 pabora
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Kpartkoe Kon Bup onenounoro cpeacraa
€3yJIb-
H;;I&h;eeiglggfoyfe P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
/ o0yueHust Texymmit KYTOYU-
ZyJs1) / TeMBl 0Gyue-
TeCTalus
TUCTPALIMH J10- BBIETTUTh HWH(OpManuio, HeoOxomammyto | Jemosas urpa 5.6 | 5.8 Nel
KYMEHTOB U TUTSL pETIICHUS 3aa4m; Tect 5.9
KOHTPOJb UX CriocobHOCTE OpHeHTHpOBaThC B WH- | Keiic-3amanwme 5.5 Ne2
HUCIIOJTHEHUS 35-38 (hopMaImoHHo- KOMMYHUKAIIMOHHBIX .6
CPC no Teme TEXHOJIOTHAX, MpUMeHsieMblXx B mpodec- | [loptdonmo 5.4
292 CHOHAJIbHOM JIeATENbHOCTU Jlenosas urpa 5.6
CrocobHOCTE  OBNAmEeTh mHepBHUHBIME | Kefic-3aganme 5.5
vV1-y2 po(ecCHOHATbHBIMU HABBIKAMU U yME- .6
HUSMU; aHAJIM3UpoBaTh morpedbHocTn B | [loprdonmo 5.4
pecypcax U IIaHUPOBAaTh PECYPCHI JlenoBas urpa 5.6
Keiic-3amanue 5.5
CriocoGHOCTE OmpenensiTs MpooieMy Ha 6
Vv3 OCHOBE CaMOCTOSITEIIBHO TPOBEICHHOTO i
[Moprdommo 5.4
aHaM3a CUTyallHu;
Henosas urpa 5.6
Croco0HOCTh HAaXOJUTh HCTOYHUK MH- .
Keiic-3amanue 5.5
¢dbopmanuu Mo 3agaHHOMY BOIIPOCY, HC- 6
V4-V6 | nonp3oBaTh  CHENUAbHBIC  W3aHUS, :
CTIPaBOYHYIO ITUTEpaTypy B mpodeccHo- Hoprdommo 5.4
papot patyby Henosas urpa 5.6
HaJbHOM JICATEIBHOCTH;
CrniocoOHocTh TpuMeHSTh uHpopmanu- | Kelic-3amanue 5.5
OHHO- KOMMYHUKAIIHOHHBIX TEXHOJIOTHU .6
V7-V8 . N
Uil cBoed mpodeccuoHanbHOR aestens- | [loptdonmo 5.4
HOCTH [HenoBas urpa 5.6
CriocoOHOCTh BBIOpATh METOJBI M CIIOCO-
OBl BBITIONIHEHUSI MPOPECCHOHANIBHBIX 3a- | Y CTHBIH ompoc
31-34 | nau; Ha3BIBaTH PECyPCHI UL X PEIICHUS, 51m11-12
BBIENUTh HWH(pOpManuio, HeoOxoammyto | KoncmekT 5.3 1.5
JUTSL PEILICHUS 3a/1a4H;
CriocoOHOCTh OpPHUEHTHPOBAThCS B WH- .
(dhopmManmoHHO KOMMYHHUKAIIMOHHBIX YCTHBIi onpoc
35-38 TeXpHOJ'IL([)FI/IHX ol I/IMeHSIeM}I])IX Bur[ odec > m1l1-12
, 1P p Koncnekr 5.3 m.5
CHOHAITLHOM JIESITETbHOCTH
Tema 2.3 Op-
CrocoOHOCTh  OBJIAJIETh  TEPBUYHBIMU . Kom-
raHu3anus VYceTHBI ompoc
po(ecCHOHAIbHBIMU HABBIKAMU U yMeE-

OIIEPATUBHOTO yl'yz 51 Hl 1'12 TpO'HLHa'H
P HUSIMH; aHAJU3UPOBATh MOTPEOHOCTH B 6
XpaHEHHS J10- Koncnekr 5.3 .5 paoota
p pecypcax M IIaHUPOBATh PECYPCHI _ 58 Nol
KYMEHTOB CriocoOHOCTh ONpeeliaTh mpobsieMy Ha |  YCTHBIH Onpoc Tect 5.9
CPC 1o Teme V3 OCHOBE CaMOCTOSITEJIBHO TPOBEICHHOTO 5.1m11-12 No2

23 aHaJIu3a CUTYalllu; Koncnekr 5.3 1.5
CrocoOHOCTh HAaXOJUTh HCTOYHUK HH-
(dopMaluu 1o 3aJaHHOMY BOIIPOCY, HC- YcTHBIM onpoc
V4-V6 | nonb3oBarh  CHENWANLHBIE — W3JaHUS, 5.1m11-12
CIpaBOYHYyIO JUTeparypy B mpodeccuo- | Koucmekr 5.3 n.5
HaJbHOM JIEATEIHLHOCTH,
CriocoGHOCT, TPUMEHATH WH(OpPMAIIH-
OHHO- KOMMYHUKAIIMOHHBIX TEXHOJIOTUU
V7-Y8 MMy ! . Koncnekr 5.3 m.5
Ui CBOeW MpOQecCHOHABHON JIesTelb-
HOCTH
Tema 2.4 Pa- 31-34 CriocoOHOCTh BBIOpaTh MeTObI U croco- | Kelic-3amanue 5.5 Kon-
6ota c obpa- OBI BBITTOJIHCHHS MPOGECCHOHATBLHEBIX 3a- m.7 TpOJbHad
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Kon

Bup onenounoro cpeacraa

Kpartkoe
€3yJ1b-

Haglglvleeigla(i;{one P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
pash 00yueHUsI Texymmit KYTOYU-
JUyJIs1) / TeMBI 0Gyue-

HIA TecTauus

LICHUSIMU Jlav; Ha3bIBaTh pecypchl i ux pemenus; | lloprdomnmo 5.4 pabora

rpaxkaa BBEIENTUTh HWH(popManuio, HeoOxoammyto | emosas urpa 5.6 5.8 Nel

CPC 1o Teme JUIsL pEUIEHUs 3a0a4H; Tect 5.9

2.4 CrniocoOHOCTh OpueHTHpOBaThbcss B HH- | Kelic-3amanme 5.5 Ne2

35-38 (hopmarronHo- KOMMYHHUKAIIMOHHBIX m.7
TEXHOJIOTHAX, MpUMeHsieMblx B mpodec- | [loptdonmo 5.4
CHOHAJIbHOMW JEATENbHOCTH Jenosas urpa 5.6
CrocobHOCTE  OBNamEeTh mHepBHUHBIME | Kefic-3aganue 5.5

v1-v2 po(hecCHOHaTbHPIMU HABBIKAMU M yMe- m.7
HUSIMH; aHanu3upoBath noTpebHoctd B | IlopTdonmo 5.4
pecypcax u IIaHuPOBaTh PECYPCHI Jenosas urpa 5.6

Keiic-3amanue 5.5
CriocoOHOCTB ompenensaTh npobieMy Ha w7

V3 OCHOBE CaMOCTOSITEIBHO HPOBEIECHHOTO :
[Moprdonuo 5.4

aHaIM3a CUTYaIluH;

Henosas urpa 5.6
CriocoOHOCTh HAXOJIUTh WCTOYHUK WH- .

Keiic-3ananue 5.5
¢dopmanuu Mo 3agaHHOMY BOIIPOCY, HC- w7

V4-V6 | nonb3oBarh  CHEINHANLHLIE  W3JaHUS, )
CIPaBOYHYIO JINTEPATypy B Mpodeccro- Hoprgomio 5.4

pasot Jenosas urpa 5.6
HaJIbHOH EATENHHOCTH;
CrniocoOHocTh TpuMeHsTh uHpopMauu- | Keiic-3amanue 5.5

y7.yg | OHHO- KOMMYHHMKAIMOHHBIX TEXHOIOTHH n.7
Ui cBoed mpodeccuoHanbHOM aestens- | lloprdonmo 5.4
HOCTH Jlenoas urpa 5.6
CriocoOHOCTE OMpEAeNsaTh MepedeHb 0-

KYMEHTOB, HEOOXOOUMBIX s ycraHoB- | Keiic-3amanue 5.5
VY9- | nenus neHcumii, mnocOOM M IPYrux n.7
Vi1 COII.BBITUIAT; TOJB30BATECS CreuansHel- | [lopTdomnmo 5.4
MH KOMITBIOTEPHBIMH TporpamMmamu Juist | Jlenosas urpa 5.6
VX Ha3HAYEHUS
CriocoOHOCTE BBIOpaTh METOJBI M CIIOCO-
OBl BBITIOJIHEHUS MPOPECCHOHANBHBIX 3a-
pod Koncnekr 5.3 0.6

31-34 | nau; Ha3BIBATH PECYPCHI [UIS UX PEIICHHS;

[Moprdonmo 5.4
BBIETTUTh HH()OPMAIIMIO, HEOOXOAUMYIO
JUIsL pEeIICHUS 3a]1a4u;

Tema 2.5 Ilo- CriocoOHOCTh OpPUEHTHPOBAThCS B WH-

pANOK Tiepeaa- 35-38 (bopMaIoHHO- KOMMYHHKaIMOHHBIX | KoHcrekT 5.3 1.6

11 NOKYMEH- TEXHOJIOTHAX, NMpUMeHsieMblXx B mpodec- | Iloptdonmo 5.4 K

TOB B apXHUB CHOHAJIHOMW JEATENHLHOCTH OH-

TpOJIbHAS

WJIK Ha YHH- CriocoOGHOCTh MOHUMATh OCHOBHBIC IIpa- p

N Koncnexr 5.3 m.6 pabota

YTOXKEHUE. 39 BHJa MPO(GECCUOHANBHON ITHKH U TIpHe-

[Moprdomnmo 5.4 5.8 Nel

ApxuBHOE MBI JICTIOBOTO OOIIEHUS B KOJJICKTHBE Tecr 5.9

XpaHEHHUe J0- CrocoOHOCT,  OBJIAZIETh  MEPBHYHBIMHU N2 '

KYMEHTOB. V1-y2 npoeccHOHaIbHBIMM HaBblKaMu U yMme- | Koncnekr 5.3 m.6 )

CPC o Teme HUSIMH; aHaM3upoBath noTpebHoctd B | [lopTrdonmo 5.4

25 pecypcax ¥ IJIaHUPOBATh PECYPCHI
' CrniocoOHOCTh ompenenaTh npolieMy Ha

Peil P y Koncnexr 5.3 m.6
Vv3 OCHOBE CaMOCTOSITEJIBHO HPOBEIECHHOTO
[Moprdomnmo 5.4
aHaJn3a CUTYyallHu;
V4-V6 CrocoOHOCT, HAXOOWTHL HCTOYHMK WH- | Koncmekt 5.3 m.6

(dopMaruu 1Mo 3aJlaHHOMY BOIPOCY, HC-

[oprdomnmo 5.4
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Kon

Bup onenounoro cpeacraa

Kpartkoe
€3yJ1b-
H;;I&h;eeiglggfone P T;;a [Tokasarens? OBIIaJEHHs PE3yJIbTaTaMH Ipome-
7151) / TeMBI 00yueHUsI Texymmit KYTOYU-
ny o0yue- K
TecTauus
[I0JIb30BaTh  CIIEUMANbHbIE  W3JaHUS,
CIIPaBOYHYIO JINTEPATypy B mpodeccro-
HaJbHOU JICATEIBHOCTH;
CrocobHocTh TpuMEHATh uHpopMmanm- | Keiic-3ananue 5.5
y7.yg | OHHO- KOMMYHHKAIMIOHHBIX TEXHONOIHH m.7
Ui cBoed mpodeccuoHansHOR aestens- | [loptdonmo 5.4
HOCTH Jenosas urpa 5.6
CrocobHOCTE BRIOpaTh METONBI U croco- | KoncrmekT 5.3 m.7
bl BBITTONHEHHs mpodeccuoHanpHbIX 3a- | Kelic-3amanue 5.
0 K 5.5
31-34 | mad; Ha3BIBATh PECYPCHI LIS UX PEIICHHS; m.6-7
BBLICTUTh HH(OpManuto, HeoOxoaumyro | [loprdonmo 5.4
JUISL pelieHus 3a1a4H; Jlenosas urpa 5.6
Koncnekr 5.3 .7
CriocoOHOCT, OPUEHTHPOBATHCS B HH- .
Keiic-3ananue 5.5
35-38 (hopmarmonHo- KOMMYHHKAIIMOHHBIX 167
TEXHOJIOTHSIX, NPUMEHSIEMBIX B mpodec- Hobt q;onno 54
CUOHAJILHOM JIeATSIILHOCTH I[CHI(:BEUI urpa 5 6
Koucnexr 5.3 .7
CrocoOHOCTh ~ OBJNAfETh TEPBHUYHBIMU Kefic-3anane 5.5
V1-y2 po(ecCHOHAIbHBIMU HABBIKAMU U yME- 167 '
HUSIMU; aHAIM3UPOBaTh MOTPEOHOCTH B Tobt (b.onﬂo 54
pecypcax ¥ IIaHHPOBATh PECYPCHI I[eng Bas nrpa 5 6
Tema 2.6 KOEICHGKT 53 1.7 Kon-
KommbioTepn- CriocoOHOCTh omnpenensath npobnemy Ha | Keiic-3amanue 5.5 | TposbHas
saums JIOY V3 OCHOBE CaMOCTOSITEJIBHO IPOBEIECHHOIO n.6-7 pabota
CPC o T aHaIIM3a CUTYaIuH; [oprdommo 5.4 5.8 Nel
1o 1eme Henoas urpa 5.6 | Tect 5.9
2.6 CriocoOHOCTh HaxoMuTh HCTOYHMK HH- | KoncmekT 5.3 m.7 No2
(dopMaruu 1o 3amaHHOMY Bompocy, uc- | Keiic-3amanue 5.5
V4-V6 | nonp3oBaTh  CHENUAbHBbIE  W3aHUS, m.6-7
CIPaBOYHYIO JiuTeparypy B mnpodeccuo- | Iloprdonuo 5.4
HAJIbHOM JIeSITEIBHOCTH, Jlenosas urpa 5.6
CriocoOHOCTh TPUMEHSTh HH(POPMAIU Konenexr 3.3 11.7
" | Keiic-3ananue 5.5
OHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTUU A
V7-V8 . N n.6-7
JUIS CBOEH TPO()eCCHOHANBHON /eaTenb- Toprdosmio 5.4
HOCTH -
HenoBas urpa 5.6
CriocoOHOCTE OTIpeNeNsTh MepedYeHpb J10- Komemekt 5.3 1.7
KYMEHTOB, HEOOXOIMMBIX JUJIsl YCTaHOB- Keiic 3a,Z[aHI;IG 5' 5
VY9- JIEHUS TIEHCHWH, TOCOOMA ¥ ApYTuX 1.6-7 ’
Vil COII.BBITIIIAT; TTOJIb30BATHCS CIIEIUATBHEI- Topr (b'onno 54

MU KOMIIBIOTCPHBIMH IIpOrpaMMaMu Jjisd
UX Ha3HAYCHUA

[Henosas urpa 5.6
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3.2 CpeacrBa, npuMeHsieMble J1JI51 OLleHKH YPOBHS MPAKTHYECKOH MOAT0TOBKH

K
e Bun onenounoro cpencrea
Kpatkoe Hanmeno- pe-
BaHHUE pazjena 3ynb- | [okasarenn? OBIaJEHNS PE3yIbTaTaMK Tpomesxy-
MOJIYJIsl) / TEMBI Tar YCHUS Texymuit
(Monyns) / Te Z a oby4e KOHYH(I)HB TOYHAs aT-
VCITUTUTAHBI 00y-
fucn y ™ TeCTaIus
YeHHS
CriocoOHOCTE BBHIOpaTh METOMBI U CIIO- .
YcTHBIM onpoc
cOOBI BBIMOJIHEHUS MPOQPECCUOHAIB- 51112
31-34 | HbIX 3a/1a4; HA3BIBATh PECYPCHI IS UX Pe (i)epl:lT 59
CIICHNS;, BBIIETUTh HH(POPMAIIHIO i
P > BRI (opmaumio, | o5 7 N
HEOOXOUMYIO JJIsl PeIICHHUS 3a]a4H;
Croco0HOCTh OPUCHTHUPOBATHCS B WH- | Y CTHBIN OIPOC
35-38 (hOpMaIMOHHO- KOMMYHHKAITHOHHBIX 5.1m1-2
TEXHOJIOTHSIX, MPHUMEHSEMBIX B IPO- Pedepar 5.2
(hecCHOHANBHON NIEATEIIEHOCTH Tect 5.7 Nel
CrocoOHOCTh OBIAAETh MTEPBUIHBIMHU
Tema 1.1 Ilousartue Vi- npodeCCHOHANBHBIMU ~ HaBBIKAMH U KOHTDOIE
JIOKYMEHTA U CIIO0- yy | YMCHWAMH; aHATM3HPOBATH noTpeo- Pedepar 5.2 as 1; ot
COOBI JOKYMEHTH- HOCTH B pecypcax M IUTAaHUPOBATh Pe- 5 g Nol
OBaHMUA CYPCHI o
p yp Tecr 5.9
IIpakTHYeckoe CrocoOHOCTh OMpeneNsaTh MpodiIemMy No2
3ansaTue Ne 1, 2 V3 Ha OCHOBE CaMOCTOSITEIBHO IIPOBE- Pedepar 5.2 B
JICHHOTO aHalln3a CUTYAaIlVH;
CrocoOHOCTh  HAaXOAWTh HCTOYHUK .
WHPOPMAIUK 1O 33JaHHOMY BOIIPOC Y CTHBIH orpoc
va- I/ICHOJfIﬁOBaTL CHe]_[I/IaJII)HI)IZ I/ISI[I{:HI/IZ’ >-1m1-2
vo6 ’ Pedepar 5.2
CIIPaBOYHYIO IIUTEPaTypy B mpodec-
CHOHAJILHOM JCITEIHBHOCTH;
CriocoOHOCTh TPUMEHSTH WHPOpPMa-
Y7- | UHOHHO- KOMMYHHMKAI[HOHHBIX TEXHO- Pedpepar 5.2
V8 JIOTUU U CBOEH MPOQecCHOHATBHOM pat>.
JICSATSIIbHOCTH
VYeTHBI onpoc
CriocoGHOCTH BBIOpATh METOJIBI H CIIO- 5103
COOBbI BBIMIOJIHEHUS MPOQPECCUOHAIb- o
Koncnekr 5.3 n.1
31-34 | HBIX 3a7a4; HA3BIBATH PECYPCHI JJIS UX
IMoprdonuo 5.4
pelleHus; BBIASIUTh HH(OPMAIHIO,
HEOOXOUMYIO IS PELICHUS 33/1a4H; Jlenosas urpa 3.6
Y : Tecr 5.7 Nel
YceTHbIl onpoc
T 12 Cnoco0HOCTh OPUEHTHUPOBATHCS B WH- 5.1m3
ema 1.2 Vangu- 35-38 (hopMarMoHHO- KOMMYHHKanmMOHHBIX | KoHcmekT 5.3 1.1
Kallisi 1 CTaHiap- TEXHOJIOTHSX, HpuMeHsseMblx B mpo- | Iloprdomuo 5.4 | KoHTposb-
TmaLéH’I AOKYMEH- (eccHoHanbHOM 1eATeHOCTH Jlenosas urpa 5.6 | Has pabora
TOB. LHCTCMBI 110- Tect 5.7 Nel 5.8 Nel
KHyMeHTauHH' CrocoOHOCTh OBJANETh MEPBHYHBIMU Tect 5.9
paKTHaecKoe Vi- npodeccuoHanbHBIMM  HaBblkamu M | Koncmekr 5.3 m.1 Ne2
sansTHe Ne 3,4 Y | YMCHUAMH; aHAIM3MPOBATS notpe6- | IMoprdonmo 5.4
HOCTH B pecypcax W IUTaHupoBaTh pe- | Jlenoas urpa 5.6
CYpCBI
CnocobHocTh ompenensith npobnemy | Komcmekt 5.3 m.1
V3 | Ha ocHOBe camocCTOATENBHO TIpoBe- | Iloprdommo 5.4
JICHHOTO aHaJIu3a CUTYalllH; Henosas urpa 5.6
V4- CrnocobHocth  HaxomuTh ucTouHMK | Koncmexr 5.3 m.1
V6 nH(bOpMAIUH 10 33JJaHHOMY Bompocy, | Iloprdonuo 5.4

HCIIOJBb30BaTh CIICHUAJIBHBIC U3OaHUA,

Jenosas urpa 5.6
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
(Momysist) / TeMbI Tara 00y4eHust Texymmit TouHas aT-
JTUCIIATUINHBL 00y- KOHTPOJIb TecTawus
YeHHS
CIPaBOYHYIO JHTEpaTypy B Hpodec-
CHOHAJILHOU IS TEILHOCTH;
CrocoOHOCTh TIPUMEHATH HHMOpMa- Komemext 5.3 m.1
V7- | 1MOHHO- KOMMYHHKAIIHOHHBIX TEXHO- o (bonn(') 54
V8 | norum mist cBoed mpodeccuoHaNbHON I[enI;Ba;[ b 5 6
JEATCIPHOCTU rpa >.
VYeTHBI onpoc
Croco0HOCTh BBIOpATh METOJIBI M CIIO- 511145
COOBI BBITTOJIHEHHUS TIPO(HeCCHOHATh- KOHCI.'IGK”I‘“ 53710
31-34 | HbIX 3a/1a4; HA3BIBATh PECYPCHI IS UX o (I)OJ'II/I(') 5 4
peLIeHHs; BBLACTUTh HH(POPMALUIO, I[CJ'II;BaH I/Irpaé 6
HEOOXOIMMYIO IJIsl PEIICHHS 3aa4H; '
Tect 5.7 Nel
VYeTHBII onpoc
Croco0HOCTh OpPUEHTHPOBATHCS B WH- 5.1m4-5
35-38 (hopMarMoHHO- KOMMYHHKAaMOHHBIX | KoHcmekT 5.3 m.2
TEXHOJIOTHSIX, TMpPUMEHseMbIX B Tmpo- | Iloprdonuo 5.4
(hecCHOHANBHOH NIeATEINEHOCTH Henosas urpa 5.6
Tect 5.7 Nel
Tema 1.3 PexBuzu- CriocoOHOCTh OBIAJIETh TMEPBUYHBIMU KonTposns-
THI U OJJaHKU JIOKY- V- npodeccuoHanbHBIMU  HaBbikaMd ¥ | KoHcnekT 5.3 m.2 | was pabota
MEHTOB. V2 YMEHUSIMM; aHanu3upoBath noTped- | Iloprdonuo 5.4 5.8 Nel
IIpakTH4eckoe HOCTH B pecypcax M IUIaHUpOBaTh pe- | Jlenoas urpa 5.6 Tect 5.9
3aHsTue Ne 5, 6 CypCHI No2
CnocobHocTh ompenenath npobiemy | Koncrmekr 5.3 m.2
VY3 | Ha ocHOBe camocrosTensHO TpoBe- | Iloptdonmo 5.4
JICHHOTO aHaJInu3a CUTYalllH; Jlenosas urpa 5.6
CriocoOHOCTP  HAaXOAWTh HMCTOYHHK
V4- nH(pOpPMAITUH TI0 3alaHHOMY Bompocy, | Koncrekr 5.3 m.2
WCIIOJIb30BaTh crienuanbHble u3ganus, | Iloprdonuo 5.4
vo6
CIIPaBOYHYIO JIUTepatypy B mpodec- | Jenosas urpa 5.6
CHOHAJIBLHOW JIESITeIbHOCTH;
CriocoOHOCTh TIpUMEHSTh HH(pOpMa-
P bop KoncmekT 5.3 m.2
V7- | 1MOHHO- KOMMYHHKAIIMOHHBIX TEXHO- Toprdosio 5.4
V8 JIOTHUH JUIS CBOCH MPOQeCcCHOHAIBHOM HQHEBaﬂ S 5 6
NESITEILHOCTHA pa>.
CriocoOHOCTE BBIOpaTh METOBI 1 crio- | Keiic-3amanue 5.5
coOBI BBIMIONTHEHUST TIpodeccroHab- m.1-2
31-34 | ueIX 3a7a4; Ha3bIBaTh pecypcsl At ux | Iloptdomno 5.4
pemieHus; BbIAENUTh uHGOpManuio, | Jlemosas urpa 5.6
Tema 1.4 HEOOXOMMYIO ISl PEIICHHS 3a]1a4H; Tect 5.7 Nel
Opranu3anoHHO- Keitic-3amaune 5.5
CrocoOHOCTh OpPUEHTHPOBATHCS B WH- KonTposns-
pacropsiiuTenpHas m.1-2
(bOpMaIII/IOHHO- KOMMYHUKAIITUOHHBIX Has pa60Ta
JIOKYMEHTAIIHSL. 35-38 [Moptdomnmo 5.4
TEXHOJIOTUAX, NPUMEHSIEMBIX B IIPO- 5.8 Nel
Opranu3aioHHbIE o Henosas urpa 5.6
(heccroHaNbHOM AEATEIBHOCTH Tect 5.9
JIOKYMEHTBI. Tect 5.7 Nel No2
IIpakTHYeckoe Keiic-3amanue 5.5 B
Croco0HOCTh TMOHUMATh OCHOBHBIE
sausTHe Ne 7.8 npaBuia MpoeCCHOHANBHON STHKH H m.1-2
39 p P IMoptdonmo 5.4
NpUEMBbl JICJIOBOrO OOLICHUSI B KOJI- JlenoBas urpa 5.6
fIeKTHBe Tect 5.7 Nel
V1- | ConocobHocth oBnaners nepBuuHeiMu | Kelic-3aganue 5.5
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
(Momysist) / TeMbI Tara 00y4eHust Texymmit TouHas aT-
JTUCIIATUINHBL 00y- KOHTPOJIb TecTawus
YeHHS
V2 npodecCHOHANBHBIMUA  HaBBIKAMH U m.1-2
YMCHHSIMH; aHaNMM3upoBaTh moTped- | Iloprdomnmo 5.4
HOCTH B pecypcax W IUTaHHpOBaTh pe- | JlemoBas urpa 5.6
CypCHI
Keiic-3aganue 5.5
CrocoOHOCTh OMpeneNnsaTb MpodiIemMy 12
v3 Ha OCHOBE CaMOCTOSTENBHO MPOBE- | 1y (b'onno 54
JICHHOTO aHaJIu3a CUTYalllH; I[enlc))Baﬂ urpa 5 6
Croco0HOCTh  HAXOAWTh HMCTOYHUK .
Keiic-3apanue 5.5
V4. nH(GOPMAIUH TI0 33JJaHHOMY BOTIPOCY, 12
WCIIONB30BaTh CIENHATbHBIE M3TaHUS ’
Y6 1 8 > | Tloptdommo 5.4
CIIPABOYHYIO JIUTEpaTypy B mpodec- Tlenoas nrpa 5.6
CHOHAJIBLHOW JIeSITeIbHOCTH; pa>.
Cnoco6HocTs TpuMeHsTh uH(popma- | Keiic-3amanwme 5.5
V7- | 1MOHHO- KOMMYHHKAIIMOHHBIX TEXHO- m1-2
V8 | norum miisa cBoed mpodeccuonansHoi | Iloprdomnmo 5.4
JIEATEIbHOCTH Henosas urpa 5.6
CriocoGHOCTH BBIOpATh METOJBI H CIIO- N
Keiic-3aganue 5.5
CcOOBI BBIMOJIHEHUS MPOQPECCUOHAIB- 03
31-34 | HbIX 3a/1a4; HA3BIBATh PECYPCHI IS UX oot q)c;mzlo 54
pelieHus; BBIASNUTh HH(OPMAIHIO, I[CJII())BaH rpa 5 6
HEOOXOIMMYIO JJIsl PEIICHHS 3a]1a4H; pa o
CriocobHOCTh OpHEHTHpOBAThCS B WH- | Keiic-3amanue 5.5
35-38 (hOpMaIMOHHO- KOMMYHHKAIIMOHHBIX m.3
TEXHOJOTHSIX, MPUMEHSEMBIX B IIPO- Thommo 5.
€XHOJIO CHsIe 0 [oprdomuo 5.4
T 14 15 (hecCHOHANIBHON NIEeATSIILHOCTH Henosas urpa 5.6
eMbI 1. . =
' CriocobHocTs TOHMMaTh ocHOBHbIE | Keiic-3amanue 5.5
OpraHu3aoHHo- .
N 39 mpaBwiia MPo(heCCUOHANBHON THKH U m.3
p oK MI;HTa - npuemsl fiesnioBoro obmenuss B kou- | Iloprdommo 5.4 | Konrposnb-
AOKY WL JICKTHBE Henosas urpa 5.6 | Has pabora
OpraHu3zanoHHbIe
CriocoOHOCTh OBIIAJIETh TEPBUYHBIMU N 5.8 Nel
JTIOKyMeHTBI Pac- Keiic-3amanue 5.5
Mpo(heCCHOHANBHPIMU  HAaBBIKAMUA U Tect 5.9
MOPSIUTENIbHbIC Vi- n.3
YMEHHSIMH;, aHAIH3UPOBATh IOTPEO- No2
JIOKYMEHTBI V2 [optdommo 5.4
HOCTH B pecypcax M IUIAHHPOBATh pe-
IIpakTH4eckoe CypeH Henosas urpa 5.6
3ansaTue Ne 9 v
Keiic-3amanue 5.5
CriocoOHOCTh  OTIpeNesATh MpodIeMy 13
v3 Ha OCHOBE CAMOCTOATENBHO MPOBE- | q)(;m/lo 54
JIEHHOT'0 aHaJIu3a CUTYallly; HQHEBaﬂ HIpa 5 6
CrocoOHOCTh  HAXOAWTh HCTOYHUK N
Keiic-3amanue 5.5
V4- nHGOPMAIUH 110 33JJAHHOMY BOTIPOCY, 13
MCIIOJIb30BaTh CICIUAIbHBIC HU3IaHHS ’
Y6 1 A > | Tloptdomauo 5.4
CIIPaBOYHYIO IJIUTEpaTypy B mpodec- JlenoBas urpa 5.6
CHOHAJIbHOU JIEATEJIbHOCTH; )
Temsr 1.5,1.6 CrocoO6HOCTh BBIOpATh METOABI M CITO- Kefic-3azane 5.5
OpraHu3aoHHo- cOOBI BBITIOJIHEHUS TPOQECCUOHAIB- 13 ’ KonTpois-
pacniopsimurenbhas | 31-34 | HbIX 33/1a4; Ha3bIBATh PECYPCHI LIS UX Topr (b(;nno 54 | HaA paborta
JIOKyMEHTAITHSI. pereHus; BBIICTUThL WHGOPMAIIHIO, Z[enlcj)BasI - aé 6 5.8 Nel
PacniopsaurensHbie HEOOXOAMMYIO JUISl pEIICHUS 3aaYH; pa . Tect 5.9
JIOKYMEHTBL. 35-38 CriocobHocTh OpHeHTHpOBaThCs B UH- | Keiic-3amanue 5.5 Ne2

Oco0eHHoCTH CO-

(I)OpMaL[I/IOHHO- KOMMYHUKAIIMOHHBIX

n.3
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
MOJIYJIsl) / TEMBI Tar YCHHUSI Texymuit
(monyns) / Te Za 0bye KOHYH(I)HB TOYHas aT-
VCITUTUTAHBI 00y-
fucn y ™ TeCTaIus
YeHHS
CTaBJICHUS U TEXHOJIOTHSIX, MpUMEHseMbIXx B mpo- | Iloprdonumo 5.4
odopmiieHus J10- (hecCHOHANBHOH NIEATEIIEHOCTH Henosas urpa 5.6
KYMEHTOB 110 JIN4- CnocoOHOCT MOHMMAaTh OCHOBHBIe | Kelic-3amanue 5.5
HOMY COCTaBYy 39 mpaBuiIa Mpo(ecCHOHATBEHON YTHKU H m.3
IIpakTH4eckoe npuemMbl JienoBoro obmienus B kou- | Iloptdomnmo 5.4
3ansaTue Ne 10 JIEKTUBE Henosas urpa 5.6
CrocoOHOCTh OBIAAETh MTEPBUIHBIMHU N
Keiic-3aganue 5.5
V- mpo(hecCHOHANPHPIMI  HAaBBIKAMHA U 13
MEHHSMH; aHaIM3UPOBaTh MOTPEO- :
v2 |Y ’ P p IMoptdomnmo 5.4
HOCTH B pecypcax W IUTaHHPOBAThH pe-
Henosas urpa 5.6
CypCHI
Keiic-3aganue 5.5
CrocoOHOCTh OMpeneNsaTb MpodiIemMy 13
v3 Ha OCHOBE CaMOCTOSTEIBHO IpOBE- :
[optdommo 5.4
JICHHOTO aHallu3a CUTYalluu;
Henosas urpa 5.6
CriocoOHOCT  HAaXOAWTh HMCTOYHHK .
Keiic-3apanue 5.5
V4. WHPOPMaIUK IO 3alaHHOMY BOIIPOCY, 13
WCIIONB30BaTh CIENHUATbHBIE MU3IaHHS :
vé CIIPAaBOYHYIO JINTEPAT B I oq)ec’ [oprommmo 5.4
p ¥ patypy p Henosas urpa 5.6
CHOHAJILHOU IS TEILHOCTH;
Cnocob6HocTs TmpuMeHsTh uH(popma- | Keiic-3amanme 5.5
V7- | 1MOHHO- KOMMYHHKAIIHOHHBIX TEXHO- m.3
V8 | norum misa cBoed mpodeccuonansHoi | Iloprdomnmo 5.4
EeATEALHOCTH Henosas urpa 5.6
CriocoGHOCTH BBRIOpATh METOJBI H CIIO- N
Keiic-3aganue 5.5
coOBI BBITIONHEHUS TPOQECCHOHAIB- 4
31-34 | HBIX 3a/1a4; HA3BIBATH PECYPCHI IS UX :
AT pecypent [optdommo 5.4
pelieHus; BBIASIUTh HH(DOPMAIHIO,
Henosas urpa 5.6
HEOOXOMMYIO ISl PEIICHHS 3a]1a4H;
CriocobHOCTh OpHEHTHpOBAThCS B WH- | Keiic-3amanue 5.5
35.38 (OpMalMOHHO- KOMMYHUKAIIMOHHBIX n.4
TEXHOJOTHSIX, MpUMEHseMbIX B Tipo- | Iloprdommo 5.4
(hecCHOHATBHOH JIeATEIIEHOCTH Henosas urpa 5.6
Tema 1.6 CriocobHocTs TIOHMMaTh ocHOBHble | Keiic-3amanue 5.5
’ npaBuiia MPopEeCCUOHANBHON STHKH U n.4
OcobeHHOCTH CO- 39
npuemsl JiesioBoro obmenust B kou- | Iloprdommo 5.4 | Kourposnb-
CTaBJICHUS U
JICKTHBE Henosas urpa 5.6 | Has pabora
odopmteHus J10-
CriocoOHOCTh OBIIAJIETh TEPBUYHBIMU . 5.8 Nel
KYyMEHTOB 110 JINY- Keiic-3amanue 5.5
Mpo(heCCHOHANBHPIMU  HAaBBIKAMUA U Tect 5.9
HOMY COCTaBy Vi- n.4
YMEHHSIMH;, aHAIH3UPOBATh IOTPEO- Ne2
I[IpakTH4eckoe V2 [optdommo 5.4
HOCTH B pecypcax M IUTaHUpOBAaTh pe-
3ansaTue Ne 11 [enoBas urpa 5.6
CYpCHI
Keiic-3amanue 5.5
CriocoOHOCTh OMpeneNnsITh HpodiaemMy 4
v3 Ha OCHOBE CaMOCTOSTEIbHO IPOBE- i
[oprdonuo 5.4
JEHHOTO aHallu3a CUTYalHu;
JenoBas urpa 5.6
CriocoOHOCTP  HAaXOAMTh HCTOYHHMK .
Keiic-3ananue 5.5
V4- WHPOPMAITUK TI0 3aIaHHOMY BOTIPOCY, .4
UCTIOJIb30BaTh CIICIMAaIbHbIC W3JIaHUs '
vo6 ! A > | Tloprdonmo 5.4

CIIPaBOYHYIO IJIUTEPaTypy B mpodec-
CHOHAJIBHOU JESITENbHOCTH;

Henosas urpa 5.6
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
MOJ1yJIs1) / TEMBI Tar YEHHS Texymnii
(monyns) / Te %a 0bye KOHYH(I)HB TOYHas aT-
VCITUTUTAHBI 00y-
fucn y ™ TeCTaIus
YeHHS
CnocobHocTh npuMeHsTh uH(poOpma- | Keiic-3aganue 5.5
VY7- | uMOHHO- KOMMYHUKAIMOHHBIX TEXHO- n.4
V8 JOTHH I cBoel mpodeccuonansuoit | I[loptdommo 5.4
JIeATCITLHOCTH JlenoBas urpa 5.6
CriocoOHOCTE BBHIOpaTh METOMBI U CIIO- N
Keiic-3apanue 5.5
coOBl BBINIOJTHEHHUS! TpodeccrHoHab- 4
31-34 | HbIX 3a/1a4; HA3BIBATh PECYPCHI IS UX i
’ peeyp [Moptdomnuo 5.4
peLIeHHs; BBIACTUTH HH(POPMAIHIO,
HenoBas urpa 5.6
HEOOXOIMMYIO /IJIsl PELICHHUS 3a/1a4H;
Cnoco0HOCTh opueHTHpOBaThes B WH- | Keiic-3amanme 5.5
35-38 (hOpMaIMOHHO- KOMMYHHKAITHOHHBIX m.4
TEXHOJIOTHSIX, MpUMEHseMbIXx B mpo- | lloprdonuo 5.4
(hecCHOHANBHON NIEATSIIEHOCTH Henosas urpa 5.6
CrocoOHocTs MOHMMATh OCHOBHBIE | Keiic-3amanwme 5.5
Tembr 1.6, 1.7. 39 mpaBwiia MpoheCCHOHANBHON ATHKH U m.4
Oco0eHHOCTH CO- MPHEMBI JIeIOBOro oOmieHus B kou- | Iloprdonuo 5.4
CTaBJICHUS U JIEKTUBE Henosas urpa 5.6
odopmIteHus 10- CrocoOHOCTh OBJIANETh MEPBHUYHBIMU Keiic-sanamme 5.5 KonTpoins-
KYMEHTOB 10 JIHY- Vi- npoecCHOHANEHBIMA  HaBBIKAMH U nﬂ 4 "~ | Has pabora
HOMY COCTaBYy. yp | YMEHHAME aHANMHpOBATH norpeo- oot q)(;nno 54 5.8 Nel
HNudopmarmonno- HOCTH B pecypcax U IUIaHUpPOBaTh pe- p - Tect 5.9
Henosas urpa 5.6
CIIPaBOYHBIE TOKY- CypChI No2
MEHTBI Keiic-3aganue 5.5
CrocoOHOCTh OMpeneNsaTh MpodIemMy
IIpakTH4eckoe n.4
v3 Ha OCHOBE CaMOCTOSTEIBHO IpOBE-
3ansaTue Ne 12 [optdommo 5.4
JICHHOTO aHallu3a CUTYallHu;
Henosas urpa 5.6
CriocoOHOCTP  HAaXOAWTh HMCTOYHHK .
Keiic-3amanue 5.5
V4- WHGOPMAIUH TI0 33JJAHHOMY BOTIPOCY, 4
WCIIONB30BaTh CIECHATbHBIE M3IaHHS :
v6 CIPaBOYHYIO JII/ITCH ar B Hﬂoq)ec, [opromo 5.4
p ¥ patypy p Henosas urpa 5.6
CHUOHAJILHOU JIeSTETLHOCTH;
CriocobHocTs mpuMeHsTh uHpoOpMa- | Keiic-3amanue 5.5
V7- | 1MOHHO- KOMMYHHKAIIMOHHBIX TEXHO- n.4
V8 | norum misa cBoed npodeccuonansHoi | Iloprdomnmo 5.4
NESITEILHOCTHA Henosas urpa 5.6
CriocoGHOCTH BBIOpATh METOJIBI H CIIO-
coObI BBIMOJIHEHUS mpodeccuoHanb- | Koncmnekr 5.3 m.3
31-34 | meIX 3a7a4; Ha3bIBATh pecypcsl At ux | Iloptdomro 5.4
pemieHus; BbIAENUTh uHGOpManuio, | Jlemosas urpa 5.6
HEOOXOMMYIO ISl PEIICHHS 3a]1a4H;
Tema 1.7. Undop- CriocoOHOCTh OPHUEHTHUPOBATHCS B WH-
MAaIMOHHO bop (hopMaIMoHHO b KOMMpHI/IKaHI/IOHHBIX Koncnexr 5.3 .3 | Kontpous-
! 35-38 p Y [Toprdonuo 5.4 | nasg pabora
CTIpaBOYHBIE JIOKY- TEXHOJIOTHSIX, NMPUMEHSEMBIX B IIpO-
. Henosas urpa 5.6 5.8 Nel
MEHTHI (heccHoHaNbHOM AeSTeILHOCTH Tecr 5.9
IIpakTH4eckoe Croco0HOCTh TMOHUMATh OCHOBHBIE '
. Koncnexr 5.3 n.3 Ne2
3ansaTue Ne 13,14 npaBuia MpoeCCUOHANBHON STHKH H
39 IMoptdonmo 5.4
NpUEMBbl JICJIOBOrO OOLICHUSI B KOJI-
[enoBas urpa 5.6
JICKTHBE
Vi- CnocoGHocTh OBnageTh nepBuyHbIMU | KoncmekT 5.3 m.3
V2 npodeccuoHanbHBIMM  HaBblkamu U | IlopTdonmo 5.4

YMCHHUAMU, aHAJINU3UPOBATH HOTpe6-

Jenosas urpa 5.6
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
MOJIYJIsl) / TEMBI Tar YCHHUSI Texymuit
(monyns) / Te %a 0bye KOHYH(I)HB TOYHas aT-
VCITUTUTAHBI 00y-
fucn y ™ TeCTaIus
YeHHS
HOCTH B pecypcax M IUTaHUpOBAaTh pe-
CYpCHI
Cnoco6HocTs ompenenats npobiemy | Koncmexr 5.3 m.3
V3 Ha OCHOBE camocTosTensHO TmpoBe- | Iloprdommo 5.4
JICHHOT'O aHaJInu3a CUTYalllH; [HenoBas urpa 5.6
CriocoOHOCTP  HAaXOAWTh HCTOYHHK
V4. nH(pOpMAIUH 10 3aJjaHHOMY Bompocy, | Koncmexkr 5.3 m.3
v6 HCITOJIB30BaTh CIeNuanbHble m3ganus, | Iloptdommo 5.4
CIIPaBOYHYIO JUTepaTypy B mpodec- | JlenoBas urpa 5.6
CHOHAIILHOM JCITEITFHOCTH;
Crioco0HOCTh TpUMEHSTh HH(pOpMa-
P (op Koncnexr 5.3 n.3
V7- | UMOHHO- KOMMYHHUKAIIMOHHBIX TEXHO-
. . | Toprdommo 5.4
V8 | norum mist cBoed mpodeccHoHANbHON
Henosas urpa 5.6
JIESTEIIbHOCTH
CriocoGHOCTH BBRIOpATh METOJBI H CIIO- .
Keiic-3aganme 5.5
cOOBI BBINIOJTHEHUST TpodeccrHoHab- w5
31-34 | HbIX 3a/1a4; HA3BIBATH PECYPCHI IS UX :
A, PeCYpent 1 [optdomnuo 5.4
pelIeHus; BBIASNUTh HH(OPMAIHIO,
Henosas urpa 5.6
HEOOXOIUMYIO JIJIsl pELICHHUS 3a/1a4H;
CriocobHOCTh OpHEHTHpOBAThCS B WH- | Keiic-3amanue 5.5
35-38 (hOpMaIMOHHO- KOMMYHHKAITHOHHBIX m5
TEXHOJOTHSIX, NMpUMEHsAeMBbIX B Tipo- | Iloprdommo 5.4
(hecCHOHANIBHON NIEATSIIbHOCTH Henosas urpa 5.6
CriocobHocTs TOHMMaTh ocHOBHbIE | Keiic-3amanue 5.5
39 mpaBwiia MpoheCCHOHANBHON ATHKH U 5
MpueMbl fenoBoro obmierns B koi- | [loprdommo 5.4
JIEKTUBE enoBas urpa 5.6
Tema 1.8 Jloro- at P
Croco0HOCTh OBJIAJIETh MEPBHYHBIMU . Kontpoib-
BOPHO-TIPaBOBas Keiic-3aganue 5.5
mpo(heCCHOHANPHPIMU  HAaBBIKAMUA U Has pabora
JIOKYMEHTAIIUS: Vi- m.5
YMCHHMSIMM, aHAJIM3UPOBATh IOTPEO- 5.8 Nel
JIOBEPEHHOCTH. V2 [optdommo 5.4
HOCTH B pecypcax U IUIaHUPOBaTh pe- Tect 5.9
IIpakTH4eckoe [enosas urpa 5.6
CypChI Ne2
3ansaTue Ne 15 >
Keiic-3amanue 5.5
CrocoOHOCTh OIpeNeNsaTh MpodIemMy 0
v3 Ha OCHOBE CaMOCTOSITEIHHO IIPOBE- :
IMoprdonuo 5.4
JICHHOTO aHallN3a CUTYallHH;
Henosas urpa 5.6
CrocoOHOCTh  HAaXOAWTh HCTOYHUK .
Keiic-3amanue 5.5
V4- WHPOPMAIUK TI0 3aIaHHOMY BOIIPOCY, s
WCIIONb30BaTh CIENHUATbHBIE M3IaHUS ’
vé CIIPaBOYHYIO IJIUTEPAT B I oq)ec, [oprdomo 5.4
p K pPatypy P Henosas urpa 5.6
CHUOHAJILHOU JIeSTETLHOCTH;
CnocobHocTs npuMeHsTh uHpOpma- | Keiic-3aganue 5.5
VY7- | UMOHHO- KOMMYHHKAIIMOHHBIX TEXHO- .5
V8 joruu uis cBoeil mpodeccuonansHoit | Iloprdonumo 5.4
EATENLHOCTH [enosas urpa 5.6
Tema 1.9 Odopm- CrocoO6HOCTh BBIOpATh METOABI M CITO- Kefic-3anane 5.5 Kontpob-
JIEHHE OCHOBHBIX cOOBI BBINIOJTHEHHUS! NpodeccrHoHalb- 115 "~ | Has pabora
JIOKYMEHTOB 31-34 | HbIX 3a/1a4; HA3bIBATh PECYPCHI IS UX o (ﬁonno 5.4 5.8 Nel
YIIpaBICHUS pelieHus; BBIASNUTh HH(OPMAIHIO, }Ienlcj)Ba;{ - aé 6 Tect 5.9
IIpakTH4eckoe HEOOXOMMYIO ISl PEIICHUS 3a]1a4H; pa >, No2

40



Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
(Momynst) / TeMbl Tara o0yueHus Texymmit TOUHAS AT-
JTUCIIATUINHBL 00y- KOHTPOJIb TecTawus
YeHHS
3ansarue Ne 16, 17 Croco0HOCTh OpUEHTHpPOBaThcs B WH- | Kelic-3aganue 5.5
35.38 (hOpMaIMOHHO- KOMMYHHKAIIMOHHBIX m.1-5
) TEXHOJIOTHSIX, NMPUMEHsAEeMbIX B mpo- | Iloptdomnmo 5.4
(heccHOHABHON ACATCIILHOCTH JlenoBas urpa 5.6
Cnocobnocte moHMMaTh ocHOBHbIe | Keiic-3amanme 5.5
39 mpaBuiIa Mpo(ecCHOHATBEHON YTHKU H m.1-5
OpueMbl JII0OBOro oOuienus B Kon- | lloptdonuo 5.4
JIEKTUBE Hemnosas urpa 5.6
Croco0HOCTh OBJAJETh MEPBHYHBIMU N
Keiic-3aganue 5.5
V1- mpo(hecCHOHANPHPIMI  HAaBBIKAMUA U 115
yo | YMCHMAMH; aHATM3MPOBATH notpeo- Toprdormio 5.4
HOCTH B pecypcax W IUITAHUPOBATh pe-
Henosas urpa 5.6
CypCHI
Keiic-3apanue 5.5
CrocoOHOCTh OMpeNeNsaTh MpodIemMy 115
VY3 | Ha OCHOBE CaMOCTOSATEIBHO IIPOBE- '
JICHHOI'O aHAJIN3a CUTYalluH; [oprommmo 5.4
Henosas urpa 5.6
Croco0HOCTh  HAXOAWTh HCTOYHUK N
Keiic-3apanue 5.5
V4- nHGOPMAIUH 110 33JJAHHOMY BOTIPOCY, 15
V6 I;I;H;)};I(I:;EB&TB CreTnaIbHbIe I/I3,Z[aHI/I$I: Toprdosmio 5.4
P Yo JHTCPATYPY ,B mpoec Jenosas urpa 5.6
CHUOHAJILHOU JIeITEIHHOCTH;
CnocobHocTh npuMeHsaTh uHDOpMa- | Keiic-3aganue 5.5
V7- | ©MOHHO- KOMMYHHUKAI[HOHHBIX TE€XHO- m.1-5
V8 | norum ansa cBoert mpodeccuonansHoi | Iloprdommo 5.4
EeATEALHOCTH Henosas urpa 5.6
CriocoOHOCTh BBIOpATh METOMBI M CIIO-
coOBI BBITIONHEHUS TPOQECCHOHAIb-
31-34 | HbIX 3a1a4; Ha3bIBaTh pecypcbl st ux | Koncnekr 5.3 m.4
pellieHus; BBIACIUTL HH(OPMAIHUIO,
HEOOXOUMYIO ISl PEIICHHS 3a]1a4H;
CrocoOHOCTh OPUEHTHPOBATHCS B WH-
35.38 (OpMaITMOHHO- KOMMYHHKAIIMOHHBIX Komemext 5.3 1.4
TEXHOJIOTHSIX, MPHUMEHSEMBIX B IPO-
(hecCHOHABHOH JIeATEIIEHOCTH
Tema 2.1 OcuHoB- Croco0HOCTh OBJNANETh MEPBHYHBIMU
HBIE MTPaBHUIIa OpTa- V1- po(h)eCCHOHATIBHBIMU ~ HAaBBIKAMU U KonTpoiib-
HU3aIUU pabOTHI C ) | YMEHHAMM; aHANM3HPOBATH notped- | Koncmekr 5.3 n.4 | nHas pabGota
JIOKyMEHTaMH. Y HOCTH B pecypcax U IJIaHUPOBAaTh pe- 5.8 Nel
I[IpakTH4eckoe CypCHI Tect 5.9
3aHsTHe Ne 18 CriocoOHOCTh OTpeNesATh MpodIeMy No2
v3 Ha OCHOBe camocrosaTensHo npose- | Koncnekr 5.3 m.4
JICHHOT'O aHaJln3a CUTYallWH;
CrnocoOHOCTE  HAXOAWTh HCTOYHUK
V4- nHGOPMAIUH 110 33JJAaHHOMY BOTIPOCY,
WCIIONIb30BaTh clienuanbHble u3ganus, | Koucmekr 5.3 m.4
vé CIPaBOYHYIO JHTEpaTypy B Tpodec-
CHOHAJIBLHOW JIESITeIbHOCTH;
v7- CriocoOHOCTh NPUMEHSTH WHPOpPMa-
v LMOHHO- KOMMYHHUKAllMOHHBIX TexHO- | Koucmekt 5.3 m.4

JIOTUU U CBOEH MpodecCHOHATBHOM
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
(Momysist) / TeMbI Tara 00y4eHust Texymmit TouHas aT-
JTUCIIATUINHBL 00y- KOHTPOJIb TecTawus
YeHHS
JeSITeIbHOCTH
CriocoOHOCTE BHIOpaTh METOMBI U CIIO- N
Keiic-3apanue 5.5
coOBl BBINIOTHEHHUS! TpodeccrHoHab- 6
31-34 | HbIX 3a/1a4; HA3BIBATh PECYPCHI IS UX oot Q)(;nno 54
peLIeHHs; BBLACTUTh HH(POPMAIHIO, p .
Henosas urpa 5.6
HEOOXOIUMYIO /IJIsl pELICHHUS 3a/1a4H;
Cnoco0HOCTh OopueHTHpOBaThcs B WH- | Keiic-3amanme 5.5
35-38 (hOpMaIMOHHO- KOMMYHHKAITHOHHBIX m.6
TEXHOJIOTHSIX, MpUMEHseMbIXx B mpo- | Iloptdonumo 5.4
(hecCHOHANBHON NIEATEIIEHOCTH Henosas urpa 5.6
CrocobHocTs moOHMMATh OcHOBHbIe | Kelic-3aganue 5.5
39 npaBwia MPo(heCCUOHATBHON ATHKH U m.6
npUeMbl JIeIOBOro oOmienus B Kou- | Iloptdomnmo 5.4
JICKTUBE Henosas urpa 5.6
Tembr 2.1, 2.2 P
CriocoOHOCTh OBIIAJIETh TEPBUYHBIMU .
OcHOBHbIE NpaBuIa Keiic-3apanue 5.5
npoecCHOHANFHBIMA  HaBBIKAMH U
opranmsaiuu pabo- | Yl1- .6
YMEHHUSIMH;, aHAIH3UPOBATh IOTPEO-
THI C JOKYMEHTaMHU. v2 [Moptdonuo 5.4 Kountpous-
o ) HOCTH B pecypcax W ITUTAaHHPOBAThH pe- 5
praHusanus pe CVPCHL HenoBas urpa 5.6 | Has pabora
TUCTpaIH JOKY- P Keliosananie 5.5 5.8 Nel
MEHTOB ¥ KOHTPOJIb CrnocoOHOCTh OIpeeNATh TPOdIeMy 06 ’ Tecr 5.9
UX VCIOJHCHHUS V3 | Ha OCHOBE CaMOCTOSTENIBHO IPOBE- o q)(;nno 5.4 No2
I[IpakTnyeckoe JIEHHOTO aHalln3a CUTYAaIlHH; I[enlcp)Bas{ I, 5 6
3ansaTue Ne 19 pa .
CrocoOHOCTh  HAXOAWTh HCTOYHUK .
Keiic-3aganue 5.5
V4- WH(GOPMAIUH TI0 33JAaHHOMY BOTIPOCY, 6
WCIIOJIb30BaTh CIICIMANbHbIC W3JaHUs ‘
v6 CIPaBOYHYIO JII/ITCH ar B Hﬂoq)ec’ [opromo 3.4
p YK patypy P Jenoras urpa 5.6
CHOHAJILHOU JIeATEIhHOCTH;
CriocobHocTs mpuMeHsTh uHpoOpMa- | Keiic-3amanue 5.5
V7- | UHOHHO- KOMMYHHMKAI[HOHHBIX TEXHO- .6
V8 | norum mis cBoed npodeccuonansHoi | Iloprdomnmo 5.4
NESITEILHOCTHA HenoBas urpa 5.6
Koucnekr 5.3 .7
CriocobHocTh cnenoBath 3THueckuM | Keiic-3amanue 5.5
V12 | mpaBunam, HOpMaM M TNpPUHIOUIAM B m.6-7
po(hecCHOHAIBHON JIeATENLHOCTH; [optdommo 5.4
[enosas urpa 5.6
Tembr 2.2,2.3 CnocoOHOCTh BBIOpATh METOJIBI M CIIO- N
Keiic-3aganue 5.5
Opranun3zanus pe- coOBI BBITIONHEHUS TPOQECCUOHAIB- 6
TUCTpAINH JIOKY- 31-34 | HbIX 3a71a4; Ha3bIBaTh PECYPCHI IS HX obr (bo.nno 54
MEHTOB B KOHTPOJIb peLIeHHs; BBLACTUTh HH(POPMAIIHIO, I[enEBasI . 5 6
WX UCTIONHEHHUSI. HEOOXOIMMYIO JIJIsl pELICHHUS 3a/1a4H; pa>. K
> HTPOJIb-
Opranusanus CnocobHocTh opueHTHpOBaThes B uH- | Keiic-3ananue 5.5 0 pgn
OIICPAaTUBHOI'O 35-38 @OpMaHI/IOHHO- KOMMYHUKAIITUOHHBIX m.6 HaSSI g ?V'o(iTa
XpaHEHHs J0KY- TEXHOJIOTHSIX, MpuMeHsieMblx B mpo- | Iloprdommo 5.4 TéCT 5‘ 9
MEHTOB (heccHoHaNbHOM AEATEIbHOCTH JenoBas urpa 5.6 Ned
IpakTHyecKoe CrnocobHocTs moHMMaTh ocHOBHBIE | Kelic-3amanue 5.5 B
sansite Ne 20 39 npaBuia Npo)eCCUOHANBHON 3THKHU U .6
npueMbl JIeloBoro obuienust B kon- | Iloprdomuo 5.4
JICKTUBE Henosas urpa 5.6
V1- | CnocobHocTh oBnaneth nepBuuHbiMu | Keiic-3aganue 5.5
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
(Momysist) / TeMbI Tara 00y4eHust Texymmit TouHas az-
TUCTIATITAHBI q(;i}l;_ﬂ KOHTPOJIb TecTawus
V2 Mpo(heCCUOHANIBHBIMU  HaBBIKAMU U .6
YMCHHSIMH; aHaNMM3upoBaTh moTped- | Iloprdomnmo 5.4
HOCTH B pecypcax W IUTaHHpOBaTh pe- | JlemoBas urpa 5.6
CypCHI
Keiic-3aganue 5.5
CrocoOHOCTh OMpeneNnsaTb MpodiIemMy 6
v3 Ha OCHOBE CaMOCTOSTEIBHO IpOBE- :
JICHHOTO aHaJIu3a CUTYalllH; Ioprdommo 5.4
[Henosas urpa 5.6
Croco0HOCTh  HAXOAWTh HCTOYHUK .
Keiic-3apanue 5.5
V4. nH(GOPMAIUH TI0 33JJaHHOMY BOTIPOCY, 6
v6 Zgn;)ggz(})IBaTb CrHenaabHble U3JaHMs, Toprdomo 5.4
P Yo JHICPaTypy B npogec- Jlenosas urpa 5.6
CHOHAJILHOU IS TEILHOCTH;
Cnoco6HocTs TpuMeHsTh uH(popma- | Keiic-3amanwme 5.5
V7- | 1MOHHO- KOMMYHHKAIIMOHHBIX TEXHO- .6
V8 | norum misa cBoed mpodeccuonansHoi | Iloprdomnmo 5.4
JIEATEIbHOCTH Henosas urpa 5.6
Koucnekr 5.3 .7
CriocobHocTh cnenoBath 3THueckuM | Keiic-3amanue 5.5
V12 | npaBunam, HOpMam ¥ NpPUHIUIAM B n.6-7
pohecCHOHANBHON NIeATENFHOCTH; [optdommo 5.4
Henosas urpa 5.6
CriocoOHOCTh BBIOpATh METOMBI M CIIO-
coOBI BBINIONHEHUSI TpodeccroHanb- | Y CTHBIN OMpOC
31-34 | HbIX 3a7a4; HA3BIBATH PECYPCHI JUIS UX 51m11-12
pemieHus; BbLICIMTH WHpopmanmio, | Koncmekr 5.3 m.5
HEOOXOIUMYIO JIJIsl PELICHHUS 3a/1a4H;
CrocoOHOCTh OpPUEHTHUPOBATHCS B WH- .
) VYeTHBI onpoc
35-38 ?&Tﬁ;ﬁiﬁio i KOMMYHHKAIIMOHHBIX 51111-12
> MIPHMEHACMBIX B 1IPO~ | 1 emext 5.3 m.5
(hecCHOHAIBHOM JIeATEIIbHOCTH
CriocoOGHOCTh  TIOHHUMATh OCHOBHBIE .
N YcTHbIl onpoc
39 npaBuia MPopeCCUOHANBHON STHKH H 511.11-12
Tema 2.3 Oprauu- Eg II;I;I;/;B; AICTIOBOTO OOMICHMS B KO- | yoncnerr 5.3 1.5 Kosrporto-
3a1us OTlepaTUBHO-
IO XPAHEEMS JOKY- Croco0HOCTh OBJNANETh MEPBHYHBIMU ) Has pabora
MEHTOB V- po(h)eCCHOHATIBHBIMU ~ HAaBBIKAMU U YcTHBI ompoc 5.8 Nel
TpakTayeckoe v YMEHHSIMH;, aHAIH3UPOBATh IOTPEO- 51m11-12 Tect 5.9
sansiie Ne 21 HOCTH B pecypcax U IuiaHupoBath pe- | Koncmexr 5.3 n.5 No2
CypCHI
Croco0OHOCTh OmNpeaeNaTh npodiaeMy | YCTHBIN Onpoc
v3 Ha OCHOBE CaMOCTOSTENIBHO IIpOBe- 5.1m11-12
JICHHOTO aHaJIM3a CUTYalluu; Koncnekr 5.3 1.5
Croco0HOCTh  HAaXOAWTH HCTOYHHUK
V4- WHQOPMAITUK TI0 3aIaHHOMY BOTIPOCY, VYeTHBI onpoc
HCIIOJIB30BaTh CIICIUAIbHBIC W3IaHUS, 51m11-12
vé CIpaBoYHyIO nuTeparypy B npodec- | Koncmekr 5.3 m.5
CHOHAJIBLHOW JIESITeIbHOCTH;
V- CriocoOHOCTh NPUMEHSTH WHPOpPMa-
v LUOHHO- KOMMYHHUKAlIMOHHBIX TexHO- | Koncmekr 5.3 m.5

JIOTUU U CBOEH MpodecCHOHATBHOM
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHME pazjelia 3ynb- | [lokasarens? oBlageHus pe3yibTaTaMu Tpomexcy-
MOJYyJIsT) / TEMBI TaT YCHHUSI Texymmuit
(momymst) / Te % a o0yue KOHYH(I)HB TOYHAs aT-
WCIIUIUIMHBI 00y-
et y P TeCcTaLus
YEeHHUS
JeSITebHOCTH
CriocoOHOCTh ONpEAETATh MepeveHb
OKYMEHTOB,  HEOOXOAMMBIX 151 .
HOKY ’ ot e YcTHBIi ompoc
VO- | ycranoBnenus TeHcH, TOCOOHH U 511.11-12
V11 TUX COILLBBIILIAT, IIOJb30BATHCS T
APy " ’ Koncmekr 5.3 m.5
CHenranbHBIMU KOMITBIOTEPHBIMHU
IporpaMMamHy AJisl X Ha3HaueHUs
CriocoGHOCTH BBEIOpATh METOJBI H CIIO- N
Keiic-3aganne 5.5
coOBl BBINIOTHEHHUS! TpodeccrHoHab- 07
31-34 | HBIX 3a7a4; Ha3bIBaTh PECYPCHI IS HX :
At pecypent A [Moptdomuo 5.4
pelIeHNs; BBLAEIUTH HHGOPMALUIO,
Henosas urpa 5.6
HEOOXOIUMYIO JIJIsl pELICHHUS 3a/1a4H;
CriocobHOCTh OpHEHTHpOBAThCS B WH- | Keiic-3amanue 5.5
35-38 (opMaLMOHHO- KOMMYHUKAIIMOHHBIX n.7
TEXHOJOTHSIX, NMpUMEHsAeMBbIX B Tipo- | Iloprdommo 5.4
(hecCHOHANTBHON NIEeATEIIEHOCTH Henosas urpa 5.6
Cnocobnocts moHuMaTh ocHoBHble | Kelic-3aganue 5.5
39 mpaBwiia MpoheCCHOHANBHON ATHKH U .7
npUeMbl JIeIOBOro oOuienus B Kou- | Iloptdomnmo 5.4
JIEKTHBE Jlenosas urpa 5.6
CriocoOHOCTh OBNIAETh HNEPBUYHBIMHU .
Keiic-3aganue 5.5
Vi- npoecCHOHANFHBIMA  HaBBIKAMH U w7
MEHHSMH; aHaIU3UPOBaTh MOTPEO- i
v2 |? ’ P p IMoptdonmo 5.4
HOCTH B pecypcax M IUIaHUPOBATh pe-
Henosas urpa 5.6
CYpCBI
Tema 2.4 PabGoTa c Keiic-3ananune 5.5 | Konrpois-
CrocoOHOCTh OMpeneNsaTh MpodIemMy
oOpaleHIsIMH n.7 Has pabota
v3 Ha OCHOBE CaMOCTOSITEIBHO IIPOBE-
rpakJiaH. [Moprdonuo 5.4 5.8 Nel
JICHHOTO aHallN3a CUTYallHu;
IIpakTu4eckoe [enosas urpa 5.6 Tect 5.9
3ansTue Ne 22,23 CrocoOHOCTh HAXOIUTh UCTOYHUK . Ne2
Keiic-3amanue 5.5
V4- MH(POPMaLUK 1O 3alaHHOMY BOIPOCY, w7
WCIIOJIb30BaTh CIIELUAIbHbBIE W3JaHUs i
vé CIIPABOYHYIO JII/ITCH aT B Hﬂoq)ec, Hoprdommo 5.4
p ¥ patypy p Henosas urpa 5.6
CHUOHAJILHOU JIeSTETLHOCTH;
CriocobHocTs mpuMeHsTh uHpoOpMa- | Keiic-3amanue 5.5
V7- | 1MOHHO- KOMMYHHKAIIMOHHBIX TEXHO- n.7
V8 | norum mis cBoed npodeccuonansHoi | Iloprdomnmo 5.4
NESITEILHOCTHA Henosas urpa 5.6
CriocoOHOCTh ONpEAETATh MEepevyeHb
JIOKyMEHTOB,  HeoOxoaumbix i | Keiic-3amanue 5.5
Y9- | ycranosienust meHcuil, Mmocobuil U .7
V11 | mpyrux cou.BeIIIAT, mnonb3oBatbes | lloprdommo 5.4
CIIeIUaIbHbIMU KoMIblOTepHbIMU | [lenoBas urpa 5.6
porpaMMamH JIJisl X Ha3HAYEHHUS
Keiic-3ananue 5.5
Croco0GHOCTh CIIeI0BaTh ATHYECKUM 07
V12 | npaBuwiaM, HOpMaMm W IPHHIKIIAM B '
p » Hopmay PHHI [oprdonuo 5.4
npodecCHOHANBHON IeATENLHOCTH;
[enosas urpa 5.6
Tema 2.5 Ilopsiaok CriocobHOCTh BBIOpaTh MeTonbl 1 cno- | Keiic-3ananue 5.5 | Konrpons-
nepeadu J0Ky- 31-34 | coObl BbIIONHEHUsT TpodeccHoHab- n.7 Has paboTa
MEHTOB B apXHUB HBIX 3aJ]a4; Ha3bIBaTh pecypchl st ux | [loprdomnmo 5.4 5.8 Nel
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Kon

BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
MOJIYJIsl) / TEMBI Tar YCHHUSI Texymuit
(Mozyns) / Te %a oby4e KOHyH(ImB TOYHAs aT-
VCITUTUTAHBI 00y-
fucn y ™ TeCTaIus
YeHHS
WJIY Ha YHUYTOXKE- pemieHus; BbLACINTH WHpopManuio, | [enoBas urpa 5.6 Tect 5.9
HUE. ApXHBHOE HEOOXOUMYIO JJIsl PEIICHHUS 3a]a4H; No2
XpaHeHHUEe JTOKY- Cnoco0HOCTh OopueHTHpOBaThcs B WH- | Keiic-3amanme 5.5
MEHTOB 35-38 (hOpMaIMOHHO- KOMMYHHKAITHOHHBIX m.7
IIpakTu4eckoe TEXHOJIOTHSIX, MpHUMEHsAeMbIX B mpo- | Iloprdomnmo 5.4
3aHsTHe Ne 24 (heccnoHaNbHOM ACATEILHOCTH Jenosas urpa 5.6
Cnocobnocte moHuMaTh ocHOBHbIe | Keiic-3amanue 5.5
39 mpaBwia MPo(heCCUOHATBHON THKH U .7
npUeMbl JIeIoBOro obmienus B Koi- | Iloprdommo 5.4
JICKTUBE Henosas urpa 5.6
CrocoOHOCTh OBJAJETh MEPBHYHBIMU N
Keiic-3apanue 5.5
Vi- Mpo(heCCUOHANIBHBIMU  HaBBIKAMU U w7
MEHUSIMH; aHaIM3UPOBaTh TIOTPEO- ’
v2 |? ’ P p IMoptdomnuo 5.4
HOCTH B pecypcax W ITUTAaHHPOBAThH pe-
Henosas urpa 5.6
CypCHI
Keiic-3aganue 5.5
CriocoOHOCTh OTpeneNsATh MpodiaeMy w7
v3 Ha OCHOBE CaMOCTOSITEIBHO IIPOBE- :
[optdommo 5.4
JIEHHOTO aHalln3a CUTYAaIlHH;
Henosas urpa 5.6
Croco0HOCTh  HaXOAWTh HCTOYHHUK N
Keiic-3aganue 5.5
V4- WH(GOPMAIUH TI0 33JaHHOMY BOTIPOCY, 07
WCIIOJIb30BaTh CIICIMANbHbIC W3JaHUs ‘
v6 CIPaBOYHYIO JII/ITCH ar B Hﬂoq)ec’ [opromo 5.4
p YK patypy P Henosas urpa 5.6
CHOHAJILHOU JIeATEIhHOCTH;
CnocobHocTs mpuMeHsTh uH(popma- | Keiic-3amanme 5.5
V7- | UHOHHO- KOMMYHHMKAI[HOHHBIX TEXHO- m.7
V8 | norum misa cBoed mpodeccuonansHoi | Iloprdomnmo 5.4
NESITEILHOCTHA HenoBas urpa 5.6
CrocoOHOCTh  OTIpeNeNsaTh IMepeveHb
JIOKyMEHTOB,  HeoOxoaumbix i | Keiic-3amanue 5.5
V9- | ycraHoBieHHs TEHCHI, NOCOOMH W .7
V11 | mpyrux cou.BeIUIAT, mnonb3oBatbes | lloprdommo 5.4
CIeIUAIbHBIMU KoMIbloTepHbIMU | [lenoBas urpa 5.6
MporpaMMaMu JUIsl UX Ha3HAYCHUS
Keiic-3amanue 5.5
CriocoOHOCTh  CTIEIOBATh JTHYECKUM w7
V12 | npaBunam, HOpMaM W MpPUHIMIIAM B '
p > HopMay p IMoprdonuo 5.4
pohecCHOHAIBHON JIeATENLHOCTH;
Henosas urpa 5.6
CriocoOHOCTh BBIOpaTh METOBI U cio- | Koncmekr 5.3 .7
coObl BBIMOJIHEHUS mpodeccuoHanb- | Keiic-3aganue 5.5
31-34 | HbIX 3a/1a4; HA3BIBATh PECYPCHI IS UX n.6-7
Tema 2.6 Kommbro- pewienus; BbLAEANTh uHGopMmanuio, | Iloprdonuo 5.4
tepuzanust JJOY. HEOOXOMMYIO JJIsl PEIICHHs 3a]1a4H; Henosas urpa 5.6 | KoHTpous-
updepeHuupo- Koncnexr 5.3 n.7 | nas pabora
Hudpd PCHIIP Croco0HOCTh OpPUEHTHUPOBATHCS B WH- o b
BAHHDBIN 39T (OpMaIMOHHO- KOMMYHHKAIIMOHHBIX Keiic-sananue 3.5 >.8 Nel
ITpakTuueckoe 35-38 TEXHONOMAX, MPHMEHASMBIX B IO m.6-7 Tecr 5.9
3ansaTue Ne 25,26 > [oprdonuo 5.4 Ne2
(hecCHOHANBHOH JIeATEIIEHOCTH
[enosas urpa 5.6
Croco6rocTh mOHMUMATh OCHOBHBIE | Koncmekr 5.3 1.7
39 npaBuia npodeccuonanbHol 3THKM U | Keic-3amanue 5.5

IIPUEMBbI  J1€JIOBOI'O O6IIICHI/I$[ B KOJI-

1m.6-7
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KOI[ BI/I,Z[ OIICHOYHOT'O CpCACTBa

Kpatkoe HanmeHo- pe-
BaHUE pazjena 3ynb- | [okasarenn? OBlaJEHNs Pe3yIbTaTaMK Tpomexcy-
(Momynst) / TeMbl Tara o0yueHus Texymmit TOUHAS AT-
JTUCIIATUINHBL 00y- KOHTPOJIb TecTAIA
YeHHS
JIEKTUBE IMoptdomumo 5.4
Henosas urpa 5.6
CnocobHOCTh OBNaneTh mepBuYHBIME | KomucmekT 5.3 m.7
vi- nmpodecCHOHaNTFHEIMI  HaBbikaMu | | Keiic-3amanme 5.5
o | YMEHHAMH aHATM3HPOBATH noTpeo- n.6-7
Y HOCTU B pecypcax W Iutanuposath pe- | Iloprdommo 5.4
CypCHI JenoBas urpa 5.6
Koncnexr 5.3 .7
CnocobHocTh ompenenate npobiemy | Keiic-3aganue 5.5
V3 Ha OCHOBE CaMOCTOSITEIBHO IpOBE- m.6-7

JIEHHOTO aHalln3a CUTYAaIlHH; [Toptdommo 5.4

[Henosas urpa 5.6
CrocobHocTh HaxomuTh ucTtouHUK | Koncrexkr 5.3 .7
V4- nH(pOpMAIUH TI0 33JJaHHOMY Bompocy, | Keiic-3amanwme 5.5

V6 HCIIOJIBL30BATh CIIENUAJIbHBIE M3JaHMS, m.6-7
CIIPaBOYHYIO JUTepatypy B mpodec- | Iloprdonuo 5.4
CHOHAJIBHOU JAESITENbHOCTH; Henosas urpa 5.6

Koncnekr 5.3 .7
CriocoOHOCTh TPUMEHSTH WHPOpPMA- .
Keiic-3amanue 5.5
V7- | 1MOHHO- KOMMYHHKAIIMOHHBIX TEXHO- 06-7
V8 JIOTUM I CBOeM IpodeccuoHaILHOM '
o pod [optdommo 5.4
NEeSITEIbHOCTH
Henosas urpa 5.6
CrocOOHOCTh OIPENENATh IIEpEeUeHb
JTOKYMEHTOB H}ZOIL(SXOILI/IMBIXP s Koncmexr 5.3 .7
y > N . Keiic-3amanue 5.5
VYO9- | ycraHoBieHus meHCHMiH, MOCOOMH U 1.6-7
V11 TUX COIL.BBIILUIAT, II0JIb30BATHCS ’
APy " ’ [optdommo 5.4
CHELHUAIbHBIMA KOMITBIOTEPHBIMH
Henosas urpa 5.6
MporpaMMaMHu JUIsl X Ha3HAYEHUS
Koncnekr 5.3 .7
CrocoOHOCTL clienoBath dTHueckuMm | Kelic-3amanue 5.5
V12 | npaBunam, HOpMam ¥ TMPUHIUIAM B n.6-7

po(hecCHOHAIBHON JIeATENLHOCTH; [optdommo 5.4
[enosas urpa 5.6

4 Onucanue Npoueaypbl OEeHUBAHUS

PesynpTaThl 00y4eHus 10 TUCLUILIMHE, YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIIUH OL[CHH-
BAIOTCS IO YETHIPEX OATHHOM IIKANe OLEHKAMH: «OTIMYHO», «XOPOIIO0Y», «YIOBIETBOPHUTEIHHOY,
«HEYJIOBJIETBOPUTEIBHO.

TeKymaﬂ arrectanus Mno AWUCHUIIIIMHE IMPOBOAUTCA C LCIIbIO CHUCTEMAaTHUECKOM ITPOBECPKU
JOCTIKeHUH oOydarommxcsi. OObeKTaMu OLIEHUBAHUS SBJSIIOTCA: CTENEHb YCBOGHUS TeOpeThde-
CKHUX 3H3HPII>1, YPOBCHBL OBJIAACHHA MPAKTUYCCKUMU YMCHHAMHU U HaBbIKaAMU 110 BCEM BHUJaM y‘~I€6-
HOU pa0boThl, yueOHas TUCIUIUIMHA (AKTUBHOCTh Ha 3aHATHSAX, CBOEBPEMEHHOCTh BBIITOJIHEHHS pas3-
JUYHBIX BUJIOB 33JIaHNMN, TTOCEIIAeMOCTh BCEX BHJIOB 3aHATHUHN IO aTTECTYEMOM JUCITUTUITHHE).

IIpu mpoBeneHUN MPOMEKYTOUHOM aTTeCTallMM OLIEHUBACTCSA JOCTHXKEHHE CTYACHTOM 3a-
IJIAHUPOBAHHBIX IO JUCHUIITIMHE PE3YJIbTATOB 06y11eH1/151, O6€CH€‘—II/IB3IOHH/IX PE3YIbTATBl OCBOCHUA
o0pa3oBaTeNbHON MporpaMMbl B 11ejoM. OIleHKa Ha 3a4eTe BBICTABIISETCS C YU€TOM OIICHOK, MOJY-
YCHHEBIX IIPH MPOXOKIACHUU TeKymeﬁ aTTecraluu. HpI/I BBIBCICHUHU UTOTOBOM OLCHKU «BEC» TCKY-
IIMX OLIEHOK COCTaBUT He MeHee 80% B UTOTOBOM, T.e. pe3yabTaT JOCTIKEHUH ydalierocs 1no auc-
[UTITAHE 3aBUCHUT OT 3((PEKTUBHOCTH ero paboThl B TEUCHHE YIEOHOTO CeMecTpa.
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Kputepuu onieHUBaHMs YCTHOIO OTBeTA

(ouileHOUHBIE cpencTBa: cobeceoBaHue)

5 0a/10B - OTBET MOKA3bIBAET MPOYHBIC 3HAHMS OCHOBHBIX MPOLIECCOB M3y4aeMOM Mpe.i-
METHOM 00JIaCTH, OTINYACTCS TITyOUHOM U MOJIHOTOM PAaCKPBITHS TEMBbI; BIIaJICHUE TEPMHHOJIOTHYE-
CKUM aIllapaToM; yMeHHE OOBSICHATh CYIIHOCTb, SIBJICHUM, TPOLIECCOB, COOBITUH, AeNaTh BBIBOJIbI U
0000111eHus, 1aBaTh apTyMEHTHPOBAHHBIE OTBETHI, IPUBOIUTH MPUMEPHI; OTIIMYHOE BIIAJICHUE MTPH-
emMami 0(hOpMIICHUS Pa3IMYHBIX BHJIOB JOKYMEHTOB; 3HAHHE alrOpUTMa OpPraHU3alMU JOKYMEHTa
Ha MPeINPUATHH; YMEHHUE TIPUBOIUTH IPUMEPHI COBPEMEHHBIX MPOOIJIEM H3ydaeMOi 00JIacTH.

4 0anna - oTBET, OOHAPYKUBAIOUIMI MPOYHBIE 3HAHHUSI OCHOBHBIX IPOLIECCOB M3y4aeMOU
MpeIMETHOM 00JIaCTH, OTIIMYAETCS TIyOMHOM U MOJTHOTOM PACKPBITUSL TEMBI; BlIaJIeHHE TEPMUHOIIO-
THYECKUM aIlllapaToOM; YMEHUE OOBACHATH CYIIHOCTH, SIBJICHUH, MPOIECCOB, COOBITUH, /1e1aTh BbI-
BOJIbI M 000011IeHNs, 1aBaTh apryMEHTUPOBAHHbBIE OTBETHI, IPUBOJUTH MPUMEPHI; XOpOIllee Biajie-
HUE pueMaMu 0(hOPMIICHHUS Pa3IMYHBIX BHIOB JOKYMEHTOB; 3HAHUE AITOPUTMA OPraHU3aluu J0-
KyMEHTa Ha NMPEANPUATUU; YMEHUE IPUBOJIUTH IPUMEPHI COBPEMEHHBIX MPo0JIeM H3ydaeMoii o0a-
cti. OJHAKO JOIMyCKaeTCs OJHA - JIBE OUIMOKH B 0TBETE/0()OPMIICHUHU TOKYMEHTA.

3 6ass1a — OTBET, CBUJIETENBCTBYIOIINI B OCHOBHOM O 3HAHHH MPOIIECCOB U3ydaeMOu Ipe-
METHOI 00JIaCTH, OTIMYAIOIIUNCS HEJOCTATOYHOM ITyOUHOM 1 MOJTHOTON PACKPBITUS TEMBbI;, 3HAHH-
€M OCHOBHBIX BOMPOCOB TEOpHUU; cabo chopMUpOBaHHBIMU HAaBBIKAMH aHAIIM3a SBICHUM, MpoIiec-
COB, HEJIOCTATOYHBIM YMEHHEM JaBaTh apryMEHTHPOBAHHBIC OTBETHI M MPHUBOAHUTH IPUMEPHI; Cila-
0oe BrazieHue npueMamMu opOpPMIICHUS PAa3TUYHBIX BUIOB JOKYMEHTOB; HEAOCTATOYHOE 3HAHHE aJl-
TrOpUTMa OpraHU3alMK JOKYMEHTA Ha IPEANPUSTHH; HEyMEHUE MPUBOIUTH IPUMEPHI COBPEMEHHBIX
npobiieM u3ydaeMoit obnactu. Jlomyckaercss HECKOIbKO OMMOOK B COEPKaHUU OTBETA; B BHIOOpE
CTPYKTYPBI I 0()OPMIIEHUH TEKCTa JJOKYMEHTA, HEYMEHUH TPOBECTH CBS3b C IPYTUMH acIIeKTaMu
u3y4aeMoii obsacTu.

2 6ajj1a — OTBET, OOHAPYKUBAIOIINY HE3HAHUE MPOILIECCOB M3ydyaeMOU MpeAMETHON 00a-
CTH, OTJIMYAIOLIUICS HErTyOOKHMM DPACKPHITUEM TEMbl; HE3HAHHEM OCHOBHBIX BOIPOCOB TEOPHH,
Hec(OpPMHUPOBaHHBIMU HaBBIKAMU aHAIN3a SIBJICHUH, IPOLIECCOB; HEYMEHUEM JIaBaTh apryMEHTHPO-
BaHHBIE OTBETHI, HEC(POPMUPOBAHHOCTHIO HABBIKOB Pa0OTHI C JOKyMEeHTaMu. JlomycKaroTcsl cepbes-
HbIE OIIMOKY B COACP)KaHUHU OTBETA; HEYMEHHE CO3/1aTh YIPABICHYECKUI TOKYMEHT.

Kpurtepuu oneHnBanus nucbMeHHOH padoThI

(orieHOYHBIE cpelcTBa: pedepar, KOHCIEKT, MopTdono, JOKIaA B BHJE MpPE3eHTalUH, ae-
JIOBasi UTPa, KOHTPOJIbHAS paboTa).

5 6ass0B — B nucebMeHHbIX padoTtax (pedepaT, KOHCHEKT, TOpTHOoIN0, Mpe3eHTALHs, 1eT10-
Basi UTpa) MPHUBEJCHBI JaHHBIE OTEYECTBEHHON JINTepaTyphl, HHPOPMALHs HOPMATUBHO-TIPABOBOTO
xapakrtepa. CTyJIeHT BJIaJileeT HaBBIKOM CaMOCTOSITEIbHOM padoThl MO 33laHHON TeMe; METOAaMHU U
NpUeMaMH aHAJIN3a TEOPETHUYSCKUX M NMPAKTUYECKUX aCIeKTOB M3ydaeMoil obactu (HaBbIKaMU CO-
cTaBlieHUs] U OOPMIICHUsI YIpaBiIeHYECKO# jokymeHTarmu). OOpasibl TOKYMEHTOB O(hOPMIICHBI
BepHO. DaKTUUECKUX OLIMOOK, CBA3AHHBIX C NMOHMMaHHUEM IpPOOJIEMbl, HET; Tpapuiyecku padoThI
0(opMIIEHBI TPaBUIIBHO.

4 6as1a - CTYACHT BJaJieeT HaBBIKAMH COCTABIICHHS M O(OPMIICHHS YIIPABICHUECKON JIOKY-
MEHTAalMU, METO/IaMU U IIPUEMaMH aHajn3a TEOPETUUYECKUX U/UIIM MPAKTUYECKUX aCMEeKTOB U3yYa-
eMoit obmactu. O6pasisl JoOKyMeHTOB oopmieHsl BepHO. Jlomyckaercs 1-2 ommbku B odopmiie-
HUH JOKYMEHTOB.

3 0as1a — CTYJeHT cinabo BiaseeT HaBbIKaMH COCTaBJICHUS U 0OPMIICHHS YIIPaBIEHYECKOM
JOKYMEHTAIIUM, METOAaMU M NMpHUEMaMM aHalu3a TEOPETHUECKUX W/WIM NMPAKTHUECKUX aCHEKTOB
u3zydaeMoil oomactu. O6pasiubl JOKYMEHTOB 0(OPMIIEHBI C HAPYIIEHUEM CTPYKTYpPHI U OLIMOKaMU B
UCIIOJIb30BaHUM PEKBU3UTOB. Jlomyckaercs He Oosee 3 omuOoK B 0pOpMIEHUH JOKYMEHTOB.

2 fajasa - CTyJEHT HE BJaJieeT HABbIKAMU COCTaBJIEHUS M OGOpPMIICHMS YIpaBICHUECKON
JOKYMEHTAIlUM, METOAaMU M NMpHUEMaMM aHali3a TEOPETHUECKUX W/WIM MPAKTUYECKUX ACHEKTOB
u3zydaeMoil odnactu. OGpasipl JOKYMEHTOB 0()OPMIIEHBI CO 3HAYUTENIbHBIM HapyIIEHUEM CTPYKTY-
pBI JOKyMEHTa 1 omubkamu (6osee 4) B HCHOIB30BAaHUN PEKBU3UTOB. Bo3MOXkKHA cUTyalus, Korjaa
M3-3a OTCYTCTBHSI HABBIKOB JJOKYMEHTHPOBAHHSI CTYJICHT HE CMOT COCTAaBUTh JOKYMEHT.
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Kpurtepun oueHnBaHus TECTOBOIO 3aJaHUS

[Ipu mpuMeHeHUH TecTa B KauecTBE OLICHOYHOI'O CPENICTBA Ui MPOBEACHUS MPOMEKYTOY-
HOW aTTeCTAIlMU UCTIONB3YETCsl IIKajda NHTEPBAIBHBIX OAJIJIOB, COOTBETCTBYIOIIAS UTOTOBOW OIICH-
K€, a TaK)Ke KpUTEpUH €€ BHICTABIICHUS B IPUBSI3KE K YEThIPEX OAJUIbHOW CUCTEME'!

Ouenka OtnnyHO Xopomio VY nosnerBopurenbHo | HeynoBineTBopUTeIbHO
KommmuectBo 0
0 or 81% no o 0
IIPAaBUIbHBIX 91% n> 90.9 % He meHee 70% menee 70%
OTBETOB ’

KpnTeplm BBICTABJICHUS OLICHKHU CTYACHTY Ha L[I/I(l)(l)epeHIII/IPOBaHHOM 3a4yeTe
(OHCHO‘IHBIG cpeacTBa: IMCbMEHHAA KOHTPOJIbHAas pa60Ta, TECTOBOC Ba,HaHI/IC)

O1eHKa 110
IIPOMEKYTOUHOU
aTTecTaluu

XapakTepHucTUKa KauecTBa c(hOpMUPOBAHHOCTH KOMIIETECHIIUIA

«OTJIHYHO»

CTyneHT neMOHCTpUpYeT CPOPMHUPOBAHHOCThH AMCUUIUIMHAPHBIX KOMIIE-
TEHIMHA Ha MPOABHHYTOM YpPOBHE: OOHapYyXHBAaeT BCECTOPOHHEE, CUCTe-
MaTHYECKOE M TIyOOKOe 3HaHWE Y4eOHOro MaTepuana, yMeeT TECHO yBs-
3bIBaTh TEOPUIO C MPAKTHUKOW, CBOOOJHO CHpABISIETCS C 3a/Ja4aMu, BO-
MIpOCaMu U JIPYTMMH BUAAMU NPUMEHEHUS 3HAHUMU, IPUYEM HE 3aTpyIHsI-
eTcs ¢ OTBETOM IPH BUIOM3MEHEHUH 3aaHUH, IPaBUIILHO 0OOCHOBBIBAET
MPUHSATOE PELIEHUE, BJIAJICET Pa3HOCTOPOHHUMHU HaBbIKAMU U IIpUEMaMU
BBINOJIHEHUS NIPAKTHUECKUX 3a7a4 (0(hopMIIEHUE TOKYMEHTOB).

«XOopouio»

CryneHT IeMOHCTpUpPYEeT CPOPMHUPOBAHHOCThH AMCHUIUIMHAPHBIX KOMIIE-
TEeHIMH Ha 6a30BOM ypOBHE: OCHOBHbBIE 3HAHUS, YMEHUSI OCBOEHBI, HO J10-
MyCKAIOTCS. HE3HAYMTENbHbIE OMIMOKH, HETOYHOCTH, 3aTPYIHEHUS NpU
AQHAJIMTUYECKUX OIEpalMsX, IEPEHOCE 3HAHUN U YMEHHUM Ha HOBBIEC, HE-
CTaHJApTHBIC CUTYALNH.

«YAOBIIETBOPUTENb-
HO»

CTyneHT IeMOHCTpUpYeT cPOPMUPOBAHHOCTh AUCLUIUIMHAPHBIX KOMIIE-
TEHIMII Ha MOPOTOBOM YpPOBHE: UMEET 3HAaHUS TOJIBKO OCHOBHOT'O Mare-
puaia, HO HE YCBOWJI €r0 JeTaJel, B XOJ€ KOHTPOJIbHBIX MEPONPUATUI
JIOTYCKAIOTCS 3HAUUTEIbHbIE OIIMOKM, HEIOCTATOUYHO IpaBUiIbHBIE (op-
MYJIMPOBKH, HApYIIEHHs JIOTHYECKOH MOCIE0BATEIbHOCTH B U3JI0KEHUH
MIPOrpaMMHOTO MaTepuaja, UCTIBITHIBAET 3aTPyIHEHUS NPU BHINOIHEHUU
MPAKTUYECKUX PabOT, MPU ONEPUPOBAHUY 3HAHUSIMU U YMEHUSMH TPU UX
NIEPEHOCE HA HOBBIC CUTYAIUH.

«HEYHOOBJICTBOPU-
TCIIBHO)

CTyneHT IeMOHCTpUpYeT cPOPMUPOBAHHOCTh AUCLUIUIMHAPHBIX KOMIIE-
TEHIMII Ha YPOBHE HUXE MOPOTOBOIO: BBIABIISAETCS MOJIHOE WM MpPaKTH-
YECKHU IIOJIHOE OTCYTCTBHE 3HAHUM 3HAUYUTEIBHON YacTH MPOTrPaMMHOIO
MaTtepuasna, CTYAEHT JIOIMYCKAeT CYIIECTBEHHbIE OLIMOKU, HEYBEPEHHO, C
OOJIBIINMHU 3aTPYTHEHUSMU BBITIOJIHSIET MPaKTUYECKUE PabOThl, YMEHUS U
HAaBbIKU HE C(POPMHUPOBAHBI.

5. [IpuMepbI 01IeHOYHBIX CPEACTB ISl MPOBeIeHUs TeKyllel aTTecTaluu

5.1 Bonpocsl AJis1 YCTHOTO onpoca:
1 Knaccuduxaius JTOKyMEeHTOB
2 DBoumouus JOKYMEHTa Kak HOCUTENs MHpopMauuu. Bo3HUKHOBEHHE M pa3BUTHE JIEIO-

IMPON3BOJACTBA B Poccun

3 Bwuasl crannaptoB B PO, nx xapakTepucTuKa.
4 PexBM3UTHI OCHOBHBIX YIPABICHYECKHX JTOKYMEHTOB
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Buibl 6;1aHKOB KOMMEPYECKOM OpraHU3aIiuu
[Topsiok perucTpanuu op.JIMla ¥ HHAXBUIYAIBHOTO MPeIPUHUMATES
Hcropust co3naHus CpeiCTB OPrTeXHUKH (Tenedona, gakca, MpUHTEpa U Jp.).
OcHOBHBIE TIpaBUIJIa OPTaHU3AIUH JOKYMEHTOO00POTa Ha IPEAIPUSTHH
Oco0OeHHOCTH KYpPHAJIBHOHN U 3JIEKTPOHHONW CUCTEMBI PETUCTPALIUU JOKYMEHTOB
10 Dramel BeeHUs AETOMPOU3BOICTBA 110 OOPAIIEHUSAM IPaXK/IaH.
11 IlonsTHE OMEPATUBHOTO XPaHEHHUS JOKYMEHTOB, TpeOOBaHUS K OPraHU3alUU ONEepaTHB-
HOT'O XpaHEHHUs JOKYMEHTOB Ha MPEANPHUITHN.
12 ®opmuposanue aen. Cucremarusanus JOKYMEHTOB B Jieie

©O© 00 N o o1

5.2 Tema pedepara

1. Harmucate u odopmuts pedepar Ha TeMy: « DBOIIONHSA JOKYMEHTA KaK HOCHTEN HHPOP-
Manuy. Bo3HHUKHOBEHHE U pa3BUTHE JIEIONPOU3BOACTBA B Poccum

2. CTpyKTypHBIE 3JIEMEHTHI pedepara: coaep’kaHue; BBEJICHHE; OCHOBHAS YaCTh; 3aKII0Ye-
HUE; CIIUCOK UCTOIb30BAHHBIX HCTOYHUKOB; MPUIIOKEHHUS (TIPH HEOOXOJMMOCTH).

Pexomentyemblii 00beM CTPYKTYPHBIX 3JIEMEHTOB pedepara.

HanmMenoBanwme yacteii pedepara KosnunuectBo cTpanmui
TutynbHbIl TUCT 1
Coneprxkanue (C yKa3aHHEM CTPAHUII) 1
Beenenue 1-2
OcHOBHasl 4acTh 15-18
3aKiIroueHne 1-2
CHucoK UCHOIb30BAaHHBIX HCTOYHHUKOB 1
[Ipunoxxenus be3 orpannuyenui

B conmepkanuu mpuBOIATCS HAMMEHOBAaHUSI CTPYKTYPHBIX 4acTeil pedepara, riaB U mapa-
rpa¢oB €ro OCHOBHOM 4YacCTH C yKa3aHHMEM HOMEpa CTPAaHUIbl, C KOTOPOW HAYMHAETCSI COOTBET-
CTBYIOIIIAsl YaCTh, TJ1aBa, raparpad.

Bo BBenenuu naercs oOmas xapakTepucTHka pedepara: 0OOCHOBBIBAECTCS aKTyalbHOCTh
BBIODAaHHOW TEMBI; ONpeAessieTcs Ienb paboThl M 3aJaud, MOAJIeKAIIWE PpEeIIeHUIo Uil eé
JOCTIDKEHUS; ONMUCHIBAIOTCS OOBEKT W TpEAMET HCCeNoBaHHs, WHGOpPManHOHHAs 0asa
UCCIIEIOBaHMSL; KPATKO XapaKTepU3yeTcsi CTPYKTypa pedepara 1o riaBaM.

OcHOBHas 4acTh JOJDKHA COJEp)KaTh MaTephall, HEOOXOIUMBIN IS JOCTHIKEHHS MOCTaB-
JIEHHOM LleNM U 3a/1ad4, pelaeMbIX B Ipoliecce BbIoNHeHUs pedepara. OHa BKIo4aeT 2-3 riiaBbl,
KaXKaasi U3 KOTOPBIX, B CBOIO ouepenb, AenuTces Ha 2-3 maparpaga. CoaepkaHue OCHOBHOM 4acTu
JIOJDKHO TOYHO COOTBETCTBOBATH TEME MPOEKTa M MOJHOCTHIO €€ pacKpbIBaTh. | 1aBbl U nmaparpadsl
pedepaTa MOKHBI PacKphIBaTh ONMMCAHUE PEIISHHs IMOCTaBICHHBIX BO BBEICHHH 3a1ad. [loaTomy
3aroJIOBKM TJIaB U naparpadoB, Kak MpaBUIIo, JOJKHBI COOTBETCTBOBATH MO CBOEH CyTH (OPMYIH-
poBKaM 3a1au pedepara. 3aroiaoBka «OCHOBHas 4acTh» B COJIEP)KAaHUU pedepaTta ObITh HE JOJIKHO.

OO0s3arenbHBIM A pedepaTa sBISETCS JOrMUYecKas CBA3b MEXIY IJIaBaMU U IOCIIEA0BaA-
TEJBHOE Pa3BUTHE OCHOBHOW TEMBI Ha NMPOTSHKEHUH BCEH pabOTHI, CAMOCTOATENBHOE W3JIOKECHHE
MaTepHala, apryMEHTUPOBAaHHOCTb BBIBOJIOB. Taxke 00s3aTeNIbHBIM SIBJISIETCS HAJIMYME B OCHOBHOM
gacTu pedeparta CChUIOK Ha UCTIONB30BaHHBIE HICTOUHUKH.

N3noxeHne HE0OXOAUMO BECTH OT TPEThEro Jinua («ABTOp MoOjiaraer...») JUOO UCIONIb30-
BaTh O€3NMYHbIE KOHCTPYKLHU U HEOIpeaeaeHHO-TuHble npepioxenus («Ha BTopom srtame wuc-
CJIEAYIOTCSl CIEAYIOIIUE MOJIXOABL...», «IIpoBeleHHOe HCClleoBaHNE MO3BOJMIO J0KA3aTh...» U
T.IL.).

B 3akiroueHuM JOrMYECKH MOCIEIOBATENbHO W3JIAraloTCsl BBIBOJBI, K KOTOPBIM IpPHILEI
CTYAICHT B pe3yJbTaTe BBHIMOJHEHHS pedepara. 3akIroueHHe TOHKHO KPAaTKO XapaKTephu30BaTh pe-
IIEHHE BCEX MOCTABJICHHBIX BO BBEJICHUH 3ajiay U JOCTIKEHHUE Lienu pedepara.

CrucoK MCIOJhb30BAHHBIX MCTOYHHKOB SIBIISIETCS COCTABHOW YaCThIO pabOTBI M OTPaKaeT
CTENEHb HM3YyYeHHOCTH paccMaTpHBaeMoil mpobiembl. PekoMeHayemoe KOJMYECTBO HCTOYHUKOB
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coctaBisieT 8-12 nanmenoBanmii. [Ipu 3TOM B criucke 00s3aTeNbHO JAOHKHBI MPUCYTCTBOBATH HC-
TOYHUKH, U3JaHHBIC B MMOCICTHUE 5 JIET, a TAK)KEe HBIHE JACHCTBYIONIME HOPMATUBHO-TIPABOBHIC aAK-
TBI, PETYJIMPYIOIINE OTHOIICHHUSI, pacCMaTprBaeMble B pedepare.

B npusoskeHus ciieyeT OTHOCHTh BCIIOMOTATEIbHBIA MaTepuall, KOTOPBIH MPU BKIIOYCHUN
B OCHOBHYIO 4acTh paOOTHI 3arpPOMOKAAET TEKCT (TaOJHIIBI BCIOMOTATEIbHBIX TAHHBIX, HHCTPYK-
[IUU, METOJUKH, (POPMBI JOKYMEHTOB U T.I1.).

OcHoBHbIe TpeOoBaHuUs K opopmiieHHIo pedepara:

— TEKCT BBITIOJIHACTCS Ha OJTHOM CTOpOHE JincTa Oenoi 6ymaru popmara A-4

— pasmep mpudra-14; Times New Roman, et — uepHblIii;

— MEXIYCTPOYHBIH HHTEPBAI — ITOJIyTOPHBIN;

— TIOJISL HA CTPAHUIIE — Pa3Mep JIEBOTO TOJs — 3 CM, IpaBoro- 1 cM, BEpXHEro-2cM, HIKHE-

— 0oT($hOpMaTUPOBAHO 0 IMIUPUHE JIUCTA;

— HyMepaluus CTpaHMI] TEKCTa — CIIpaBa BBEPXY.

CrHucoK MCIOIb30BAHHBIX HCTOYHUKOB JTOJHKEH (DOPMHUPOBATHCS IO MEpPE TOSBICHUS HA HUX
CCBUIOK B TekcTe pedepara. [Ipunoxenus cienyer opopmisaTh Kak MpoJIoJKeHHE pedepaTta Ha ero
NOCJEIYIONMX CTpaHulax. Ha Bce mpuiioKeHus: B TEKCTe paboThI TOJDKHBI OBITh CCBUTKU. Pacmomna-
raTh NPUJIOKEHHS CIEAYET B MOPSIKE MOSBICHUS CCHUIOK HA HUX B TEKCTE.

5.3 Temobt KoHCneKkmog

1. OGuras xapakTepucTUKa CUCTEM JOKYMEHTaluu B PO

2. OtaenbHbIE 0COOCHHOCTH O(opMIIeHUSI TEKCTa AOKyMeHTa (4ucel, Tabnun, uMeH u Qa-
MUJIH)

3. OcoOGeHHOCTH MOATOTOBKU M O(GOPMIICHHS JOKYMEHTOB JIEJIOBOM MEPEHMUCKUA OpraHu3a-
uu (JOKJIAI-TIPE3EHTALINS )

4. Tlopsaok HampaBleHUsI TOKyMEHTa Ha UCTIOJIHEeHHE. Buabl 1 GopMbl KOHTPOJIS UCTIOTHE-
HUSI, CPOKOBAsI KAPTOTEKA

5. I3yunts «I'OCT P 7.0.8-2013 Cuctema cranaapToB 1o uHpopMauu, Ou0IMoTeuHomMy 1
U3JIaTeIIbCKOMY Jiey. [[emonpon3BOCTBO M apXUBHOE JIe0. TepMUHBI M ONpeaencHus» u ohop-
MHUTH KpaTKHUii c10Bapb TepMHUHOB (15-20 TEpMHHOB).

6. Cpoku XpaHCHHS JOKyMEHTOB

7. Oco0eHHOCTH OpTaHU3aIUH JIEKTPOHHOTO IOKYyMEHTO000pOTa

5.4 Hopmdhonuo:

[ToaroToBUTH M OPOPMUTH CIEAYIOIINE 0OPA3Ibl JOKYMEHTOB:

- TUYHOE 3asBJICHUE

- IPUKa3 PYKOBOAUTENSI OPTaHU3AIMU IT0 OCHOBHOM J€ATEIIBHOCTH

- pacropsiKeHUe 3aMeCTUTENSE PYKOBOJIUTENSI OpraHu3aluu

- IITaTHOE PACIIMCAHNE OPTaHU3aLNHI

- pe3roMe, JIMYHOE 3asIBICHUE

- JIeJIOBO€ MHChMO (MTUCBMO —3ampoc, TapaHTHIHOE —MHChMO, MHUCHMO-TIOATBEPKICHUE;
MHCHMO-TIPETEH3H)

- cIy>keOHasl CTIpaBKa;

- cmykeOHast TOBEPEHHOCTb;

- pETUCTpAIIMOHHBIE (HOPMBI TSI BXOISANIUX U UCXOISIINUX JOKYMEHTOB;

- HOMEHKJIaTypa JIeJl OpraHu3alui;

- TUTYJIBHBIN JTUCT OOJIOKKY JeJia OpraHu3aIiu.

Copepxanue, CTpyKTypa U ohOpMIIEHHE TOKYMEHTOB JOJDKHO cooTBercTBoBaTh 'OCT P
7.0.97- 2016 «Hammonanpublii cranmapt Poccuiickoit @enepanuu. Cuctema cTaHAapTOB 1O WH-
dbopmaruu, OUOTMOTEYHOMY U M3AaTeNbcKoMy Aeny. OpraHu3alnoOHHO-pacTIOPSIAUTENbHAS TOKY-
MeHTanus. TpeboBaHus K 0hOPMIICHUIO JOKYMEHTOBY.
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5.5 Keiic-3apanusa

Keiic- 3aganue Nel

CkavaTh U3 MHTEPHET PECYpPCOB 3asBJICHNE HAa PErUCTPAIHIO Iopuaudeckoro auina (hopma P
11001). 3amoHATH JOKYMEHT, BBIOpaB mpou3BoibHbIE kKol OKBJI-2 mist opranuzanmu OusHeca.

Keiic- 3aganue Ne?

OdopMuUTh ITATHOE PACMIOPSHKEHUE TSI IOTUCTHUECKON opranu3anuu. CTPpYKTypHBIX MMO/I-
paszieneHui JOHKHO ObITh HE MEHEe 5.

Keiic- 3aganne Ne3

[IpoBecTn ananu3 ocobeHHOCTEH 0hOpMIICHHUS PaCTIOPAIUTEIbHBIX TOKYMEHTOB Pa3IMYHbIX
ropuaudeckux Juil (u3yuantb 7-10 oOpasnos). CaMOCTOSATEIFHO CMOJICTUPOBATh YIPABICHUYECKYIO
CUTYaIUIO U AJis Hee 0(hOpMUTE 00pa3el] pacopsHKEHUS 3aM. IUPEKTOPa OPraHU3aIHH

Keiic- 3aganue Ned

Odopmuts pestome Ha no3unuio «IlomonrHuk ropucta» B [leHCMOHHBIN (OH, HaKCATh 3a-
SIBJICHHE O TIpUEME Ha padoTy.

Keiic- 3aganne Neb

OdopmuTh Ci1yKeOHYIO JOBEPEHHOCTh Ha MOJIYYCHHUE SKCIIEIUTOPOM TOBapa CO CKIaja.

Keiic- 3aganue Ne6

N3yunuth ocobeHHocTH 0hOpMIIEHUS KYPHAIBHON U 3JIEKTPOHHON (OpM perucTpainuu 10-
KyMeHTOB. OGopMUTE 00pa3ibl KypHATBHBIX PETUCTPANMOHHBIX (OPM IS pErUCTpaIldd BXOJS-
[IUX, UCXOASIINUX U BHYTPEHHUX TOKYMEHTOB. J{Jisl peIyioKeHHOTo Mpeno/iaBaTesieM MmakeTa roTo-
BBIX YIPABJICHYECKHUX JOKYMEHTOB HEOOXOJMMO BBIOPATH MPABWIBHYIO PETUCTPAMOHHYIO (HOpMYy
U BBITIOJHUTD onepanuio «Peructpanusi JTOKyMeHTay.

Keiic- 3aganne Ne7

CocTaBHTh CXeMY JIOKYMEHTOO0O0POTa OPraHU3aIuy IIPH padoTe ¢ 0OpaleHUIMH TPaXk/IaH.

Keiic- 3aganue Ne8

OdopMuUTh TUTYIBHBIN JIUCT A€ AJIS CIaYl €r0 B apXHUB OpPraHu3alun

5.6 Henosana uzpa «OcrogHvie OOKyMEHM bl YRPABGIEHU).

Konnenmus 1emoBoii UTpsl M0 AUCUUIUIMHE COCTOUT B cienyromeM. CTyaeHTsl pa30nuBaroT-
Csl Ha TPYIIBl, KaXKIass U3 KOTOPBIX MPEACTaBiIsieT cO00M OJHO U3 CTPYKTYPHBIX IOJpa3/ieieHuit
npeanpusTas. HazBanue mpeanpusTHs, €ro BUA ACATEIBHOCTH U OPraHU3allMOHHO-TIPABOBYIO
(GbopMy CTYAEHTHI BBHIOMPAIOT CaMOCTOSITEIbHO. PaOOTHUKM yKa3aHHBIX MOJpa3/eNeHuil (rpymibl
CTYZICHTOB) TOTOBSIT TAaKeT 00PAa3IOB JOKYMEHTOB B COOTBETCTBHH C BBINOIHSAEMBIMH (DYHKIHO-
HaJIbHBIMU 00si3aHHOCTAMHM. Ha mpakTHyeckux 3aHATHSX CTYAEHTHl O(GOPMISIOT MPEUIOKEHHBIE
npernoiaBaTeseM 00pasibl JOKYMEHTOB, YTO TIOMOTAET CTyJ€HTaM OCBOUTH TEOPETUUYECKHE 3HAHMUS
U MIPAKTUYECKHE HABBIKU PAOOTHI C IOKyMEHTaMU. Takas MOoJroToBKa 00JieryaeT caMoCTOSITEIbHOE
cocTaBiieHHE U opopmieHHE 00pa3loB TOKYMEHTOB /ISl IEJIOBOU UTPBHI.

Kaxnas rpymnna cTy1eHTOB BBIOUpaeT cebe COOTBETCTBYIOIIUE POJIH:

— Jlupekuus (AUPEKTOp U €ro 3aMeCTUTENH -4 ued.). ['0ToBIT 00pa3iibl OpraHu3aliOHHBIX
U PaCHOPSIUTENBHBIX JJOKYMEHTOB (yCTaB, IITATHOE pacHCaHue, IIPUKA3 10 OCHOBHOM JIESATEIHHO-
CTH, paclopsKEHUE 3aMECTUTEINS JUPEKTOpa OPraHU3aliy, PeLIeHne yupeauTesei, ciyxeoHas J10-
BEPEHHOCTH);

— cayx06a JIOY (4-5 uen.) I'oToBsT 00pa3ipbl OpraHU3allMOHHBIX U HMH(OPMAIMOHHO-
CIPABOYHBIX JTOKYMEHTOB (JIOJKHOCTHAs MHCTPYKIUS crienuanucta ciayxosl JJOY, nporokosn, akt
CHHCaHUs IOKYyMEHTOB, CIIpaBKa 00 00beMe TJOKYyMEHTO000pOTa OPraHU3aIMH 3a MECSI, JOKJIa Has
3arnucka, oopasiel o01iero 6JaHka 1 OJ1laHKa MUCEM OpraHU3aItn);

—  KomMepueckas ciayxkoa (4-5 uen.) ['oroBsaT 00pa3ibl ”HPOPMAITMOHHO-CIPABOYHBIX J10-
KYMEHTOB (rapaHTHHHOE MUChbMa, MUCHMO-TIOATBEpKJIeHHE (2 BHJIA), ClIy)KeOHas 3alMcKa, akT,
CIIpaBKa, cIy>keOHasi JOBEPEHHOCTH).

—  KazpoBas ciyxk6a (4-5 yen.) ['oToBsT 00pa3ipl JOKYMEHTOB 110 JINYHOMY COCTaBy (IpHU-
Ka3 110 JUYHOMY cocTaBy (3 BHUIa), pe3toMe, 0ObCHUTEIbHAS 3alMCKa, TMYHAask KapTouka paboTHH-
ka ¢opma T-2, cripaBka O KOJIMYECTBE BAaKAHTHBIX MECT Ha MPEANPHUIATHU HA ONPENEICHHYIO JaTy
(MM crpaBKa O CTaXke COTPYAHUKA);
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— cayx06a moructuku (4-5 4gen.) I'oToBsaT 00pa3isl HHGOPMAIIMOHHO-CITPABOYHBIX JOKY-
MEHTOB (TTMCHMO-3aIIpoC, MUCHMO-TIpeaiokeHue (odepra), akT mpuemMa-nepesadyl MaTepUaTbHBIX
IIECHHOCTEH, crpaBka 00 o0beMax mpojax 3a 1 KkBapTai, ciy)xeOHast TOBEpEHHOCTh, IIPOTOKOJ 3ace-
JIAaHUS CITY>KOBI JIOTUCTHUKH ).

—  KJIMeHTcKas ciyx0a (4-5 gen). ['oToBsT 00pasubl HHGOPMALMOHHO-CIIPABOYHBIX JI0KY-
MEHTOB (TIMCbMO —IIPETEH3Usl, MHPOPMALMOHHOE MUCHMO, aKT MOJYYCHHUS MaTEPUATbHBIX LIEHHO-
CTeH, TOMKHOCTHAS MHCTPYKLHUS CIIEMUANINCTA KIMEHTCKOW CIy>KOBbI, OKJIaaHas 3alucKa, JTUYHas
JIOBEPEHHOCTb).

Oxuaemblie pe3yJbTaThl:

1) 3akperuieHue TEOPETUYECKUX 3HAHUI B 00JIACTH COCTABJIICHHUS U 00PabOTKU JTOKYMEHTOB
yIpaBICHUS;

2) oBnajieHUE HaBBIKAMU PabOThI C TEXHUUECKUMH CPEICTBAMU CO3/IaHUS IOKYMEHTOB,;

3) oBnajeHue HaBbIKAaMH PaOOTHl B KOMaHAE M YMEHHE OLICHHUBAThb PE3YyNIbTaThl PabOTHI
KaX/IOTO YYaCTHHUKA TPYTIIIHI.

Conepxanue, CTpyKTypa U oopMieHHE JOKYMEHTOB JIOJDKHO cooTBercTBoBath I'OCT P
7.0.97- 2016 «HamumonanbHelii ctannapt Poccuiickoit @enepanun. Cuctema CTaHIApTOB IO WH-
dopmaruu, 6MO6IMOTEYHOMY U U3JATeNbCKOMY Aeny. OpraHu3zalliOHHO-pacTopsiAUTENbHAs JOKY-
MeHTaus. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY». Pe3ynbTaThl 1€II0BOW UTPHI MPEICTABUTH B
BUJIC MPE3CHTAIUY.

5.7 Tecmoeoe 3a0anue Nel

Bapuanm 1

1. JIokyMEHTOM Ha3bIBaeTCs

1) COBOKYyIMHOCTB CBeEHUI O MpeaMeTax, pakTax, COOBITUAX U MpoIeccaX HE3aBUCHMO OT
(bopMbl X IpeACTaBICHUS

2) 3aukcupoBaHHas Ha MaTEPUAITBHOM HOCHTEIEe MH(OPMAIHs C PEKBU3UTAMH, ITO3BOJISI-
IOUIMMH €€ UJEHTU(UIUPOBATh

3) nepeueHsb (CHMCOK) KaKuX-TH00 JAHHBIX, PACTIONIOKEHHBIX B OTPEICICHHOM MOPSIKE

4) 3anmuCh yU4ETHBIX JAHHBIX 110 YCTAHOBJIEHHOU (hopme

2. B KakoM U3 NEepEeYUCIEHHbIX HOPMATUBHBIX JIOKYMEHTOB COJEPXKATCs OIpENEICHUs Tep-
MHUHOB «JIOKYMEHT» U «HH(OpMAaIHs»

1) TOCT P 7.0.8-2013. Hammonanesusiii ctanmapt Poccuiickoit ®enepanuu. «Cucrema
CTaHJApTOB 10 MH(POpPMaLUU, ONOINOTEYHOMY U U3JaTeIbCKOMY Jieny. Jlenonpous3BoaCTBO U ap-
XUBHOE J1e510. TepMUHBI U ONIpeIeTICHUS.

2) 'OCT P51141-98 «/lenonpon3BoICTBO U apXUBHOE Ae10. TepMHUHBI U OTIpeIeIeHUs»

3) ®enepanbhblii 3akoH «O0 mHbopmanuy, MHPOPMATH3ALUU M 3allUTe HHPOPMAIUN»
Ne24-®3

4) TOCT P 7.0.97-2016. HammonanpHbii ctanaapt Poccuiickoit deneparuu. «Cucrema
CTaHJApTOB MO HH(poOpMalMM, OUOIMOTEYHOMY M M3JAaTesbcKoMy aeny. OpraHu3aluoHHO-
pacnopsauTensHas JoKyMeHTauus. TpeOoBaHUS K 0(POPMIIEHUIO TOKYMEHTOB.

3. JlocToBepHOCTH YIpaBIE€HUECKOW NH(OpMAIHUH:

1) onpenensiercst CTENEHbIO COOTBETCTBUS €€ COJIepKaHusl O00BEKTUBHOMY COCTOSTHUIO JIET;

2) xapakTepu3yeT ee 00beM. KOTOPbI JOKEH ObITh JOCTATOUHBIM JJISl IPUHATHS PELICHU;

3) onpenensieTcs BpEeMEHEM €€ nepeadn 1 00paboTK;

4) Bce BEpHO

4. JIoKyMEHTUPOBAHHUE - 3TO MPOIIECC:

1) nBUKEeHHs] TOKYMEHTOB B OpraHHU3al[Ml C MOMEHTA UX CO3/IaHUs WM IOJIy4eHHUs J0 3a-
BEPILEHUS UCIIOJHEHUS WU OTIIPABIICHNUS;

2) NpUCBOEHUS JOKYMEHTaM MOPSAKOBBIX HOMEPOB M YCIOBHBIX 0003HAYEHHIA;

3) 3anMcu y4eTHBIX JJAHHBIX O JIOKYMEHTE IO YCTaHOBJIEHHOW ¢dopme, pukcupyromas Gpaxkt
€ro CO3/1aHus, OTIIPABJICHUSI WU MOTYYCHHUS,;

4) 3anucu nHGOPMALIUU HA PA3IMYHBIX HOCUTENSX M0 YCTAaHOBJICHHBIM ITPaBUIIaM
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5. IIpu knaccudukanum JOKyMEHTOB 10 COCO0Y (UKCAIuH, KaKHe U3 MEePeUnCICHHBIX BU-
JIOB IOKYMEHTOB HE OTHOCSATCS K JaHHOH TpyIIe

1) BHyTpeHHHE

2) NUCbMEHHBIE

3) rpaduyeckue

4) akycThueckue

6. Opranuzanuei paboThl C JOKYMEHTaMH Ha3bIBACTCS

1) obecrnieueHne IBMKEHUS JOKYMEHTOB, UX XPAaHEHHUS U UCIOIB30BAHUS B TEKYIIEH paboTe
OpraHu3aIuu

2) mpolecc NpUCBOSHUS TIOKYMEHTaM MOPSAIKOBBIX HOMEPOB U YCIOBHBIX 0003HAUYECHUN

3) 3amMch YyYETHBIX JAHHBIX O JOKYMEHTE 10 YCTaHOBJIEHHOU ¢opme, PpuKcupyromas (akrt
€ro CO3/1aHus, OTIIPABJICHUSI WU MOTYYCHHUS

4) 3anuch nH(GOPMAIMY Ha PA3IMYHBIX HOCUTENSAX M0 YCTAaHOBJICHHBIM ITPaBUIIaM

7. OCHOBOM ISl IPUHATHS ONTUMAJIBHOTO YIPABIEHYECKOTO pelleHus sBiseTcs: nupopma-
. HazoBuTe, Kakoi M3 MEepeuncIeHHBIX KPUTEPUEB HE SIBIISCTCS 00s3aTeNbHBIM sl HHPOpMa-
MU, KOTOPYIO MOJTy4aeT YIPaBIISAOIIasi CUCTEMA:

a) MOJHOTA;

0) COITOCTaBUMOCTb;

B) JIOCTOBEPHOCTb;

T') OIIEPaTUBHOCTD

8. OnHUM U3 HaNpaBJICHUN COBEPILIEHCTBOBAHUS JOKYMEHTALMU SBJISETCS CTaHAApTU3aLMS,
KOTOPO Ha3bIBAETCS

1) mporuecc ycTaHOBJIEHUS M IPUMEHEHHS CTaHJapTOB

2) ymopsiioueHHas padoTa MO0 ONTUMU3ALMU CTPYKTYPhI, COJIEPKaHUs, CTUIISL CO3/1aBa€MBbIX
JIOKYMEHTOB M CO3/IaHUS Ha 3TOM OCHOBE TUIIOBBIX BAPUAHTOB UX TEKCTOB

3) COBOKYITHOCTb JEHCTBHI1, 00€CIIeYNBAIOIINX CBOEBPEMEHHOE HCIIOHEHNE JOKYMEHTOB

4) pa3zpaboTka enuHbIX (POPM JOKYMEHTOB M ITPABWII UX COCTABJICHUS U OPOPMIICHUS

9. K kakoMmy nepruoay BpeMEHH OTHOCUTCS YUPEKICHHE KAHLEISIPUHU U JOJKHOCTH CEeKpe-
Taps

1) nepuoay npukasHoro aenonpousBoacTsa (16-178B.)

2) KOJIIEKCKOTO Aenonpon3BoacTa (17-18BB.)

3) MuHHCTEepCKOro aenonpousBocTaa (18-198B.)

4) nepuonay cranosnenuss CCCP (1920-1930rr.)

10. OCHOBHBIM JOKYMEHTOM, PEryJUPYIOIIUM OTHOLIEHHS, BOSHUKAIOIINE NIPU CO3JJaHUU U
UCTIOJIF30BaHUM OPTraHU3alUsIMU HH()OPMAITMOHHBIX TEXHOJIOTUH, SBIISETCS

1) I'paxxnanckuii kogexc PO

2) N'ocynapcTBeHHast cucTeMa J0KyMEHTAllMOHHOTO 00ecTieueH sl YIIpaBJIeHUs

3) TOCT P 7.0.97-2016. HanumonaneHsiii ctannapt Poccuiickoii denepanuu. «Cucrema
CTaHJApTOB MO uHpOpMaUK, OUOIMOTEUHOMY M U3JaTelbCKOMy Jeny. OpraHu3aluoHHO-
pacriopsauTenbHas JOKyMeHTalus. TpeOoBaHus K 0(OPMIIEHUIO TOKYMEHTOBY.

4) ®enepanbHblil 3akoH «O0 MHpoOpmanuy, MHPOPMATH3ALUU M 3allUTe HHPOPMAI»
Ne24-03

11. Obmiee opraHU3alMOHHO-METOIMYECKOE PYKOBOJICTBO MMOCTAHOBKOM J€IOMPOU3BOCTBA
B P® ocymiecTBIsOT

1) dbenepanbHble TOCYIaPCTBEHHBIE APXUBBI

2) denepanbHOE apXUBHOE areHTcTBO PD

3) [IpaBurenscTBO PD

4) Beepoccuiickuii HayqHO-UCCIEI0BATEIbCKII MHCTUTYT IOKYMEHTOBEACHUS U apXUBHOTO
nena

12. baHKkOM NpeANpUATHS SBISIETCA

1) muct 6Gymaru c 3apaHee BOCIIPOU3BEICHHBIMU PEKBU3UTAMHU 00 OpraHU3aIinu

2) opunmanbHbI JOKYMEHT, OTHPABICHHBIA APYTHUM OPraHU3aLUsAM
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3) MoJenp NOCTPOEHUs JOKYMEHTa, yCTaHaBJIMBatoLIas (popMaTsl, pa3Mepsl IOJIEH U ero oc-
HOBHBIE PEKBU3UTHI

4) )KypHaj, COCTaBJICHHBIN MO OMpeaesieHHON GopMe B copepsKaluii CBEACHUS O TOKYMEH-
Tax U olepanusx ¢ HUMU

13. Ykaxure, Kakue U3 Ha3BaHHBIX PEKBU3UTOB HE YKa3bIBaeTCs Ha OJIaHKe MUCbMa

1) smbnema opranuzanuu

2) HaMMEHOBaHUE BHUJIA IOKyMEHTa

3) cupaBoOYHBIE TaHHBIE 00 OpraHU3aluu

4) nata ¥ perucTparmOHHBIA HOMEP

14. IIpu yrioBoM LIEHTPOBAHHOM PACIIOIOKEHUH PEKBU3UTOB

1) Bce cTpoku Oy1laHKa HAUMHAIOTCS OT TPaHMIIBI JIEBOTO TIOJIA, MIPaBbIi Kpail He BHIPaBHUBA-
eTcs

2) BCe PEKBU3UTHI PACIIOJIaratoTCsl Ha JIEBOM I10JI€ JTOKYMEHTA M BBIPAaBHHUBAIOTCS OTHOCH-
TEJIBHO CEPEUHBI JINCTA JOKYMEHTA;

3) peKBU3UTHI pacloJiararoTcs 10 BCEH LIMPHUHE JINCTA C PAaBHBIM yJaJI€HUEM KaXa0H CTpo-
KU OT JIEBOTO U IIPABOTO IOJIS;

4) peKBU3UTHI pacIONararoTcs Ha CBOOOHOM BEPXHEM I0JIE JIUCTa

15. HanmeHoBanue ¢unana, NpeJcTaBUTENIbCTBA WM CTPYKTYPHOTO MOJIpa3/ieieHus opra-
HU3ALMU YKa3bIBalOT B TOM CJIy4ae, €CJIi OHO SIBJISETCS

1) oTnpaBuTeneM 10KyMeHTa

2) nmoJstyyaTtesneMm JOKyMEHTa

3) HCTIOJIHUTENEM JOKYMEHTa

4) aBTOpOM JTIOKyMEHTA

16. PexBu3utr HanMeHoBaHue BUJa JOKYMEHTA MMUIIETCS 3arjJaBHbIMU OyKBaMH M IPOCTaB-
JseTCsl

1) Ha Bcex JOKyMeHTax

2) Ha IpUKa3ax U PacIopPsKEHUAX

3) Ha BceX JOKYMEHTaX, KpoMe IMHCceM

4) TOJILKO Ha OPTaHU3ALMOHHO-PACIIOPSIAUTEIbHBIX IOKYMEHTAX

17. Kakue u3 npuBeCHHBIX JOKyMEHTOB HE MOJIIEKAT YTBEPIKICHHIO

1) pacriopsikeHus: pyKOBOAUTENS MPEANIPUATUS

2) aKThl IPOBEPOK U PEBU3MI

3) mosio’KeHre O CTPYKTYPHOM TMOPA3ACICHUN

4) oT4eTHl 0 KOMaHIUPOBKAX COTPYTHUKOB

18. PEeKBU3UT «pe30JIOLUs» pacioaraercs

1) Ha mocneHeM JTUCTe JOKYMEHTA M0/1 PEKBU3UTOM «aJpecar

2) Ha IEpBOM JIMCTE TOKYMEHTA HaJ] PEKBU3UTOM «ajipecary

3) Ha mocJeHeM JIMCTE TOKYMEHTA M0J1 PEKBU3UTOM «HAaMMEHOBAHUE BU/1A JJOKYMEHTa

4) Ha IEpBOM JIMCTE TOKYMEHTA [10/] PEKBU3UTOM «aJpecar»

19. Ilpu uznoxxennu MQPpPoBOi WK croBecHo MHpopMaKu 00 0THOM 00BEKTE, KOTOPBIi
XapaKTepU3yeTcs M0 pALy MPU3HAKOB, TEKCT TOKYMEHTa O(OPMIISIIOT B BUIE

1) cBsI3HOTO TEKCTA

2) aHKETBI

3) TabnuIBI

4) xoMOuHaIKK 3TUX HopM.

20. PexBusur «PeructpanioHHbI HOMEP TOKYMEHTA)» MPOCTABIISAETCS:

1) Huxe pexkBu3uTa «JlaTta JOKyMeHTa;

2) BbIlIE pEeKBU3UTA «JlaTa TOKyMEHTay;

3) Ha OJTHOM ypOBHE C pEeKBU3UTOM «/laTa ToKymeHTa»;

4) Hke pekBu3nTa «TeKCT JOKyMEeHTa»

Bapuanm 2

1. B kakoM M3 MepeyrCcIeHHbIX HOPMATUBHBIX JOKYMEHTOB COJIEpKaTCs ONpeNeeHus Tep-
MHUHOB «JIOKYMEHT» U «MHQOpMAaIU»
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1) TOCT P 7.0.8-2013. Hamwmonaneusiii ctangapt Poccuiickoit ®enmepanuun. «Cucrema
CTaHJApTOB MO MH(POpPMALUHU, OMOITUOTEUHOMY M M3JaTelIbCKOMY Jeiy. Jlenonpous3BoacTBO U ap-
XUBHOE J1e510. TepMUHBI U ONpeIeTICHUS.

2) T'OCT P51141-98 «/lenonpous3BocTBO U apXUBHOE /1€70. TEpMUHBI U ONPEAEIIEHUS»

3) ®enepanbhbiii 3ak0H «O0 wHbOpMauu, MHGOPMATH3AMKA W 3alIUTe WH(OpMAIUN»
Ne24-®3

4) TOCT P 7.0.97-2016. HamumonanpHbii ctanaapt Poccuiickoii denepanun. «Cucrema
CTaHJapTOB MO WHPOpMAIUU, OUOIMOTEYHOMY U U3JIATEIbCKOMYy jeny. OpraHu3anuoHHO-
pacniopsiauTenabHas JoKyMeHTanus. TpeboBanus K 0hOpMIICHUIO JOKYMEHTOBY.

2. IlomHoTa ynpaBiaeH4YECKOH HHGOpMAITIT

1) ompenensieTcst CTENEHbIO COOTBETCTBHUS €€ COJIEPKaHMsI 0ObEKTUBHOMY COCTOSIHHIO eIl

2) xapakTepu3yercs ee 00beMOM, KOTOPBIN TOJKEH OBITh JOCTATOYHBIM Ui MPUHSTUS pe-
LIEHUI

3) onpenensieTcss BpEMEHEM ee Iepeaun U 00padoTKu

4) xapakTepu3yeTcs BO3MOKHOCTBIO COIOCTABISATh CBEIEHUS, OTHOCSIIMECS K Pa3IMYHbIM
BPEMEHHBIM UHTEpPBaJIaM

3. HazoBure, Kakue U3 HUXKE MEPEYUCICHHBIX JOKYMEHTOB OTHOCATCA K MH(OPMAIIMOHHO-
CIIPaBOYHBIM JIOKYMEHTaM

1) nmpuxa3zbl

2) TOMKHOCTHBIE MHCTPYKLIUU

3) IPOTOKOJIBI

4) aKThI

4. K aKkyCTHYEeCKUM JOKYMEHTaM OTHOCSITCSL:

1) yeprexu;

2) rpadukuy;

3) cxeMmbl,

4) cTeHOrpaMMbl

5. BHentnum Ha3piBaeTcs OQUIMAIBHBIN TOKYMEHT

1) He BBIXOAALIMIA 32 IPEAEIIH TOATOTOBUBIICH €r0 OpraHu3alun

2) MOJIy4EHHBIH OT IPYTUX OpraHU3aIMil MU BBIIECTOSAIINX OPraHOB

3) co3aHHBIN JIMIIOM BHE C(PEpPBI €T0 CITY)KEOHOU IeITeTbHOCTH

4) MpOeKT JOKYMEHTA, He MOAMUCAHHBIN PYKOBOJUTENIEM IPEATPHUITHS

6. Llenpro kmaccuduKay 10KyMEHTOB SIBJISIETCS:

1) OBICTPBIIT MX TIOUCK;

2) NOBBILLIEHUE ONEPATUBHOCTH 00PaOOTKHU TOKYMEHTOB;

3) yao6cTBO apXMBHOTO XpaHEHMS;

4) nmpunaHue JOKYMEHTaM IOpUIUYECKON CHIIbI

7. I1o nporcxoXkAeHUue TOKYMEHTHI KJIaCCU(PULIUPYIOTCS Ha!

1) cnyxeOHble U OPUIATIEHO-TNYHbIE;

2) BHyTpEHHUE U BHEIIIHUE;

3) IpOCTBIE U CIIOKHBIE;

4) MOATMHHUKY (OPUTHUHAIIBI) U KOITUU

8. [Nox yHuuimpoBaHHON CUCTEMOM TOKYMEHTAIIMH TTOHUMAETCS

1) opraHu3anMoOHHO YMOPSAJOUYEHHAs CUCTEMa JOKYMEHTOB W MH(OPMAIIMOHHBIX TEXHOJO-
Tam

2) undopmaloHHas cCHCTEMa, peann3yeMas ¢ UCIOIb30BaHUEM CPEJCTB BBIUYUCIUTEIHHON
TEXHHUKHU M CBSI3U

3) cucrema, co3aHHas MO €IMHBIM MpaBWIaM W TPeOOBAHUAM U cojepxaiias uHpopMa-
II1I0, HEOOXOAUMYIO I YIIPaBIEHUS B OIlpe/ieJIeHHOU cdepe NesTeIbHOCTH

4) makeT JOKYMEHTOB, COJIepKAIIUX YHUDHUITUPOBAHHBIE TEKCThI

9. Ilepssiit 'OCT Ha opraHU3alIOHHO-PACHIOPAAUTENbHbBIE JOKYMEHTHI ObLI BBEJICH B

1) 1840r.

2) 1922r.
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3) 1972r.

4) 1983r.

10. B HacTosiiee BpeMs perjiaMeHTalusl TOKYMEHTHPOBaHHUS W OpraHu3allly JOKyMEHTa-
IIUOHHOTO 00ECTICYeHHS YIIPABICHHS BEACTCS B CIEAYIOLINX HAIPaBICHUSIX

1) 3aKoHOAATETHLHOE PETYINPOBAHNE

2) crangapTH3alys U yHUPUKAIIS TOKYMEHTOB

3) pa3paboTka HOPMATUBHO-METOJMYECKHUX JOKYMEHTOB OOIIEroCy1apcTBEHHOTO NEHCTBUS

4) Bce BEpHO

11. T'ocynapcTBeHHas cucTeMa JJOKyMEHTalMoHHOTo obecrieuenus ymnpasienus (I'CHAOY) -
3TO

1) opranu3anoHHO YHOPSAOYEHHAs! COBOKYIHOCTh IOKYMEHTOB M MH(MOPMAIIMOHHBIX TE€X-
HOJIOT Ui

2) uHpOpPMAaLIMOHHAS CHCTEMA, PeaTn3yeMasi C UCTIOIb30BAHUEM TEXHUYECKUX CPEJICTB

3) cuctema MmoJIoKEeHUM, coaieprKaliasi CBeIEHUsI O JOKYMEHTaX U OMepanusix ¢ HUMU

4) COBOKYIHOCTh NPUHIMIIOB U TPaBWJI, YCTAaHABJIMBAIOIINX €AMHbIE TPeOOBaHUS K JIOKY-
MEHTHPOBAHUIO U OpPTaHU3aluU pabOThl C TOKYMEHTaMU

12. biaHkoM MpeAnpUsTHS SBISIETCA

1) nuct 6Gymaru ¢ 3apaHee BOCIIPOU3BEICHHBIMHI PEKBU3UTAMH 00 OpraHu3aluu

2) opunmanbHbIA JOKYMEHT, OTIPABICHHBIA APYTrUM OpraHU3alUsIM

3) Mozenb OCTPOCHHUS JOKYMEHTA, yCTaHaBIMBaomas (opMaThl, pa3Mepbl MOJIeH U ero oc-
HOBHBIE PEKBU3UTHI

4) >KxypHaj, COCTaBJICHHBIH MO OIpeneTIeHHONH GopMe U coAepKallui CBEIEHUS O TOKyMEH-
Tax U omnepanusix ¢ HUMU

13. TIpu yrioBom (puiaroBOM pacroyioKEHUH PEKBU3UTOB

1) Bce cTpoku OaHKa HAUMHAKOTCA OT FPAHULIBI JIEBOTO I10JIsL, IPaBbIil Kpail HE BbIpaBHUBA-
eTcst

2) Bce PEKBU3UTHI BBIPABHUBAIOTCS OTHOCUTENIBHO CEPEIUHBI JINCTA IOKYMEHTA;

3) pPeKBHU3UTHI pacloiararoTcs MO BCEH IIUPUHE JIMCTA C PABHBIM yJIaJIeHUEM KaxI0u CTpo-
KU OT JIEBOT'O U IIPaBOTo I0JIS;

4) peKBU3HTHI PACIIONIaratoTCsl HA CBOOOJHOM BEPXHEM I10JIE JIUCTA

14. Vxaxute, kakoh u3 pekBu3utoB, cormacHo ['OCT P 7.0.97-2016, umeetr mopsIKOBBIA
Homep 01

1) uzobpaxenue I"'ocynapctsennoro repba PO

2) nzo0OpakeHre IMOIEMbI TPETPUATUSL

3) uzobpaxenue repdba cyonrexra PO

4) HaMEHOBaHUE NPEANPUITUS

15. JInst 60IBIIMHCTBA TOKYMEHTOB PEKBU3UT "PerucrpanmoHHbii HOMEP JOKyMeHTa" Tpo-
CTaBJISIETCA B 3ar0JIOBOYHOM YacTH

1) Huxe pexkBu3uTa «Jlata JOKyMEHTa» OT IPaHULbI JIEBOTO MO

2) BbIlIE peKBU3NTA «JlaTa TOKYMEHTa» OT IPaHUIIbI JIEBOTO MOJIS

3) HIKe peKBU3HTA «/laTa TOKyMEHTa» OT I'paHUIIbI TPaBOTO MOJIS

4) Ha OTHOM YpOBHE C PEKBU3UTOM «JlaTa TOKyMeHTa»

16. PeKBU3UT «pe30JIOLUs» paclojaraercs

1) Ha mocneHeM JTUCTe JOKYMEHTA M0/ PEKBU3UTOM «aJpecar»

2) Ha IEpPBOM JIMCTE JIOKYMEHTA HaJl PEKBU3UTOM «ajipecaTy

3) Ha mocJeIHEM JICTE TIOKYMEHTA 01 PEKBU3UTOM «HAMMEHOBAHUE BU/IA JIOKYMEHTa

4) Ha IEpBOM JIMCTE IOKYMEHTA M0J] PEKBU3UTOM «aJpecar»

17. B pacniopsIuTENbHBIX TOKYMEHTAX, a TAKXKE JOKYMEHTaX, a[pECOBAaHHBIX PYKOBOJCTBY,
U3JI0’KEHUE TEKCTa TOJIKHO UATH OT

1) nepBoro jMIa €AMHCTBEHHOTO JIUIIA

2) TpeTbero JuIa €IUHCTBEHHOTO YHCIIa

3) nmepBoro JMia MHOXECTBEHHOT'O YUCIIa

4) TpeTbero Jauila MHOXKECTBEHHOIO YHCIIa
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JJaM

18. TekcToM ynpaBlI€HUECKOTO TOKYMEHTA SIBJISIETCS
1) mepeueHs (CMUCOK) KaKUX-TMOO JaHHBIX, PACTIONIOKEHHBIX B OMPEICTICHHOM MOPSAKE
2) 3aduKcUpOBaHHAS HA MaTepUAIBHOM HOCHUTENE HHGOpMAIUs [0 YCTaHOBJICHHBIM IIPAaBU-

3) BeIpa)K€HHOE CPECTBAMU JIEJIOBOTO SI3bIKA COJIEPKaHUE YIPABICHUECKUX JAeUCTBUN
4) mpou3BOJCTBEHHAs, yIIpaBICHUECKas WM MHAs MHPOPMALUs, UCTIOIb3yeMast I JT0CTH-

JKCHUA KOMMCPYCCKHUX ueﬂeﬁ

13.

14.
15.
16.
17.
18.
19.
20.
21.
22.

19. PeKBU3UT «3arojoBOK K TEKCTY» JOJKEH COTJIaCOBBIBATHCS
1) c HauMeHOBaHUEM BUA TOKYMEHTa

2) ¢ TEKCTOM JJOKYMEHTa

3) ¢ pyKOBOUTENEM TIPEATPUSITHS

4) ¢ copeprKaHueM MPUIIOKESHUN

20. Kakue 13 yKa3aHHbBIX JJOKYMEHTOB IOJUIEXKAT YTBEPKICHUIO
1) pacnopspkeHus

2) 3agaHus

3) aKkTBI peBU3HI

4) cupaBku

Bpewms BeinmonHenus — 30 MUHYT

le/lMepr OLCHOYHBIX CPEACTB VISl IPOBCACHUA l'lpOMe)KyTO‘{HOﬁ arTrecCranuu

5.8 Konrposnbnasi padora Nel

[TpoBenuTe KiIacCUPUKAIMIO TMPEATIOKEHHOTO MPETNOAaBaTeIeM MakeTa TOKYMEHTOB, OIIH-
IIUTE WX OCHOBHBIC KJacCU(UKAIMOHHBIC TIPU3HAKH.

CocraBbre (hopmymnsip-oOpaszen; PEeKBH3UTOB 3arojOBOYHOM YacTH JOKYMEHTa COTJIACHO
'OCT P 7.0.97-2016

CocraBbre (QopmyIsip-oOpaszer] peKBU3UTOB O(GOPMIISIOMIEH YacTH JOKYMEHTa COTJIACHO
'OCT P 7.0.97-2016

Odopmure obpaser nprKa3a pyKOBOAUTEIS OPTaHU3AIKHU IO BOIIPOCAM M3MEHEHHUS PeKuMa
paboThI

Odopmute oOpaszerr nprkaza Mo OCHOBHOM JESATEIHHOCTH OPTaHU3aAIuN

Odopmure o6paser pacHopsHKEHUS 3aMECTUTENS PyKOBOAUTEINS OpraHnu3aluu

Odopmure oOpaser] perieHus KoJUIETHAIBHOIO OpraHa yrpaBieHHs] OpraHnu3aluu
Odopmure obOpaser cipaBKu 0 pocTe 00BEMOB IPOIaXk KOMIIAHUU 33 MecALl/KBapTall
Odopmute oOpaszerr cripaBku 0 cTake pabOThI COTPYTHUKA KOMITAHUN

. Opopmure obpazer cripaBku 00 06beMe JOKYMEHTOO00pOTa OpraHU3alMy 3a MeCSL
. Odopmute oOpazen AOKJIATHON 3aMUCKH 00 YBEIMYEHUH YHCIEHHOCTH OT/elNa MPOJak KOM-

INaHUHA B CBA3U C pOCTOM YUCJIa KIIMCHTOB

. Opopmute obOpazer; MOKIATHON 3aMTUCKH O BBITOJIHEHUH OTJEJIOM KOMIIAHUU TTPOMEXKYTOY-

HOTO ATara MpoeKTa
Odopmure obpasern JOKIaJHONW 3alMCKU O HAPYIIEHUU COTPYIHUKOM TPYAOBOM IHCLUILIHU-
HBI

Odopmure oOpaser] 0ObSICHUTETbHON 3aMUCKU O MPUYMHAX HEBBIIIOJIHEHUS Pa0OTHI B CPOK
Odopmure o6paser; 00bICHUTENBHON 3aTUCKU O MPUYMHAX HEBBIIOJIHEHUS pabOThI B CPOK
3aperucTpupyiTe IpeaioKeHHBIC TTPEN01aBaTesIeM BXOASIINE/ UCXO SIS TOKYMEHTHI
Odopmure obOpazer; muchbMa-3ampoca KOMIaHu!

Odopmute oOpazern rapaHTHITHOTO MUChMa KOMITAHUH

Odopmure ob6paser; THPOPMAITUOHHOTO MUCbMA KOMITAHUU

Odopmute obpazen nruchbmMa-HATOMUHAHUS KOMITAHUH

Odopmure ob6paser nucbMa-IpuUTIameH!st KOMIaHUU

Odopmute oOpazen nuchbmMa-peKIaMmanii KOMIaHuN

Bpewms Bemonnenus — 30 MUHYT
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5.9 Tecmoesoe 3a0anue Ne2
Bapuanm 1.
1. B mporiecce opraHu3aliMOHHON JIeATEILHOCTH MPEANPUITH (HOPMUPYETCS KOMILIEKC Op-
raHU3alMOHHO-TIPABOBBIX JOKYMEHTOB, K KOTOPBIM OTHOCSATCS
1)101KHOCTHBIE MHCTPYKLUU COTPYIHUKOB IPEIIPUITUS
2)aKTbl peBU3UI U IPOBEPOK
3)npoTokoJibl 3acenanuii CoBeTa TUPEKTOPOB
4)pacniopsKeHUsI JUPEKTOpa MPEANpUATUS
2. OCHOBHBIM Ha3HAYEHHEM PACIOPSAUTEIbHBIX JOKYMEHTOB SIBIISICTCS
l)onpenenenue craryca OpraHu3alld, €€ CTPYKTYpbI, MpaB U OOS3aHHOCTEH pabOTHUKOB
PE TP THS
2)coo011ieHre CBEICHHM, MOOYXKIAIIUX MPUHUMATh OMpE/esICHHbIE YIpPaBICHUYECKHE pe-
HICHUS
3)perynupoBaHue U KOOpIUHAIMS JESATeIbHOCTH, TO3BOJISIONIAsl Oprany ynpasjieHus obec-
[eYrBaTh peajln3altio OCTaBICHHbIX [IEpe]l HUM 3a1a4
4)peanuzanusi UHOOPMALIMOHHBIX CBSI3eH MEX]y OpraHU3alUusIMU
3. PykoBoauTenu npeanpusITUA U OpraHu3alui U3at0T CIEAYIOLIME BUbl PACIOPSIUTENb-
HBIX JJOKYMEHTOB
1)ripukasbl, pacopsiKEHHUsI, IPOTOKOJIbI
2)[puKasbl, paCOPSIKEHHUS, YKa3aHUS
3)mpuKasbl, IPOTOKOJIbI, UHCTPYKLIUN
4)pacnopsiKeHHUs], PeIICHUs, OT3bIBbI
4. TIpuka3zoM Ha3bIBAETCA
1)I0KYMEHT, COCTaBIsIEeMbld HECKOJbKUMH JIMIIAMU WU TOATBEPKAAIOIINNA YCTAaHOBJICHHbBIE
MU (aKThl UM COOBITUS
2) mpaBOBOM aKT, U3[aBaeMbIi JJIs1 Pa3peLICHHs ONEPATUBHBIX BOIIPOCOB
3) mpaBOBOIl aKT, U3/1aBa€Mblii PYKOBOJAUTEIEM B LIEISAX Pa3pelICHUs] NMPOU3BOJICTBEHHBIX
3ajady;
4)I0OKyMEHT, aIpECOBAHHBIN PYKOBOJIUTEINIO MPEANIPUATHUS, COAECPKAILUN HU3TI0KEHUE KaKO-
ro-1100 BOIMpoca ¢ BBIBOJAMH U MPEATOKEHUSIMU COCTAaBUTEIIS
5. O06s13aTeNnbHBIMU PEKBU3UTAMU MPUKA3a 10 OCHOBHOW JESTENIbHOCTH SABJISIOTCA
1)HanMeHOBaHME BUa JOKYMEHTA, HOMEp, JaTa, MOAINUCH, 1e4aTh
2)HOMEp, JaTa, 3ar0JI0BOK K TEKCTY, TEKCT, IOJAIMHKCH, TeYaTh
3)HanMeHOBaHKE BUIa JOKYMEHTA, JjaTa, MOANKCH, 1eYaThb, BU3a
4)HarMeHOBaHME BUIa JOKYMEHTA, JaTa, HOMEp, 3ar0JI0OBOK K TEKCTY, MOAMNKCH. BU3a
6. B pacniopsiauTenbHON 4acTH TEKCTA MPUKa3a COAEPKUTCS
1)ccplika Ha HOpMATUBHBINA TPABOBOM aKT BBIILIECTOAIIETO OpraHa
2)opMynupoBKa 1eeH U 3a7au, CTOAIINX Iepesl OpraHn3anueit
3)nopyueHre pyKOBOJIUTENSI U CPOK €T0 BHITIOTHEHUS
4)onncanue HpakToB UM COOBITUM, MOCTYKUBIINX TPUUUHON U3/1aHUS NIPUKa3a
7.1locneqHuil MyHKT pacrnopsIMTENbHON YacTH MpUKa3a BKIOYAET
1)HaMeHOBaHUE TOJKHOCTH, (PaMHUIIUU UCTIOTHUTEIS
2)conep:kaHue MOPYUEHUsT PYKOBOAUTENS
3)CpOK BBIMIOJHEHUSI TOPYUECHHUS
4)HavMeHOBaHHE JOJDKHOCTU JIMIA, OTBETCTBEHHOT'O 32 HCIOJIHEHUE JOKYMEHTa, €ro MHU-
[UATBl U PaMIITUIO
8. [IpoTokosioM 3aceqaHus Ha3bIBACTCS
1)npenBapuTenbHBIA BapUaHT JOKYMEHTA, PEIHA3HAYSHHBIN I pACCMOTPEHUS
2)I0OKyMEHT, (PMKCUPYIOMINHA X0/ 00CYKJIEeHUSI BOIIPOCOB M MPUHATHUS pellleHui Ha colpa-
HUSIX, 3aCeIaHMX KOJUIETHAIbHBIX OPraHOB
3)I0KYMEHT, MPUHUMAEMbIl KOJUIETHAJIbHBIM OPraHOM B II€NIIX PEIIeHUsl MPOU3BOICTBEH-
HBIX BOIIPOCOB, 33Ja4
4)IOKYMEHT, CoIep KaIIuii 0000IIEHHbIE CBEJICHUS TT0 OJTHOMY BOIIPOCY
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9. Vkaxure, kak OyleT yKa3blBaTbCs JaTa B IPOTOKOJIE 3aCEAAHUs, €CIIM OHO MPOIOJIKa-
JIOCh HECKOJIBKO JTHEU
1)yka3biBaeTcs 1aTa Havaja 3acedaHus
2)yKka3bIBaeTCs JaTa OKOHYAHUS 3aceqaHus
3)aaroii mpoTOKOIa Oy/AET SABIATHCS J1aTa ero NOJANUCaHus MpesiceiaTeNieM
4)yKka3bIBalOTCS 1aThl HA4ajla 1 OKOHYAHUSI 3aceaHus
10. Obs3aTenbHBIMU PEKBU3UTAMHU aKTa SBISIOTCS
1)Ha3BaHMe BUJIAa JOKYMEHTA, aTa, 3ar0JI0BOK K TEKCTY, IOJIUCH, 1€YaTh
2)Ha3BaHUE OpraHU3allMM, Ha3BaHHE BMJA JOKYMEHTA, JlaTa M PErucTPalMOHHBIA HOMED,
HOJIHCh
3)Ha3BaHME OpraHU3alMH, Ha3BaHUE BHUJIa JOKYMEHTA, PETUCTPALlMOHHBIA HOMEp, ajpecar
4)na3zBaHue BUJA IOKYMEHTA, 3ar0JIOBOK K TEKCTY, PE30JIIOLHUS, TPU(] YTBEPKIACHUS
11. AKT cunTaeTcs NpUHATHIM U BCTYIAET B IEUCTBUE
1)nocie ero noAnMUcaHusi BCEMU YWIEHaMU KOMUCCHH
2)c MOMEHTa Haydaya COOBITHUS, OIIMCHIBAEMOTO B aKTE
3)c MOMEHTa MOANMCAaHUs AKTa PYKOBOJUTEIEM
4)c MOMEHTA O3HAKOMJIEHUS C COJEPKAHUEM aKTa BCEX 3aMHTEPECOBAHHBIX JTOJKHOCTHBIX
JM1LL
12. CnpaBku, OTpa)Karole OCHOBHYIO (IPOM3BOACTBEHHYIO) NEATEIBHOCTh MPENNPUITHS,
MOTYT OBITh
1)BXOIAIIUMHI U UCXOSAITUMU
2)IPOCTBIMU U CIIOKHBIMU
3)BHYTPEHHUMU U BHEIIHUMU
4)rpacdhapeTHBIMU U UHUBUTyaIbHBIMU
13. 3akiroueHre KOMMEPYECKOTO KOHTPAaKTa OOBIYHO HAUMHAETCS C HAINPaBICHHUS OQEpTHl,
KOTOpask IPeCTaBIseT COOOM:
1)noKkyMeHT, (UKCHUPYIOIINK COTJIallIeHne CTOPOH 00 YCTAaHOBICHMM KaKMX-THOO OTHOIIE-
HUI U UX PerylIupoBaHUU
2)I0KYMEHT, COJIepP AN ONMMCAHUE WM TTOATBEPKICHUE KAKUX-IIMOO COOBITHI
3)A0KYMEHT O HapyLIEHUSX, TOMYLIEHHbIX IPU TPAHCIIOPTUPOBKE Ipy3a
4) muCcbMEHHOE MPENIOKEHNE O 3aKJIFOUEHUN KOHTPAKTa Ha ONPEEIICHHBIX YCIOBUIX
14. Cny>xeOHas epenucka OpraHu3aluy ooecreurnBaeT
1)cooOiieHne cBeNEeHUM, MOOYXKIAIONUX MPUHUMATh OIPEICICHHBIC YIIPABICHUYECKHE pe-
LICHHUS
2)onpeneNieHne cTaTyca OpraHu3alllM, €€ CTPYKTYphl, IpaB U 00s3aHHOCTEN paOOTHUKOB
IIPEIITPUSTHS
3)onepaTuBHBIN HHGOPMAIIMOHHBIH 0OMEH MEXTy OpTaHU3alUSIMHI
4)10KyMEHTUPOBAaHUE U OPTaHU3AIMIO pabOTHI C OPHUIUATBHBIMH JJOKYMEHTAaMHU
15. PexBU3UT «AzpecaT» IpH YIIOBOM PACIIONOKEHUH PEKBU3UTOB OJIaHKa pacrojaraercs
1) B mpaBOM BEpXHEM YTy
2)B IEBOM BEPXHEM YTy
3)Ha cBOOOIHOM MECTE B 3ar0JIOBOYHON YaCTH JOKYMEHTa
4)B HUYKHEM JIEBOM YTITY
16.Ykaxxute, Kakoi BUJA MUCbMa OyJIEeT COCTABIATH NMPEANPUATHE C LIEIbIO MOITYy4YEHUs Ka-
KHUX-JIN00 OpUIMAIbHBIX CBEACHUN WU IOKYMEHTOB
1)muceMo-mipochOy
2)nucbMo-TpeboBaHNe
3)nucbMo-TIpeII0KEHNE
4)IMCHLMO-3aIpocC
17. Pexnamanueii Ha3pIBaeTCs CIy>KeOHOE TUCHMO
1)xoTopbIM aBTOp HHPOPMHUPYET aapecaTa O KaKUX-T1M00 COOBITUSAX WU (aKTax
2)conepxariee 0043aTeabCTBO UITH MOATBEPKACHUE
3)mo noBoay OOHapYKEHHBIX J€(EKTOB B OTYYEHHONU MPOIYKIIHH
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HUA

4)HanpasisieMoe MOTEHIIUAIbEHOM

18. IlpenBapurenbHOE pacCCMOTPEHNE BXOIAIIMX JOKYMEHTOB IIPOBOJUTCS C LIENBIO
l)perucrpanuu BXOASIIETO JOKYMEHTa

2)[IpOBEPKH KOJIUYECTBA JIMCTOB NOCTYNMBILETO JOKYMEHTA

3)HOqIIMBKY JOKYMEHTA B JIEJI0

4)pacnpenesieHnn JOKYMEHTOB Ha PETUCTPUPYEMBIE U HEPETUCTPUPYEMbIE

19. Peructpanus 10KyMEHTOB

l)mpocTaBnenre HEOOXOAUMBIX PEKBU3UTOB, YCTAaHOBIICHHBIX MPABHJIAMH JOKYMEHTHPOBA-

2)3anuch YYETHBIX JAaHHBIX O JOKYMEHTE IO YCTaHOBJIEHHOU (opme, puxcupyromas axt

€T0 CO3aaHus UJIN TTOJTYYCHUA

3)ykazaHue nojyyaTelisa JOKyMEHTa IyTeM IPOCTaBICHUs PEKBU3UTA «AipecaTy
4)paccMOTpEeHHUE MOCTYNUBILIUX JOKYMEHTOB PYKOBOJAUTEIIEM
20. YkaxuTte, Kakyto (hOpMy perucTpaluu JOKYMEHTOB yJ00HEe TPUMEHATh Ha HEOOBIINX

HMPEANPUATUAX

1) ueHTpaIn30BaHHYIO
2)1eLIeHTPATTU30BAHHYIO
3)cMenIanHyIo
4)UHIUBUYaTbHYIO

Bapuanm 2.

1. Kakue 13 nepeyrciaeHHbIX JOKYMEHTOB He MOJIEKAT PerucTpalun

1)mpaiic-nucTbl

2)KOMMepYECKHEe KOHTPAKThI

3)(buHaHCOBas OTYETHOCTH OTAEIECHUN U (PUINAIOB IPEATPUSITUS

4)3arpochl BBIIECTOSIUX OpraHU3aLlui

2. J1ns UCTIOTHEHUS TIEPUOANYECKH CO3/JaBaeMbIX TOKYMEHTOB (HAaIlpHMep, CTaATUCTHYECKON

u (l)HHaHCOBOﬁ OT‘{CTHOCTI/I) YCTAHABJIMBAKOTCA

HEM

1 )uHMBUAYaIbHBIE CPOKU

2)yCIOBHbIE CPOKU

3)TUnoBbIE CPOKU

4)(ukcrupoBaHHBIE CPOKU

3. HomeHnkumarypa zien mpencTaBiisieT co0oi

1)COBOKYIMHOCTH JOKYMEHTOB, C(HOPMUPOBAHHBIX IO KAKOMY-THOO0 MPU3HAKY
2)cucTeMaTH3UPOBAHHEIH ITepEeYeHb 3ar0JI0BKOB JIeJ C YKa3aHHEM CPOKOB UX XPaHEHHS
3)COBOKYNHOCTb ACHCTBUI, 00€CTIEUNBAIOIINX CBOEBPEMEHHOE HCIIOTHEHNE TOKYMEHTa

4) COBOKYITHOCTh JIaHHBIX, 3aIIMCAHHBIX HA MAIIMHHOM HOCHUTEJIE MO/ ONpeIeNICHHBIM UMe-

4. JlokyMeHTBI BHYTPH JIeJla MOTYT PacIoJiaraThCs

1)B XpOHOJIOTUYECKOM MOCIEA0BATEIHLHOCTH

2)B angaBUTHOM MOCIIEOBATEILHOCTH

3)1mo mopsiAKOBBIM HOMEpam

4)Bce BEpHO

5. YTBepxkaeHHass HOMEHKIIaTypa Je] OpraHu3aluu JeHCTBYET
1)omun rox

2)Tpu roaa

3)nsTh et

4)necsTh et

6. naekc nena npocTaBisIETCs B COOTBETCTBUM

1)c HOMEHKIIaTypoii e

2)C UHJIEKCOM IIEPBOTO JOKYMEHTA B JCIIe

3)c MHAEKCOM MOCIEAHETO TOKYMEHTa, TOMEIaeMOoro B Jieie
4)co crienuanbHbIM PACTIOPSKEHUEM PYKOBOIUTENS TTOAPA3ICTICHUS
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7. Ha3oBuTe, Kakue UX NEPEYUCICHHBIX JOKYMEHTOB MOTYT OBbITh MOJIIUTEI B OJJHO AEJIO

1)10KyMEHTBI, OJJIeKAIIUE BO3BPATY

2)4epHOBUKH IOKYMEHTOB

3)I0KyMEeHTBI, paboTa 1Mo KOTOPHIM 3aBEpIICHA

4)10KYMEHTBI pa3HbIX CPOKOB XPaHEHUS

8. IImaHbl ¥ OTYETHI IPEANIPHUATUS XPAHATCS B JI€IaX

1)Toro roaa, B KOTOPOM JaHHBIE IIaHbl U OTYETHI OBUIN COCTABIICHBI

2)Toro roaa, B KOTOPOM JJaHHBIE TUIAHBI U OTYETHI yTBEPKAATUCH

3)Toro nepuoaa, KOTOpbII ONPEAETUT PYKOBOJICTBO

4) Toro nepuoja, K KOTOPOMY OHU OTHOCATCS 110 COAEPIKAHUIO

9. DkcnepTHas KOMUCCHS IPEATIPUATHN COCTOUT U3

1)1ByX 4enmoBeK

2)Tpex 4elloBeK

3)4eThIpex uenoBeK

4)naty 4enoBex

10. K nokymeHTaM 10JIrOBpEMEHHOI0 XpaHEeHMs], Iepe1aBaeMbIM B apXUB, HE OTHOCSTCS

1)OyxranTepckasi OTYETHOCTD MPEATPUSATHUS

2)IOKYMEHTBI 110 IMYHOMY COCTaBY

3)nenoBas mepenucKa mpearnpusaTHs

4)rof0BbI€ IIaHBl U OTYETHI IPEAIPUATHS

11. Onpenenenue CpoKOB XpaHEHUS JOKYMEHTOB OpraHU3aLH IPOU3BOIUTCS

1)B cootBeTcTBUH ¢ "[lonoxkeHuemM 06 ApxuBHoM doHae PD"

2)B COOTBETCTBUH C TPEOOBAHUSAMH U IIPAaBUIIAMHU paOOTHI BEIOMCTBEHHBIX apPXHUBOB

3)IOCTOSIHHO AEUCTBYIOLIEH 3KCIEPTHOM KOMMCCHEH, cO3AaBaeMOi pyKOBOAUTENIEM Ipe-
PUATHSL

4)eAMHOJINYHO PYKOBOJUTEIEM MPEANPHUATHS B CIELUAIBHO U31aBAEMOM JJIsl 3TOTO IIPUKa-
3e

12. ApxuBHas ClpaBKa - 3TO

1)I0KyMeHT, coieprKalii ONMCAaHUE WK TIOATBEP)KICHHE TeX MIIM HHBIX (PaKTOB, COOBITHIA

2)opuunanbHO 3aBEPEHHBIN JTOKYMEHT, COJEpKAllUil MOATBEPKACHUE CBEJCHUH, OTHOCSH-
HIUXCS K TPEIMETY 3aIpoca ¢ YKa3aHUEM IMOMCKOBBIX JTaHHBIX

3)A0KYMEHT, HOJHOCTHIO BOCTIPOU3BOSIINN MHPOPMAIIUIO MMOJUTMHHOTO JIOKYMEHTa M BCE
€r0 BHEUTHHE PU3HAKA

4)yueTHbIN JOKYMEHT, COJIepKalluil epedeHb TOKYMEHTOB C YKa3aHHUEM UX MOPSIKOBBIX
HOMEpOB, UHJICKCOB, HA3BAHU I

13. JIokyMeHTOOOOPOTOM Ha3bIBAETCS

1)aBI>KeHNE TOKYMEHTOB B OpraHHM3allid ¢ MOMEHTA MX CO3JAaHWs WIH IONy4eHHs JI0 3a-
BEPILICHUS UCTIOJIHEHUS WU OTIPABICHUS

2)cBOJ TIPaBWII, B COOTBETCTBUU C KOTOPBIMHU TPOMCXOJHT JBI)KEHUE IOKYMEHTOB B Opra-
HU3AlUU

3)COBOKYITHOCTb JIEHCTBUH, 00ECIIEYNBAIOLIMX CBOEBPEMEHHOE O(POpPMIIEHHE TOKYMEHTA

4)pocTaBieHre HEOOXOAUMBIX PEKBU3MTOB, YCTAHOBIIEHHBIX MpaBUJIAMH JOKYMEHTHPOBA-
HUS

14. K xauecTBeHHBIM XapaKTepUCTUKAM JOKYMEHTO0O0POTa OTHOCSTCS

1)croco6 nepenaun u 006pabOTKH TOKYMEHTOB

2)BpeMst UCTIOJHEHUS TOKYMEHTOB

3)UHTEHCUBHOCTh TPYy/Aa COTPYIHUKOB, 3aHATHIX MOATOTOBKOW M 00pabOTKOW KOpPPECHOH-
JeHIIUU

4)eprOIMIHOCTD U HAIIPABIICHHOCTH TBMYKEHUS IOKYyMEHTOB

15. [loctynaromye B OpraHu3anuio JOKYMEHTB 00pa3yroT

1)IOTOKM BHYTpEHHEN JOKYMEHTAIUH

2)[IOTOKM BXOAALIEH JOKYMEHTAIH

3)IOTOKU UCXOMSIICH TOKYMEHTAITU!
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4)BepTUKATIbHBIE IOTOKU JOKYMEHTALH
16. O6paboTKa MOCTyHAarOIEeH B OpraHU3alUI0 KOPPECIIOHACHIIMN BKJIIOYACT CIETYIOIINE

orepanuu

1)BU3upOBaHUE TOKYMEHTA U OANUCAHUE ETO PYKOBOJUTEIIEM

2)ucnoiaHeHue 1 o0ecreyeHre KOHTPOJIs UCIIOJHEHUS JOKYMEHTa

3)o0ecnieyeHne NPaBUIBHOTO XPAHEHHS TOCTYNUBIIETO JOKYMEHTA

4)paccMOTpeHHE JaHHOM KOPPECHIOHACHIIMN PYKOBOAUTEIEM U OpraHU3alusl O3HAKOMIJICHUS

HCIIOJIHUTENICH C JOKYMCHTaMU

HOBC

17. IlpenBapurenbHOe paCCMOTPEHHUE BXOIALINX JOKYMEHTOB IIPOBOIUTCS
1)pykoBoauTeneM npeanpusTUus

2)COTPYAHUKOM CITY>KOBI IOKyMEHTAIIMOHHOTO 00eCIIeYeHUs MIPEANIPHUATUS UIIU CEKpeTapeM
3)UCTIONHUTENIEM JaHHOTO I0OKYMEHTa

4)oTnpaBuTeneM JaHHOTO JIOKYMEHTa

18. Ilpu kiaccudukanny 10KyMEHTOIIOTOKOB 110 HAIIPABJIEHUIO BBIIEISIOT

l)Bxoasuue 10KyMEHTOMOTOKH

2)ucxoasiye JOKYMEHTOOTOKH

3)ropu3oHTAIBHBIE TOKYMEHTOIIOTOKH

4)BHYTpEeHHHUE TOKYMEHTOIIOTOKH

19. YcnoBHbIN 00beM JOKYMEHTHPOBAHHONH MH(POPMAIIUN MOXKET ITOACYUTHIBATHCS HA OC-

1)co3maHHbBIX B OpraHU3alNH JJOKYMEHTOB U UX KOTIHI

2)3aperucTpUpOBaHHBIX JOKYMEHTOB B PETUCTPAIIMOHHBIX 0a3ax MpPEANPHITUS

3)moscyeTa HEPEruCTPUPYEMbIX JTOKYMEHTOB B JI€axX

4)Bce BEpHO

20. ITox KoHpUIESHIIMATBHBIM TOKYMEHTOM TTOHUMAETCS

1)3admkcupoBaHHas Ha MaTepUaIbHOM HOCHTEIEC MHPOPMAIUS, MO3BOJISIONIAs €€ WIACHTH-

¢unupoBaTh

2)He00X0AUMBIM cIOcO00M O(OPMIIEHHBIH HOCHUTENb JOKYMEHTHPOBAHHOW HH(pOpMAIUH,

cogepmamnﬁ CBCACHUA OIPAHUYUCHHOTO JOCTYIIAa NI UCII0JIb30BaHUA

3)odunuanbHblil TOKyMEHT, HE BBIXOISIINMA 32 MpeIesbl MOATOTOBUBIICH €ro OpraHu3auu
4)paBOBOW aKT, M3J]aBa€MbIi €IMHOJIUYHO PYKOBOJUTEIEM MPEANPUITHS B LIETAX paspe-

IEHUA OpraHu3alluOHHBIX, q)HHaHCOBLIX " UHBIX BOIIPOCOB

Bpewms Beimonnenust — 30 MUHYT.
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